Section B

OPEN WORLD RUSSIAN LEADERSHIP 

ALUMNI PROGRAM

B1. 
PRICING SHEET: The contractor shall provide a firm fixed 



price for base year and (3) option years.
0001
ALUMNI ACTIVITIES – BASE YEAR

1
LOT

$


To include Materials and Correspondence,


Participant ID, Recruitment and Processing


For Alumni Activities, Travel, Transportation


And Lodging, Alumni Follow-up and 


Administration

0002
ALUMNI ACTIVITIES – OPTION 1

 1
LOT

$


To include Materials and Correspondence,


Participant ID, Recruitment and Processing


For Alumni Activities, Travel, Transportation


And Lodging, Alumni Follow-up and 


Administration

0003
ALUMNI ACTIVITIES – OPTION 2

 1
LOT

$


To include Materials and Correspondence,


Participant ID, Recruitment and Processing


For Alumni Activities, Travel, Transportation


And Lodging, Alumni Follow-up and 


Administration

0004
ALUMNI ACTIVITIES – OPTION 3

 1
LOT

$


To include Materials and Correspondence,


Participant ID, Recruitment and Processing


For Alumni Activities, Travel, Transportation


And Lodging, Alumni Follow-up and 


Administration

B2.
TOTAL PROPOSED PRICE






$
PART 1 – SECTION C
DESCRIPTION, SPECIFICATIONS, STATEMENT OF WORK
C. 1
BACKGROUND


The Open World Program, administered by the Open World Leadership Center (Center), has brought more than 10,500 young political and civic leaders to the U. S. from all regions of the Russian Federation, Ukraine, and Lithuania, and nearly all regions of Uzbekistan.  The Center recently set a goal of expansion into all countries of the former Soviet Union by 2011. 

Open World participants usually spend 10 days in the U. S. and have been hosted in over 1,500 communities in all 50 states and the District of Columbia. .  Most participants have been hosted in American homes and observed a wide range of activities organized around such themes as federalism and accountable governance, the environment, rule of law, healthy communities, culture, and women as leaders.  Delegates meet their American counterparts in both public and private sectors and are encouraged to maintain contact after the program. 

The Open World alumni program has focused its activities in Russia, the country with 95% of the program’s alumni. The program has developed a database of alumni, maintained active follow‑up communication with its alumni, provided opportunities for professional development and networking in Russia, produced an alumni bulletin in Russian, developed a dual‑language website for up‑to‑date program information, and encouraged continuing communication between Russian participants and their U. S. hosts.


  Many alumni are leaders in federal, regional, and local government.  They serve as legislators, administrators, and experts for a variety of government agencies.  Many others are civic leaders covering the entire spectrum of society from business, politics, educational institutions and social organizations.  Open World alumni cover every size community from small villages to regional capitals and the capital city of Moscow.  The average age of our alumni is 38.  The alumni are decision makers and managers in Russian society.  Fifty‑one per cent of our alumni are male, 49 per cent are female.


The Open World program is unlike any other exchange program in that it brings government and civic leaders to America for their first exposure to how democracy and a market economy function here.  These participants are not required to know English and the usual ten‑day stay fits into their busy schedules.  Upon returning home, program participants are able to implement new ideas in their community. Thanks to their Open World experience they have gained a better understanding of the role of volunteer organizations in American society, the legislative process, the free enterprise system, and the role of an independent judiciary.  Following their Open World program, participants are eager to continue ties with American leaders and communities.


P. L. 106‑554 established the Open World Leadership Center in the Legislative Branch.  The Open World Leadership Center through its alumni outreach program strives to enhance understanding and capabilities for cooperation between Americans and Open World Program participants, and engage alumni in ongoing project activity. The Center also seeks to maximize coordination of alumni activities with the alumni in the Russian Federation who may have participated in other U. S. government and private exchange programs (such as Muskie, FLEX, SABIT, but not limited to these programs.)  The Center maintains the strongest possible relationship with the U. S. Embassy, consulates, and other U.S representative offices in Russia (including the American Corners and Centers), and other institutions with international ties.  

In view of the breadth of locations in which Open World alumni live and work, the Center is keenly committed to alumni activities that enable all alumni the opportunity to participate in at least one activity per year.  The contractor implementing Open World’s alumni program shall clearly demonstrate the ability to conduct varied and geographically diverse activities aimed at engaging Open World alumni in an ongoing dialogue with their American colleagues, producing quantifiable results as defined by the Center that will be systematically collected, tracked and reported to the Center on a regular and cumulative basis. 

C. 2
SCOPE


The Contractor shall provide expert and consultant services to the Center in planning and implementing a one‑year alumni program, with options for two additional years of programming activity.

The goals of the alumni program are:


To develop a substantive dialogue and lasting ties between Open World alumni and their American counterparts;


To develop networking opportunities and activities aimed at cooperation and collaboration between American participants, program alumni and other potential partners; and


To increase alumni resources through information distribution and partnering of interests and entities.

The services the Contractor shall provide include: 


Developing a mechanism to distribute information to alumni and partner organizations through a distribution system that includes list‑serves and a newsletter;


Encourage and assist OW participants in registering for the various web‑resources offered by Open World (such as digital directory, listservs, and forums)


Assist and provide training to alumni, hosts, partners, and staff in utilizing various Open World web technologies


Creating and managing an up‑to‑date program database with all relevant contact information for alumni and program partners, that is capable of quantifying program results and containing transferred data on all Open World alumni.  The database should also record relevant current activities and interests of program alumni, as they relate to the stated goals and desired results of the Open World Program;


Planning results‑oriented alumni activities and coordinating these activities with potential co‑sponsors, such as State Department and other organizations with significant number of alumni; 


Contributing timely information about alumni activities and results to the Open World website; and


Collecting and reporting data about significant Open World alumni achievements and other programmatic results as defined by the Center.

C. 3
General Requirements


The Contractor shall provide expert and consultant services to the Center and implement a wide range of activities for an established alumni network in Russia and, possibly Ukraine.  Timely performance and good communication between the Contractor and the Center is essential.  In general the required services shall include, among other things:

C.3.1  Materials and Coordination

(a)
Continuously track and quantify results as defined by the Center;

(b)
Prepare in English and Russian as required, informational and promotional materials;

(c)
Correspond with alumni via mail, fax, telephone and e‑mail, and other electronic means;
(d) Coordinate with U. S. Embassy staff and brief American and Russian organizations with regard to Open World program goals and alumni activities;

(e) Maintain updated contact information for all alumni in accordance with their current Privacy Statements; 

(f) Assist alumni and partners in registering on the Digital Directory1 and market its function and uses;(g) Assist alumni and other program stakeholders in their communication with one another;

(h) Disseminate timely and practical information, such as grant, networking, and professional development opportunities from a variety of sources to alumni through the use of various web‑based and electronic technologies;

(i) Demonstrate the ability to plan and execute appropriate regional activities at the request of the Center and in coordination with other Russia‑and U.S. based organizations;

(j) Conduct two interregional two-day thematic conferences for thirty participants each

(k) Demonstrate the ability to work in other participating Open World countries with alumni. 

(l) Provide support for alumni representatives and clubs in planning and executing alumni activities;



(m) Coordinate and publish program‑related information at the request of the Center; and

(n) Coordinate Open World alumni collaboration with the American Centers and Corners, Internet access sites, regional libraries and universities. 

C.3.2  Participant Identification, Recruitment and Processing

(a) Prepare and maintain profile information on all alumni;

(b) Identify, recruit, and invite alumni for participation in Open World events;

(c) Coordinate registration for alumni event participants; and

(d) Solicit nominations from Open World alumni for new delegates for the Open World program.

C.3.3  Travel, Transportation and Lodging

(a) Demonstrate the ability to arrange compensation for alumni travel to events; and

(b) Demonstrate the ability to arrange local transportation, lodging, and meals for alumni event participants.

C3.4  Alumni Follow‑up and Center Evaluation

(a) Conduct surveys of alumni with the Center’s approval to determine alumni satisfaction with the alumni activities and to make recommendations for future program development;

(b) Develop a strategy to evaluate the long‑term effectiveness of the Open World Program using Participants’  feedback; and

(c) Effectively track programmatic results and successes and inform the Center of these in a timely and cumulative manner.

C3.5 Administration
(a) Provide international (ISO) standards for all computers, hardware, and software; 

(b) Recruit and hire appropriate staff as required to complete proposed mission;

(c) Recruit and hire seven regional alumni coordinators in close coordination with the Center by proposing candidates that are vetted by the Center for final decision;

(d) Provide monthly updates to the Center providing detailed information on programmatic results;

(e) Closely coordinate all work with Center alumni liaison in Russia as well as with Contracting Officer’s Technical Representative in the U.S. 

(f) Maintain a web-enabled, comprehensive, quality-controlled database for all alumni in accordance with standards outlined by the Center; and

(g) Conduct all electronic and traditional correspondence and phone contact with alumni for data updates, tracking accomplishments, evaluations, alumni events, nominations, invitations, and travel/program arrangements.

C.4
SPECIFIC REQUIREMENTS

C.4.1
Programmatic Materials

(a) Materials and Correspondence.  The Contractor shall develop, produce, and              distribute materials that describe alumni activities, as well as maintain correspondence with alumni.  All materials and correspondence provided to Russian participants shall be in Russian, with English translations provided to the Center as appropriate.  Informational packets on alumni activities and opportunities will be mailed to all Russian participants upon return home from their Open World visit.  An eight page newsletter or bulletin will be produced, i.e. written, edited, compiled, printed, and mailed to all alumni in Russia three times a year.  Mass‑mailing materials and correspondence may be reviewed and approved in advance by the Center and others as the Center may designate.  Any use of the Center’s name or logos by the Contractor shall only be with the prior approval of the Center.

(b) Publicity.  The Contractor shall, at the Center’s request, assist with publicity for the Center and shall provide information and other materials to the Center as requested.

C.4.2
Alumni Follow‑up and Center Evaluation

(a)
The Contractor shall provide Center with updates on alumni’s accomplishments, such as current positions, projects, relevant speeches and publications, and Open World‑related press articles, etc.

(b)
The Contractor shall track and quantify Alumni’s professional progress and on‑going ties with American counterparts after participation in the program to assess the effectiveness of the Program. 

C.4.3
Administration

(a)
Database.  The Contractor shall maintain a client management database to facilitate on‑going ties and track results.  Center‑designated individuals shall have privileged access to the database to assist program participants and to populate the database with information that supports the mission of the Open World Program. The Contractor shall load the database on the Center’s website and train Center staff in its operation.

b) Staffing. The Contractor shall provide professional, technical and office support staff necessary to assure the timely completion of all milestones and other contractual responsibilities. The Contractor shall recruit and hire appropriate staff as necessary.

C. 5
PERIOD OF PERFORMANCE

The period of performance shall begin upon contract award and to include base year and (3) option years.

C. 6
PLACE OF PERFORMANCE

The services to be provided under this contract shall be accomplished at the following location(s):
Various locations throughout Russia.
C. 7
PAYMENT TERMS

A. A firm fixed price contract will result from this solicitation.  The payment will be determined by the amount proposed and accepted in Section B.  Therefore, payment will be based upon acceptance of supplies delivered or services performed. Upon acceptance of a valid invoice, payment will be made within 30 days.  
C. 8
52.232‑25 Prompt Payments ‑‑As Modified by the Library of Congress (APR 1989)

Notwithstanding any other payment clause in this contract, the Government will make invoice payments under the terms and conditions specified in this clause.  Payment shall be considered as being made on the day a check is dated or an electronic fund transfer is made.  All days referred to in this clause are calendar days, unless otherwise specified.

(a)   Invoice Payment.

  (1)  For purposes of this clause, "invoice payment" means a Government disbursement of monies to a Contractor under a contract or other authorization for supplies of services accepted by the Government.  This includes payments for partial deliveries that have been accepted by the Government and final cost or fee payments where amounts owed have been settled between the Government and the Contractor.

  (2)  The due date for making invoice payment by the designated payment office shall be the later of the following two events:

     (i)  The 30th day after the designated billing office has received proper invoice from the Contractor.

     (ii)  The 30th day after Government acceptance of supplies delivered or services performed by the Contractor.  On a final invoice where the payment amount is subject to contract settlement actions, acceptance shall be deemed to have occurred on the effective date of the contract settlement.  However, if the designated billing office fails to annotate the invoice with the actual date of receipt, the invoice payment due date shall be deemed to be the 30th day after the date the Contractor's invoice is dated, provided a proper invoice is received and there is no disagreement over quantity, quality, or Contractor compliance with contract requirements.

  (3)  An invoice is the Contractor's bill or written request for payment under the contract for supplies delivered or services performed.  An invoice shall be prepared and submitted to the designated billing office specified in the contract.  A proper invoice must include the items listed in subdivisions (a) (3) (i) through (a) (3) (viii) of this clause.  If the invoice does not comply with these requirements, than the Contractor will be notified of the defect within 15 days after the receipt of the invoice at the designated billing office.

     (i)  Name and address of the Contractor.

     (ii)  Invoice date.

     (iii)  Contract number or other authorization for supplies delivered or services performed (including order number and contract line item number, if possible).

     (iv)  Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.

     (v)  Shipping and payment terms (e.g., shipment number and date of shipment, prompt payment discount terms).  Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.


     (vi)  Name and address of Contractor's official to whom payment is to be sent (must be the same as that in the contract or in a proper notice of assignment).

     (vii)  Name (where practicable), title, phone number, and mailing address of person to be notified in event of defective invoice.

     (viii)  Any other information or documentation required by other requirements of the contract (such as evidence of shipment).

(b)  Contract Financing Payments.

  (1)  For purposes of this clause, "contract financing payment" means a Government reimbursement of monies to a Contractor under a contract clause or other authorization prior to acceptance of supplies or services by the Government.

  (2)  For contracts that provide for contract financing, requests for payment shall be submitted to the designated billing office as specified in this contract or as directed by the Contracting Officer.  Contract financing payments shall be made on the 30th day after receipt of a proper contract financing request by the designated billing office.  In the event that an audit or other review of a specific financing request is required to ensure compliance with the terms and conditions of the contract, the designated payment office is not compelled to make payment by this date.

  (3)  For advance payments, loans, or other arrangements that do not involve recurrent submissions of contract financing requests, payment shall be made in accordance with the corresponding contract terms or as directed by the Contracting Officer.

  (4)  Contract financing payments shall not be assessed an interest penalty for payment delays.

C. 9

Proposal Costs.  Any costs incurred by the Contractor as result of 

Responding to this solicitation shall be the Contractor’s sole responsibility.

C. 10
 Pre-Proposal Conference.  Attendance to the pre-proposal conference 

  is encouraged.  The conference will be held on Friday, February 16, 

2007 at the James Madison Memorial Building Mary Pickford Theater,  from 9:00am to 12:30pm. Reservation should be made to jwalker@loc.gov
C. 11

 MANDATORY PROPOSAL FORMAT: Responses to this solicitiation must be submitted in two separate volumes along with disk copies in WORD format.  Copies should be also submitted via email to jwalker@loc.gov.  


Volume I – Technical Proposal  


The technical proposal shall demonstrate the offeror’s capability to meet the requirements and provide the deliverables described in the Statement of Work.  Technical proposals should be practical, legible, clear and coherent.  General statements that the offeror can comply with the requirements will not, by themselves, be adequate.  Failure to provide the technical information requested may be cause for rejection of the offeror.  Offeror must present documentation to show that they are legally registered with the Federal Registration Service of the Russian Federation.
NO PRICING INFORMATION SHALL BE INCLUDED IN THIS VOLUMES.

A.
Demonstrated Understanding of the Requirement


The offeror will provide a response that exhibits a clear and in-depth understanding of the specific requirements as stated in the Statement of Work.

B.
Technical comprehension of Requirement 

The offeror will provide responses that address each requirement as listed in Statement of work.  Detailed responses to each of these requirements will provide an explanation indicating the offeror’s ability and proposed methodology to be used to meet each requirement.  Responses will not be restatements of the requirement but will be comprehensive, will conceived, and included detailed approaches to accomplishing the task and providing the deliverables.  The offeror will include specific statements that show technical approach, experience and proposed methodology to meeting the following requirements: 

Demonstrated experience and ability in providing database management in English and Russian. Describe proficiency in language and capacity of geographically distributed resources to develop alumni activities and networks and maintain contact with all alumni for database input.   Describe ability to promote internet technology as a means of communication among participants in Russia and hosts in the U.S

Demonstrated experience and ability in the development of program materials, brochures, invitations, and correspondence in Russian and English.  Describe the proven ability to communicate with high‑level officials in Russia both regionally and in Moscow/St. Petersburg.
Demonstrated experience in managing large on‑site and on‑line conferences in Russia and Ukraine. Describe experience with governmental and non‑governmental clients with implementation of organizational development activities and meeting in virtual and analog settings.  Describe experience in managing cross‑cultural communications solutions, staff development, goal setting, and team building.



C.
Past Performance

The offeror will provide project descriptions of comparable efforts performed during the past two-three years.  The description must include names, titles, and phone numbers of project reference contacts, and approximate project dollar amounts, level of staffing, and duration.  Relevant information to prove and document past performance may include: records of forecasting and controlling costs; adherence to contract schedules, including the administrative aspects of performance; history of reasonable and cooperative behavior and commitment to customer satisfaction; and businesslike concern for the interest of the customer. 
The description should also show if any of the personnel performed the tasks proposed for this contract, and the role and time commitment of the personnel on the referenced project. 



D
Project Management and Qualifications/Experience of Key Personnel


The offeror will include a plan for managing and staffing all phases of this effort.  For purposes of this contract, key personnel are defined as the project executive, project manager and designated alternative, senior experts and specialists. Offeror will identify proposed key personnel and provide detailed resumes which show particular expertise and experience in areas relevant to work of the project.  For each proposed team member, offeror must state level of skill, proposed roles on project, employment status, and time commitment to the project.  Offeror will describe how they will recruit labor for the proposed positions.

C. 12


Phase In Plan
The offeror will include a detailed start-up plan on how he/she will locate and contact alumni, a timeline on contacting nearly 11,000 alumni, transferring data on all alumni, and the manpower for this initial start-up. 

C. 13

EVALUATION CRITERIA
A. 
Contractor selection will be based on evaluation of proposals in accordance with the responses received to the criteria outlined in Statement of Work.  Award will be made to that offeror who is determined to be the best overall value for the Library’s requirements, and which is within the available Library of Congress resources.

B.
The Library of Congress also reserves the right to reject any or all proposals received and/or request clarification or modification of proposals.  The Library reserves the right to determine a competitive range for negotiation based upon the technical and cost acceptability of proposals.  In addition, the Library reserves the right to award a contract without discussions.

Evaluation Factors:  The acceptability of the technical proposal will be evaluated with respect to five (5) major factors.  Technical factors are listed in descending order of importance.  The technical proposal is worth more than the cost proposal, and when technical proposals are relatively equal in technical merit, cost will increase in importance.

The LOC will consider the following factors when determining whether a proposal is technically acceptable: 

1.
Demonstrated Understanding of Requirement

2.
Technical Comprehension of Requirement
3.
Past Performance

4.
Project Management and Qualifications/Experience of Key Personnel

5.
Phase-In Plan
C.
Cost - Cost evaluation will include an analysis of the total cost and cost elements to perform the required work.  The total costs supplied by the offeror shall be submitted on a copy of Section B in the spaces provided and shall constitute the total firm-fixed unit price for that service or deliverable.

D. 
Proposals that are unrealistic in terms of technical commitment or unreasonably low or high in cost or price will be deemed reflective of an inherent lack of technical competence or indicative of failure to comprehend the contract requirements and may be grounds for rejection of the proposal.

.

52.212-4  Contract Terms and Conditions—Commercial Items. 

Contract Terms and Conditions—Commercial Items (Sept 2005) 

(a) Inspection/Acceptance. The Contractor shall only tender for acceptance those items that conform to the requirements of this contract. The Government reserves the right to inspect or test any supplies or services that have been tendered for acceptance. The Government may require repair or replacement of nonconforming supplies or reperformance of nonconforming services at no increase in contract price. The Government must exercise its post-acceptance rights— 

(1) Within a reasonable time after the defect was discovered or should have been discovered; and 

(2) Before any substantial change occurs in the condition of the item, unless the change is due to the defect in the item. 

(b) Assignment. The Contractor or its assignee may assign its rights to receive payment due as a result of performance of this contract to a bank, trust company, or other financing institution, including any Federal lending agency in accordance with the Assignment of Claims Act (31 U.S.C. 3727). However, when a third party makes payment (e.g., use of the Governmentwide commercial purchase card), the Contractor may not assign its rights to receive payment under this contract. 

(c) Changes. Changes in the terms and conditions of this contract may be made only by written agreement of the parties. 

(d) Disputes. This contract is subject to the Contract Disputes Act of 1978, as amended (41 U.S.C. 601-613). Failure of the parties to this contract to reach agreement on any request for equitable adjustment, claim, appeal or action arising under or relating to this contract shall be a dispute to be resolved in accordance with the clause at FAR 52.233-1, Disputes, which is incorporated herein by reference. The Contractor shall proceed diligently with performance of this contract, pending final resolution of any dispute arising under the contract.  See LOC Clause.

(e) Definitions. The clause at FAR 52.202-1, Definitions, is incorporated herein by reference. 

(f) Excusable delays. The Contractor shall be liable for default unless nonperformance is caused by an occurrence beyond the reasonable control of the Contractor and without its fault or negligence such as, acts of God or the public enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, unusually severe weather, and delays of common carriers. The Contractor shall notify the Contracting Officer in writing as soon as it is reasonably possible after the commencement of any excusable delay, setting forth the full particulars in connection therewith, shall remedy such occurrence with all reasonable dispatch, and shall promptly give written notice to the Contracting Officer of the cessation of such occurrence. 

(g) Invoice. 

(1) The Contractor shall submit an original invoice and three copies (or electronic invoice, if authorized) to the address designated in the contract to receive invoices. An invoice must include— 

(i) Name and address of the Contractor; 

(ii) Invoice date and number; 

(iii) Contract number, contract line item number and, if applicable, the order number; 

(iv) Description, quantity, unit of measure, unit price and extended price of the items delivered; 

(v) Shipping number and date of shipment, including the bill of lading number and weight of shipment if shipped on Government bill of lading; 

(vi) Terms of any discount for prompt payment offered; 

(vii) Name and address of official to whom payment is to be sent; 

(viii) Name, title, and phone number of person to notify in event of defective invoice; and 

(ix) Taxpayer Identification Number (TIN). The Contractor shall include its TIN on the invoice only if required elsewhere in this contract. 

(x) Electronic funds transfer (EFT) banking information. 

(A) The Contractor shall include EFT banking information on the invoice only if required elsewhere in this contract. 

(B) If EFT banking information is not required to be on the invoice, in order for the invoice to be a proper invoice, the Contractor shall have submitted correct EFT banking information in accordance with the applicable solicitation provision, contract clause (e.g., 52.232-33, Payment by Electronic Funds Transfer—Central Contractor Registration, or 52.232-34, Payment by Electronic Funds Transfer—Other Than Central Contractor Registration), or applicable agency procedures. 

(C) EFT banking information is not required if the Government waived the requirement to pay by EFT. 

(2) Invoices will be handled in accordance with the Prompt Payment Act (31 U.S.C. 3903) and Office of Management and Budget (OMB) prompt payment regulations at 5 CFR Part 1315. See LOC Clause

(h) Patent indemnity. The Contractor shall indemnify the Government and its officers, employees and agents against liability, including costs, for actual or alleged direct or contributory infringement of, or inducement to infringe, any United States or foreign patent, trademark or copyright, arising out of the performance of this contract, provided the Contractor is reasonably notified of such claims and proceedings. 

(i) Payment.— 

(1) Items accepted. Payment shall be made for items accepted by the Government that have been delivered to the delivery destinations set forth in this contract. 

(2) Prompt payment. The Government will make payment in accordance with the Prompt Payment Act (31 U.S.C. 3903) and prompt payment regulations at 5 CFR Part 1315.  See LOC Clause

(3) Electronic Funds Transfer (EFT). If the Government makes payment by EFT, see 52.212-5(b) for the appropriate EFT clause. 

(4) Discount. In connection with any discount offered for early payment, time shall be computed from the date of the invoice. For the purpose of computing the discount earned, payment shall be considered to have been made on the date which appears on the payment check or the specified payment date if an electronic funds transfer payment is made. 

(5) Overpayments. If the Contractor becomes aware of a duplicate contract financing or invoice payment or that the Government has otherwise overpaid on a contract financing or invoice payment, the Contractor shall immediately notify the Contracting Officer and request instructions for disposition of the overpayment. 

(j) Risk of loss. Unless the contract specifically provides otherwise, risk of loss or damage to the supplies provided under this contract shall remain with the Contractor until, and shall pass to the Government upon: 

(1) Delivery of the supplies to a carrier, if transportation is f.o.b. origin; or 

(2) Delivery of the supplies to the Government at the destination specified in the contract, if transportation is f.o.b. destination. 

(k) Taxes. The contract price includes all applicable Federal, State, and local taxes and duties. 

(l) Termination for the Government’s convenience. The Government reserves the right to terminate this contract, or any part hereof, for its sole convenience. In the event of such termination, the Contractor shall immediately stop all work hereunder and shall immediately cause any and all of its suppliers and subcontractors to cease work. Subject to the terms of this contract, the Contractor shall be paid a percentage of the contract price reflecting the percentage of the work performed prior to the notice of termination, plus reasonable charges the Contractor can demonstrate to the satisfaction of the Government using its standard record keeping system, have resulted from the termination. The Contractor shall not be required to comply with the cost accounting standards or contract cost principles for this purpose. This paragraph does not give the Government any right to audit the Contractor’s records. The Contractor shall not be paid for any work performed or costs incurred which reasonably could have been avoided. 

(m) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the event of any default by the Contractor, or if the Contractor fails to comply with any contract terms and conditions, or fails to provide the Government, upon request, with adequate assurances of future performance. In the event of termination for cause, the Government shall not be liable to the Contractor for any amount for supplies or services not accepted, and the Contractor shall be liable to the Government for any and all rights and remedies provided by law. If it is determined that the Government improperly terminated this contract for default, such termination shall be deemed a termination for convenience. 

(n) Title. Unless specified elsewhere in this contract, title to items furnished under this contract shall pass to the Government upon acceptance, regardless of when or where the Government takes physical possession. 

(o) Warranty. The Contractor warrants and implies that the items delivered hereunder are merchantable and fit for use for the particular purpose described in this contract. 

(p) Limitation of liability. Except as otherwise provided by an express warranty, the Contractor will not be liable to the Government for consequential damages resulting from any defect or deficiencies in accepted items. 

(q) Other compliances. The Contractor shall comply with all applicable Federal, State and local laws, executive orders, rules and regulations applicable to its performance under this contract. 

(r) Compliance with laws unique to Government contracts . The Contractor agrees to comply with 31 U.S.C. 1352 relating to limitations on the use of appropriated funds to influence certain Federal contracts; 18 U.S.C. 431 relating to officials not to benefit; 40 U.S.C. 3701, et seq., Contract Work Hours and Safety Standards Act; 41 U.S.C. 51-58, Anti-Kickback Act of 1986; 41 U.S.C. 265 and 10 U.S.C. 2409 relating to whistleblower protections; 49 U.S.C. 40118, Fly American; and 41 U.S.C. 423 relating to procurement integrity. 

(s) Order of precedence. Any inconsistencies in this solicitation or contract shall be resolved by giving precedence in the following order: 

(1) The schedule of supplies/services. 

(2) The Assignments, Disputes, Payments, Invoice, Other Compliances, and Compliance with Laws Unique to Government Contracts paragraphs of this clause. 

(3) The clause at 52.212-5. 

(4) Addenda to this solicitation or contract, including any license agreements for computer software. 

(5) Solicitation provisions if this is a solicitation. 

(6) Other paragraphs of this clause. 

(7) The Standard Form 1449. 

(8) Other documents, exhibits, and attachments. 

(9) The specification. 

(t) Central Contractor Registration (CCR). 

(1) Unless exempted by an addendum to this contract, the Contractor is responsible during performance and through final payment of any contract for the accuracy and completeness of the data within the CCR database, and for any liability resulting from the Government’s reliance on inaccurate or incomplete data. To remain registered in the CCR database after the initial registration, the Contractor is required to review and update on an annual basis from the date of initial registration or subsequent updates its information in the CCR database to ensure it is current, accurate and complete. Updating information in the CCR does not alter the terms and conditions of this contract and is not a substitute for a properly executed contractual document. 

(2)(i) If a Contractor has legally changed its business name, “doing business as” name, or division name (whichever is shown on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary requirements regarding novation and change-of-name agreements in FAR Subpart 42.12, the Contractor shall provide the responsible Contracting Officer a minimum of one business day’s written notification of its intention to (A) change the name in the CCR database; (B) comply with the requirements of Subpart 42.12; and (C) agree in writing to the timeline and procedures specified by the responsible Contracting Officer. The Contractor must provide with the notification sufficient documentation to support the legally changed name. 

(ii) If the Contractor fails to comply with the requirements of paragraph (t)(2)(i) of this clause, or fails to perform the agreement at paragraph (t)(2)(i)(C) of this clause, and, in the absence of a properly executed novation or change-of-name agreement, the CCR information that shows the Contractor to be other than the Contractor indicated in the contract will be considered to be incorrect information within the meaning of the “Suspension of Payment” paragraph of the electronic funds transfer (EFT) clause of this contract. 

(3) The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see Subpart 32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database. Information provided to the Contractor’s CCR record that indicates payments, including those made by EFT, to an ultimate recipient other than that Contractor will be considered to be incorrect information within the meaning of the “Suspension of payment” paragraph of the EFT clause of this contract. 

(4) Offerors and Contractors may obtain information on registration and annual confirmation requirements via the internet at    MACROBUTTON HtmlResAnchor http://www.ccr.gov
 or by calling 1-888-227-2423 or 269-961-5757. 

(End of clause) 

FAR 52.233-1 DISPUTES‑‑As Modified by the Library of Congress (NOV 1996)

(a) This contract is not subject to the Contract Disputes Act of 1978, as amended  (41 U.S.C.601-613).

(b) All disputes arising under or relating to this contract shall be resolved under this clause.

(c) "Claim," as used in this clause, means a written demand or written assertion by one of the contracting parties seeking, as a matter of right, the payment of money in a sum certain, the adjustment or interpretation of contract terms, or other relief arising under or relating to this contract.  A claim arising under a contract, unlike a claim relating to that contract, is a claim that can be resolved under a contract clause that provides for the relief sought by the claimant. However, a written demand or written assertion by the Contractor seeking the payment of money exceeding $100,000 is not a claim under this clause until certified as required by subparagraph (d)(2) below.  A voucher, invoice, or other routine request for payment that is not in dispute when submitted is not a claim under this clause.  The submission may be converted to a claim under this clause if it is disputed either as to liability or amount, or is not acted upon in a reasonable time, by complying with the submission and certification requirements of this clause.

(d) (1) A claim by the Contractor shall be made in writing and unless otherwise stated in this contract submitted within 6 years after accrual of the claim to the Contracting Officer for a written decision.  A claim by the Government against the Contractor shall be subject to a written decision by the Contracting Officer.

(2) (i) Contractors shall provide the certification specified in subparagraph (d)(2)(iii) of this clause when submitting any claim -

  (A) Exceeding $100,000; or

  (B) Regardless of the amount claimed, when using -

(1) Arbitration conducted pursuant to 5 U.S.C. 575-580; or

(2) Any other alternative means of dispute resolution (ADR) technique that the agency elects to handle in accordance with the Administrative Dispute Resolution Act (ADRA).

(ii) The certification requirement does not apply to issues in controversy that have not been submitted as all or part of a claim.

(iii) The certification shall state as follows:  "I certify that the claim is made in good faith; that the supporting data are accurate and complete to the best of my knowledge and belief; that the amount requested accurately reflects the contract adjustment for which the Contractor believes the Government is liable; and that I am duly authorized to certify the claim on behalf of the Contractor."

(3) The certification may be executed by any person duly authorized to bind the Contractor with respect to the claim.

(e) For Contractor claims of $100,000 or less, the Contracting Officer must, if requested in writing by the Contractor, render a decision within 60 days of the request.  For Contractor-certified claims over $100,000, the Contracting Officer must, within 60 days, decide the claim or notify the Contractor of the date by which the decision will be made.

(f) The Contracting Officer's decision shall be final unless the Contractor appeals to the Head of Contracts Services who will serve as the Hearing Officer to review the decision.

(g) If the claim by the Contractor is submitted to the Contracting Officer or a claim by the Government is presented to the Contractor, the parties, by mutual consent, may agree to use ADR.  If the Contractor refuses an offer for alternative dispute resolution, the Contractor shall inform the Contracting Officer, in writing, of the Contractors specific reasons for rejecting the request.  When using arbitration pursuant to 5 U.S.C. 575-580, or when using any other ADR technique that the agency elects to handle in accordance with the ADRA, any claim, regardless of amount, shall be accompanied by the certification described in subparagraph (d)(2)(iii) of this clause, and executed in accordance with subparagraph (d)(3) of this clause.

(h) The Government shall pay interest on the amount found due and unpaid from (1) the date the Contracting Officer receives the claim (certified, if required); or (2) the date that payment otherwise would be due, if that date is later, until the date of payment.  With regard to claims having defective certifications, as defined in (FAR) 48 CFR 33.201, interest shall be paid from the date that the Contracting Officer initially receives the claim.  Simple interest on claims shall be paid at the rate, fixed by the Secretary of the Treasury as provided in the Act, which is applicable to the period during which the Contracting Officer receives the claim and then at the rate applicable for each 6-month period as fixed by the Treasury Secretary during the pendency of the claim.

(i)The Contractor shall proceed diligently with performance of this contract, pending final resolution of any request for relief, claim, appeal, or action arising under the contract, and comply with any decision of the Contracting Officer.

(End of Clause)

INVOICING - 
Vendors are required to submit invoices to the Library of Congress electronically. Invoices should be attached to an e-mail message addressed to FSDACC@.loc.gov. including "Invoice" in the Subject Line of the message. The following formats are accepted: Word, WordPerfect, Excel, HTML, PDF (Adobe), TIF and JPG. Do not send an additional copy in the mail. Vendors requesting a waiver of this requirement must contact Accounting Operations Ofc at (202) 707-5225 or by e-mail to FSDACCcm.loc.gov.

(End of Clause)

Security requirements for On-Site Contractor Personnel (APR 1997)

Personnel provided under this contract shall not be under pending charges, shall have not been convicted of any felony within the last 10 years, or any misdemeanor within the last 5 years (excepting minor motor vehicle infractions for which the individual paid a fine or posted collateral in the amount of $300 or less) which would indicate violent or disruptive conduct, dishonest conduct, untrustworthiness or unreliability which could reasonably affect performance on the contract or pose a security concern with respect to access to Library buildings or grounds, property or collections.  Note that the term "convicted" would include a disposition of "probation" or "probation before judgment."  

Should any person employed by the contractor to perform work under this contract be convicted of any of the aforesaid offenses, the contractor agrees to remove the individual from the contract performance and return all Library building and stack passes issued to the individual.  The contractor also agrees to remove any individual under pending charges for any felony or misdemeanor with the exceptions noted above until such time as the final disposition is known.  

Upon request of the Library, the contractor will identify personnel to be assigned to work under the contract and submit a FD-258 (contractor fingerprint chart) and any other necessary administrative forms provided by the Library so that a background check may be conducted.  The parties agree that the Library has final authority to determine the suitability of contractor personnel who perform work under this contract.  Nevertheless, the fact that the Library may conduct background checks on assigned contractor personnel does not relieve the contractor of the responsibility to provide qualified, reliable personnel of sound character and conduct.

(End of Clause)

52.217-8  Option to Extend Services. (NOV 1999) 

The Government may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within 15 days of expiration of this contract.

(End of Clause)

52.217-9  Option to Extend the Term of the Contract. (MAR 2000) 

(a) The Government may extend the term of this contract by written notice to the Contractor within 30 days of the expiration date; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 60 days before the contract expires. The preliminary notice does not commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 5 years.

1 A web�based networking tool designed to foster communication among Open World alumni and American hosts in a secure digital environment. 





