City of
Westland

INSTRUCTIONS FOR PROPOSALS

CITY OF
WESTLAND
An All AMERICAN city

Property Appraisal Services
April 2, 2009 @ 10:30 A.M.

1. Unless otherwise called for, two copies of the Bid/Proposal, typewritten or printed
in ink, must be submitted.

2. Carefully read and comply as applicable with the standard Terms and Conditions.

3. No taxes are to be included in any bid/proposal price. Generally, states and political
subdivisions are exempt from Federal taxes. In the event that taxes must be paid
on any materials necessary to complete the contract, the Contractor shall bear the
cost and responsibility of such taxes. To the extent any sales, import or other taxes
apply, they are to be invoiced as a separate item.

4. The Instructions to Bidders and Terms and Conditions are part of the proposal
package and should be read thoroughly and considered when submitting bids.

5. Awarded bidders should allow for approximately 30 days from receipt of invoice to
receive payment from the City of Westland.

6. The request for proposal and any accompanying documents shall be submitted by
the time specified (no exceptions will be made) in a sealed envelope addressed as
follows:

City of Westland
Purchasing Division
36601 Ford Road
Westland, Ml 48185-2208

In addition, subject matter of the proposal, date and the hour of the bid opening as
stated in the invitation should be printed in the lower left corner of the envelope.
Failure to do so may result in premature opening of/or failure to open.
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WESTLAND
An All AMERICAN city

City of Westland

BID/PROPOSAL TERMS AND CONDITIONS

PREPARATION OF BIDS/PROPOSAL:

a.
b.

Bidders are expected to examine specifications and all instructions.

If any person contemplating submitting a proposal is in doubt as to the true meaning of any part of
the specifications or other conditions within the invitation, he/she may submit to the Purchasing
Division a written request for an interpretation thereof. The person submitting the request will be
responsible for its prompt delivery. Any interpretation will be made only by an addendum duly
issued by the designated City Representative. A copy of each addendum will be mailed or
delivered to each person in receipt of the invitation. Failure on the part of the prospective bidder to
receive a written interpretation prior to the time of the opening of bids will not be grounds for
withdrawal of proposal. Bidder will acknowledge receipt of each addendum issued by stating it in
his proposal. Oral explanations will not be binding.

Each bidder shall furnish all information required on Bid Form. The person signing the Bid Form
must initial any and all erasures and/or other changes made to the bid document.

SUBMISSION OF BIDS/PROPOSALS:

a.

e.

f.

All bids shall be submitted in sealed envelopes and shall include the following information on the
face of the envelope: bidder's name, address, subject matter of proposal, date and hour of bid
opening as stated in the invitation. Failure to do so may result in a premature opening of or failure
to open such proposal.

Bidders are responsible for submitting proposals before the stated closing time. Delays in the mail
will not be considered. Any proposal received after the stated closing time will not be opened and
shall not be considered in the bid opening. No exceptions will be made.

In the event no bid is to be submitted, do not return the invitation. However, a letter or post card
should be sent to the Purchasing Division advising whether future invitations are desired.

Any bid may be withdrawn by giving a written notice to the Purchasing Division before stated
closing time. After stated closing time no bid may be withdrawn or canceled for a period of 60 days
after said closing time.

All Bids and/or proposals are to be submitted on the bid forms supplied in the bid package.

When reviewing bids, totals written out in words will take precedence over totals written in figures.

CONSIDERATION OF BIDS/PROPOSALS:

a.

A designated City Department Head shall represent the City in all matters pertaining to this
proposal and contract in conjunction therewith. The City reserves the right to reject any or all
proposals and to disregard any informality in the bids and bidding.

Proposals submitted on Bid Forms are understood to be according to Specification Date. Variations
in proposals will be considered when same are submitted on Substitution Proposal forms furnished
herein and all required information is contained in such proposal.

In cases where an item requested is identified by a manufacturer's name, trade name, catalog
number or reference, it is understood that the bidder proposed to furnish the item so identified and
does not propose to furnish an “equal” unless the proposed “equal’ is definitely indicated by
submission of the Substitution Proposal form.

Reference to any of the above is intended to be descriptive, but not restrictive and only indicates
articles that will be satisfactory. Bids of “equal” will be considered, provided that the bidder states in



his proposal exactly what he proposed to furnish, including sample, illustration, or other descriptive
matter which will clearly indicate the character of the article covered by such proposal.

The designated City Representative hereby reserves the right to approve as an equal, or to reject
as not being an equal, any article proposed which contains major or minor variations from
specifications requirements, but which may comply substantially therewith.

c. The City reserves the right, when it seems to be in the best interest of the City, to award the bid in
part or in whole, reject any bids or waive informalities.

d. Pursuant to Chapter 2, Section 2-707(a), of Westland City Code, before any contract is awarded
which requires approval by the City Council, the vendor must disclose any substantial interest held
by any city official or city employee or their immediate family in the vendor’'s business.

FAIR EMPLOYMENT PRACTICE AND NON-DISCRIMINATION:

The firm or their subcontractors shall not discriminate against any employee or applicant for
employment because of race, color, religion, sex, age, national origin, marital status or handicap. The
firm shall take affirmative action to ensure that applicants are employed and employees are treated
during employment without regard to race, color, religion, sex, age, national origin, marital status or
handicap. Such action shall include, but not be limited to, the following: employment, upgrading,
demotion or transfer, recruitment or recruitment advertising, layoff or termination, rate of pay or other
forms of compensation, and selection of training, including apprenticeship. Breach of this covenant
may be regarded as a material breach of contract.

PERSONNEL REQUIREMENTS:

All installation personnel costs must meet Davis Bacon Act Regulations (prevailing wages) and must
comply with all Community Development Block Grant requirements. Prevailing wage rates will be
available upon request.

All companies must comply with the Fair Employment Practice Act, Executive Order 1126 entitled the
“Equal Employment Opportunity,” as amended by Executive Order 11375 and Department of Labor
Regulations (41 CFR Part 60), and other Federal, State and City requirements which are applicable to
grants-in-aid programs.

All companies shall not discriminate against any employee or applicant for employment because of
race, color, religion, sex, age, national origin, marital status or handicap. Companies shall take
affrmative action to ensure that applicants are employed, and employees are treated during
employment without regard to race, color, religion, sex, age, national origin, marital status, or handicap.
Such action shall include, but not be limited to, the following: employment, upgrading, demotion or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection of training, including apprenticeship.

All companies must agree that the city of Westland, the County of Wayne, the Federal grantor agency,
the Comptroller General of the United States, or any of their duly authorized representatives, shall have
access, during regular business hours, to any books, documents, papers and records of their company
which are directly pertinent to this agreement, for the purpose of making an audit, examination,
excerpts and transcriptions. The company shall maintain all records for three years after all pending
matters under this agreement are closed.

INDEMNIFICATION

Proposer to the fullest extent permitted by law agrees to indemnify, defend and save harmless the City
of Westland and its elected and appointed officials and officers, agents, servants and employees from
and against all loss or expense, including cost and attorney’s fees by reason of liability imposed by law
upon the City of Westland and its elected and appointed officials and officers, agents, servants and
employees for damages because of bodily injury, including death, resulting from or sustained by any
person or persons on account of damage to property, including loss of use thereof, arising out of or in
consequence of the performance of the contract whether such injuries to persons or damage to
property is due or claimed to be due to the negligence of the City of Westland, its elected and
appointed Officials, officers, appointed agents, servants and employees, except only if such injury or
damage is occasioned by the sole negligence of the City of Westland



7.

(Vendor's Name)
(Address)

(Name of Person Completing)

(Title)

Signature Date

INSURANCE PROVISIONS

The proposer shall purchase and maintain, throughout the term of this agreement, comprehensive
general liability insurance, including contractual liability, to protect the provider from all claims for bodily
injury, including accidental death, personal injury, and property damage arising from operations under
this agreement, whether such operation be by the proposer, subcontractor, agent, or by anyone else
directly or indirectly employed by the proposer. In addition, all statutory insurance requirements,
including worker's compensation, shall be met. All required insurance policies shall be issued by
reputable insurance companies duly authorized to engage in the insurance business in the State of
Michigan. Limits of such insurance shall be stated below:

Worker's Compensation Statutory
Comprehensive General Liability $1,000,000
Employer’s Liability $1,000,000 per occurrence
Motor Vehicle Insurance — Owned, Non- Owned and Hired
Bodily Injury $500,000 per occurrence
Property Damage $500,000 per occurrence

The City of Westland shall be named on such policies as insured or named as additional insured.
Failure to maintain insurance coverage throughout the life of the contract, consistent with the provisions
of this Section, shall be considered a breach of contract. Proposer shall procure and maintain during
the life of the contract umbrella excess liability insurance in the single amount limit of at least two
million dollars. This insurance shall be project specific and the umbrella excess policy wording shall
apply to the Proposers general liability and its automobile liability insurance. Each insurance policy
shall specify that no policy may be terminated for any reason unless 30 days prior written notice of such
proposed termination shall be given to the City of Westland, and before commencing any work related
to the contract Proposer shall provide the City of Westland certificates of insurance for the required
insurance policies.

SEVERABILITY OF CONTRACT

In the event any one or more of the provisions contained in this agreement shall for any reason be held
to be invalid, illegal or unenforceable in any respect, such invalidity, illegality, or unenforceability shall
not affect any other provision of this agreement, but this agreement shall be construed as if such invalid
or unenforceable provisions had never been contained. Further, in the event that any provision of this
agreement shall be held to be unenforceable by virtue of its scope, but may be made enforceable by a
limitation thereof, such provision shall be deemed to be amended to the minimum extent necessary to
render it enforceable under the laws of the jurisdiction in which enforcement is sought.

AMENDMENTS TO CONTRACT

When awarded, the agreement shall not be changed, modified, altered, or amended in any respect
without the mutual consent of the parties hereto, which consent shall be evidenced by a written
amendment to the agreement executed by both parties.




City of Westland

BOARD OF ETHICS
CITY OF VENDOR DISCLOSURE STATEMENT

WESTLAND
An All AMERICAN city

NOTE: Pursuant to Chapter 2, Section 2-707(a), of Westland City Code, before any contract is
awarded which requires approval by the City Council, the vendor must disclose any substantial
interest held by any city official or city employee or their immediate family in the vendor’s business.

Please fill out this form to the best of your knowledge and belief; attach additional pages if
needed.

Pursuant to Chapter, Section 2-707(b) of the Westland City Code, your completed disclosure
statement (original) is a public document to be filed with the Westland City Clerk, 36601 Ford
Road, Westland, Michigan 48185. A copy of your disclosure statement will be forwarded to the
Board of Ethics.

(Vendor's Name)

(Address)

(Name of Person Completing)

(Title)

The following individuals or their immediate family members, to the best of my knowledge, have a
substantial interest in (Vendor’'s Name)

Name of Individual With Substantial Interest:

Mayor
City Council Member
City Clerk
Department Directors
Deputy Directors
Board or Commission Members
Employee
None of the Above

| certify that to the best of my knowledge, information and belief the above is true.

Signature Date




City of Westland

SPECIFICATIONS

CITY OF Property Appraisa.l Services
WESTLAND April 2, 2009 @ 10:30 A.M.

An All AMERICAN city

Request for Proposal

PROPERTY APPRAISAL SERVICES FOR THE CITY OF WESTLAND — NEIGHBORHOOD
STABILIZATION PROGRAM

City of Westland

36601 Ford Rd

Westland, M| 48185

The City of Westland is requesting proposals for Property Appraisal Services for the Neighborhood
Stabilization Program (NSP). Proposals will be received at the above address until 10:30 a.m. on
April 2, 2009. Proposals submitted after the above time will not be accepted. For more information
or questions please contact Joanne Inglis at (734) 595-0288 ext. 222.

The City of Westland reserves the right to reject any or all Proposals and to waive irregularities or
informalities as may be deemed in the City of Westland’s interest. It is the City of Westland's intent to
award the project to the lowest responsive and responsible proposer.

Each proposer is responsible for labeling the exterior of the sealed envelope “PROPERTY
APPRAISER SERVICES". The proposal shall include the original plus two copies of the proposal
response with the proposal name, proposal due date and time, and the firm’s name.

DUE DATE: April 2, 2009 @ 10:30 am



CITY OF WESTLAND
NEIGHBORHOOD STABILIZATION PROGRAM
REQUEST FOR PROPOSAL — REALTOR SERVICES
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I. Instructions

II. Qualifications
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V. Required Content
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l. INTRODUCTION

The City of Westland will receive a Neighborhood Stabilization program grant from the U.S.
Department of Housing and Urban Development. The purpose of the grant is to acquire, demolish
and/or rehabilitate foreclosed, vacant and/or blighted properties in targeted areas, as determined by
HUD-designated areas of greatest need.

The City of Westland is seeking proposals for the services from State of Michigan certified Appraisers
to provide residential property appraisals for potential acquisition of foreclosed, blighted and/or vacant
properties, primarily in the Norwayne community and southeast and northeast corners of the City of
Westland (see attached map for qualifying areas) for the Neighborhood Stabilization Program. The
purpose of the appraisal is to establish the market value of the property acquisition. The City requires
complete, self-contained appraisals of the identified properties and pricing for the valuation of
property under purchase consideration.

Il. INSTRUCTIONS

PREPARATION OF BID

A. Submit an original bid and two (2) copies of the proposal. Failure to submit an original and two (2)
copies of the proposal will constitute a non-responsive proposal.

B. Make the proposal in name of principal and if co-partnership, give names of all parties. Give
complete address.

C. Proposals must be received prior to due date and time. No late proposals will be accepted.

lll. QUALIFICATIONS

A. Proposers must be State of Michigan certified and be fully qualified to develop appraisals on
residential properties using nationally recognized appraisal standards within the Neighborhood
Stabilization program guidelines

B. Proposers must provide three references to demonstrate similar and comparable valuation
services of residential properties in Wayne County within the last five years.

C. Proposers must provide documents that demonstrate experience and qualifications to develop
appraisals pursuant to property valuations as required in the Neighborhood Stabilization Program.



IV. SCOPE of SERVICES
A. Appraisals must be based on appraisal standards and techniques consistent with the concepts of
value and rules on the admissibility of evidence of value. Appraisals must comply with U.S.
Department of Housing and Urban development Neighborhood Stabilization program regulations, 49
CFR Part 24.103(a). UASFLA standards are not applicable.
B. Appraisals will be conducted in designated target areas, primarily the Norwayne community and
the southeast and northeast corners of the City.
C. The City does not anticipate any purchases of less than an entire property/parcel.
D. There is no guarantee of the number of appraisals; however, the City anticipates an estimated
number to be 40 over a 12 — 18 month timeframe.
E. Deliverables include complete, self-contained appraisal of value of property acquisition. Written
appraisal reports must include all matters relevant to the required valuation findings and a full
explanation of the appraiser’s reasoning and analysis of the evidence of value so that the reviewer
will be able to understand the appraiser’s analysis and valuation. The report must meet the URA
definition of an appraisal (49 CFR 24.2(a)(3) and the following requirements:
1. An adequate description of the physical characteristics of the property being appraised,
including items identified as personal property, a statement of the known and observed
encumbrances, if any, title information, location, zoning, present use, an analysis of the best use,
and at least a 5 year sales history of the property.
2. All relevant and reliable approaches to value. If more than one approach is used, there must
be an analysis and reconciliation of approaches to value used that is sufficient to support the
appraiser’s opinion of value.
3. A description of comparable sales, including a description of all relevant physical, legal, and
economic factors, such as parties to the transaction, source and method of financing, and
verification by a party involved in the transaction.
4. A statement of value of the real property to be acquired.
5. The effective date of the valuation, date of appraisal, signature, and certification of the
appraiser.
F. The appraiser shall disregard any decrease or increase in the fair market value of the real property
caused by the project for which the property is to be acquired or by the likelihood that the property
would be acquired for the project, other than due to physical deterioration within the reasonable
control of the owner.

V. REQUIRED PROPOSAL CONTENT

All proposals received must consist of the items referenced below.

A. A copy of the RFP, consisting of the following:

a. Signed Signature Page — Provide all of the required information as indicated. Additionally, at least
one of the proposals submitted is to include an original signature of an official authorized to bind the
proposer to the proposal response.

b. Executed Proposer’s Insurance Policy — To be properly executed, the document should be signed
by an authorized representative of the proposer and a representative of the proposer’s insurance
carrier, naming the City of Westland as “additional insured”.

B. Evidence of Financial Stability — All proposers shall include their most recent financial statements
with the proposal response. This information will assist the City of Westland in determining the
proposer’s financial condition. The City of Westland is seeking this information to ensure that the
proposer has the financial stability and wherewithal to assure good faith performance.

C. Work Plan -All proposers shall provide a detailed work plan explaining how services outlined in
SCOPE OF SERVICES section of this proposal will be delivered to the City of Westland, including a
timeframe for completing appraisals and number of appraisals that can be performed.

D. Commission — Submit a fixed price to conduct the appraisal and develop the appraisal report. The
guotation should include an hourly rate plus costs or fees for additional work. Use the “Quote Form”
provided herein.



E. Firm’'s History, Staff Experience & Resumes — All proposals shall provide a brief history of the firm
including staff experience and resumes and accomplishments that are relevant to the scope of work
stated in this proposal. ldentify the individual(s) who will be assigned to this project.

F. References, etc. - All proposers shall include the name, address and telephone numbers of three
clients for whom appraisal services have been performed in Wayne County.

G. Conflict of Interest Statement & Supporting Documentation - Proposer shall disclose any
professional or personal financial interests which could be a possible conflict of interest in
representing the City of Westland. In addition, all proposers shall further disclose arrangement to
derive additional compensation from various investment and reinvestment products, including
financial contracts.

H. Copy of State of Michigan certification.

VI. EVALUATION CRITERIA

It is the intent of The City of Westland to conduct a fair and comprehensive evaluation of all proposals
received. The contract will be awarded to the proposer who submitted a proposal that is most
advantageous to The City of Westland. All proposals will be evaluated based on the following criteria
listed in order of importance:

A. Suitability of the proposers plan.

B. Demonstrated ability to satisfy SCOPE of SERVICES.

C. Demonstrated ability to provide appraisal services.

D. Commission fee requested based on a flat rate fee for each appraisal.

E. Professional qualifications of individuals to be assigned to the project.
F. Financial Stability of Company
G. References.
H. Responsiveness of Proposal.
I. Previous experience with The City of Westland.

VIl. SELECTION PROCESS

Proposals will be reviewed by The City of Westland per the evaluation criteria stated above.
Interviews will be scheduled with firms submitting proposals deemed to have a reasonable
opportunity of being selected for award. In addition, the City of Westland may decide to negotiate with
short listed firms by soliciting Best and Final Offers. All proposers selected for interviews and possible
Best and Final Offers, will be notified of selection as soon as possible.

The Evaluation Committee will recommend contract award/acceptance of a proposal to the City of
Westland City Council. Upon acceptance of a recommendation, selection of the successful proposal
and contract awards will be made by the City of Westland.

VIIl. ATTACHMENTS
A. Neighborhood Stabilization Program areas
B. NSP Regulations, 49 CFR Part 24
C. Appendix A to Part 24 — Additional Information
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49 C.F.R. Part 24

Subpart B - Real Property Acquisition
§ 24.101 Applicability of acquisition requirements.

top

{(a) Direct Federal program or project. (1) The requirements of this subpart apply to any acquisition of
real property for a direct Federal program or project, except acquisition for a program or project that is
undertaken by the Tennessee Valley Authority or the Rural-Utilities Service. (See appendlx A, §24.101

(a).)

(2) If a Federal Agency {except for the Tennesses Valley Authority or the Rural Utilities Service) will not
acquire a property because negotiations fail to result in an agreement, the owner of the property shall
be so informed in writing. Owners of such properties are not displaced persons, (see §§24.2(a)(9)(ii)E)
or {H)), and as such, are not entitled to relocation assistance benefits. However, tenants on such
properties may be eligible for relocation assistance benefits. (See §24.2(a)(9)).

(b} Programs and projects receiving Federal financial assistance. The reguiremenis of this subpart
apply o any acquisition of real property for programs and projects where there is Federal financial
assistance in any part of project costs except for the acquisitions described in paragraphs (b)(1)
through (5) of this section, The relocation assistance provisions in this part are applicable to any
tenants that must move as a result of an acquisition described in paragraphs (b)(1) through (5) of this
section. Such tenants are considered displaced persons. (See §24.2(a)9).)

(1) The requirements of Subpart B do not apply to acquisitions that meet all of the following conditions
in paragraphs (b){1)(i) through {iv):

() No specific site or property needs to be acquired, although the Agency may limit its search for
alternative sites to a general geographic area. Where an Agency wishes to purchase more than one
site within a general geographic area on this basis, all owners are to be treated similarly. (See appendix

A, §24,101(b)(1)(i).)

(i) The properly to be acquired is not part of an intended, planned, or designated project area where all
or substantially all of the property within the area Is {6 be acquired within specific time limits.

(iii) The Agency will not acquire the property if negotiations fail to resu?t in an amicable agreement, and
the owner is so informed in writing.

(iv) The Agency will inform the owner in writing of what it believes to be the market value of the
property. (See appendix A, §24.101(b){(1 ){iv) and (2)(ii).)

(2) Acquisitions for programs or projects undertaken by an Agency or person that receives Federal
financial assistance but does not have authority to acquire property by eminent domain, provided that
such Agency or person shall:

(i) Prior to making an offer for the property‘ clearly advise the owner that it is unabie to acquire the
property if negotiations fail to resulf in an agreement; and .

http://www. fhwa.dot.gov/realestate/lpaguide/app2b.htm 10/6/2008
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(i) Inform the owner in writing of what it believes to be the market value of the property. (See appendix
A, §24 . 101b)1)(iv) and (2)(ii}.)

{3) The acquisition of real property from a Federal Agency, State, or State Agency, if the Agency
desiring to make the purchase does not have authority to acquire the property through condemnation.

(4) The acquisition of real property by a cooperative from a person who, as a condition of membership
in the cooperative, has agreed to provide without charge any real property that is needed by the
cooperative.

{5) Acqguisition for a program or project that receives Federal financial assistance from the Tennessee
Valley Authority or the Rural Utililes Service.

(c) Less-than-full-fee interest in real property. (1) The provisions of this subpart apply when acquiring
fee title subject to retention of a life estate or a life use; to acquisition by leasing where the lease term,
including option(s) for extension, is 50 years or more; and to the acquisition of permanent and/or
temporary easements necessary for the project. However, the Agency may apply these regulations to
any less-than-full-fee acquisition that, in its judgment, should be covered.

(2) The provisions of this subpart do not apply to temporary easements or permits needed solely to
perform work intended exclusively for the benefit of the property owner, which work may not be done ;f

agreement cannot be reached.

(d) Federally-assisted projects. For projects receiving Federal financial assistance, the provisions of
§§24.102, 24.103, 24.104, and 24.105 apply to the greatest extent practicable under State law. (See

§24.4(a).)
§ 24.102 Basic acquisition policies.

top

(a) Expeditious acquisition. The Agency shall make every reasonable effort to acquire the real property
expeditiously by negotiation.

{b) Notice to owner. As soon as feasible, the Agency shall notify the owner in writing of the Agency's
interest in-acquiring the real property and the basic protections provided to the owner by law and this

part. (See §24.203.)
(c) Appraisal, waiver thereof, and invitation to owner. (1) Before the initiation of negotiations the real
property fo be acquired shall be appraised, except as provided in §24.102 (c)(2), and the owner, or the

owner's designated representative, shall be given an opportunity to accompany the appraiser during
the appraiser’s inspection of the property.

{2} An appraisal is not required if:

(i} The owner is donating the property and releases the Agency from its obligation to appraise the
property; or

(it} The Agency determines that an appraisal is unnecessary because the valuation problem is
uncomplicated and the anticipated value of the proposed acquisition is estimated at $10,000 or less,
based on a review of available data.

{A) When an appraisal is determined fo be unnecessary, the Agency shall prepare a waiver valuation.

~ (B) The person performing the waiver valuation must have sufficient understanding of the local real
gstate market to be qualified to make the waiver valuation.

hitn:/www fhwa.dot.gov/realestate/Ipaguide/app2b . htin 10/6/2008
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{C) The Federal Agency funding the project may approve exceading the $10,000 threshold, up fo a
maximum of $25,000, if the Agency acquiring the real property offers the property owner the option of
having the Agency appraise the property. If the property owner elects to have the Agency appraise the
property, the Agency shall obtain an appraisal and not use procedures described in this paragraph.
(See appendix A, §24.102(c)?2).)

(d) Establishment and offer of just compensaltion. Before the initiation of negotiations, the Agency shall
establish an amount which it believes is just compensation for the real property, The amount shall not
be tess than the approved appraisal of the fair market value of the property, taking into account the
value of allowable damages or benefits to any remaining property. An Agency official must establish the
amount believed to be just compensation. (See §24.104.) Promptly thereafter, the Agency shall make a
written offer to the owner to acquire the property for the full amount believed to be just compensation,
(See appendix A, §24.102(d).)

(e) Summary statement. Along with the initial written purchase offer, the owner shall be given a written
statement of the basis for the offer of just compensation, which shall include:

(1) A statement of the amount offered as just compensation. In the case of a partial acquisition, the
compensation for the real property to be acquired and the compensation for damages, if any, to the
remaining real property shall be separately stated.

(2) A description and location identification of the real property and the interest in the real property to be
acquired. :

{3} An identification of the buildings, structures, and other improvements (including removable building
equipment and trade fixtures) which are included as part of the offer of just compensation. Where
appropriate, the statement shall identify any other separately held ownership interest in the property,
e.g., a tenant-owned improvement, and indicate that such interest is not covered by this offer.

! {f) Basic negoliation procedures. The Agency shall make all reasonable efforts fo contact the owner or
the owner's representative and discuss its offer to purchase the property, including the basis for the
offer of just compensation and explain its acquisition policies and procedures, inciuding its payment of
incidental expenses in accordance with §24.106. The owner shall be given reasonable opportunity o
consider the offer and present material which the owner believes is relevant to determining the value of
the property and to suggest modification in the proposed terms and conditions of the purchase. The
Agency shall consider the owner's presentation. {See appendix A, §24.102(f).)

(g) Updating offer of just compensation. If the information presented by the owner, or a material change
in the character or condition of the property, indicates the need for new appraisal information, or if a
significant delay has occurred since the time of the appraisai(s) of the property, the Agency shall have
the appraisal(s) updated or obtain a new appraisal(s). If the latest appraisal information indicates that a
change in the purchase offer is warranted, the Agency shalf promptly reestablish just compensation
and offer that amount to the owner in writing.

{h) Coercive action. The Agency shall not advance the time of condemnation, or defer negotiations or
condemnation or the deposit of funds with the court, or take any other coercive action in order to induce
an agreement on the price to be paid for the property.

(iy Administrative settlement, The purchase price for the property may exceed the amount offered as
just compensation when reasonable efforts to negotiate an agreement at that amount have failed and
an autherized Agency official approves such administrative settiement as being reasonable, prudent,
and in the public interest. When Federal funds pay for or participate in acquisition costs, a written
justification shall be prepared, which states what available information, including trial risks, supports
such a settiement. (See appendix A, §24.102(i).)

(i) Payment before taking possession. Before requiring the owner to surrender possession of the real
property, the Agency shall pay the agreed purchase price to the owner, or in the case of a
condemnation, deposit with the court, for the benefit of the owner, an amount not fess than the
Agency's approved appraisat of the fair market value of such property, or the court award of
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compensation in the condemnation proceeding for the property. In exceptional circumstances, with the
prior approval of the owner, the Agency may obtain a right-of-entry for construction purposes before
making payment available to an owner. (See appendix A, §24.102().)

(k} Uneconomic remnant. If the acquisition of only a portion of a property would leave the owner with an
uneconomic remnant, the Agency shall offer to acquire the uneconcomic remnant along with the portion

of the property needed for the project. (See §24.2(a)(27).)

(1) Inverse condemnation. If the Agency intends to acquire any interest in real property by exercise of
the power of eminent domain, it shall institute formal condemnation proceedings and not intentionally
make it necessary for the owner to institute legal proceedings to prove the fact of the taking of the real

property,

{m) Fair rental. If the Agency permits a former owner or tenant to occupy the real prop'erty after
acquisition for a short term, or a period subject to termination by the Agency on short notice, the rent
shall not exceed the fair market rent for such occupancy. {See appendix A, §24.102(m).}

{n) Conflict of interest, (1) The appraiser, review appraiser or person performing the waiver valuation
shall not have any interest, direct or indirect, in the reaj property being valued for the Agency.

Compensation for making an appraisal or waiver valuation shall not be based on the amount of the
valuation estimate. o

{2) No person shall atfempt to unduly influence or coerce an appraiser, review appraiser, or waiver
valuation preparer regarding any valuation or other aspect of an appraisal, review or waiver valuation.
Persons functioning as negofiators may not supervise or formally evaluate the performance of any
appraiser or review appraiser performing appraisal or appraisai review work, except that, for a program
or project receiving Federal financial assistance, the Federal funding Agency may waive this
requirement if it determines it would create a hardship for the Agency.

{3) An appraiser, review appraiser, or waiver valuation preparer making an appraisal, appraisal review
or waiver valuation may be authorized by the Agency to act as a negotiator for real property for which
that person has made an appraisal, appraisal review or waiver valuation only if the offer to acquire the

property is $10,000, or less, {See appendix A, §24.102(n).)

[70 FR 611, Jan. 4, 2005, as amended at 70 FR 22611, May 2, 2005]
§ 24.103 Criteria for appraisals.

top

(a) Apprafsal requirements. This section sets forth the requirements for real property acquisition
appraisals for Federal and federally-assisted programs, Appraisals are o be prepared according to
these reguirements, which are intended to be consistent with the Uniform Standards of Professional
Appraisal Practice (USPAP). 1 (See appendix A, §24.103(a).) The Agency may have appraisal
requirements that supplement these requirements, including, to the extent appropriate, the Uniform

Appraisal Standards for Federal Land Acquisition (UASFLA). 2

1 Uniform Standards of Professional Appraisal Practice (USPAP). Published by The Appraisal
Foundation, a nonprofit educational organization. Copies may be ordered from The Appraisal
Foundation at the following URL: http://www.appraisalfoundation.org/htm/USPARP2004/0c. him.

2 The “Uniform Appraisal Standards for Federal Land Acquisitions” is published by the Interagency
Land Acquisition Conference. lt is a compendium of Federal eminent domain appraisal law, both case
and statute, regutations and practices, It is available at hitp./Awww. usdoj. gov/enrd/land-ack/ioc.him or in

soft cover format from the Appraisal institute at
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http://'www.appraisalinstitute. org/econom/publications/Default. asp and select "Legai/Regulatory” or call
888-570-4545.

{1) The Agency acquiring real property has a legitimate role in contributing 1o the appraisal process,
especially in developing the scope of work and defining the appraisal problem. The scope of work and
development of an appraisal under these requirements depends on the complexity of the appraisal
problem.

(2) The Agency has the responsibility to assure that the appraisals it obtains are relevant to its program
needs, reflect established and commonly accepted Federal and federally-assisted program appraisal
practice, and as a minimum, complies with the definition of appraisal in §24.2(a)(3) and the five
following requirements: (See appendix A, §§24.103 and 24.103(a).)

(i) An adequate description of the physical characteristics of the property being appraised {(and, in the
case of a partial acquisition, an adequate description of the remaining property), including items
identified as personal property, a statement of the known and observed encumbrances, if any, title
information, location, zoning, present use, an analysis of highest and best use, and at ieast a 5-year
sales history of the property. (See appendix A, §24.103(a)(1).)

(i) All relevant and reliable approaches to value consistent with established Federal and federally-
assisted program appraisal practices. If the appraiser uses more than one approach, there shall be an
analySIs and reconciliation of approaches to value used that is suffmen? to support the appraiser's
opinion of valug. {See appendix A, §24.103(a).)

(i) A description of comparabie sales, including a description of all relevant physical, legal, and
economic factors such as parties to the transaction, source and method of financing, and verification by
a party involved in the transaction.

) (iv) A statement of the value of the real property to be acquired and, for a partial acguisition, a
statement of the value of the damages and benefits, if any, to the remaining real property, where
appropriate.

~ {v) The effective date of valuation, date of appraisal, signature, and certification of the appraiser.

(b} influence of the project on just compensation. The appraiser shall disregard any decrease or
increase in the fair market value of the real property caused by the project for which the property is to
be acquired, or by the likelihood that the property would be acquired for the project, other than that due
to physical deterioration within the reasonable controf of the owner. (See appendix A, §24.103(b).)

{c) Owner retention of improvements. If the owner of a real property improvement is permitted to retain
it for removal from the project site, the amount fo be offered for the interest in the real property to be
acquired shall be not less than the difference between the amount determined to be just compensation
for the owner’s entire interest in the real property and the salvage value (defined at §24.2(a)(24)) of the
retained improvement.

(d) Qualifications of appraisers and review appraisers. (1) The Agency shall establish criteria for
determining the minimum qualifications and competency of appraisers and review appraisers.
Qualifications shall be consistent with the scope of work for the assignment. The Agency shall review
the experience, education, training, certification/licensing, designation(s} and other guaiifications of
“appraisers, and review appraisers, and use only those determined by the Agency to be gualified. (See
appendix A, §24.103(dX1).)

(2) If the Agency uses a contract (fee) appraiser to perform the appraisal, such appraiser shall be State
licensed or certified in accordance with titie XI of the Financial Institutions Reform, Recavery, and
Enforcement Act of 1989 (FIRREA) (12 U.8.C. 3331 ef seq.).

[70 FR 611, Jan. 4, 2005, as amended at 70 FR 22611, May 2, 2005]
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§ 24.104 Review of appraisals.

top

The Agency shall have an appraisal review process and, at a minimum:

(@) A gualified review appraiser (see §24.103(d)(1) and appendix A, §24.104) shall examine the
presentation and analysis of market information in all appraisals to assure that they meet the definition
of appraisal found in 49 CFR 24.2(a)(3), appraisal requirements found in 48 CFR 24.103 and other
applicable requirements, including, to the extent appropriate, the UASFLA, and support the appraiser's
opinion of value, The level of review analysis depends on the complexity of the appraisal problem. As
needed, the review appraiser shall, prior to acceptance, seek necessary corrections or revisions. The
review appraiser shall identify each appraisal report as recommended {(as the basis for the
establishment of the amount believed to be just compensation), accepted (meets all requirements, but
not selected as recommended of approved), or not accepted. If authorized by the Agency to do so, the
staff review appraiser shall also approve the appraisal (as the basis for the establishment of the amount
believed to be just compensation), and, If also authorized to do so, develop and report the amount
believed to be just compensation. (See appendix A, §24.104(a).)

(b} ¥f the review appraiser is unable to recommend (or approve) an appraisal as an adequate basis for
the establishment of the offer of just compensation, and it is determined by the acguiring Agency that it
is not practical to obtain an additional appraisal, the review appraiser may, as part of the review,
present and analyze market information in conformance with §24.103 to support a recommended (or

approved) value. (See appendix A, §24.104(b).)

(c) The review appraiser shall prepare a written report that identifies the appraisal reports reviewed and
documents the findings and conclusions arrived at during the review of the appraisal(s). Any damages
or benefits to any remaining property shall be identified in the review appraiser's report. The review
appraiser shall also prepare a signed certification that states the parameters of the review. The
certificafion shall state the approved value, and, if the review appraiser is authorized to do so, the
amount believed to be just compensation for the acquisition. (Ses appendix A, §24.104(c).)

§ 24.105 Acquisition of tenant-owned improvements,

(a) Acquisition of improvements. When acquiring any interest in real property, the Agency shall offer to
acquire af least an equal interest in all buildings, structures, or other improvements located upon the
real property to be acquired, which it requires to be removed or which it determines will be adversely
affected by the use to which such real property will be put. This shalf include any improvement of a
tenant-owner who has the right or obligation to remove the improvement at the expiration of the lease

term.

(b} Improvements considered to bé real property. Any building, structure, or other impravement, which
would be considered to be real property if owned by the owner of the real property on which it is
located, shall be considered to be real property for purposes of this subpart.

{c) Appraisal and Establishment of Just Compensation for a Tenant-Owned Improvement. Just
compensation for a tenant-owned improvement is the amount which the improvement contributes to the
fair market value of the whole property, or its salvage value, whichever is greater. (Salvage value is
defined at §24.2(a)(23).)

(d) Special conditions for tenant-owned improvements. No payment shall be made to a tenant-owner
for any real property improvement unless:

(1) The tenant-owner, in consideration for the payment, assigns, transfers, and releases to the Agency
all of the tenant-owner's right, title, and interest in the improvement; '
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(2) The owner of the real property on which the improvement is located disclaims all interestin the
improvement; and

{3) The payment does not result in the duplication of any compensation otherwise authorized by law.
(e) Alternafive compensation. Nothing in this subpart shall be construed to deprive the tenant-owner of
any right to reject payment under this subpart and to obtain payment for such property interests in

accordance with other applicable law.

[70 FR 611, Jan. 4, 2005, as amended at 70 FR 2261 1, May 2, 2005]
§ 24.106 Expenses incidental to transfer of title to the Agency.

top

(a) The owner of the real property shall be reimbursed for all reasonable expenses the owner
necessarily incurred for:

(1) Recording fees, transfer taxes, documentary stamps, evidence of title, boundary surveys, legal
descriptions of the real property, and similar expenses incidental to conveying the real property to the
Agency. Howsver, the Agency is not required to pay costs solely required to perfect the owner's title to
the real property;

( ) Penalty costs and other charges for prepayment of any preexisting recorded morigage entered into
in good faith encumbering the real property; and

(3) The pro rata portion of any prepaid real property taxes which are allocable to the period after the
i Agency obtains title to the property or effective possession of i, whichever is earlier.

(b) Whenever feasible, the Agency shall pay these costs directly to the billing agent so that the owner
will not have to pay such costs and then seek reimbursement from the Agency.

§ 24.107 Certain litigation expenses.

j(ele}

The owner of the real property shall be reimbursed for any reasonable expenses, including reasonable
attorney, appraisal, and engineering fees, which the owner actually incurred because of a
condemnation proceeding, if:

{a) The final judgment of the court is that the Agency cannot acquire the real property by
condemnation;

() The condemnation proceeding is abandoned by the Agency other than under an agreed-upon
settlement; or

{c) The court having jurisdiction renders a judgment in favor of the owner in an inverse condemnation
proceeding or the Agency effects a setliement of such proceeding.

§ 24.108 Donations.

Top

An owher whose real property is being acquired may, after being fully informed by the Agency of the
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right to receive just compensation for such property, donate such property or any part thereof, any
interest therein, or any compensation paid therefore, to the Agency as such owner shall determine. The
Agency is responsible for ensuring that an appraisal of the real property is obtained uniess the owner
releases the Agency from such obligation, except as provided in §24.102(c)(2).
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Appendix A to Part 24 - Additional Information

This appendix provides additional information {o explain the intent of certain provisions of this part.
Subpart A - General
Section 24.2 Definitions and Acronyms

Section 24.2(a)(6) Definition of comparable replacement dwelling. The requirement in §24.2(a)(6)(ii)
that a comparable replacement dwelling be “functionally equivalent” to the displacement dwelling
means that it must perform the same function, and provide the same utility. While it need not possess
every feature of the displacement dweliing, the principal features must be present.

For example, if the displacement dwelling contains a pantry and a similar dwelling is not available, a
replacement dwelling with ample kitchen cupboards may be acceptable. Insulated and heated space in
a garage might prove an adequate substitute for basement workshop space. A dining area may
substitute for a separate dining room. Under some circumstances, attic space could substitute for
basement space for storage purposes, and vice versa,

Only in unusual circumstances may a comparable replacement dwelling contain fewer rooms or,
consequentially, less living space than the displacement dwelling. Such may be the case when a
decent, safe, and sanitary replacement dwelling (which by definition is "adequate to accommodate” the
displaced person) may be found to be “functionally equivalent” to a larger but very run-down
substandard displacement dwelling. Another example is when a displaced person accepts an offer of

. government housing assistance and the applicable requirements of such housing assistance program

require that the displaced person occupy a dwelling that has fewer rooms or less living space than the
displacement dwelling. : :

Section 24.2{a)(6){vii). The definition of comparable replacement dweliing requires that a comparable
replacement dwelling for a person who is not receiving assistance under any government housing
program before displacement must be currently available on the private market without any subsidy
under a government housing program.

Section 24.2(a)(6)(ix). A public housing unit may gqualify as a comparable replacement dwelling only for
a person displaced from a public housing unit. A privately owned dwelling with a housing program
subsidy tied fo the unit may qualify as a comparable replacement dwelling only for a person displaced
from a similarly subsidized unit or public housing.

A housing program subsidy that is paid {o a person (not tied to the building), such as a HUD Section 8
Housing Voucher Program, may be reflected in an offer of a comparable replacement dwelling to a
person receiving a similar subsidy or ocoupying a privately owned subsidized unit or public hotusing unit
before displacement.

However, nothing in this part prohibits an Agency from offering, or precludes a person from accepting,
assistance under a government housing program, even if the person did not receive similar assistance
before displacement. However, the Agency is obligated to inform the person of his or her options under
this part. (If a person accepts assistance under a government housing assistance program, the rules of
that program governing the size of the dwelling apply, and the rental assistance payment under
§24.402 would be computed on the basis of the person’s actual out-of-pocket cost for the replacement

housing.)

Section 24.2({a}(8)(i} Decent, Safe and Sanitary. Many local housing and occupancy codes require the
abatement of deteriorating paint, including lead-based paint and lead-based paint dust, in protecting the
public health and safety. Where such standards exist, they must be honored. Even where iocal law
does not mandate adherence to such standards, it is strongly recommended that they be considered as
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a matter of public policy.

Section 24.2(a)(8)(vii} Persons with a disability. Reasonable accommodation of a displaced person with
a disability at the replacement dwelling means the Agency is required to address persons with a
physical impairment that substantially limits one or more of the majar life activities. In these situations,
reasonable accommodation should include the following at a minimum; Doors of adequate width;
ramps or other assistance devices to fraverse stairs and access bathtubs, shower stalls, toilets and
sinks; storage cabinets, vanities, sink and mirrors at appropriate heights. Kifchen accommodations will
include sinks and storage cabinets built at appropriate heights for access. The Agency shall also
consider other items that may be necessary, such as physical modification {0 a unit, based on the
displaced person's needs.

Section 24.2(a)(9)(ii)(D) Persons nof displaced. Paragraph (a}9)(ii{D} of this section recognizes that
there are circumstances where the acquisition, rehabilitation or demolition of real property takes place
without the intent or necessity that an occupant of the property be permanently displaced. Because
such occupants are not considered “displaced persons” under this part, great care must be exercised to
ensure that they are treated fairly and equitably. For example, if the tenant-occupant of a dwelling will
not be displaced, but is required to relocate temporarily in connection with the project, the temporarily
occupied housing must be decent, safe, and sanitary and the tenant must be reimbursed for all
reasonable out-of-pocket expenses incurred in connection with the temporary relocation. These
expenses may include moving expenses and increased housing costs during the temporary relocation,
Temporary relocation should not extend beyond one year before the person is returned fo his or her
previous unit or location. The Agency must contact any residential tenant who has been iemporarily
relocated for a period beyond one year and offer all permanent relocation assistance. This assistance
would be in addition to any assistance the person has already received for temporary relocation, and
may not be reduced by the amount of any temporary relocation assistance.

Similarly, if a business will be shut-down for any length of time due to rehabilitation of a site, it may be
temporarily relocated and reimbursed for all reasonable out of pocket expenses or must be determined
to be displaced at the Agency's option.

Any person who disagrees with the Agency's determination that he or she is not a displaced person
under this part may file an appeal in accordance with 49 CFR part 24.10 of this regulation,

Section 24.2(a)(11) Dwelling Site. This definition ensures that the computation of replacement housing
payments are accurate and realistic (a) when the dwelling is located on a larger than normal site, (b)
when mixed-use properties are acquired, (c) when more than one dwelling is located-on the acquired
property, or {d) when the replacement dwelling is retained by an owner and moved to another site,

Section 24.2(a)(14) Household income (exciusions). Household income for purposes of this regulation
does not include program benefits that are not considerad income by Federal law such as food stamps
and the Women Infants and Children (WIC) program. For a more detailed list of income exclusions see
Federal Highway Administration, Office of Real Estate Services Web site:
http:/fwww.fhwa.dot.govirealsstate/. (FR 4644-N—16 page 20318 Updated.) If there is a question on
whether or not to include income from a specific program contact the Federal Agency administering the

program.

Section 24({a)(15) initiation of negofiations. This section provides a special definition for acquisition and
displacements under Pub. L. 26-510 or Superfund. The order of activities under Superfund may differ
stightly In that temporary relocation may precede acquisition. Superfund is a program designed to clean
up hazardous waste sites. When such a site is discovered, it may be necessary, in certain limited
circumstances, o alert individual owners and tenants to potential health or safety threats and to offer o
temporarily relocate them while additional information is gathered. If a decision is later made to
permanently relocate such persons, those who had been temporarily relocated under Superfund
authority would no longer be on site when a formal, written offer to acquire the property was made, and
thus would lose their eligibility for a replacement housing payment. In order to prevent this unfair
outcome, we have provided a definition of initiation of negotiation, which is based on the date the
Federal Government offers to temporarily relocate an owner or tenant from the subject property.
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Section 24.2{a)(15}(iv} Initiation of negofiations (Tenants.) Tenanis who occupy property that may be
acquired amicably, without recourse to the use of the power of eminent domain, must be fully informed
as to their eligibility for relocation assistance. This includes notifying such tenants of their potential
“eligibility when negotiations are initiated, notifying them if they become fully eligible, and, in the event
the purchase of the property will not occur, notifying them that they are no longer eligible for relocation
benefits. if a tenant is not readily accessible, as the result of 2 disaster or emergency, the Agency must
make a good faith effort to provide these notifications and document its efforts in writing.

Section 24.2(a}{17} Mobile home. The following examples provide additional guidance on the types of
mobile homes and manufactured housing that can be found acceptable as comparable replacement
dwellings for persons displaced from mobile homes. A recreational vehicle that is capable of providing
living accommodations may be considered a replacement dweliing if the following criteria are met: the
recreational vehicle is purchased and occupied as the “primary” place of residence; it is located on a
purchased or leased site and connected to or have available all necessary utilities for functioning as a
housing unit on the date of the displacing Agency's inspection; and, the dweiling, as sited, meets all -
local, State, and Federal requirements for a decent, safe and sanitary dweliing, (The regulations of
some local jurisdictions will not permit the consideration of these vehicies as decent, safe and sanitary
dwellings. In those cases, the recreational vehicle will not qualify as a replacement dwelling.)

For HUD programs, mobile home is defined as “a structure, transportable in one or more sactions,
which, in the traveling mode, is eight body feet or more in width or forty body fegt or mare in length, or,
when erected on-site, is three hundred or more square feet, and which is built on a permanent chassis
and designed to be used as a dwelling with or without a permanent foundation when connected to the
required utilities and includes the plumbing, heating, air-conditioning, and electrical systems contained
therein; except that such terms shall include any structure which meets all the requirements of this
paragraph except the size requirements and with respect to which the manufacturer voluntarily files a
certification required by the Secretary of HUD and complies with the standards established under the
National Manufactured Housing Consfruction and Safety Standards Act, provided by Congress in the
original 1974 Manufactured Housing Act.” In 1979 the term “mobile home™ was changed to
"manufactured home.” For purposes of this regulation, the terms mobile home and manufactured home

are synonymous.

When assembied, manufactured homes built after 1976 contain no less than 320 square feet, They
may be single or multi-sectioned units when installed. Their designation as personalty or realty will be
determined by State law. When determined to be realty, most are eligible for conventional morigage
financing.

The 1976 HUD standards distinguish manufactured homes from factory-built “modutar homes” as well
as conventional or “stick-buil{” homes. Both of these types of housing are required to meet State and
local construction codes.

Seciion 24.3 No Duplication of Payments. This section prohibits an Agency from making a payment to
a person under these reguiations that would duplicate another payment the person receives under
Federal, State, or local law. The Agency is not required to conduct an exhaustive search for such other
payments; it is only required to avoid creating a duplication based on the Agency’s knowledge at the
time a payment is computed.

Subpart B - Real Property Acquisition
Federal Agencies may find that, for Federal eminent domain purposes, the terms “fair market value” {(as
used throughout this subpart) and “market value,” which may be the more typical term in private -

transactions, may be synonymous,

Section 24.101(a) Direct Federal program or project. All 49 CFR Part 24 Subpart B (real property

acquisition) requirements apply to all direct acquisitions for Federal programs and projects by Federal

Agencies, except for acquisitions undertaken by the Tennessee Valley Authority or the Rural Utilities
Service, There are no exceptions for “voluntary transactions.”

Section 24.101(b){1)(i). The term “general geographic area” is used to clarify that the *geographic area”
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is not to be construed to be a small, limited area.

Sections 24,101(b)(1){iv} and (2)(ii). These sections provide that, for programs and projecis receiving
Federal financial assistance described in §§24.101(b)(1) and (2), Agencies are to inform the owner(s)
in writing of the Agency's estimate of the fair market value for the property to be acquired.

While this part does not require an appraisal for these transactions, Agencies may still decide that an
appraisal is necessary to support their determination of the market value of these properties, and, in
any event, Agencies must have some reasonable basis for their determination of market value, In
addition, some of the concepts inherent in Federal Program appreaisal practice are appropriate for these
estimates. It would be appropriate for Agencies io adhere to project influence restrictions, as well as
guard against discredited “public interest value” valuation concepts.

After an Agency has established an amount it believes o be the market value of the property and has
notified the owner of this amount in writing, an Agency may negotiate freely with the owner in order to
reach agreement. Since these transactions are voluntary, accomplished by a willing buyer and a willing
seller, negotiations may result in agreement for the amount of the original estimate, an amount
exceeding i, or for a lesser amount. Although not required by the regulations, it would be entirely
appropriate for Agenciss to apply the administrative settlement concept and procedures in §24.102(1) to
negotiate amounts that exceed the original estimate of market value. Agencies shall not take any
coercive action in order to reach agreement on the price to be paid for the property.

Section 24.101(c) Less-than-full-fee interest in real property. This provision provides a benchmark
beyond which the requirements of the subpart clearly apply 1o ieases,

Section 24,102(c)(2) Appraisal, waiver thereof, and invitation to owner. The purpose of the appraisal
waiver provision is to provide Agencies a technigue to avoid the costs and time delay associated with
appraisal requirements for low-value, non-complex acquisitions. The intent is thaf non-appraisers make
the waiver valuations, freeing appraisers to do more sophisticated work.

The Agency employee making the determination to use the appraisal waiver process must have
enough understanding of appraisal principles to be able to determine whether-or not the proposed
acquisition is low valie and uncomplicated.

Walver valuations are not appraisals as defined by the Uniform Act and these reguiations; therefore,
appraisal perfarmance requirements or standards, regardless of their source, are not required for
waiver valuations by this rule. Since waiver valuations are not appraisals, neither is there a requirement
for an appraisal review. However, the Agency must have a reasonable basis for the waiver valuation
and an Agency official must still establish an amount believed to be just compensation to offer the

property owner{s).

The definition of “appraisal” in the Uniform Act and appraisal waiver provisions of the Uniform Act and
these regulations are Federal faw and public policy and should be considerad as such when
determining the impact of appraisal requirements levied by others.

Section 24.102(d) Establishment of offer of just compensation. The initial offer to the property owner
may not be less than the amount of the Agency's approved appraisal, but may exceed that amount if
the Agency determines that a greater amount reflects just compensation for the property.

Section 24.102(f) Basic negotiation procedures, An offer should be adequately presented to an owner,
and the owner should be properly informed. Personal, face-to-face contact should take place, if
feasible, but this section does not require such contact in all cases.

This section also provides that the property owner be given a reasonable opportunity to consider the
Agency's offer and to present refevant material to the Agency. In order to satisfy this requirement,
Agencies must allow owners time for analysis, research and development, and compilation of a
response, including perhaps getting an appraisal. The needed time can vary significantly, depending on
the circumstances, but thirty (30) days would seem fo be the minimum time these actions can be
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reascnably expected to require. Regardless of project time pressures, property owners must be
afforded this opportunity. '

In some jurisdictions, there is pressure to initiate formal eminent domain procedures at the earliest
opportunity because completing the eminent domain process, including gaining possession of the
needed real property, is very time consuming. These provisions are not intended to restrict this
practice, so long as it does not interfere with the reasonable time that must be provided for
negotiations, described above, and the Agencies adhere to the Uniform Act ban on coercive action
{section 301(7) of the Uniform Act).

if the owner expresses intent to provide an appraisal report, Agencies are encouraged fo provide the
owner and/or his/her appraiser a copy of Agency appraisal requirements and inform them that their
appraisal should be based on those requirements.

Section 24.102() Administrative setflement. This section provides guidance on administrative
settlement as an alternative to judicial resolution of a difference of opinion on the value of a property, in
order to avoid unnecessary litigation and congestion in the courts.

All relevant facts and circumstances should be considered by an Agenacy official delegated this
authority. Appraisers, including review appraisers, must hot be pressured to adjust their estimate of
value for the purpose of justifying such setflements. Such action would invalidate the appraisal process.

Section 24.102(j) Payment before taking possession. 1t is intended that a right-of-entry for construction
purposes be obtained only in the exceptional case, such as an emergency project, when there is no
time to make an appraisal and purchase offer and the property owner is agreeable to the process.

Section 24.102(m) Fair rental. Section 301(8) of the Uniform Act limits what an Agency may charge
when a former owner or previous occupant of a property is permitied fo rent the property for a short
term or when occupancy is subject to termination by the Agency on short notice. Such rent may not
exceed “the fair rental vaiue of the property to a short-term occupier.” Generally, the Agency's right to
terminate occupancy on shert notice (whether or not the renter also has that right) supports the
establishment of a lesser rental than might be found in a longer, fixed-term situation,

Section 24.102(n) Confilct of interest. The overall objective is ta minimize the risk of fraud whiie
allowing Agencies to operate as efficiently as possible. There are three parts to this provision.

The first provision is the prohibition against having any interest in the real property being valued by the
appraiser (for an appraisal), the valuer (for a waiver estimate) or the review appraiser (for an appraisal

review.)

The second provision is that no person functioning as a negotiator for a project or program can
supervise or formally evaluate the performance of any appraiser or review appraiser performing
appraisal or appraisal review work for that project or program, The intent of this provision is to ensure
appraisal/valuation independence and to prevent inappropriate influence. it is not intended to prevent .
Agencies from providing appraisers/valuers with appropriate project information and participating in
determining the scope of work for the appraisal or valuation. For a program or project receiving Federal
financial assistance, the Federal funding Agency may waive this requirement if it would create a
hardship for the Agency. The intent is to accommodate Federal-aid recipients that have a small staff
where this provision wouid be unworkable.

The third provision is fo minimize situations where administrative cosis exceed acquisition costs.
Section 24.102(n) also provides that the same person may prepare a valuation estimate (including an
appraisal) and negofiate that acquisition, if the valuation estimate amountis $10,000 or less. However,
it should be noted that this exception for properties valued at $10,000 or less is not mandatory, e.g.,
Agencies are not required fo use those who prepare a waiver valuation or appraisal of $10,000 or less
fo negotiate the acquisition, and, all appraisals must be reviewed in accordance with §24.104. This
includes appraisals of real property vaiued at $10,000 or less.
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Section 24.103 Criteria for Appraisals. The term "requirements” is used throughout this section to avoid
confusion with The Appraisal Foundation's Uniform Standards of Professional Appraisal Practice
{USPAP) "standards.” Although this section discusses appraisal requirements, the definition of
“appraisal” itself at §24.2(a)(3) includes appraisal performance requirements that are an inherent part of

this section.

The term “Federal and federally-assisted program or project” is used {6 better identify the type of
appraisal practices that are to be referenced and to differentiate them from the private sector,

especially morigage lending, appraisal practice

Section 24.103(a) Appraisal requirements. The first sentence instructs readers that requirements for
appraisais for Federal and federally-assisted programs or projects are located in 49 CFR part 24,
These are the basic appraisal requirements for Federal and federally-assisted programs or projects.
However, Agencies may enhance and expand on them, and there may be specmc project or program
legisiation that references other appraisal requirements.

These appraisal requirements are necessarily designed to comply with the Uniform Act and other
Federal eminent domain based appraisal requirements. They are also considered to be consistentwith
Standards Rules 1, 2, and 3 of the 2004 edition of the USPAP. Consistency with USPAP has been a
feature of these appraisal requirements since the beginning of USPAP. This “consistent” relationship
was meore formally recognized in OMB Bulletin 82-06. While these requirements are considered
consistent with USPAP, neither can supplant the other; their provisions are neither identical, nor
interchangeable. Appraisals performed for Federal and federally-assisted real property acquisition must
follow the requirements in this regulation. Compliance with any other appraisal requirements is not the
purview of this regulation. An appraiser who is committed to working within the bounds of USPAP
should recognize that compliance with both USPAP and these requirements may be achieved by using
the Supplemental Standards Rule and the Jurisdictional Exception Rule of USPAP, where applicable.

The term “scope of work” defines the general parameters of the appraisal. It reflects the needs of the
Agency and the requirements of Federal and federally-assisted program appraisal practice. it should be
developed cooperatively by the assigned appraiser and an Agency official who is competent to both
represent the Agency's needs and respect valid appraisal practice. The scope of work statement should
include the purpose and/for function of the appraisal, a definition of the estate being appraised, and if it
is fair market value, its applicable definition, and the assumptions and limiting conditions affecting the
appraisal, lf may include parameters for the data search and identification of the technology, including
approaches to vaiue, to be used to analyze the data. The scope of work should consider the specific
requirements in 49 CFR 24.103(a)(2)(1) through (v) and address them as appropriate.

Section 24.103(a){1). The appraisal report should identify the items considered in the appraisal to be
real property, as well as those identified as personal property.

Section 24.103(a)(2}. All relevant and reliable approaches to value are to be used. However, where an
Agency determines that the sales comparison approach will be adequate by itself and yield credible
appraisal results because of the type of property being appraised and the availability of sales data, it
may limit the appraisal assignment to the sales comparison approach. This should be reflected in the

scope of work.

Section 24.103(b) Influence of the project on just compensation. As used in this section, the term
“project” means an undertaking which is planned, designed, and intended to operate as a unit,

When the public is aware of the proposed project, project area property values may be affected.
Therefore, property owners should not be penalized because of a decrease in value caused by the
proposed project nor reap a windfall at public expense because of increased value created by the

proposed project.

Section 24.103(d)(1). The appraiser and review appraiser must each be quaiified and competent to
perform the appraisal and appraisal review assignments, respectively. Among other gualifications,
State licensing or certification and professional society designations can heip provide an indication of

an appraiser's abilities.
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Section 24. 104 Review of appraisals. The term “review appraiser” is used rather than “reviewing
appraiser,” to emphasize that “review appraiser” is a separate specialty and not just an appraiser who
happens to be reviewing an appraisal. Federal Agencies have long held the perspective that appraisal
review is a unique skill that, while it certainly builds on appraisal skills, requires more. The review
appraiser should possess both appraisal technical abilities and the ability to be the two-way bridge
between the Agency's real property valuation needs and the appraiser.

Agency review appraisers typically perform a role greater than technical appraisal review. They are
often involved in early project development. Later they may be involved in devising the scope of work
statements and participate in making appraisal assignments to fee and/for staff appraisers. They are
also mentors and technical advisors, especially on Agency policy and requirements, to appraisers, both
staff and fee. Additionally, review appraisers are fraquently technical advisors {o other Agency officials,

Section 24.104(a). This paragraph states that the review appraiser is to review the appraiser's
presentation and analysis of market information and that it is to be reviewed against §24.103 and other
applicable requirements, including, to the extent appropriate, the Uniform Appraisal Standards for
Federal Land Acquisition. The appraisal revisw is to be a technical review by an appropriately qualified
review appraiser. The qualifications of the review appraiser and the level of explanation of the basis for
the review appraiser's recommended {or approved) value depend on the complexity of the appraisal
problem. if the initial appraisal submitted for review js not acceptable, the review appraiser is to
communicate and work with the appraiser to the greatest extent possible to facilitate the appraiser's
development of an acceptable appraisal.

In doing this, the review appraiser is to remain in an advisory role, not directing the appraisal, and
retaining objectivity and options for the appraisal review itself.

If the Agency intends that the staff review appraiser approve the appraisal (as the basis for the
“gstablishment of the amount believed to be just compensation), or establish the amount the Agency
believes Is just compensation, she/he must be specifically authorized by the Agency to do so. H the
review appraiser is not specifically authorized to approve the appraisal (as the basis for the
establishment of the amount believed to be just compensation), or establish the amount believed to be
just compensation, that authority remains with another Agency official.

Section 24.104(b). In developing an independent approved or recommended value, the review
appraiser may reference any acceptable resource, including acceptable parts. of any appraisal,
including an otherwise unacceptable appraisal. When a review appraiser develops an independent
value, while retaining the appraisal review, that independent value also becomes the approved
appraisal of the fair market value for Uniform Act Section 301(3) purposes. It is within Agency discretion
to decide whether a second review is needed if the first review appraiser establishes a value d flerent
from that in the appraisal report or reports on the property.

Section 24. 104(c). Before acceptance of an appraisal, the review appraiser must determine that the
appraiser's documentation, including valuation data and analysis of that data, demonstrates the
soundness of the appraiser’s opinion of value. For the purposes of this part, an acceptabie appraisal is
any appraisal that, on its own, meets the requirements of §24.103. An approved appraisal is the one
acceptable appraisal that is determined fo bast fulfill the requirement to be the basis for the amount
believed o be just compensation. Recognizing that appraisal is not an exact science, there may be
more than one acceptable appraisal of a property, but for the purposes of this part, there can be only
one approved appraisal.

At the Agency's discretion, for a low value property requiring only a simple appraisal process, the
review appraiser's recommendation (or approval), endorsing the appraiser's report, may be determined
to satisfy the requirement for the review appraiser's signed report and certification.’

Section 24.106(h). Expenses incidental to transfer of title fo the agency, Generally, the Agency is able
to pay such incidental costs directly and, where feasible, is required to do so. in order to prevent the
property owner from making unnecessary out-of-pocket expenditures and to avoid duplication of
expenses, the property owner should be informed early in the acquisition process of the Agency's mtent
o make such arrangements. Such expenses must be reasonable and necessary.

http://www.thwa.dot.gov/realestate/lpaguide/app2g.him ' 10/6/2008



Page 8 of 12

Subpart C - General Relocation Requirements

Section 24.202 Applicability and Section 208{(¢c) Services to be provided. In extraordinary
circumnstances, when a displaced person is not readily accessible, the Agency must make a good faith
effort to comply with these sections and document its afforts in writing.

Section 24.204 Availability of comparable replacement dwelling before displacement.

Section 24.204({a) General. This provision requires that no one may be required to move from a
dwelling without a comparable replacemant dwelling having been made available. In addition, §24.204
(a) requires that, "where possible, three or more comparable replacement dwellings shall be made
available.” Thus, the basic standard for the number of referrals required-under this section is three.
Only in situations where three comparable replacement dwellings are not available (e.g., when the local
housing market does not contain three comparable dwellings) may the Agency make fewer than three

referrals,

Section 24,205 Relocation assistance advisory services. Section 24.205(c)(2)(ii)(D) emphasizes that if
the comparable replacement dwellings are located in areas of minority concentration, minority persons
should, if possible, also be given opportunities to relocate to replacement dwellings not tocated in such

areas.

Section 24,2086 Eviction for cause. An eviction related to non-compliance with a requirement related to
carrying out a project (e.g., failure to move or relocate when instructed, or to cooperate in the relocation
process) shall not negate a person's entitlement to relocation payments and other assistance set forth

in this part.

Section 24.207 General Requirements—Claims for refocation payments. Section 24.207(a) allows an
Agency to make a payment for low cost or uncomplicated nonresidential moves without additional
documentation, as long as the payment is limited to the amount of the lowest acceptable bid or

estimate, as provided for in §24.301(d)(1).

While §24.207(f) prohibits an Agency from proposing or requesting that a displaced person waive his or
her rights or entittements to relocation assistance and payments, an Agency may accept a written
statement from the displaced person that states that they have chosen not to accept some or all of the
payments or assistance to which they are entitled. Any such written statement must clearly show that
the individual knows what they are entitled fo receive (a copy of the Notice of Eligibility which was
provided may serve as documentation) and their statement must specifically identify which assistance
or paymenis they have chosen not to accept. The statement must be signed and dated and may not be

coerced by the Agency.
Subpart D - Payment for Moving and Related Expenses
Section 24.301. Payment for Actual Reasonable Moving and Related Expenses.

Section 24,301 (e} Personal property only. Examples of personal property only moves might be:
personal property that is iocated on a portion of property that is being acquired, but the business or
residence will not be taken and can still operate after the acquisition; personal property that is located
in a mini-storage facility that will be acquired or relocated; personal property that is stored on vacant
land that is to be acquired.

For a nonresidential personal property only move, the owner of the personal property has the options of
moving the personal property by using a commercial mover or a seff-move.

If a question arises concerning the reasonableness of an actual cost move, the acquiring Agency may
obtain estimates from gqualifled movers {o use as the standard in determining the payment.

Section 24,301 (g){14)(i) and (#i). If the bieoe of equiprment is operational at the acquired site, the
estimated cost to reconnect the equipment shall be based on the cost to instalt the equipment as it
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currently exists, and shall not include the cost of code-required betterments or upgrades that may apply
at the replacement site. As prescribed in the regulation, the allowable in-place value estimate (§24.301
(@)(1H)(D)) and moving cost estimate (§24.301{g)(14)(i1)} must reflect only the “as is” condition and
instaliation of the item at the displacement site. The in-place value estimate may not inciude costs that
reflect code or other requirements that were not in effect at the displacement site; or inciude instailation
costs for machinery or equipment that is not operable or not installed at the displacement site.

Section 24.301(g)(17) Searching expenses. In special cases where the displacing Agency determines it
to be reasonable and necessary, certain additional categories of searching costs may be considered for
reimbursement. These include those costs involved in investigating potential reptacement sites and the
time of the business owner, based on salary or eamings, required o apply for licenses or permits,
zoning changes, and attendance at zoning hearings. Necessary attorney fees required to obtain such
licenses or permits are also reimbursable. Time spent in negotiating the purchase of a replacement
business site is also reimbursable based on a reasonable salary or earnings rate. In those instances
when such additional costs to investigate and acquire the site exceed $2,500, the displacing Agency
may consider waiver of the cost limitation under the §24.7, waiver provision. Such a waiver should be
subiect io the approval of the Federal-funding Agency in accordance with existing delegation authority.

Section 24.303(b) Professional Services. If a question should arise as to what is a “reasonable hourly
rate,” the Agency should compare the rates of other similar professional providers in that area.

Section 24.308 Fixed Payment for Moving Expenses - Nonresidential Moves.

Section 24.305(d) Nonprofit organization. Gross revenues may include membership fees, class fees,
cash donations, tithes, receipts from sales or other forms of fund collection that enables the nonprofit
organization to operate. Administrative expenses are those for administrative support such as rent,
utilities, salaries, advertising, and other like items as well as fundraising expenses, Operating expenses
for carrying out the purposes of the nonprofit organization are not included in administrative expenses.
The monetary receipts and expense amounts may be verified with certified financial statements or
financial documents required by public Agencies.

Section 24.305(e) Average annual net earnings of a business or farm operation. If the average annua!
net eamings of the displaced business, farm, or nonprofit organization are determined fo be tess than
$1,000, even $0 or a negative amount, the minimum payment of $1,000 shall be provided.

Section 24.308 Discretionary Utility Relocation Payments. Section 24.308(c) describes the issues that
the Agency and the utility faclility owner must agree to in determining the amount of the relocation
payment. To facilitate and aid in reaching such agreement, the practices in the Federal Highway
Administration regulation, 23 CFR part 645, subpart A, Utility Relocations, Adiustments and
Reimbursement, should be followed.

Subpart E - Replacement Housing Payments
Section 24.401 Replacement Housing Payment for 180-day Homeowner-Occupants.

Section 24.401(a)(2). An extension of eligibility may be granted if some event beyond the control of the
displaced person such as acute or life threatening illness, bad weather preventing the complefion of
construction, or physical modifications required for reasonable accommodation of a replacement
dwelling, or other like circumstances causes a delay in occupying a decent, safe, and sanitary
reptacement dwelling. v

Section 24.401{c)(2)(if}) Price differential. The provision in §24.401{c)2)(il) to use the current fair
market value for residential use does not mean the Agency must have the property appraised. Any
reasonable method for arriving at the fair market value may be used.

Saction 24.401(d) Increased mortgage inferest costs. The provision in §24.401(d) sets forth the factors
to be used in computing the payment that wilf be required to reduce a person’s replacement mortgage
(added to the downpayment) to an amount which can be amortized at the same monthly payment for
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principal and interest over the same period of time as the remaining term on the displacement
mortgages. This payment is commonly known as the “buydown.”

The Agency must know the remaining principal balance, the interest rate, and monthly principal and
interest payments for the old mortgage as well as the interest rate, points and term for the new
mortgage to compute the increased morigage interest costs. if the combination of interest and points
for the new morigage exceeds the current prevailing fixed interest rate and points for conventional
mortgages and there is no justification for the excessive rate, then the current prevailing fixed interest
rate and points shall be used in the computations. Justification may be the unavailability of the current
prevailing rate due to the amount of the new mortgage, credit difficulties, or other similar reasons.

Sample Computation

Old Mortgage:

Remaining Principal Balance 350,000

Monthly Payment {principal and inferest) ' $458.22

Interest rate (percent) 7

New Mortgage:

Interest rate {percent) 10

Points 3
15

Term (years)

Remaining term of the old mortgage is determined to be 174 months. Determining, or computing, the
actual remaining term is more reliable than using the data supplied by the morigagee. However, if it is
shorter, use the term of the new mortgage and compute the needed monthly payment.

Amount to be financed 1o maintain monthly payments of $458.22 at 10% = $42,010.18.

Calculation:

Remaining Principai Balance $50,000.00
Minus Morithly Payment (principal and interest) -42,010,18
Increased mortgage interest costs 7,989.82
3 points on $42,010.18 1,260.31
Total buydown necessary fo maintain payments at $458.22/month 9,250.13

If the new morigage actually obtained is less than the computed amount for a new mortgage
($42,010.18), the buydown shall be prorated accordingly. If the actual mortgage obtained in our
example were $35,000, the buydown payment would be $7,706.57 (335,000 divided by $42,010.18
= 8331; $8,250.13 multiplied by .83 = $7,706.57).

The Agency is obligated to inform the displaced person of the approximate amount of this payment and
that the displaced person must obtain a mortgage of at least the same amount as the old mortgage and
for at least the same term in order to receive the full amount of this payment. The Agency must advise
the displaced person of the interest rate and points used to caiculate the payment.

Section 24.402 Replacement Housing Payment for 90-day Occupants

Section 24.402(b}(2) Low income calculation example. The Uniform Act requires that an eligible
displaced person who rents a replacement dwelling is entitled to a rental assistance payment
calculated in accordance with §24.402(b). One factor in this calculation is to determine if a displaced
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person is “low income,” as defined by the U.S. Depariment of Housing and Urban Development's
annual survey of income limits for the Public Housing and Section 8 Programs. To make such a
determination, the Agency must: (1) Determine the total number of members in the household
{including all adults and children); (2) locate the appropriate table for income limits applicable to the
Uniform Act for the state in which the displaced residence is located {found at:

hitp./fwww . fhwa. dot.govirealestate/ua/ualic. htm); (3) from the fist of local jurisdictions shown, identify
the appropriate county, Metropolitan Statistical Area (MSA)", or Primary Metropolitan Statistical Area
(PMSA})* in which the displacement property is located; and (4) locate the appropriate income limit in
that jurisdiction for the size of this displaced person/family. The income limit must then be compared to
the household income (§24.2(a)(15)} which is the gross annual income recsived by the displaced
family, excluding income from any dependent children and full-time students under the age of 18. If the
household income for the eligible dispiaced person/family is less than or equal to the income limit, the
family is considered "low income.” For example:

Tom and Mary Smith and their three children are being displaced. The information obtained from the
family and verified by the Agency is as follows:

Tom Smith, employed, earns $21,000/yr.
Mary Smith, receives disability payments of $6,000/yr.
Tom Smith Jr., 21, employed, eamns $10,000/4yr.

Mary Jane Smith, 17, student, has a paper route, earns $3,000/yr. (!ncome is not included because she
is a dependent child-and a full-time student under 18)

Sammie Smith, 10, full-time student, no income.
Total family income for 5 persons is: $21,000 + $6,000 + $10,000 = $37,000

The displacement residence is located in the State of Maryland, Caroline County, The low income i m[t
for a 5 person household is: $47,450. (2004 Income Limits)

This household is considered “low income.”

* A complete list of counties and towns included in the identified MSAs and PMSAs can be found under
the bulleted item “Income Limit Area Definition” posted on the FHWA's Web site at:
hitp./fwww.fhwa.dot.gov/realestate/ua/ualic. him.

Section 24.402(c) Downpayment assistance. The downpayment assistance provisions in §24.402(c)
limit such assistance to the amount of the computed rental assistance payment for a tenant or an
eligibie homeowner. It does, however, provide the latitude for Agency discretion in offering
downpayment assistance that exceeds the computed rental assistance payment, up to the $5,250
statutory maximum. This does not mean, however, that such Agency discretion may be exercised ina
selective or discriminatory fashion. The dispiacing Agency should develop a policy that affords equal
freatment for displaced persons in like circumstances and this policy should be applied uniformly
throughout the Agency's programs or projects.

For the purpose of this section, should the amount of the rental assisiance payment exceed the
purchase price of the replacement dwelling, the payment would be fimited to the cost of the dwelling.

Section 24.404 Replacement Housing of Last Resort.

Section 24.404(b) Basic rights of persons io be dispiaced. This paragraph affirms the right of a 180-day
- homeowner-occupant, who is sligible for a replacement housing payment under §24.401, to a
" reasonable cpportunity to purchase a comparable replacement dweliing. However, it should be read in
conjunction with the definition of “owner of a dwelling” at §24.2(a)(20). The Agency is not required to
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provide persons owning only a fractional interest in the displacement dwelling a greater level of
assistance o purchase a replacement dwelling than the Agency would be required to provide such
persons if they owned fee simple title to the displacement dwelling. If such assistance is not sufficient to
buy a replacement dwelling, the Agency may provide additional purchase assistance or rental
assistance.

Section 24.404(c) Methods of providing comparable repfacement housing. This Section emphasizes
the use of cost effective means of providing comparable replacement housing. The term “reasonable
cost” is used to highlight the fact that whiie innovative means {o provide housing are encouraged, they
should be cost-sffective. Section 24.404(c)(2) permits the use of last resort housing, in special cases,
which may involve variations from the usual methods of obtaining comparability. However, such
variation should never resuit in a lowering of housing standards nor should it ever result in a lower
quality of living style for the displaced person. The physical characteristics of the comparable
replacement dwelling may be dissimilar to those of the displacement dwelling but they may never be
inferior,

One example might be the use of a new mobile home to replace a very substandard conventional
dwelling in an area where comparable conventional dwellings are not available.

Another example could be the use of a superior, but smaller, decent, safe and sanitary dwellfing to
replace a large, old substandard dweliing, only a portion of which is being used as living quarters by the
occupants and no other large comparable dwellings are availabie in the area.

[TOFR 611, Jan. 4, 2005, as amended at 70 FR 22611, May 2, 2005)
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IX. DOCUMENT - SIGNATURE FORM
SUBMITTED TO: City of Westland
32715 Dorsey Road
Westland, Ml 48186
Attention: Joanne Inglis, Director
Department of Housing & Community Development

DATE:

NAME OF PROPOSER:

ADDRESS:

TELEPHONE:

ADDRESS, LEGAL STATUS, AND SIGNATURE OF PROPOSER
The undersigned does hereby designate the address, given above, as the legal address to which all
notices, directions, or other communications may be served or mailed.

The undersigned does hereby declare that it has the legal status checked below.
Individual
Co-Partnership
Corporation Incorporated under the laws and State of

Signed: Date:

Printed Name



X. QUOTE FORM
Bid Price: This project is to be performed for the City of Westland. Review the Specifications/Scope
of Services and provide a not-to-exceed fee that is inclusive of all expenses for the following appraisal

types:
SUMMARY APPRAISAL SERVICES:

1. Property Appraisal Services for one to two family residential property (on an “as needed basis”),
as specified:

Not to exceed fee: $

2. Property Appraisal Services for three to four family residential property (on an “as needed basis”),
as specified:

Not to exceed fee: $

3. Hourly rate for any additional or added work items:

Per hour fee: $

4. Updated Property Appraisal Services for purchased property that is demolished or rehabilitated
(on “as need basis”):

Not to exceed fee: $

FULL SELF-CONTAINED NARRATIVE APPRAISAL:

1. Property Appraisal Services for one to two family residential property (on an “as needed basis”),
as specified:

Not to exceed fee: $

2. Property Appraisal Services for three to four family residential property (on a “as needed basis”),
as specified:

Not to exceed fee: $

3. Hourly rate for any additional or added work items:

Per hour fee: $

4. Updated Property Appraisal Services for purchased property that is demolished or rehabilitated
(on “as need basis”):

Not to exceed fee: $
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References Sheet
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An All AMERICAN city

The City of Westland requires all applicants to submit three references.

Reference #1
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Phone Number:
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Phone Number:
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Business Name:
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