	Request for Proposal                
MOREHEAD STATE UNIVERSITY
OFFICE OF SUPPORT SERVICES
______________________________
ATTENTION:  This is NOT an order.  Read all instructions, terms and conditions carefully.

______________________________
IMPORTANT:  Sealed proposals must be received by                                                 
                                                                  ►
	Proposal No.

RFP-02-13
	Date Issued

03/12/12
	Method of Award

NEGOTIATED

	
	Product or Service
ATHLETICS TEAM APPAREL AND EQUIPMENT

	
	Area Code

    606
	Telephone Number

783-2018

	
	Closing  Date

4/20/12
	Time

3 PM
	Location

Support Services

	SIGNATURE REQUIRED:  This proposal cannot be considered valid unless the vendor signs and prints or types his name, firm address, telephone number, and date in the spaces provided below.  A proposal signed by an agent is to be accompanied by evidence of authority, unless such evidence has been previously furnished the issuing office.
	Mail or Hand Deliver Copy to:

Morehead State University     
Office of Support Services

160 Old Cranston Road
Morehead, KY 40351

	1. Sealed proposals for furnishing the following will be received by Morehead State University, Office of Support Services, Morehead, KY 40351, until the date and time stated above.

2. Please quote your single best net price on each item, unless a discount from list price is requested, delivered to the address specified, all transportation charges prepaid.  Price shall include delivery as specified on invitation.

3. To receive consideration, proposals must be made on this form and signed in full.  Prices must be based on stated units and extended.  Delivery guarantee must be shown.  

	AUTHENTICATION OF PROPOSAL AND STATEMENT OF NON-COLLUSION AND NON-CONFLICT OF INTEREST

I hereby swear (or affirm) under the penalty for false swearing as provided by KRS 523.040:

1. That I am the bidder (if the bidder is an individual), a partner in the bidder (if the bidder is a partnership) or an officer or employee of the bidding corporation having authority to sign on its behalf (if the bidder is a corporation);

2. That the attached proposal has been arrived at by the bidder independently and have been submitted without collusion with, and without any agreement, understanding or planned common course of action with, any other vendor of materials, supplies, equipment or services described in the Request for Proposal, designed to limit independent bidding or competition;

3. That the contents of the proposal has not been communication by the bidder or its employees or agents to any person not an employee or agent of the bidder or its surety on any bond furnished with the proposal and will not be communicated to any such person prior to the official closing of the proposals;

4. That the bidder is legally entitled to enter into the contracts with Commonwealth of Kentucky and is not in violation of any prohibited conflict of interest, including those prohibited by the provisions of KRS 164.390, 45A.330 to .340; and

5. That I have fully informed myself regarding the accuracy of the statements made above.

                                                                   NOTICE

1. Any agreement or collusion among vendors or prospective vendors which restrains, tends to restrain, or is reasonably calculated to restrain competition by agreement to bid at a fixed price, or to refrain from bidding, or otherwise is prohibited.

2. Any person who violates any provisions of Kentucky Revised Statute 45A.325 shall be guilty of a felony and shall be punished by a fine of not less than five thousand dollars nor more than ten thousand dollars, or be imprisoned not less than one year nor more than five years, or both such fine and imprisonment.  Any firm, corporation or association which violates any of the provisions of KRS 45A.325 shall, upon conviction, be fined not less than ten thousand dollars nor more than twenty thousand dollars.

	TIME DISCOUNT ALL ITEMS ___________________
                                                     (Quote only 30 days or longer)

Time discount will not be factor in award.

We submit the prices and agree to make delivery within ____ days after receipt of order.  This offer is for _______ calendar days from the date this bid is opened.

In submitting this proposal, it is expressly agreed that, upon proper acceptance by Morehead State University of any or all items bid above, a contract shall thereby be created with respect to the items accepted.
                                                     
	►  IMPORTANT:  SIGN OFFER BELOW

Signed by _____________________________________________
Printed Name __________________________________________

Firm _________________________________________________

Address ______________________________________________

_____________________________________________________

 City                                     State                                       Zip Code        
Email ________________________________________________

Area Code ______ Telephone No. _________________________

Area Code _________ Fax No. ____________________________

Date:  ________________________________________________


General Terms and Conditions

Invitation to Bid on Price Contract

Office of Support Services 

Section I – Scope of Contract

Morehead State University issues this Invitation to Bid to establish a Price Contract on:

____Athletic Team Apparel____________________________________________________
                                                              (Commodity or Service)
Section II – Contract Period

The contract resulting from this bid will be for the period of July 1, 2012 through June 30, 2017, with an option to renew for three (3) additional one-year periods, with consent of both parties.
Section III – Basis of Price Quotations

Prices quoted in response to this invitation shall remain firm for 90 days.  After this time prices are subject to revision which may be either increases or decreases.  Said revisions may be requested by either of the contracting parties and must be requested in writing.  The requesting party must furnish documented evidence substantiating the validity of the request.  The party to whom the request is presented must notify the requesting party of his decisions within 30 days after receipt of the request or satisfactory supporting documentation whichever occurs later.  In the event the requested revision is refused, the requesting party shall have the right to withdraw from the contract, without prejudice.  Provided, however, that the vendor must continue service, at the contract prices, until a new contract can be established (usually about 60 days).

Section IV – Estimated Quantities
It is herein set forth that any and all quantities mentioned in this Invitation are purely estimates, and are not implied nor inferred as being guarantees.  The University is obligated to buy only that quantity needed during the term of the contract.

Section V – Service Performance

All services performed under contract shall be in accordance with the terms and provision of the contract.

Section VI – Cancellation Clause

The established contract shall be non-cancellable during its life except for mal-performance, non-performance, substitution of commodity or other failure to comply on the part of the contractor.  In the event of such action being necessitated, the contract shall be null and void upon receipt of written notice from Morehead State University

Section VII – Termination of Contracts

The University reserves the right to terminate contracts for convenience when requirements under the contract no longer exists or changes in such supplies or services render the contract as not responsive to the needs of the University.  A written notice will be given the contractor at least 30 days prior to such proposed termination date.

Section VIII – Site Visit

Bidders are urged to visit the site before submission of bid to familiarize themselves with the conditions that could affect cost or performance under the contract.

Section IX – Bidders Exception to Specifications

If a bidder takes exception to any part of the specifications as set forth in this Invitation, he must note and explain his exception on a bid or on a separate letter which must be attached to the bid.  If no exceptions are noted it will be assumed the vendor will furnish as specified.

Section X – Equal Employment Opportunity

All bidders must be in compliance with Executive Order 11246 of September 24, 1965, as amended by Executive Order 11375 of October 13, 1967.

Morehead State University Athletics Team Apparel

Notice is hereby given that in accordance with KRS 45A.085, sealed proposals will be received in the Office of Support Services, Morehead State University, Morehead, Kentucky, until 3:00pm on April 20, 2012.

The University reserves the right to reject any or all proposals, or to accept the proposal considered by them to be in the best interests of the University.  Any proposal received after the time and date specified will not be considered and no proposer may withdraw his/her proposal for a period of thirty (30) days after the date set for the opening. 
Please return one (1) signed original, clearly marked, and three (3) copies of your response.  Proposals shall be addressed to the Office of Support Services and must be plainly marked on the outside of the envelope, “RFP-02-13; Morehead State University Athletics Team Apparel.”  Address is as follows:
Mail OR Hand Deliver Copy to:
  
Morehead State University



Office of Support Services



160 Old Cranston Road



Morehead, KY 40351


Reponses must be received at the address indicated above, no later than 3:00pm on April 20, 2012.  Proposals received after that time will remain unopened.  Proposals shall not be opened publicly or read aloud.  Proposals mailed or submitted via commercial delivery service must be received by the date/time indicated.
Located off interstate 64, approximately 55 miles from Lexington, Kentucky and 53 miles from the West Virginia state line is Morehead State University (MSU).  The MSU athletics department supports the competition in NCAA Division I athletics of approximately 320 students-athletes and 75 spirit personnel.  MSU sponsors the following varsity sports teams:  baseball; men’s and women’s basketball; men’s and women’s cross country; football; men’s and women’s golf; mixed rifle; women’s soccer; softball; men’s and women’s tennis; men’s and women’s outdoor track; and women’s volleyball.  MSU also sponsors the nation’s most decorated cheerleading program with 29 team national championships, and a dance team.  The University has conference affiliations with the Ohio Valley Conference in all sports except football which is part of the Pioneer Football League.  

This RFP is being issued by:

Office of Support Services

Morehead State University

160 Old Cranston Road

Morehead, KY 40351

Contact with University agents for information specific to bidding procedures and/or regulations shall be limited to the Office of Support Services that is specified on this proposal as the contact office.  All technical inquiries as well as questions regarding bidding procedures must be made in writing to the Office of Support Services.

In order to provide equal treatment to all prospective providers, questions should be submitted in writing no later than 3:00 p.m. EST on April 9, 2012.  Questions must be submitted in writing via email to l.purcell@moreheadstate.edu or via facsimile to 606-783-2798.  All questions will be answered via official addenda to the RFP and will be posted online and all vendors of record will be notified.

MSU is soliciting proposals for a company which is interested in the outfitting and equipping with all manner of sporting goods of its athletic teams, coaches and staff from July 1, 2012 – June 30, 2017, with an option to renew for three (3) additional one year periods with consent of both parties.   Interested parties should indicate how they can meet the following considerations.  For each type of merchandise, please indicate for which sports these are available.

· Ability to provide high quality competition uniforms / game apparel;

· Ability to provide high quality practice apparel;

· Ability to provide high quality travel apparel;

· Ability to provide high quality sideline apparel;

· Ability to provide high quality competition footwear;

· Ability to provide high quality practice footwear;

· Ability to provide high quality protective gear (pads, helmets, etc.) and accessories (gloves, undergarments, socks, headbands, wristbands, equipment bags);

· Pricing of materials, include details of custom, semi-custom, & stock; screen & tackle twill costs

· Penalties on the provider for failure to perform/deliver
· Annual merchandise allotment to university

· Annual equipment allotment to university

· Initial signing bonus to university

· Incentives for the following outstanding achievements:

· Conference Coach of the Year

· National Coach of the Year

· NCAA Tournament Appearance

· Conference Championship

· National Championship

· Academic Achievement

· Conference Sportsmanship award

· Ability to provide competition equipment such as baseball/softball bats; golf clubs, balls of all sorts, football helmets, pads, etc.

· Ability to provide baseball caps / visors

· How shipping costs will be determined on purchased and promotional gear

· Quality and pricing of camp t-shirts

· Quality and pricing of promotional t-shirts or other promotional items
· Ordering guidelines

· Details of the extent to which providers products must be used, including minimum acceptable consideration

· Ability to provide replacements for all goods on an emergency basis, including details on policies, timing, and availability

· How availability of all cataloged items will be guaranteed

· Ability to provide donated experiences, memorabilia, and/or celebrity appearances for use at the annual Eagle Excellence auction and golf outing (summer event)

Please include a general statement on customer service and ability to respond to requests and being agile in doing so.

If items will not be provided directly from the manufacturer, please detail the process on billing and distribution.

This RFP is subject to the University continuing to be able to enter into individual sponsorship contracts with individual sports companies.  Men’s Basketball, Women’s Basketball and Women’s Volleyball currently have individual sponsorship contracts.  This contract could be subject to individual sponsorship contracts in the future.

Evaluation of Proposals

The following evaluation criteria will be used in selecting the contract for outfitting the Morehead State University Sports Teams:

1. Ability to provide high quality apparel (game, practice, sideline & travel)    18 pts.

2. Ability to provide high quality footwear




 16 pts.

3. Ability to provide high quality protective gear, accessories, and equipment
 10 pts.

4. Pricing









 18 pts.

5. Guarantees of product availability / Replacement policies


 15 pts.

6. Expectations of use of product (flexibility)




   5 pts.

7. Annual allotments, incentives, and signing bonus



   8 pts.

8. Ability to provide benefit to the annual Eagle Excellence summer event
   5 pts.

9. Prior experience in working successfully with schools such as MSU  
   5 pts.
Total:









           100 pts.

Kentucky Resident Bidder Preference
In accordance with KRS 45A.494, a resident Offeror of the Commonwealth of Kentucky shall be given a preference against a nonresident Offeror.   In evaluating proposals, the University will apply a reciprocal preference against an Offeror submitting a proposal from a state that grants residency preference equal to the preference given by the state of the nonresident Offeror.  Residency and non-residency shall be defined in accordance with KRS 45A.494(2) and 45A.494(3), respectively.  Any Offeror claiming Kentucky residency status shall submit with its proposal a notarized affidavit affirming that it meets the criteria as set for in the above referenced statute.  Affidavit is attached hereto.  Any Offeror not claiming residency status shall submit with its proposal a copy of their certificate to transact business within the Commonwealth of Kentucky as filed with Secretary of State.  The state listed thereon shall be deemed their state of residence.  

This Contract between 

Morehead State University

and ___________________________________________________________________

           Name of Individual and/or Firm (The Second Party)

       The undersigned hereby certifies that neither he/she nor any member of his/her immediate family having an interest of 10% or more in any business entity involved in the performance of this contract, has contributed more than the amount specified in KRS 121.056(2), to the campaign of the gubernatorial candidate elected at the election last preceding the date of this contract.  The undersigned further swears under the penalty of perjury, that neither he/she or the Company which he/she represents, has knowingly violated any provisions of the campaign finance laws of the Commonwealth, and that the award of a contract to him/her or the Company which he/she represents will not violate any provisions of the campaign finance laws of the Commonwealth.







CONTRACTOR (SECOND PARTY)







____________________________________







(Signature)







____________________________________







(Title)







____________________________________







(Name of Company or Corporation)

Solicitation/Contract #: RFP-02-13
REQUIRED AFFIDAVIT FOR BIDDERS, OFFERORS AND CONTRACTORS CLAIMING RESIDENT BIDDER STATUS
FOR BIDS AND CONTRACTS IN GENERAL:
The bidder or offeror hereby swears and affirms under penalty of perjury that, in accordance with KRS 45A.494(2), the entity bidding is an individual, partnership, association, corporation, or other business entity that, on the date the contract is first advertised or announced as available for bidding: 

1. Is authorized to transact business in the Commonwealth;

2. Has for one year prior to and through the date of advertisement

a. Filed Kentucky corporate income taxes;

b. Made payments to the Kentucky unemployment insurance fund established in KRS 341.49; and

c. Maintained a Kentucky workers’ compensation policy in effect. 
The BIDDING AGENCY reserves the right to request documentation supporting a bidder’s claim of resident bidder status.  Failure to provide such documentation upon request shall result in disqualification of the bidder or contract termination.  
	
	
	

	Signature
	
	Printed Name

	
	
	

	Title
	
	Date


	Company Name
	

	Address
	

	
	

	
	


	Subscribed and sworn to before me by
	
	
	
	

	
	
	(Affiant)
	
	(Title)


	of
	
	this  _____day of ____________,20___.

	
	(Company Name)
	
	
	
	

	
	
	
	

	Notary Public
	
	
	
	

	[seal of notary]
	
	My commission expires:
	


