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RFP 0015733
GENERAL INFORMATION FORM

QUESTIONS: All inquiries for information regarding this solicitation should be directed to: Robert Snuffer, Phone: (540) 231-5557, e-mail:
bsnuffer@vt.edu.

DUE DATE: Sealed Proposals will be received until May 24, 2011 at 3:00 PM. Failure to submit proposals to the correct location by the
designated date and hour will result in disqualification.

ADDRESS: Proposals should be mailed or hand delivered to: Virginia Polytechnic Institute And State University (Virginia Tech), Purchasing
Department, 270 Southgate Center (0333), Blacksburg, Virginia 24061. Reference the Opening Date and Hour, and RFP Number in the lower
left corner of the return envelope or package.

TYPE OF BUSINESS: (Please check all applicable classifications). If your classification is certified by the Virginia Department of Minority
Business Enterprise, provide your certification number: . For certification assistance, please visit:
http:/www.dmbe.state.va.us/swamcert.html.

Large

Small business — An independently owned and operated business which, together with affiliates, has 250 or fewer employees or average
annual gross receipts of $10 million or less averaged over the previous three years. Department of Minority Business Enterprise (DMBE)
certified women-owned and minority-owned business shall also be considered small business when they have received DMBE small
business certification.

Women-owned business — A business concern that is at least 51% owned by one or more women who are U. S. citizens or legal resident
aliens, or in the case of a corporation, partnership, or limited liability company or other entity, at least 51% of the equity ownership interest
is owned by one or more women who are citizens of the United States or non-citizens who are in full compliance with the United States
immigration law, and both the management and daily business operations are controlled by one or more women who are U. S. citizens or
legal resident aliens.

Minority-owned business — A business concern that is at least 51% owned by one or more minority individuals (see Section 2.2-1401,
Code of Virginia) or in the case of a corporation, partnership, or limited liability company or other entity, at least 51% of the equity
ownership interest in the corporation, partnership, or limited liability company or other entity is owned by one or more minority individuals
and both the management and daily business operations are controlled by one or more minority individuals.

COMPANY INFORMATION/SIGNATURE: In compliance with this Request For Proposal and to all the conditions imposed therein and
hereby incorporated by reference, the undersigned offers and agrees to furnish the services in accordance with the attached signed proposal and
as mutually agreed upon by subsequent negotiation.

FULL LEGAL NAME (PRINT) FEDERAL TAXPAYER NUMBER (ID#)

(Company name as it appears with your Federal Taxpayer Number)

BUSINESS NAME/DBA NAME/TA NAME FEDERAL TAXPAYER NUMBER

(If different than the Full Legal Name) (If different than ID# above)

BILLING NAME FEDERAL TAXPAYER NUMBER

(Company name as it appears on your invoice) (If different than ID# above)

PURCHASE ORDER ADDRESS PAYMENT ADDRESS

CONTACT NAME/TITLE (PRINT) SIGNATURE (IN INK) DATE

E-MAIL ADDRESS TELEPHONE NUMBER TOLL FREE TELEPHONE NUMBER FAX NUMBER TO RECEIVE
E-PROCUREMENT ORDERS
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III.

Iv.

PURPOSE:
The purpose of this Request for Proposal (RFP) is to solicit sealed proposals to establish a contract through
competitive negotiations for Advertising Services by Virginia Polytechnic Institute and State University (Virginia

Tech), an agency of the Commonwealth of Virginia.

CONTRACT PERIOD:

The term of this contract is for One year(s), or as negotiated. There will be an option for Four One year renewals, or
as negotiated.

BACKGROUND:

Virginia Tech departments place ads in various publications for employee recruitment, to advertise department-
sponsored programs and events, and to market their department in general. Some of the university’s high volume
advertisers include the Northern Virginia Center, Department of Human Resources, University Relations and Athletics
Department.

It is estimated that the university spends over $300,000 per year on recruitment and display advertising. Annual
expenditures are approximately $150,000 for the Washington Post, $100,000 for the Roanoke Times, and $65,000 for
the Chronicle of Higher Education. Other publications utilized include the Richmond Times Dispatch and the Virginia
Pilot.

EVA BUSINESS-TO-GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM:

The eV A Internet electronic procurement solution streamlines and automates government purchasing activities within
the Commonwealth of Virginia. Virginia Tech, and other state agencies and institutions, have been directed by the
Governor to maximize the use of this system in the procurement of goods and services. We are, therefore, requesting
that your firm register as a trading partner within the eVA system.

There are registration fees and transaction fees involved with the use of eVA. These fees must be considered in the
provision of quotes, bids and price proposals offered to Virginia Tech. Failure to register within the eVA system may
result in the quote, bid or proposal from your firm being rejected and the award made to another vendor who is
registered in the eVA system.

Registration in the eVA system is accomplished on-line. Your firm must provide the necessary information. Please
visit the eVA website portal at http://www.eva.virginia.gov/register/vendorreg.htm and register both with eVA and
Ariba. This process needs to be completed before Virginia Tech can issue your firm a Purchase Order or contract.
If your firm conducts business from multiple geographic locations, please register these locations in your initial
registration.

For registration and technical assistance, reference the eVA website at: eVACustomerCare @dgs.virginia.gov, or call
866-289-7367 or 804-371-2525.

CONTRACT PARTICIPATION:

College of William and Mary
George Mason University

James Madison University

0Old Dominion University

Radfard University

The University of Virginia

Virginia Commonwealth University
Virginia Military Institute

Virginia Tech

It is the intent of this solicitation and resulting contract to allow for cooperative procurement. Accordingly, any public
body, public or private health or educational institutions, or Virginia Tech’s affiliated corporations and/or partnerships
may access any resulting contract if authorized by the contractor.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor, the resultant
contract may be extended to the entities indicated above to purchase at contract prices in accordance with contract
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terms. The Contractor shall notify Virginia Tech in writing of any such entities accessing the contract. No
modification of this contract or execution of a separate contract is required to participate. The Contractor will provide
semi-annual usage reports for all entities accessing the Contract. Participating entities shall place their own orders
directly with the Contractor and shall fully and independently administer their use of the contract to include
contractual disputes, invoicing and payments without direct administration from Virginia Tech. Virginia Tech shall
not be held liable for any costs or damages incurred by any other participating entity as a result of any authorization
by the Contractor to extend the contract. It is understood and agreed that Virginia Tech is not responsible for the acts
or omissions of any entity, and will not be considered in default of the contract no matter the circumstances.

Use of this contract does not preclude any participating entity from using other contracts or competitive processes as
the need may be.

STATEMENT OF NEEDS:

Virginia Tech needs the services of a contractor that can design and place recruitment, display, and other types of
advertising in newspapers, other publications and to include the use of internet/web-based sources, when requested by
Virginia Tech.

PROPOSAL PREPARATION AND SUBMISSION:

A. General Requirements

1. RFP Response: In order to be considered for selection, Offerors must submit a complete response to this
RFP. One original and Four copies of each proposal must be submitted to:

Virginia Tech

Purchasing Department (0333)
270 Southgate Center
Blacksburg, VA 24061

Reference the Opening Date and Hour, and RFP Number in the lower left hand corner of the return
envelope or package.

No other distribution of the proposals shall be made by the Offeror.
2. Proposal Preparation:

a. Proposals shall be signed by an authorized representative of the Offeror. All information requested
should be submitted. Failure to submit all information requested may result in Virginia Tech requiring
prompt submission of missing information and/or giving a lowered evaluation of the proposal.
Proposals which are substantially incomplete or lack key information may be rejected by Virginia Tech
at its discretion. Mandatory requirements are those required by law or regulation or are such that they
cannot be waived and are not subject to negotiation.

b. Proposals should be prepared simply and economically providing a straightforward, concise description
of capabilities to satisfy the requirements of the RFP. Emphasis should be on completeness and clarity
of content.

c. Proposals should be organized in the order in which the requirements are presented in the RFP. All
pages of the proposal should be numbered. Each paragraph in the proposal should reference the
paragraph number of the corresponding section of the RFP. It is also helpful to cite the paragraph
number, subletter, and repeat the text of the requirement as it appears in the RFP. If a response covers
more than one page, the paragraph number and subletter should be repeated at the top of the next page.
The proposal should contain a table of contents which cross references the RFP requirements.
Information which the offeror desires to present that does not fall within any of the requirements of the
RFP should be inserted at an appropriate place or be attached at the end of the proposal and designated
as additional material. Proposals that are not organized in this manner risk elimination from
consideration if the evaluators are unable to find where the RFP requirements are specifically addressed.

d. Each copy of the proposal should be bound in a single volume where practical. All documentation
submitted with the proposal should be bound in that single volume.



e. Ownership of all data, material and documentation originated and prepared for Virginia Tech pursuant to
the RFP shall belong exclusively to Virginia Tech and be subject to public inspection in accordance with
the Virginia Freedom of Information Act. Trade secrets or proprietary information submitted by an
Offeror shall not be subject to public disclosure under the Virginia Freedom of Information Act.
However, to prevent disclosure the Offeror must invoke the protections of Section 2.2-4342F of the
Code of Virginia, in writing, either before or at the time the data or other materials is submitted. The
written request must specifically identify the data or other materials to be protected and state the reasons
why protection is necessary. The proprietary or trade secret material submitted must be identified by
some distinct method such as highlighting or underlining and must indicate only the specific words,
figures, or paragraphs that constitute trade secret or proprietary information. The classification of an
entire proposal document, line item prices and/or total proposal prices as proprietary or trade secrets is
not acceptable and may result in rejection of the proposal.

Oral Presentation: Offerors who submit a proposal in response to this RFP may be required to give an oral
presentation of their proposal to Virginia Tech. This will provide an opportunity for the Offeror to clarify or
elaborate on the proposal but will in no way change the original proposal. Virginia Tech will schedule the
time and location of these presentations. Oral presentations are an option of Virginia Tech and may not be
conducted. Therefore, proposals should be complete.

B. Specific Requirements

Proposals should be as thorough and detailed as possible so that Virginia Tech may properly evaluate your
capabilities to provide the required services. Offerors are required to submit the following information/items as a
complete proposal:

1.

Plan for providing advertising services to Virginia Tech, including, but not limited to:
a. A description of the services you are willing to provide to Virginia Tech (i.e. advertisement
layout/design, advertising placement, media consulting, etc.)

b. Publications in which you are willing to place advertising.

c. Use of the internet for display and recruitment advertising.

d. Detailed explanation of advertisement placement process if a department wants to utilize your
services to place an advertisement.

e. Plan for billing and willingness to pay for advertisements placed on behalf of the university, and
then invoice the university.

f. Ability to negotiate discounted rates with newspapers, magazines, internet sources etc. for Virginia
Tech.

Four (4) recent references, either educational or governmental, for whom you have provided the type of
services described herein. Include the date(s) the services were furnished, the client name, address and the
name and phone number of the individual Virginia Tech has your permission to contact.

Pricing for all services proposed per Attachment C.
Samples
Small, Women-owned and Minority-owned Business (SWAM) Utilization:

If your business can not be classified as SWAM, describe your plan for utilizing SWAM subcontractors if
awarded a contract. Describe your ability to provide reporting on SWAM subcontracting spend when
requested. If your firm or any business that you plan to subcontract with can be classified as SWAM, but has
not been certified by the Virginia Department of Minority Business Enterprise (DMBE), it is expected that
the certification process will be initiated no later than the time of the award. If your firm is currently certified,
you agree to maintain your certification for the life of the contract. For assistance with SWAM certification,
visit the DMBE website at www.dmbe.virginia.gov. Any questions relating to SWAM businesses or SWAM
subcontracting opportunities can be directed to Mark Cartwright, the University’s Assistant Director for
Supplier Diversity, at 540-231-3333 or mcartwright@vt.edu.

The return of the General Information Form and addenda, if any, signed and filled out as required.
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XI.

SELECTION CRITERIA AND AWARD:

A. Selection Criteria

Proposals will be evaluated by Virginia Tech using the following:

Criteria

1. Plan for providing service

2. Pricing

3. Qualifications and experience
4. Samples

5. SWAM Utilization

B. Award

Maximum Point
Value

30
30
20
10

10

Total 100

Selection shall be made of two or more offerors deemed to be fully qualified and best suited among those
submitting proposals on the basis of the evaluation factors included in the Request for Proposal, including price,
if so stated in the Request for Proposal. Negotiations shall then be conducted with the offerors so selected. Price
shall be considered, but need not be the sole determining factor. After negotiations have been conducted with
each offeror so selected, Virginia Tech shall select the offeror which, in its opinion, has made the best proposal,
and shall award the contract to that offeror. Virginia Tech may cancel this Request for Proposal or reject
proposals at any time prior to an award. Should Virginia Tech determine in writing and in its sole discretion that
only one offeror has made the best proposal, a contract may be negotiated and awarded to that offeror. The award
document will be a contract incorporating by reference all the requirements, terms and conditions of this
solicitation and the Contractor's proposal as negotiated. See Attachment B for sample contract form.

INVOICES:

Invoices for goods or services provided under any contract resulting from this solicitation shall be submitted to:

Virginia Polytechnic Institute and State University
Accounts Payable

201 Southgate Center

Blacksburg, VA 24061

METHOD OF PAYMENT:

Virginia Tech will authorize payment to the contractor as negotiated in any resulting contract from the aforementioned

Request for Proposal.

Payment can be expedited through the use of a ghost card payment system. For more information on this program
please refer to Virginia Tech’s Purchasing website: http://www.purch.vt.edu/Department/WellsOne.html

ADDENDUM:

Any ADDENDUM issued for this solicitation may be accessed at http://www.purch.vt.edu/html.docs/bids.php. Since

a paper copy of the addendum will not be mailed to you, we encourage you to check the web site regularly.



XIIL CONTRACT ADMINISTRATION:

A. David M. Ferraro, SPHR, Senior Recruiter, Human Resources Department, at Virginia Tech or his designee, shall
be identified as the Contract Administrator and shall use all powers under the contract to enforce its faithful
performance.

B. The Contract Administrator, or his designee, shall determine the amount, quantity, acceptability, fitness of all
aspects of the services and shall decide all other questions in connection with the services. The Contract
Administrator, or his designee, shall not have authority to approve changes in the services which alter the concept
or which call for an extension of time for this contract. Any modifications made must be authorized by the
Virginia Tech Purchasing Department through a written amendment to the contract.

XIII.  TERMS AND CONDITIONS:

This solicitation and any resulting contract/purchase order shall be governed by the attached terms and conditions.

XIV. ATTACHMENTS:

Attachment A - Terms and Conditions
Attachment B - Standard Contract Form
Attachment C — Pricing

Attachment D - Samples



ATTACHMENT A

TERMS AND CONDITIONS

RFP General Terms and Conditions

http:/www.purch.vt.edu/html.docs/terms/GTC_RFP_100110.pdf

Special Terms and Conditions

1. AUDIT: The Contractor hereby agrees to retain all books, records, and other documents relative to this contract for five (5)
years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner. Virginia Tech, its
authorized agents, and/or the State auditors shall have full access and the right to examine any of said materials during said
period.

2. AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that Virginia Tech shall be bound
hereunder only to the extent of the funds available or which may hereafter become available for the purpose of this
agreement.

3. CANCELLATION OF CONTRACT: Virginia Tech reserves the right to cancel and terminate any resulting contract, in
part or in whole, without penalty, upon 60 days written notice to the Contractor. In the event the initial contract period is
for more than 12 months, the resulting contract may be terminated by either party, without penalty, after the initial 12
months of the contract period upon 60 days written notice to the other party. Any contract cancellation notice shall not
relieve the Contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date
of cancellation.

4. CONTRACT DOCUMENTS: The contract entered into by the parties shall consist of the Request for Proposal including
all modifications thereof, the proposal submitted by the Contractor, the written results of negotiations, the Commonwealth
Standard Contract Form, all of which shall be referred to collectively as the Contract Documents.

5. IDENTIFICATION OF PROPOSAL ENVELOPE: If a special envelope is not furnished, or if return in the special
envelope is not possible, the signed proposal should be returned in a separate envelope or package, sealed and addressed as
follows:

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY

Purchasing Department (0333)

270 Southgate Center

Blacksburg, VA 24061

Reference the opening date and hour, and RFP Number in the lower left corner of the envelope or package.

If a proposal not contained in the special envelope is mailed, the Offeror takes the risk that the envelope, even if marked as
described above, may be inadvertently opened and the information compromised which may cause the proposal to be
disqualified. No other correspondence or other proposals should be placed in the envelope. Proposals may be hand
delivered to the Virginia Tech Purchasing Department.

6. INDEPENDENT CONTRACTOR: The contractor shall not be an employee of Virginia Tech, but shall be an
independent contractor.

Nothing in this agreement shall be construed as authority for the contractor to make commitments which shall bind Virginia
Tech, or to otherwise act on behalf of Virginia Tech, except as Virginia Tech may expressly authorize in writing.

7. INSURANCE:

By signing and submitting a proposal under this solicitation, the Offeror certifies that if awarded the contract, it will have

the following insurance coverages at the time the work commences. Additionally, it will maintain these during the entire

term of the contract and that all insurance coverages will be provided by insurance companies authorized to sell insurance

in Virginia by the Virginia State Corporation Commission.

During the period of the contract, Virginia Tech reserves the right to require the Contractor to furnish certificates of

insurance for the coverage required.

INSURANCE COVERAGES AND LIMITS REQUIRED:

A. Worker's Compensation - Statutory requirements and benefits.

B. Employers Liability - $100,000.00

C. General Liability - $500,000.00 combined single limit. Virginia Tech and the Commonwealth of Virginia shall be
named as an additional insured with respect to goods/services being procured. This coverage is to include
Premises/Operations Liability, Products and Completed Operations Coverage, Independent Contractor's Liability,
Owner's and Contractor's Protective Liability and Personal Injury Liability.

D. Automobile Liability - $500,000.00

The contractor agrees to be responsible for, indemnify, defend and hold harmless Virginia Tech, its officers, agents and

employees from the payment of all sums of money by reason of any claim against them arising out of any and all

8



occurrences resulting in bodily or mental injury or property damage that may happen to occur in connection with and
during the performance of the contract, including but not limited to claims under the Worker's Compensation Act. The
contractor agrees that it will, at all times, after the completion of the work, be responsible for, indemnify, defend and hold
harmless Virginia Tech, its officers, agents and employees from all liabilities resulting from bodily or mental injury or
property damage directly or indirectly arising out of the performance or nonperformance of the contract.

OWNERSHIP OF PRINTING MATERIALS: All artwork, camera-ready copy, negative, dies, photos, and similar
materials used to produce a printing job shall become the property of Virginia Tech. Any furnished materials shall remain
the property of Virginia Tech. All such items and materials shall be delivered to Virginia Tech in usable condition after

completion of the work, and prior to submission of the invoice for payment.




ATTACHMENT B

Standard Contract form for reference only
Offerors do not need to fill in this form

COMMONWEALTH OF VIRGINIA
STANDARD CONTRACT

Contract Number:

This contract entered into this day of 20___, by , hereinafter called the
"Contractor" and Commonwealth of Virginia, Virginia Polytechnic Institute and State University called "Virginia Tech".

WITNESSETH that the Contractor and Virginia Tech, in consideration of the mutual covenants, promises and agreements
herein contained, agrees as follows:

SCOPE OF CONTRACT: The Contractor shall provide the to Virginia Tech as set forth in the Contract
Documents.
PERIOD OF CONTRACT: From through

COMPENSATION AND METHOD OF PAYMENT: The Contractor shall be paid by Virginia Tech in accordance with the
contract documents.

CONTRACT DOCUMENT: The contract documents shall consist of this signed contract, Request For Proposal Number
dated , together with all written modifications thereof and the proposal submitted by the Contractor
dated and the Contractor's letter dated , all of which contract documents are incorporated herein.

In WITNESS WHEREOF, the parties have caused this Contract to be duly executed intending to be bound thereby.

Contractor: Virginia Tech

By: By:

Title:




Application of pricing proposed per VIL.B.3. to Attachment D Samples for evaluation of offeror’s pricing.
Assume creative work is required for each sample, and that ads are placed in the size and format shown. Please

Attachment C
Pricing

provide detailed pricing and show computations for the publications and days below:

T e Ao o

Sample 1 (Personnel): Roanoke Times, Classifieds, Sunday

Sample 2 (Personnel): Roanoke Times, Classifieds, Sunday

Sample 3 (Personnel): Washington Post, Classifieds, Sunday

Sample 4 (Pamplin): Washington Post, Business, Sunday

Sample 5 (Athletics): Roanoke Times, Sports, Sunday

Sample 6 (Athletics): Roanoke Times, Sports, Sunday

Sample 7 (Purchasing): The Virginian-Pilot, Legal, Wednesday

Sample 8 (Coop. Ext.): Chronicle of Higher Education, Bulletin Board, 1 week
Sample 9 (Univ.Unions): Chronicle of Higher Education, Bulletin Board, 1 week
Sample 10 (North. VA Ctr.): Washington Post, Business, Sunday



Attachment p
Sample 1

LANDSCAPE SUPERVISOR
#2815G)

Virginla Tach i the senlor land-
gramt univirsity In the Com-
manwesith of Vidinla and has
& combined Eradvate and
undargraduste papulation of
25,000 studente in alght col
leges with ah annual budgst of
Approdmetély ‘600 milllan, Vir-
ginte Tech provides camars for
mora than 3,000 nonfacu
amployess In hundreds of dif-
tersnt cecupetions.

This position mansges tha
Landscapa Sarvices for the
Grounds Diviglon of Virginla
Tech, Supsrdse the Installation
and malntanance of the overall
unbversiy Isndscapa. Develop
and Implémant  |andacapa
‘maint, schodios. Assiat the
Grounds  Dlrectar In planhin
and supemaing varous lamﬁ
- scaplng sctivitian. Qualification
mgu{mmumﬂ inchuda expar. w/
turt malnt. to Incivde sasdin
Fogding, Eazﬁclua and herbl-
Ay
R ] .
tlon and malnt. from planaig
to comglottom SUpBtvisory
axpar,; able to ostimatn mats.
nal and labor costs; famillar w/
arow removal prucfduru"sé
exper. processing &
spreadshants, Hortigultura
knowledge to Include plant
identification, plant culture,
&nd plant pest problems, Must
ga ?v i ;o uommmtl‘mte affes-
voly, demonstrate compe.
tency In win diverie

sta?: axhibit B strong work eth-
i&, and de¢monstrate a
commitmant ty service. Prsfur
ence will be given for a BLS. In
Hortlculture; cenification In
pasticide Bpplicetion; exper.
supsrvising employees In land-
scape inataliation end meint,

Saisry Rangs: "28,207:%44,171

For a complels Vstng of cur-
rént oppaniinitias, Vsl our web
slte ¥ wwwitedu, Pienasa
word your applieation to: Per-
gonnal Sarvices, Southgate
Catiter—First Floar, Blackaburg,
VA 24081, Rafar 1o the apprs.
prigte gostion number on all
documents. Application forms

mag be downloaded from our
weh sits. ladividuals deaairng
AssistAnoe of aosemmadation
Sholl sull o b i B
5| call us apyllea.
tian oeadiing $40-231-8334 or
540-231-6258 TDD).
AN BQVAA EMPLOYER

COMMITTED TO DIVERSITY.



Attachment D
Sample 2

Curious about /ob ap portumaes az‘ Virginia Tech?

Cori fused about how to app[y for jObS az‘ Vir, Omza Tech?

]

Your questmns can be answered at’

The Virginia Tech
o Empl_oyment

Showcase
At the Pearisburg Community Center
Thursday, April 27 from 11 a.m. to 7 p.m.

D_ivérse Job Opportunitiesin Fields Such as:

o Professional/fanagerial o Infpnnafion/teéhnology
o Technical/research - e Service/trades
o Clerical/secretarial

Application process information sessions begin on the hour sta.rtlng at 11a.m.
Representatwes from Personnel Services at Virginia Tech will give presentatipns
covering  application processes and job opportunities, and will be. avaﬂable to

answer your questions concernmg employment.

For more information contact Personnel Services at 231-9331 or lamille2@vt.edu




Attachment D
Sample 3

Vl -+ 3

Virginig Tech 13 the sanlor land-grant university In the Commonweslth of Virginla and has s

comblnad graduale end underyraduats populstion of 25,000 stucents In lght collages with an
~ asnual budge! of approximataly 3560 million. Virglnla Tach providas caresrs for mare than 3,000

nm-laiduhy empioyses in hundrads ¢! diffarent eceupations, Sonse of Ihe positions surcently avall
ablo Include:

LANDSCAPE SUPERVISOR (2816G)

- This posilion manages 1he Landseaps Sewvices for the Groundy Divialon of Virginla Tech. Super -
viza the Ineiefiation and malntsnance of the overall university landscape, Dovelop and implement
landscape malntanance schedules. Asalst the Grounds Dirsclor In planting and supervsing
various landscaplng activitles, ~ Qualfication requirements Incliids experience whh t malnie-
nafica 1o Includs seeding, sodding, pesticide and herbicide applications; experdency with Rrge-
$cale landacape instuialion and maintanance from plenning 1o completion; rvisory experl-
oni; Abl 19 estimate material and labor costs; tamlilar with snow removal procH ! experiancs
with word processing and spreadshents, Horlicuture Knowiedys to inciude plant identtication,
plent cutture, and plant pest problems. Must bs obia 1o communicate afectivaly, tdemonstraty
compstancy In working with & diverse steff, exhiblt & atrong work athic, demohstrate a
commitmant te aarvica. Praference will ba glven for a B.S, In orleultura; cartification in pasticide
applicalion; exparianca superviging smployasa In lsndscaps Installstion and maintanance. Salary
Range: "28,292 - 44,171,

FOLICE OFFICEA (PO2004G) _ )
Tha misalon of our pollcs ofiicers & 1o provida & safe and hesfihiul Uiving, laaming and working
ervironment fer every meenbar of the Unitversity Communlty, We are a nalionally aceredited police
dapariment, Qur officers are elipitle 10 uillize cutsfandng educational benefte, they work a
rotating 12-hour Bhif, Bnd they gat e full weak off avary month, Qualficetion requiremants; You
nmutl have comgleled high schos! or the GED; have & good amployment, drving, and erminal
record; and b able 1o pass a wrilien lest a5 wall a3 physica) gnd paychological ysessments,
Pretarence will be plvsn for an seaoclate’s or bachslors degree in ciming! jusiica or polce
science andior law enfercamont patrsl oxperience. Al ssinclad candidates must successiully
complals the DCJS Law Enforcornent Basie Sshool and the departments Fleid Training Program
g’l%h’é%gga year df emplayment, Balary Range: 25,881 - '38,B%%, Application deadline 1:00 pm on

Fclts arsy orslaccs Wik pr e oy S5 s, and Occtpatons
Facllitates university compl e 8 0 & ani
Safety and Health Adminisiration reguiitions, Develops or essists wih development of bulidng
evecustion and emergency ection employes saﬁ%cpmm. and treining pro
Prepares detalled raports of the results of Inspections, Identiication of coda viclatlons, snd relatad
Issues. Conducts training lasses a8 needad ot required. QUALIRCATIONS: Working knowledge
of he techaleal prnciples, practicas, and procetures used 1o cormply with fira/ife salely codes and
fire-sataty rolatad OSHA reguiations, Extensive Exparlence Imerprating flredlfe safety codaa and
OSHA ragulations; axperience with buliding constrictjon techninues; abilly lo read and Interpret
specitications and drawings; werking Knowledge of fir S::Eﬁrewon systema and
extensive experience daveloping and providng amployes trining programe, Abllty In waork both
indspandantly and g5 & team membet. Good communication skilis, bRy to write leshnieal reports
and ralatod professional conespondance. Farmiiaty wih spreadaheets, word processing snd
databasa . Signiicant exparierice infarpreting and evelugting compllance with national
and state bullding codes and OSHA regulations. PREFERENCES GIVEN FOR: Bi
In lire safety, bullding conetruction, or related technical fleld. Prior exparence In & university
envionment, Exparlenca working in a team-based envichmant, Formal training, Heansura, o
sertfication in fire Ingpeciion, ficalife salety codes evaluation, OEHA aafg? regulalory requim.
ments. FULL-TIME POEITION Monday » Friday 8:00 am. - $:00 pm. Call 540 231-6301 voice or
540 231.8258 TOD or vislt any VA Employmant Commission offica to obtgin p stale application or
May BoCesh aur wab slte Bt www.vt.edu to submit & slecironic application. Astum aszglshaﬂon
fesume glso requastad) to Pemonniel Sarvices, Seuthgale Genter, Blacksbury, VA 240610318 by
1:00 PM bn 04/24/2000. Refar to job numbar 239G, Nemal slartig pay: 28,292, Individuals
Jesling assiatancasaccommodation In the applcationfinterview process should call Ls by thg
Ipplication geadiing,

or 8 completa listing of current apperunities, visi dur web she &1 hitp:fhwwer vLedu. Plsese band
our application lo: Peronnal Services, Southgats Canter = Flrst Floor, Blackaburg, Va, 24081,
iafer 10 tha epproprialg pesition numbar on all documents. Application farms afe available from
@ parsennel office, any Virginie Employmar Gommisalon ofiice, of may by downloaded from our
el slle, Individuals dealring esalstenca or sccommedatien In Ihe application process should caf
5 by the application dasdiine (BAT-231-8331 or $40-201-5258 TDO),

AN EO/AA EMPLOYER CCMMITTED TO DIVERSITY.

lors degres
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The Pamplin College of Business at Virginia Tech presents the
TFall, 1999 program schedule, Programs are designed tc present current
business practices. Sessions are led by full-time faculty in a positive
learning environment as you acquire information useful to you and
your organization.

4 Business Essentials: Beyond Survival
Falls Church, Virginia
Thursdays, Ostober 7-December 9, 6:30-9 p.m,
A 9-week program designed 1o present cutting edge information in
the fellowing topics: Accounting, Pinance and Investing, Decision-
Making Data Warehousitg and Computer-based Infarmation Systems,
Marketing Overview, Relatonship Marketing and E-Commerce.

4 Capital Investing
Falls Church, Virginia
November 17-18
A 2-day program designed for businesses who want to maximize the

investment potential of their resources.

¢ Estate Planning for Individuals
Vienne, Virginia
October 13 & 2@, 6-9 p.m,
A 2-evening program designed to assist individuals with Higher
Worths or Large Retirement Plans determine how to maximize
their income.

4 Database Concepts
Falls Church, Virginia
December $-10
This program is designed for information technology personnel who
need to understand data management in different organizations.

Fleass call ug at (54D) 231-5566 or email scottsg@vtedu
for additional inforinalion os registration
Register Now!
Management & Professional Virgimathh
Development Programs
i =t L

Pamplin College of Business G INET]
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VIRGINIA TECH FEN vs. DUQUESNE
JAN. 12TH @ 7:00PH
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SPEED * POWER « DEFENSE «:SPECIAL TEA

L]

o %
CEAMES < RIG-TIVE EXCh
Virginia Tech's unique style of i i gl i
football is identified across the country with b 3
it's all-time winningest head coach, Frank Beam
Hitting hard and scoring spectacularly from offense, -
defense & special teams has led to six straight bowl berths,

two Big East championships, and an average of nine wins
per season since 1993,

Hokie Football rates as one of the nation’s best programs and
this year's team should be just as exciting as ever. Nows the
time to get your season tickets and Team Up with Tech tday!
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ADVERTISEMENT FOR PRDPOSALS }

y,[rg n Pohrzechnlc Institate and State University rvnltrjgm[a Tech) Is
-sgliciting proposals for conference services for the International
:cgnf\%rence on Fatigue of Compostas to be hsld June 4-7, 2000, In
‘the Williamsburg, Virginia area. The sco ge sarvlces required are
y sr.nbed in the Réquest for

A mpi( may be obtalned fmrn the Virgin:

44 uuthgale Center, Blacks

Dﬁl P oaa- (5401 éS Pmpnsals are due on or
0 PM, March 29,
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Coopml]ve Extension: Extension agems,
Virginia Cooperative Extension, leclurer

Youth Development, Buchanan ty.
Determine program needs, monitor
and Jssues; design meeting target
audiences, specify go: identify vesources,
effective  eommunication computer
skills; experience in planningfimplemeating
educational proﬂams in sppropriate disci-
ine preferred: Masters required or bache-
Jor's with significant experience. Salary
commensurate with qualifications and expe-
rience. Letter of intenl, résumé, academic
transcripts, three reference Jetters 10 John
_Dooley, 122 Hutcheson Hall (0437), Black-
sburg, Virginia 24061, by May 29 X
EO/AA employer.
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VBT

VIRGINIA POLYTECHNIC INSTITUTE
AND STATE UNIVERSITY .

Assistant Director for Event Services
University Unfons and Student Activitics

Virginia Tech secks an experienced business leader to manage the event-
related services provided by the department of University Unions and
Student Activities (UUSA). This professional position reports directly to
the Assistant Vice President and Director of UU_SA, serves a5 a member of
the department's Leadership Group, and supervises managers in the areas
of Event Planning, Program Production and the Ticket Office.

® Provides direction, policy formulation and decision-making 19,
effectively plan programs and meetings supported by UUSA. Supervises
&n area including 7 full-time-and numerous part-time staff to provide
excellent customer service and flexible support,

© Manages planning for complex student and university events,
Coordinates logistics, catering, technical production and tickets, Helps
clients learn how to plan events and solve problems,

L] Dcw.[ogs and interprets policies, and makes policy exceptions when
justified. Resolves scheduling conflicts and makes efficient use of

imiled equipment, space and personnel,

@ Works cooperatively with building stalf to manage the many details of

©  program support,

@ Uses technology to improve service. Evaluates oulcomes and plans for
quality improvements and future growth

Position Requirements:

@ Four-six years' experience with supervision of a fast-paced hospitality
organization and/or scheduling, event planning and technical
production.

® Bachelor's degree required and advanced education beyond the
bachelor's preferred. Preference for a degree in College Student Affairs.
or related fields. =

@ Preference for expericnce in & college/university setting, with special
preference for work experience in a college union.

® Demonstrated sbilities in  management, event planning and stafT
superyision,

@ Knowledge and skill with computer applications such as reservations
software, word processing, and electronic mail is essential.

Minimum Starting Salary: $33,811.

To Apply: Forward a completed state aﬁ:licaiion form with résumé to
Personnel Services, Virginia Tech, Blacksburg, VA 24061-0318. State
application form available by calling Personnel Services at 540-23 1 -3830,
or on the Web at www.ps.vt.edu/ps/onlineapp/cnlineapp.php3.

A complete application must be received at Virginia Tech Personnel
Services by Monday, June 12, 2000 at 1pm. Note that position number is
2362 (Special Events Coordinator Senior).

Virginia Tech has 8 strong commitment to the principle of diversity and, in that spirit,
sceks a broad spectrum of candidates including women, minotities, and people with
disabilities. Individuals with dissbilitics desiring accommodation in the application
process should notify Personnel Services at 450-231-3830. N
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Graduate
Programs for
Working
Professionals

Adult Learning & .
Human Resource Developmen

Applied Physics
Business Administration/M.B.A.

Computer Science/
Information Systems

Construction Management

Economics
Education
Engineering Vlrgmla
Hospitality & Tourism Management [ : Tech_
Information Technolo

& | __ Northern
Interdisciplinary Applied Mathematics | Virginia Center
Marriage & Family Therapy (703) 538-8300

Ittp:www.nvge.vt.edi/wp

Natural Resources 7054 Haycock Road
Public Management & Policy Fala Clroreh. ¥k 22043

Science & Tectinology Studies Spl‘ing 2000 ‘.

Technology Training & Short Courses Classesstart .
- January 17 .

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY




