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Bond Community Health Center, Inc.

RFP for CEO Search Firm 
Closing Date:  February 8, 2013

The Position: Bond Community Health Center, Inc. (BCHC) Board of Directors is seeking an Executive Search Firm with the expertise to secure a qualified candidate for the position of Chief Executive Officer (CEO).  This is an opportunity for a skilled administrator that has proven leadership ability, commitment to public service, organizational integrity, and innovative solutions to apply to oversee the operations of the Bond Community Health Center (BCHC).  Top candidates must possess excellent professional interpersonal and communications skills combined with a hands on approach to manage the BCHC.  

Other duties: develop a candidate profile, including the knowledge, skills and abilities required to become a successful candidate for the position. Coordinate with the Personnel Committee to ensure the list meets its requirements/desires; assist Personnel Committee in developing a strategy for carrying out the recruitment of the BCHC Chief Executive, including outreach to encourage applicants from diverse backgrounds to apply; identify potential contacts and conduct personal outreach recruiting, including posting the position through national channels. With Personnel Committee approval, prepare and place advertisements for the position in appropriate journals and publication; review resumes of each applicant, determine those meeting minimum qualifications and follow up with telephone interviews to clarify each applicant’s experience; prepare a written summary of 10 to 15 candidates with the most promising qualifications; evaluate candidates for serious consideration (four to six candidates) by conducting in depth reference checks with individuals who are or have been in a position to evaluate the candidates’ performance on the job. Coordinate candidates’ participation in interviews; verify selected candidates’ educational background, conduct criminal and financial background checks, and arrange for psychological test; notify applicants who are not selected and assist the Personnel Committee with compensation negotiations. 

Proposal Requirements: Describe the background, private sector experience, and executive search capabilities of your firm. Please give specific information regarding your qualifications to conduct searches for positions similar to the BCHC Chief Executive Officer position for organizations of similar size and complexity to the BCHC; provide a scope of services and a proposed outline of tasks, products and project schedule, keeping in mind the ambitious timeline for completion of the process by May 2013; provide cost proposal for scope of services, including fees and expenses. Identify fixed costs and per unit fee schedules for reimbursable expenses, including estimates of quantities for per unit fees; provide name, title, complete address and telephone numbers of each reference/contact individual. Provide a list of current clients who are receiving services similar to those requested here, and a short description of the work in which you are currently engaged.
Proposal Delivery Options and Inquiries Directed to: Dr. Joseph Webster, Board Chairman, BOND COMMUNITY HEALTH CENTER, INC. Board of Directors, 2048 Centre Point Lane, Tallahassee, Florida 32308, Email: joeleeweb1@gmail.org.
Please submit an original, fifteen (15) copies and electronically in form of CD. For materials not able to be reduced into an electronic form, they must be in a sealed envelope and clearly marked in the lower left hand corner: “RFP –BCHC Chief Executive Officer Search”. All proposals must be received by 4:00 pm EST on February 8, 2013. No faxes, postmarks, telephone or e-mail qualifications will be accepted. 

In compliance with the Americans with Disabilities Act (ADA), The Bond Community Health Center, Inc. will make reasonable accommodations during any and all phases of the selection process for individuals with a disability.     EOE/ADA
