










The bidder shall comply with the following instructions and conditions:   INSTRUCTIONS AND CONDITIONS 
1. BID PREPARATION AND INSTRUCTIONS 

a. All prices and notations must be typewritten or written in ink.  Any change, alteration or correction in the bid must be initialed in ink by the person 
signing the bid. 

b. Bidder shall state brand name or make of each item if not bidding on item as described, and the manufacturer's name and catalog number.  Bidder 
shall also attach specifications and furnish other data to establish the suitability of the substituted item. 

c. Bidder shall quote separately on each item and prices must be stated and the units specified. 
d. All bids must be signed by an officer of the corporation or, if not a corporation, by owner. 
e. Bidder shall quote the lowest price and best delivery date. 
f. Bidder shall make delivery to designated locations and City will not pay any extra charge for transportation, containers, packaging, etc. 

2. SUBMISSION OF BIDS 
a. Each bid must be submitted in a separate sealed envelope with bid number and due date on outside to the office of the City Purchasing Agent by 

2:00 p.m. on the date specified.   
b. Bidder will not be permitted to make changes, corrections or alterations in the bid after the bid is opened and may only withdraw the bid for legal 

cause. 
c. A failure to respond to requests for bids without reason may constitute cause to remove bidder's name for City's bid list. 

3. AWARD 
a. Discounts offered for payment within 14 days or less will not be considered when evaluating bids. 
b. Unless the bidder specified in the bid that the bid is on an "all or none basis," the City shall have the right to accept any item or group of items of any 

bid. 
c. Bids may be accepted at any time within 90 days after the opening, unless otherwise stipulated. 
d. A Purchase Order mailed or otherwise furnished to the bidder is a binding contract without further action by either party. 
e. Bidder shall become familiar with all terms and conditions of the City prior to submitting a bid. 

4. DELIVERY 
Time of delivery is a part of the consideration and must be stated in definite terms.  Time is of the essence. 

5. TAXES 
a. The City is exempt from payment of Federal Excise Tax under certificate No. 95-730502K; number will be shown on all orders and an exemption 

certificate will be issued on request. 
b. Unless otherwise indicated by bidder, prices quoted shall be deemed to exclude Sales or Use Taxes. 

6. BRAND NAMES 
Where brand names and model numbers are used in Request for Quotation and articles are identified by a "Brand Name or Equal" description, such 
reference is not intended to be restrictive but is for the sole purpose of identifying and indicating to bidders a description of the articles required.  Bids on 
substitute items will be considered, provided the bid clearly describes the substitute items and they are equal in quality, utility and performance. 

7. RIGHT TO REJECT 
City reserves the right to reject any and all bids, to waive any technicalities and informalities, and to accept or reject any or all bids. 

8. SAMPLES 
Samples of items, when requested or required for evaluation, must be furnished free of charge to the City.  Samples not destroyed will, on request, be 
returned at the bidder's expense.  If no request is received by the City from the bidder within 30 days after receipt of samples, the City will dispose of the 
samples. 

9. STATE AND LOCAL CODES, LAWS, ETC. 
a. All Suppliers shall comply with all laws, rules, regulations, and ordinances relating to the goods and services provided by the Supplier, including but 

not limited to Safety Orders and Regulations of the California Division of Industrial Safety, Title 8, California Code of Regulations (CAL/OSHA) and all 
applicable OSHA regulations as well as all other applicable California Code of Regulations. 

b. All electrical, radio and electronic equipment, materials, supplies and accessories must bear the seal of approval of the Underwriters Laboratories, 
Inc., or the Electrical Testing Laboratories of the City of Los Angeles.  Where seals of approval are not visible, a signed statement of such approval 
shall be furnished to the City, if so requested by the City. 

c. Suppliers shall have valid City and State licenses. 
10. SUPPLIER CONDITIONS AND RESPONSIBILITIES 

a. If Supplier fails to comply with the Purchase Order, the City may cancel the Purchase Order, procure the materials, equipment or supplies from other 
sources, or have the work performed by others, and Supplier shall pay to City the difference between the price specified in the Purchase Order and 
the actual cost to City.  If any money is due to Supplier, City may deduct the loss sustained by City from the money due and pay balance, if any, to 
Supplier. 

b. Supplier shall pay cost of inspection of deliveries or offers for delivery which do not meet specifications. 
c. Supplier will not be held liable for failure or delay in fulfillment if hindered or prevented by a cause beyond Supplier's control.  Bankruptcy or financial 

difficulties are not causes beyond Supplier's control. 
11. PAYMENT 

a. Payment terms are Net/30 unless bidder quotes otherwise. 
b. Partial payment may be made upon receipt of invoice by City Accounting Division. 
c. Payments are made in due course of payments of City, after the first of each month, for actual quantities furnished during the previous month and 

accepted by City. 
12. PUBLIC WORK 

In the performance of public work under any Purchase Order the Supplier shall: 
a. Comply with the provisions of Standard Specifications for Public Works Construction, latest edition. 
b. Obtain a license from the Commercial Services Bureau, pursuant to Section 3.80.210 of the Long Beach Municipal Code, if required. 
c. Furnish a Labor and Material Bond for 100 percent of the amount of the Purchase Order when the Purchase Order is over $25,000 or when required 

by City Purchasing Agent. 
d. Furnish a certificate showing Supplier has complied with the California Workers' Compensation laws. 
e. Furnish comprehensive general liability insurance, as required by the Purchase Order, before commencing work, and naming the CITY, ITS 

OFFICIALS, EMPLOYEES AND AGENTS AS ADDITIONAL INSUREDS. 
13. NON-DISCRIMINATION 

Supplier shall comply with federal, state and local laws and ordinances relating to non-discrimination. 
14. CANCELLATIONS 

Failure to comply with terms and conditions stated on reverse side hereof may be cause for cancellation of Purchase Order without notice. 
15. SUBCONTRACTOR 

Bidder shall list the name and location of the place of business of each Subcontractor who will perform work, labor, or services for the bidder, or who 
specially fabricates and installs a portion of the work or improvement in an amount in excess of one-half of one percent of the bidder's total Purchase Order 
cost.  The Subcontractor list shall be submitted with the bidder's bid. 

16. NEEDS AND REQUIREMENTS 
City's purchases are based on its actual needs and requirements.  Any quantities shown on the bid sheet are only estimates or are shown to allow bidding 
based on quantity discounts.  By submitting a bid, bidder acknowledges and agrees that City is not committed to buying all or any of the quantities shown 
on the bid. 


