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RFP # 10-8845-5CS
May 14, 2010

REQUEST FOR PROPOSAL
ABILITY AND ACHIEVEMENT ASSESSMENT PROGRAM
HENRICO COUNTY PUBLIC SCHOOLS
    COUNTY OF HENRICO, VIRGINIA

Your firm is invited to submit a proposal for an ability assessment and an achievement assessment for Henrico County Public Schools (HCPS) in accordance with the enclosed specifications.  The submittal consisting of the original proposal and eight (8) additional copies marked, "A PROPOSAL for Ability and Achievement Assessments”, will be received no later than 2:00 p.m. June 18, 2010 by:

IN PERSON OR SPECIAL COURIER	U.S. POSTAL SERVICE
County of Henrico	County of Henrico
Department of General Services	Department of General Services
Purchasing Office                               OR	P O Box 90775
1590 E. Parham Road	Henrico VA  23273-0775
Henrico VA 23228

This RFP and any addenda are available on the County of Henrico website at: www.co.henrico.va.us The Bids and Proposals link is listed under the Businesses Section on the home page. To download the RFP, click the link and save the document to your hard drive. To receive a printed copy of this document please call (804) 501-5691 for technical assistance downloading this document please contact edw@co.henrico.va.us

Time is of the essence and any proposal received after 2:00 p.m., June 18, 2010, whether by mail or otherwise, will be returned unopened.  The time of receipt shall be determined by the time clock stamp in the Purchasing Office, Department of General Services.  Proposals shall be placed in a sealed, opaque envelope, marked in the lower left-hand corner with the RFP number, title, and date and hour proposals are scheduled to be received.  Offerors are responsible for ensuring that their proposal is stamped by Purchasing Office personnel by the deadline indicated.

A pre-proposal conference will be held on May 26, 2010  at 10:00 a.m. in the Purchasing Office, North Run Office Park, 1590 East Parham Road, Richmond, VA.  Offerors are strongly encouraged to attend the pre-proposal conference in order to ask questions regarding the RFP requirements and to familiarize themselves with purchasing procedures.  Only two representatives from each firm will be allowed to attend the meeting or is limited to one caller from each supplier.  A teleconference number has been established for suppliers who are unable to travel to the County of Henrico.  To join the meeting, call 804-501-7555 and enter meeting ID #7002.   Please bring a copy of the RFP with you in order to discuss the requirements.

Nothing herein is intended to exclude any responsible firm or in any way restrain or restrict competition. On the contrary, all responsible firms are encouraged to submit proposals.  The County of Henrico reserves the right to accept or reject any or all proposals submitted.

Technical questions concerning this Request for Proposal should be submitted no later than 4:00 p.m. May 28, 2010 to Debbie Wood at Henrico County Public Schools, in writing to email: ddwood@henrico.k12.va.us

Very truly yours,

Paul N. Proto
Director of General Services


Cecelia H. Stowe, CPPO, C.P.M. 
804-501-5685
							Sto05@co.henrico.va.us
 (
1590 E. PARHAM ROAD
 / P O 
BOX
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 / 
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REQUEST FOR PROPOSAL
ABILITY AND ACHIEVEMENT ASSESSMENT PROGRAM
HENRICO COUNTY PUBLIC SCHOOLS
    COUNTY OF HENRICO, VIRGINIA


I.	INTRODUCTION:

It is the intent of this Request for Proposal (RFP) to solicit sealed proposals from qualified firms to provide a norm-referenced ability and achievement assessment program for students in grade 3 (ability), students in grade 4 (achievement), and on a limited basis for grade 5 students without a standardized achievement test for a five year period beginning in the 2010-2011 school year.  The total number of students expected to take either the ability or the achievement assessment per year is approximately 7,250.  
II.	BACKGROUND:
[bookmark: _Toc6882532]A.	HCPS Mission 
Under the leadership of School Superintendent, Dr. Patrick Russo, the district of over 48,000 students is working diligently on its mission as follows:
The mission of Henrico County Public Schools is to provide a nationally recognized educational program and staff to develop 21st-century citizens who can achieve full development of their potential and, as critical thinkers and lifelong learners, exhibit through their character and values a commitment to their community and the nation, as well as personal integrity which will enable them to meet the challenges and change.
B.	Ability and Achievement Assessment Strategy 
To support the mission, vision, and strategy, HCPS intends to select a norm-referenced ability and achievement assessment program that is aligned with the Virginia SOL in reading and math; and provides the information necessary to measure the individual ability and achievement levels of HCPS students.  Up to 45 school sites may use the ability and achievement assessments in the 2010-2011 school year. 

III. [bookmark: _Toc6882534]SCOPE OF SERVICES:   
A. General:
1.	The successful Offeror shall provide all materials, scoring, score reports, and training necessary to implement an ability and an achievement assessment program for Henrico County Public Schools (HCPS) by providing a comprehensive integrated solution to support the instructional needs of the students, faculty, administration, and staff of HCPS as follows. Evidence of correlation between the two, ability and achievement tests is required.
2.	The successful Offeror providing the ability and achievement assessment program shall outline the technical needs:
a.	of the software/program (if applicable)
b.	for generating reports (if applicable)
c.	for the communication protocol between HCPS and the successful Offeror.  
3.	The ability and achievement assessment program shall be designed to promote higher student achievement by offering information through assessments aligned with the Virginia Standards of Learning (SOL).
4.	The successful Offeror will provide reports that support analysis of student progress by providing norm-referenced information for students, class groups, schools and the division.  National grade and age NCE and percentile scores and local grade NCE and percentile scores should also be provided. The Offeror will outline all data fields on all data reports provided.
5.	The successful Offeror will be required to provide and support proven application software and functionality, if applicable.
6.	The successful Offeror will outline the ability and achievement assessment implementation requirements including, staff training, data migration and file upload requirements, implementation planning and support, technical support, technical training requirements and responsibilities, and reporting capabilities and options. Order dates and availability of practice tests should be noted. 
7.	It is the responsibility of the successful Offeror to include any and all items required for a complete and comprehensive solution, regardless of the inclusion or exclusion of information in this document.  
8.	The successful Offeror shall provide information regarding any multi-language features available.
 	B.	System Requirements
1.	An ability assessment must be provided for students in grades 3, an achievement assessment must be provided for students in grade 4 (limited use in grade 5) for a period of five years beginning in 2010-2011.
2.	The ability and achievement assessment program must be aligned with the current Virginia Standards of Learning. 
3.	The ability and achievement tests may consist of both paper and pencil and online administration options which must be clearly articulated.
4.	The ability and achievement assessment results must incorporate local norms.
5.  	Demographic statistics of the norming group must be provided. Norming dates and annual testing window must be identified.
6.	The following minimum features shall be described by the successful Offeror:
a.	form of assessments – online or paper/pencil?  Are paper tests consumable?
b.  	 is the assessment timed or untimed? 
c.	scoring - what is the turnaround time with regard to return of scores?
d.	reporting – Provide sample teacher reports, student reports, reports for parents and district-level reports.
e.	outline of the assessment structure including testing categories and subcategories where scores are provided. Indicate if a composite score is provided.
f.	provide information related to the correlation between the ability and achievement tests.
g.	Identify testing windows.
h.	outline information resources available to parents for each test.

7.	Analytical information must be provided regarding student performance for HCPS’s use for a variety of reasons including daily student guidance and remedial instruction and for program/class placement.
a.	All performance data provided should be described by the Offeror.  For example, include descriptions of scaled scores, percentiles, and other references to student/performance strengths and weaknesses.  
8.	Ability and achievement assessment results must be provided at the student-level, class-level, school-level, and district level.  
a.	Outline reporting options and availability, including types of data (scores/information) provided at the various levels of analysis.  
b.	Information provided by the reporting data that would help to support remediation strategies should be described in detail. The suggestions will be aligned with the findings of the ability or the achievement assessment.  
9.	If online testing is provided as an option, 
a. 	HCPS prefers a web-based system or a system that works with HCPS’ current infrastructure.  (see Systems Requirements section)
	b.	Provide a system that is easily managed by one database administrator responsible for 70 + school sites.  
10.	Provide a Project Implementation Plan and Training Schedule for the 2010-2011 school year, and indicate the date the ability and achievement assessment program can be available for use beginning in the 2010-2011 school year. The final Project Implementation Plan will be developed as part of the contract documents.   The Project Implementation Plan shall address all tasks necessary for a successful implementation including but not limited to; deployment,  professional development training, schedule and participants, identification of testing windows,  and shall also include information on any resources required from HCPS.
[bookmark: _Toc6882545]11. 	The Offeror will outline all costs for materials, scoring, reporting for an annual implementation of the ability and achievement assessments.  Total costs will be identified by student, any division level discounts will be noted, and total projected program costs will be outlined.
C.	System Requirements

1.	The ability and achievement assessment program must have the ability to upload information from information systems used by HCPS.  Offerors shall describe the data requirements for the system proposed including format needed by the successful Offeror.

2.	If applicable, the ability and achievement assessment program must be capable of running on both Mac OS X (10.4 and higher), and Windows (XP) operating systems.  Web browser compatible with Safari (V3 and higher) or Firefox (v3 and higher) on the Mac, and Internet Explorer (version 7 and higher) on Windows (XP and better) Web browsers.

3.	Ease of use – the ability and achievement assessment program shall have the ability to be operated by staff without extensive technical training. 

4.	Flexibility - the ability and achievement assessment program shall have the ability to adjust to changes within the HCPS environment (e.g. new schools) and/or within the County (e.g. administrative offices).

D.	Training and Support
1.	The Successful Offeror shall develop and submit a comprehensive training plan suitable for on-site training of HCPS staff as follows.  It is anticipated that a minimum of two school-based staff at each elementary school will be trained and a minimum of 10 district level and technical personnel will need training.  Offerors are requested to propose appropriate training for each type of user of the system in a group setting.  
a.	for administrators and teachers to ensure the proper installation and access to the proposed ability and achievement assessment system and 
b.	for HCPS staff to administer the ability and achievement assessment program, 
c.	to ensure school and central office administrators and teachers in all schools understand how to access reports and data, interpret reports and data, and use test/report results.
		2.	The successful Offeror shall describe the training program and include:
a.	number of sessions per target audience (for example: administrator, teacher, and technical support staff) 
b.	topics covered with target audience
c.	a description of the data used for training – should be HCPS data
d.	qualifications of instructors.  
e. 	any other information that will enable HCPS to evaluate the interaction with and value of the various types of data; for example, student, class, school and division level data
3.	The successful Offeror shall explain the local requirements for managing the program at HCPS.
4.	The successful Offeror shall provide toll-free technical support to HCPS staff between the hours of 7:30 and 5:30 E.ST with hold times not to exceed 5 minutes.  It is anticipated that a lead teacher at each school will be tasked with the responsibility of escalating issues to a district-level coordinator, who will be the individual to call the successful Offeror’s help desk.  Offerors shall outline the terms of any Service Level Agreements offered in their proposal and provide a copy with proposal submission.
5. 	Offerors shall also include availability of additional training after year one and associated costs (if any).

E.	Privacy and Security

1. The Successful Offeror shall provide a comprehensive privacy and security statement to HCPS attesting to obligations to maintain the privacy and security of all data.  Offeror shall not lease, share, rent, sell, or barter personal information (names, addresses, telephone numbers) to anyone at any time.
2. The proposed solution shall be capable of defining access/security levels for users and multiple user groups.
3. The proposed solution shall be a secure, authenticated, and encrypted application.

F.	HCPS Responsibilities

The Offeror shall outline the responsibilities of HCPS to house the system equipment as applicable.  This may include but not be limited to specifying:

1.	IP addressing and DNS information required to configure the system,
2.	Any software licensing needed for operation of the system,
3.	Hardware requirements.
4. 	Any software/plug-in requirements.
[bookmark: _Toc6882541]G.	Application Constraints - Version Control
1.	Provide the date when the ability and achievement tests were most recently normed.
2.	Provide the annual testing window for the ability and achievement tests.
H. Offeror Requirements

The successful Offeror must exhibit proven business strength and longevity and a substantial track record of successful implementations in school districts of similar size in the past 4 years.

IV.  	PROJECT SCHEDULE:
	
	Request for Proposals Distributed	May 14, 2010
Pre-proposal Conference		10:00 a.m., May 26, 2010
Submit Questions DEADLINE		4:00 p.m., May 26, 2010
Receive Written Proposals		2:00 p.m., June 18, 2010
Offeror Presentations to Selection Committee	July 13, 2010	
Contract Negotiations		July 2010
Contract Award		July 2010
Implementation		August 2010

V.	COUNTY RESPONSIBILITIES:

Henrico County Public Schools will designate an individual to act as the Project Manager for all work performed under this contract.  The Project Manager shall coordinate the work, and shall have the authority to make decisions in writing binding their respective employers on matters within the scope of the contract.


VI.	GENERAL CONTRACT TERMS AND CONDITIONS:

	A.	Annual Appropriations:
	
It is understood and agreed that this contract shall be subject to annual appropriations by the County of Henrico, Board of Supervisors.  Should the Board fail to appropriate funds for this contract, the contract shall be terminated when existing funds are exhausted.  There shall be no penalty should the Board fail to make annual appropriations for this contract.
	
	B.	Award of the Contract:

1.	The County reserves the right to reject any or all proposals and to waive any informality.

2.	The Successful Offeror shall, within fifteen (15) calendar days after prescribed documents are presented for signature, execute and deliver to the Purchasing Office the contract forms and any other forms or bonds required by the RFP.

3.	Any contract resulting from this RFP is not assignable.

4.	Upon making an award, or giving notice of intent to award, the County will place appropriate notice on the public bulletin board located at the following locations:

Purchasing Office			Eastern Government Center
North Run Office Complex		3820 Nine Mile Road
1590 East Parham Road		Henrico VA
Henrico VA

Henrico Government Center
4301 E. Parham Road
Henrico VA

Notice of award or intent to award may also appear on the Purchasing Office website:  http://www.co.henrico.va.us/departments/genserv/purchasing/

C.	Collusion:

By submitting a proposal in response to this Request for Proposal, the Offeror represents that in the preparation and submission of this proposal, said Offeror did not, either directly or indirectly, enter into any combination or arrangement with any person, Offeror or corporation or enter into any agreement, participate in any collusion, or otherwise take any action in the restraint of free, competitive bidding in violation of the Sherman Act (15 U.S.C. Section 1) or Section 59.1-9.1 through 59.1-9.17 or Sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia.

	D.	Compensation:

The Offeror shall be required to submit a complete itemized invoice on each delivery or service, which he may perform under the contract.  Payment shall be rendered to the Successful Offeror for satisfactory compliance with the contract within forty-five (45) days after the receipt of the proper invoice.

E.	Controlling Law; Venue:

This contract is made, entered into, and shall be performed in the County of Henrico, Virginia, and shall be governed by the applicable laws of the Commonwealth of Virginia.  Any dispute arising out of the contract resulting from this RFP, its interpretations, or its performance shall be litigated only in the Henrico County General District Court or the Circuit Court of the County of Henrico, Virginia.

F.	Default:

1. If the Successful Offeror is wholly responsible for failure to make delivery or complete implementation, or if the system fails in any way to perform as specified herein, the County may consider the Successful Offeror to be in default.  In the event of default, the County will provide the Successful Offeror with written notice of default, and the Successful Offeror will be provided twenty (20) calendar days to provide a plan to correct said default.

2. If the Successful Offeror fails to cure said default within twenty days, the County, among other actions, may complete the system through a third party, and the Successful Offeror shall be responsible for any amount in excess of the agreement price incurred by the County in completing the system to a capability equal to that specified in the contract.

G.	Discussion of Exceptions to the RFP:

The RFP, including its venue, termination, and payment schedule provisions, shall be incorporated by reference into the contract documents as if its provisions were stated verbatim therein. Therefore, any exception to any provisions of the RFP shall be explicitly identified in a separate “Exceptions to RFP” section of the proposal for resolution before execution of the contract. In case of any conflict between the RFP and any other contract documents, the RFP shall control unless the contract documents explicitly provide otherwise.

Please identify with proposal submission any “Exceptions to RFP”.

H.	Drug-Free Workplace to be Maintained by the Contractor (Code of Virginia, Section 2.2-4312):

1.	During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the contractor’s employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor’s workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.
2.	For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a contractor in accordance with the Virginia Public Procurement Act, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

I.	Employment Discrimination by Contractor Prohibited:

1.	During the performance of this contract, the contractor agrees as follows (Code of Virginia, Section 2.2-4311):

a.	The contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

b.	The contractor, in all solicitations or advertisements for employees placed by or on behalf of the contractor, will state that such contractor is an equal opportunity employer.

c.	Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting the requirements of this section.

2.	The contractor will include the provisions of the foregoing paragraphs a, b and c in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.




J.	Indemnification:

The successful Offeror agrees to indemnify, defend and hold harmless the County of Henrico including Henrico Public County Schools, its officers, agents and employees from any claims, damages, suits, actions, liabilities and costs of any kind or nature, including attorneys’ fees, arising from or caused by the provision of any services, the failure to provide any services or the use of any services or materials furnished (or made available) by the successful Offeror, provided that such liability is not attributable to the County’s sole negligence.

K.	Insurance Requirements:

The Successful Offeror shall maintain insurance to protect itself and the County of Henrico from claims under the Workers' Compensation Act, and from any other claim for damages for personal injury, including death, and for damages to property which may arise from operations under this contract, whether such operations be by itself or by any subcontractor or anyone directly employed by either of them.  Such insurance shall conform to the Insurance Specifications. (Attachment A)

L.	Small, Minority and Women-Owned (SWAM) Businesses:

The County welcomes and encourages the participation of small businesses and businesses owned by women and minorities in procurement transactions made by the County. The County of Henrico actively solicits both small business, women-owned and minority (SWAM) businesses to respond to all Invitations for Bids and Requests for Proposals. All solicitations are posted on the County’s Internet site at www.co.henrico.va.us and may be viewed under the Bids and Proposals link on the homepage.

M.	No Discrimination against Faith-Based Organizations:	

Henrico County does not discriminate against faith-based organizations as that term is defined in Virginia Code Section 2.2. -4343.1.

N.	Offeror's Performance:

1.	The Offeror agrees and covenants that its agents and employees shall comply with all County, State and Federal laws, rules and regulations applicable to the business to be conducted under the contract.

2.	The Offeror shall ensure that its employees shall observe and exercise all necessary caution and discretion so as to avoid injury to person or damage to property of any and all kinds.

3.	The Offeror shall cooperate with County officials in performing the contract work so that interference with normal program will be held to a minimum.
		
4.	The Offeror shall be an independent contractor and shall not be an employee of the County or the Personnel Department.

O.	Ownership of Deliverable and Related Products:

1.	The County of Henrico, Virginia shall have all rights, title, and interest in or to all specified or unspecified interim and final products, work plans, project reports and/or presentations, data, documentation, computer programs and/or applications, and documentation developed or generated during the completion of this project, including, without limitation, unlimited rights to use, duplicate, modify, or disclose any part thereof, in any manner and for any purpose, and the right to permit or prohibit any other person, including the Contractor, from doing so.  To the extent that the Contractor may be deemed at any time to have any of the foregoing rights, the Contractor agrees to irrevocably assign and does hereby irrevocably assign such rights to the County of Henrico, Virginia.  

2.	The selected Offeror shall be expressly prohibited by the terms of any contract resulting from this procurement from receiving additional payments or profit from the items referred to in this paragraph, other than, that which is provided for in the general terms and conditions of said contract.

3.	This shall not preclude Offerors from submitting proposals, which may include innovative ownership approaches in the best interest of the County.

P.	Record Retention/ Audits:

1.	The Successful Offeror shall retain, during the performance of the contract and for a period of three years from the completion of the contract, all records pertaining to the Successful Offeror’s proposal and any contract awarded pursuant to this Request for Proposal.  Such records shall include but not be limited to all paid vouchers including those for out-of-pocket expenses; other reimbursement supported by invoices, including Offeror copies of periodic estimates for partial payment; ledgers, cancelled checks; deposit slips; bank statements; journals; contract amendments and change orders; insurance documents; payroll documents; timesheets; memoranda; and correspondence.  Such records shall be available to the County on demand and without advance notice during the Successful Offeror’s normal working hours.

2.	County personnel may perform in-progress and post-audits of Offerors records as a result of a contract awarded pursuant to this Request for Proposals.  Files would be available on demand and without notice during normal working hours.
Q.	Severability

Any written contract resulting from this RFP shall contain a severability clause, which provides that each paragraph and provision of the contract will be severable from the entire agreement and if any provision is declared invalid the remaining provisions shall nevertheless remain in effect.




R.	Subcontracts:

1.	No portion of the work shall be subcontracted without prior written consent of the County of Henrico, Virginia.  In the event that the Contractor desires to subcontract some part of the work specified in the contract, the Contractor shall furnish the County the names, qualifications, and experience of the proposed subcontractors.  The Contractor shall, however, remain fully liable and responsible for the work to be done by his/her subcontractor(s) and shall assure compliance with all the requirements of the contract.

2.	The County encourages the contractor to utilize small, women-owned, and minority–owned business enterprises.  For assistance in finding sub-contractors, contact the Supplier Relations Coordinator (804) 501-5689 or the Virginia Department of Minority Business Enterprise http://www.dmbe.state.va.us/

S.	Taxes:

1.	The Offeror shall pay all county, city, state and federal taxes required by law enacted at the time proposals are received and resulting from the work or traceable thereto, under whatever name levied.  Said taxes shall not be in addition to the contract price between the County and the Offeror, as the taxes shall be an obligation of the Offeror and not of the County, and the County shall be held harmless for same by the Offeror.

2.	The County of Henrico is exempt from the payment of federal excise taxes and the payment of State Sales and Use Tax on all tangible, personal property for its use or consumption.  Tax exemption certificates will be furnished upon request.

	T.	Termination of Contract:

1.	The County of Henrico reserves the right to terminate the contract/purchase order immediately in the event that the Successful Offeror discontinues or abandons operations; if adjudged bankrupt, or is reorganized under any bankruptcy law; or fails to keep in force any required insurance policies or bonds.

2.	Failure of the Successful Offeror to comply with any section or part of this contract/purchase order will be considered grounds for immediate termination of the contract/purchase order by the County of Henrico.

3.	Notwithstanding anything to the contrary contained in the contract/purchase order between the County and the Successful Offeror, the County may, without prejudice to any other rights it may have, terminate the contract/purchase order for convenience and without cause, by giving 30 days written notice to the Offeror.

4. If the termination clause is used by the County, the Offeror will be paid by the County for all scheduled work completed satisfactorily by the Successful Offeror up to the termination date set in the written termination notice.

	U.	Form of Agreement:

The form of agreement to be used for the project shall be negotiated with the Successful Offeror.
	
V.	Direct Contact with Students:

“Offerors shall certify that any of their employees who will provide services under a resulting contract and will be in direct contact with Henrico County Public School students, defined as in the presence of students during regular school hours or during school-sponsored activities, (i) has not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child; and (ii) such person has not been convicted of a crime of moral turpitude.   Offerors shall cause any of their successful Offerors to provide the same certification described herein with regard to the successful Offerors’ employees.

Henrico County cannot award a contract to an Offeror that does not complete the Attachment D as part of their proposal/submission.”

W.	Conduct:

1. Fraternization between supplier and teachers or students is strictly prohibited.  
2. Use, consumption, and/or possession of any controlled substance, substances considered to be illegal, and alcohol are strictly prohibited on school grounds.

3. Cigarette smoking is prohibited on school grounds.

4. Use of vulgar, suggestive or abusive language or gestures is strictly prohibited on school grounds.

5. Use of radios/stereos or other noise producing equipment shall not be used. No weapons of any kind are allowed on school grounds. 
	
X.	Employment of Unauthorized Aliens Prohibited:

Any contract that results from this Request for Proposal shall include the following language:  "As required by Virginia Code §2.2-4311.1, the contactor does not, and shall not during the performance of this agreement, in the Commonwealth of Virginia knowingly employ an unauthorized alien as defined in the federal Immigration Reform Act of 1986."

VI.	PROPOSAL SUBMISSION REQUIREMENTS:

A. The Purchasing Office will not accept oral proposals, nor proposals received by telephone, FAX machine, or other electronic means.

B. All erasures, interpolations, and other changes in the proposal shall be signed or initialed by the Offeror.

C. The Proposal Signature Sheet (Attachment B) must accompany any proposal(s) submitted and be signed by an authorized representative of the Offeror.  If the Offeror is a firm or corporation, the Offeror must print the name and title of the individual executing the proposal. All information requested should be submitted. Failure to submit all information requested may result in the Purchasing Office requiring prompt submission of missing information and/or giving a lowered evaluation of the proposal.

D. The proposal, the proposal security, if any, and any other documents required, shall be enclosed in a sealed opaque envelope.  The envelope containing the proposal shall be sealed and marked in the lower left-hand corner with the number, title, hour, and due date of the proposal.  

E. The time proposals are received shall be determined by the time clock stamp in the Purchasing Office.  Offerors are responsible for insuring that their proposals are stamped by Purchasing Office personnel by the deadline indicated.

F. By submitting a proposal in response to this Request for Proposal, the Offeror represents they have read and understand the Scope of Services and have familiarized itself with all federal, state, and local laws, ordinances, and rules and regulations that in any manner may affect the cost, progress, or performance of the contract work.

G. The failure or omission of any Offeror to receive or examine any form, instrument, addendum, or other documents or to acquaint itself with conditions existing at the site, shall in no way relieve any Offeror from any obligations with respect to its proposal or to the contract.

H. Trade secrets or proprietary information submitted by an Offeror in response to this Request for Proposal shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the Offeror must invoke the protection of this section prior to or upon submission of data or materials, and must identify the data or other materials to be protected and state the reasons why protection is necessary (Section 2.2-4342F of the Code of Virginia). See Attachment E.





I. A proposal may be modified or withdrawn by the Offeror anytime prior to the time and date set for the receipt of proposals.  The Offeror shall notify the Purchasing Office in writing of its intentions.  

1. If a change in the proposal is requested, the modification must be so worded by the Offeror as to not reveal the original amount of the proposal.

2. Modified and withdrawn proposals may be resubmitted to the Purchasing Office up to the time and date set for the receipt of proposals.

3. No proposal can be withdrawn after the time set for the receipt of proposals and for one hundred twenty (120) days thereafter.

J. Comments as to how the proposal documents, scope of services or drawings can be improved are welcome.  Offerors requesting clarification or interpretation of or improvements to the proposal general terms, conditions, scope of services or drawings shall make a written request which shall reach the Purchasing Office, Division of General Services, at least eight (8) days prior to the date set for the receipt of proposals.  Any changes to the proposal shall be in the form of a written addendum from the Purchasing Office and it shall be signed by the Director of General Services or a duly authorized representative.  Each Offeror shall be responsible for determining that all addenda issued by the Purchasing Office have been received before submitting a proposal. 

K. All proposals received in the Purchasing Office on time shall be accepted.  All late proposals received by the Purchasing Office shall be returned to the Offeror unopened.  Proposals shall be open to public inspection only after award of the contract.

VII.	PROPOSAL RESPONSE FORMAT: 

A. Offerors shall submit a written proposal that present the Offeror’s qualifications and understanding of the work to be performed. Offerors are asked to address each evaluation criterion and to be specific in presenting their qualifications. Your proposal should provide all the information considered pertinent to your qualifications for this project.

B. The Offeror should include in their proposal the following:

1.		Table of Contents – All pages shall be numbered.  Provide a detailed 	INDEX of the proposal document for easy reference

2.	Introduction - include the following items in this section of the response
a.	Cover letter - on company letterhead, signed by a person with the corporate authority to enter into contracts in the amount of the proposal. 

b.	Successful Offeror – Provide information that is necessary to ensure Offeror can provide the services required.  Provide name, experience, address, telephone number and qualifications.  

c.	Proposal Signature Sheet – Attachment B

d.	Direct Contact with Students – Attachment D

e.	Proprietary/Confidential Information Identification – Attachment E

3.	In a separate section provide an Executive Summary to include:

a.	Response to Scope of Services –The Offeror should address each section of the Scope of Services section of this document indicating compliance with or acceptance of the requirement and any additional explanation of their response. The Offeror shall identify any exceptions, referenced to the paragraph number, in a sub section titled “Exceptions”.

b.	Company Profile - Offerors are to present a Company profile that shows the ability, capacity and skill of the Offeror, their staff, and their employees to perform the services required within the specified time.  See Attachment F to provide this information.

c.	References - provide a minimum of three (3) references on Attachment C who could attest to the Offeror’s past performance to provide services similar to those required for the contract.  The list should include contact persons and telephone numbers.  Offerors may not use Henrico County as one of their references.   

d.	Implementation Plan – Provide a projected schedule for performing key phases of the projects, including estimated time frames, if applicable.  	

e.	Provide copies of any services contracts to be executed in final agreement with your proposal response. 

f.	Identify any software licensing required by HCPS and provide samples of software licensing agreements and applicable maintenance agreements.

g.	Provide a sample of a test and acceptance plan describing the typical test procedures and acceptance criteria based on the ability and achievement assessment program being proposed.

h.	Provide a description of the multilingual capability of the ability and achievement assessment program being proposed, outlining languages supported and the additional costs, if any, for obtaining this capability.

i.	State that the firm, if selected, will be available for oral presentations and negotiations on July 13, 2010.
	

4. 	 Fees - Provide detailed pricing for all costs associated with providing the services outlined in the Scope of Services, Section III of this RFP.  List all categories separately, itemized for evaluation such as projected man-hours, hourly rates, and reimbursable expenses, if applicable.  Include a statement that the successful Offeror will provide all services as outlined in their proposal.  Offerors are required to utilize a pricing schedule format similar to the list below and include ALL proposed costs associated with this project.  Total Proposed cost shall represent a Turnkey Process.  Define and include any costs not clearly listed below.  

a.	Annual cost for all five years for the proposed ability and achievement assessment program based on estimated populations. As follows:

	School Year 2010/2011                   
	School Year 2011/2012
	School Year 2012/2013
	School Year 2013/2014
	School Year 2014/2015

b.	Total per pupil cost to add or subtract the total number of students from the ability and achievement assessment program

c.	Training costs

d.	Maintenance and support, by year of the contract as follows:
	School Year 2010/2011
	School Year 2011/2012
	School Year 2012/2013
	School Year 2013/2014
	School Year 2014/2015

e.	List any other proposed cost that may be associated with this project.  Indicate if an annual cost or a one-time cost.

5.	Discuss the firm’s current workload with particular reference to the personnel and other resources being proposed along with staff continuity during the contract period.  Provide a statement that the firm has the necessary resources to undertake an engagement of this magnitude and shall have demonstrated an ability to complete projects within the specified completion dates and on budget.  Please provide an estimate of completion time in calendar days.

6.	Reporting Capabilities – provide samples and descriptions of anticipated reports and other feedback during the process and reports available from the system for analyzing student learning. 


7.	Test & Acceptance - Provide detailed information with proposal submission as to the process that will be established to ensure successful implementation, testing and final system acceptance.  System final acceptance testing shall be conducted in accordance with the implementation plan that is mutually agreed to and incorporated as part of the contract documents and shall occur before August 15 or earlier if needed based upon lead time for ordering materials for the fall testing window.

8.	Appendices – are optional for Offerors who wish to submit additional material that will clarify their response. 

VIII.	PROPOSAL EVALUATION/SELECTION PROCESS:

A.	Offerors are to make written proposals, which present the Offeror's qualifications and understanding of the work to be performed.  Offerors are asked to address each evaluation criteria and to be specific in presenting their qualifications.  Proposals should be as thorough and detailed as possible so that the County may properly evaluate your capabilities to provide the required goods/services. The following criteria are to be utilized in the evaluation of qualifications for the development of the shortlist of those Offerors to be considered for negotiations.  Individual criteria may be assigned varying weights at the County’s discretion to reflect relative importance.  Offerors are required to address each evaluation criterion in the order listed and to be specific in presenting their qualifications.


B.	Selection of the successful Offeror will be based upon submission of proposals meeting the selection criteria.  The minimum selection criteria will include:

	
	EVALUATION CRITERIA
	WEIGHT

	1.
	Functional Requirements
1. Extent to which the proposed ability and achievement assessment program and software meet the RFP’s functional requirements
1. Compliance with the RFP’s technical requirements
1. Extent of modifications required to meet requirements
1. Ease of use
1. Reporting capability/sample reports demonstrating this capability
1. Multilingual capability
1. Content, features, and functions of the proposed ability and achievement assessment program 
1. Ability of the proposed system to meet both elementary needs and the flexibility to meet future needs of HCPS 
	25

	2
	Implementation Services
1. Project Approach
1. Project Plan and Schedule
1. Project Management
1. Implementation plan and criteria
1. Training – methodology, support
1. System Acceptance 
1. Current Workload and ability to complete required work within HCPS schedule
	25

	3
	Experience and Qualifications of Firm
1. Installations (number and size) in K-12 environment
1. Financial Stability of Firm
1. References
	15

	4
	Experience and Qualifications of Proposed Staff
1. Resumes of proposed staff
1. Team organization and amount of experience as a team
1. Availability and degree of support services
	10

	5
	Price
	20

	6
	Quality of proposal submission/oral presentations 
	5



C.	Selection will be made of two or more Offerors deemed to be fully qualified and best suited among those submitting proposals.  Negotiations shall then be conducted with each of the Offerors so selected.  Price shall be considered, but need not be the sole determining factor.  After negotiations have been conducted with each Offeror so selected, the County shall select the Successful Offeror, which, in its opinion, has made the best proposal. Should the County determine in writing and in its sole discretion that only one Offeror is fully qualified or that one Offeror is clearly more highly qualified that the others under consideration, a contract may be negotiated and awarded to that Offeror.  The award document will be a contract incorporating by reference all the requirements, terms and conditions of the solicitation and the Offeror’s proposal as negotiated.


ATTACHMENT A
RFP #10-8845-5CS
INSURANCE SPECIFICATIONS

The Successful Offeror shall carry Public Liability Insurance in the amount specified below, including contractual liability assumed by the Successful Offeror, and shall deliver a Certificate of Insurance from carriers licensed to do business in the Commonwealth of Virginia.  The Certificate shall show the County of Henrico and Henrico County Public Schools named as an additional insured for the Commercial General Liability coverage.  The coverage shall be provided by a carrier(s) rated not less than “A-“ with a financial rating of at least VII by A.M. Bests or a rating acceptable to the County.   In addition, the insurer shall agree to give the County 30 days notice of its decision to cancel coverage.  

Workers’ Compensation
	
Statutory Virginia Limits
Employers’ Liability Insurance -          $100,000 for each Accident by employee
				        $100,000 for each Disease by employee
				        $500,000 policy limit by Disease

Commercial General Liability - Combined Single Limit

$1,000,000 each occurrence including contractual liability for specified agreement      
$2,000,000 General Aggregate (other than Products/Completed Operations)
$2,000,000 General Liability-Products/Completed Operations
$1,000,000 Personal and Advertising injury
$   100,000 Fire Damage Legal Liability

Coverage must include Broad Form property damage and (XCU) Explosion, Collapse and Underground Coverage

Business Automobile Liability – including owned, non-owned and hired car coverage

Combined Single Limit - $1,000,000 each accident

Technology Errors & Omissions - $2,000,000 per occurrence/aggregate

NOTE 1:    	The commercial general liability insurance shall include contractual liability.  The contract includes the following indemnification agreement:  “The Successful Offeror agrees to indemnify, defend and hold harmless the County of Henrico including Henrico Public County Schools, its officers, agents and employees from any claims, damages, suits, actions, liabilities and costs of any kind or nature, including attorneys’ fees, arising from or caused by the provision of any services, the failure to provide any services or the use of any services or materials furnished (or made available) by the successful Offeror, provided that such liability is not attributable to the County’s sole negligence.” The County makes no representation or warranty as to how the Offeror’s insurance coverage responds or does not respond.  Insurance coverages that are unresponsive to the above indemnification provisions do not limit the Offeror’s responsibilities outlined in the contract. 

NOTE 2:		The intent of this insurance specification is to provide the coverage required and the limits expected for each type of coverage.  With regard to the Business Automobile Liability and Commercial General Liability, the total amount of coverage can be accomplished through any combination of primary and excess/umbrella insurance. However, the total insurance protection provided for Commercial General Liability or for Business Automobile Liability, either individually or in combination with Excess/Umbrella Liability, must total $1,000,000 per occurrence.  This insurance shall apply as primary insurance with respect to any other insurance or self-insurance programs afforded the County of Henrico and Henrico County Public Schools.  This policy shall be endorsed to be primary with respect to the additional insured.

NOTE 3:		The Successful Offeror waives all rights against the County, its officers, boards, commissions, agents and employees for recovery of damages.
ATTACHMENT B
PROPOSAL SIGNATURE SHEET
Page 1 of 2

My signature certifies that the proposal as submitted complies with all Terms and Conditions as set forth in RFP# 10-8845-5CS. My signature also certifies that by submitting a proposal in response to this Request for Proposal, the Offeror represents that in the preparation and submission of this proposal, said Offeror did not, either directly or indirectly, enter into any combination or arrangement with any person, firm or corporation or enter into any agreement, participate in any collusion, or otherwise take any action in the restraint of free, competitive bidding in violation of the Sherman Act (15 U.S.C. Section 1 et seq.) or Sections 59.1-9.1 through 59.1-9.17 or Sections 59.1-68.6 through 59.1-68.8 of the Code of Virginia.

I hereby certify that I am authorized to sign as a Representative for the Firm:

NAME OF OFFEROR:_______________________________________________________________

ADDRESS:	__________________________________________________________________

		__________________________________________________________________
		
FED ID NO:	__________________________________________________________________

SIGNATURE:	__________________________________________________________________

NAME (print):___________________________________________________________________

TITLE:		_________________________________________________________________

TELEPHONE:	__________________________________________________________________

E-MAIL:											

FAX:		__________________________________________________________________

DATE:		__________________________________________________________________





Attachment B
PROPOSAL SIGNATURE SHEET
Page 2 of 2
BUSINESS CLASSIFICATION

 (
DEFINITIONS
Small Business/Organization
 – 
is an independently owned and operated business which, together with affiliates, has 250 or fewer employee or average annual gross receipts of $10 million or less averaged over the previous three years.
Minority Business
 – is a business concern that is at least 51% owned by one or more minority individuals or in the case of a corporation, partnership or limited liability company, or other entity, at least 51% of the equity ownership interest in the corporation, partnership or limited company or other entity is owned by one or more minority individuals and both the management and daily business operations are controlled by one or more minority individuals.  Such individuals shall include Asian American, African American, Hispanic American, Native Americans and Service Disabled Veterans.
Woman-Owned Business
 – A business concern that is at least 51% owned by one or more women who are U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited company or other entity, at least 51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident aliens, and both the management and daily business operations are controlled by one or more women who are U.S. citizens or legal resident aliens.
)

















PLEASE CLASSIFY YOUR BUSINESS/ORGANIZATION BY CHECKING THE APPROPRIATE BOXES BELOW.  This designation is asked of all business/organizations including publicly traded corporations, non-profits, sheltered workshops, government organizations, partnerships, sole proprietorships, etc.

SUPPLIER TYPE (Check One)		BUSINESS CATEGORY (Check all that apply)

|_|	CORPORATION - DOMESTIC		|_|	SMALL BUSINESS
|_|	INDIVIDUAL/SOLE PROPRIETOR - 	|_|	WOMAN OWNED AND CONTROLLED
	  DOMESTIC
|_|	PARTNERSHIP - DOMESTIC		|_|	MINORITY OWNED AND ONTROLLED
|_|	GOVERNMENT - DOMESTIC		|_|	NONE OF THE ABOVE	
|_|	NON-PROFIT				 
|_|	CORPORATION - FOREIGN		
|_|	INDIVIDUAL/SOLE PROPRIETOR - FOREIGN				  
|_|	PARTNERSHIP – FOREIGN	
|_|	GOVERNMENT – FOREIGN		

VENDOR REGISTRATION – The County of Henrico encourages all suppliers interested in doing business with them to register with eVA, the Commonwealth of Virginia’s electronic procurement portal, http://eva.virginia.gov.

eVA Registered	?  	|_|    YES	|_|    NO	

SUBMIT THIS FORM WITH PROPOSAL


ATTACHMENT C
RFP #10-8845-5CS
Vendor Reference Sheet

Offerors shall provide a minimum of three (3) references that will be contacted by HCPS.  References shall be of customers for whom you have provided similar services within the last three years.  For each customer listed, provide the customer name and address, contact name, title and telephone number and a brief description of the services your company provided.  References from school systems are preferred.

1.	School System Name: _________________________________________

Address: ____________________________________________________

City, State, Zip: ______________________________________________

Contact Person/Title:___________________________________________

Telephone Number: ___________________________________________

Description of services provided: ________________________________	

___________________________________________________________

2.	School System Name: _________________________________________

Address: ____________________________________________________

City, State, Zip: ______________________________________________

Contact Person/Title:___________________________________________

Telephone Number: ___________________________________________

Description of services provided: _________________________________________________________

_________________________________________________________


3.	School System Name: _________________________________________

Address: ____________________________________________________

City, State, Zip: ______________________________________________

Contact Person/Title:___________________________________________

Telephone Number: ___________________________________________

Description of services provided: ___________________________________________________________

____________________________________________________________


ATTACHMENT D
RFP #10-8845-5CS
DIRECT CONTACT WITH STUDENTS

PROPOSAL RESPONSE ATTACHMENT


Name of Offeror: ________________________________


Pursuant to the § 22.1-296.1 of the Code of Virginia, prior to awarding a contract for the provision of services that require the successful Offeror, his employees (or subcontractors) to have direct contact with students, the school board shall require the successful Offeror and, when relevant, any employee who will have direct contact with students, to provide certification that (i) he has not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child; and (ii) whether he has been convicted of a crime of moral turpitude.

Any person making a materially false statement regarding any such offense shall be guilty of a Class 1 misdemeanor and, upon conviction, the fact of such conviction shall be grounds for the revocation of the contract to provide such services and, when relevant, the revocation of any license required to provide such services.  

For the purposes of this subsection, direct contact with students means being in the presence of students during regular school hours or during school-sponsored activities.

As part of this submission, I certify that the employees of, or successful Offerors to, the above mentioned successful Offeror that will be providing services to the School Division under the resulting contract (i) will have not been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a child; and/or (ii) have not been convicted of a crime of moral turpitude. Furthermore, I understand that the duty to certify is ongoing and extends to future employees and employees of successful Offerors for the duration of the contract.

		
	Signature of Authorized Representative 


		
	Printed Name of Authorized Representative


		
	Printed Name of Vendor (if different than Representative)


			
							Date	



ATTACHMENT E
RFP #10-8845-5CS 
PROPRIETARY/CONFIDENTIAL INFORMATION IDENTIFICATION

NAME OF FIRM/OFFEROR: ______________________________

Trade secrets or proprietary information submitted by an Offeror shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the Offeror must invoke the protections of §2.2-4342F of the Code of Virginia, in writing, either before or at the time the data or other material is submitted.  The written notice must specifically identify the data or materials to be protected including the section of the proposal in which it is contained and the page numbers, and states the reasons why protection is necessary.  The proprietary or trade secret material submitted must be identified by some distinct method such as highlighting or underlining and must indicate only the specific words, figures, or paragraphs that constitute trade secret or proprietary information.  In addition, a summary of proprietary information submitted shall be submitted on this form.  The classification of an entire proposal document, line item prices, and/or total proposal prices as proprietary or trade secrets is not acceptable.  If, after being given reasonable time, the Offeror refuses to withdraw such a classification designation, the proposal will be rejected.

	SECTION/TITLE
	PAGE NUMBER(S)
	REASON(S) FOR WITHHOLDING FROM DISCLOSURE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




ATTACHMENT F
RFP #10-8845-5CS 


Resumes for Key Staff
Responding Offeror must provide resumes and relative work history for key staff proposed for this project.  

Implementation Project Manager:

	Implementation Project Manager
	Vendor Name:

	Name:

	# Years Experience
	

	Briefly describe 3 projects of comparable size, type (integration of software, support services, etc.) complexity that demonstrates successful experience.
	

	Approximate begin and end dates of each project
	

	Approximate Project Cost
	

	Describe knowledge and experience related to similar implementations
	

	Education/Training/Certifications
	

	References
	

	Define the time devoted to the referenced projects
	

	Define role and responsibility related to the referenced projects
	

	Define the projected time this individual will be devoted to this project
	

	Define the role and responsibility for this individual as it would relate to this project 
	



ATTACHMENT F (continued)
RFP# 10-8845-5CS 

Training Staff

	Training Staff
	Vendor Name:

	Name:

	# Years Experience
	

	Briefly describe 3 projects of comparable size, type (integration of multiple vendor’s software, support services, etc.) complexity that demonstrates successful experience.
	

	Approximate begin and end dates of each project
	

	Approximate Project Cost
	

	Describe knowledge and experience related to the proposed implementation
	

	Education/Training/Certifications
	

	References
	

	Define the time devoted to the referenced projects
	

	Define role and responsibility related to the referenced projects
	

	Define the projected time this individual will be devoted to this project
	

	Define the role and responsibility for this individual as it would relate to this project 
	




ATTACHMENT F (continued)
RFP# 10-8845-5CS 


Other Key Staff

	Other Key Staff
	Vendor Name:

	Name:

	# Years Experience
	

	Briefly describe 3 projects of comparable size, type (integration of software, support services, etc.) complexity that demonstrates successful experience.
	

	Approximate begin and end dates of each project
	

	Approximate Project Cost
	

	Describe knowledge and experience related to proposed implementation
	

	Education/Training/Certifications
	

	References
	

	Define the time devoted to the referenced projects
	

	Define role and responsibility related to the referenced projects
	

	Define the projected time this individual will be devoted to this project
	

	Define the role and responsibility for this individual as it would relate to this project 
	


[bookmark: _Hlt482946642][bookmark: _Hlt482550832]

ATTACHMENT G
RFP # 10-8845-5CS
LIST OF HENRICO COUNTY SCHOOLS AS OF 01/2010 

	Adams Elementary
600 S. Laburnum Avenue
Henrico, VA  23223
804.226.8745

Arthur Ashe Elementary
1001 Cedar Fork Road
Henrico, VA  23223
804.343.6550

Baker Elementary
6651 Willson Road
Henrico, VA  23231
804.226.8755

Carver Elementary
1801 Lauderdale Road
Henrico, VA  23238
804.750.2640

Chamberlayne Elementary
8200 St. Charles Road
Henrico, VA  23227
804.261.5030

Colonial Trail Elementary
12101 Bacova Drive
Glen Allen, VA  23059
804.364.0055

Crestview Elementary
1901 Charles Street
Henrico, VA  23226
804.673.3775

Davis Elementary
8801 Nesslewood Drive
Henrico, VA  23229
804.527.4620

Donahoe Elementary
1801 Graves Road
Sandston, VA  23150
804.328.4035

Dumbarton Elementary
9000 Hungary Spring Road
Henrico, VA  23228
804.756.3030

	Echo Lake Elementary
5200 Francistown Road
Glen Allen, VA  23060
804.527.4672

Fair Oaks Elementary
201 Jennings Road
Highland Springs, VA  23075
804.328.4085

Gayton Elementary
12481 Church Road
Henrico, VA  23233
804.360.0820

Glen Allen Elementary
11101 Mill Road
Glen Allen, VA  23060
804.756.3040

Glen Lea Elementary
3909 Austin Avenue
Henrico, VA  23222
804.228.2725

Greenwood Elementary
10960 Greenwood Road
Glen Allen, VA  23059
804.261.2970

Harvie Elementary
3401 Harvie Road
Henrico, VA  23223
804.343.7010

Highland Springs Elem.
600 Pleasant Street
Highland Springs, VA  23075
804.328.4045

Holladay Elementary
7300 Galaxie Road
Henrico, VA  23228
804.261.5040

Johnson Elementary
5600 Bethlehem Road
Henrico, VA  23230
804.673.3735

	Laburnum Elementary
500 Meriwether Avenue
Henrico, VA  23222
804.228.2720

Lakeside Elementary
6700 Cedar Croft Street
Henrico, VA  23228
804 261.5050

Longan Elementary
9200 Mapleview Avenue
Henrico, VA  23294
804.527.4640

Longdale Elementary
9500 Norfolk Street
Glen Allen, VA  23060
804.261.5095

Maybeury Elementary
901 Maybeury Drive
Henrico, VA  23229
804.750.2650

Mehfoud Elementary (K.2)
8320 Buffin Road
Henrico, VA  23231
804.795.7020

Montrose Elementary
2820 Williamsburg Road
Henrico, VA  23231
804.226.8765

Nuckols Farm Elementary
12351 Graham Meadows Dr. 
Henrico, VA  23233
804.364.0840

Pemberton Elementary
1400 Pemberton Road
Henrico, VA  23238
804.750.2660

Pinchbeck Elementary
1225 Gaskins Road
Henrico, VA  23238
804.750.2670





ATTACHMENT G (continued)
RFP #10-8845-5CS
LIST OF HENRICO COUNTY SCHOOLS AS OF 01/2010 

	Ratcliffe Elementary
2901 Thalen Street
Henrico, VA  23223
804.343.6535

Ridge Elementary
8910 Three Chopt Road
Henrico, VA  23229
804.673.3745

Rivers Edge Elementary
11600 Holman Ridge Road
Glen Allen, VA  23059
804.935.6760

Sandston Elementary
7 Naglee Avenue
Sandston, VA  23150
804.328.4055

Seven Pines Elementary
301 Beulah Road
Sandston, VA  23150
804.328.4065

Shady Grove Elementary
12200 Wyndham Lake Drive
Glen Allen, VA  23059
804.360.0825

Short Pump Elementary
3425 Pump Road
Henrico, VA  23233
804.360.0812

Skipwith Elementary
2401 Skipwith Road
Henrico, VA  23294
804.527.4650

Springfield Park Elem.
4301 Fort McHenry Pkwy
Glen Allen, VA  23060
804.527.4630

Three Chopt Elementary
1600 Skipwith Road
Henrico, VA  23229
804.673.3755

	Trevvett Elementary
2300 Trevvett Drive
Henrico, VA  23228
804.261.5060

Tuckahoe Elementary
701 Forest Avenue
Henrico, VA  23229
804.673.3765

Twin Hickory Elementary
4900 Twin Hickory Lake Drive
Glen Allen, VA  23059
804.360.4700

Varina Elementary (3.5)
2551 New Market Road
Henrico, VA  23231
804.795.7010

Ward Elementary
3400 Darbytown Road
Henrico, VA  23231
804.795.7030







Brookland Middle
9200 Lydell Drive
Henrico, VA  23228
804.261.5000

Byrd Middle
9400 Quioccasin Road
Henrico, VA  23238
804.750.2630

Elko Middle
5901 Elko Road
Sandston, VA  23150
804.328.4110

Fairfield Middle
5121 Nine Mile Road
Henrico, VA  23223
804.328.4020

	Holman Middle School
600 Concourse Boulevard
Glen Allen, VA  23059
Temporary: 804.630.0807
(opening Fall 2010)

Hungary Creek Middle
4909 Francistown Road
Glen Allen, VA  23060
804.527.2640

Moody Middle
7800 Woodman Road
Henrico, VA  23228
804.261.5015

Mount Vernon Middle
7850 Carousel Lane
Henrico, VA  23294
804.527.4660

New Bridge School (6.8)
5915 Nine Mile Road
Henrico, VA  23223
804.328.6125

Pocahontas Middle
12000 Three Chopt Road
Henrico, VA  23233
804.364.0830

Rolfe Middle
6901 Messer Road
Henrico, VA  23231
804.226.8730

Short Pump Middle
4701 Pouncey Tract Road
Glen Allen, VA  23059
804.360.0800

Tuckahoe Middle
9000 Three Chopt Road
Henrico, VA  23229
804.673.3720

Wilder Middle
6900 Wilkinson Road
Henrico, VA  23227
804.515.1100









ATTACHMENT G (continued)
RFP #10-8845-5CS
LIST OF HENRICO COUNTY SCHOOLS AS OF 01/2010 
	
Deep Run High
4801 Twin Hickory Road
Glen Allen, VA  23059
804.364.8000

Freeman High
8701 Three Chopt Road
Henrico, VA  23229
804.673.3700

Glen Allen High
(Opening Fall 2010)
10070 Staples Mill Road
Glen Allen, VA  23060
Temporary:804.360.0731

Godwin High
2101 Pump Road
Henrico, VA  23238
804.750.2600

Henrico High
302 Azalea Avenue
Henrico, VA  23227
804.228.2700

Hermitage High
8301 Hungary Spring Road
Henrico, VA  23228
804.756.3000

Hermitage Technical Ctr
8301 Hungary Spring Road
Henrico, VA  23228
804.756.3020

Highland Springs High
15 S. Oak Avenue
Highland Springs, VA  23075
804.328.4000

Highland Springs Tech Ctr
100 Tech Drive
Highland Springs, VA  23075
804.328.4075

Tucker High
2910 N. Parham Road
Henrico, VA  23294
804.527.4600

Varina High
7053 Messer Road
Henrico, VA  23231
804.226.8700
	
Virginia Randolph Community High
2204 Mountain Road
Glen Allen, VA  23060
804.261.5085
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