Clover Park Technical College RFP – Brownfields Job Training Recruitment

REQUEST FOR PROPOSAL

August 11, 2010


Clover Park Technical College is soliciting proposals to provide the following services for the Brownfields Job Training Program being offered through an American Recovery and Reinvestment Act of 2009 grant awarded by the Environmental Protection Agency: 

· Provide recruiting outreach to at-risk Tacoma area young adults between the ages of 18 and 24 who are disconnected from school and the workforce to enroll them in Brownfields Job Training classes.
· Provide outreach to prospective local employers to engage them with the Brownfields training program and provide potential internship positions to young adult graduates. 
· Provide outreach to not-for-profit entities in the Tacoma area engaged in environmental activities to develop volunteer opportunities for young adults in the Brownfields Job Training program.

Clover Park Technical College is seeking Bidders who currently have a variety of special services to offer which the grant funding cannot provide, and which will prepare recruits for entry into the program, successful completion, and subsequent employment, such as:  

· Basic Skills, English as a Second Language, GED prep and/or high school diploma retrieval programs. (A HS Diploma/GED is required for acceptance into the Brownfields Job Training program.)
· Life skills education (e.g. financial literacy, nutrition and healthy cooking, time management, leadership training), and basic computer skills.
· Job search guidance: resume and cover letter preparation, researching job openings and company websites, interviewing skills and practice, professional dress and behavior, interview follow-up, conflict resolution, work ethics, etc.
· Direct access to a variety of community resources that can aid in barrier resolution, provide counseling and legal services, and drug/alcohol rehabilitation services as needed.
· Case management of Brownfields Job Training young adult participants. 
· Peer support staff and mentors to work with students throughout their training and subsequent employment as well as tutoring services to assist with HS Diploma/GED completion. 

The period of performance of any contract awarded as a result of this Letter to Request Bids is tentatively scheduled to begin on or about August 25, 2010 and be in force through March, 2012, with possible amendments extending the period of performance at the discretion of Clover Park Technical College and the City of Tacoma, fiscal agent for the grant.

It is anticipated that any contract under this solicitation shall be in an amount not to exceed twenty thousand dollars ($20,000.00).  Clover Park Technical College does not anticipate the selected contractor’s involvement beyond December 31, 2011.  However, if Clover Park Technical College determines it is necessary to increase the contractor’s involvement, Clover Park Technical College may amend any awarded contract to increase the contractor’s involvement.  Such an amendment, if any, to increase or decrease the dollar value and extend the period of performance shall be at the sole discretion of Clover Park Technical College and the City of Tacoma, fiscal agent for the Brownfields Job Training program.

The bidding is open to individuals or organizations that meet the following minimum criteria:

· Bidder must be licensed to perform work in Washington State and be located in the City of Tacoma or the area surrounding the city limits.

· Bidder is expected to demonstrate strong partnerships and affiliations with other community entities that can bring additional depth and breadth of experience to the performance of this contract, expand the outreach effort, and increase the services offered to young adult clients.

· Bidder and/or bidder’s partner entities must have a history of experience providing services for underserved young adults ages 18-24 as follows:
· HS Diploma/GED completion classes
· Job Skills Training programs
· Life Skills Training programs
· Job search guidance from start to finish as listed above
· Direct access to a wide variety of community resources needed for barrier resolution 
· Case management to resolve life issues negatively impacting success in school and work
· Peer support workers and mentors to provide one-on-one guidance
· Direct access to community agency partners/employers that can assist in job placement
· A Student Advocate whose role will be to stay connected with REACH participants who are in training programs and provide tutoring services.

Bidders who do not meet these minimum qualifications shall be deemed to be non-responsive and will not be evaluated and no score will be assigned.

The proposal is to be brief but should include:

1. Experience doing comparable projects
2. Staff qualifications for primary staff involved in recruiting efforts and overseeing student progress
3. Names, addresses and telephone numbers of three business references
4. Project approach and work plan
5. Schedule to accomplish the project
6. Costs or fees

Proposals will be evaluated by Clover Park Technical College based on the response to the information requested above.  All six items must be addressed for the proposal to be considered responsive.  The deadline for submission of these responses is 2:00 p.m. PDT on August 18, 2010.  Proposals to be submitted to Clover Park Technical College in Lakewood, Washington or to e-mail address below.  LATE BIDS WILL NOT BE ACCEPTED AND WILL AUTOMATICALLY BE DISQUALIFIED FROM FURTHER CONSIDERATION.

Proposals are to be mailed, faxed, e-mailed or hand-delivered to:

Clover Park Technical College
Kate Puratich, Purchasing Coordinator
4500 Steilacoom Blvd. SW Building 17 Room 104
Lakewood, WA  98499-4004
Phone:  253-589-5846    Fax:  253-589-5784       Email:  kate.puratich@cptc.edu

Bidders assume the risk for the method of delivery chosen.  Clover Park Technical College assumes no responsibility for delays caused by any delivery service or for problems with Bidder’s email.

The following weights will be assigned for bid evaluation purposes:

	Experience/Staff Qualifications
	40 Points

	Project Approach and Work Plan
	35 Points

	Schedule
	15 Points

	Cost
	10 Points

	
	

	TOTAL
	100 Points



Clover Park Technical College reserves the right at its sole discretion to reject any or all bids prior to the execution of a contract.  This Request for Proposal does not obligate Clover Park Technical College to contract for the services specified herein.  The final selection, if any, will be the bid that in the opinion of Clover Park Technical College best meets the requirements set forth in the Request for Proposal and is in the best interest of the College.  Clover Park Technical College is not obligated to select the lowest priced bid.  Clover Park Technical College shall not be responsible for any costs associated with a bidder’s preparation of a bid in response to this Request for Proposal.

In submitting a bid to this Request for Proposal, the bidder agrees to accept the terms set forth in this letter.

Any requests for information about this project are to be directed to Kate Puratich, Purchasing Coordinator.

Thank you for considering this solicitation.
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