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RFP #09-8677-6CS

July 24, 2009
REQUEST FOR PROPOSAL

ARCHITECTURAL AND ENGINEERING SERVICES

EAST AREA HIGH SCHOOL

HENRICO COUNTY PUBLIC SCHOOLS
Your firm is invited to submit a proposal to provide architectural and engineering services necessary to provide expertise in the design and construction of the East Area High School in accordance with the enclosed specifications. The submittal consisting of the original proposal and seven (7) additional copies marked, "A Proposal for A & E Services, East Area High School", will be received no later than 2:00 p.m. on August 21, 2009 by:  

IN PERSON OR SPECIAL COURIER



U.S. POSTAL SERVICE

County of Henrico





County of Henrico


Department of General Services




Department of General Services


Purchasing Office



OR

P O  Box 90775

1590 E. Parham Road





Henrico VA 23273-0775

Henrico VA   23228
This RFP and any addenda are available on the County of Henrico website at: www.co.henrico.va.us
The Bids and Proposal link is listed under the Henrico Business Section on the homepage.  Please contact  edw@co.henrico.va.us if you need technical assistance downloading this document.
Time is of the essence and any proposal received after 2:00 p.m., August 21, 2009 whether by mail or otherwise, will be returned unopened.  The time of receipt shall be determined by the time clock stamp in the Purchasing Office, Department of General Services.  Proposals shall be placed in a sealed, opaque envelope, marked in the lower left-hand corner with the RFP number, title, and date and hour proposals are scheduled to be received.  Offerors are responsible for insuring that their proposal is stamped by Purchasing Office personnel by the deadline indicated.

A pre-proposal conference will be held on August 5, 2009 at 2:00 p.m. at the Purchasing Office, 1590 E. Parham Road, Henrico VA 23228.  Attendance is not mandatory; however it is strongly encouraged to attend the pre-proposal conference in order to familiarize themselves with the requirements and to ask questions related to the proposal submission. 
Nothing herein is intended to exclude any responsible firm or in any way restrain or restrict competition. On the contrary, all responsible firms are encouraged to submit proposals.  The County of Henrico reserves the right to accept or reject any or all proposals submitted.  
The awarding authority for this contract is the Henrico County School Board.
Questions concerning this Request for Proposal should be directed to Mrs. Cecelia H. Stowe, Purchasing Manager @ sto05@co.henrico.va.us  no later than August 14, 2009 @ 11:00 am.







Sincerely,








Paul N. Proto








Director of General Services








Cecelia H. Stowe, CPPO, C.P.M.








Purchasing Manager








804-501-5681








sto05@co.henrico.va.us  


REQUEST FOR PROPOSAL

ARCHITECTURAL AND ENGINEERING SERVICES

EAST AREA HIGH SCHOOL
HENRICO COUNTY PUBLIC SCHOOLS
I. INTRODUCTION:
A. This project will be funded through the American Recovery and Reinvestment Act of 2009 for Financial Assistance Awards (ARRA).   The Successful Architect/Engineer shall comply with and provide a final design and construction program that conforms to the “Requirements for Implementing Sections 1512, 1605, and 1606 of the American Recovery and Reinvestment Act of 2009 for Financial Assistance Awards”.  

B. The purpose of this RFP is to solicit proposals for architectural and engineering services necessary to design a new high school to be located in the east end of Henrico County.  This project will accommodate a capacity of approximately 1,800 students and will consist of approximately 255,000 square feet of building area.  The design of the facility will incorporate a sloped standing-seam metal roof.  The program will include the following, although not exclusively:  general classrooms, specialty classrooms and laboratories, media center, gymnasium, cafeteria, commons areas, and administrative spaces.  The functions to be included in the facility will be further defined and described in an architectural program furnished to the Successful Offeror.  The site will include accessory structures such as an athletic/field house and concession/restroom facilities, athletic fields and tracks, bus canopy, associated parking areas, landscaping, and all requirements in coordination with the County of Henrico POD requirements.  The project will also include an energy management system that will be compatible with the existing energy management system currently serving the school system.  This project shall obtain a LEED Silver Certification.  
C.
No other contact will be made with the Owner during the proposal period with the exception of questions directed to the Division of Purchasing and Support Services regarding procurement procedures.

II. SCOPE OF SERVICES
A. The Successful Architect/ Engineer shall be responsible for the preparation of complete contract documents and for contract administration for the entire time until successful completion and acceptance of the project by the Owner.

B.  The Successful Architect/Engineer shall provide a final design and construction program that achieves Silver Leadership in Energy and Environmental Design (LEED) Certification, unless modifications to the program requirements are approved by the County Manager.

C. All work necessary for the completion of the project shall be in accordance with the applicable provisions of the Virginia State Department of Education, Virginia Uniform Statewide Building Code, and latest edition, including all subsequent modifications and supplements, and the ADA.

D.
The Owner in the Request for Proposal refers to the School Board of the County of Henrico.  The Owner's representative is the Director of Construction and Maintenance for the Henrico County Public Schools.  The contract for architectural and engineering services will include the following phases:

1. Schematic/Design Development (Preliminary Drawings and Specifications) - Upon approval of the project requirements by the Owner, the Architect/Engineer will prepare design of preliminary documents consisting of preliminary drawings and specifications for approval by the Owner.  The Architect/Engineer shall submit to the Owner a statement of probable project construction cost and budget.

2. Design Development – (Preliminary drawings and specifications).  Upon approval of Schematic drawings by the Owner, the Architect/Engineer shall prepare design of preliminary documents consisting of preliminary drawings and specifications for approval by the Owner and State Department of Education.  The Architect/Engineer shall submit to the Owner a further statement of probable project construction cost.  The Architect/Engineer shall further assist the Owner in submitting any documentation for code or agency approval such as the County of Henrico Plan of Development (POD).
3. Construction Documents Phase (Working Drawings and Specifications) - Upon approval of Schematic/Design Development documents by the Owner, the Architect/ Engineer will prepare working drawings and specifications (for approval by the Owner) in order that the Owner may solicit bids for the construction of the project.  The Architect/Engineer shall advise the Owner of any adjustments to previous statements of probable project construction cost.  The Architect/Engineer shall further assist the Owner in submitting any documentation for code or agency approval such as the County of Henrico Building Permits.
4. Construction Phase - The Architect/Engineer shall provide services to help the Owner in evaluating the bids received, review construction schedules, and keep the Owner informed of the progress of the work, review shop drawings and other required submittals; review and approve materials, equipment and tests thereof; maintain accounts of the work including the issuing of change orders at the direction of the Owner; review contractor's applications for payment, and issue Certificates for Payment in approved amounts; and provide on-site observation of the work.  
The Architect/Engineer shall make as many visits as are necessary in accordance with the schedule for the project but at least two per month to the site, while the work is in progress, to understand the progress and quality of the work and to determine if the work is proceeding in accordance with the contract documents.  A person qualified in each design phase of the project shall be available when required to support the necessary visits.  

5. A written report shall be provided to the Owner after each such visit indicating the date, time of day, and the names of the persons representing the architect/engineer who participated in the visit.  The report shall advise the Owner of any problems that were noted.  

6. On the basis of on-site observations by the Architect/Engineer, they shall make every effort to guard the Owner against defect and deficiencies in the work of the contractor.  

7. The Architect/Engineer shall not be responsible for construction means, methods, techniques or procedures (other than those specified in contract documents), or for safety precautions and programs in connection with the work, and he shall not be responsible for the contractor's failure to carry out the contractor's own responsibility.  The Architect/Engineer as part of his basic service shall advise the Owner concerning correction of difficulties, occurring in the building or equipment during the contractor's guarantee period.

8. The Architect/Engineer shall conduct and/or attend meetings to discuss schematic/preliminary and working drawings, pre-bid conferences, pre-construction conferences, and bi-weekly construction meetings with Contractor, all of which may be required by Owner.

III. PROJECT SCHEDULE

It is essential that the projects design and construction are expedited.   The following schedule details the dates for the initial proposal/interview/contract portions of the project.   Each Offeror shall indicate the remaining dates for the items listed based on a tentative completion of the facility for August 2010. 

Issuance of RFP for A/E Services



July 24, 2009

Advertisement of RFP for A/E Services


July 26, 2009

Receipt of Written Proposals for A/E Services

2:00 p.m., August 21, 2009

Interview of Selected A/E Firms



September 2009

Negotiate A/E Contract




September 2009

Award of A/E Contract by School Board


October 15, 2009

Issuance of Notice to Proceed by Owner 

October 21, 2009

Review of Schematic Design by School Board

January 21, 2010

Submittal of Plan of Development to


February 21, 2010

Planning Department

Review of Design Development 



May 21, 2010

Submittal of Completed Construction Documents 
August 21, 2010

For Permit Review by Henrico Building Department

Advertise for Construction Bids



TBD

Receipt of Construction Bids



TBD

Award of Construction Contract by School Board
TBD

Substantial Completion of Construction


TBD
IV. ASSISTANCE PROVIDED BY THE COUNTY:

Henrico County Public Schools (HCPS) will assign a Project Manager who will coordinate the Architect’s tasks.  A Construction Coordinator will be assigned to work with the Project Manager and shall observe construction and act as a liaison between the contractor and county agencies.  The Project Manager shall have the authority to transmit instructions, receive information, and interpret and define County positions, policies and decisions with respect to the project.  The County may employ a commissioning agent during appropriate phases and aspects of the design and construction to work with the selected Architect.

V.
GENERAL CONTRACT TERMS AND CONDITIONS
A. Annual Appropriations:

It is understood and agreed that this contract shall be subject to annual appropriations by the County of Henrico, Board of Supervisors.  Should the Board fail to appropriate funds for this contract, the contract shall be terminated when existing funds are exhausted.  There shall be no penalty should the Board fail to make annual appropriations for this contract.

B. Award Of Contract:

1.
The County reserves the right to reject any or all proposals and to waive any informality.

2.
The Successful Offeror shall, within fifteen (15) calendar days after prescribed documents are presented for signature, execute and deliver to Henrico County Purchasing Department the contract forms and any other forms or bonds required by this RFP.

3.
The basis of the contract form will be AIA Document B151, Abbreviated Standard Form of Agreement Between Owner and Architect, 1997, Electronic Format (reference Attachment D, draft contract form), unless agreed to otherwise in writing by both parties.  County required provisions integral to the aforementioned document.  Variables to be negotiated in this agreement are limited to the final scope of work, project deliverables, fees, hourly rates and project delivery schedule for design, construction administration and warranty period.  Reference draft contract, Attachment D.
Any contract resulting from this RFP is not assignable.

4.
Upon making an award, or giving notice of intent to award, the County will place appropriate notice on the public bulletin board located at the following locations:

Purchasing Office
Eastern Government Center

North Run Office Complex
3820 Nine Mile Road

1590 East Parham Road
Henrico  VA

Henrico Government Center

4301 E. Parham Road

Henrico  VA

Notice of award or intent to award may also appear on the Purchasing Office website:   http://www.co.henrico.va.us/genserv
C.
Collusion:

By submitting a proposal in response to this Request for Proposal, the Offeror represents that in the preparation and submission of this proposal, said Offeror did not, either directly or indirectly, enter into any combination or arrangement with any person, Offeror or corporation or enter into any agreement, participate in any collusion, or otherwise take any action in the restraint of free, competitive bidding in violation of the Sherman Act (15 U.S.C. Section 1) or Section 59.1-9.1 through 59.1-9.17 or Sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia.

D.
Compensation:

The Offeror shall be required to submit a complete itemized invoice for services completed/delivered, which he may perform under the contract.  Payment shall be rendered to the Contractor for satisfactory compliance with the contract within forty-five (45) days after the receipt of the proper invoice.  Reference draft contract, Attachment D, Paragraphs 10.3 and 11.5.2)
E.
Exceptions to the RFP or Contract:

Any exception to any provisions of this RFP or HCPS draft AIA B-151 contract shall be explicitly identified in a separate “Exceptions to RFP or Contract” section and included with proposal submission.  Exceptions will be resolved to the satisfaction of HCPS before any contract negotiations.  
In case of any conflict between the RFP, the contract or any other contract document, the RFP shall control unless the contract or contract documents explicitly provide otherwise.
F.
Drug-Free Workplace to be maintained by the Contractor:

(Code of Virginia, Section 2.2-4312)

1. During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the contractor’s employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor’s workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

2. For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a contractor in accordance with the Virginia Public Procurement Act, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

G.
Employment Discrimination By Offeror Prohibited:

1.
During the performance of this contract, the successful Offeror agrees as follows (Code of Virginia, Section 2.2-4311):

a. The successful Offeror shall not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.  The successful Offeror agrees to post in conspicuous places, available to employees and applicants for employment, notices setting the provisions of this nondiscrimination clause.

b. The successful Offeror, in all solicitations or advertisements for employees placed by or on behalf of the successful Offeror, shall state that such contractor is an equal opportunity employer.

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting the requirements of this section.

2. The successful Offeror shall include the provisions of the foregoing paragraphs of this section in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

H.
Indemnification:

The Successful Offeror agrees to indemnify, defend (at County’s Option) and hold harmless the County of Henrico including Henrico Public County Schools, its officers, county designated volunteers, agents and employees from and against any and all claims, demands, defense costs, damages, suits, actions, liability or consequential damages of any kind or nature arising directly out of or in connection with negligent acts, errors or omissions in the performance of its professional services of the Successful Offeror, including its agents, consultants and subcontractors, under the terms of the contract; excepting those which arise out of the negligence of the County.  Ref. draft contract, Attachment D, Paragraphs 12.1, 12.2 & 12.3.
I.
Insurance Requirements:

The Successful Offeror shall maintain insurance to protect itself and the County of Henrico from claims under the Workers' Compensation Act, and from any other claim for damages for personal injury, including death, and for damages to property which may arise from operations under this contract, whether such operations be by itself or by any subcontractor or anyone directly employed by either of them.  Such insurance shall conform to the Insurance Specifications as contained in the form of Agreement, draft contract, Attachment D, Paragraphs 12.4, 12.5, 12.6 & 12.7.
J.
Minority and Women-Owned Businesses:

The County of Henrico actively solicits both minority and women-owned businesses to respond to all Invitations for Bids and Requests for Proposals, and if not already on the County's Offeror mailing list, you may request application for inclusion on the list.  Should you be interested, please contact the Purchasing Office at (804) 501-5691 and request an application.
K.
No Discrimination against Faith-Based Organizations:

Henrico County does not discriminate against faith-based organizations as that term is defined in Virginia Code Section 2.2.-4343.1.

L.
Ownership of Deliverable and Related Products:
The County of Henrico, Virginia shall have all rights, title, and interest in or to all developmental or interim plans, project reports and/or presentations, data, and documentation developed or generated during the completion of this project.

Construction documents prepared by the Successful Offeror for the project shall be deemed property of the Owner who shall be entitled to all common law, statutory and other reserved rights including copyright.  Any use of the construction documents by the County on any other project, other than the project under this agreement, without adaptation by the Successful Offeror, shall be at the sole risk of the County without liability to the Successful Offeror.  The County waves and releases the Successful Offeror from liability to the County for any and all claims, which arise out of such use by the county without Successful Offeror’s adaptation of said construction documents.
The selected Successful Offeror shall be expressly prohibited by the terms of the contract resulting from this procurement from receiving additional payments or profit from the items referred to in this paragraph, other than, that which is provided for in the general terms and conditions of said contract. Ref., Attachment D, Paragraph 6.2

M.
Severability:

Each paragraph and provision of the contract will be severable from the entire agreement and if any provision is declared invalid the remaining provisions shall nevertheless remain in effect.  Reference draft contract, Attachment D, Paragraph 9.14
N.
Subcontracts:

No portion of the work shall be subcontracted without prior written consent of the County of Henrico, Virginia.  In the event that the Contractor desires to subcontract some part of the work specified in the contract, the Contractor shall furnish the County the names, qualifications, and experience of the proposed subcontractors.  The Contractor shall, however, remain fully liable and responsible for the work to be done by his/her subcontractor(s) and shall assure compliance with all the requirements of the contract.  Reference draft contract, Attachment D, Paragraph 9.5.1
O.
Direct Contact with Students

Offerors shall certify that any of their employees who will provide services under a resulting contract and will be in direct contact with Henrico County Public School students, defined as in the presence of students during regular school hours or during school-sponsored activities, (i) has not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child; and (ii) such person has not been convicted of a crime of moral turpitude.  Offerors shall cause any of their subcontractors to provide the same certification described herein with regard to the subcontractors’ employees.

Henrico County cannot award a contract to an offeror that does not complete the Attachment B as part of their proposal submission.”

P.
Employment of Unauthorized Aliens Prohibited:

Any contract that results from this Request for Proposal shall include the following language:  "As required by Virginia Code §2.2-4311.1, the contactor does not, and shall not during the performance of this agreement, in the Commonwealth of Virginia knowingly employ an unauthorized alien as defined in the federal Immigration Reform Act of 1986."

Q.
Form of Agreement

The form of agreement to be used for the work shall be Standard Form of Agreement between Owner and Architect for Special Services, AIA Document B151, and 1997 edition of abbreviated services. Attachment D

VI.
PROPOSAL SUBMISSION REQUIREMENTS
A.
The Purchasing Office will not accept oral proposals, nor proposals received by telephone, FAX machine, or other electronic means.

B.
The Proposal Signature Sheet, Attachment A, must accompany any proposal(s) submitted and shall be signed by an authorized representative of the Offeror.  If the Offeror is a firm or corporation, the Offeror must print the name and title of the individual executing the proposal.  All information requested should be submitted.  Failure to submit all information required may result in the Purchasing Office requiring prompt submission of missing information and/or giving a lowered evaluation of the proposal. 

C.
All erasures, interpolations, and other changes in the proposal shall be signed or initialed by the Offeror.

D.
The proposal, the proposal security, if any, and any other documents required, shall be enclosed in a sealed opaque envelope.  The envelope containing the proposal shall be sealed and marked in the lower left-hand corner with the number, title, hour, and due date of the proposal.

E.
The time proposals are received shall be determined by the time clock stamp in the Purchasing Office.  Offerors are responsible for insuring that their proposals are stamped by Purchasing Office personnel by the deadline indicated.

F.
By submitting a proposal in response to this Request for Proposal, the Offeror represents they have read and understand the Scope of Services and have familiarized itself with all federal, state, and local laws, ordinances, and rules and regulations that in any manner may affect the cost, progress, or performance of the contract work.

G.
The failure or omission of any Offeror to receive or examine any form, instrument, addendum, or other documents or to acquaint itself with conditions existing at the site, shall in no way relieve any Offeror from any obligations with respect to its proposal or to the contract.

H.
Trade secrets or proprietary information submitted by an Offeror in response to this Request for Proposal shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the Offeror must invoke the protection of this section prior to or upon submission of data or materials, and must identify the data or other materials to be protected and state the reasons why protection is necessary (Section 2.2-4342 of the Code of Virginia).  (Attachment C)
I.
A proposal may be modified or withdrawn by the Offeror anytime prior to the time and date set for the receipt of proposals.  The Offeror shall notify the Purchasing Office in writing of its intentions.  

1.
If a change in the proposal is requested, the modification must be so worded by the Offeror as to not reveal the original amount of the proposal.

2.
Modified and withdrawn proposals may be resubmitted to the Purchasing Office up to the time and date set for the receipt of proposals.

3.
No proposal can be withdrawn after the time set for the receipt of proposals and for sixty (60) days thereafter.

J.
Comments as to how the proposal documents, scope of services or drawings can be improved are welcome.  Offerors requesting clarification or interpretation of or improvements to the proposal general terms, conditions, scope of services or drawings shall make a written request which shall reach the Purchasing Office, Division of General Services, at least eight (8) days prior to the date set for the receipt of proposals.  Any changes to the proposal shall be in the form of a written addendum from the Purchasing Office and it shall be signed by the Director of General Services or a duly authorized representative.  Each Offeror shall be responsible for determining that all addenda issued by the Purchasing Office have been received before submitting a proposal. 

K.
All proposals received in the Purchasing Office on time shall be accepted.  All late proposals received by the Purchasing Office shall be returned to the Offeror unopened.  Proposals shall be open to public inspection only after award of the contract.

VII.
PROPOSAL RESPONSE FORMAT:
Offerors shall submit a written proposal that present the Offeror’s qualifications and understanding of the work to be performed. Offerors are asked to address each evaluation criterion and to be specific in presenting their qualifications. Your proposal should provide all the information considered pertinent to your qualifications for this project.
The Offeror should include in its proposal as a minimum the following:

A.
Table of Contents

B.
Introduction
1.
Cover Letter



2.
Proposal Signature Sheet – Attachment A


3.
Direct Contact with Students – Attachment B



4.
Proprietary/Confidential Information – Attachment C



5.
AIA Document – Attachment D

C. Narrative Summary to include as a minimum the following:


1.
The Offeror shall submit a list of completed projects and a resume of personnel expected to be assigned to this project including the name(s) of the partner in charge and any consultants.


2.
Each Offeror submitting a proposal shall include a statement that they will provide all the engineering and/or architectural services necessary to complete the specific project as outlined in the Request for Proposal.


3.
The Offeror selected shall have demonstrated an ability to complete projects with specified completion dates and budget.


4.
Current workload of the Offeror with particular reference to personnel and other resources being proposed.

5. Proposed Schedule of Design:  Offeror shall submit a preliminary outline of how they would propose to schedule the different elements of this project, including a projected time schedule.  HCPS requires completed construction in a minimum of time.


6.
Evidence of past cost performance, project scheduling performed and general overall completion on time of past projects on County or similar projects.

VIII.
PROPOSAL EVALUATION/SELECTION PROCESS:
A.
Offerors are to make written proposals which present the Offeror's qualifications and understanding of the work to be performed.  Offerors are asked to address each evaluation criteria and to be specific in presenting their qualifications.  Proposals should be as thorough and detailed as possible so that the County may properly evaluate your capabilities to provide the required goods/services.

B.
Selection of the Successful Offeror will be based upon submission of proposals meeting the selection criteria.  The minimum selection criteria will include:

	Criteria
	Weight

	Special experience, technical capabilities, professional competence, and qualifications of the Offeror and qualifications of proposed personnel assigned to the project.
	30

	Demonstrated knowledge and understanding of Henrico County Plan of Development standards, local conditions and all pertinent codes and regulations. 
	10

	List of proposed associated licensed architects, engineers, landscape architects, surveyor or other special consultant firms, if any to be used. 
	10

	Current workload and ability to complete the required work within County time constraints to include staffing plan.
	15

	Clearly demonstrate understanding of the work to be performed and completeness and reasonableness of the proposing Offeror's plan for accomplishing the tasks.
	20

	Past cost performance, project scheduling performance and general overall completion on time of County projects and other similar projects; to include total project budget, final project cost, change order cost, original scheduled days for completion and actual days for completion. 
	10

	Quality of written proposals/oral presentations 
	5

	TOTAL
	100


C.
The County shall engage in individual discussions with two or more Offerors deemed fully qualified, responsible and suitable on the basis of initial responses and with emphasis on professional competence, to provide the required service. These Offerors will be requested to make an oral presentation to a Selection Committee to explain their proposal and answer questions.  Offerors that are selected for oral presentations shall not present potential site layout/building planning solutions pertaining to this particular site.  This exception does not preclude the presentation of similar projects completed by the Offeror in other jurisdictions.  The A/E Selection Committee may opt to visit completed projects of Offerors during the selection process.  
D.
At the conclusion of discussion, and on the basis of evaluation factors as stated in the Request for Proposals and all information developed in the selection process to this point, the County shall select in the order of preference two or more Offerors whose professional qualifications and proposed services are deemed most meritorious.  Negotiations shall then be conducted; beginning with the Offeror ranked first.  If a contract satisfactory and advantageous to the County can be negotiated at a price considered fair and reasonable, the award shall be made to that Offeror.  Otherwise, negotiations with the Offeror ranked first shall be formally terminated and negotiations conducted with the Offeror ranked second, and so on until such a contract can be negotiated at a fair and reasonable price.  Should the County determine in writing and in its sole discretion that only one Offeror is fully qualified or that one Offeror is clearly more highly qualified and suitable than the others under consideration, a contract may be negotiated and awarded to that Offeror.

ATTACHMENT A

PROPOSAL SIGNATURE SHEET 

Page 1 of 2
My signature certifies that the proposal as submitted complies with all Terms and Conditions as set forth in RFP# 09-8677-7CS.  My signature also certifies that by submitting a proposal in response to this Request for Proposal, the Offeror represents that in the preparation and submission of this proposal, said Offeror did not, either directly or indirectly, enter into any combination or arrangement with any person, firm or corporation or enter into any agreement, participate in any collusion, or otherwise take any action in the restraint of free, competitive bidding in violation of the Sherman Act (15 U.S.C. Section 1 et seq.) or Sections 59.1-9.1 through 59.1-9.17 or Sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia.

I hereby certify that I am authorized to sign as a Representative for the Firm:

NAME OF OFFEROR:_______________________________________________________________

ADDRESS:
__________________________________________________________________



__________________________________________________________________

FED ID NO:
__________________________________________________________________

SIGNATURE:
__________________________________________________________________

NAME (print):___________________________________________________________________

TITLE:

_________________________________________________________________

TELEPHONE
_____________________________________________________________

E-MAIL:












FAX:

__________________________________________________________________

DATE:

__________________________________________________________________

ATTACHMENT A

PROPOSAL SIGNATURE SHEET

Page 2 of 2

BUSINESS CLASSIFICATION

PLEASE CLASSIFY YOUR BUSINESS/ORGANIZATION BY CHECKING THE APPROPRIATE BOXES BELOW.  This designation is asked of all business/organizations including publicly traded corporations, non-profits, sheltered workshops, government organizations, partnerships, sole proprietorships, etc.

SUPPLIER TYPE (Check One)

BUSINESS CATEGORY (Check all that apply)

 FORMCHECKBOX 

CORPORATION - DOMESTIC

 FORMCHECKBOX 

SMALL BUSINESS

 FORMCHECKBOX 

INDIVIDUAL/SOLE PROPRIETOR - 
 FORMCHECKBOX 

WOMAN OWNED AND CONTROLLED


  DOMESTIC

 FORMCHECKBOX 

PARTNERSHIP - DOMESTIC

 FORMCHECKBOX 

MINORITY OWNED AND ONTROLLED

 FORMCHECKBOX 


GOVERNMENT - DOMESTIC

 FORMCHECKBOX 

NONE OF THE ABOVE


 FORMCHECKBOX 

NON-PROFIT



 

 FORMCHECKBOX 

CORPORATION - FOREIGN



 FORMCHECKBOX 

INDIVIDUAL/SOLE PROPRIETOR - FOREIGN



  

 FORMCHECKBOX 

PARTNERSHIP – FOREIGN


 FORMCHECKBOX 

GOVERNMENT – FOREIGN



VENDOR REGISTRATION – The County of Henrico encourages all suppliers interested in doing business with them to register with eVA, the Commonwealth of Virginia’s electronic procurement portal, http://eva.virginia.gov.

eVA Registered
?  
 FORMCHECKBOX 
    YES
 FORMCHECKBOX 
    NO

SUBMIT THIS FORM WITH PROPOSAL

ATTACHMENT B

DIRECT CONTACT WITH STUDENTS
PROPOSAL RESPONSE ATTACHMENT

Name of Offeror: ________________________________

Pursuant to the § 22.1-296.1 of the Code of Virginia, prior to awarding a contract for the provision of services that require the successful Offeror, his employees (or subcontractors) to have direct contact with students, the school board shall require the successful Offeror and, when relevant, any employee who will have direct contact with students, to provide certification that (i) he has not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child; and (ii) whether he has been convicted of a crime of moral turpitude.

Any person making a materially false statement regarding any such offense shall be guilty of a Class 1 misdemeanor and, upon conviction, the fact of such conviction shall be grounds for the revocation of the contract to provide such services and, when relevant, the revocation of any license required to provide such services.  

For the purposes of this subsection, direct contact with students means being in the presence of students during regular school hours or during school-sponsored activities.
As part of this submission, I certify that the employees of, or successful Offerors to, the above mentioned successful Offeror that will be providing services to the School Division under the resulting contract (i) will have not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child; and/or (ii) have not been convicted of a crime of moral turpitude. Furthermore, I understand that the duty to certify is ongoing and extends to future employees and employees of successful Offerors for the duration of the contract.


Signature of Authorized Representative 


Printed Name of Authorized Representative


Printed Name of Vendor (if different than Representative)








Date

 ATTACHMENT C
PROPRIETARY/CONFIDENTIAL INFORMATION IDENTIFICATION

NAME OF FIRM/OFFEROR: ______________________________

Trade secrets or proprietary information submitted by an offeror shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the offeror must invoke the protections of §2.2-4342F of the Code of Virginia, in writing, either before or at the time the data or other material is submitted.  The written notice must specifically identify the data or materials to be protected including the section of the proposal in which it is contained and the page numbers, and states the reasons why protection is necessary.  The proprietary or trade secret material submitted must be identified by some distinct method such as highlighting or underlining and must indicate only the specific words, figures, or paragraphs that constitute trade secret or proprietary information.  In addition, a summary of proprietary information submitted shall be submitted on this form.  The classification of an entire proposal document, line item prices, and/or total proposal prices as proprietary or trade secrets is not acceptable.  If, after being given reasonable time, the offeror refuses to withdraw such a classification designation, the proposal will be rejected.
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DEFINITIONS





Small Business/Organization – is an independently owned and operated business which, together with affiliates, has 250 or fewer employee or average annual gross receipts of $10 million or less averaged over the previous three years.





Minority Business – is a business concern that is at least 51% owned by one or more minority individuals or in the case of a corporation, partnership or limited liability company, or other entity, at least 51% of the equity ownership interest in the corporation, partnership or limited company or other entity is owned by one or more minority individuals and both the management and daily business operations are controlled by one or more minority individuals.  Such individuals shall include Asian American, African American, Hispanic American, Native Americans and Service Disabled Veterans.





Woman-Owned Business – A business concern that is at least 51% owned by one or more women who are U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited company or other entity, at least 51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens, and both the management and daily business operations are controlled by one or more women who are U.S. citizens or legal resident aliens.
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