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PART I 

A. BACKGROUND 

On October 22, 2009, Mayor Michael R. Bloomberg announced a comprehensive plan to 
grow New York City’s green economy (the “NYC Green Economy Plan”). The 30 initiatives 
that comprise the plan will support and attract green businesses and entrepreneurs and provide 
specialized green job training to prepare New Yorkers for green jobs. The initiatives – which 
build upon PlaNYC, the City’s comprehensive sustainability plan – will support the creation and 
expansion of the City’s green sector workforce. Strengthening key industries and diversifying 
the economy is an important part of the City’s Five Borough Economic Opportunity Plan to 
create jobs for New Yorkers today, implement a vision for long-term economic growth, and 
build affordable, attractive neighborhoods.  

As one of the initiatives in the NYC Green Economy Plan, NYCEDC is looking to create 
a NYC building technology innovation center (the “Center”) and is seeking assistance from an 
academic or non-profit institution (“the Institution”) toward this end. The vision for the Center is 
to promote economic development in NYC by fostering a building technology cluster in NYC 
around the Center’s work and resulting business activity.  

The Center’s creation is part of NYCEDC’s ongoing green technology sector 
development efforts, the focus of which is to create jobs and attract more companies to and help 
grow existing companies in NYC.  
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B. INVITATION TO SUBMIT PROPOSAL  

1. INVITATION 

 NYCEDC is pleased to invite you to submit a proposal in response to this Request for 
Proposals (“RFP”).  The Services to be performed, the Project and the Project Site are outlined in 
the RFP Summary below (Part I, Section 2), along with such other information as the anticipated 
dates for the execution of a contract with the Institution (the “Contract”), if one is selected 
pursuant to this RFP, and the anticipated term of such Contract.   

 Subject to the availability of funds and the responses to this RFP, NYCEDC will select 
an Institution to provide the Services.  The Institution shall be experienced in all aspects of the 
Services.  The Institution will commence the Services upon a written Notice to Proceed from 
NYCEDC or upon execution of a contract by the Institution and NYCEDC. The final acceptance 
of any successful proposal shall be subject to, and contingent upon, the negotiation between the 
parties of a Contract in form and substance acceptable to NYCEDC in its sole discretion.  
Nevertheless, you should review and be familiar with all of the terms and conditions set 
forth in Part II of this RFP prior to submitting your proposal. 

2. RFP SUMMARY  

2.1  In General.  This summary of terms, deadlines and requirements specific to this 
RFP is set forth for your immediate reference and convenience only.  It does not set forth all of 
the requirements of this RFP, but should be read in conjunction with the General Requirements 
(Part II) and the Specific Requirements (Part III) of this RFP.  You should review and become 
familiar with all parts of this RFP prior to submitting your proposal.     

2.2  Specific Terms, Deadlines and Requirements. 

2.2.1  Project Information.  

2.2.1.1  The Project: NYC Urban Technology Innovation Center  

2.2.1.2  The Project Site: Citywide 

2.2.1.3  Type of Services:  The development of the NYC Urban 
Technology Innovation Center, as more specifically described in 
the Scope of Services attached hereto as Exhibit 1. 
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2.2.1.4  Maximum Contract Price: a negotiated price not to exceed 
$250,000 (the “Maximum Contract Price”) 

2.2.2  The Institution: 

2.2.2.1  Type:  Operator of the NYC Urban Technology Innovation Center 

2.2.2.2  The Institution Team:  It is anticipated that the Institution will 
lead a team of consultants (collectively, with the Institution, the 
“Team”) in providing the Services. The members of the 
Institution’s staff and/or the Institution’s subcontractors (the 
“Subcontractors”) on the Team are expected to include, without 
limitation, the following: 

2.2.2.2.1  

2.2.2.2.2  

2

2

2

Required Team Members: 

(i) Executive Director 

(ii) Operational Staff (e.g. Database Manager) 

Other Possible Team Members: 

(i) Fundraiser 

(ii) Administrative Assistant 

2.2.2.3  Experience Required:  The Team shall be experienced in the 
following: 

.2.2.3.1  Understanding the real estate and building technology 
industries in New York City generally, with specific 
understanding of existing and new building technologies 
for building lifecycle performance optimization, energy 
use savings and cost savings 

.2.2.3.2  Interfacing with executives from prominent public and 
private sector entities  

.2.2.3.3  Fundraising 

2.2.3  Contract Information. 

2.2.3.1  Anticipated Contract Execution Date:  May 3, 2010 

2.2.3.2  Anticipated Contract Term:  18 months 

2.2.4  Questions Regarding RFP. 

2.2.4.1  Question/Clarification Deadline: 
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(i) Date:  January 27, 2010  

(ii) Time:  5 PM EST 

2.2.4.2  Permitted Method:  In writing to Recipient at Recipient’s Mailing 
Address or E-Mail Address as listed in Section 2.2.5 below only. 

2.2.4.3  Question Response Date:  February 5, 2010 

2.2.4.4  Answers to Questions Available at www.nycedc.com/rfp  (the 
“Website”) 

2.2.4.5  Pre-Proposal Meeting.  Optional meeting to be held on Monday, 
January 25, 2010 at 11 AM at NYCEDC. Those who wish to attend 
must RSVP by email to UTICrfp@nycedc.com on or before Friday, 
January 22, 2010 at 12 PM.   

2.2.5  Proposal Submission Requirements. 

2.2.5.1  Label on Envelope: 

2.2.5.1.1  One for the Proposal Only:  “Proposal for Services for 
the NYC Urban Technology Innovation Center” 

2.2.5.1.2  One for the Doing Business Data Form Only:  “Doing 
Business Data Form for the NYC Urban Technology 
Innovation Center” 

2.2.5.1.3  One for Prices Only:  “Price Proposals for the NYC 
Urban Technology Innovation Center” 

2.2.5.2  Number of Sets of Proposals to be submitted:  5 

2.2.5.3  Submission Deadline: 

(i) Date:  February 25, 2010 

(ii) Time:  4 PM EST 

2.2.5.4  Method:  By Hand or Express Mail or other nationally-known 
overnight courier 

2.2.5.5  Submit to the following Recipient: 

Maryann Catalano, Senior Vice President of Contracts 
    

2.2.5.6  Recipient’s Mailing Address: 

NYCEDC  
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110 William Street, 6th Floor 
New York, NY  10038 

2.2.5.7  Recipient’s E-mail address: UTICrfp@nycedc.com 

2.2.6  M/WBE Program Percentages.  Not applicable 

2.2.6.1  Target Subcontracting Percentage:  N/A 

2.2.6.2  Participation Goal: N/A 

2.2.7  Selection Criteria.  Criteria on which NYCEDC will base its selection may 
include, without limitation, the following: 

2.2.7.1  The respondent’s and, as applicable, the proposed Team’s 
experience in providing services similar to the Scope of Services 
described herein 

2.2.7.2  The quality of the respondent’s management, reputation, and 
references and, as applicable, the quality of the proposed Team 

2.2.7.3  The terms under which the respondent will commit its personnel 
and, as applicable, the personnel of the proposed Team members, 
without transfers and changes  

2.2.7.4  The respondent’s demonstration of experience with respect to and 
expertise in all of the specific Services contemplated under this 
RFP 

2.2.7.5  The quality of the proposal and the degree to which it demonstrates 
the respondent’s full understanding of and the ability to perform the 
Services to be rendered   

2.2.7.6  Favorable history, if any, in contracting or doing business with the 
City and/or NYCEDC 

2.2.7.7  Absence of any default in respondent’s financial obligations to the 
City 

2.2.7.8  The proposed fee and cost schedules 
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PART II 
GENERAL REQUIREMENTS 

1. SERVICES TO BE PERFORMED  

1.1. The Institution shall perform and deliver all services specifically described in and 
required by the Scope of Services attached hereto as Exhibit 1 (the “Services”).  Prior 
to submitting your proposal, please be sure that you review and fully understand 
the Scope of Services. 

2. STAFFING 

2.1. Personnel.  The Institution shall, at its own expense, employ all personnel and retain 
all Subcontractors (including the subconsultants on the Team, if any) as may be 
required to perform the Services, and shall be solely responsible for their work, 
compensation, direction and conduct during the Contract Term.  The Institution and its 
Subcontractors will be expected to cooperate fully with NYCEDC personnel.  The 
respondent shall submit with its proposal resumes of its personnel and those of its 
Subcontractors who will perform the Services. The respondent, if selected, will be 
expected to use substantially the same personnel and Subcontractors described in the 
proposal to perform the Services.  All personnel furnished by the Institution as required 
under the Contract shall be employees or approved Subcontractors of the Institution 
and not of NYCEDC or the City. 

2.2. Subcontractors.  If the Institution is authorized under the Contract to enter into 
subcontracts for specialized services as required for performance of the Services, such 
authorization shall be subject to the prior written approval by NYCEDC of the 
Subcontractor (other than members of the Team which have been previously approved), 
the scope of services, compensation, and the principal responsible for supervising the 
performance of the Subcontractor's activities.  The Institution, and not NYCEDC, will 
be responsible for the Subcontractor's work, acts and omissions.   

2.3. Person in Charge.  In its proposal, respondent shall identify the member of the 
respondent’s staff who will have primary responsibility to perform and/or supervise and 
coordinate the performance of the Services.   

3. COMPENSATION 

3.1. Subject to and in accordance with the final terms of a Contract, NYCEDC shall 

 

6 



 

compensate the selected Institution as follows: 

3.2. In General.  Under the Contract, NYCEDC will agree to pay to the Institution an 
amount not to exceed a Maximum Contract Price to be negotiated between NYCEDC 
and the Institution based upon its response to this RFP.  The Maximum Contract Price 
shall be the maximum compensation for all of the Services provided by the Institution 
pursuant to the Contract and all expenses of the Institution in connection therewith, 
including costs of any Subcontractors.  The Maximum Contract Price shall be payable 
as provided for in Exhibit 2 attached hereto.  

3.3. Payments.  In order to receive payment for Services, the Institution will be required to 
submit a requisition setting forth in detail, for the period for which payment is 
requested, the Services actually rendered during that period and the amount of payment 
requested and due therefor.  Requisitions may not be submitted more than once per 
month.  All requisitions shall be subject to NYCEDC’s review, verification and 
approval, and all payments shall be conditioned upon NYCEDC’s determination that all 
Services have been performed satisfactorily and in accordance with the terms of the 
Contract. 

3.4. Sales and Use Tax.  NYCEDC is exempt from state and local sales and use tax.  SUCH 
TAX IS NOT TO BE INCLUDED IN PROPOSALS or in invoices submitted under the 
Contract.  NYCEDC will provide the selected Institution with an appropriate sales and 
use tax exemption certificate. 

4. Intentionally Omitted. 

5. DOING BUSINESS DATA FORM REQUIREMENTS.  Pursuant to the City’s Local Law 
No. 34, amending the City’s Campaign Finance Law, the City is required to establish a 
computerized database containing the names of any “person” that has “business dealings 
with the city”, as such terms are defined in LL 34.  In order for the City to obtain information 
necessary to establish the required database, each respondent must complete a Doing 
Business Data Form in the form available at the Website and described in Exhibit 3 and 
return it in a separate envelope with the respondent’s proposal.  The submission of a Doing 
Business Data Form that is not accurate and complete may result in appropriate sanctions.  
Respondents are encouraged to consult legal counsel with respect to the impact of LL 34.  
Respondents may also wish to review the document “Q&A:  The Doing Business Data Form 
and the Doing Business Database” available at the Website and described in for further 
information.  Note that responding to this RFP constitutes “doing business with the city” 
under LL 34. 

6. CONTRACT CONDITIONS.   

6.1. In General.  The acceptance of any proposal shall be subject to, and contingent upon, 
the execution by NYCEDC of a Contract to be prepared by NYCEDC. 

6.2. Specific Terms.  The Contract shall contain, among other terms, certain provisions 
required by law, by policies of NYCEDC, the City, and the City Contract including, 
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without limitation, the following: 

6.2.1. Executive Order 50 Supply and Service Rider - attached as Exhibit 4 hereto.  
This rider contains equal opportunity requirements mandated under Executive 
Order No. 50 (1980). 

6.2.2. Provisions providing that the Institution: 

6.2.2.1. shall perform all of the Services in a prudent and professional manner and 
in accordance with standards and practices as are customary for such 
Services in the New York City Metropolitan Statistical Area; 

6.2.2.2. shall not receive payment for Services unless the Services have been 
satisfactorily performed, at NYCEDC’s sole and reasonable discretion; 

6.2.2.3. is an independent contractor and that neither it nor any of its employees is 
or shall be an agent, servant or employee of the City or NYCEDC; 

6.2.2.4. shall defend, indemnify and hold harmless the City and NYCEDC against 
any claims or damages relating to its acts and omissions; 

6.2.2.5. shall maintain financial and other records relating to the Contract,  
including, without limitation, payroll records, for a period of six (6) years 
from the end of the Contract Term, and shall make such records available 
for inspection and audit;  

6.2.2.6. has no conflicts of interest with, or outstanding financial obligations owing 
to, the City;  

6.2.2.7. maintains insurance as specified in Exhibit 5 hereto with insurers licensed 
or authorized to provide insurance and in good standing in the State of 
New York, such policies to be in a form acceptable to, and include any 
conditions reasonably required by NYCEDC, and naming NYCEDC and 
the City as additional insureds;  

6.2.2.8. is licensed to conduct business in the State of New York; 

6.2.2.9. shall comply with the City's requirements regarding vendor background 
investigations, which include a review by the City's Department of 
Investigation of the City's past experience with the Institution; 

6.2.2.10. shall complete and submit the Business Entity Questionnaire and a 
Principal Questionnaire for each principal of the Institution (collectively, 
the “Vendex Clearance Forms”);  

6.2.2.11. shall complete and submit the Doing Business Data Forms; 
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6.2.2.12. shall represent and warrant that neither it nor any of its directors, officers, 
members, or employees has any interest, nor shall they acquire any 
interest, directly or indirectly, which would conflict in any manner or 
degree with the performance of the Services as set forth in the Contract. 
The Institution must further agree that it shall employ no person having 
such a conflict of interest in the performance of the Services;  

6.2.2.13. shall agree to New York County as the venue in any legal action or 
proceeding between the Institution and NYCEDC; 

6.2.2.14. acknowledges that the Contract shall be assignable to the City; and 

6.2.2.15. shall comply with the City’s prohibition of certain business practices with 
respect to Northern Ireland. 

7. GENERAL CONDITIONS, TERMS, LIMITATIONS AND REQUIREMENTS  

7.1. Proposal as Offer to Contract.  Unless a specific exception is noted, submission of a 
proposal in response to this RFP shall constitute an offer on the part of the successful 
respondent to execute a Contract with the terms set forth in Part II of the RFP.  The 
successful respondent shall cooperate in supplying any information as may be required 
with respect to the Vendex Clearance Forms, and any other government review and 
approval forms.  Respondent’s proposal shall remain open for acceptance by NYCEDC 
and shall remain firm and binding upon the respondent for at least 60 days after the date 
on which the proposals are received by NYCEDC, except that NYCEDC may by 
written notice to the respondent extend that date for an additional 45 days. 

7.2. News Releases.  Recipients of this RFP shall make no news or press release pertaining 
to this RFP or anything contained or referenced herein without prior written approval 
from NYCEDC. All news and press releases pertaining to this RFP must be made in 
coordination with NYCEDC. 

7.3. Investigations/Derogatory Information.  The respondent, the members of its Team, 
and all officers, principals, principal shareholders, partners and members thereof, if 
applicable, must complete a background questionnaire and shall be subject to 
investigation by NYCEDC and the City’s Department of Investigation.  The selection 
of a respondent may be rejected or revoked, or the Contract, if awarded, terminated for 
cause, in NYCEDC’s sole discretion, in the event any materially derogatory 
information is revealed by such investigation or otherwise including, without 
limitation, that any such persons or any other persons substantially involved in the 
respondent’s activities has committed any of the acts or omissions specified as the 
grounds for debarment in the City’s Procurement Policy Board Rules. 

7.4. Freedom of Information Law.  All proposals submitted to NYCEDC in response to 
this RFP may be disclosed in accordance with the standards specified in the Freedom of 
Information Law, Article 6 of the Public Officers Law of the State of New York 
(“FOIL”).  A respondent may provide in writing, at the time of its submission, a 
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detailed description of the specific information contained in its submission which it has 
determined is a trade secret and which, if disclosed, would substantially harm such 
entity’s competitive position.  This characterization shall not be determinative, but will 
be considered by NYCEDC when evaluating the applicability of any exemptions in 
response to a FOIL request. 

7.5. Costs.  NYCEDC shall not be liable for any cost incurred by the respondent in the 
preparation of its proposal or for any work or services performed by the respondent 
prior to the execution and delivery of the Contract.  NYCEDC is not obligated to pay 
any costs, expenses, damages or losses incurred by any respondent at any time unless 
NYCEDC has expressly agreed to do so in writing. 

7.6. NYCEDC Rights.  This is a “Request for Proposals” and not a “Request for Bids”.  
NYCEDC shall be the sole judge of whether a proposal conforms to the requirements 
of this RFP and of the merits and acceptability of the individual proposals.  
Notwithstanding anything to the contrary contained herein, NYCEDC reserves the right 
to take any of the following actions in connection with this RFP: amend, modify or 
withdraw this RFP; waive any requirements of this RFP; require supplemental 
statements and information from any respondents to this RFP; award a contract to as 
many or as few or none of the respondents as NYCEDC may select; to award a contract 
to entities who have not responded to this RFP; accept or reject any or all proposals 
received in response to this RFP; extend the deadline for submission of proposals; 
negotiate or hold discussions with one or more of the respondents; permit the correction 
of deficient proposals that do not completely conform with this RFP; waive any 
conditions or modify any provisions of this RFP with respect to one or more 
respondents; reject any or all proposals and cancel this RFP, in whole or in part, for any 
reason or no reason, in NYCEDC's sole discretion. NYCEDC may exercise any such 
rights at any time, without notice to any respondent or other parties and without 
liability to any respondent or other parties for their costs, expenses or other obligations 
incurred in the preparation of a proposal or otherwise.  All proposals become the 
property of NYCEDC. 

7.7. Applicable Law.  This RFP and any Contract, Subcontract or any other agreement 
resulting herefrom are subject to all applicable laws, rules, regulations and executive 
orders, policies, procedures and ordinances of all Federal, State and City authorities, as 
the same may be amended from time to time, including without limitation, equal 
employment opportunity laws. 

7.8. Modifications and Questions.   

7.8.1. NYCEDC will advise RFP respondents of any modifications to this RFP by 
posting them on the Website.  (See Part I, Section 2.2.4.4.)  Nothing stated at any 
time by any representative of NYCEDC or of any other entity shall effect a 
change in, or constitute a modification to this RFP unless posted on the Website or 
confirmed in writing by NYCEDC. 
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7.8.2. Respondents may submit questions and/or request clarifications from NYCEDC 
by submitting them in writing to the Recipient at the Recipient’s Mailing Address 
or E-Mail Address listed in the RFP Summary (Part I, Section 2.2.5.7).  All 
questions and requests for clarifications must be submitted no later than the 
Question/Clarification Deadline listed in the RFP Summary (Part I, Section 
2.2.4.1).  Any questions or requests for clarifications received after this date will 
not be answered.  All questions received through the Question/Clarification 
Deadline will be answered no later than the Question Response Date listed in the 
RFP Summary (Part I, Section 2.2.4.3), and NYCEDC shall post such answers on 
the Website, so as to be available to all respondents, if NYCEDC determines that 
such answers provide material clarification to the RFP. 

7.8.3. Respondents are reminded to check the Website periodically to view updated 
information and answers to questions posed by other respondents. 

7.8.4. While NYCEDC may send Notices, Addenda or other information related to this 
RFP to respondents via e-mail alerts or otherwise in writing, such e-mail alerts 
and other written materials shall be considered courtesy copies only.  In the event 
any conflict exists between any information set forth on the Website and any 
Notice, Addendum or other information provided to a respondent by NYCEDC in 
writing via e-mail or otherwise, the information set forth on the Website will 
govern and be definitive.  NYCEDC is not obligated to provide the respondent 
with any Notices, Addendum or other information that appears on the Website in 
writing, and the fact that NYCEDC may have sent one or more e-mails, Notices, 
Addenda or other written information to a respondent shall not be deemed to 
imply that NYCEDC has any duty or obligation to continue to do so.     

7.9. City Not a Party.  The City is not a party to this RFP, has made no representation to 
any prospective respondent and shall have no liability whatsoever in connection with 
this RFP. 

7.10. Brokerage Fees or Commissions.  The City and NYCEDC shall not be obligated to 
pay any fee, cost or expense for brokerage commissions or finder's fees with respect to 
the execution of the Contract.  The respondent agrees to pay the commission or other 
compensation due to any broker or finder in connection with the Contract, and to 
indemnify and hold harmless the City and NYCEDC from any obligation, liability, cost 
and/or expense incurred by the City or NYCEDC as a result of any claim for 
commission or compensation brought by any broker or finder in connection with the 
Contract. 

7.11. Additional Work.  During the Contract, NYCEDC, in its sole discretion, may choose 
to work with the selected Institution and/or hire its services for projects other than or 
that exceed the Scope of Services described herein.  NYCEDC’s decision to do so may 
be based on the institution’s relevant experience and its successful performance under 
the Contract.  

7.12. Proposals From Principals.  Only proposals from principals will be considered 
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responsive.  Individuals in representative, agency or consultant status may submit 
proposals only at the direction of certified principals, where the principals are solely 
responsible for paying for such services. 

7.13. Disclaimer.  NYCEDC and the City, and their respective officers, directors, agents, 
members and employees make no representation or warranty and assume no 
responsibility for the accuracy of the information set forth in this RFP.  Further, 
NYCEDC and the City do not warrant or make any representations as to the quality, 
content, accuracy or completeness of the information, text, graphics, links or any other 
facet of this RFP once it has been downloaded or printed from this or any server, and 
hereby disclaim any liability for any technical errors or difficulties of any nature that 
may arise in connection with the Website on which this RFP is posted, or in connection 
with any other electronic medium utilized by respondents or potential respondents in 
connection with or otherwise related to the RFP.
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PART III 
SPECIFIC REQUIREMENTS 

1. STRUCTURE AND CONTENT. 

 In order to be considered responsive, your proposal must be organized and include all of 
the items as listed below. Part I, Section 2.2.6 indicates that: 

• M/WBE Program Percentages are not applicable to this RFP.  Therefore, the 
proposal must be submitted in three (3) sealed envelopes. 

The contents of the envelopes must be as follows: 

1.1  Envelope # 1.  In one sealed envelope, labeled as required by Part I, Section 
2.2.5.1.1 place the following: 

1.1.1  A statement of your approach to the Services that clearly demonstrates your 
understanding of the Scope of Services and your ability to manage and complete multiple 
projects in a timely and cost-efficient manner.  It is imperative that the proposal includes a list 
and detailed explanation of the extent of all services to be performed by Subcontractors.  Your 
statement of your approach to the Services should include, but not be limited to, a draft 
outline of the NYC Urban Technology Innovation Center blueprint requested in Task 1 of 
the Scope of Services (attached hereto as Exhibit 1).  The outline should be no longer than 
twenty (20) pages (excluding appendices) and should include the following: 

1.1.1.1  A schedule for completing all aspects of the Services. 

1.1.1.2  Outline of blueprint for corporation governance:  Please be sure to 
include your approach to potential conflicts of interest, a list of potential members of an advisory 
board (the “Board of Directors”), and the role you envision for NYCEDC involvement. Please 
also indicate whether you have identified any potential candidates to lead the NYC Urban 
Technology Innovation Center as Executive Director. 

1.1.1.3  Initial hypotheses:  Based on the objectives described in the Scope 
of Services (Exhibit 1), please provide (a) a list of names of five to ten institutions (e.g., building 
owners, technology companies, other stakeholders) you believe are essential participants in the 
NYC Urban Technology Innovation Center and corresponding reasons for involvement, (b) a list 
of three to ten building technologies (e.g., specific on-site energy generation or smart-grid 
technologies) which you propose as focus areas for the NYC Urban Technology Innovation 
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Center, and (c) an explanation of why you believe the NYC Urban Technology Innovation 
Center will drive significant growth in these technology areas.  

1.1.1.4  Risks:  A description of the three greatest risks to the success of 
the NYC Urban Technology Innovation Center and how you plan to mitigate these risks. 

1.1.1.5  Your proposed approach to making matches for technology 
deployments between interested building owners, technology companies and other relevant 
organizations. 

1.1.2  Proposals should demonstrate clearly that the respondent is capable of and 
experienced in providing all of the Services necessary for the complete performance of the 
Contract.   

1.1.3  The proposal should contain a description of the respondent’s organization, 
including a history of the institution, a summary description of all significant subsidiaries and 
affiliates, an organization chart indicating the level of responsibility of all personnel who are 
expected to provide Services, and the name and location(s) of business of the respondent.  This 
should be accompanied by, to the extent known, the names and resumes of all individuals and 
entities that will be performing the Services under the Contract including, without limitation, all 
personnel, Subcontractors and other entities or individuals performing and/or supervising the 
Services, and the respondent’s proposed staffing schedule.  Please include the addresses, phone 
and fax numbers, e-mail addresses, designated roles, and relevant experience and expertise for 
the same. Please include these materials in an appendix to the statement of your approach to the 
Services. 

1.1.4  The respondent shall make the following statements and representations as 
part of its proposal: 

1.1.4.1  That the respondent has examined all parts of this RFP, including 
the Scope of Services, and all terms and conditions hereof. 

1.1.4.2  That the respondent agrees to obtain all necessary approvals, 
permits and/or licenses required by law or regulation for the performance of the Services. 

1.1.5  The respondent should provide a description of services it has previously 
provided to governmental and quasi-governmental organizations with similar requirements to 
those contained herein. If applicable, please provide a detailed description of your experiences 
developing a research institute and describe what you have learned from this experience.  Please 
provide contact details for at least three references for administrators, donors, or contract officers 
for projects where you provided similar services.  Information concerning personnel assignment 
and contract duration should be described.  Please include these materials in an appendix to the 
statement of your approach to the Services. 

1.1.6  Do not include in this portion of your proposal any costs or fees 
associated with the above items.  Costs and fees should be included in a separate envelope. 
(See Part III, Section 1.3 below.) 
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1.1.7  Do not include in this portion of your proposal your Doing Business 
Data Form.  This form should be included in a separate envelope. (See Part III, Section 1.2 
below.) 

1.2  Envelope #2.  In a second sealed envelope labeled as required by Part I, Section 
2.2.5.1.2 place a complete and accurate Doing Business Data Form in the form as described in 
Exhibit 3 to this RFP. 

1.3  Envelope #3.  In a third sealed envelope labeled as required by Part I, Section 
2.2.5.1.3 place complete fee and cost schedules for all Services.  All fee and cost schedules 
should be submitted in the forms attached hereto as Exhibit 2 to this RFP.  NYCEDC may not 
consider fee and cost schedules that do not follow the prescribed formats. 

1.4  Non-compliant Proposals.  In furtherance of and without limiting NYCEDC’s 
rights as set forth in Part II, Section 7.6 of this RFP, non-compliant proposals may, in 
NYCEDC's sole discretion, be considered “not responsive” and may be rejected by NYCEDC 
including, without limitation, proposals that are: 

1.4.1  not enclosed in separate sealed envelopes as aforesaid;  

1.4.2  not properly labeled; 

1.4.3  received by a person other than the designated Recipient; and/or 

1.4.4  missing any information, certifications, supplemental forms or other 
documentation required by this RFP or by applicable law.  

1.5  Cover Letter.  You should include a cover letter summarizing key points of your 
proposal. 
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2 PRE-PROPOSAL INFORMATION MEETING.  If Part I, Section 2.2.4.5 indicates 
that a pre-proposal information meeting will be held, you should attend the meeting in order to 
receive any additional information that may be distributed at the meeting.  You will also be able 
to obtain answers to any questions you may have about the Services at the meeting. Attendance 
at the pre-proposal information is strongly encouraged.  Please confirm your attendance with 
the Confirmation Contact Person identified in Part I, Section 2.2.5 indicating who from your 
office will attend.  Except as may otherwise be permitted by Part I, Section 2.2.4.2, no other 
contact with NYCEDC or the City regarding issues raised by this RFP is permitted. 

3. INTERVIEWS.  Interviews may be held with any or all of the respondents after the 
receipt of proposals.  Interviews with NYCEDC will be scheduled after its initial review of 
proposals. 

4. SELECTION.  NYCEDC will review each respondent’s proposal in its totality.  The 
selected respondent, if any, will be a respondent whose proposal is most advantageous to 
NYCEDC’s goals.  See Part I, Section 2.2.7 for an explanation of the criteria on which 
NYCEDC will base a selection. 

5. SUBMISSION. 

5.1. You must submit three proposals, as indicated in Part I, Section 2.2.5.2. 

5.2. All proposals must be delivered by hand or express mail or other nationally-
known overnight courier.  Proposals received via facsimile or e-mail transmittal, 
or by regular mail will not be accepted.   

5.3. Proposals are due and must be received by the Recipient at the location 
designated in Part I, Section 2.2.5.6 no later than the Submission Deadline.  
Please be sure to leave adequate time to get through building security.  Proposals 
received after the indicated date and hour and/or at a different location may not be 
considered. 

5.4. NYCEDC reserves the right, in its discretion, from time to time, to postpone the 
date for submission and opening of proposals.  Respondents are again reminded 
to check the Website periodically for updated information, which may include 
a notice of postponement.  Any proposal submitted prior to such notice may be 
withdrawn without prejudice. 

5.5. Please note that you must respond to this RFP in order to be eligible to be 
considered for the award of the Contract for the Services pursuant to this RFP.   

5.6. For more information, please contact the Recipient at: UTICrfp@nycedc.com. 

mailto:UTICrfp@nycedc.com
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EXHIBIT 1 

TO  

REQUEST FOR PROPOSALS  

SCOPE OF SERVICES 

 

I. DEFINITIONS  
 

A.  All definitions set forth in the Contract to which this Appendix is attached shall have the 
same meaning herein unless otherwise defined or the context otherwise requires.   

B.  The following terms shall have the following corresponding meanings: 

“NYCEDC” shall mean the New York City Economic Development Corporation. 

“NYC” and “the City” shall mean New York City. 

“Institution” shall mean the academic or non-profit partner which will be awarded 
the contract to perform the services listed herein. 

“Center” shall mean the NYC building technology innovation center described 
below, which NYCEDC has tentatively named ‘NYC Urban Technology 
Innovation Center’. 

“Board of Directors” shall mean an advisory board that the Institution will create 
to guide the Center, overseeing the Center’s management, setting its 
strategic priorities and advising on fundraising.  

“Building Owners” shall mean real estate companies with buildings under 
management. 

“Technology Companies” shall mean technology companies that provide products 
and services designed to enhance a building’s performance throughout its 
lifecycle. Examples of such technologies include, but are not limited to, 
products and services for the generation, distribution & management, and 
consumption of energy in, on, or under buildings.  
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“Other Relevant Parties” shall mean any stakeholders other than the host 
Institution, Building Owners, and Technology Companies that may 
collaborate with the Center. Examples of such organizations include, but are 
not limited to, architectural & engineering firms, financial institutions, 
utilities, unions, nonprofits, and academic institutions. 

 

II. BACKGROUND  
On October 22, 2009, Mayor Michael R. Bloomberg announced a comprehensive plan to 

grow New York City’s green economy (the “NYC Green Economy Plan”). The 30 initiatives 
that comprise the plan will support and attract green businesses and entrepreneurs and provide 
specialized green job training to prepare New Yorkers for green jobs. The initiatives – which 
build upon PlaNYC, the City’s comprehensive sustainability plan – will support the creation and 
expansion of the City’s green sector workforce. Strengthening key industries and diversifying 
the economy is an important part of the City’s Five Borough Economic Opportunity Plan to 
create jobs for New Yorkers today, implement a vision for long-term economic growth, and 
build affordable, attractive neighborhoods.  

As one of the initiatives in the NYC Green Economy Plan, NYCEDC is looking to create 
a NYC building technology innovation center (the “Center”) and is seeking assistance from an 
academic or non-profit institution (the “Institution”) toward this end. The vision for the Center is 
to promote economic development in NYC by fostering a building technology cluster in NYC 
around the Center’s work and resulting business activity.  

The Center’s creation is part of NYCEDC’s ongoing green technology sector 
development efforts, the focus of which is to create jobs and attract more companies to and help 
grow existing companies in NYC.  
 

III. OBJECTIVES 
 
The Institution should work toward the following objectives: 

Technology Development & Deployment 

1) Match opportunities for development and deployment of new building technologies 
among Building Owners, Technology Companies, and Other Relevant Parties by 
using NYC as the testing platform, strengthening NYC as a hub for next-generation 
building technology 

2) Provide an information clearing-house role by codifying and sharing with Center 
membership building technology deployment lessons learned and best practices, such 
as qualitative and quantitative information related to technology planning, 
benchmarking, financing, installation, management, measurement & monitoring 
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3) Develop technology solutions to NYC-specific building management challenges in a 
joint manner among Building Owners, Technology Companies, and Other Relevant 
Parties 

4) Foster more NYC research & development (“R&D”) on new building technologies 
 

Economic Development 

5) Spur more NYC intellectual property (“IP”) creation and investment from R&D 
innovations in the area of new building technology  

6) Catalyze more business opportunities in NYC for startup, existing building   
technology companies and other urban technology industry stakeholders 

 

IV. GENERAL DESCRIPTION OF SERVICES 
 

NYCEDC is seeking an Institution to host, develop, and manage the Center.  

A note about RFP responses: 

• NYCEDC anticipates that an Institution m ay choose to respond as the lead organization 
in a consortium  of interested organizations. While this would be an acceptable response 
providing it adheres to all term s and conditions listed herein, any contract resulting from  
this RFP will need to be between NYCEDC and a single host Institution. Any consortium 
model will need to be clearly articulated in the Institution’s RFP response.  

• NYCEDC anticipates that an Institution m ay choose to m eet the objectives of this RFP 
through an existing structure or unit within its organization, rather than through a new 
structure specifically created in response to this RFP. While this would be an acceptable 
response providing it adheres to all terms and conditions listed herein, this will need to be 
clearly articulated in the Institution’s RFP response.  

The role of the host Institution  

The Institution shall: 

• Provide physical space of approximately 1,000 square feet to house the Center and 
necessary equipment to accommodate program activities 

• Provide personnel to include an executive director and at least one operational staff  
• Form a Board of Directors to guide the Center, overseeing the Center’s management, 

setting its strategic priorities and advising on fundraising 
• Accomplish the activities detailed below (in Section VI. Specific Work Requirements) 

through the efforts of Center staff working in coordination with Building Owner and 
Technology Company members, NYCEDC, and any Other Relevant Parties  

• Conduct research relevant to goals of Center with support of Center membership 
 

The role of NYCEDC 
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NYCEDC will assist the Institution through: 

• Limited financial assistance in an amount to be determined following the receipt of RFP 
responses, but for no more than $250,000 for a period of no more than 18 months 
following the commencement of work 

• Making City and NYCEDC buildings available for technology deployments, where 
possible 

• Ongoing strategic guidance to the Center to enhance its overall economic impact. 
NYCEDC expects that it will play a significant role on the Board of Directors, having 
approximately 1/3 of the voting rights   

• Continued dialogue with industry partners to help ensure the Center’s financial 
sustainability and operational success 

• Leading discussion forums with Center members on City building performance 
challenges and opportunities where possible  

 
The role of Center members 

It is expected that the Center will include a paying membership—to help defray its operational 
costs—that may come from participating Building Owners, Technology Companies and/or Other 
Relevant Parties. The Institution will need to provide an expected Center membership payment 
structure as part of the tasks listed in Section VI. Task 1.  

It is expected that participating Center members will interact with the Center as described below.   

1) Building Owner members will: 
• Make buildings available for deployments of new building technologies, at Building 

Owner members’ discretion 
• Share building technology deployment lessons learned and best practices  
• Participate in benchmarking studies and knowledge sharing events 

 In exchange, Building Owner members will have new opportunities for building 
performance improvements through technology deployment matches and best-
practices information. Building Owner members will receive access to the Center’s 
output and activities outlined in Section VI. Task 2 under Specific Activities.  

2) Technology Company members will: 
• Deploy and test new building technologies in NYC buildings made available by 

Building Owner members and, where possible, the City 
• Conduct and present cutting edge research and recent project successes  
• Work to solve specific building performance issues outlined by Building Owner 

members 
 In exchange, Technology Company members will have new opportunities to address 

through their products and services existing and future building performance needs of 
Building Owner members. Technology Company members will receive access to the 
Center’s output and activities outlined in Section VI. Task 2 under Specific Activities  
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3) Other Relevant Party members will: 
• Interact with the Center in a manner to be determined following the award of this 

RFP. Examples of potential participation include, but are not limited to, joint 
information-sharing, research, training and financing activities. Examples of these 
members may include, but are not limited to, architectural & engineering firms, 
financial institutions, utilities, unions, nonprofits, and academic institutions. 

 

V. COSTS/BUDGET CONSTRAINTS 

The Institution shall perform the services described herein (the “Services”) with the 
understanding that NYCEDC will provide limited financial assistance to the Institution to 
partially defray the Center’s operational costs. The Institution shall perform the Services that 
take cognizance of the budget constraints. 

 

VI. SPECIFIC WORK REQUIREMENTS 

Below is what NYCEDC envisions regarding the approach to the delivery of the Services.  
However, respondents are encouraged to be creative and suggest an alternative approach to the 
structure and provision of these Services. The Center’s Services shall be performed as a series of 
specific tasks, as follows: 

 

Task 1: Develop a Blueprint for the Center 

The blueprint should explain the respondent’s vision for how the Center will operate and how it 
will achieve the goals outlined above and specific work requirements below. It is expected that 
finalizing the blueprint will involve dialogues with NYCEDC, and that the blueprint will be 
subject to review and approval by NYCEDC. 

The blueprint should specifically include the following: 

A. Corporate Governance & Relationship Development Plan, including: 
a. Articulating a mission statement for the Center, reflecting NYCEDC’s intentions as 

outlined in this RFP 
b. Proposing a corporate structure for the Center (e.g., entity within respondent’s 

organization, corporation, nonprofit, partnership) 
c. Engaging resources of Other Relevant Parties, to the extent applicable 
d. Approach to the formation of the Board of Directors 
e. Approach to handling potential liability and intellectual property issues relating to 

technology development and deployment 
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f. Approach to handling other potential conflicts of interest such as willingness to freely 
share best practices information among Center members 

 
B. Sustainable Operational and Financial Plan, including: 

a. Approach to handling the specific operational tasks outlined below in Task 2 
b. Approach to fostering technology research, testing and deployment relevant to the 

Center among Center members  
c. Fundraising to support ongoing Center operations. It is NYCEDC’s intention that the 

Center will be self-sustaining. 
d. Approach to a membership payment structure for participating Center members 
e. Hiring and managing staff. NYCEDC anticipates that the Center will initially require 

a dedicated staff of approximately one to two full time employees, to include an 
executive director and a minimum of one additional staff member with staffing 
growing as programs develop  

f. Securing and managing a dedicated work space 
 

C. Technology Deployment Matching Plan, including: 
a. Maximizing efficiency of information flow between Building Owners, Technology 

Companies, and other Relevant Parties by 
- Collecting and distributing technology requests by Building Owners 
- Communicating the availability of new technology solutions to Building Owners 
- Distributing information to Center members on upcoming deployments 
- Tracking deployments underway 
- Encouraging collaboration among Center members  

 
D. Developing measures of success, potentially using metrics such as member building 

performance gains, cost savings, number of technology deployments, number of 
knowledge events 

 
E. Timeline, budget, and any additional items not described here that the responding 

Institution believes necessary for the development of a successful Center 
 

Task 1 Deliverable:  A comprehensive document detailing the Institution’s 
recommended blueprint as described above. The task shall not be considered complete 
until the document has been approved in writing by NYCEDC.  

 Task 1 Timeframe:  Not later than four (4) weeks following the Contract 
 Execution Date. 

 

 

Task 2: Launch and Manage the Center 
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The Institution will generally manage, coordinate, and implement the Center, including, without 
limitation: 

A. Officially launching the Center by identifying and outfitting a space in which to host it, 
not later than June 7, 2010 

B. Working toward achieving objectives listed above and all tasks mentioned herein 
C. Developing a budget for the Center 
D. Soliciting funds and other resources from Center members and other sources 
E. Managing Program costs and adhering to Program budget 
F. Hiring, managing and coordinating Center staff 
G. Working to recruit, on an ongoing basis, Building Owners & Technology Companies for 

membership and involving Other Relevant Parties as necessary 
H. Managing a public web site describing the Center’s work and featuring prominent 

collaborators, sample initiatives and an ongoing calendar of events 
I. Liaising with the general public and managing inquiries related to the Center 
 

Specific tasks related to launching and managing the Center will depend on the blueprint 
developed by the Institution and approved by NYCEDC (Task 1). NYCEDC anticipates that 
launching and managing the Center would include the following types of activities (provided as 
examples): 

Specific Activities 

1. Organizing and hosting events on a quarterly basis to: 
a. match opportunities for deployment and testing of new building technologies 

among Building Owners, Technology Companies and Other Relevant Parties 
b. address Building Owner members’ outstanding building performance needs 

through challenges where Technology Companies and select Other Relevant 
Parties compete to address the particular need 

c. share knowledge among and provide networking opportunities for Center 
members  

2. Producing detailed case studies and reports featuring Center member building technology 
deployments and benchmarking projects on a semi-annual basis at the minimum to: 

a. showcase best practices through key drivers of success in specific deployments 
b. identify opportunities for further building performance gains and cost savings 

3. Creating a NYC Building Best Practices Database within the first year of the Center’s 
operations to: 

a. track building technology deployment lessons learned and best practices, such as 
qualitative and quantitative information related to technology planning, 
benchmarking, financing, installation, management, measurement & monitoring 

b. classify and categorize Center member building stock in a taxonomy of relevant 
characteristics to be determined by Center staff working in consultation with 
Center membership and NYCEDC (e.g. age, size, type, etc.) 
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Task 2 Deliverable:  Provide quarterly updates to the Board of Directors. Update materials 
should include, at a minimum, a PowerPoint presentation outlining recent Center activities, 
newly recruited members, active research partnerships, and Center performance quantified 
according to the success metrics defined in Task I. 

Task 2 Timeframe:  On-going and as listed above. Center expected to begin operations not 
later than June 7, 2010. 

 

Task 3: Issue Center Performance Reports 

A. Annual Summaries. At the end of years one and two of the Center’s operations, the 
Institution is expected to analyze the Center’s success in a written report to be shared 
with NYCEDC and the Board of Directors. Success should be measured using the 
metrics defined in Task 1. NYCEDC expects that the reports generated at the end of 
years one and two will provide a complete analysis and description of the Center’s 
performance.  

 
B. 18 Month Comprehensive Report. At the end of 18 months of the Center’s operations 

(the end of the anticipated Contract Term with NYCEDC), the Institution is expected to 
provide a comprehensive report on the Center’s performance.  

 
C. Year 3 Comprehensive Report. At the end of 36 months of the Center’s, the Institution is 

expected to provide a comprehensive report on the Center’s performance.  
 

• The 18 Month and Year 3 Comprehensive Report should describe findings and 
performance, and should include an executive summary, which can be reproduced 
as a stand-alone document, along with the detailed Center outline and description. 
All supporting documentation, including, without limitation, data and analysis, 
notes, interview transcripts, plans, and reference materials, shall be included in 
appropriate appendices.  

 
• The Institution shall give NYCEDC the opportunity to review the 18 Month 

Comprehensive Report in draft form. Following review and approval by 
NYCEDC and the incorporation of any required changes, this report shall be 
submitted in hard copy and electronic format.  

 
Task 3 Deliverable: Annual Summaries and the 18 Month Comprehensive Report to be 
provided in electronic format, as well as a printed, bound, color documents (5 copies); Year 3 
Comprehensive Report format to be determined  
 
Task 3 Timeframe: Annual measurement of success to be submitted at the end of years one, 
two and three. 18 Month Comprehensive Report of overall performance to be submitted 18 
months after the Contract Execution Date. Year 3 Comprehensive Report to be submitted 36 
months after the Contract Execution Date. 
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EXHIBIT 2 

TO  

REQUEST FOR PROPOSALS 

 

RESPONDENT’S PROPOSAL CERTIFICATION FORM 

AND 

FEE AND COST SCHEDULES 

 

NYCEDC intends to provide up to $250,000.00, subject to the availability of funds, to the 
selected Institution (“NYCEDC Funding”), but anticipates that the selected Institution will be 
able to fund a portion of the Services itself.  If respondent estimates that the project costs will 
exceed NYCEDC Funding, respondent must demonstrate its ability to cover such costs in excess 
of the NYCEDC Funding. NYCEDC anticipates disbursing NYCEDC Funding upon the 
successful completion of each task listed in the Scope of Services, and should state their total 
estimated costs for each of these tasks.  Respondents should provide an estimate of how much 
each task will cost and indicate where respondent intends to utilize NYCEDC Funding.   
 
Respondents should utilize the form attached as Exhibit 2-1, though NYCEDC may consider 
other disbursement methods.   

Exhibit 2 –1  
 



 

Exhibit 2 –2  
 

 

NEW YORK CITY ECONOMIC DEVELOPMENT CORPORATION 
NYC URBAN TECHNOLOGY INNOVATION CENTER  

REQUEST FOR PROPOSALS 
NYCEDC CONTRACT NO. 37860001 

PROJECT CODE NO.  3786                

 

 

EXHIBIT 2 

TO  

REQUEST FOR PROPOSALS 

 

Task Estimated Total 
Cost 

NYCEDC Payment 

Task 1 – Develop Blueprint for NYC Urban Technology 
Innovation Center 

  

Task 1 Total  $ Up to $50,000 

   

Task 2 – Launch and Manage NYC Urban Technology Innovation 
Center 

  

Task 2 Total $ Up to $125,000 

   

Task 3 – Report on Performance of NYC Urban Technology 
Innovation Center 

  

Task 3 Total  $ Up to $75,000 

   

Total Amount $ Up to $250,000 
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TO  

REQUEST FOR PROPOSALS 

 

RESPONDENT’S PROPOSAL CERTIFICATION FORM 

Proposal Submitted by 

[Insert Name of Respondent] (The “Respondent”) 

Respondent, in accordance with and subject to all of the terms and conditions of the Request for 
Proposals pursuant to which this proposal (the “Proposal”) is being submitted, agrees that it will 
provide in consideration of the price(s) set forth in the Fee and Cost Schedule, all of the Services 
set forth in the Scope of Services in accordance with the Contract, and to accept in full 
compensation therefore (including without limitation all overhead, profit, taxes and other 
charges and expenses applicable thereto), the price(s) stated in the Fee and Cost Schedule. The 
Fee and Cost Schedule, is simultaneously being delivered to you in a separate sealed envelope 
and is incorporated herein and made part hereof. 
 

Respondent makes the following statements and representations as part of its Proposal: 

(a) That the Respondent has examined all parts of the RFP, including the Scope of 
Services, and all terms and conditions hereof. 

(b) That the Respondent agrees to obtain all necessary approvals, permits and/or 
licenses required by law or regulation of the performance of the Services. 

In order to induce NYCEDC to accept this Proposal, Respondent hereby agrees to abide by all of 
the terms and conditions set forth in Part II of the RFP including, without limitation, all 
representation and warranties set forth therein. 

WHERFORE, the Respondent submits this Proposal to NYCEDC. 

[INSERT NAME OF RESPONDENT] 

Signed by: ____________________________________________________________________ 

Printed Name: _________________________________________________________________ 
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Title: ________________________________________________________________________ 

Respondent’s Address: __________________________________________________________ 

Notice Address (if different from above): ____________________________________________ 

Respondent’s Telephone Number: __________________________________________________ 

Respondent’s Fax Number: _______________________________________________________ 

Respondent’s E-mail Address: _____________________________________________________ 

Respondent’s Tax I.D. Number: ___________________________________________________ 
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EXHIBIT 3 

TO  

REQUEST FOR PROPOSALS 

 

DOING BUSINESS DATA FORM 
 

Each respondent shall com plete and submit a Doing Business Data Form  which can be found at 
http://www.nycedc.com in the following section (as set forth below): 

“ProjectsOpportunities/WorkingWithNYCEDC/VendexOtherForms”. 

If the respondent cannot access or download th ese forms, the Corporation m ay, upon request, 
send the Institution the required forms. 

DOING BUSINESS ACCOUNTABILITY PROJECT FORMS 

 

Local Law 34 of 2007 (LL 34) requires the creation of a database containing information about entities that do 
business with the City as defined by the law, and principal officers, owners and senior managers of these entities. 
This information will be collected on Doing Business Data Forms that are distributed, collected and reviewed by 
agencies, and forwarded to the Doing Business Accountability Project (DBAP) at MOCS for processing. Collected 
data will be used to identify entities and people who are subject to LL 34’s limitations on campaign contributions in 
municipal elections.  
 
If you have any questions or concerns, please contact the Doing Business Accountability Project at 212-788-8104 
or DoingBusiness@cityhall.nyc.gov.  

 Doing Business Form (829 KB) 

 Doing Business Form-Real Property (953 KB) 

 Q&A General (35 KB) 

 Q&A Real Property (35 KB) 
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http://www.nycedc.com/ProjectsOpportunities/WorkingWithNYCEDC/VendexOtherForms/Documents/QAReal%20Property.pdf
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EXHIBIT 4 

TO 

REQUEST FOR PROPOSALS 

E.O. 50 SUPPLY & SERVICE RIDER 
 

EQUAL EMPLOYMENT OPPORTUNITY 
 

 [Note: for purposes of this rider, the “contractor” means the Institution to be identified in 
this Contract]  

This contract is subject to the requirem ents of Executive Order No. 50 (April 25, 1980) (§10-14) 
as revised (“E.O.50”) and the Rules and Regulati ons promulgated thereunder.  No contract will 
be awarded unless and until these requirem ents have been com plied with in their entirety.  By 
signing this contract, the contractor agrees that it: 

(1) will not discrim inate unlawf ully agains t any em ployee or applicant f or em ployment 
because of race, creed, color, national orig in, sex, age, handicap, m arital status, sexual 
orientation or citizenship status with resp ect to all em ployment decisions including, but 
not limited to, recruitment, hiring, upgrading, demotion, downgrading, transfer, training, 
rates of pay or other form s of compensation, layoff, termination, and all other term s and 
conditions of employment; 

(2) will not discrim inate in the selection of  subcontractors on the basis of  the owner’s, 
partners’ or shareholders’ race, color, cree d, national origin, sex, age, handicap, m arital 
status or sexual orientation or citizenship status; 

(3) will state in all solicitations or advertisem ents for em ployees placed by or on behalf of 
the contractor that all qualified applicants  will receive consideration for em ployment 
without regard to race, creed, color, nationa l origin, sex, age, handicap, m arital status, 
sexual orientation or citizenship status, or it is an equal em ployment opportunity 
employer; 

(4) will send to each labor organization or re presentative of workers with which it has a 
collective bargaining agreem ent or other contract or m emorandum of understanding, 
written notification of its equal em ployment opportunity com mitments under E.O. 50 
(§10-14) and the rules and regulations promulgated thereunder; and 
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(5) will f urnish bef ore the contract is awarde d all inf ormation and reports including an 
Employment Report which are required by E.O.  50 (§10-14), the rules and regulations 
promulgated thereunder, and orders of the Director of the Division of Labor Services (the 
“Division”). Copies of all required re ports are available upon request from  the 
contracting agency; and 

(6)  will permit the Division to have access to all relevant books, records and accounts for 
the purposes of investigation to ascertain co mpliance with such rules, regulations, and 
orders. 

The contractor understands that in the event of its noncom pliance with the nondiscrim ination 
clauses of this contract or with  any such rules, regulations, or orders, such noncom pliance shall 
constitute a m aterial breach of the contract and noncompliance with E.O. 50 (§10-14) and the 
rules and regulations prom ulgated thereunder.  Af ter a hearing held pursuant to the rules of the 
Division, the Director m ay direct the imposition by the contracting agency head of any or all of 
the following sanctions: 

(i) disapproval of the contractor; 

(ii) suspension or termination of the contract; 

(iii) declaring the contractor in default; or 

(iv) in lieu of any of the foregoing sanctions, the Director may impose an employment 
program. 

 
The Director of the Division m ay recommend to the contracting agency head that a contractor 
who has repeatedly failed to com ply with E.O 50 (§10-14) and the rules and regulations 
promulgated thereunder be determined to be nonresponsible. 

The contractor agrees to include the provisions of the foregoing paragraphs in every subcontract 
or purchase order in excess of New York City’s  small purchase limit established by rule of  New 
York City’s Procurement Policy Board to whic h it becomes a party unless exem pted by E.O. 50 
(§10-14) and the rules and regulations prom ulgated thereunder, so that such provisions will be 
binding upon each subcontractor or vendor.  The contr actor will take such action with respect to 
any subcontract or purchase order as m ay be dir ected by the Director of  the Division of Labor 
Services as a means of enforcing such provisions including sanctions for noncompliance. 

The contractor f urther agrees that it will ref rain f rom entering into any contract or contract 
modification subject to E.O. 50 (§10-14) and th e rules and regulations prom ulgated thereunder 
with a subcontractor who is not in compliance with the requirements of E.O. 50 (§10-14) and the 
rules and regulations promulgated thereunder. 
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E.O. 50 EMPLOYMENT REPORT FORM 

The Institution shall com plete and subm it, and if  applicable, shall require its Subcontractors to 
complete and subm it, Employment Reports (as re quired by E.O. 50) to the Corporation which 
can be found at www.nycedc.com in the following section (as set forth below): 

“ProjectsOpportunities/WorkingWithNYCEDC/VendexOtherForms”. 

If the Institution cannot access or download thes e form s, the Corporation will, upon request, 
send the Institution the required forms. 

 

Non-Construction Consulting Contracts  
Non-construction consulting contracts require a Supply & Service employment report. Generally, the “under 50 employees” form 
should be used by companies with fewer than 50 employees, and the longer “full form” should be used for companies with more 
than 50 employees. Please refer to the Supply & Service instructions document to learn more about the forms.  
 
Supply & Service Employment Report Instructions (PDF 273 KB)  
Supply & Service – under 50 employees (PDF 18 KB)  
Supply & Service – full form (PDF 142 KB) 
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http://www.nycedc.com/
http://www.nycedc.com/NR/rdonlyres/38E932A4-4169-4A55-9E08-DCD1C249D460/0/SupplyServiceEmploymentInstructions.pdf
http://www.nycedc.com/NR/rdonlyres/9DA0F2CE-6024-4BE6-9164-FA4311FC4B55/0/SupplyServiceEmployment_Under50.pdf
http://www.nycedc.com/NR/rdonlyres/61EDCF78-9135-4131-B000-6919FBC2F75D/0/SupplyServiceEmployment_FullForm.pdf
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E.O. 50 PAYROLL REPORT FORM AND INSTRUCTIONS 
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E.O. 50 PAYROLL REPORT FORM AND INSTRUCTIO 
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INSURANCE REQUIREMENTS 

 1.  Required Policies and Amounts 

 2.  Additional Insureds 

 3.  Required Provisions 

 4.  Sample Form of Insurance Certificate 
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INSURANCE REQUIREMENTS 

 

1. Required Policies and Amounts 
 

Workers' Compensation/ 
Disability Benefits:   In statutory amounts 
 

Employer's Liability:   The greater of statutory amounts or $1,000,000 

 
Commercial General   A minimum of $1,000,000 per occurrence, with an annual 
Liability (including Owner's   aggregate of not less than $2,000,000 in the aggregate   
Protective Liability):   
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INSURANCE REQUIREMENTS 

 

2. Additional Insureds 
 

For the purposes of this Contract and the RFP, the term “Additional Insureds” shall include the 
following individuals and entities: 

New York City Economic Development Corporation 

The City of New York 

and such other entities and individuals as the Corporation may direct from 
time to time
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INSURANCE REQUIREMENTS 

 

3.  Required Provisions 

 

The policies required under the Contract shall contain the following provisions, if available: 

“A.  Notices from  the insurer (the “Insurer”)  to the New York City Econom ic Developm ent 
Corporation (the “Corporation”) and the City of New York (the “City”), in connection with this 
policy, shall be addressed to the General C ounsel, New York City Econom ic Developm ent 
Corporation, at 110 W illiam Street, New Yo rk, New York 10038 (with a copy to the 
Corporation’s Contract Administrator at the same address), and to the Commissioner, New York 
City Departm ent of Sm all Business Services , at 110 W illiam Street, New York, New York 
10038 or such other addresses as may be specified by the Corporation;   

B.  The Insurer shall accept notice of accident from  the Corporation or the City, within 120 days 
after receipt by an official of such Additional Insured of notice of such accident as valid and 
timely notice under this policy; 

C.  The Insurer shall accept notice of claim  from the City within 120 days  after such claim  has 
been filed with the Comptroller of the City and notice of claim from the Corporation, within 120 
days after receipt by such party as valid and timely notice under this policy; 

D.  Notice of accident or claim  to the Insurer by the Institution, the Corporation or the City shall 
be deemed notice by all under this policy; 

E.  This policy shall not be canceled, term inated or m odified by the Insurer or the Institution 
unless 30 days prior written notice is sent by registered mail to the Corporation or the City; 
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F.  The presence of engineers, inspectors or ot her em ployees or agents of the Institution, the 
Corporation or the City at the site of  the Services perf ormed by the Institution shall not 
invalidate this policy of insurance; and 

G.  Violation of  any of the terms of any other policy issued by the Insure r to the Institution or a 
subcontractor of the Institution shall not inviolate this policy; and 

H.  Insurance, if any, carried by the Corporation, the City or the Additiona l Insureds will not be 
called upon to contribute to a loss that would otherwise be paid by the Insurer.” 
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INSURANCE REQUIREMENTS 

 

4.  Sample Form of Insurance Certificate
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APPENDIX F 

 

EQUAL EMPLOYMENT AND AFFIRMATIVE 

 

COMPLIANCE FOR NON-CONSTRUCTION 

 

CONTRACTS ADDENDUM 

 

[E.O. 50 SUPPLY AND SERVICE RIDE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


