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SUBMIT TO: 
CITY OF LUBBOCK 
Purchasing & Contract Management 
1625 13th Street, Rm 204 
Lubbock, Tx 79401-3830 
CONTACT PERSON: 
Randy Wood 
TEL: 806.775.2167 
FAX: 806.775.2164 
http://purchasing.ci.lubbock.tx.us 

          
AN EQUAL 
OPPORTUNITY                 
EMPLOYER 

Advertising and Marketing Services SUBMITTAL DEADLINE: 
February 22, 2007,  3:00 PM CST 

PRE PROPOSAL DATE, TIME AND LOCATION: 
No Pre-Proposal Meeting  

Any proposals received after the time and date listed above, regardless 
of the mode of delivery, shall be returned unopened. 

RESPONDENT NAME: 
 
MAILING ADDRESS: 
 

IF RETURNING AS A “NO RESPONSE”, PLEASE STATE REASON. 

CITY – STATE – ZIP: 
 
TELEPHONE NO: 
 
FAX NO: 
 
E-MAIL: 
 
FEDERAL TAX ID NO. OR SOCIAL SECURITY NO. 
 

THE CITY OF LUBBOCK RESERVES THE RIGHT TO ACCEPT OR REJECT 
ANY AND ALL PROPOSALS IN WHOLE OR IN PART AND WAIVE ANY 
INFORMALITY IN THE COMPETITIVE PROPOSAL PROCESS.  FURTHER, 
THE CITY RESERVES THE RIGHT TO ENTER INTO ANY CONTRACT 
DEEMED TO BE IN THE BEST INTEREST OF THE CITY. 
IT IS THE INTENT AND PURPOSE OF THE CITY OF LUBBOCK THAT THIS 
REQUEST PERMITS COMPETITIVE PROPOSALS.  IT IS THE OFFEROR’S 
RESPONSIBILITY TO ADVISE THE CITY OF LUBBOCK PURCHASING 
MANAGER IF ANY LANGUAGE, REQUIREMENTS, ETC., OR ANY 
COMBINATIONS THEREOF, INADVERTENTLY RESTRICTS OR LIMITS 
THE REQUIREMENTS STATED IN THIS RFP TO A SINGLE SOURCE.  SUCH 
NOTIFICATION MUST BE SUBMITTED IN WRITING AND MUST BE 
RECEIVED BY THE PURCHASING MANAGER NO LATER THAN FIVE (5) 
BUSINESS DAYS PRIOR TO THE ABOVE SUBMITTAL DEADLINE.   

THE OFFEROR HEREBY ACKNOWLEDGES RECEIPT OF AND AGREES ITS BID IS BASED ON ANY ADDENDA POSTED ON 
RFPDEPOT.COM 

 
The City of Lubbock Charter states that no officer or employee of the City can benefit from any contract, job, work or service for the municipality 
or be interested in the sale to the City of any supplies, equipment, material or articles purchased.  Will any officer or employee of the City, or 
member of their immediate family, benefit from the award of this proposal to the above firm?  YES  NO 
  
IN COMPLIANCE WITH THIS SOLICITATION, THE UNDERSIGNED OFFEROR HAVING EXAMINED THE REQUEST FOR 
PROPOSAL, AND BEING FAMILIAR WITH THE CONDITIONS TO BE MET, HEREBY SUBMITS THE FOLLOWING.  AN 
INDIVIDUAL AUTHORIZED TO BIND THE COMPANY MUST SIGN THE FOLLOWING SECTION.  FAILURE TO EXECUTE THIS 
PORTION MAY RESULT IN PROPOSAL REJECTION. 

By my signature I certify that this offer is made without prior understanding, agreement, or connection with any corporation, firm, business entity, 
or person submitting an offer for the same materials, supplies, equipment, or service(s), and is in all respects fair and without collusion or fraud. I 
further agree that if the offer is accepted, the offeror will convey, sell, assign, or transfer to the City of Lubbock all right, title, and interest in and 
to all causes of action it may now or hereafter acquire under the Anti-trust laws of the United States and the State of Texas for price fixing 
relating to the particular commodity(s) or service (s) purchased or acquired by the City of Lubbock. At the City’s discretion, such assignment 
shall be made and become effective at the time the City tenders final payment to the vendor. 
 

               
Authorized Signature     Title 

 
              
Print/Type Name      Date 

THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR RESPONSE. 

CITY OF LUBBOCK, TEXAS 
 

REQUEST FOR 
PROPOSAL 
#07-015-RW 
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Advertising and Marketing Services 
CITY OF LUBBOCK, TEXAS 

RFP #07-015-RW 
 

 The City of Lubbock appreciates your time and effort in preparing your proposal. All offerors should familiarize 
themselves with the following INSTRUCTIONS TO OFFERORS and GENERAL REQUIREMENTS: 

I. INSTRUCTIONS TO OFFERORS 
 
1 PROPOSAL DELIVERY, TIME & DATE 

1.1 The City of Lubbock will receive written and sealed competitive proposals for Advertising and 
Marketing Services until 3:00 p.m. CST, February 22, 2007, if date/time stamped on or before 
3:00 p.m. at the office listed below. Any proposal received after the date and hour specified will 
be rejected and returned unopened to the offeror.  Each proposal and supporting documentation 
must be in a sealed envelope or container plainly labeled in the lower left-hand corner: "RFP #07-
015-RW, Advertising and Marketing Services and the closing date and time.  Offerors must 
also include their company name and address on the outside of the envelope or container.  
Proposals must be addressed to: 

Marta Alvarez, Purchasing Manager 
City of Lubbock 
1625 13th Street, Room 204 
Lubbock, Texas  79401 

1.2 Offerors are responsible for making certain proposals and proposed contracts are delivered to the 
Purchasing Department.  Mailing of a proposal does not ensure that the proposal will be delivered 
on time or delivered at all.  If offeror does not hand deliver proposal, we suggest that he/she use 
some sort of delivery service that provides a receipt. The City of Lubbock assumes no 
responsibility for errant delivery of proposals, including those relegated to a courier agent who 
fails to deliver in accordance with the time and receiving point specified. 

1.3 Proposals will be accepted in person, by United States Mail, by United Parcel Service, or by 
private courier service.  No proposals will be accepted by oral communication, telephone, 
electronic mail, telegraphic transmission, or telefacsimile transmission. THE CITY WILL NOT 
ACCEPT FAX PROPOSALS. 

1.4 Proposals may be withdrawn prior to the above scheduled time set for closing.  Alteration made 
before RFP closing must be initiated by offeror guaranteeing authenticity.  

1.5 The City of Lubbock reserves the right to postpone the date and time for accepting proposals 
through an addendum. 

2 PRE-PROPOSAL MEETING 

2.1 There will not be a pre-proposal meeting. 

3 CLARIFICATION OF REQUIREMENTS 

3.1 It is the intent and purpose of the City of Lubbock that this request permits competitive proposals.  
It is the offeror’s responsibility to advise the City of Lubbock Purchasing Manager if any 
language, requirements, etc., or any combinations thereof, inadvertently restricts or limits the 
requirements stated in this RFP to a single source.  Such notification must be submitted in writing 
and must be received by the City of Lubbock Purchasing Office no later than five (5) business 
days prior to the proposal closing date.  A review of such notifications will be made. 
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3.2 ALL REQUESTS FOR ADDITIONAL INFORMATION OR CLARIFICATION 
CONCERNING THIS REQUEST FOR PROPOSAL (RFP) MUST BE SUBMITTED IN 
WRITING NO LATER THAN FIVE (5) BUSINESS DAYS PRIOR TO THE PROPOSAL 
CLOSING DATE AND ADDRESSED TO:  

Randy Wood, Senior Buyer 
City of Lubbock 
1625 13th Street 
Lubbock, Texas 79401 
Fax: (806) 775-2164 
Email: rwood@mylubbock.us 
RFPDepot:  http://www.RFPdepot.com 

4 ADDENDA & MODIFICATIONS 

4.1 Any changes, additions, or clarifications to the RFP are made by ADDENDA information 
available over the Internet at http://www.RFPdepot.com. We strongly suggest that you check 
for any addenda a minimum of forty-eight hours in advance of the response deadline. 
BUSINESSES WITHOUT INTERNET ACCESS may use computers available at most public 
libraries.  

4.2 Any offeror in doubt as to the true meaning of any part of the RFP or other documents may 
request an interpretation thereof from the Purchasing Department.  At the request of the offeror, or 
in the event the Purchasing Department deems the interpretation to be substantive, the 
interpretation will be made by written addenda issued by the Purchasing Department. Such 
addenda issued by the Purchasing Department will be available over the Internet at 
http://www.RFPdepot.com and will become part of the proposal package having the same binding 
effect as provisions of the original RFP.  No verbal explanations or interpretations will be binding. 
In order to have a request for interpretation considered, the request must be submitted in writing 
and must be received by the City of Lubbock Purchasing Department no later than five (5) days 
prior to the proposal closing date. 

4.3 All addenda, amendments, and interpretations of this solicitation shall be in writing.  Any 
amendment or interpretation that is not in writing shall not legally bind the City of Lubbock. Only 
information supplied by the City in writing or in this RFP should be used in preparing proposal 
responses. All contacts that an offeror may have had before or after receipt of this RFP with any 
individuals, employees, or representatives of the City and any information that may have been 
read in any news media or seen or heard in any communication facility regarding this RFP should 
be disregarded in preparing responses. 

4.4 The City does not assume responsibility for the receipt of any addendum sent to offerors. 

 

5 EXAMINATION OF DOCUMENTS AND REQUIREMENTS 

5.1 Each offeror shall carefully examine all RFP documents and thoroughly familiarize itself with all 
requirements prior to submitting a proposal to ensure that the proposal meets the intent of this 
RFP. 

5.2 Before submitting a proposal, each offeror shall be responsible for making all investigations and 
examinations that are necessary to ascertain conditions and requirements affecting the 
requirements of this RFP.  Failure to make such investigations and examinations shall not relieve 
the offeror from obligation to comply, in every detail, with all provisions and requirements of the 
Request for Proposal. 
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6 PROPOSAL COPIES 

6.1 OFFEROR’S MUST SUBMIT THE ORIGINAL AND THREE COPIES OF THE SEALED 
PROPOSAL TO THE PURCHASING DEPARTMENT PRIOR TO RESPONSE DUE 
DATE/TIME.  FAILURE TO SUBMIT THE ADDITIONAL COPIES MAY RESULT IN THE 
PROPOSAL BEING DECLARED UNRESPONSIVE. The original must be clearly marked 
“ORIGINAL” and the copies must be clearly marked “COPY”.  

6.2 All proposals, responses, inquiries, or correspondence relating to or in reference to this RFP, and 
all electronic media, reports, charts, and other documentation submitted by offerors shall become 
the property of the City of Lubbock when received. 

7 PROPOSAL PREPARATION COSTS 

7.1 Issuance of this RFP does not commit the City of Lubbock, in any way, to pay any costs incurred 
in the preparation and submission of a proposal. 

7.2 The issuance of this RFP does not obligate the City of Lubbock to enter into contract for any 
services or equipment. 

7.3 All costs related to the preparation and submission of a proposal shall be paid by the proposer. 

8 TRADE SECRETS, CONFIDENTIAL INFORMATION AND THE TEXAS PUBLIC 
INFORMATION ACT 

8.1 If you consider any portion of your proposal to be privileged or confidential by statute or judicial 
decision, including trade secrets and commercial or financial information, clearly identify those 
portions.  

8.2 Proposals will be opened in a manner that avoids disclosure of the contents to competing offerors 
and keeps the proposals secret during negotiations.  All proposals are open for public inspection 
after the contract is awarded, but trade secrets and confidential information in the proposals are 
not open for inspection. 

8.3 The City of Lubbock will honor your notations of trade secrets and confidential information and 
decline to release such information initially, but please note that the final determination of 
whether a particular portion of your proposal is in fact a trade secret or commercial or financial 
information that may be withheld from public inspection will be made by the Texas Attorney 
General or a court of competent jurisdiction.  In the event a public information request is received 
for a portion of your proposal that you have marked as being confidential information, you will be 
notified of such request and you will be required to justify your legal position in writing to the 
Texas Attorney General pursuant to Section 552.305 of the Government Code.  In the event that it 
is determined by opinion or order of the Texas Attorney General or a court of competent 
jurisdiction that such information is in fact not privileged and confidential under Section 552.110 
of the Government Code and Section 252.049 of the Local Government Code, then such 
information will be made available to the requester. 

8.4 Marking your entire proposal CONFIDENTIAL/PROPRIETARY is not in conformance with the 
Texas Open Records Act. 

9 DISADVANTAGED BUSINESS ENTERPRISE (DBE) REQUIREMENTS 

9.1 The City of Lubbock hereby notifies all offerors that in regard to any contract entered into 
pursuant to this RFP, Disadvantaged Business Enterprises (DBE's) will be afforded equal 
opportunities to submit proposals and will not be discriminated against on the grounds of race, 
color, sex, disability, or national origin in consideration of an award. 

9.2 A DBE is defined as a small business concern which is at least 51% owned and controlled by one 
or more socially and economically disadvantaged individuals, or in the case of any publicly 
owned business, at least 51% of the stock of which is owned by one ore more socially and 
economically disadvantaged individuals.  Socially and economically disadvantaged include 
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Women, Black Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, and 
Asian-Indian Americans. 

10 DELETED 

11 CONFLICT OF INTEREST 

11.1 The Offeror shall not offer or accept gifts or anything of value nor enter into any business 
arrangement with any employee, official or agent of the City of Lubbock.  

11.2 By signing their proposal, the offeror certifies and represents to the City the offeror has not 
offered, conferred or agreed to confer any pecuniary benefit or other thing of value for the receipt 
of special treatment, advantage, information, recipient's decision, opinion, recommendation, vote 
or any other exercise of discretion concerning this RFP.   

12 ANTI-LOBBYING PROVISION 

12.1 DURING THE PERIOD BETWEEN PROPOSAL SUBMISSION DATE AND THE 
CONTRACT AWARD, PROPOSERS, INCLUDING THEIR AGENTS AND 
REPRESENTATIVES, SHALL NOT DIRECTLY DISCUSS OR PROMOTE THEIR 
PROPOSAL WITH ANY MEMBER OF THE LUBBOCK CITY COUNCIL OR CITY STAFF 
EXCEPT IN THE COURSE OF CITY-SPONSORED INQUIRIES, BRIEFINGS, 
INTERVIEWS, OR PRESENTATIONS, UNLESS REQUESTED BY THE CITY.   

12.2 This provision is not meant to preclude offerors from discussing other matters with City Council 
members or City staff.  This policy is intended to create a level playing field for all potential 
offerors, assure that contract decisions are made in public, and to protect the integrity of the RFP 
process.  Violation of this provision may result in rejection of the offeror's proposal. 

13 AUTHORIZATION TO BIND SUBMITTER OF PROPOSAL 

Proposals must show vendor name and address of offeror.  The original proposal must be manually signed 

by an officer of the company having the authority to bind the submitter to its provisions.  Person signing 

proposal must show title or AUTHORITY TO BIND THEIR FIRM IN A CONTRACT. Failure to 

manually sign proposal will disqualify it. 

14 ABOUT THIS DOCUMENT 

This document is a Request for Proposal. It differs from an Invitation to Bid in that the City of Lubbock is 
seeking a solution, as described in the following General Requirements section, not a bid/quotation 
meeting firm specifications for the lowest price. As such, the lowest price proposed will not guarantee 
an award recommendation.  Sealed proposals will be evaluated based upon criteria formulated around the 
most important features of a product or service, of which quality, testing, references, availability or 
capability, may be overriding factors, and price may not be determinative in the issuance of a contract or 
award. The proposal evaluation criteria should be viewed as standards that measure how well an offeror's 
approach meets the desired requirements and needs of the City of Lubbock.  Those criteria that will be 
used and considered in evaluation for award are set forth in this document. The City will thoroughly review 
all proposals received. The City will also utilize its best judgment when determining whether to schedule a 
pre-proposal conference (before proposals are accepted), or meetings with offerors (after receipt of all 
proposals). A Purchase Order/Contract will be awarded to a qualified offeror submitting the best proposal. 
The City reserves the right to select, and subsequently recommend for an award, the proposed 
service which best meets its required needs, quality levels, and budget constraints. 
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15 EVALUATION PROCESS 

15.1 All proposals will be evaluated by an evaluation committee and may include senior management 
representatives, a financial officer, and/or an independent consultant. 

15.2 Respondents to this RFP may be required to submit additional information that the City may deem 
necessary to further evaluate the offeror’s qualifications. 

15.3 The committee will evaluate and numerically score each proposal in accordance with the 
evaluation criteria included in the Request for Proposal. 

15.4 The committee will arrive at a short list of the top respondents and these short-listed respondents 
may be scheduled for a structured oral presentation and interview.  Such presentations will be at 
no cost to the City of Lubbock.  At the end of the oral presentation and interview, the evaluation 
of the short-listed respondents will be completed.  The oral interview may be recorded and/or 
videotaped. 

 

16  SELECTION 

16.1 Selection shall be based on the responsible offeror whose proposal is determined to be the most 
advantageous to the City of Lubbock considering the relative importance of evaluation factors 
included in this RFP. 

16.2 NO INDIVIDUAL OF ANY USING DEPARTMENT HAS THE AUTHORITY TO LEGALLY 
AND/OR FINANCIALLY COMMIT THE CITY TO ANY CONTRACT, AGREEMENT OR 
PURCHASE ORDER FOR GOODS OR SERVICES, UNLESS SPECIFICALLY 
SANCTIONED BY THE REQUIREMENTS OF THIS REQUEST FOR PROPOSAL. 

17 EQUAL EMPLOYMENT OPPORTUNITY 

Offeror agrees that it will not discriminate in hiring, promotion, treatment, or other terms and conditions of 
employment based on race, sex, national origin, age, disability, or in any way violative of Title VII of 1964 
Civil Rights Act and amendments, except as permitted by said laws. 

18 NONAPPROPRIATION 

All funds for payment by the City under this contract are subject to the availability of an annual 

appropriation for this purpose by the City.  In the event of non-appropriation of funds by the City Council 

of the City of Lubbock for the goods or services provided under the contract, the City will terminate the 

contract, without termination charge or other liability, on the last day of the then-current fiscal year or 

when the appropriation made for the then-current year for the goods or services covered by this contract is 

spent, whichever event occurs first.  If at any time funds are not appropriated for the continuance of this 

contract, cancellation shall be accepted by the Seller on thirty (30) days prior written notice, but failure to 

give such notice shall be of no effect and the City shall not be obligated under this contract beyond the date 

of termination. 

 

19 PROTEST 
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19.1 All protests regarding the RFP process must be submitted in writing to the City Purchasing 
Manager within five (5) business days following the opening of proposals. This includes all 
protests relating to advertising of notices, deadlines, proposal opening, and all other related 
procedures under the Local Government Code, as well as any protest relating to alleged 
improprieties with the RFP process. 

This limitation does not include protests relating to staff recommendations as to award of contract.  
Protests relating to staff recommendations may be directed to the City Manager. 

All staff recommendations will be made available for public review prior to consideration by the 
City Council as allowed by law. 

19.2         FAILURE TO PROTEST WITHIN THE TIME ALLOTTED SHALL CONSTITUTE A 
WAIVER OF ANY PROTEST. 

20 "A bid will be subject to being considered irregular and may be rejected if it shows omissions, 
alterations of form, conditional alternate bids, additions or alternates in lieu of the items specified, if the 
unit prices are obviously unbalanced (either in excess of or below reasonably expected values), or 
irregularities of any kind." 

  

The City of Lubbock is aware of the time and effort you expend in preparing and submitting proposals to 
the City. Please let us know of any requirement causing you difficulty in responding to our Request for 
Proposal. We want to facilitate your participation so that all responsible firms can compete for the City’s 
business. Awards should be made approximately two to six weeks after the opening date.  If you have any 
questions, please contact the City of Lubbock Purchasing Manager at (806) 775-2165. 
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Advertising and Marketing Services  
CITY OF LUBBOCK, TEXAS 

II. INSURANCE 

SECTION A.  Prior to the approval of this contract by the City, the Vendor shall furnish a completed Insurance 
Certificate to the City, which shall be completed by an agent authorized to bind the named underwriter(s) to the 
coverages, limits, and termination provisions shown thereon, and which shall furnish and contain all required 
information referenced or indicated thereon.  THE CITY SHALL HAVE NO DUTY TO PAY OR PERFORM 
UNDER THIS CONTRACT UNTIL SUCH CERTIFICATE SHALL HAVE BEEN DELIVERED TO THE CITY. 

INSURANCE COVERAGE REQUIRED 

SECTION B.  The City reserves the right to review the insurance requirements of this section during the effective 
period of the contract and to require adjustment of insurance coverages and their limits when deemed necessary and 
prudent by the City based upon changes in statutory law, court decisions, or the claims history of the industry as 
well as the Vendor. 

SECTION C.  Subject to the Vendor's right to maintain reasonable deductibles in such amounts as are approved by 
the City, the Vendor shall obtain and maintain in full force and effect for the duration of this contract, and any 
extension hereof, at Vendor's sole expense, insurance coverage written by companies approved by the State of 
Texas and acceptable to the City, in the following type(s) and amount(s): 

  TYPE     AMOUNT 

  Professional Liability             $   1,000,000 (Combined Single Limit) 

Workers’ Compensation and Employers Liability Insurance: 

Contractor shall elect to obtain workers’ compensation coverage pursuant to Section 406.002 of the Texas Labor 
Code.  Further, Contractor shall maintain said coverage throughout the term of this Lease and shall comply with all 
provision of Title 5 of the Texas Labor Code to ensure that the Contractor maintains said coverage.  Any 
termination of workers’ compensation insurance coverage by Contractor or any cancellation or non-renewal of 
workers’ compensation insurance coverage for the Contractor shall be a material breach of this contract.  The 
contractor may maintain Occupational Accident and Disability Insurance in lieu of Workers’ Compensation.  In 
either event, the policy must be endorsed to include a waiver of subrogation in favor of the City of Lubbock. 
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CITY OF LUBBOCK 
INSURANCE REQUIREMENT AFFIDAVIT 

 
 

To Be Completed by Bidder 
And Attached to Bid Submittal 

 
I, the undersigned Bidder, certify that the insurance requirements contained in this bid document have 
been reviewed by me with the below identified Insurance Agent/Broker.  If I am awarded this contract by 
the City of Lubbock, I will be able to, within ten (10) days after being notified of such award by the City 
of Lubbock, furnish a valid insurance certificate to the City meeting all of the requirements defined in this 
bid/proposal. 
 
 
 
_________________________________ _______________________________________ 
Contractor (Signature)    Contractor (Print) 
 
 
CONTRACTOR’S NAME:  ______________________________________________________ 
    (Print or Type) 
 
 
CONTRACTOR’S ADDRESS: ____________________________________________________ 
 
    ____________________________________________________ 
 
 
 
Name of Agent/Broker:            
 
Address of Agent/Broker:          
 
City/State/Zip:            
 
Agent/Broker Telephone Number:  ( ______ )         
 
Date:__________________ 
 
 
 

NOTE TO CONTRACTOR 
If the time requirement specified above is not met, the City has the right to reject this bid/proposal 
and award the contract to another contractor.  If you have any questions concerning these 
requirements, please contact the Purchasing Manager for the City of Lubbock at (806) 775-2572. 
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SUSPENSION AND DEBARMENT CERTIFICATION 

Federal Law (A-102 Common Rule and OMB Circular A-110) prohibits non-Federal entities 
from contracting with or making sub-awards under covered transactions to parties that are 
suspended or debarred or whose principals are suspended or debarred. Covered transactions 
include procurement contracts for goods or services equal to or in excess of $25,000 and all non-
procurement transactions (e.g., sub-awards to sub-recipients). 

Contractors receiving individual awards of $25,000 or more and all sub-recipients must certify 
that their organization and its principals are not suspended or debarred by a Federal agency. 

Before an award of $25,000 or more can be made to your firm, you must certify that your 
organization and its principals are not suspended or debarred by a Federal agency. 

I, the undersigned agent for the firm named below, certify that neither this firm nor its principals 

are suspended or debarred by a Federal agency. 

 

 

COMPANY NAME:           

   

Signature of Company Official:         

 

Date Signed:            

 

Printed name of company official signing above:       
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City of Lubbock 
Purchasing Department 

 
In an effort to better serve our suppliers, the City of Lubbock Purchasing Department is conducting the following 
survey.  We appreciate the time and effort expended to submit your offer.  Please take an additional moment to 
complete the information below.  If you have any questions or need more information, please call (806)775-2572. 

City of Lubbock ITB/RFP #__________ 

HOW DID YOU RECEIVE NOTICE OF THIS REQUEST FOR BID OR PROPOSAL? 
 
  

Lubbock Avalanche Journal? 
  _____ Yes  _____ No 

 
   The Daily Commercial Record? 

  _____ Yes  _____ No 
 

From Plan Room or other type of service? 
  _____ Yes  _____ No 
 

   Did you access the City of Lubbock website to search for bids? 
     ______Yes  _____ No 
 
   Facsimile or email from RFP Depot.com? 

  _____ Yes  _____ No 
 

   Did you download from your home computer? 
  _____ Yes  _____ No 
 

   Did you download from your company computer? 
  _____ Yes  _____ No 

 
 Requested a copy from Lubbock Purchasing Department. 

  _____ Yes  _____ No 
 

   Are you a member of RFP Depot? 
  _____ Yes  _____ No 
 
 

   Other:  __________________________________________ 
 
 
THANK YOU. 

 
 
 
 
 
 
 
 
 



                                                                                                  RFP#07-015-RW-Advertising and Marketing Services 

07-015-RW 12

ADVERTISING & MARKETING SERVICES 
 
 
1.  SCOPE OF WORK 
 
The City of Lubbock, hereinafter referred to as "the City", is soliciting proposals for the services of a full-service 
advertising/marketing agency to assist with a variety of media campaigns, print publications and video presentations 
for various City departments. The proposer will advise on content and design of material; prepare the 
advertising/marketing product; select the appropriate media for advertising; place the buy; and handle the billing. 
The City will pay the proposer its hourly rate for these services and will reimburse the proposer the invoiced amount 
for media buys.  The contract will be for two years with an option for a third year. 
 
Proposal shall include the following: 
 
The proposers will be required to furnish with their proposals: 
 

A.  Hourly fee for agency services. 
 

B.  Name of the account executive who will handle the account. 
 

C.  Proposed method for handling billing with the City of Lubbock. 
 

D.  Proposer’s demonstrated ability with effective advertising, print publications and video 
production. 

 
E. One original and three copies. 

 
 

EVALUATION CRITERIA: WEIGHTED PERCENTAGE FACTORS 
 

2.  PROPOSAL PACKAGE 
 
The proposers will be required to furnish with their proposals: 
 

A.  Examples of advertising or marketing campaigns that show proposer’s creative direction in 
advertising and marketing 40% 

 
B.  Hourly rate for services 40% 

 
C.  Information about the proposer’s billing method and schedule 10% 

 
D.  Examples of print publications and videos prepared for clients 10% 

 
 


