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April 13, 2010

REQUEST FOR PROPOSAL 
ANNUAL SERVICE CONTRACT FOR CABLING
OF VOICE, VIDEO, DATA CABLE SYSTEMS and 
VARIOUS RELATED HARDWARE INSTALLATIONS

Your firm is invited to submit a proposal to provide all the materials, equipment, and service required to install and maintain the County’s voice, data, and video cabling systems. Submittals consisting of the original proposal and five (5) additional copies marked, “A Proposal for annual service contract for Cabling of Voice, Video, Data Cable Systems and Various Related Hardware Installations will be received no later than May 14, 2010 at 2:00 p.m.

IN PERSON OR SPECIAL COURIER	U.S. POSTAL SERVICE
County of Henrico	County of Henrico
Department of General Services	Department of General Services
Purchasing Office                                        OR	P O Box 90775
1590 E. Parham Road	Henrico VA 23273-0775
Henrico VA  23228

This RFP and any addenda are available on the County of Henrico website at: www.co.henrico.va.us The Bids and Proposals link is listed under the Purchasing tab on the General Services page.  To download the IFB, click the link and save the document to your hard drive. To receive a printed copy of this document, please call (804) 501-5660 or bla04@co.henrico.va.us. To receive an email copy of this document or any technical assistance please contact edw@co.henrico.va.us

Time is of the essence and any proposal received after 2:00 p.m., May 14, 2010, whether by mail or otherwise, will be returned unopened.  The time of receipt shall be determined by the time clock stamp in the Purchasing Office, Department of General Services.  Proposals shall be placed in a sealed, opaque envelope, marked in the lower left-hand corner with the RFP number, title, and date and hour proposals are scheduled to be received.  Offerors are responsible for insuring that their proposal is stamped by Purchasing Office personnel by the deadline indicated.

A pre-proposal conference will be held on April 22, 2010 at 2:00 p.m. in the Purchasing– Conference Room located at 1590 East Parham Road, Henrico, Virginia 23228.  Offerors are strongly encouraged to attend the pre-proposal conference in order to ask questions regarding the RFP requirements and to familiarize themselves with purchasing procedures.  Only two representatives from each firm will be allowed to attend the meeting.  A teleconference number has been established for suppliers who are unable to travel to the County of Henrico.  To join the meeting, call 804-501-7555 and enter meeting ID # 7002.   It is limited to one caller from each supplier.

Nothing herein is intended to exclude any responsible firm or in any way restrain or restrict competition. On the contrary, all responsible firms are encouraged to submit proposals.  The County of Henrico reserves the right to accept or reject any or all proposals submitted.

Technical questions concerning this Request for Proposal should be submitted to Rick Linnenbringer at email address lin18@co.henrico.va.us no later than April 23, 2010.
							Very truly yours,

Paul N. Proto
Director of General Services

Kevin Steinbrecher, A.P.P., CPPB
804-501-5690
Ste27@co.henrico.va.us

I.		INTRODUCTION:

It is the intent of this Request for Proposal (RFP) and resulting annual contract to obtain the services of a qualified Offeror to provide a full time on-site technician to service and maintain the everyday needs of the County of Henrico, to provide non-on-site technicians to service Henrico County Public Schools for moves, adds, and changes, MAC’s, for voice cable systems, video cable systems, and data cable systems.  Also, provide voice cable systems, video cable systems, and data cable systems and associated infrastructure for County of Henrico capital projects.  

The value of the contract for these services in the previous fiscal year totaled $315,339.05


II. SCOPE OF SERVICES:

A.	The County of Henrico designs, installs, and maintains a structured cable plant system for voice, video and data.  Please find the attached standards document (Attachment G) prepared by the County of Henrico Information Technology Department titled “Design Standards & Recommendations for Communications Wiring Systems.”  The successful Offeror will be expected to follow these standards for general government projects. The County of Henrico reserves the right to revise these standards from time to time and will provide the Successful Offer with the revised standards when implemented. The following is a brief description of each of these systems:

1. THE VOICE CABLE PLANT SYSTEM includes all inside and outside plant cable systems for multiple campus buildings and stand-alone building locations.  Each building contains a Main Telecommunications Closet, MTC, and branches off to Telecommunications Closets, TC.  
· Current horizontal cabling for voice utilizes Cat-3, 4, 5, 5e.  Cat-5e is now the minimum standard for voice wiring systems. Libraries may also utilize Cat6 in some locations.    USOC 1 pair is the wiring standard for RJ-11 jacks.   The County maintains three major punch-down blocks, Nortel BIX, 110, and 66 blocks.    
· Outside plant cabling uses cable sizes from 50 to 600 pair cables.  Various installation methods used to connect campus buildings are: direct burial, conduit and manhole systems, and 2” directional bore methods.   
· Paging systems are also to be included in the installation and maintenance scope of the Offeror and the onsite technician. The County maintains both constant voltage and amplified speaker paging systems and they are interfaced in many of the County’s telephone systems. The Offeror and onsite technician must have knowledge of both types of systems and the onsite technician must be able to install and troubleshoot both systems with the proper test equipment and tools.  
· The onsite technician shall support the telephone technicians for troubleshooting bad voice pair, moving voice pairs, or new cross connects to provide a new path for voice between the end user RJ-11 jack and the switch or PBX location. 
 
2. THE VIDEO CABLE SYSTEM includes the countywide closed circuit cable TV system called, “Institutional Network”, INET, and also commercial cable TV systems.  The County maintains all horizontal and riser cables from the point of commercial cable TV systems’ demarcation to each building’s entrance.  
· Horizontal and Riser cabling uses RG-6 tri-shield or quad-shield, and RG-11 tri-shield or quad-shield cable. Dual cable TV systems are standard installations for each TV outlet.   The onsite technician must be knowledgeable and understand CATV cable distribution methods and practices using taps and splitters and must be trained for the installation of crimp and compression style F-Type fittings. 
· In addition to CATV Cable distribution, baseband video and audio for closed circuit TV and audio cable is also a part of this category.  The onsite technician shall be able to install baseband video cable such as Belden #8281 using BNC connectors.  Audio cable is shielded twisted pair.  Part numbers will be specified for each project.  

3.	THE DATA NETWORK SYSTEM includes both inside and outside plant fiber cable systems.   
· The fiber plant consists of 50 and 62.5-micron multi-mode and single mode fiber that connects all buildings within each campus.  
· Outside plant pathways use various methods such as direct burial, conduit and Sumitomo Air Blown Fiber.  The Offeror shall be able to provide contract discount pricing for the addition of cable tub and fiber strands as needed in the Existing Sumitomo Air Blown System and install, repair and maintain all other existing fiber plant as needed.  
· Inside cable plant uses a minimum standard of Cat-5e for existing locations and Cat-6e for new installations.  The information outlet pair-pin assignment for all RJ-45 jacks uses the T-568B wiring method.  
· Each building contains a MTC and branches to TC’s.  Each MTC and TC contains routers, switches, and UPS units.  The onsite technician shall be required to perform moves, adds and changes, and troubleshoot and repair problems.  The technician also shall be responsible for installing equipment racks, cable trays, wire managements hardware, patch panels, patch cables, UPSes and all other related data supported equipment.  
· Most MTC and TC’s contain floor plans.  It shall be the responsibility of the onsite technician to update each floor plan as changes or additions are made.  
· The onsite technician will be asked to install particular data hardware on data racks.  Work orders will give specific hardware to be located at a specific rack unit location. The onsite technician shall be able to extend T1 circuits and the associated RJ-48 jack to routers and make the final connections.  Programming of switches and routers is the responsibility of the County’s and School’s IT departments.  The onsite technician shall work closely with specific IT personnel when troubleshooting circuit problems and bringing up new equipment.  	

B.	The Major County Government Locations:

· The Government Center, 4301 E. Parham Rd., Henrico, Va 23228
· Woodman Road Complex, 10301 Woodman Rd. Henrico, Va 23228
· Mental Health/Retardation Services, 10299 Woodman Rd, Henrico Va. 23228 and Satelite Offices.
· Eastern Government Center, 3820 Nine Mile Road, Henrico, Va. 23222
· County Fire Stations
· County Libraries
· Henrico County Public Schools, (The onsite technician will not be assigned to HCPS.  All work will be done as quoted on each particular project or on an as needed basis with hourly rate technicians.)
· Recreation and Parks and their Satellite Offices
· Water Reclamation Facility
· Water Treatment Facility
· Raw Water Pumping Facility
· Henrico County Regional Jail East, New Kent County
· James River Juvenile Detention Center, Powhatan County
· Various Other Satellite Offices
· New Capital Construction and Renovation Projects

C. Normal or standard County work hours Monday through Friday from 8am until 4:30pm.  The successful Offeror shall provide a technician to be located on site during these hours.  The successful Offeror must be prepared to provide technicians on holidays and during off-hours when the County or Schools declares emergencies, per the appropriate contract hourly rate.  In these cases, the Henrico County Security Department must be notified as to the Successful Offeror’s arrival and departure.

D. The Successful Offeror shall be required to:

1. Provide all professional and trained labor to perform all installation and service to ensure a comprehensive and operational cabling plant consistent with installation practices as specified by the standard documents referenced herein. The successful Offeror shall provide an onsite technician who must be able to support a large-scale data, video, and voice cable plant system.  The onsite technician shall be trained and tooled for BIX, 110 block, and 66 block terminals.  In addition, the technician must be experienced in USOC wiring methods for RJ-11 through RJ 48, in particular, RJ-31x jacks for fire and security systems, RJ 48S for DDS services, and RJ-48C for T1 services. 

2. The on-site technician must provide their own transportation, tools, test equipment, and provide/stock materials necessary to complete daily tasks. The technician must have on hand all tools and test equipment for immediate testing, troubleshooting and installation.  Among the tools and test equipment the technician must have on hand, but not limited to, shall be the following:  Telephone test set, tone generator and receiver, turtle or breakout block, multimeter, punch down tool with blades for all types of blocks, a four pair test set, a scanner for testing all parameters of copper and fiber data cables such as a Agilent Wire Scope, or equivalent.   A TDR or a cable fault locater for copper cable and an OTDR for fiber cable is not required to be on hand with the onsite technician but one needs to be available within four hours of a need or request from the County. 

3. Technicians must have the ability to properly terminate 62.5 and 50 micron fiber as well as single mode fiber.  In addition, Offeror must be able to provide the services to install and maintain an existing Sumitomo Air Blown Fiber System.  Provide an example of cost for setup and installing air blown fiber in an existing system with empty tubes.  Use a length of 400 feet as an example, populating one existing tube and 18 strands of single mode fiber.  Provide the cost of the initial setup, and the itemized cost per foot for the installation of the fiber to include materials and labor for the example.  Please submit this as a separate section in your proposal.

4. The successful Offeror must be prepared to provide a backup technician when the assigned primary full time on-site technician is absent due to illness or vacation.  The alternate technician must periodically be trained by the primary technician on the various locations of the communications closets.  The training must be performed and/or reviewed at least quarterly.

5. It is desired that the successful Offeror have the certified staff, equipment and materials to be able to respond within 4 hours to a County or Schools declared emergency network outage caused by a fiber cut to the County’s or Schools’ owned fiber backbone.  Our fiber backbones may be strung in the air between poles, direct buried or buried in conduit.  Some segments consist of Sumitomo Air Blown Fiber runs.  Technicians must be certified and able to properly repair 62.5 and 50 micron multimode fiber as well as single mode fiber.  They must also be certified and able to repair our existing Sumitomo Air Blown Fiber segments.  It is preferred that the Offeror have technicians with these skills.  If the Offeror plans to use sub-contractors to meet this requirement, that must be declared in the response.  The County will expect the successful Offeror to respond to any situation it identifies as an emergency within 4 hours.  If the 4 hour response cannot be met, the offeror must declare what their minimum and maximum emergency response times are.  The Offeror must describe their procedures that the County and/or Schools must follow to declare an emergency and activate their response to our declared emergency.

6. Supply all the necessary materials or use County provided material and equipment and account for every item on each job.

7. Provide to the County, all data records of work done as specified by this document as each order is completed, keeping track of all open and closed work orders, time, and materials used. 

8. Contact the County representative who requested the work as each work order is completed on a daily basis.

9. Respond to work orders in the most responsive time as described in item “D” below of this Scope of Services.  

10. Stock items on the Technician’s truck that are used in daily tasks for moves, adds, and changes.

11. Provide itemized cost of materials being used.  If the County finds that excessive markup of items are being charged, it will be the option of the County to provide the materials or equipment to the technician.

E.	The Successful Offeror shall be able to work from County provided work orders and reference these order numbers on each invoice. The Successful Offeror’s invoice to the County shall include at a minimum the following information:

1.	Names of technicians’ performing work
2.	Duration of work order
3.	Work order number
4.	Detailed cost of materials used on the job supplied by the Successful Offeror
5.	Materials used on the job supplied by the County 
6.	Date County work order received
7. Date County work order stated and completed

F.	The Successful Offeror must have sufficient staff to be able to provide backup/additional technicians, as needed, per the contract hourly rates to the County of Henrico Government or Henrico County Public Schools. The backup/aditional technicians may be a helper in training or may be a fully trained technician as needed by the job.  Additional labor rates for backup technicians must reflect the technician’s training.  The backup technician may be requested to work together with the primary technician (and possibly other technicians provided by the Offeror) should the scope of a particular cabling project require two or more technicians.

G.	The County and Schools also has larger installations and capital projects that periodically need to be priced out as quotations.  Quotations need to be priced out according to a structured discount rate for materials and labor cost, which must be in accordance to your submitted rates.  Each quotation requested must be itemized for all materials and itemized for all labor costs.  Quotations that exceed a dollar amount of $15,000.00 may be competitively bid and awarded outside of this annual contract.  The successful Offeror must provide a project manager for these larger jobs that ensures compliance to standards and serves as a quality control reviewer.  The Project Manager shall have demonstrated experience in Microsoft Project (CPM Scheduling) Software and shall have MS Project software, Version 2003 or newer.  Staffing required under this section shall not interfere with staffing or services provided by the full time on-site technician.  Work under this section shall be scheduled and meet project delivery timetables established in the quotation and subsequent purchase order issued by the county.  Work under this section may include work to be performed during nights and/or weekends in order to accommodate project schedules and/or work time restrictions.  The Successful Offer shall provide all installation/record documentation established in the quotation and subsequent purchase order.
 
H.	Any use of a sub-contractor must be approved by the County of Henrico Government or Henrico County Public Schools before that sub-contractor is hired by the Offeror.  The Offeror will remain responsible for work performed by their sub-contractor.

I.	The Successful Offeror is required to perform all work in accordance with the ANSI/EIA/TIA 568-B-1, 2, and 3 Commercial Building Standards for Structured Wiring, ANSI/EIA/TIA 569-B Commercial Building Telecommunications Pathways and Spaces, ANSI/EIA/TIA 570-1991 Residential and Light Commercial Telecommunications Wiring Standard, ANSI/EIA/TIA 606-1993 Administration Standard for the Telecommunications Infrastructure of Commercial Buildings, ANSI/EIA/TIA 607-1994 Commercial Building Grounding and Bonding Requirements for Telecommunications. 

· The Successful Offeror shall submit the training history of technicians that will be assigned to the County of Henrico. Training of technicians is important and will be a criterion for the evaluation of this Request for Proposal.  The onsite technician must have certified training from either manufactures or trade organizations.  The County shall accept technicians that have been trained by one of the following: BICSI, KRONE, Lucent Systimax, AMP, Nortex/CDT Integrated Building Distribution Network, (IBDN), or Structured Cabling System Certification Program.  The Successful Offeror and the onsite technician shall be thoroughly familiar with the requirements of these manufacturers or trade organizations.

J.	The Successful Offeror shall be thoroughly familiar with the requirements of these standards and shall have successfully installed at least five cable installations of 100 to 500 nodes or larger and installed according to any new standards established within the last year. The Successful Offeror shall, for five (5) consecutive years preceding the submission of their offer, have operated under the same business identity and maintained a Virginia contractor’s license Class A, during which time the Offeror shall have completed projects of similar cost, nature, size, and complexity as the primary contractor.  The successful Offeror shall have at least five (5) years of experience performing this type of work as the primary contractor and should have a RCDD (Registered Communications Distribution Designer) on staff.  A submittal of references shall include the names of the firms for which comparable work was completed, as well as the names of the appropriate contact people and corresponding telephone numbers.
· All work shall be in compliance with the National Electrical Code, as well as any applicable state and local codes.  
· Data cabling consist of Cat-5e and Cat 6 types. All materials used must match the category of cable that is used. 

K.	Materials and labor to be included in this contract, but not limited to, are:

· Installing equipment racks and cabinets.
· Installing ladder racks or cable trays.
· Bonding of equipment and racks to telecommunications grounding busbars.
· Applying Fire Stopping material as required by code.
· Installing Category 5e and 6 cable information outlets and patch panels with workstation cables and patch panel cables to provide a complete TC to end user installation.  	
· Installing vertical and horizontal wire management for racks.
· Installing surface mounted raceways. 
· Installing Category 5e and 6 within different building construction types in accordance with the ANSI/EIA/TIA 568 –B-x Commercial Building Structured Wiring Standards and local codes.   
· Providing the horizontal cables supporting voice and data communications. They shall be 4-pair, unshielded twisted pair (UTP) Enhanced Category 5e or Category 6, copper cable with all pairs insulated with 100% FEP. Cables shall be of a quality and type, such as Belden Datatwist 350, Berk-Tek LANmark-350 or Mohawk MegaLAN 400, or a County of Henrico approved equal.
· Installing single and double gang wall boxes on existing walls and fishing cables within the walls.
· Installing all patch to data switch cables and ensuring neatness of racks by routing all cables in wire management.  It will be the responsibility for the onsite wiring technician to maintain a high level of wiring closet racks and spaces neatness and cleanliness.
· Performing a full comprehensive scan at a minimum of I00Mb/s rate and submit results with the completion of each installation and with each service call.  
· Providing an onsite technician as required to have an Agilent WireScope or equivalent with attachments for testing up to Cat-6 cable, 62.5, 50 micron multimode fiber and single mode fiber.  
· Following County provided diagrams for Installing County provided racks, TV cable systems, closet layout, telephone, LAN equipment and UPS equipment.
· Installing multi mode and single mode fiber with SC, LC, ST, and MTRJ connectors and terminations.   The onsite technician must have office support to be able to provide fusion-splicing fiber when asked.     
· Having the capability to perform OTDR tests on fiber cables, both multi and single mode fiber. A four-hour response time is required for this test.
· Performing optical power loss in both multi and single mode fiber cable, check termination loss ensuring that mated pairs are within the allowable losses.
· Installing TV cable with compression type connectors for:  “F” Type, BNC, and RCA connectors.   The onsite technician must have the tools to terminate these cables.  

L.	The Successful Offeror shall be responsible for the daily removal of any trash and the clean up of all debris, which is a result of the installation of the cabling plant. No hazardous debris or tools shall be left unattended during work in progress or overnight. The safety of personnel is imperative and must be considered at all times during the installation of the cabling plant. The Successful Offeror’s personnel shall follow safe work practices including the use of appropriate safety equipment.

M.	Materials used such as cable, connectors, patch panels, jacks, and all other components of the system must be approved by the County. The Successful Offeror must be factory authorized as a design and installation contractor and be able to offer and support a minimum 15-year manufacturers warranty such as Amp, Inc., Lucent, and Nordx. The County is now using the Amp, Inc., 110 Netconnect wall systems and it is desirable to continue this system with this contract.

N.	All Data Terminations shall be in compliance with the T-568B standard for modular jack pin and pair assignments.

O.	Labeling shall be part of each installation. The County has a specific labeling scheme that will be continued by the Successful Offeror.  Each jack insert is labeled as data, voice or video with the appropriate identification number.

P.	The County labeling scheme identifies a telecommunications closet where each data, video and voice jacks are terminated. All labels shall be printed by machine using indelible ink ribbons or cartridges.  Hand written labels will not be accepted.   

Q.	The Successful Offeror shall obtain permission from County of Henrico (or HCPS) prior to beginning any work that may necessitate cutting into or through any part of a building structure, such as girders, beams, steel, concrete, masonry, floors or ceilings.  The Successful Offeror shall be financially responsible for any damage to any part of a County or HCPS facility resulting from his work.

R.	The Successful Offeror will use an industry-accepted wire pulling lubricant, when needed, while pulling cables through conduit

S.	The Successful Offeror shall properly identify ceiling space as to whether it is a plenum or non-plenum air return space and use the appropriate cable type according to code.

T.	The Successful Offeror shall use caution when pulling cables so that the maximum pulling force is not exceeded and the minimum-bending radius is not exceeded for the type of cable pulled.

U.	For each type of cable pulled, the Successful Offeror shall ensure that the proper amount of cable slack is retained at patch panels and workstation outlets.  Thirty (30) and ten (10) feet of slack shall be retained at the telecommunications closet for both fiber and copper cables, respectively.  One meter of slack shall be retained at the copper telecommunications outlet (looped in the ceiling area).  Inadequate cable lengths for proper termination will require the contractor to re-pull the affected cables.

V.	The Successful Offeror shall seal all riser sleeves and openings through firewalls with code approved fire-stopping materials that have been installed in accordance with the manufacturers recommended installation methods and local codes.

W.	The Successful Offeror shall provide a detailed project work plan with the projected time for start and completion.  The Successful Offeror’s employees and Sub-Contractors shall be required to wear identification badges, prepared by the Successful Offeror, denoting company name, employee name, and project name, at all times while on site.  In lieu of identification badges, uniforms plainly identifying the Successful Offeror’s firm may be worn.


III. ANTICIPATED SCHEDULE:

The following represents a tentative outline of the process currently anticipated by the County:

· Request for Proposals distributed		April 13, 2010
· Pre-Proposal 		April 22, 2010 2:00 p.m.
· Receive written proposals                                   	May 14, 2010, 2:00 p.m.

· Conduct oral interviews/negotiations       	May 31 – June 4, 2010
· Contract/installation begins after                         	June 12, 2010

IV.	COUNTY RESPONSIBILITIES:

Henrico County will designate individual(s) to act as Project Manager(s) for all work performed under this contract. The Project Manager(s) shall coordinate the work, and shall have the authority to make decisions in writing binding their respective employers on matters within the scope of the contract.

V.	GENERAL CONTRACT TERMS AND CONDITIONS:

	A.	Annual Appropriations:
	
It is understood and agreed that this contract shall be subject to annual appropriations by the County of Henrico, Board of Supervisors.  Should the Board fail to appropriate funds for this contract, the contract shall be terminated when existing funds are exhausted.  There shall be no penalty should the Board fail to make annual appropriations for this contract.

	B.	Award Of The Contract:

1.	The County reserves the right to reject any or all proposals and to waive any informalities.

2.	The Successful Offeror shall, within fifteen (15) calendar days after prescribed documents are presented for signature, execute and deliver to the Purchasing Office the contract forms and any other forms or bonds required by the RFP.

3. Any contract resulting from this RFP is not assignable.

4.	Upon making an award, or giving notice of intent to award, the County will place appropriate notice on the public bulletin board located at the following locations:

Purchasing Office				Eastern Government Center
North Run Office Complex		3820 Nine Mile Road
1590 East Parham Road			Henrico VA 23223
Henrico VA 23228

Henrico Government Center
4301 E. Parham Road
Henrico VA 23228

[bookmark: _Hlt485620558]Notice of award or intent to award may also appear on the Purchasing Office website:   http://www.co.henrico.va.us/departments/genserv/purchasing/

	C.	Collusion:

By submitting a proposal in response to this Request for Proposal, the Offeror represents that in the preparation and submission of this proposal, said Offeror did not, either directly or indirectly, enter into any combination or arrangement with any person, Offeror or corporation or enter into any agreement, participate in any collusion, or otherwise take any action in the restraint of free, competitive bidding in violation of the Sherman Act (15 U.S.C. Section 1) or Section 59.1-9.1 through 59.1-9.17 or Sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia.

D.	Compensation:

The Offeror shall be required to submit a complete itemized invoice on each delivery or service, which he may perform under the contract.  Payment shall be rendered to the Successful Offeror for satisfactory compliance with the contract within forty-five (45) days after the receipt of the proper invoice.

E.	Contract Period:

1.	The contract period shall be June 13, 2010 through June 30, 2011.  The contract price shall be firm for the contract period. The price for each subsequent contract year may not exceed three percent (3%) above the previous year’s fee and shall remain firm for the renewal year.  

2.	The contract may be renewed for four (4) additional one-year terms upon written, mutual agreement between the County and the Successful Offeror.

F.	Controlling Law; Venue:

This contract is made, entered into, and shall be performed in the County of Henrico, Virginia, and shall be governed by the applicable laws of the Commonwealth of Virginia.  Any dispute arising out of the contract resulting from this RFP, its interpretations, or its performance shall be litigated only in the Henrico County General District Court or the Circuit Court of the County of Henrico, Virginia.

G.	County License Requirement:

If a business is located in the County, it is unlawful to conduct or engage in that business without obtaining a business license.  If your business is located in the County, include a copy of your current business license with your proposal.  If you have any questions, contact the Business Section, Department of Finance, County of Henrico, telephone (804) 501-4310.

H.	Default

1.	If the Successful Offeror is wholly responsible for failure to make delivery or complete implementation and installation, or if the system fails in any way to perform as specified herein, the County may consider the Successful Offeror to be in default.  In the event of default, the County will provide the Successful Offeror with written notice of default, and the Successful Offeror will be provided ten (10) calendar days to provide a plan to correct said default.  

2. If the Successful Offeror fails to cure said default within twenty days, the County, among other actions, may complete the system through a third party, and the Successful Offeror shall be responsible for any amount in excess of the agreement price incurred by the County in completing the system to a capability equal to that specified in the contract.

I.	Direct Contact with Students:

“Pursuant to Va. Code § 22.1-296.1(C), as a condition of being awarded a contract for the provision of services that require the contractor or his employees to have direct contact with students on school property during regular school hours or during school-sponsored activities, Bidders/Offerors shall provide certification that all persons who will provide such services have not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child, 

Bidders/Offerors shall cause any of their subcontractors to provide the same certification described herein with regard to the subcontractors’ employees.

Henrico County cannot award a contract to a bidder/Offeror that does not complete Attachment D as part of their bid/proposal/submission.”

J.	Discussion of Exceptions to the RFP

The RFP, including its venue, termination, and payment schedule provisions, shall be incorporated by reference into the contract documents as if its provisions were stated verbatim therein. Therefore, any exception to any provisions of the RFP shall be explicitly identified in a separate “Exceptions to RFP” section of the proposal for resolution before execution of the contract. In case of any conflict between the RFP and any other contract documents, the RFP shall control unless the contract documents explicitly provide otherwise.

Please identify with proposal submission any “Exceptions to RFP”.

K.	Drug-Free Workplace to be Maintained by the Contractor (Code of Virginia, Section 2.2-4312)

1.	During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the contractor’s employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor’s workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

2.	For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a contractor in accordance with the Virginia Public Procurement Act, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

L.	Employment Discrimination by Contractor Prohibited:

1.	During the performance of this contract, the contractor agrees as follows (Code of Virginia, Section 2.2-4311):

(a)	The contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

(b)	The contractor, in all solicitations or advertisements for employees placed by or on behalf of the contractor, will state that such contractor is an equal opportunity employer.

(c) 	Notices, advertisements and solicitations placed in accordance with federal law, 	rule or regulation shall be deemed sufficient for the purpose of meeting the 	requirements of this section.

2.	The contractor will include the provisions of the foregoing paragraphs a, b and c in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

	M.	Employment of Unauthorized Aliens Prohibited:

Any contract that results from this Request for Proposal shall include the following language:  "As required by Virginia Code §2.2-4311.1, the contactor does not, and shall not during the performance of this agreement, in the Commonwealth of Virginia knowingly employ an unauthorized alien as defined in the federal Immigration Reform Act of 1986."

N.	Environmental Management:

Contractor shall be responsible for complying with all applicable federal, state, and local environmental regulations.  Contractor is required to abide by the County of Henrico’s Environmental Policy Statement (http://randolph.co.henrico.va.us/genserv/forms/environmentalpolicy.pdf), which emphasizes environmental compliance, pollution prevention, continual improvement, and conservation.  Contractor shall be properly trained and have any necessary certifications to carry out environmental responsibilities.  Contractor shall immediately communicate any environmental concerns or incidents to the appropriate County staff.

	O.	Form of Agreement:

The form of agreement to be used for the project shall be negotiated with the Successful Offeror.

P.	Indemnification

The successful Offeror agrees to indemnify, defend and hold harmless the County of Henrico including Henrico Public County Schools, its officers, agents and employees from any claims, damages, suits, actions, liabilities and costs of any kind or nature, including attorneys’ fees, arising from or caused by the provision of any services, the failure to provide any services or the use of any services or materials furnished (or made available) by the successful Offeror, provided that such liability is not attributable to the County’s sole negligence.
	
Q.	Insurance Requirements:

The Successful Offeror shall maintain insurance to protect itself and the County of Henrico from claims under the Workers' Compensation Act, and from any other claim for damages for personal injury, including death, and for damages to property which may arise from operations under this contract, whether such operations be by itself or by any subcontractor or anyone directly employed by either of them.  Such insurance shall conform to the Insurance Specifications. (Attachment A)



	
R.	No Discrimination against Faith-Based Organizations:	

Henrico County does not discriminate against faith-based organizations as that term is defined in Virginia Code Section 2.2. -4343.1.

S.	Offeror's Performance:

1.	The Offeror agrees and covenants that its agents and employees shall comply with all County, State and Federal laws, rules and regulations applicable to the business to be conducted under the contract.

2.	The Offeror shall ensure that its employees shall observe and exercise all necessary caution and discretion so as to avoid injury to person or damage to property of any and all kinds.

3.	The Offeror shall cooperate with County officials in performing the contract work so that interference with normal program will be held to a minimum.
		
4.	The Offeror shall be an independent contractor and shall not be an employee of the 	County.

T.	Ownership of Deliverable and Related Products:

1.	The County of Henrico, Virginia shall have all rights, title, and interest in or to all specified or unspecified interim and final products, work plans, project reports and/or presentations, data, documentation, computer programs and/or applications, and documentation developed or generated during the completion of this project, including, without limitation, unlimited rights to use, duplicate, modify, or disclose any part thereof, in any manner and for any purpose, and the right to permit or prohibit any other person, including the Contractor, from doing so.  To the extent that the Contractor may be deemed at any time to have any of the foregoing rights, the Contractor agrees to irrevocably assign and does hereby irrevocably assign such rights to the County of Henrico, Virginia.  

2.	The selected Offeror shall be expressly prohibited by the terms of any contract resulting from this procurement from receiving additional payments or profit from the items referred to in this paragraph, other than, that which is provided for in the general terms and conditions of said contract.

3.	This shall not preclude Offerors from submitting proposals, which may include innovative ownership approaches in the best interest of the County.

	U.	Record Retention/ Audits:

1.	The Successful Offeror shall retain, during the performance of the contract and for a period of three years from the completion of the contract, all records pertaining to the Successful Offeror’s proposal and any contract awarded pursuant to this Request for Proposal.  Such records shall include but not be limited to all paid vouchers including those for out-of-pocket expenses; other reimbursement supported by invoices, including Offeror copies of periodic estimates for partial payment; ledgers, cancelled checks; deposit slips; bank statements; journals; contract amendments and change orders; insurance documents; payroll documents; timesheets; memoranda; and correspondence.  Such records shall be available to the County on demand and without advance notice during the Successful Offeror’s normal working hours.

2.	County personnel may perform in-progress and post-audits of Offerors records as a result of a contract awarded pursuant to this Request for Proposals.  Files would be available on demand and without notice during normal working hours.

V.	Safety:

1. The Successful Offeror shall comply with and ensure that the Successful Offeror’s personnel comply with all current applicable local, state and federal policies, regulations and standards relating to safety and health, including, by way of illustration and not limitation, the standards of the Virginia Occupational Safety and Health Administration for the industry. The provisions of all rules and regulations governing safety as adopted by the Safety Codes Commission of the Commonwealth of Virginia and issued by the Department of Labor and Industry under Title 40.1 of the Code of Virginia/Virginia Occupational Safety and Health shall apply to all work under this contract. The Successful Offeror shall provide or cause to be provided all technical expertise, qualified personnel, equipment, tools and material to safely accomplish the work specified and performed by the Successful Offeror.

2. Each job site shall have a supervisor who is competent, qualified, or authorized on the worksite, who is familiar with policies, regulations and standards applicable to the work being performed. The supervisor must be capable of identifying existing and predictable hazards in the surroundings or working conditions which are hazardous or dangerous to employees or the public, and is capable of ensuring that applicable safety regulations are complied with, and shall have the authority and responsibility to take prompt corrective measures, which may include removal of the Successful Offeror’s personnel from the work site.

3. Any operations of the Successful Bidder determined to be hazardous by the County, shall be immediately discontinued by the Successful Offeror upon receipt of either written or oral notice by the County to discontinue such practice.

	W.	Severability

Any written contract resulting from this RFP shall contain a severability clause, which provides that each paragraph and provision of the contract will be severable from the entire agreement and if any provision is declared invalid the remaining provisions shall nevertheless remain in effect.

X.	Small, Minority and Women-Owned (SWAM) Businesses:

The County welcomes and encourages the participation of small businesses and businesses owned by women and minorities in procurement transactions made by the County. The County of Henrico actively solicits both small business, women-owned and minority (SWAM) businesses to respond to all Invitations for Bids and Requests for Proposals. All solicitations are posted on the County’s Internet site at: 
http://www.co.henrico.va.us/departments/genserv/purchasing/ and may be viewed under the Bids and Proposals link.

Y.	Subcontracts:

1,	No portion of the work shall be subcontracted without prior written consent of the County of Henrico, Virginia.  In the event that the Contractor desires to subcontract some part of the work specified in the contract, the Contractor shall furnish the County the names, qualifications, and experience of the proposed subcontractors.  The Contractor shall, however, remain fully liable and responsible for the work to be done by his/her subcontractor(s) and shall assure compliance with all the requirements of the contract.

2.	The County encourages the contractor to utilize small, women-owned, and minority-owned business enterprises.  For assistance in finding subcontractors, contact the Supplier Relations Coordinator (804-501-5689) or the Virginia Department of Minority Business Enterprises http://www.dmbe.state.va.us/ 

Z.	Taxes:

1.	The Offeror shall pay all county, city, state and federal taxes required by law enacted at the time proposals are received and resulting from the work or traceable thereto, under whatever name levied.  Said taxes shall not be in addition to the contract price between the County and the Offeror, as the taxes shall be an obligation of the Offeror and not of the County, and the County shall be held harmless for same by the Offeror.

2.	The County of Henrico is exempt from the payment of federal excise taxes and the payment of State Sales and Use Tax on all tangible, personal property for its use or consumption.  Tax exemption certificates will be furnished upon request.

AA.	Termination of Contract:

1.	The County of Henrico reserves the right to terminate the contract/purchase order immediately in the event that the Successful Offeror discontinues or abandons operations; if adjudged bankrupt, or is reorganized under any bankruptcy law; or fails to keep in force any required insurance policies or bonds.

2.	Failure of the Successful Offeror to comply with any section or part of this contract/purchase order will be considered grounds for immediate termination of the contract/purchase order by the County of Henrico.

3.	Notwithstanding anything to the contrary contained in the contract/purchase order between the County and the Successful Offeror, the County may, without prejudice to any other rights it may have, terminate the contract/purchase order for convenience and without cause, by giving 30 days written notice to the Offeror.
	
4. If the termination clause is used by the County, the Offeror will be paid by the County for all scheduled work completed satisfactorily by the Successful Offeror up to the termination date set in the written termination notice.


VI.	PROPOSAL SUBMISSION REQUIREMENTS:

A. The Purchasing Office will not accept oral proposals, nor proposals received by telephone, FAX machine or other electronic means.

B. All erasures, interpolations, and other changes in the proposal shall be signed or initialed by the Offeror.

C. The Proposal Signature Sheet (Attachment B) must accompany any proposal(s) submitted and be signed by an authorized representative of the Offeror.  If the Offeror is a firm or corporation, the Offeror must print the name and title of the individual executing the proposal. All information requested should be submitted. Failure to submit all information requested may result in the Purchasing Office requiring prompt submission of missing information and/or giving a lowered evaluation of the proposal.

D. The proposal, the proposal security, if any, and any other documents required, shall be enclosed in a sealed opaque envelope.  The envelope containing the proposal shall be sealed and marked in the lower left-hand corner with the number, title, hour, and due date of the proposal.  

E. The time proposals are received shall be determined by the time clock stamp in the Purchasing Office.  Offerors are responsible for insuring that their proposals are stamped by Purchasing Office personnel by the deadline indicated.

F. By submitting a proposal in response to this Request for Proposal, the Offeror represents they have read and understand the Scope of Services and have familiarized itself with all federal, state, and local laws, ordinances, and rules and regulations that in any manner may affect the cost, progress, or performance of the contract work.

G. The failure or omission of any Offeror to receive or examine any form, instrument, addendum, or other documents or to acquaint itself with conditions existing at the site, shall in no way relieve any Offeror from any obligations with respect to its proposal or to the contract.

H. Trade secrets or proprietary information submitted by an Offeror in response to this Request for Proposal shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the Offeror must invoke the protection of this section prior to or upon submission of data or materials, and must identify the data or other materials to be protected and state the reasons why protection is necessary (Section 2.2-4342F of the Code of Virginia). Attachment C

I.  A proposal may be modified or withdrawn by the Offeror anytime prior to the time and date set for the receipt of proposals.  The Offeror shall notify the Purchasing Office in writing of its intentions.  

1. If a change in the proposal is requested, the modification must be so worded by the Offeror as to not reveal the original amount of the proposal.

2. Modified and withdrawn proposals may be resubmitted to the Purchasing Office up to the time and date set for the receipt of proposals.

3. No proposal can be withdrawn after the time set for the receipt of proposals and for one hundred twenty (120) days thereafter.

J. Comments as to how the proposal documents, scope of services or drawings can be improved are welcome.  Offerors requesting clarification or interpretation of or improvements to the proposal general terms, conditions, scope of services or drawings shall make a written request which shall reach the Purchasing Office, Division of General Services, at least eight (8) days prior to the date set for the receipt of proposals.  Any changes to the proposal shall be in the form of a written addendum from the Purchasing Office and it shall be signed by the Director of General Services or a duly authorized representative.  Each Offeror shall be responsible for determining that all addenda issued by the Purchasing Office have been received before submitting a proposal. 

K. All proposals received in the Purchasing Office on time shall be accepted.  All late proposals received by the Purchasing Office shall be returned to the Offeror unopened.  Proposals shall be open to public inspection only after award of the contract.


VII.	PROPOSAL RESPONSE FORMAT:

A. Offerors shall submit a written proposal that present the Offeror’s qualifications and understanding of the work to be performed. Offerors are asked to address each evaluation criterion and to be specific in presenting their qualifications. Your proposal should provide all the information considered pertinent to your qualifications for this project.

B. The Offeror should include in their proposal the following:

1.	Table of Contents – All pages are to be numbered

2.	Introduction 

	Cover letter - on company letterhead, signed by a person with the corporate authority to enter into contracts in the amount of the proposal

Proposal Signature Sheet – Attachment B

Proprietary/Confidential Information – Attachment C

Direct Contact with Students – Attachment D

Submittal of References – Attachment E


3.	Executive Summary

Response to Scope of Services –The Offeror should address each section of the Scope of Services with an indication of the response. The Offeror shall identify any exceptions, referenced to the paragraph number, in a sub section titled “Exceptions”.

Proposals shall include the special experience, technical capabilities, professional competence and qualifications, including relevant resumes of staff assigned to the contract, of the proposed personnel assigned to provide services in accordance with the Scope of Services.

	Proposals shall include previous work experience of the firm, including references and professional competence for similar work.  In addition, proposals should clearly delineate the agency’s ability to complete and comply with the services being offered.  Financial stability of the firm is to be clearly documented and verified.  

Statement of Qualifications is to include a description of organizational and staff experience. Provide resumes for onsite technicians. Provide evidence of technicians training for Nortel BIX, 110 block, and 66 block terminals, USOC wiring methods for RJ-11 through RJ 48, in particular, RJ-31x jacks for fire and security systems, RJ 48S for DDS services, and RJ-48C for T1 services. Provide evidence that Offeror and employees can perform all work in accordance with the ANSI/EIA/TIA 568-B-1, 2, and 3 Commercial Building Standards for Structured Wiring, ANSI/EIA/TIA 569A-1998 Commercial Building Telecommunications Pathways and Spaces, ANSI/EIA/TIA 570-1991 Residential and Light Commercial Telecommunications Wiring Standard, ANSI/EIA/TIA 606-1993 Administration Standard for the Telecommunications Infrastructure of Commercial Buildings, ANSI/EIA/TIA 607-1994 Commercial Building Grounding and Bonding Requirements for Telecommunications. 

Itemized Price Proposal (Attachment F) — Provide detailed pricing as it relates to cost of materials, maintenance, and service to include hourly rate schedules.  Also, include the example of cost for setup and installing air blown fiber in an existing system with empty tubes as requested on page 4 of the proposal.
	

VIII.	PROPOSAL EVALUATION/SELECTION PROCESS:

A.	Offerors are to make written proposals, which present the Offeror's qualifications and understanding of the work to be performed.  Offerors are asked to address each evaluation criteria and to be specific in presenting their qualifications.  Proposals should be as thorough and detailed as possible so that the County may properly evaluate your capabilities to provide the required goods/services. 

B.		Selection of the Successful Offeror will be based upon submission of proposals meeting the selection criteria.  The minimum selection criteria will include:

	
	EVALUATION CRITERIA
	WEIGHT

	1
	Technical Requirements
· Extent to which the proposed solution satisfies the RFP requirements
· Reporting capabilities 
· Ease of use of proposed equipment
	30

	2
	Implementation Services
· Project Approach
· Project Plan and Schedule
· Offeror’s current workload and ability to complete required work within County schedule
· Training 
	15

	3
	Experience and Qualifications
1. Services provided (number and size) similar to the requirements of this project
1. Overall stability of Firm
1. References
1. Resumes of proposed staff
	25

	4
	Price
	25

	5
	Quality of proposal submission/oral presentations
	5

	
	TOTAL
	100


	

C. Selection will be made of one Offeror deemed to be fully qualified and best suited among those submitting proposals.  Negotiations shall then be conducted with the Offeror so selected.  Price shall be considered, but need not be the sole determining factor.  After negotiations have been conducted with each Offeror so selected, the County shall select the Contractor, which, in its opinion, has made the best proposal, and shall award the contractor to that Offeror. Should the County determine in writing and in its sole discretion that only one Offeror is fully qualified or that one Offeror is clearly more highly qualified that the others under consideration, a contract may be negotiated and awarded to that Offeror.  The award document will be a contract incorporating by reference all the requirements, terms and conditions of the solicitation and the Offeror’s proposal as negotiated.
[bookmark: starthere]
ATTACHMENT A
INSURANCE SPECIFICATIONS

The contractor shall carry Public Liability Insurance in the amount specified below, including the contractual liability assumed by the Contractor, and shall deliver Certificate of Insurance from carriers acceptable to the owner specifying such limits. The Certificate shall show the County named as an additional insured for the Commercial General Liability and Excess/Umbrella Liability coverage. The coverage shall be provided by a carrier(s) fated “Excellent” by A.M. Bests. In addition, the insurer shall agree to give the County 30 days notice of its decision to cancel coverage.

1. Workers’ Compensation 

Statutory Virginia Limits
		Employers’ Liability Insurance	- $100,000 for each Accident by Employee
						- $100,000 for each Disease by employee
						- $100,000 policy limit by Disease

2. Commercial General Liability

Combined Single Limit	- $1,000,000 each occurrence including contractual liability for specified agreement and no exclusion for XCU hazards
						
- $2,000,000 General Aggregate (other than Products/Completed operation)
				
- $2,000,000 General Liability – Products/Completed Operations

- $1,000,000 General Liability – Personal and Advertising Injury
- $100,000 Fire Damage Legal Liability

3. Business Automobile Liability, includes owned, non-owned and hired vehicles

Combined Single Limit		- $1,000,000 each accident
						
4. Umbrella Liability		- $1,000,000 each occurrence/aggregate

NOTE 1:	Contractual Liability covers the following indemnity agreement:  “The successful offeror agrees to indemnify, defend and hold harmless the County of Henrico including Henrico Public County Schools, its officers, agents and employees from any claims, damages, suits, actions, liabilities and costs of any kind or nature, including attorneys’ fees, arising from or caused by the provision of any services, the failure to provide any services or the use of any services or materials furnished (or made available) by the successful Offeror, provided that such liability is not attributable to the County’s sole negligence.”

NOTE 2:	The classification code numbers appearing on the Commercial General Liability coverage parts shall not exclude the symbols “X-C-U”.

NOTE 3:	The intent of this insurance specification is to provide the coverage required and the limits expected for each type of coverage.  With regard to the Automobile Liability and Commercial General Liability, the total amount of coverage can be accomplished through any combination of primary and excess umbrella insurance and self-insured reserves.  The Contractor shall submit evidence of self-insurance to the Owner for its review and approval in addition to the required certificate of insurance.  Such evidence shall consist of, at a minimum, current financial statements, which clearly indicate the reserves, committed to the Contractor’s self-insurance program.  The Contractor shall for the duration of the project maintain the self-insurance reserves at a level not less than that which is stated by the Contractor at the time that the Contract is executed.  However, the total insurance protection provided for Commercial General Liability protection or for Comprehensive Automobile Liability protection, either individually or in combination with the Excess Liability Umbrella, must total $2,000,000 per occurrence.  This insurance shall apply as primary insurance with respect to any other insurance or self-insurance programs afforded the County of Henrico and Henrico County Public Schools.  This policy shall be endorsed to be primary with respect to the additional insured.

ATTACHMENT B
PROPOSAL SIGNATURE SHEET
Page 1 of 2

My signature certifies that the proposal as submitted complies with all Terms and Conditions as set forth in RFP# 10-8794-2KS  My signature also certifies that by submitting a proposal in response to this Request for Proposal, the Offeror represents that in the preparation and submission of this proposal, said Offeror did not, either directly or indirectly, enter into any combination or arrangement with any person, firm or corporation or enter into any agreement, participate in any collusion, or otherwise take any action in the restraint of free, competitive bidding in violation of the Sherman Act (15 U.S.C. Section 1 et seq.) or Sections 59.1-9.1 through 59.1-9.17 or Sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia.

I hereby certify that I am authorized to sign as a Representative for the Firm:

NAME OF OFFEROR:_______________________________________________________________

ADDRESS:	__________________________________________________________________

		__________________________________________________________________
		
FED ID NO:	__________________________________________________________________

SIGNATURE:	__________________________________________________________________

NAME (print):___________________________________________________________________

TITLE:		_________________________________________________________________

TELEPHONE:	__________________________________________________________________

E-MAIL:											

FAX:		__________________________________________________________________

DATE:		__________________________________________________________________





Attachment B
PROPOSAL SIGNATURE SHEET
Page 2 of 2
BUSINESS CLASSIFICATION

 (
DEFINITIONS
Small Business/Organization
 – 
is an independently owned and operated business which, together with affiliates, has 250 or fewer employee or average annual gross receipts of $10 million or less averaged over the previous three years.
Minority Business
 – is a business concern that is at least 51% owned by one or more minority individuals or in the case of a corporation, partnership or limited liability company, or other entity, at least 51% of the equity ownership interest in the corporation, partnership or limited company or other entity is owned by one or more minority individuals and both the management and daily business operations are controlled by one or more minority individuals.  Such individuals shall include Asian American, African American, Hispanic American, Native Americans and Service Disabled Veterans.
Woman-Owned Business
 – A business concern that is at least 51% owned by one or more women who are U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited company or other entity, at least 51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens, and both the management and daily business operations are controlled by one or more women who are U.S. citizens or legal resident aliens.
)



















PLEASE CLASSIFY YOUR BUSINESS/ORGANIZATION BY CHECKING THE APPROPRIATE BOXES BELOW.  This designation is asked of all business/organizations including publicly traded corporations, non-profits, sheltered workshops, government organizations, partnerships, sole proprietorships, etc.

SUPPLIER TYPE (Check One)		BUSINESS CATEGORY (Check all that apply)

|_|	CORPORATION - DOMESTIC		|_|	SMALL BUSINESS
|_|	INDIVIDUAL/SOLE PROPRIETOR - 		|_|	WOMAN OWNED AND CONTROLLED
	  DOMESTIC
|_|	PARTNERSHIP - DOMESTIC		|_|	MINORITY OWNED AND CONTROLLED
|_|	   GOVERNMENT - DOMESTIC		|_|	NONE OF THE ABOVE	
|_|	NON-PROFIT				 
|_|	CORPORATION - FOREIGN		
|_|	INDIVIDUAL/SOLE PROPRIETOR - FOREIGN				  
|_|	PARTNERSHIP – FOREIGN	
|_|	GOVERNMENT – FOREIGN		

VENDOR REGISTRATION – The County of Henrico encourages all suppliers interested in doing business with them to register with eVA, the Commonwealth of Virginia’s electronic procurement portal, http://eva.virginia.gov.

eVA Registered	?  	|_|    YES	|_|    NO	

SUBMIT THIS FORM WITH PROPOSAL
ATTACHMENT C

PROPRIETARY/CONFIDENTIAL INFORMATION IDENTIFICATION

NAME OF FIRM/OFFEROR: ______________________________

Trade secrets or proprietary information submitted by an offeror shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the offeror must invoke the protections of §2.2-4342F of the Code of Virginia, in writing, either before or at the time the data or other material is submitted.  The written notice must specifically identify the data or materials to be protected including the section of the proposal in which it is contained and the page numbers, and states the reasons why protection is necessary.  The proprietary or trade secret material submitted must be identified by some distinct method such as highlighting or underlining and must indicate only the specific words, figures, or paragraphs that constitute trade secret or proprietary information.  In addition, a summary of proprietary information submitted shall be submitted on this form.  The classification of an entire proposal document, line item prices, and/or total proposal prices as proprietary or trade secrets is not acceptable.  If, after being given reasonable time, the offeror refuses to withdraw such a classification designation, the proposal will be rejected.

	SECTION/TITLE
	PAGE NUMBER(S)
	REASON(S) FOR WITHHOLDING FROM DISCLOSURE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	







ATTACHMENT D
RFP #10-8794-2KS
DIRECT CONTACT WITH STUDENTS

BID/PROPOSAL RESPONSE ATTACHMENT


Name of Bidder/Offeror: ________________________________


Pursuant to Va. Code § 22.1-296.1(C), as a condition of awarding a contract for the provision of services that require the contractor or his employees to have direct contact with students on school property during regular school hours or during school-sponsored activities, the school board shall require the contractor to provide certification that all persons who will provide such services have not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child. 

Any person making a materially false statement regarding any such offense shall be guilty of a Class 1 misdemeanor and, upon conviction, the fact of such conviction shall be grounds for the revocation of the contract to provide such services and, when relevant, the revocation of any license required to provide such services.  


As part of this submission, I certify that all persons who will, pursuant to this contract, provide services that require direct contact with students on school property during regular school hours or during school-sponsored activities have not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child.  Furthermore, I understand that the duty to certify is continuous in nature and extends to future employees and employees of subcontractors for the duration of the contract.




		
	Signature of Authorized Representative 


		
	Printed Name of Authorized Representative


		
	Printed Name of Vendor (if different than Representative)


			
	Date	

ATTACHMENT E
SUBMITTAL OF REFERENCES
Page 1 of 3
SUBMIT THIS FORM WITH PROPOSAL
Reference #1 
Name of firm: ______________________________________________________________________
Description of work: _______________________________________________________ 
Name of Contact Person: ___________________________________________________
Telephone Number: _______________________________________________________
Dates work performed: _____________________________________________________

Reference #2 
Name of firm: ______________________________________________________________________
Description of work: _______________________________________________________ 
Name of Contact Person: ___________________________________________________
Telephone Number: _______________________________________________________
Dates work performed: _____________________________________________________

Reference #3 
Name of firm: ______________________________________________________________________
Description of work: _______________________________________________________ 
Name of Contact Person: ___________________________________________________
Telephone Number: _______________________________________________________
Dates work performed: _____________________________________________________


SUBMITTAL OF REFERENCES
Page 2 of 3
Reference #4 
Name of firm: ______________________________________________________________________
Description of work: _______________________________________________________ 
Name of Contact Person: ___________________________________________________
Telephone Number: _______________________________________________________
Dates work performed: _____________________________________________________

Reference #5
Name of firm: ______________________________________________________________________
Description of work: _______________________________________________________ 
Name of Contact Person: ___________________________________________________
Telephone Number: _______________________________________________________
Dates work performed: _____________________________________________________

SUBMITTAL OF REFERENCES
Page 3 of 3

TRAINING: ____________________________________________________________

______________________________________________________________________
														
															

List the composite training of your company that pertains to this Request for Proposal.
(Attach on a separate sheet if necessary):  ___________________________________

______________________________________________________________________

______________________________________________________________________

Explain how you intend to respond to work orders in a timely manner and how you intend to handle a rush of work orders: _____________________________________________
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ATTACHMENT F
Page 1 of 3
PRICING
TO BE SUBMITTED WITH PROPOSAL

Offeror may price the specified item or an equivalent.  Offeror must price all items and complete the “Offeror’s Make / Part Number” column.

	Description
	Make / Part Number
	Offeror's Make / Part Number
	Price per unit or per foot

	CABLE, COAX RG-6 QUAD SHEILD CMP                      
	COMMSCOPE / 2227V
	 
	$

	CABLE, 4 PAIR CAT 5 ENHANCED CMP  WHITE 100MHZ              
	COMMSCOPE / 39419-8
	 
	$

	CABLE, 4 PAIR CAT 5 ENHANCED CMP YELLOW 100MHZ
	COMMSCOPE / 39419-8Y
	 
	$

	CABLE, RG6 QUAD SHEILD CMP WHITE
	COMMSCOPE / 6339Q8
	 
	$

	CABLE, RG-6 QUAD SHEILDED CM INACTIVE                       
	COMMSCOPE / 5740
	 
	$

	SNAP-N SEAL F CONNECTORS FOR RG6 QUAD SHIELD COAX CABLE
	THOMAS & BETTS / SNS6QS
	 
	$

	SNAP -N-SEAL F CONNECTORS FOR RG-11 COAX CABLE
	THOMAS & BETTS / SNS11AS
	 
	$

	RG-6 PLENUM QUAD SHIELD F CONNECTOR
	CORNING GILBERT / GF6AHP328
	 
	$

	RG-11 PLENUM QUAD SHIELD F CONNECTOR
	CORNING GILBERT / GF11AHP450
	 
	$

	CABLE, 4 PAIR CAT-5e CMP (PLENUM)  350MHZ  
	Acceptable make/ PN
	 
	$

	CABLE, 4 PAIR CAT-5e CMR (RISER) 350MHZ
	Acceptable make/ PN
	 
	$

	10' CAT-5e WORK STATION CABLES
	Acceptable make/ PN
	 
	$

	2' CAT-5e DATA RACK PATCH CABLE
	Acceptable make/ PN
	 
	$

	3' CAT-5e DATA RACK  PATCH CABLE
	Acceptable make/ PN
	 
	$

	5' CAT-5e DATA RACK PATCH CABLE
	Acceptable make/ PN
	 
	$

	LOADED FIBER ST PANEL MM
	AMP / 559515-1
	 
	$

	FIBR BOX RACK MOUNTED
	AMP / 559542
	 
	$

	LOADED FIBER SC PANEL MM
	AMP / 559516-1
	 
	$

	PATCH PANEL, 24 PORT CAT5 ENHANCED UNIVERSAL             
	AMP / 406330-1
	 
	$
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PRICING
Page 2 of 3

	Description
	Manufacturer
	Offeror's Make / Part Number
	Price per unit or per foot

	PATCH PANEL, 48 PORT CAT5E UNIVERSAL                   
	AMP / 406331-1
	 
	$

	COVER, BLANK DUST - ALMOND z                                
	AMP / 406339-1
	 
	$

	MULTIMODE ST STYLE INSERT
	AMP / 406343-1
	 
	$

	CONNECTOR,  F INSERT FOR WORK STATION                       
	AMP / 406344-1
	 
	$

	BNC INSERT
	AMP / 406345-1
	 
	$

	RCA INSERT FEED THROUGH
	AMP / 1116498-1
	 
	$

	MT-RJ 110CONNECT STYLE HOUSING
	AMP / 1278568-1
	 
	$

	MT-RJ OUTLET JACKS 
	AMP / 1278415-1
	 
	$

	JACK, RJ45 CAT5E UNIVERSAL ORANGE                        
	AMP / 406372-5
	 
	$

	JACK, RJ11 CAT 3  UNIVERSAL ALMOND                          
	AMP / 406375-1
	 
	$

	FACEPLATE,  6 PORT ICONABLE ALMOND                          
	AMP / 557691-1
	 
	$

	12 PORT DOUBLE GANG FACE PLATE
	AMP / 558086-1
	 
	$

	BOX, SURFACE MOUNT 6-PORT - BLACK                           
	AMP / 558031-1
	 
	$

	BOX, OFFICE 6 PORT LOW PROFILE - ALMOND                     
	AMP / 558031-2
	 
	$

	COVER, BLANK DUST - BLACK                                   
	AMP / 558513-1
	 
	$

	1 PORT FLUSH WALL PHONE FACEPLATE
	AMP / 1479152-1
	 
	$

	CABLE MANAGEMENT PANELS 1U  DOUBLE SIDED
	AMP / 1375159-1
	 
	$

	CABLE MANAGEMENT PANELS 2U  DOUBLE SIDED
	AMP / 1375158-1
	 
	$

	CABLE MANAGEMENT PANELS 1U SINGLE SIDED
	AMP / 1375162-1
	 
	$

	CABLE MANAGEMENT PANESL 2U SINGLE SIDED
	AMP / 1375163-1
	 
	$
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NOTE:  	THIS IS NOT INTENDED TO BE A COMPLETE STOCKING LIST FOR THE ON-SITE TECHNICIAN, BUT A TOOL FOR JUDGING PRICES FOR TYPICAL ITEMS USED IN DAILY WORK ORDERS. 


FOR OTHER STOCK ITEMS NOT LISTED, PLEASE INDICATE BELOW YOUR MARKUP VALUE FROM YOUR COST: 

			%			
			


LABOR PRICING:
Labor rate for a fully trained technician (Monday – Friday, 8:00am to 4:30pm): $___________ (per hour)
Labor rate for a helper/trainee (Monday – Friday, 8:00am to 4:30pm): $___________ (per hour)
Labor rate for a fully trained technician (Overtime – other than a holiday): $___________ (per hour)
Labor rate for a helper/trainee (Overtime – other than a holiday): $___________ (per hour)
Labor rate for a fully trained technician (Holiday): $___________ (per hour)
Labor rate for a helper/trainee (Holiday): $___________ (per hour)
Labor rate for a fully trained technician (Declared Emergency): $___________ (per hour)
Labor rate for a helper/trainee (Declared Emergency): $___________ (per hour)

SUMITOMO AIR BLOWN FIBER SYSTEM:

As an attachment, provide an example of cost for setup and installing air blown fiber in an existing system with empty tubes as requested on page 5 of this proposal.
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