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REQUEST FOR PROPOSAL NO.: 10-00648
SUBJECT: SECTION 3/RESIDENT OWNED BUSINESS PROGRAM

The Chicago Housing Authority’s (“CHA’s”) Resident Services Division (“Resident
Services”), secks the services of highly qualified Respondents to develop, organize and
implement a Resident Owned/Section 3 Buginess Entrepreneurship  Development
demonstration program (“Program”) enrolling up to 40 residents living in CHA’s housing
portfolio, including residents living in Scattered Site, family and mixed-income properties. It

 Is anticipated that up to 80 residents will participate in this program.

The Selected Respondent(s) to this RFP should be familiar with HUD regulations related to
Section 3 business concerns and possess knowledge of resident owned businesses within the
public housing framework. Through the demonstration program, the Selected Respondent(s)
shall provide the necessary education and processes needed for participants to utilize their
small business to apply for contract opportunitics, including partnering with other businesses.
However, CHA, City and other sister agency contracting opportunities will not specifically be
set aside for Program participants.

Please submit six (6) copies of your Proposal, as follows: one (1) signed original and five ()
copies on the Respondent's stationery. Please see detailed requirements for submittals in the
attached document. Proposals must be sent to the attention of:

Venita Hawkins Barnes, Procurement Specialist

Chicago Housing Authority

Procurement and Contracts Department — Bid Repository
60 East Van Buren, 13 Floor

Chicago, Tllinois 60605

Please submit your Proposal in a sealed envelope. The face of the envelope must indicate the
RFP Number and the Subject line above.

A Pre-Propesal Conference will be held at the Chicago Housing Authority, 60 E. Van Buren,
13® Floor, Room 1330, on Tuesday, Janunary 18, 2011 at 3:00 p.m. local time. This
Conference allows all interested parties to raise any questions they may have regarding this
RFP. Non-attendance on the part of the Respondent shall not relieve the Respondent of any
responsibility for adherence to any of the provisions of the RFP or any Addendum thereto.

Any questions regarding this RFP should be submitted in writing and faxed to Venita Hawkins
Barnes, Procurement and Contracts Department at (312) 913-5859 or e-mailed to

vbarnes@thecha.org no later than Wednesday, January 26, 2011 at 12:00 p.m. Local Time.

The Proposals must be received and time stamped by CHA’s Procurement and Contracts
Department, 60 East Van Buren, 13th Floor, Chicago, Illinois 60605 no later than Tuesday,
February 15, 2011 at 12:00 p.m., Loeal Time, at which time proposals will be recorded, but

not publicly read. No proposals will be accepted after that time.

GO L. Van Buren Stroet - Chicage, Hiinols 60605-1207 . (312} 742-8500 - www.thecha. org



The CHA reserves the right to postpone or cancel this RFP and to reject any and all Proposals
if the CHA deems it in its best interest to do so and to seek procurement by means of non-
competitive procurement pursuant to 24 C.F.R. 85.36.(d)(4)(i).

We hope that you will favor us with a Proposal for this procurement action,

Sigcerely,

- )
Valerie L. Hawthome-Berry
Director, Department of Procurement and Contracts

60 £, Yan Buren Strost - Chilcago, iiinois BO605-1207 - {312) 742-8500 - www.thecha. o



NOTICE EFFECTIVE IMMEDIATELY
TO ALL RESPONDENTS TO IFB’S AND RFP’s

THE FOLLOWING IS NOW REQUIRED:

The selected respondent will be required to provide a certificate of
insurance at contract award. In addition, copies of the
endorsement{s) adding the CHA to your policy as an additional
insured must be furnished.

Bids/Proposals are due by the due date and time on the 13" floor at 60 E.
Van Buren. Respondents must be aware that it might take a few minutes
for the respondent to bring the bid from the lobby of the CHA headquarters
to the 13" floor and they must take this time into consideration when
submitting their packages. -

Notwithstanding the CHA’s accommodations, Respondents remain
strictly responsible for the bids/proposals being stamped by the due
date and time on the 13" floor at 60 E. Van Buren.
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Attention All Vendors:

If you are not a registered vendor with the Chicago Housing Authority _
(CHA), you are invited to visit our website and register as a vendor.

The procedures for a vendor to register in BuySpeed are as follows:

- Visit the CHA website at www.thecha.org

- Select the "Doing Business with the CHA" tab

- Click on “Open Solicitations”

- Select "BuySpeed” (1* page, 1* paragraph)

- Click on “BuySpeed on Line” (2™ page, 1* paragraplh)

- Create a log in ID and Password. Choose eight (8) characters, and use
all caps

- Select “Vendor Administrator,” and complete the vendor application

After completion of the application, the system will immediately assign a
vendor number that will be unique to your company. Any time vour
company has changes to vour registration information (i.e. address,
contacts, etc.) , please revisit the website and update your information.

By registering as a vendor, you will be able to view and download
solicitations and stay abreast of procurement opportunities at the CHA.,
Once you have completed the registration process, the system will
immediately assign you a vendor number that will identify you in our
vendor database. This unique vendor number is one of the sources used to
contact you to invite you to submit proposals to RFPs or IFBs, and also to
process vendor payments. You are alse encouraged {o regularly update
your vendor information, as it changes.

If you need assistance with registration, please contact Kina Kincheloe-
Brewer, Project Coordinator, at 312-913-5866.

60 E. Yan Buren Stroet - Chicago, Hliinois 60605-1207 - (312} 742-8500 - www.thecha.org
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The Chicago Housing Authority is pleased to announce our new and innovative Vendor
and Contract Information Search Application. This advanced tool allows the general
public and other interested parties to search and obtain vendor and contract information
associated with CHA contracts and vendors via the Internet.

The Vendor and Contract Information Search Application also provides interested
parties the opportunity to view to CHA’s Sister Agency’s vendor, contract and

payment information.

Benefits Include:
o Immediate online access to contract and vendor information
¢ Centralized information
¢ Real Time, interactive, up-to-the minute data search capability

To access the Vendor and Contract Information Search Application:

1. Go to hitp://webapps.cityofehicago.org/VCSearchWeb

2. From the Vendor, Contract and Payment Information page, choose the Chicago
Housing Authority link from the left navigational bar. The system will display
the Chicago Housing Authority Vendor, Contract and Payment Information page.
Users will then be lead to the Search Options Page where they are given the
option to select and search Vendor Information, Contract and Specification

Number Information.

The Vendor and Contract Information Search Application contains all contracts
executed from 2006 - Present for review.




CHICAGO HOUSING AUTHORITY

**EX CI ]

IMPLEMENTATION OF A NEW
VENDOR COMPLIANCE REPORTING SYSTEM

The Chicago Housing Authority (CHA) is pleased to announce the introduction of our
new MBE/WBE/DBE, Davis Bacon, and Section 3 compliance monitoring system.

The Vendor Compliance Reporting System replaces paper reporting processes with a
streamlined online process to help facilitate compliance reporﬁng reqmrements for all
companies doing business with the CHA. -

The system is accessible to ALL CHA prime contractors (as well as subcontractors) and
each contractor is required to utilize the secure web-based system for electronic
submission of information related to MBE/WBE/DBE, Davis Bacon, and Section 3
compliance,

Key Features:

Automated communication with confractors via email regarding compliance
issues

Submission of contractors’ utilization reports online with automated tracking of
confract goals and participation, as well as verification of subcontractor payments
through the B2G Now System

Certified Payroll Reporting online through LCPtracker -eliminates paper
reporting and streamlines the process for vendors and CHA staff

Please know that the CHA remains committed to helping each contractor usc this new
product and service. The following resources are available:

1. Vendor Technical Assistance and Support
¢ Technical and/or Training Questions, please send an email to
cha@diveristycompliance.com

2. Onmline, downloadable training aids
» On Ling manual
¢  Webinars

We ave confident that the simplicity of this new program will provide
a more efficient means of doing business with the CHA.
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ARTICLE L INTRODUCTION AND GENERAL BACKGROUND

A. Introduction

The Chicago Housing Authority (“CHA”) is a municipal corporation established pursuant to the
Illinois Housing Authority Act, 310 ILCS10/1, et seq., and administers federal housing programs
for lower income families. The CHA receives certain funding from the United States
Department of Housing and Urban Development (hereinafter, “HUD”) and is entitled to apply
for funding to acquire, construct, modernize, maintain, and operate public housing. For certain
activities, the CHA also receives funding pursuant to the American Recovery and Reinvestment
Act of 2009. In addition, the CHA administers several programs funded and regulated by the
State of Illinois and the City of Chicago. These programs are parallel to federal housing
programs and include conventional, rental assistance and community development components.

The CHA is actively pursuing its Plan for Transformation, (hereinafter, “the Plan”) which drives
the CHA’s business, policy and organizational initiatives for the next several years. The Plan is
supported by $1.5 billion in capital funds and is now in Year 11 of a 15 year effort. The Plan
articulates the CHA’s vision to move from being an owner and manager of public housing to that
of a facilitator of housing opportunities.

The Chicago Housing Authority (“CHA” or “Authority”) was organized in 1937 to provide
temporary housing for people with incomes insufficient to obtain “decent, safe and sanitary”
dwellings in the private market. The CHA is the second largest public housing agency in the
continental United states. Today the CHA’s mission is to ensure the provision of affordable
housing opportunities in a variety of communities for lower-income households. The CHA
operates under a state charter as a municipal corporation with the majority of its funding
provided by the U.S. Department of Housing and Urban Development.

B. General Background

As a result of receiving financial assistance from HUD, CHA is required to maintain compliance
with Section 3 of the Housing and Urban Development Act of 1968, as amended by section 915
of the Housing and community Development Act of 1992. The stated purpose of the HUD’s
Section 3 policy is to “ensure that employment and other economic opportunities generated by
certain HUD financial assistance shall, to the greatest extent feasible, and consistent with
ex1st1ng Federal, State and local laws and regulations, be directed toward low- and very low-
income persons, particularly those who are remplents of government assistance for housmg, and
to business concerns which provide economic opportunities to low- and very low-income
persons.”

It is CHA’s policy to achieve Section 3 goals through hiring Section 3 cligible applicants,
contracting with Section 3 Business Concerns and Resident-Owned businesses, and/or providing
other economic opportunities (e.g. training programs, donations toward other programs and
services). When fulfilling Section 3 goals through contracting, CHA’s preference is to contract
directly with a Section 3 business or contract with vendors that subcontract to a Section 3
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business. CHA encourages Section 3 Business Concerns (including Resident Owned
Businesses) to apply for contracting opportunities throughout the competitive procurement
process.

Through the demonstration Program, the Selected Respondent(s) shall provide the necessary
education and processes needed for participants to utilize their small business to apply for
contract opportunities, including partnering with other businesses.

ARTICLE IL INTENT AND _PURPOSE, SCOPE OF_ SERVICES AND
STATEMENT OF WORK

A. Intent and Purpose

CHA’s Resident Services Division secks the services of highly qualified Respondents to
develop, organize and implement a Resident Owned/Section 3 Business Entrepreneurship
Development demonstration program {"Program’”) enrolling up to 40 residents (per track) living
in CHA’s housing portfolio, including residents living in - Scattered Site, family and mixed-
income properties. After completion of the Program, participants shall have developed the skills
and knowledge needed to establish a small business and perform work throughout the Chicago
area. It is anticipated that up to 80 residents will participate in this program (40 participants in
each track described below). )

B. Scope of Services

In response to this Request for Proposals, Respondents shall outline a Work Plan for the Program
that describes the training curriculum, a program implementation plan and an evaluation of the
effectiveness of the program. All responses shall address the specific components related to each
Track as described further below. Specific detail must be applied to curriculum development and
implementation. The Selected Respondent(s) shall provide training on how to fully execute a
business plan, how to network with other business owners, and provide education that further
develops and improves business skills. The training curricula below serves as an example of
courses that may be utilized in the proposal to address the types of contracting opportunities. that
may become available from time to time. Respondents shall be creative in proposing curriculum
based upon their knowledge of the target population and experience providing similar services.

C. Statement of Work

CHA, through its contracted vendors and partners, will have the primary responsibility of
recruiting participants for the Program. However, the Sclected Respondent(s) will be responsible
for marketing its services to internal and external stakeholders, including the Central Advisory
Counci! (CAC) and CHA’s contracted Service Providers (c.g. FamilyWorks). It is anticipated
that once the curriculum is developed, the Selected Respondent shall participate in meetings with
CHA, the Central Advisory Council, CHA’s contracted Service Providers and other stakeholders.
The Selected Respondent(s) shall be responsible for the development of written and visual
materials to be used for instruction and marketing (e.g. flyers, brochures).
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Respondents shall have legal expertise as participants may need assistance with legally forming a
business. Respondents shall propose a training site(s) that is accessible by public transportation
and ADA compliant. Upon completion of the Program, the Selected Respondent shall submit an
evaluation of the 2-year Program and a proposed scope of work for a comprehensive Resident
Owned/Section 3 Business Entreprencurship Development Program.

The Program shall provide two (2) tracks for residents. Track 1 shall be for residents interested
in starting a business for the first time. Residents in this track will leam the tools needed fo
develop and execute a successful business plan.

Track 2 shall be for residents with previous or current entreprencurship experience and/or
experience in developing and managing a business. Track 2 will be an accelerated program to
assist those with current or previous related experience in developing a stronger, more stable
business plan to re-enter or advance in the entrepreneurial world.

L Develop Training Curriculums
The Selected Respondent(s) shall collaborate with CHA Resident Services and
Department of Procurement and Contracts staff in the development of effective
training curriculums covering the topics such as those listed below. Respondents
should suggest additional aspects of training provision in their response to this
component of the RFP, including individual instruction and/or mentoring (e.g.
mentorship program with existing similar businesses). The Selected Respondent(s)
shall develop individual curriculums for Track 1 and Track 2. Consider the

following;:

i Basics — preparing to be an entrepreneur, writing a business plan and business
processes

il. Using the internct - websites and e-commerce

iii. Marketing — market research, branding and digital/social marketing

iv. Financing — financial management, grants and other financing

v. Technical aspects — certification, insurance and legal needs

vi. Taxes

vii.  Legal and regulatory issues

viii.  Strategic planning

ix. Debt vs. Equity

X. Employment law

Xl. Ethics

xii.  Selecting an accountant and lawyer

1L Program Implementation
The responsibilities of the Selected Respondent(s) shall include, but are not llrmted

to:

a. Develop program and marketing materials for the demonstration Program;
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b. Create and execute a comprehensive curriculums and appropriate training

schedules, including defining the length and time of classes for Track 1 and Track

2; :

¢. Present an overview of the program to CHA first, Central Advisory Council,
Service Providers and other external stakeholders as requested;

d. Develop screening criteria (subject to CHA approval) used to identify residents
for the Program and the appropriate Track;

e. Perform participant evaluations at the end of each course that includes the
participant’s capacity to successfully execute their business plan;

f. Provide information to participants about contract and business opportunities.
available through CHA, the City of Chicago sister agencies (e.g. Park District,
Public School, Chicago Transit Authority) and through non-governmental
businesses.

g. Assist participants in the program to apply for contracts and other business
opportunities, as requested;

h. Create and distribute certificates of completion to program completers; and

Upon completion of the program, the Selected Respondent shall develop a

proposed scope of work for a comprehensive Business Entrepreneurship Program.

[y

M.  Program Evaluation
The Selected Respondent(s) shall conduct an evaluation of the Program
curriculums and Program, including, but not limited to, outcome and experiences
of implementing the demonstration Program, and provide a written evaluation of
the Resident Owned/Section 3 Business Entrepreneurship Program.

IV.  Reporting Requirements
The Selected Respondent(s) shall submit separate monthly reports for each Track to
CHA detailing the progress of the program including, but not limited to:

training curriculum implemented;

schedule of trainings performed,

number of participants attended;

number of participants successfully enrolled and completed (maximum of 40 per
Track),

participant evaluations;

number of participants that established a new business; and

number of participants that applied for contract opportunities.

final report/evaluation addressing the outcome and general overview of the
program, as administered.

oo

S0 o

ARTICLE IIL SUBMITTALS

Each Respondent shall present their proposals as a firm offer, which, if accepted by the CHA in
its entirety, shall be binding between the parties. Each Respondent is required to submit one (1)
package of original materials, which shall include a signed Letter of Interest, and five (5) copies
of the material on plain paper. The proposals must be typed on standard 8 %2 x 11, lctter size
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paper with printed material on one side only. Please include the following in each proposal in the
order that is listed, separated by a tab insert identifying the section title as listed below.
Proposals not containing the following submittal requirements could be deemed “Non-
Responsive™ to this RFP.

A. Letter of Interest

A Cover Letter of Interest shall be submitted on the Respondent’s letterhead, signed by a
principal and the joint venture, if applicable. The cover letter must contain a commitment to
provide the services described in the Request for Proposal and indicate that the offer is good for
at least one hundred twenty (120) days.

B. Qualifications/Experience

Respondent(s) to this RFP must be familiar with HUD regulations related to Section 3 Business
Concerns and knowledge of resident owned businesses within the public housing framework.
The Respondent shall submit evidence of the firm’s ability to perform the Scope of Work set
forth in Article II, as indicated by profiles of the principals and a description of the staffs’
professional and technical competence, for those principals and staff members who will be
involved in the work requested herein. The Respondent shall submit evidence of the ability to
and/or experience in developing program specific training criteria, especially as it relates to small
business development. Respondent shall submit the resumes of the principals detailing each
individual’s education, technical training and work experience. Respondent’s Proposal shall
include the following information: (1) the name of the firm, (2) a description of the primary area
of expertise of the firm, (3) the names of the firm’s principal(s), (4) the address, telephone
number, email address, fax number, and names of individuals to be contacted, (5) the size of the
enterprise, (6) all of the firm’s registration/license numbers(s) in Illinois, if applicable (7) the
length of time the firm has worked in its area of expertise generally, and in Illinois if different for
a different length of time, and (8) the firm may submit a general brochure of their work.

C. Past Performance

The Respondent must provide a minimum of four (4) and a maximum of eight (8) project
descriptions that best demonstrate Respondent’s ability to perform the types of work outlined in

the Scope of Work (e.g. developing training curricula, effective training and mentoring
strategies, implementing new programs, evaluating performance and efficacy). Project
description shall include, at a minimum, the scope of work performed, location, dollar value and
number of hours associated with the development of written and visual materials used for
instruction/marketing services provided, and key personnel on the project. IHighlighted in each
of the descriptions will be a summary of challenges encountered and how they were overcome.
In addition, provide client name, contact, address, phone number, email address and fax number.
The project description shall describe the Respondent’s previous work related to business
development and implementation, training and mentoring entrepreneurs, and the strategies used
to implement programs. The Respondent shall demonstrate the capacity to perform research and
analysis based upon past performance. The Respondent shall demonstrate success in previous
work and how that work relates to success on this project. CHA staff may solicit from previous
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clients, other governmental agencies, or any available sources, relevant information concerning
the Respondent and its Team Member(s) and committed personnel’s record of past performance.
Although demonstrated successful past performance for all areas of work and responsibilities
will be considered.

D. Qualifications of Key Personnel

The Respondent must provide an organization chart of key personnel along with their resumes
that will be assigned to the CHA’s project team, that (a) provide detail concerning each primary
team member working with the Respondent, as well as those working in a subcontracting
capacity, (b) correlates teams members to the task they will be performing, (c) describe previous,
related experiences and projects (preferably public housing and/or training or mentoring
individuals through a specific program process), and (d) provides references including names,
addresses, and telephone numbers.of contact persons and list all current projects that each team
member may be working on. The Respondent shall submit evidence of cach project team
member(s) ability to and/or experience in developing program specific training criteria,
especially as it relates to small business development, evaluating program efficacy, ability to
implement a program, and experience working with CHA residents. The list of projects must
include all uncompleted work. Indicate which individual will have primary respomsibility for
CHA’s account. If employees proposed are not in a Chicago arca office (within 25 miles of the
city), indicate their office location. If Respondent is planning to team with other companies,
incorporate the relationship on the organization chart and provide resumes of their key personnel
as well.

E. Approach/Work Plan

The Respondent’s responsiveness to the Statement of Work as demonstrated in the narrative
provided will be considered. The narrative must address the Respondent’s ability to partner with
the CHA and to deliver quality projects on a cost effective basis, time saving methods,
willingness to dedicate staff, and creating efficient and effective communication systems will be
evaluated. Respondent(s) must submit a clear protocol for developing and implementing an
effective training curriculum, including a timeline for implementation, for both Track 1-New
Businesses and Track 2-Experienced Entreprencurs. Respondent(s) shall discuss how
confidentiality will be preserved throughout the evaluation and the reporting
method(s)/structure(s) that will be utilized. The narrative must address the Respondent’s ability
to provide mentorship or internship opportunities for participants.

F. References

Respondents must provide references from at least three (3) organizations or clients that can
address the Respondents’ specific capabilities as they relate to the requirements of this RFP,
including company names, addresses, telephone numbers, fax numbers, email addresses and
contact persons. Respondent will also list the timeframe of each project and list all uncompleted
work.
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G. Cost Breakdown
Respondents must provide a cost breakdown of all fees, costs, overhead and profit for the
proposed services, including any and all options, if applicable. This should be presented for each

service presented under Article I1.

H. Financial Stability

The Respondent shall demonstrate its financial responsibility by submitting audited financial
statements or annual reports from the previous two (2) years, or the two (2) most recently
available, federal income tax returns for the previous two (2) years, or such other information as
is reasonably acceptable to the CHA. The Respondent must provide information about its lines
of Credit or working capital that would be available in the event it is awarded a Contract
resulting from this solicitation.

I. Liens, Suits and Judgments

The Respondent shall include a detailed description of any disputes it is currently involved in, as
well as, a complete list of any lawsuits, judgments, and liens pending,

J. Insurance

The Respondent must submit a current certificate of insurance in the form required by this RFP.
The selected Respondent will be required to provide a certificate of insurance, indicating the
CHA as the certificate holder, at contract award. In addition, copies of the endorsement (s)
adding the CHA to your policy as an additional insured must be furnished.

K. Debarment Statement

The Respondent shall submit a statement that the Respondent, its joint venture partner, if
applicable, subcontractors, vendors and staff are not debarred, suspended or otherwise prohibited
from conducting business with any Federal, State or Local agency.

L. Joint Venture Agreement

A Joint Venture must submit a copy of its joint venture agreement or letter of intent to partner
and all required submittals must be signed by the principal of each joint venture including, but
not limited to, subconiractor information, MBE/WBE/DBE and Section 3 Utilization Plans
(see attached forms).

M. Section 3 Compliance Efforts

The Respondent should be creative in developing a Section 3 Utilization Plan to include the
possibility of long term employment and/or a career path that may include, e.g., employment
opportunities on other projects with the firm, union sponsorship, mentor-protégé scenario, or
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internship, etc. This approach is requested in an effort o maximize the economic opportunities
available to CHA’s Section 3 residents, and increase the potential for a career track.

If the Respondent proposes hiring, the evaluated arcas that should be addressed in the submittal
document are:

e A strategic plan for the hiring of CHA residents for this project that must include
job descriptions and potential duties to be performed. (Completion of Schedule C
is required in addition to this plan.)

» A qualitative summary that outlines how this engagement can lead to continuous
employment and a career path within your organization.

If applicable to the Respondent, please provide information that outlines any CHA Section 3
hiring plan, as well as any past low-income individual hiring efforts, within the last 12 months,
that cither have/have not involved a CHA project. Information should include:

s Firms’ diversity action program/mission
e Past hiring of low-income individuals (within the past 12 months), and current

employment status of same individuals (verification will be requested)

N. Submittal Forms

The following documents, properly executed and notarized (if required by their respective
terms), shall be submitted with the proposal:

Fee Proposal Form (Fee forms must include a separate cost breakdown)

Statement of Bidder’s Qualifications

Subcontractor Information Submittal

Notarized Contractor’s Affidavit

Acknowledgement of receiving and reviewing CHA’s Ethics Policy on Respondent’s
stationary signed by an authorized principal or equal '

Schedule A - MBE/WBE/DBE Utilization Plan

Schedule B - Letter of Intent MBE/WBE/DBE Subcontractors, Suppliers, Consultants
Schedule W - MBE/WBE/DBE Waiver Request {only if requesting a waiver)
Schedule C - Section 3 Utilization Plan

Section 3 Job Order Form

HUD Form 5369-C Certifications and Representation of Offerors Non Consiruction
Contract

1. Equal Employment Opportunity Compliance Certificate

o e T

Rl

ARTICLE 1V, EVALUATION CRITERIA AND SCORING

Proposals will be scored on a one hundred (100) point scale by an evaluation commiitee in
accordance with the following evaluation criteria. Materials or explanations should be included
in each Proposal to allow the following evaluation factors to be considered.

10
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This evaluation committee will evaluate each proposal and will determine in its sole discretion
which proposals fulfill the evaluation criteria in a way that serves the overall best interest of the
CHA.

Evaluation Criteria | Maximum Points

Demonstrated Understanding/Quality of Work Plan

e The Respondent understands the intent of the proposal.

e The Respondent’s Work Plan demonstrates the ability to provide the
deliverables described in the Statement of Work.

e The Respondent provides a clear, detailed protocol for developing an
effective training and mentoring curriculum for both Track 1 New 40
Businesses and Track 2 Experienced Entrepreneurs.

e  The Respondent demonstrates an effective strategy for implementing
similar programs.

s  The Respondent demonstrates an ability to provide mentorship or
internship opportuzities for parficipants.

Qualifications and Specialized Experience of Respondent

»  The Respondent describes, in detail, the roles and responsibilities of key
personnel.

e  The Respondent provides information and resumes in the proposal
demonstrating that personnel have the knowledge and qualifications to
complete the Staternent of Work.

e Ifapplicable, the Respondent provides detailed information about any
joint venture partners or subcontractors, necessary to meet the 30
objectives of the RFP.

e The Respondent has knowledge of Resident Owned Businesses within a
public housing framework.

o The Respondent is familiar with HUD regulations related to Resident
Owned Businesses.

e The Respondent has legal expertise needed to assist participants in
establishing a business.

Past and Current Performance for Similar Scope
s  The Respondent demonstrates success in previous and/or similar work.
e  The Respondent illustrates how previous and/or similar work will aid in 25
their success in this project.
»  The Respondent displays knowledge of effective training and mentoring

strategies.
Section 3 Utilization Plan
e The Respondent’s proposal demonstrates an understanding and quality 5
of the CHA Section 3 utilization pian.
Total Maximum Points 100

Submission of CHA’s MBE/WBE/DBE and Section 3 Opportunities Plan is mandatory.

The CHA reserves the right to make its decision based solely on the submitted written
Proposals without any requests for formal interviews, negotiations or further discussions.

After the CHA Evaluation Committee has evaluated the Proposals submitted in response to this

RFP, the CHA’s Contracting Officer shall establish a competitive range. Those Respondents
within the competitive range will be notified and unless otherwise indicated may be required to
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participate in presentations/negotiations and provide additional information as required by the
CHA. Respondents in the competitive range will be provided an agenda detailing what the CHA
expects in the presentations/negotiations in advance of their scheduled presentation/negotiations.
Prior to any face-to-face interview, the CHA may require further information from a Respondent
regarding its Proposal and/or request that a Respondent provide other data as required by the
CHA.

While costs and fees are not assigned a specific weight, cach Respondent must indicate its costs and
fees, which must be reasonable and justifiable and must reflect the respondent’s proposed approach
that is being evaluated under Article IL. Scope of Services. The CHA reserves the right to make its
decision based solely on the written submitted Proposals without any request for formal interviews,
negotiations or further discussions.

After presentation/negotiations, Respondents in the competitive range will be scored on a 50
point scale in accordance with the evaluation criteria set forth below:

Evaluation Criteria Maximum Points
1. Quality of presentation demonstrating an understanding of the
scope of work, including program implementation, evaluation and 15
reporting.
2. Quality of presentation demonstrating knowledge of small 15

business development.

3. Quality of presentation demonstrating an understanding of new
training curriculum that addresses the needs of CHA residents 10
interested in starting a small business and those looking to re-enter
or advance in the business world.

4. Demonstrated understanding of CHA requirements and response to 10
questions. '
Total Maximum Points 50

The objectives of the presentations are to answer questions, clarify issues and to provide
additional information regarding your proposal. Presentations will be evaluated and scored
according to the above criteria by the same cvaluation committee that originally scored each
proposal. A maximum of 50 points shall be added to the scores to evaluate the final technical
score of the respondents within the competitive range.

Following the presentations, the evaluation team will evaluate and summarize their findings for
each pre-qualified vendor who participates in the presentations, and make a recommendation to
the CHA Contracting Officer. The CHA will make an award to the responsible and responsive
Respondent whose offer conforms to the solicitation and is most advantageous to the CHA (i.e., that
which represents the best value to the CHA), cost or price and other factors considered. The
combined relative merit of the technical evaluation factors listed above will be as significant as cost
or price in the selection of the Selected Respondent.

12




REQUEST FOR PROPOSAL (R¥P) NO. 10-00648
SECTION 3/RESIDENT OWNED BUSINESS PROGRAM

The CHA also reserves the right to reject any and all proposals and reserves the right to
secure services solicited by this RFP by means of a non-competitive procurement in
accordance with 24 CFR 85.36(d)(4).

ARTICLE V. SELECTED CONTRACTUAL PROVISIONS

A. Conflict of Interest

The Selected Respondent will ensure that it and persons working on its behalf, do not undertake
any work for other individuals or institutions that places the Selected Respondent or the CHA n
an actual or potential conflict of interest position with any other entity. The CHA’s consent and
waiver to the conflict must be obtained in writing. The Selected Respondent will advise CHA in
writing of any situation that constitutes or appears to constitute an actual or potential conflict of
interest upon learning of such a situation and will inform the CHA in writing of the corrective
action available. The Selected Respondent shall also comply with the CHA’s Ethics Policy.

B. Termination for Cause and Convenience

1. The CHA may terminate the contract resulting from this RFP (the “Contract”) on the grounds
of the Selected Respondent’s violation of any terms and conditions of the Contract, violation
of any law by the Selected Respondent, violation of CHA’s and/or HUD’s policies,
procedures or guidelines, or inadequacy of the Selected Respondent’s performance. Such
termination will be effective immediately upon written notice to the Selected Respondent.

2. The CHA may terminate the Contract, or any portion of the Services to be performed under it
at any time for convenience by a notice in writing from the CHA to the Selected Respondent

if the CHA deems the Contract no longer in the best interest of the CHA.

C. Contract Award.

1. The CHA expects the term of the contract to be for a base period of two (2) years.

2. The CHA anticipates it will make (an) award(s) of a firm-fixed price contract. No award
may be made to a Respondent or firm that is on the list of contractors ineligible to receive
awards from the CHA or the United States, as furnished from time to time by HUD.

3. The CHA reserves the right to award one or more contracts in connection with this
solicitation.

D. Awvailability of Funds

The CHA’s obligation under the Contract is contingent upon the availability of appropriated
funds from which payment for contract purposes can be made. No legal liability on the part of
the CHA for any payment may arise until funds are made available to the Contracting Officer for
the Contract and until the Selected Respondent receives notice of such availability, to be
confirmed in writing by the Contracting Officer.
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E. Drug Free Workplace

The Selected Respondent shall establish procedures and policies to promote a "Drug-Free
Workplace." The Selected Respondent shall notify all employees of its policy for maintaining a
"Drug-Free Workplace,” and the penalties that may be imposed for drug abuse violations
occurring in the workplace. The Selected Respondent shall notify the CHA if any of its
employees have been convicted of a criminal drug offense in the Workplace no later than ten (10)
days after such conviction. :

F. Patents and Copyrights

The CHA rescrves an exclusive, perpetual and irrevocable license to reproduce, publish or
- otherwise use, and to authorize others to use, for CHA or HUD other Federal Government
purposes, including, but not limited to commercial exploitation: (a) the copyright or patent in any
work developed or discovered in the performance of the Services under the Contract, and (b) any
rights of copyright or patent to which the Selected Respondent purchases ownership with funds
awarded pursuant to the Contract for purposes of meeting the objectives of the Contract.

G. Rights In Data

Except as provided elsewhere in the Contract, the CHA shall have exclusive, unlimited rights in
data first produced in the performance of the Contract; form, fit, and function data delivered
under the Contract; data delivered under the Contract (except for restricted computer software)
that constitute manuals or instructional and training material for installation, operation, or routine
maintenance and repair of items, components, or processes delivered or furnished for use under
the Contract; and all other data delivered under the Contract unless provided otherwise for
limited rights data or restricted computer software.

H. Manner Of Performance

The Selected Respondent shall maintain at all times any required licenses and certifications
during the performance of the Contract. Failure to have such licenses or certifications shall
constitute a breach of contract.

I. Audit and Record Retention Requirements

The CHA retains an irrevocable right on behalf of itself and HUD to independently, or through a
third party, review and/or audit the Selected Respondent’s books, documents, papers, and records
pertaining to the Contract and disallow any inappropriate billings upon written notice to the
Sclected Respondent. The CHA retains the right to conduct the audit for three (3) years from the
date of final payment under the Contract and all other pending matters are closed. The CHA,
HUD and the Comptroller General of the United States or any of their duly authorized
representatives shall have access to any books documents, papers and records of the Selected

Respondent which are directly pertinent to the Contract for the purpose of making audit,

examination, excerpts and transcriptions. Selected Respondent shall retain all required records
for three (3) years after CHA makes final payment and all other pending matters are closed.
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J. Insurance

The Sclected Respondent agrees to provide and maintain at all times, during the term of the
Contract, the types of insurance specified below in order to protect the CHA from the acts,
omissions and negligence of the Selected Respondent, its officers, officials, subcontractors, joint
venture, partners, agents or employees. The insurance carriers used by the Selected Respondent
must be authorized to conduct business in the State of Hlinois and shall have the BEST Rating of
not less than an “A”. The insurance provided shall cover all operations under the Contract
whether performed by the Selected Respondent or by its subcontractor(s).

1. Required Insurance Coverage:

a)

b)

Workers Compensation and Occupational Disease Insurance

Workers Compensation and Occupational Disease Insurance in accordance with the laws
of the State of Nlinois along with. Employer’s Liability in an amount of not less than
$500,000/$500,000/$500,000.

Commerecial Liability Insurance

Commercial Liability Insurance written on an occurrence form (Primary and Excess
Liability)

Commercial Liability Insurance provided is to have limits of not less than One Million
Dollars ($1,000,000) per occurrence with an Aggregate of not less than Two Million
Dollars ($2,000,000) (i.e. $1,000,000/$2,000,000). In addition to the stipulations
outlined above, the insurance policy is to include coverage for Contractual Liability,
Products-Completed Opecrations, Personal & Advertising Injury and will also cover injury
to Selected Respondent’s officers, employees, agents, subcontractor, invitees and guests
and their personal property. The CHA is to be endorsed as an additional insured on the
Selected Respondent’s policy and such insurance will be endorsed as primary and non-
contributory with any other insurance available to the CHA.

Automobile Liability Insurance

When any motor vehicles (owned, non-owned and hired) are used in connection with. the
Services to be performed, the Selected Respondent shall provide Comprehensive
Automobile Liability Insurance with limits of not less than One Million Dollars
($1,000,000) per occurrence CSL, for bodily injury and property damage. The CHA is to
be endorsed as an additional insured on the Selected Respondent’s policy and such
insurance will be endorsed as primary and non-contributory with any other insurance
available to the CHA.
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d) Professional Liability Insurance

Professional Liability Insurance covering acts, errors, or omissions shall be maintained
with limits of not less than One Million Dollars ($1,000,000) per occurrence. When
policies are renewed or replaced, the policy retroactive date must coincide with, or
precede, the start of services under the Contract. A claims-made policy which is not
renewed or replaced must have an extended reporting period of two (2) years.

e) Excess Liability

Excess Liability coverage, if applicable, is to follow form of the Primary Insurance
requirements outlined above.

2. Related Requirements:

The Selected Respondent shall advise all insurers of the contract provisions regarding insurance.
The failure of the Selected Respondent to notify insurers of the Contract provisions shall not
relieve Selected Respondent from its insurance obligations under the Contract. Non-fulfillment
of the insurance provisions shall constitute a breach of the Contract and the CHA retains the right
to stop work until proper evidence of insurance is provided. The Selected Respondent shall
furnish the Chicago Housing Authority, Department of Procurements and Contracts, 60 East Van
Buren, 13" Floor, Chicago, Illinois 60605, original Certificates of Insurance evidencing the
required coverage to be in force on the Effective Date of the Contract. In addition, cepies of the
endorsement(s) adding the CHA to your policy as an additional insured must be furnished.

THE REQUIRED DOCUMENTATION MUST BE RECEIVED PRIOR TO SELECTED
RESPONDENT COMMENCING WORK UNDER THE CONTRACT. NO SELECTED
RESPONDENT OR ITS AUTHORIZED REPRESENTATIVES ARE TO ENTER ONTO THE
CHA PROPERTY PRIOR TO FULL COMPLIANCE WITH THE CONTRACT AND
NOTIFICATION FROM CHA TO PROCEED.

Renewal Certificates of Insurance, requested endorsements, or such similar evidence is to be
received by the Department of Procurements and Contracts prior to expiration of insurance
coverage. At the CHA’s option, non-compliance will result in one or more of the following
actions: (1) The CHA will purchase insurance on behalf of Selected Respondent and will charge
back all costs to the Sclected Respondent; (2) the Selected Respondent will be immediately
removed from CHA property and the Contract revoked; (3) all payments due the Selected
Respondent will be held until the Selected Respondent has complied with the Contract; or (4) the
Selected Respondent will be assessed Five Hundred Dollars ($500) for every day of non-
compliance. The receipt of any Certificate of insurance does not constitute agreement by the
CHA that the insurance requirements in the Contract have been fully met or that the insurance
policies indicated on the certificate are in compliance with the requirements of the Contract. The
insurance policies shall provide for thirty (30) days written notice to be given to the CHA in the
event coverage is substantiaily changed, canceled or non-renewed.
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If the required insurance is underwritten on a claims made basis, the retroactive date shall be
prior to or coincident with the date of the Contract and the Certificate of Insurance shall state the
coverage is “claims made” and also the Retroactive Date. The Selected Respondent shall
maintain coverage for the duration of the Contract. Any extended reporting period premium (tail
coverage) shall be paid by the Selected Respondent. The Selected Respondent shall provide to
the CHA, annually, a certified copy of the insurance policies obtained pursuant hereto. It is
further agreed that the Selected Respondent shall provide the CHA thirty (30) days notice in the
event of the occurrence of any of the following conditions: aggregate erosion in advance of the
Retroactive Date, cancellation and/or non renewal.

The Selected Respondent shall require all subcontractors to carry the insurance required herein
or the Selected Respondent may provide the coverage for any or all of its subcontractors, and if
so, the evidence of insurance submitted shall so stipulate and adhere to the same requirements
and conditions as outlined in Article V(J)(1) above. Evidence of such coverage must be
submitted to CHA.

The Selected Respondent expressly understands and agrees that any insurance programs
maintained by the CHA shall apply in excess of and will not contribute to insurance provided by

the Selected Respondent under the Contract.

K. Indemnification

The Selected Respondent agrees to protect, defend, indemnify, keep, save, and hold the CHA its
officers, officials, employees and agents free and harmless from and against any and all
liabilities, losses, penalties, damages, scttlements, environmental liability, costs, charges,
professional fees (including attorney’s fees) or other expenses or liabilities of every kind, nature
and character arising out of or relating to any and all claims, liens, demands, obligations, actions,
suits, judgments or scttlements, proceedings or causes of action of every kind, nature and
character (collectively, “Claims™) in connection with or arising directly or indirectly out of the
Contract and/or the acts and omissions of the Selected Respondent, its officers, officials, agents,
employees, and subcontractors, including but not limited to, the enforcement of this
indemmnification provision. Without limiting the foregoing, any and all such Claims, relating to
personal injury, death, damaged property, defects in material or workmanship, actual or alleged
infringement of any patent, trademark, copyright or of any other tangible or intangible personal
or property right, or any actual or alleged violation of any applicable statute, ordinance, order,
rule or regulation, or decree of any court, shall be included in the indemnity hereunder. The
Selected Respondent further agrees to investigate, handle, respond to, provide defense for and
defend all suits for any and all Claims, at its sole expense and agrees to bear all other costs and
expenses related thereto, even if the Claims are considered groundless, false or fraudulent.

The CHA shall have the right, at its option and at the Selected Respondent’s expense, to
participate in the defense of any suit, without relieving the Selected Respondent of any of its
obligations under this indemnity provision. The Selected Respondent expressly understands and
agrees that the requirements set forth in this indemmity to protect, defend, indemnify, keep, save
and hold the CHA free and harmless are separate from the Selected Respondent’s responsibility

17



REQUEST FOR PROPOSAL (RFP) NO. 10-00648
SECTION 3/RESIDENT OWNED BUSINESS PROGRAM

to obtain, procure and maintain insurance pursnant to the Contract. Further, the indemnities
contained herein shall survive the termination of the Contract.

L. Compliance with Laws and HUD Regulations

The Selected Respondent shall comply with all applicable local, state, federal laws and
regulations in the performance of the services pursuant to this RFP including but not limited to,
the Uniform Administrative Requirements contained in 24 C.F.R. Section 85.1 et seq., (1993), as
amended:

1)

2)
3)

4

3)

6)

7

8)

Executive Order 11246 of September 24, 1965 entitled “Equal Employment Opportunity’ ’
as amended by Executive Order 11375 of October 13, 1967 and as supplemented in
Department of Labor regulations (41 CFR Chapter 60) (all construction contracts in
excess of $10,000)

The Nlinois Human Rights Act, 775 TLCS 5/2-101. et seq.

Davis-Bacon Act (40 U.S.C. 276a to a-7) as supplemented by Department of Labor
regulations (29 CFR Part 5). (construction contracts in excess of $2,000)

Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C.
327-330) as supplemented by Department of Labor regulations (29 CFR Part 5).
(Construction contracts in excess of 32000, and in excess of $2500 for other contracts,
which involve the employment of mechanics or laborers).

All applicable standards, orders, or requirements issued under Section 306 of the Clear
Air Act (42 U.S.C. 1857(h)), Section 508 of the Clean Water Act (33 U.S.C. 1368),
Executive Order 11738, and Environmental Protection Agency regulations (40 CFR Part
15). (Contracts, subcontracts, and subgrants in excess of $100,000).

Copeland “Anti-Kickback™ Act (18 U.S.C. 874) as supplemented in Department of Labor
regulations (29 CFR Part 3). (41l contracts and subgrants for construction or repairs).
The Americans with Disabilities Act of 1990, 42 USC §12201 et seq., Sections 501 and
504 of the Rehabilitation Act of 1973, as amended; the Architectural Barriers’
implementing regulations (24 CFR 40). (4!l construction contracts)

All applicable standards, orders and/or requirements established by and/or pursuant to:

1) The Solid Waste Disposal Act as amended by the Resources Conservation and
Recovery Act of 1976 (42 U.S.C. 6901, et seq.), and any amendments thereto;

ii) The Toxic Substance Control Act (15 U.S.C. 2601, et seq.), and any amendments
thereto;

iii)  Occupational Safety and Health Administration regulations, and any amendments
thereto;

iv) The Comprehensive Environmental Response Compensation, and Liability Act
(42 U.S.C. 9601, et seq.), and any amendments thereto;

V) The Tlinois Environmental Protection Agency regulations, and any amendments
thereto;

vi) The laws of the State of Illinois regarding Equal Employment Opportunity
required by the Illinois Fair Employment Practices Commission and the lllinois
Department of Labor regulations, and any amendments thereto; and
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vii)  Executive Order 11738 and the U. S. Environmental Protection Agency’s
implementing regulations (40 CFR Part 15), and any amendments thereto; and.
9) Mandatory standards and policies relating to energy cfficiency which are contained in the
state energy conservation plan issued in Compliance with the Energy Policy and
Conservation Act (Pub.1..94-163, 89 stat.871)

M. Disputes

In the event of a dispute between the CHA and the Selected Respondent involving the Contract,
both parties will attempt to negotiate a resolution. If the parties canmot resolve the dispute
through negotiation, either party shall, unless otherwise set forth herein, submit the dispute in
writing to CHA’s Director of Procurements and Contracts (the “Director”), who shall, with
reasonable promptness, render a decision concerning the dispute submitted. The decision of the
Director shall be final and binding.

N. Assignments and Subcontracts

The Selected Respondent shall not assign the Contract or subcontract any part thereof to any
person, firm, corporation without prior written approval of the CHA. All subcontractors utilized
by the Selected Respondent, if not identified as part of the Respondent’s proposal or offer
submission, must receive approval in writing by the CI{A’s Contracting Officer, prior to
utilization of any subcontractors on the Contract. All subcontracts awarded by the Selected
Respondent as a result of the award of a contract to the Selected Respondent, shall contain all of
the clauses contained in the Contract as flow down clauses to all subcontractors in any tier.

O. Deliverables

In performing the Services, the Selected Respondent shall prepare and/or provide certain
deliverables that are defined as consisting of the work product from performing the Services that
include, but are not limited to, work materials, devices, documents, data, studies, reports,
findings or information in any form prepared or assembled either in hard copy or on diskette
(hereinafter, collectively “Deliverables”). The CHA reserves the right to reject Deliverables
which in the reasonable judgment of the CHA do not adequately represent the intended level of
completion or standard of performance, do not include relevant information or data, or do not
include all documents specified in the Contract, or reasonably necessary for the purposes for
which the CHA makes the Contract with the Selected Respondent, or for which the CHA intends
to use the Deliverables. The CHA will notify the Selected Respondent in writing about any
problem(s) the CHA may identify involving a Deliverable.

Partial or incomplete Deliverables may be accepted for review only when required for a specific
purpose and when consented to in advance by the CHA. Such Deliverables may not be
considered as satisfying the requirements of the Contract and partial or incomplete Deliverables
shall in no way relieve the Selected Respondent of its commitments hercunder.
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P. Online Contract Compliance System

The CHA maintains an online coniract compliance system which provides various work-flow
automation features to improve reporting processes. The online contract compliance system will
be used to monitor contract compliance, and the Contractor and its subcontractors shall be
required to use the secure web-based system to submit all information related to compliance.
Prior to commencing work, the CHA will provide the Contractor access to its online contract
compliance system.

Accordingly, the Contractor expressly agrees that it, and its subcontractors, shall provide the
required compliance data to the CHA via its electronic system available at
https://cha.diversitycompliance.com/. The Contractor acknowledges that it and its
subcontractors are responsible for responding by any noted response dates or due dates to any
instructionis or requests for information, and check the electronic system on a regular basis to
manage contact information and Contract records. The Contractor also acknowledges that it is
responsible for ensuring that all subcontractors have completed all requested items with complete
and accurate information and that their contact information is current.

The Contractor shall flow down this provision to subcontractors at every tier.

ARTICLE VL GENERAL INSTRUCTIONS

A. Acceptance of Proposals

Proposals for this RFP must be signed, sealed and received in completed form at the CHA's
Department of Procurement and Contracts located at 60 East Van Buren, 13th Floor, Chicago, IL
60605, no later than the proposal submission date and time. Unsealed proposals will not be
accepted. Proposals submitted after the designated date and time will not be accepted for
any reason and will be returned, unopened, to the originator.

The CHA reserves the right to accept or reject any or all proposals, issue addenda, or to waive
any formalities. Any Respondent may be excluded from further consideration for failure to fully
comply with the requirements of this RFP.

B. Time for Receiving Proposals

Proposals received prior to the due date and time will be kept unopened in a secure place. No
proposal received thereafter will be considered. Proposals will not be publicly read or opened
and once submitted will become the property of the CHA.

C. Withdrawals of Proposals

Proposals may be withdrawn by written or faxed request that is dispatched by Respondent in
time for delivery in the normal course of business prior to the time fixed for receipt. Faxed
withdrawals must be accompanied by a signed confirmation of the faxed withdrawal, placed in
the mail and postmarked by the Respondent, prior to the time set for opening of proposals. The
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Respondent's negligence in preparing a proposal creates no right of withdrawal or modification
after the date and time set for opening of the proposals.

D. Award of Contract

The CHA may award onc or more Contracts according to the Evaluation Criteria contained in
this RFP, provided the Proposal is in the best interest of the CHA. The Respondents to whom
awards are made will be notified at the earliest practical date. Each award may be subject to
HUD approval. No award may be made to a contractor or firm who is on the list of Contractors
ineligible to receive awards from the CHA or the United States, as furmished by HUD.

The CHA reserves the right to reject all proposals and to award a contract based on a non-
competitive procurement pursuant to 24 CFR 86.36(d) (4) or to re-solicit competitive

proposals.

E. Preparatorv Costs

All costs incurred in the preparation and presentation of Proposals shall be wholly borne by each
Respondent.  All supporting documentation and manuals submitted with each Proposal will
become the property of the CHA unless otherwise indicated by the Respondent at the time of
submission. The CHA is not liable for any costs incurred by any Respondent prior to issuance of
a Notice to Proceed.

F. Confidential Material

Any material submitted by a Respondent as part of a proposal that is to be considered
confidential must be clearly marked as such, but may be subject to disclosure under applicable
law.

G. Subcontracting

All subcontractors to be used by the Selected Respondent in its proposed work for the CHA must
be identified within the Proposal. If the proposed services include the use of subcontractors, the
CHA will hold the Selected Respondent responsible for the services provided by the
subcontractors. All subcontracts awarded by the Selected Respondent shall contain all of the
clauses contained in this RFP, and the Contract as flow down clauses to all subcontractors in any
tier. No Respondent shall incorporate the entire agreement between the CHA and the
Respondent in its agreement with subcontractors. All subcontractors utilized by the Selected
Respondent, if not identified at the time of Proposal submission, must receive approval in writing
by the CHA's Contracting Officer, prior to utilization of any subcontractors under the awarded
work.

ARTICLE VIL MBE/WBE AND SECTION 3 PARTICIPATION

A. MBE/WBE/DBE PARTICIPATION
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It is the policy of the CHA that Minority, Women and Disadvantaged Business Enterprises shall
have the maximum opportunity to participate in the performance of contracts financed in whole
or in part with Federal funds and that Respondents and their subcontractors or suppliers shall
take all necessary and reasonable steps to ensure that MBE/WBE/DBESs shall have the maximum
opportunity to compete for and perform contracts financed in whole or in part by federal funds.
To the greatest extent feasible, the Selected Respondent(s) shall comply with CHA’s
MBE/WBE/DBE Policy under the Contract.

CHA encourages joint ventures between minority and non-minority firms. A Respondent’s
MBE/WBE/DBE Utilization Plan must be submitted as an attachment to, and made a part of ifs
Proposal. Sec the Attachments for reporting requirements and a copy of the Policy.

a) One (1) current letter of certification from CHA-approved certifying agencies must
be submitted with the bid for each subcontractor for the price proposed to count
towards the Chicago Housing Authority’s M/W/DBE Program. The certifying
agencies are as follows:

i. City of Chicago
il. Cook County
ii. Pace
iv. Metra
v. Chicago Transit Authority
vi. State of Tllinois Central Management Services (CMS)
vii. Small Business Administration
viii. Chicago Minority Business Development Councﬂ (CMBDC)
ix. Metropolitan Water Reclamation District of Greater Chicago
X. Women’s Business development Center (WBDC)
xi. Illinois Department of Transportation (IDOT)

b) Certification Letters from other States may be considered for M/W/DBE certification,
as long as the certifying agency has similar program requirements to those agencies
listed above.

B. SECTION 3 REQUIREMENTS

The purpose of Section 3 of the Housirig and Urban Development Act of 1968, as amended by
Section 915 of the Housing and Community Development Act of 1992, is to “ensure that
employment and other economic opportunities generated by certain HUD financial assistance
shall, to the greatest extent feasible, and consistent with existing Federal, State, and local laws
and regulations, be directed toward low- and very low-income persons, particularly those who
are recipients of government assistance for housing, and to business concerns which provide
economic opportunities to low- and very low-income persons.” Pursuant to this regulation, each
Respondent shall comply with the CHA Section 3 Policy requirements. A Respondent’s Section
3 Utilization Plan must be submitted as an attachment to, and made a part of its Proposal. See
the Attachments for reporting requirements and a copy of the CHA Section 3 Policy (see
http://www.thecha.org/workwithcha/section3.html).
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ARTICLE VIIL BRIBERY, PRICE FIXING, OR FRAUD

No person or business entity shall be awarded a contract or subcontract for a period of five years
from the date of conviction or entry of a plea of admission of guilt, if that person or business
entity:

A. has been convicted of an act committed of bribery or attempting to bribe an officer or
employee of a unit of state or local government or school district in that officer’s or
employee’s official capacity; or

B. has been convicted of an act of bid-rigging or attempting to. rig bids as defined in the
Sherman Anti-Trust Act and Clayton Act (15 U.S.C. §1 et seq.) or under the laws of the
State of Iilinois; or

C. has been convicted of an act of price-fixing or attempting to fix prices as defined by the
Sherman Anti-Trust Act (15 U.S.C. §1 et seg.) or under the laws of the State of Illinois;
or

D. has been convicted of defrauding or attempting to defraud any unit of state or local
government or school district; or

E. has made an admission of guilt of such conduct as set forth in subparagraphs A through D
above, which admission is a matter of record, whether or not such person or business
entity was subject to prosecution for the offense or offenses admitted to; or

F. has entered into a plea of nolo contendere to charges of such conduct, as is set forth in
subparagraphs A through D above.

For purpose of the Paragraph, “business entity” means a corporation, partnership, trust,
association, unincorporated business or individually owned business. Where an official, agent or
employee of a business entity committed the acts as set forth in subparagraphs A through F
above on behalf of such entity and pursuant to the direction or authorization of a responsible
official thereof, the business entity shall be chargeable with the conduct and be disqualified.

A business entity shall also be disqualified if it employs as an officer any individual who was an
officer of another business entity at the time the latter committed a disqualifying act as set forth
in subparagraphs A through D above.

A business entity shall also be disqualified if any owner directly or indirectly controls 20% or
more of the business entity and was an owner who directly or indirectly controlled 20% of
another business entity at the time, such business entity committed a disqualifying act as set forth
in subparagraphs A through D above.

Any contract found to have been awarded in violation of this Paragraph may be voided at the
discretion of the CHA.
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SECTION 3/RESIDENT OWNED BUSINESS PROGRAM

ARTICLE IX. ADDENDA TO THIS REQUEST FOR PROPOSAL

If the CHA determines this RFP should be modified before the date set for receipt of proposals, it
will inform all prospective Respondents by distributing addendum/addenda to this RFP.

ARTICLE X, FEE PROPOSAL FORM

Respondents must submit a completed Fee Proposal Form in the form attached to this RFP.
Although the combined relative merit of a Respondent’s proposal is important in the evaluation
criteria of a Respondent, the CHA will evaluate whether the proposed fees are fair and
reasonable. Fees must reflect the approach that is being evaluated under the proposed Scope of
Services and must include any cost(s) not covered on the Fee Proposal Form but is a part of the
total price submittal.

ARTICLE XI. QUESTIONS

A Pre-Proposal Conference will be -held at the Chicago Housing Authority, 60 E. Van Buren,
13" Floor, Bid Bond Room, on January 18, 2011 at 3:00 p.m. local time.

Respondents may communicate only with the CHA’s Department of Procurement and Contracts
regarding this RFP and the proposals to be submitted under it. All questions or request for
clarification must be made in writing and sent by facsimile to Venita Hawkins Barnes,
Procurement and Contracts Department at 312-913-5859 or e-mailed to ybarnes@thecha.org
no later than January 26, 2011 at 12:00 p.m. local time. These questions will be answered
individually, if a clarification, or in the form of an Addendum, if the Authority determines that a
revision to the Scope of Services is warranted.

Any questions received with regards to this RFP after January 26, 2011 at 12:00 p.m. local
time will likely be unanswered. The CHA reserves the right, at its sole discretion, to respond to
such questions.

ARTICLE XIIL ATTACHMENTS

Fee Proposal Form

Statement of Bidder’s Qualifications

Subcontractor Information Submittal

Contractor’s Affidavit

Contract Compliance Reporting Requirements

Amendment to Special Conditions MBE/WBE Utilization Plan
VII.  Schedule A - MBE/WBE/DBE Utilization Plan

VIII. Schedule B - Letter of Intent MBE/WBE/DBE Subcontractors, Suppliers, Consultants
IX.  Schedule W - MBE/WBE/DBE Waiver Request

X. Section 3 Clause

XI.  CHA Section 3 Policy

S<ZHRT
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REQUEST FOR PROPOSAL (RFP) NO. 10-00648
SECTION 3/RESIDENT OWNED BUSINESS PROGRAM

XII.  Schedule C - Section 3 Utilization Plan

XIII. Section 3 Job Order Form

XIV. Vendor Check Submittal Form

XV. CHA Ethics Policy

XVI. HUD 5369-B Instructions to Offerors Non-Construction

XVIL HUD 5369-C Certifications and Representation of Offerors Non-Construction Contract
XVIIL HUD 5370-C General Contract Conditions Non-Construction

XIX. Equal Employment Opportunity Compliance Certificate
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Task/Deliverable

REQUEST FOR PROPOSAL (RFP) NO. 10-00643
SECTION 3/RESIDENT OWNED BUSINESS PROGRAM

Fee Proposal Form

2 YEAR BASE PERIOD

(40 Participants per Track, total of 80 participants)

Hourly
Rate*

Cost per
Participant

Track 2
Experienced
Entrepreneurs
# of Houir's

Track 1l
New Business

# of Hours

Subtotal

Develop training
Develop Training curricutum. Provide
. the number of hours
Curriculum ) ;
associated with
activities related to
this task.
Cost per participant
Program for Track 1: New
Implementation Businesses, inclusive
Track 1: New of matériais, trainers,
Businesses evaluation,
mentorships etc.
Cost per participant
Program for Track 2:
Implementation Experienced
Track 2: Entreprencurs,
Experienced inclusive of materials,
Entrepreneurs trainers, evaluation,
mentorships etc.
Preparation and
submission of the
gro%ran.a final program
valuation evaluation. Provide
the number of hours.
Following completion
Program of the progralél, CESt‘
Implementation to prepilre anc su dmlt
Plan an evaluation an
scope of work for
. future program.
Reimbursable See attached form.
Expenses

Total Cost for all Services**

*If more than one consultant is to work on a specific task or deliverable, estimated hours and

$

hourly rates should be itemized per consultant.
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REQUEST FOR PROPOSAL (RFP) NO. 10-00648
SECTION 3/RESIDENT OWNED BUSINESS PROGRAM

Hourly rate should be inclusive of all proposed operational costs, administrative costs, overhead
and profit.

Authorized Signature Name of Company

Printed Name and Title Date

NOTE: RESPONDENTS SHALL COMPLETE ALL BLANKS AND SIGN THE FEE
PROPOSAL FORM OR THE PROPOSAL WILL BE DEEMED NON-RESPONSIVE.
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REQUEST FOR PROPOSAL (RFP) NO. 10-00648
SECTION 3/RESIDENT OWNED BUSINESS PROGRAM

If applicable, list all reimbursable expenses not included in the hourly rates or participant
fee in page 1 (e.g. materials, postage, printing). An example is provided in the first line.

Associated Task or [tem and Explanation Expense

Deliverable
Exaniple: Printing expenses for informational ' $150.00
Develop Marketing brochures
Materials
TOTAL REIMBURSABLE EXPENSES: $
(transfer this total to the last line en the fee proposal form)
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' CHICAGO HOUSING AUTHORITY
'Department of Procurement & Contracts

STATEMENT OF BIDDER’S QUALIFICATIONS

This form must be submitted with each bid or proposal. Each business of a joint venture must submit this form.
Complete all blanks by entering the requested information or “NA” if it is not applicable to your business.
- SPECIFICATION OR RFP TITLE SPECIFICATION OR RFP NO.

COMPANY NAME DUN & BRADSTREET NUMBER

PARENT COMPANY (IF APPLICABLE) PREVIOUS COMPANY NAME

PERSONS AUTHORIZED TO SIGN OFFERS AND CONTRACTS ON BEHALF OF COMPANY

NAME OFFICIAL CAPACITY

BANK REFERENCES

BANK NAME i ADDRESS

CITY, STATE, ZIP CODE CONTACT PERSON TELEPHONE NO.

BUSINESS REFERENCES (Provide three existing or completed work activities by your business which are similar to
or support your ability to successfully complete the scope of work of this RFP/Spec.) -

AGENCY/COMPANY NAME ACTIVITY DOLLAR AMOUNT

HATE COMPLETED Egmommcr CONTACT PERSON ' PRONENO. FAX NO.

AGENCY/COMPANY NAME ' . ACTIVITY “DOLLAR AMOUNT

DATE COMPLETED EgJCONTRACT CONTACT PERSON FHONE NO. FAX NO.

AGENCY/COMPANY NAME ACTIVITY DOTLAR AMOUNT

DATE COMPLETED P.g.ICONTRACT CONTACT PERSON T PHONE NO. FAX NO.
| No. : _ |

The undersigned covenants and agrees to provide the Chicago Housing Authority current, complete and accurate
information regarding their business’ status. The undersigned further agrees to permit examination of books, records,
and files by authorized representatives of the Chicago Housing. Authority or the U. 8. Department of Housing and
Urban Development. Any material misrepresentation may be grounds for terminating any contract which may be
awarded and/or for initiating action under federal or state laws concerning false statements.

SIGNATURE OF PRINCIPAL PRINTED NAME OF PRINCIPAL DATE SIGNED

Pagel of 1
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SUBCONTRACTOR INFORMATION SUBMITTAL
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CONTRACTOR’S AFFIDAVIT



CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts

CONTRACTOR’S AFFIDAVIT
Bidder/Proposer Name:
Bidder/Proposer Address:
IFB/RFP NUMBER:
Federal Employee 1.D. #: or Social Security #:
Instructions: FOR USE WITH ALL CONTRACTS. Every Contractor submitting a

bid /proposal to the Chicago Housing Authority (“CHA”) must complete
this Contractor’s Affidavit. Special attention should be paid to those
Sections which reguire the Contractor to provide certain information fo
the CHA. The Contractor should complete this Contractor’s Affidavit by
signing and notarizing Section XIV. Please note that in the event the
Contractor is a joint venture, the joint venture and each of the joint
venture partners must submit a separate and completed Contractor’s
Affidavit. In the event the Contractor is unable to certify to any of the
statements contained herein, the Contractor must contact the g
Department of Procurement and Contracts of the CHA and provide a
detailed factual explanation of the circumstances leading to the

Contractor’s inability to so certify.

The undersigned : ) as A
"~ (Name) , _ (Title)

and on behalf of _ (“Contractor”) having been duly
. (Business Name) ' ‘

sworn under oath certifies that:

L DISCLOSURE OF OWNERSHIP INTERESTS -

All bidders/proposers/ coﬁtractors shall 'provide the following information with their
bid/proposal/contract. Complete all blanks by entering the requested information or if the
question is not applicable, answer with “NA”. If the answer is none, please answer “none”.

Bidder/ Proposer'is a: [] Corporation ['1  Sole Proprietor
(Check One) []  Partnership [] Not-for-Profit Corporation
: [1 JointVenture  []  Other
Page 1 of 13
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CHICAGO HOUSING AUTHORITY
* Department of Procurement & Contracts

" CONTRACTOR’S AFFIDAVIT

 Average Annual Sales - Last 3 years:

Current Net Worth: ' Date Business Started

SECTION 1. FOR PROFIT CORPORATIONS

a. Incorporated in the State of
. Authorized to do business in the State of Illinois YES [ ] NO [ 1
c. Names of all officers of corporation (or Attach List): Names of all directors of
corporation (or Attach List):

NAME (Print/Type) Title (Print/Type) Name (Print/Type Title (Print/Type)

d.  If the corporation has fewer than 100 shareholders, indicate here or attach a list of
names and addresses of all shareholders and the percentage interest of each.

NAME (PRiNT /Type) Addresé - Ownership Interest
- %
%o
%
Yo
e Is the corporation owned partially or completely by one or more other
Corporations?
YES[ ] NO [ ]
f. | If the corporation has 100 or more shareholders, indicate here or attach a list of

names and addresses of all shareholders owning shares equal to or in excess of 10%

Page 2 of 15
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CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts
" CONTRACTOR’S AFFIDAVIT

of the proportionate ownership of the corporation and indicate the percentage
interest of each. '

NAME (PRINT/Type) Address Ownership Interest

%

%

%o

Yo

NOTE: Generally, with corporations having 100 or more shareholders where no
shareholder owns 10% of the shares, the requirements of this Section 1 would

be satisfied by the bidder/proposer enclosing, with its bid /proposal, a copy of
“the corporation’s latest published annual report and /or Form 10-K if the

information is contained therein.

SECTION 2. PARTNERSHIP

If the bidder/proposer is a partners}up, indicate the name of each partner {or attach list)
and the percentage of interest of each therein.

NAME QF PARTNERS (Print/Type) ) - PERCENTAGE INTEREST
' - %

%

%

Yo

SECTION 3. SOLE PROPRIETORSHIPS

a. Thebidder/proposer is a sole proprietof and is not acting in any representative
capacity in behalf of any beneficiary: YES[ ] NO [ ]
If NO, complete items b. and c. of this Section 3.

b.  If the sole proprietorship is held by an agent(s) or a nominee (s), indicate the

principal(s) for whom the agent or nominee holds such interest.

_ Page 3 of 15 _
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' CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts

CONTRACTOR’S AFFIDAVIT

Name(s) of Principal(s) (Print/Type)

c.  If the interest of a'spouse or any other party is constructively controlled bj another
person or legal entity, state the name and address of such person or entity possessing
such control and the relationship under which such control is being or may be

exercised:

 SECTION 4. NOT-FOR-PROFIT CORPORATIONS

: Incbrporated in the State of -~ : .
- Authorized to do business in the State of Illinois YES[ ] NO [ ]

o

¢.  Names of all officers of corporation (or Attach List): Names of all directors of
corporation (or Attach List): :

o

| NAME (Print/Type) Title (Print/ Type) Name (Print/Type Title (Priﬁt/ Type)

NOTE: The General Counsel may require any such additional information from any entity to
achieve full disclosure relevant to the Contract. Further, any material change in the
information required above must be provided by supplementing this statement at any time
up to the time the Director of Procurement and Contracts takes action on the Contract or -

other action required of the General Counsel.

Page 4 of 15
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CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts

CONTRACTOR’S AFFIDAVIT

TI. CONTRACTOR CERTIFICATION

A, CON:TRACTOR’S ANTI-COLLUSIVE AFFIDAVIT

@

1. The Conitractor or any subcontractor to be used in the performance of this contract, or
any affiliated entity of the Contractor or any such subcontractor, or any responsible
official thereof, or any other official, agent or employee of the Contractor, any such
subcontractor or any such affiliated entity, acting pursuant to the direction or
authorization of a responsible official thereof has not, during a period of three (3) years

‘prior to the date of execution of this Contractor’s Affidavit or if a subcontractor or
subcontractor’s affiliated entity during a period of three (3) years prior to the date of
award of the subcontract: -

a. Violated any of the provisions of 18 U.S.C. §666 (a) (2) and 720 TLCS 5/33E-1

b. Bribed or attempted to bribe, or been convicted of bribery or attempting to
bribe a public officer or employee of the CHA, the State of Tllinois, any
agency of the federal government or any state or local government in the
United States (if an officer or employee, in that officer’s or employee’s
official capacity); or

C. Agreed or colluded, or been convicted of an agreement or collusion among
‘bidders or prospective bidders in restraint of freedom of competition by
agreement to bid a fixed price or otherwise; or

d. Madean admission of guilt of such conduct described in 1(a) and (b) above
which is a mafter of record but has not been prosecuted for such conduct.

2. The Contractor or any agent, pariner, employee or officer of the Contractor is not barred
from contracting with any unit of Federal, state or local government as a result of
engaging in or being convicted of bid-rigging in violation of the Illinois Criminal Code,

720 ILCS 5/33¢-3, or any similar offense of any state of the United States which contains
the same elements as the offense of bid-rigging during a period of five (5) years prior to
the date of submittal of this bid, proposal or response.

3. The Contractor or any agent, parther, employee, or officer of the Contractor is not barred
from contracting with any unit of state or local government as a result of engaging in or
being convicted of bid-rotating in violation of the Ilinois Criminal Code, 720 ILCS 5/33E-

Page 5 of 15
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- CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts

CONTRACTOR’S AFFIDAVIT

4, or any similar offense of any state of the United States which contains the same
elements as the offense of bid-rotating.

4. Additionally, that the undersigned is the party making the foregoing proposal or bid,
that such bid or proposal is genuine and not collusive, and that said bidder/proposer has
not colluded, conspired, connived or agreed, directly or indirectly with any proposer or
person, to put in a sham proposal or to refrain from proposing, and has not in any
‘manner, directly or indirectly sought by agreement or collusion, or communication or
conference, with any person, to fix the proposal price of affiant or of any other proposer,
to fix overhead, profit or cost element of said proposal price, or that of any other '
proposer and has not secured any advantage against the Chicago Housing Authority or
any person interested in the proposed contract, nor has said proposer participated with
any person or business entity in any collusive scheme to rotate proposals, provide any
bribes, kickbacks to CHA employees in violation of any of the provisibris of 18 U.S.C.
§666 (a) (1) and 720 ILCS-5/33E-1 et seq; or engage in bid rigging; that proposer is not
barred from bidding on the subject contract as a result of a violation of either Section 33-
E-3 or 33-E-4 of the Illinois Criminal Code, 720 ILCS 5/33E-1 et seq; and that all ~
statements on said proposal are true. Under penalties of perjury as provided by law
pursuant to Section 1-109 of the Code of Civil Procedure, the undersigned certifies that

the statements set forth in this Contractor’s Affidavit are true and correct.

5. The Contractor, its agent, officers or employees have not directly or indirectly solicited
non-public information from a CHA officer or employee; entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this proposal in violation of Tilinois Criminal
Code, 720 ILCS5/33E-1 ef seq. Failure to submit this statement as part of the
bid/proposal will make the bid non-responsive and not eligible for award consideration.

B. SUBCGNTRACTOR’S ANTI-COLLUSION AFFIDAVIT {

1. The Contractor has obtained from all subcontractors to be used in performance of this
contract, known by the Contractor at this time, certifications in form and substance equal
to Sub-Section A of Section II of this affidavit.

2. The Contractor will, prior to using any subcontractor(s), obtain from such all
subcontractor(s) to be used in the performance of this contract, but not yet known by the
Contractor at this time certifications in form and substance equal to the certification
Subsection A of Section II of this Affidavit. The Contractor shall not, without the prior
written permission of the CHA, use any of such subcontractors in the performance of
this contract if the Contractor, based on such certifications or any other information
known or obtained by Contractor, becomes aware of such subcontractor, subcontractor’s

Page 6 of 15

Contractor’s Afiidavit© 7 Revised 6/10/09



CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts

CONTRACTOR’S AFFIDAVIT

affiliated entity or any agent, employee or officer of such subcontractor or
subcontractor’s affiliated entity having engaged in or been convicted of any of the
~ conduct described in Section II (A) hereof.

3. The Contractor will maintain on file for the duration of the contract all certifications
required by Section II for any subcontractors to be used in the performance of this
contract and will make such certifications promptly available o the CHA upon request.

4. The Contractor will not, without the prior written consent of the CHA, use as
subcontractors any individual, firm, partnership, corporation, joint venture or other
entity from whom the Contractor is unable to obtain a cerfification in form and substance

equal to the certification.

5. Contractor hereby agrees, if the CHA so demands, to terminate its subcontract with any
subcontractor, if such Contractor or subcontractor was ineligible at the time that the
subcontract was entered into for award of such subcontract under the State of Hlinois

" Criminal Code 720 ILCS 5/33e-1 eq seq. as amended. The Contractor shall insert
adequate provisions in all subcontracts to allow it to terminate such subcontracts as

required by this Section I

Notes 1-4 For Section II. Contractor’s Certification

°

1. Business entities are affiliated if, directly or indirectly, one controls or has the power to
control the other, or if a third person control or has the power to control both entities.

' Indicia of control include without limitation: interlocking management or ownership
identity of interests among family members; shared facilities and equipment; common
use of employees; or organization of a business entity following the ineligibility of a
business entity using substantially the same management, ownership or principals as the
ineligible entity. | ' '

2. No corporation shall be barred from contracting with any unit of State or local
government as a result of a conviction, under either Section 33E-3 or Section 33E-4 of
Article 33 of the State of Illinois Criminal Code of 1961, as amended, of any employee or
agent of such corporation if this employee so convicted is no longer employed by the
corporation and: (1) it has been finally indicated not guilty or (2) if it demonstrate to the
governmental entity with which it seeks to contract and that entity finds that the
cornmission of the offense was neither authorized, requested, commanded, nor
performed by a director, officer or a high managerial agent in behalf of the corporation as
provided in paragraph (2) of subsection (a) of Section 5-4 of the State of lllinois Criminal

Code.
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CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts
CONTRACTOR’S AFFIDAVIT .

For purposes of Section II (A) of this certification, a person commits the offense of and
engages in bid-rigging when he knowingly agrees with any person who is, or but for

~ such agreement should be, a competitor of such person concerning any bid submitted or

not submitted by such person or another to a unit of State or local government when
with the intent that the bid submitted ot not submitted will result in the award of a
contract to such person or another and he either (1) provides such person or receives
from another information concerning the price or other material term or terms of the bid
which would otherwise not be disclosed to a competitor in an independent non-collusive
submission of bids or (2) submits a bid that is of such a price or other material term or
terms that he does not intend the bid to be accepted (See, 720 TLCS 5/33E-3).

For purpose of Section II (A) of this certification, a person commits the offense of and
engages in bid rotating when, pursuant to any collusive scheme or agreement with
another, he engages in a pattern over time (which, for the purposes hereof, shall include
at least 3 contract bids within a period of ten years, the most recent of which occurs after
January 1, 1989) of submitting sealed bids to units of State or local government with the

intent that the award of such bids rotates, ot is distributed among, persons or business

entities which submit bids on a substantial number of the same contract (See, 720 ILCS
5/33E-4).: v

L STATE TAX DELINOUENCIES

In completing this Section III, authorized signatory must initial on the line next to the

appropriate subsection.

Lo

Contractor is not delinquent in the payment of any tax administered by the
Illinois Department of Revenue or, if delinquent, Contractor is contesting such
delinquency in accordance with the procedures established by the appropriate Revenue

Act, its liability for the tax or amount of the tax.

Contractor has entered into an.agreement with the Illinois Department of
Revenue for the payment of all such taxes that are due and is in compliance with such

agreement.

Contractor is delinquent in the payment of any tax administered by the

" Department of Revenue and is not covered under any of the situations described in

subsections 1 and 2 of this Section IlI, above 1.

65 ILCS5/11-42.1 -1 provides that a municipality may not enter into a contract or

agreement with an individual or other entity that is delinquent in the payment of any tax
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CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts

CONTRACTOR’S AFFIDAVIT

administered by the [llinois Department of Revenue unless the contracting party is
contesting, in accordance with the procedures established by the appropriate Revenue
Act its liability for the tax or the amount of the tax or unless the contracting party has
entered into an agreement to pay the tax and is in compliance with the Agreement.
Notwithstanding the above, the CHA may enter into the contract if the CHA's Operating

Officer determines that:

1) the contract is for goods or services vital to the public health, safety, or welfare; and
2) the CHA is unable to acquire the goods or services at a comparable price and of
comparable quality from other sources.

v. PUNISHMENT

- ‘A Contractor or subcontractor who makes a false statement, material to Section II (A) and (B)
of this certification commits a 3 class felony. 720 IL.CS 5 /33e-11(B). Making a false statement
concerning Section III of this certification is a Class A misdemeanor, voids the Contract or
and allows the CHA to recover all amounts paid to the Contractor under the contractina

civil action. 65ILCS5/11-42.1-1.

V .CERTIFICATION REGARDING SUSPENSION AND DISBARMENT

-

_A. The Contractor Vcertifies to the best of its knowledge and belief, that it and its principals:

1. Are not presently debarred, Suspended, proposed for debarmeﬁt‘, declared ineligible
' or voluntarily excluded from covered transactions by any Federal, state or local -

government or agency;

2. Have not within a three-year period preceding this proposal been convicted of or had
a civil judgment rendered against them for: the commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a pubic
(Federal, State, Local) transaction or contract under a public transaction; a violation
of Federal or State antifrust statutes; or the commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, or

receiving stolen property

3. Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State or Local) with commission of any of the offense

enumerated in Section II (A) (1) above; and

4. Have not within a three-year period preceding this Agreement had one or more
public transactions (Federal, State or Local) terminated for cause or default.
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CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts

CONTRACTOR’S AFFIDAVIT

B. If the Confractor is unable to certify to any of the statements in this certification, the
Contractor shall attach a detailed factual explanation to this certification.

C. Ifany subcontractors are to be used in the performance of this Contract, the Contractor
shall cause such subcontractors to certify as to paragraph of this Certification. In the
event that any subcontractor is unable to certify to any of the statements in this
certification, such subcontractor shall attach a detailed factual explanation to this

certification.

VI EPA CONTRACTOR LISTING

A. Bidder/ Proposer/Contractor shall comply with all applicable standards, orders and/or
* requirements established by and/or pursuant to: : '-

1. The Clean Air Act (42. U.S.C. 4701 et. seq.), as amended;
2. The Clean Water Act (33 U.S.C. 1251 ét. seq.), as amended; -

3. The Solid Waste Disposal Act as amended by the Resources Conservation and
* Recovery Act (RCA) of 1976 (42 U.S.C. 6901, et. seq.}, as amended; :

4. The Toxic Substances Control Act (TSCA) (15 U.S.C. 2601 et. seq.), as amended;

5. Occupational Safety and Health Administration (OSHA) regulations, and any
amendments thereto;

6. The Comprehensive Environmental Response, Compensation, and Liability Act
(CERCLA) (42 U.5.C. 9601 et. seq.), as amended; :

7. Tlinois Environmental Protection Agency regulations, as amended;
8. I_llinois Department of Labor regulations, as amended;
9. City of Chicago Ordinances, as amended;

B. Bidder/Proposer/Contractor shall not use any facility on the Environmental Protection
© Agency’s ("EPA”) List of Violating Facilities in the performance of this Contract for the

duzation of time that the facility remains on the List.
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CONTRACTOR’S AFFIDAVIT

'C. Bidder/Proposer/Contractor shall immediately notify HUD which has awarded funds
for this project if a facility it infends to use in the performance of this Contract is on the
EPA’s List of Violating Facilities or knows that it has been recommended to be placed on

the List of Violating Facilities.

D. Furthermore, Bidder/Proposer/Contractor shall, in the performance of this Contract,
comply with all requirements of the Clean Air Act (“CAA”), 42 U.S.C. §7401-7642 and the
Clean Water Act (“CWA"), 33 U.S.C. §1251-1387, including the requirements of Section
114 of the CAA and Section 308 of the CWA, and all other applicable clean air standards
and clean water standards. ;

Vil CERTIFICATION OF RESTRICTION ON LOBBYING

THE CONTRACTOR CERTIFIES THAT:

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan,

‘entering into any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal Contract, grant, loan or cooperative

agreement.

B. If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of
a member of Congress in connection with this Federal contract, grant, loa or
cooperative agreement, the undersigned shall complete and submit Standard Form
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

C. The undersigned shall require that the language of this certification to be included in
the award documents for all sub-awards at all tiers (including subcontracts, sub-
grants, and contracts under grants, loans, and cooperative agreements) and that all
sub-contractors shall certify and disclose accordingly. '

D. This certification is a material representation of fact upon which reliance is placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering info this transaction imposed by 31 U.S.C. §1352. -
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CONTRACTOR’S AFFIDAVIT

Any person who fails o file the required certification shall be subject to a civil penalty
of not less than $10,000 or more than $100,000 fo: each such failure.

VIL CERTIFICATION OF NONSEGREGATED FACILITIES

As used in this Affidavit, the term #gubcontract” includes the term “purchase order” and
all other agreements effectuating purchase of supplies or services. If this Affidavitis
submitted as part of a bid or proposal, the term “Contractor” shall be deemed to refer to
the Bidder or proposer, or subcontractor or supplier. This Affidavit shall be renewed
annually. Notwithstanding the foregoing, the certifications made herein shall remain
applicable until completion of all nonexempt contracts/ subcontracts awarded while this
Affidavit is in effect. The undersigned Contractor certifies the following to the CHA

A. REPORTS: Within thirty (30) days after CHA award to the Contractor of any

. contract/ subcontract and prior to each March 31 thereafter during the performance of
work under said subcontract, the Contractor shall file Standard Form 100, entitle |
“Equal Employment Opportunity Employer Information Report EEO” in accordance
with instructions contained therein, unless the Contractor has either filed such report
within 12 months preceding the.date of the award or is not otherwise required by law

or regulation to file such a report.

B. PRIOR REPORTS: If the Contractor has participated in a previous contract or
subcontract subject to Equal Opportunity Clause (41 C.F.R. Sec 60-1.4(a) (1) through
(7), or the clause originally contained in Section 301 of Executive Order No. 10925, or
the clause contained in Section 201 of the Executive Order No. submission of all
required compliance reports, signed by proposed subcontractors, prior to awarding
subcontracts not exempt from the Equal Opportunity Clause. '

C. CERTIFICATION OF NONSEGREGATED FACILITIES: The Contractor certifies that
it does not and will not maintain or provide for its employees any segregated facilities
at any of its establishments, and that it does not and will not permit its employees to
perform their services at any location, uinder its control, where segregated facilities
are maintained. The Contractor agrees that a breach of this certification is a violation

* of the Equal Opportunity Clause in the IFB or REP. As used in this certification, the
term “segregated facilities” means waiting room, waiting area, rest rooms and wash
rooms, restaurants and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or-entertainment areas,
fransportation, and housing facilities provided for employees which are segregated
by explicit directive or are in fact segregated on the basis of race, color, religion, or
national origin, because of habit, local custom or otherwise. The Contractor further
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agrees that (except where it has obtained identical certifications from proposed
subcontractors for specific time periods) it will obtain identical certifications from
proposed subcontractors prior to the award of Contracts exceeding $10,000 which are
not exempt from the provisions of the Equal Opportunity Clause; that the CHA will
retain such certifications in its files; and that it will forward the following notice fo
such proposed subcontractors (except where the proposed subcontractors have
submitted jdentical certifications for specific time periods):

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR
CERTIFICATIONS OF NONSEGREGATED FACILITIES. A certification of Non-
segregated Facilities, as required by Section 60-1.8 of Title 41 of the Code of Federal
Regulations, must be submiitted prior to the award of a subconiract exceeding $10,000
which is not exempt from the provisions of the Equal Opportunity Clause. (Note: The
penalty for making false statement in. offers is prescribed in 18 U.S.C. 1001).

D. The Contractor certifies that it is not currently in receipt of any outstanding letters of
deficiencies, show cause, probable cause, or other such notification of non-compliance

_ with EEO regulations.

NOTE: = THE PENALTY FOR MAKING FALSE STATEMENTS IN
BIDS/PROPOSALS IS PRESCRIBED IN 18 U.S.C. 1001.

IX. EQUAL EMPLOYMENT OPPORTUNITY

The Equal Employment Opportunity Regulations of the Secretary of Labor (41 CFR Part
60) require that each prospective contractor or proposed subcontractor submit the
following information with his bid, or at the outset of negotiations. "

A. Have you participated in any previous contracts or subcontracts subject to the equal
opportunity clause? '

YES_ .. 'NO

B. If answer fo 1, is yes, have you filed with the Joint Reporting Committee, the Director
of OFCC, any Federal agency, or the former President’s Committee on Equal
Employment Opportunity, all reports due under the applicable filing requirements of
these organizations? :

YES 'NO’
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X.  DAVIS-BACON CERTIFICATION

© A. By the submission of this Affidavit, the Contractor hereby certifies that neither it nor any
person ot firm who has an interest in the Contractor’s firm is a person ot firm ineligible
to be awarded contracts by the United States Government or the CHA by virtue of
Section 3(a) of the Davis-Bacon Act (29 CFR 5.12 () (1))-

B. Nopart of the Contract-resulting from this solicitation shall be subcontracted to any
person or firm ineligible to be awarded Contracts by the United States Government or
the CHA by virtue of Section 3 (a) of the Davis—Bacon Act (29 CER 5.12 {A) (1))

C. Furthermore, the Contractor hereby certifies that the information contained in this

Affidavit and representation, are accurate, complete and current. The penalty for making
false statements is prescribed in the U.S. Criminal Code, 18 U.5.C. 1001.

XL SECTION 3 CERTIFICATION

To the extent that the contract to be awarded to the Contractor involves construction and/or
is a labor related contract and the contract amount exceeds $100,000.00 (Section3 contract
pursuant to 24 CFR §135.1 et seq ), the Contractor hereby certifies that said Contractor will
comply with all Section 3 regulations and any applicable CHA Board Resolution(s).

XII. INCORPORATION INTO CONTRACT AND COMPLIANCE

The above certifications set forth in this Contractor’s Affidavit shall becomejpart of Contract
No. and incorporated by reference as if fully set forth therein.
Further, the Coniractor shall comply with these certifications during the term of the Contract.

XIil. ETHICS POLICY

The Contractor hereby certifies that it shall comply with all the applicable provisions of the
CHA'’s Ethics Policy adopted by the CHA Board on June 2004, 95-HUD-5 especially Sections
19 through 25 thereof. The Contractor further cerfifies that it has received and read a copy of

the CHA’s Ethics Policy.
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XIV. VERIFICATION

Under penalty of perjury, I certify that T am authorized to execute this Contractor’s Affidavit
on behalf of the Contractor set forth on page 1, that I have personal knowledge of all the

certifications made herein and that the same are frue.

Signature of President or Authorized Officer

Name of President or Authorized Officer

Contractor’s Affidavit@

‘Title
Telephone Number
State of _ )
)

County of : )

| Signed and sworn to before me this __ | day of ,20

by '

(Name) as
(Title) of (Contra;tor)
Notary Public Signature
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CHICAGO HOUSING AUTHORITY

CONTRACT COMPLIANCE REPORTING REQUIREMENTS

MBE/WBE/DBE

In accordance with the Chicago Housing Authority’s MBE/ WBE/DBE policy, firms have the
maximum opportunity to participate in‘the performance of contracts let by the CHA.

MBE/WBE/DBE

Type of Contract Contract Amount | Participation
Construction — 1%$25,000 - $200,000 25%
: $200,001 - $500,000 : 30%
$500,001 - $1,000,000 | 35%
| _ $1,000,001 + | 40%
[Service and Supply & | $25000+ 20%

Delivery :

The CHA will now offer contractors a completely free and easy to use internet based service for
compliance reporting. The purden associated with paper based reporting processes and record
keeping is replaced by a fully automated and secure online reporting processes. *

CONTRACTING COMPLIANCE & REPﬁRTING .

For Prime Contractor

1. Prime contractors receive monthly reporting notices by email. Simply click the link
- provided to log in, and enter-payments made to the list of subcontractors displayed.
2. The prime contractor enters payments made to the list of displayed subcontractors.

For Subcontractors
1. Once the prime coniractor reports their payments, an email notice is sent to each

subcontractor. .
2. The subcontractor clicks the link provided to log in, and then confirms the payment

reported by the prime has been received.

Additional Contractor Benefits

Immediate visibility to contract goal achievement at the overall contract level

L ]
» Immediate visibility to goal achievement for each subcontractor
+ Visibility to subcontractors that may not be reporting in a timely basis
» Extensive certified subcontractor search including searching by business capability,
geographic area, and certification type among others
Construction Compliance Report-ihg Requirements Pagelof 4
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CONTRACT COMPLIANCE REPORTING REQUIREMENTS

« Integrated messaging to support communication with your contract compliance officer
o Online subcontractor addition/ substitution request process

Getting Started with Subcontractor Utilization Reporting

« An email with instructions will be sent to contractors when online reporting starts.

« Tolog in to B2GNow: htips:// cha.diversitycompliance.com/.

¢ On-line training is provided at no cost. :

o Before then you can determine if an account for subcontractor utilization reporting has
been sef up for your company through the Account Lookup option on our web site at:

https:// cha.ciiveréitvcomp]iance.com/ UserSearch.asp

Section 3

The CHA'’s Section 3 policy ensures that federal financial assistance for housing and community
development programs are used to generate employment and economic opportunities for low
and very low income persons, with a particular emphasis on the employment & training of
CIIA residents.

e If Tier I (hiring) is the method used to fulfill the requirement, 30% of all new hires must
be Section 3 residents.

Section 3 hiring is facilitated through CHA’s Resident Services Department that
maintains a database of residents in various job categories. Please contact Darnice Birts
at (312) 913-7708 to schedule candidate interviews. Once the Section 3 hires have been
identified, a Schedule D - Section 3 Hiring Plan must be completed and submitted to
Contract Compliance prior to the start of work.

e The Prime Coniractor is required to include the individuals on their weekly certified

payroll. Additionally, the Schedule E Hiring Report must be included with each

_ certified payroll report that details the Section 3 employee’s full name, address, social
security number, hours worked, rate of pay and gross wages

e If Tier 3 (5% contribution to fund for Construction and 1.5% for Professional Service)
is the method used to fulfill the Section 3 requirement, the Section 3 Contribution Report
must be notarized and submitted to report payments. :

Davis-Bacon & Related Acts

Construction Compliance Reporting Requirements Page2of 4
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© CHICAGO HOUSING AUTHORITY

CONTRACT COMPLIANCE REPORTING REQUIREMENTS

The Davis-Bacon & Related Acts apply to construction contracts over $2,000 and ensure that
employees working within specific trade classifications are earning at least the minimum
required prevailing wage in accordance with the applicable USDOL Wage Decision.

CERTIFIED PAYROLL SUBMITTAL & REPORTING

Payroll data may be entered directly into LCPtracker or uploaded from major construction
accounting and payroll programs. The service eliminates the need for contractors to submit
paper prevailing wage documents and forms while providing an online database of all certified
payroll reports. The service also generates audits, logs and correspondence.

All contract-specific wage rates and ‘worker classifications are online, within the system, and
contractors select classifications from a menu. Worker information is entered once and then
remains accessible in the system.

" Immediate benefits for Contractors

« LCPtracker confirms rates and classifications prior to allowing contractors to submit
payroll or payroll-related documents to the CHA. :

« All reports are available instantly to contractors in electronic formats.

e No need to mail in paperwork. Payrolls must be submitted electronically. There is an
audit trail of all submitted recotds and all correspondence between CIHA and the

confractors.

Getting Started with Certified Payroll Reporting

« An email with instructions for logging in and reporting will be sent to contractors once
they're assigned to a contract. ‘ -

e On-line training is provided at no cost. Contractors may access training videos and
reference documentation after receiving their login ID and password.

+ Tologinto LCPtracker: https:/ / Icptracker.net/.

The fo]lowihg information must be included on or with the weekly certified payroll reports:

e Contractor or subcontractor’s name, address, project location, CHA contract number,
week ending date and sequential payroll number (For weeks where no work is
performed,' the certified payroll must indicate “No Work Performed” and follow the
sequential order. )

s “Fach employee’s full name, address, social security number, wage rate and trade
classification. '
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CONTRACT COMPLIANCE REPORTING REQUIREMENTS

e A USDOL approved apprenticeship program certification must be electronically
submitted for any employee listed as an apprentices performing on the certified payroll

report.

e The hourly rate and total number of hours worked pér day for regular, ovér—time and

double-time pay for each employee. .

Show the gross wages, deductions and net wages earned

o Identify how fringe benefits are paid.

e Certified payrolls must include an electronic signature by an authorized representative
of the firm. (A payroll authorization from must be completed for persons that are not

officers of the firm.})

COMPLIANCE FORMS
Document Name To be Completed By Submission Schedule

Schedule A Submitted with bid/ proposal

MBE/WBE/DBE Prime Contractor documents and upon request

UTILIZATION PLAN ‘ to change plan that has been
previously approved.

Schedule B* Each MBE/WBE/DBE listed | Submitted with bid/ proposal

LETTER OF INTENT on the Schedule A | documents and upon request

' to add an M/W/DBE to the
) utilization plan. '

Letter of Certification Fach MBE/WBE/DBE listed | Submitted with bid/ proposal

(current) on the Schedule A docuinents and upon request
to add an M/W/DBE to the

: utilization plan

Schedule C . Prime Contractor Submitted with bid/ proposal

SECTION 3 UTILIZATION documents

PLAN :

Schedule D* Prime Contractor Submitted after confract

SECTION 3 HIRING PLAN award and prior to start of
work -

Schedule E* Prime Contractor and all Weekly with the certified

WH-347 PAYROLL subcontractors utilizing payroll reports

ADDENDUM Section 3 hires :

Waivers of lien Fach M/W/DBE listed on the Submitted once executed to

utilization plan demonstrate payment has
 been received.
*plank form included in pre-construction packet
Conistruction Compliance Reporting Requirements Page4 of 4
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' AMENDMENT TO SPECIAL CONDITIONS
MBE/WBE UTILIZATION PLAN

ARTICLE L POLICY AND TERMS

A. Ttis the policy of the Chicago Housing Authority (CHA) that Minority, and Women

Business Enterprises (MBE/WBE) as defined in regulations developed by the Secretary of
. the Department of Housing and Urban Development (HUD) and promulgated in 24 CFR

Part 85, HUD Handbook 7460.8 and 7485.1 REV-2 Section 6(z) and Notice PIH 88-11
(PHA) shall have the maximum opportunity to participate in the performance of contracts
financed in whole or in part with federal funds and that bidders, proposers or contractors and
their subcontractors or suppliers shall take all necessary and reasonable steps to ensure that
MBLE/WBEs shall have the maximum opportunity to compete for and perform contracts
financed in whole or in part by federal funds.

This policy shall be implemented through the CHA’s MBE/WBE Utilization Plan and called
the MBE/WBE Participation Proposal. This Amendment to Special Conditions shall be
incorporated by reference it its entirety and made a part of ‘each and every Invitation For Bid .
(IFB), Request for Proposal (RFP), contract or similar procurement document issued or
entered into by the CHA. : .

B. Pursuant to the MBE/WBE participation requirements as set forth above, the CHA has
Made findings and declarations in 93.CHA-136 and 93-CHA-137 as its basts for '
determinations with réspect to its MBE/WBE Utilization Plan and its MBE/WBE
commitment goals and MBE/WBE Participation Proposal.

Accordingly, a bidder/proper or contractor agrees to expend not less than the following
Percentages of the total contract price ‘nclusive of all modifications and amendments, if

awarded, for contract participation by MBE/WBEs.

1. Construction:

Less than -$ 200,000 25%
$200,001 -$ 500,000 30%
$500,001 - $1,000,000 35%
Greater than - $1,000,000 40%
2. Materials, Supplies & Services 20%

C. The biddet/proposer’s compliance with the CHA’s MBE/WBE commitment goals will be
" evaluated on the basis of a percentage of the total base bid. As indicated in Article 1 Section
B, the MBE/WBE participation goals shall apply to the total dollar value of the contract,
inclusive of all amendments, modifications and change orders. The bidder/proposer agrees
to comply with the MBE/WBE commitment goal in any contract modification work.
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This commitment may be met through direct and/or indirect participation of MBE/WBESs
as private managers, developers, subcontractors, suppliers and/or consultants in the
performance of CHA contracts. ' ‘

Direct participation refers to the utilization of MBE/WBESs in the performance of this

contract as foliows:

1. The bidder/proposer’s status as an MBE/WBE; or
A joint venture with one or more MBE/WBEs on the contract(s); ot

3. Subcontracting a portion of the work performed on the contract(s) to one or more
. MBE/WBEs; or _ :
4. The purchase of supplies or materials used in the performance of the contract(s)
from one or more MBE/WBEs; or
5. Any combination of the above.

Indirect participation refers to the utilization of MBE/WBEs as subcontractors, suppliers or -
consultants in the normal course of the bidder/proposer’s business. This includes public -
and/or private sector contracts, purchase orders, invoices, etc.

The bidder/proposer shall, in determining the manner of MBE/WVE participation, first
Consider the utilization of MBE/WBEs as joint venture partners, private managers, '
developers, prime contractors, subcontractors and/or suppliers of goods and services directly -
related to the performance of this contract. In all cases, the CHA requires that the
bidder/proposer demonstrate the specific efforts undertaken to utilize MBE/WBEs directly

in the performance of the contract.

- After exhausting reasonable good faith efforts and with prior CHA approval, the

bidder/proposer may also meet all or part of the CHA’s MBE/WBE commitment goals by
contracting with MBE/WBEs for the provision of goods and services not directly related to
the performance of the contract. :

Counting MBE/WBE Participation: Guidelines

Proposed MBE/WBEs must perform a commetcially useful function in order to be
considered eligible for participation in the CHA’s MBE/WBE program. A company is
considered to perform a commercially useful function responsible for actually performing,

| managing, and supervising the work involved. To determine whether an MBE/WBE is

performing a commercially useful function, the CHA will review and evaluate the specific
duties that will be performed by the MBE/WBE. Each MBE/WBE will be expected to
perform all of the work contemplated for it by any subcontract or agreement through the use

of its own employees and equipment.

1. The CHA reserves the right to deny or limit MBE/WBE credit to the _
bidder/proposer where any MBE/WBE is found to be engaged in substantial
subcontracting or pass-through activities with others.
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Credit for the participation of MBE/WBE as joint ventures shall be based upon a .
detailed analysis of the duties, responsibilities and risks undertaken by the
MBE/WBE specified by the joint venture’s executed agreement. The CHA
reserves the right to deny or limit MBE/WBE credit to the bidder/proper where
any MBE/WBE joint venture partner is found to have duties, responsibilities, and
risks of loss and management control over the joint venture that is not
commiensurate with or in proportion to its joint venture ownership.

MBE/WBE participation shall be counted toward the MBE/WBE goal set in the
contract as follows: _ '

1i.

iil.

iv.

V1.

Oncé an MBE/WBE is determined to be eligible in accordance with these
rules, the total dollar value of the contract awarded to the MBE/WBE may be

-counted toward the MBE/WBE goal, except as indicated below.

A bidder/proposer may count toward its MBE/WBE goal a portion of the

total dollar value of a contract with a joint venture eligible under the

standards of the Amendment to Special Conditions equal to the percentage of
the ownership and control of the MBE/WBE venture. :

Bidder/proposer may count toward its MBE/WBE -goal only expenditures to
the MBE/WBEs that perform a commiercially useful function in the .
performance of a contract. An MBE/WBE is considered to perform a
commercially useful function when it is responsible for the execution ofa
distinct element of the contract work and actually performing, managing, and
supervising the work involved.

" Consistent with normal industry practices, an MBE/WBE may enter into

subcontracts. If an MBE/WBE bidder/proposer subcontracts a significantly
greater portion of the work of the contract than would be expected on the
basis of normal industry practices, the MBE/WBE shall be presumed not to

“be performing a commercially useful function. Evidence may be presented

by the contractors involved to rebut this presumption.

A bidder/proposer may count toward its MBE/WBE goal, one hundred
percent of its expenditures for materials and supplies required under the
contract and obtained from an MBE/WBE regular dealer and one hundred
percent of such expenditures to an MBE/WBE manufacturer.

A bidder/proposer may count toward its MBE/WBE goal the following
expenditures to MBE/WBES that are not manufacturers or regular dealers.

a. The fees or commissions charged for providing bona fide

services; such as, professional, technical, bidder/proposer or
managerial, and assistance in the procurement of essential
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personnel, facilities, cquipment, materials or supplies required
for performance of the contract, provided that the fees or
commissions are determined by the CHA to be reasonable and
not excessive as compared with fees or commissions
customarily allowed for similar services and assistance.

b. The fees or commissions charged for delivery of materials and
supplies required on a job site (but not the cost of materials
and supplies themselves) when the hauler, trucker, or delivery
service is not also the manufacturer of or a regular dealer in
the materials and supplies, provided that such fees are
determined by the CHA to be reasonable and not excessive as
compared with fees or commissions customarily allowed for
similar services. .

c. The fees or commissions charged for providing any bonds
or insurance specifically required for the performance of the
contract, provided that the fees or commissions are determined

* by the CHA to be reasonable and not excessive as compared
with fees or commissions customarily allowed for similar
SEervices. - :

J. Bidder/Proposers may also achieve compliance' by petition for grant of relief or waiver from
the CHA’s MBE/WBE commitment goals on the bidder/proposer’s letterhead, accompanied
by documentation demonstrating that all reasonable “good faith” efforts were made toward

fulfilling the goal (see Article IV).

K. Failure of a bidder/proposer to carry out the commitments and policies with respect to
MBE/WBEs shall constitute a material breach of contract and may result in the suspension
or termination. of a coniract, the disqualification of the bidder/proposer for a future award of
CHA contracts, the assessment of liquidated damages or such remedy as CHA deems

appropriate (see Article IX).

L. Compliance with the CHA’s MBE/WBE participation commitment goals will not diminish
or supplant Equal Employment Opportunity and Civil Rights provisions as specified
elsewhere in this contract and as they relate to prime contractor and subconiractor

~ obligations.

ARTICLE II: DEFINITIONS

A. Area of Specialization — description of the MBE/WBEs business which has been determined
{0 be most reflective of the MBE/WBEs claimed specialty or expertise. Each Letter of
Certification contains a description of the MBE/WBES area of specialty. The CHA reserves
the right to investigate and determine active MBE/WBE participation specifically identified

for this contract prior to award.
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Contractor — the individual or business entity selected by the CHA to (1) enter into contract
negotiations with the CHA or (2) to receive an award of contract pursuant to an Invitation
for Bid or Request for Proposal. Wherever the term Contractor appears, it shall also be
construed to pertain to Architects, Engineers, Consultants or other professional service -
providers as applicable.

Joint Venture — (1) an association of two or more businesses acting as a contracior or as

a subcontractor in carrying outall or a definite portion of a contract in which each combine
its property, capital efforts, skills, and knowledge, or (2) an enterprise formed after the date
of the first publication of the CHA’s Invitations for Bids or Requests for Proposals to
perform work on a confract, which, if the enterprise were continuing, would qualify as an

. MBE/WBE.

Joint Venture Agreement — a fully executed and notarized copy of the joint venture
~ Agreement submitted with the bid by a joint venture. In order to demonstiate the
MBE/WBE partner’s share in the ownership, control, management responsibilities, risks 1n
The profits of the joint venture, the proposed Joint Venture Agreement must contain specific

details related to:

e Contribitions of capital and equipment;

‘e Work responsibilitiés or other performance 1o be undertaken by the
MBE/WBE company; _ _

e Commitment of management, SUpervisory and operative personnel employed
by the MBE/WBE to be dedicated to the performance of the contract. The
Joint Venture Agreement must aiso clearly define each partner’s authority to
contractually obligate the joint venture and each partnet’s authority to expend
joint venture funds (e-g. check signing authority).

Manufacturer — a company that operates or maintains a factory of establishment that
produces, on premises, the materials or supplies obtained by a contractor.

Minority or Minority Group — may include, but is not limited to, the following racial or
Ethnic groups: ‘

e Black American; or

s Hispanic American; or

e Asian Pacific American (persons with origins from Japan, China, Philippines,
Vietnam, Korea, Samoa, Guam, U.S. Trust Territory of the Pacific Islands,
Northern Mariana Islands, Laos, Cambodia, Taiwan); or

e Native American (American Indian, Eskimos, Aleut or Native Hawalians); or

o Subcontinent Asian Americans; or

s Hasidic Jewish Americans.
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G. Minority Business Enterprise (MBE})—an independent business which performs a
commercially useful function and which is 51% or more owned, controlled and operated on
a day-to-day basis by one or more minority persons.

H. “Participation Proposal” means an affidavit attesting to the MBE/WBE subcontractors that
will be utilized on a given contract, stating the name, address, telephone number of
MBE/WBE subcontractor/supplier, dollar amount and percentage of participation and the
scope of work to be performed. '

1. “Regular Dealer — a company that owns Or maintains a store, warehouse or other
establishment in which materials or supplies required for the performance of the contract are
bought, kept in stock, and regularly sold to the public in the usual course of business. To be
considered a regular dealer, the company must engage in, as its principal business and in its
own name, the purchase and sale of the products in question. A regular dealer in such bulk
items as steel, cement, gravel, stone and petroleum products need not keep such products in
stock if it owns or operates distribution equipment.

I Women Business Enterprise (WBE) — an independent business which performs a
commercially usefal function and which is 51% or more owned, controlied and operated on

a day-to-day basis by one or more women.

J. Utilization Plan _ an affidavit attesting to the MBE/WBE subcontractors that will be utilized
on a given contract, stating the names, addresses and telephone numbers of the MBE/WBE
subcontractors/suppliers, dollar amount, percentage of parficipation and the scope of work to

be performed. :

ARTICLE III: MBE/WBE UTILIZATION PLAN: GUIDELINES GOVERNING
SUBMISSION, EVALUATION AND APPROVAL :

A Sﬁbmission of the MBE/WBE Participation Proposal

The following schedules and described documents constitute the bidder/proposer’s
MBE/WBE Utilization Plan and must be submitted as part of the overall proposal/bid on or
before the time set for that proposal or bid opening. The MBE/WBE Participation Proposal
will be reviewed for completeness; all spaces on the schedules must be filled out or
indicated as not applicable. Failure to submit the following described documents in
accordance with-the guidelines state may be cause for the rejection of the overall

proposal/bid in its entirety.
2. MBE/WBE PROPOSERS —~ MBE/WBE REQUIREMENTS

(i) Letter(s) of Certification — A copy of the MBE/WBE’s current:
Letter(s) of Certification from the City of Chicago, PACE, METRA,
Cook County, the State of Hkinois Central Management Services,
the Chicago Transit Authority (CTA), the Minority Business
Development Council, or the Small Business Administration (SBA).
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(i)

(iif)

- NOTICE: The Chiéago Housing Authority does not make any

Representations concerning the ability of any
MBE/WBEs to perform work within their area of
specialty. It is the responsibility of all
bidder/proposers to determine the capability and
capacity of the MBE/WBESs to satisfactorily perform
the work performed.

If the required documents are not provided, the MBE/WBE may be
considered a NON-MBE/WRBE and may be required to comply with
the CHA’s MBE/WBE Utilization Plan requirements for NON-
MBE/WBES.

All Letter of Certification must include a statement of the _
MBE/WBE’s area of specialization. The MBE/WBE'’s scope of work

‘must conform to the area of specialization stated in the proposal/bid.

Any MBE/WBE with a principal place of business located outside of
Chicago Standard Metropolitan Statistical Area (SMSA) and\or the
State of Illinois may participate in contracts let by the CHA. Foran .
out of state MBE/WBE to be considered as a bidder/proposer, a copy
of a current Letter of Certification from a recognized local and/or out
of state certifying agency must be submitted with the proposal bid.

For a non-certified MBE/WBE to be considered as a bidder/proposer,
a time stamped receipt or a letter advising that the certification
application is under review from at least one of the recognized
certifying agencies must be submitted with the proposal.

Statement of Bidders” Qualifications — See Appendix General
Conditions - Section : -

Equal Employment Opportunity Certification —See General
Conditions — Section

3 NON-MBE/WBE BIDDERS/PROPOSERS: MBE/WBE PROPOSAL
REQUIREMENTS

(M)

Schedule A: Affidavit of MBE/WBE utilization — NON-MBE/
WBE bidders/proposers miust submit, as part of the overall
MBE/WBE Participation Proposal on or before the time set for that

_ proposal, a Schedule A which commits them to the utilization of

each listed MBE/WBE in the direct or indirect performance of
contract work. Through Schedule B, the bidder/proposer shall also
commit to the expenditure of a specific dollar amount of
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(i1)

~(iii)

(iv)

v)

participation by each listed MBE/WBE. The total dollar '
commitment to proposed MBE/WBEs must at least equal the
required contract participation goal,

Schedule B — Letter of Intent from the MBE/WBE Subcontractors
and Suppliers — Schedule B, executed by each MBE/WBE (or
MBE/WBE joint venture), included on Schedule A shall be attached
and submitted as part of the overall proposal on or before the time
set for that proposal. Each Schedule B must accurately detail the
work to be performed by the MBE/WBE and the agreed upon prices
to be paid. '

Letter(s) of Certification — A copy of each proposed MBE/WBE’s
current Létter(s) of Certification from the City of Chicago, PACE,
METRA, the Chicago Transit Authority, Cook County, the State of
Tlinois Central Management Services, the Minority Business
Development Council, or the Small Business Administration (SBA)

must be attachéd to the Schedule B Letter of Intent.

All Letters of Certification'must include a statement of the area of

- gpecialization. The MBE/WBE’s scope of work, as detailed in

Schedule A, must conform to their stated area of specialization.
Where an MBE/WBE is proposed to perform work not covered by
their area of specialization, they must request in writing an
expansion of the area of specialization prior to their being proposed
to perform such work. The MBE/WBE’s request to expand the
scope of the area of specialization, together with all documentation
required by recognized certifying agencies, must be received at the
time set for that proposal. '

 Any MBE/WBE with a principal place of business located outside

Chicago SMSA and/or the State of Illinois may participate in
Contracts let by the CHA. For an out of state MBE/WBLi to be
Considered as a bidder/proposer, a copy of a current Letter of
Certification from a recognized local and/or out of state certifying
Agency must be submitted with the proposal. '

Any non-certified MBE/WBE proposed by the NON-MBE/WBE
on Schedule A must have a time stamped receipt or a letter advising
that the certification application is under review from at least one of
the recognized certifying agencies. '

Statement of Bidder’s Qualifications — See General Conditions —
Section.

Equal Employment Opportunity Compliance Certification:
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See General Conditions — Section.

(vi) ~ Waiver Requests —In cases where the bidder/proposer is requesting
a waiver or variance of the MBE/WBE participation goals, the
request must be submitted at the time of submission of the overall
proposal. The waiver request must be completed in accordance
with Section IV: Waiver of MBE/WBE Participation Goals.

EVALUATION OF MBE/WBE UTILIZATION PLAN: GUIDELINES

Within 24 hours after the determination of the proposed awardee(s) or highest ranking
proposer, the Purchasing and Contracts Department will submit the proposed awardee’s
MBE/WBE Utilization Plan to the Contract Compliance Section for evaluation. The
. MBE/WBE Participation Proposal shall include a copy of the Specifications, the Bid
“Tabulation Summary, the RFP Recommendation Mémorandum, the Statement of Bidder’s
Qualifications, the Equal Employment Opportunity Compliance Certificate, the MBE/WBE
“ Schedules, the Letter(s) of Certification, Waiver Requests and related documents.

1. During the evaluation period, the bidder/proposer agrees to give upon
request, earnest and prompt cooperation to the CHA in submitting to
interviews that may be necessary allowing entry to places of business,
providing additional documentation, ot soliciting the cooperation of
proposed MBE/WBEs in providing such assistance.

5. The CHA may deem the bid as non-responsive in its entirety by reason
of the determination that:

(1) a bidder/proposer’s MBE/WBE Participation Proposal
contains an insufficient level of MBE/WBE participation;
(i) a bidder/proposer is non-responsive or uncooperative to
requests for further information relative to the MBE/WBE
' Participation Proposal; or ,
(i) the MBE/WBE Participation Proposal contains false statements.

C. APPROVAL OF MBE/WBE PARTICIPATION PROPOSAL — GUIDELINES

L. The Contract Compliance Section will review and evaluate the
. MBE/WRBE Participation Proposal as follows; :

(1) Verify that the scope of work proposed by each MBE/WBE

is within the area of specialization of such business.
(it) Evaluate Schedules A and B for the proposed awardee(s) in
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Accordance with the MBE/WBE goal established for the
contract. '

(iti) Calculate the total MBE/WBE dollar participation for the
Proposed contract. ,

(iv) Review the waiver request, if included, and defermine if the
bidder/proposer is in compliance with the CHA’s watver
requirements. This includes preparation of the
recommendation memo for the Chief Operating Officer’s
approval.

) Submit MBE/WBE Participation Compliance Determination

' for proposed awardee to the Purchasing and Contracts
Department at the earliest practicable time.

9. The CHA, at its sole discretion, may modify the MBE/WBE Participation
Proposal approval time frames on a contract specific basis in order to have
sufficient time to obtain, evaluate and make a determination on the best
‘information available from the proposed awardee(s), while giving due
consideration to having the award completed to meet the CHA’s needs on a
timely basis. S

3. Upon receipt of the MBE/WBE Participation Proposal Compliance
Determination, the contract shall be routed for award and execution in
accordance with the CHA’s Purchasing and Contracts Policies and Procedures.
After contract award and execution, copies of the executed contract shall be -
forwarded promptly to the Contract Compliance Section. This section shall
also be promptly notified at such time as a Notice to Proceed is issued to an -

awarded.

ARTICLE IV: WAIVER OF MBE/WBE PARTICIPATION GOALS |

A. If a bidder/proposer is unable to meet the MBE/WBE participation commitment goals in its
proposal for a CHA contract, a written request for waiver of MBE/WBE participation
commitment goals must be submitted as part of its submissions in response-to an IFB or

RFP.

B. The CHA’s Chief Fxecutive Officer has the authority to waive MBE/WRBE participation
poals on contracts with a recommendation from the Contract Compliance Section and
Purchasing and Contracts Department. This may occur whenever the Chief Executive

Officer determines that for the reasons of time, need, or standards not previously know, that

such a
Waiver would be-in the CHA’s best interest,
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WAIVER OF MBE/WBE PARTICIPATION GOALS; PRE-AWARD

Bidder/Proposers requesting a waiver of the CHA’S MBE/WBE participation commitment
Goals must submit a request for waiver on the bidder/proposer’s letterhead. The
bidder/proposer must demonstrate that all required good faith efforts were taken to sccure
eligible MBE/WBEs for the performance of contract work. The following are examples of
good faith efforts: '

1. Attendance at a pre-bid meeting, if any, scheduled by the CHA to inform
MBE/WBEs of subcontracting opportunities under a given solicitation or;

2. Advertisements in general circulation media, trade association publications, and
minority-focused media for at least 20 days before bids or proposals are due. I£20
days are pot available, publication for a shorter reasonable time is acceptable; or

3. Written notification to MBE/WBEs that their interest in the contract is solicited or;

4. Efforts made to select portion of the work proposed to be performed by MBE/WBEs
in order to increase the likelihood of achieving the stated goal or; =

5. Efforts to negotiate with MBE/WBEs for specific sub-bids including at minimum:

o The names, addresses, and telephone numbers of MBE/WBEs that were
solicited or; _

o A description of the information provided to MBE/WBEs regarding the plans
and specifications for portions of the work to be performed; or ' E

o A statement of why additional agreements with MBE/WBEs were not
reached or; :

e Listing of at least three assist agencies (including the CHA) contacted to

- identify qualified MBE/WBESs or;
e Explanation of unsuccessful solicttation attempts.

6. Failure to submit documentation sufficient to support the waiver request will cause
proposal to be found non-responsive by the CHA and the proposal will be rejected.
In such cases, the CHA’S remedies may include but not limited to, negotiating with
another bidder/proposer or re-advertising the IFB/RFP proposal.

7. To expedite the contract, bidder/proposer must submit all necessary documents as
part of its overall proposal on or before the time set for that proposal.

8 The CHA’s Contract Compliance Section will review all waiver requests to
determine whether there is sufficient evidence that the bidder/proposer has exercised
good faith efforts but was, despite such efforts, unable to meet the applicable goals.
The designee, upon the Chief Executive Officer’s review and compliance
determination, will notify the bidder/proposer of the CHA’s decision.
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WAIVER OF MBE/WBE PART_ICIPATION GOALS: POST AWARD

A

After award of the contract, no relief of the MBE/WBE requirements will be granted by
the CHA except in exceptional circumstances. Requests for complete or partial waiver
of the contract’s MBE/WBE participation goals must be made in writing, stating all
details of the request, the circumstances, and all relevant information. The request must
be accompanied by a record of all efforts taken by the bidder/proposer to locate -
MBE/WBEs, solicit MBE/WBEs, and to seek assistance from technical assistance
agencies.

Tn a case where a business under contract was previously considered to be an
MBE/WRE but is later found to be, or whose work is found not to be creditable toward
the MBE/WBE goal fully as planned, the CHA will consider the following special
criteria in évaluating a waiver request: '

(1)  Whether the bidder/proposer was reasonable in believing the business was an
MBE/WBE or that certification standards were not being violated;

(ii) - _ The,'ade'quacy of unsuccessful efforts taken to obtain a substitute MBE/WBE -
outlined in Article V, MBE/WBE Substitutions.

WAIVER OF MBE/WBE VPARTICI-PATION GOALS: APPEALS

A,

The bidder/proposer shall have the right to appeal a denial of a waiver reqliesta A notice
to appeal a waiver request must be received by the Contract Compliance Section within
five days of the bidder/proposer’s receipt of the waiver denial. The letter of appeal must

be accompanied by supporting documents evidencing the grounds for its request.

A decision on an appeal by the CHA will be forwarded o the bidder/proposer within 10
days of receipt of the appeal. ' '

The final determination by the CHA may be appealed to the Board of Commissioners of -
The Chicago Housing Authority (CHA). Any party which believes that it has been
wrongly denied a walver may file an appeal in writing, signed and dated with the
Secretary, United States Department of Housing and Urban Development, no later than
two days after the date of the CHA’s final determination. -

CARTICLEYV: CHALLENGES TO MBE/WBE’S ELIGIBILITY

A

" Any third party may challenge the MBE/WRBE status of any individual presumed to be an

MBE/WBE provided that the challenged party is an owner of an MBE/WBE company
seeking recognition of certification from the CHA. An individual who has a current 8(a)
Certification from the Small Business Administration (SBA) may not be challenged

through this procedure.
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The challenge shall be in writing and shall include all information available to the -
Challenging party relevant to the determination of whether the challenged individual is,
in fact, an MBE/WBE. The written challenge shall be filed with the CHA’s Manager of
the Contract Compliance Section and/or the Director of the Procurement and Contracts

Department.

The CHA shall determine, on the basis of the information provided, whether there is
Reason to believe that the challenged party is, in fact, not an MBE/WRBE. If the CHA
determines that there is no reason to believe that the challenged party is not an
MBE/WBE, the CHA shall so inform the challenging party in writing.

The decision is final and terminates the proceedings as provided. If the CHA determines
that there is reason to believe that the challenged party is not an MBE/WBE, the CHA

Shall begin a proceeding as follows:

(iy  The CHA shall notify the challenged party that its status as an MBE/ WBE
company has been challeniged, The notice shall identify the challenging party and
summarize the grounds for the challenge. The notice shall also require the :
challenged party to provide the CHA, within 10 business days, information
sufficient to evaluate the party’s MBE/WBE status. Failure to provide the
requested information will result in sanctions up to and including debarment.

(ii)  The CHA shall evaluate the information available to it, conduct such investigation
, as deemed necessary and make a proposed determination of the MBE/WBE status
of the challenged party. The CHA shall also provide an opportunity to the parties
for an informal hearing at which time each party shall have the opportunity to
respond to this proposed determination in writing and in person. The rules of
evidence shall not apply and there shall be no presentation of witnesses or cross-

examination.

(iii)  Following the informal hearing, the CHA shall make a final determination as to
the challenged party’s MBE/WBE status. The CHA shall inform the party, in
. writing, of the final determination, setting forth the reasons for its decision. In
making its determination, the CHA shall be guided by the federal guidelines
governing MBE/WBE status.

Dim'ng the pendency of the challenge under this Article, the presumption that the
challenged party is an MBE/WBE shall remain in effect. ' ,

Once the CHA has made a final decision on a challenged matter, that determination goes
into effect immediately. : :

The final determination by the CHA may be appealed by the adversely affected party to
the Board of Commissioners of the Chicago Housing Authority. Any party which
“believes that it has been wrongly denied recognition of certification as an MBE/WBE or
joint venture may file an appeal in writing, signed and dated with the Board of
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' Commissioners no later than two days after the date of the CHA’s final determination.
‘Third parties who have reason to believe that another party has been wrongly denied or

granted recognition of certification may advise the Secretary of the United States
Department of Housing and Urban Development.

ARTICLE VE: ' MBE/WBE UTILIZATION PLAN: REPORTING REQUIREMENTS . -

A.

DURING THE TERM OF THE CONTRACT

Post-Award monitoring shall be conducted by the Contract Compliance Section and

~includes the following:

1. Reviewing MBE/WBE participation compliance; :

2. Conducting on-site visits to monitor compliance of contractors with Chicago
Housing Authority’s MBE/WBE Participation Proposaly

3.  Tracking and monitoring payments to MBE/WBEs;

4. Conducting MBE/WBE: “Front” investigations; and

5. Reviewing and acting upon waivers, substitutions and modifications proposed by
confractors after the contract has been awarded and executed. '

The bidder/proposer shall, within five business days of receiving the awarded contract or
prior to any work being per_formed, execute formal contracts or purchase orders with the

MBE/WBEs included in their various MBE/WBE related schedules. These written
agreements shall be forwarded to the Contract Compliance Section 60 East Van Buren,

13th Floor, Chicago, IL. 60605.

Specialty areas: In cases where the bidders/proposers have not identified their
MBE/WBE prior to award, they will be required to submit the completed affidavit
within 30 days and prior to Notice-To-Proceed. Specialty areas are to be detérmined by
the Procurement and Contracts Department and Chief Executive Officer. '

Schedule R: Status Reports of MBE/WBE Subcontract Payments

1. During the terms of contracts, the bidder/proposer shall submit regular “Status
Reports of MBE/WBE Subcontract Payments” (see Appendix V, Schedule R). The
reports are to be submitted with each request for payment from the CHA during the
term of the contract. Failure to submit the Schedule R may result in payment delay
and/or denial. The Schedule R must be submitted to the Manager of the Contract
Compliance Section, 60 East Van Buren, 13th Floor, Chicago, IL 60605. .

3 In the case of one time procurement with either single or multiple deliveries, a
Schedule R, indicating final MBE/WBE payments shall be submitted directly to
the Manager of the Contract Compliance Section so as to assure receipt of, either
at the same time or before the user department receives the contractor’s final

nvoice.

NOTICE: Do not submit original invoices with the Schedule R.
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ARTICLEVIL ~  MBE/WBE SUBSTITUTIONS

A.

Arbitrary changes by the biddet/proposer of its commitment goals earlier certified in the
Schedule A are prohibited. Further, once entering into each approved MBE/WBE sub-

. agreement, the bidder/proposer shall, thereafter, neither terminate the sub-agreement, nor

reduce the scope of the work to be performed by the MBE/WBE, nor decrease the price
to the MBE/WBE without, in each instance, receiving prior written approval of the
Chicago Housing Authority.

In some cases however, it m‘ay become necessary to substitute a new MBE/WBE

requirements. In such cases, the Chicago Housing Authority must be given reasons

justifying the release by the CHA of prior specific MBE/WBE commitments established
inthe bidder/proposer’s proposal. The substitution procedures will be as follows:

1. The bidder/proposer must notify the Contract Compliance Section immediately in
writing of an apparent necessity to feduce or terminate an MBE/WBE subcontract
and to propose a substitute company for some phase of work, in order to sustain
the fulfillment of the MBE/WBE participation goals. '

2. The bidder/proposﬁer’s rotification to the CHA should include the specific reasons
for the proposed substitution. Stated reasons that would be acceptable include any
of the following examples: .

e A previously committed MBE/WBE was found not to be able to perform,
- or not to be able to perform on time;
s A committed MBE/WBE was found not to be able to produce acceptable

work;
e A committed MBE/WBE was later determined not to be bona fide;

e An MBE/WBE previously committed to a given price later demands an
- unreasonable escalation of price.

3. The bidder/proposer’s position in these cases must be fuily explained and
supported with adequate documentation. Stated reasons which will not be
acceptable include:

¢ A replacement company has been recruited to perform the same work
under terms more advantageous to the bidder/proposer;

o Issues about performance by the committed MBE/WBE are disputed
(unless every reasonable effort has already been taken to have the issues
resolved or mediated satisfactorily); ‘ '

e AnMBE/WBE has requested reasonable price escalation, which may be
justified due to unforeseen circumstances (i.e., change in scope of
MBE/WBE’s work).

4, The bidder/proposer’s notification should include the name, address, and principal
official of any proposed substitute MBE/WBE, the doilar value and scope of work
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of the newly proposed subcontract. The same MBE/WBE Schedules, which are
required of bidder/proposers, as enumerated above in Article 111, Submission,
Evaluation and Approval of MBE/WBE Participation Proposal, shall be attached.

5. The CHA will evaluate the submitted documentation and respond within 15
working days afier the request for a compliance determination for the proposed
MBE/WBE substitution. Theé response may be in the form of requesting more

" information, or requesting an interview to clarify, or to mediate the problem. The
response may also be in the form of a rejection of the proposed MBE/WBE
substitution with the reasons therefore included in the CHA’s response. In the
case of an expressed emergency need to receive the necessary decision for the sake
of job progress, the CHA will instead respond as soon as practicable.

6.  Actual substitution of an MBE/WBE to fulfill commitment goals should not be
made prior to the CHA’s approval, in writing. Once notified of the CHA’s
approval, the substitute MBE/WBE subcontract must be executed within five
working days and a copy of the MBE/WBE subcontract with signatures of both
parties to the agreement should be submitted to the CHA.

7.  The CHA will not approve extra payment for escalated costs incurred by the
Bidder/proposer when a substitution of subcontractors becomes necessary in order

to comply with MBE/WBE contract requirements.

8.  Appeals of the CHA’s decision to reject a substitution request must be submifted -
" 1o the Direcior of Procurement and Contracts Department within seven days afer

the rejection notification is received. Appeals will be conducted before the CHA’s,

Hearing Officer in accordance with the CHA’s Procurement and Contracts Policies

and Procedures.

ARTICLE VIII: NON-COMPLIANCE SANCTIONS AND LIQUIDATED DAMAGES

A.

The CHA shall have the discretion to apply suitable sanctions to the bidder/proposer if
the bidder/proposer is found to be in non-compliance with the MBE/WRBE requirements.
Failure to comply with the MBE/WRBE terms of commitment goals as applicable to and
i1 the contract or failure to use MBE/WBEs as stated in the bidder/proposer’s submitted
schedules, constitutes a material breach of the contract and may lead to the suspension
and/or termination of this contract in whole or in part; furthermore, continued eligibility
to enter into future contracting arrangements with the CHA may be jeopardized as a
result of non-compliance. In some cases, payments may be withheld until corrective

action is taken.

When work is completed, in the event that the CHA has determined that the
bidder/proposer was not compliant in the fulfillment of the required MBE/WBE
commitment goal and a waiver was not obtained, the CHA will thereby be damaged in

 the failure to provide the benefit of participation to the MBE/WBE to the degree set forth

in this MBE/WBE Utilization Plan. -
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C.

Therefore, in the-event of such non-compliance, the bidder/proposer and contractor
agrees that the CHA will deduct as liquidated damages cumulative amounts computed as
follows:

e TFor cach one percent (or fraction thereof) of shortfall toward the MBE/WBE
goal, one percent of the base bid for this contract shall be surrendered by the
bidder/proposer to the CHA in payment as liquidated damages, if such damages
are asscssed or may be deducted from pay requests.
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CHICAGO HOUSING AUTHORITY
Department of Procurement and Contracts Contract Compliance Division

SCHEDULE A - MBE/WBE/DBE UTILIZATION PLAN
(To be completed by PRIME CONTRACTORS)

SPEC. OR RFP OR PURCHASE ORDER NO:

SPEC OR RFP TITLE:

PRIME CONTRACTOR NAME(S):

ADDRESS: ‘ TELEPHONE: ()

E-MAIL ADDRESS:

- Ethnicity: o ' Gender:

FEDERAL TAX IDENTIFICATION OR SOCIAL SECURITY NO. ;

CONTRACT AMOUNT: $___ ‘ MBE\WBElTOTAL: $
.. DIRECT PARTICIPATION |

The Confractor shali in determining the manner. of MBE/WBE/DBE participation, first consider involvement with
MBE/WBE/DBE companies as subconiractors, suppliers of goods and services, or as joint venture pariners, directly
related fo the performance of this contract. MBEMWBE/DBEs utilized for direct or indirect participation must be currentiy
certified by one of the following agencies: City of Chicago, METRA, PACE, Cook County, State of Ilinois - Central
Management Services (CMS), Women Business Development Center (WBDC), Chicago Transit Authority (CTA), the
Chicago Minority Business Development Council (CMBDC), Iiinois Department of Transportation (IDOT), and/or the
Small Business Administration (SBA 8(a)). Firms seeking MAW/DBE subcontracting credit via Direct or Indirect
participation must include one (1) current certification from CHA approved ceriifying agencies. A copy of a
current Letter of Certification is required. Applications for certified status will not be accepted. For contractors
whose principal business address is located out of the metropolitan Chicago area, certification of comparable agencies

will be considered.

A, COMPANY NAME:

ADDRESS:

CONTACT PERSON.._ , TELEPHONEY{ )

_ E-MAIL ADDRESS:

MBE/WBE/DBE BOLLARS:

WORK TO BE PERFORMED/MATERIALS SUPPLIED:

Anticipated Timeframe for performance:

At what percentage of project is work to be performed by this subcontractor?

. Page 1 of 5 _ .
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_ CHICAGO HOUSING AUTHORITY
Department of Procurement and Contracts Contract Compliance Division

SCHEDULE A - MBE/WBE/DBE UTILIZATION PLAN

(To be completed by PRIME CONTRACTORS)

B.  COMPANY NAME:

ADDRESS:

CONTACT PERSON: TELEPHONE:( )

E-MAIL ADDRESS: -

MBE/WBE/DBE DOLLARS:

WORK TO BE PERFORMED/MATERIALS SUPPLIED:

AnﬁcipatedTinﬁeframe for.perforrﬁapoe:

At what percentage of project is work to be performed by this subcontractor?

C. COMPANY NAME:

ADDRESS:

CONTACT PERSON: - : __ TELEPHONE{ )

E-MAIL ADDRESS:

MBE/WBE/DBE DOLLARS:

WORK TO BE PERFORMED/MATERIALS SUPPLIED:

Anticipated Timeframe for performance:

At what percentage of project is work to be performed by this subcontractor?

D. ‘COMPANY NAME:

- ADDRESS:

CONTACT PERSON: TELEPHONE( )

E-MAIL ADDRESS:

MRE/WBE/DBE DOLLARS:

WORK TO BE PERFORMED/MATERIALS SUPPLIED:

Anticipated Timeframe for performance:

At what percentage of project is work fo be performed by this subcontractor?

_ . : Page 2 of 5 )
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| CHICAGO HOUSING AUTHORITY
Department of Procurement and Contracts Contract Compliance Division

SCHEDULE A - MBE/WBE/DBE UTILIZATION PLAN
(To be completed by PRIME CONTRACTORS)

il INDIRECT PARTICIPATION :

This section need not be completed if the MBE/WBE/DBE goal hés been met through item |. DIRECT participation as
outlined in Arficle | of the Amendment fo Special Conditions MBEMBE/DBE Ufilization Plan. ,

After exhausting reasonable good faith efforts and with prior CHA approval, the bidder/proposer may also meet alf or part
of the CHA’s MBE/WBE/DBE commitment goals by conracting with MBE/WBE/DBEs for the provision of goods and
services not directly related to the performance of the contract. Indirect participation can be demonstrated by providing
capies of canceled checks (both front and hack) paid to the certified subcontractors, and a Letter of Cerfification that was
current at the time the checks were issued to the subcontractor. Indirect participation must have occurred within a six -
ronth period of the dates of this contract and will not be considered as acceptable parficipation on multiple contracts or

for use on more than one contract.

A, COMPANY NAME:

" ADDRESS:

CONTACT PERSON: ‘ TELEPHONE:( )_

E-MAIL ADDRESS:

'MBEMWBE/DBE DOLLARS:

WORK TO BE PERFORMED/MATERIALS SUPPLIED:

Timeframe for performance:

B. COMPANY NAME:

ADDRESS:

CONTACT PERSON: | TELEPHONE{ )

 E-MAIL ADDRESS:

MBE/WBE/DBE DOLLARS:

- WORKTOBE PERFORMEDIMATERIALS SUPPLIED:

Timeframe for performance:

' ' Page3of 5
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: CHICAGO HOUSING AUTHORITY
Department of Procurement and Contracts Contract Compliance Division

SCHEDULE A - MBE/WBE/DBE UTILIZATION PLAN
(To be completed by PRIME CONTRACTORS)

C. COMPANY NAME:

ADDRESS:

CONTACT PERSON:

E-MAIL ADDRESS:

TELEPHONEX( )

. MBE/WBE/DBE DOLLARS:

WORK TO BE PERFORMED/MATERIALS SUPPLIED:

Timeframe for pedformance: _

D COMPANY NAME:

ADDRESS:

CONTACT PERSON:

E-MAIL ADDRESS:

TELEPHONE:( )

MBE/WBEIDBE DOLLARS:

WORK TO BE PERFORMEDIMATERIALS SUPPLIED:

Timeframe for performance:

Schedule A — MBE/WBE/DBE Utilization Plan©

Page 4 of 5

Revised 10-12-2010



_ CHICAGO HOUSING AUTHORITY :
Department of Procurement and Contracts Contract Compliance Division _
' SCHEDULE A - MBE/WBE/DBE UTILIZATION PLAN
(To be completed by PRIME CONTRACTORS)

AFFIDAVIT OF PRIME CONTRACTOR

To the best of my knowledge, information and belief, the facts and representations contained in this Schedule A are true
and no material facts have been omitted.

The undersigned will enter into agreemehts with the above listed companies for work as indicated on this Schedule A within
five (5) days after receipt of a signed contract executed by the Chicago Housing Authority. Copies of agreements including
but not limited to joint ventures, subcontracts supplier agreements, purchase orders referencing the SPEC., RFP, or
Purchase Order Number shall be forwarded to the Procurement & Contracts Department, Contract Compliance Section,

626 West Jackson, 2nd Floor., Chicago, lllinois 60661.

| do so!emnly declare and affirm under the ﬁenalty of perjury that the contents of the forgoing document are true and
correct, and that | am authorized on behalf of the Prime Contractor to make this affidavit. ~

NAME OF PRIME CONTRACTOR (Print or Type)

NAM.E OF AUTHORIZED OFFICER

Date

NAME OF AFFIANT (Print or Type)

STATE OF COUNTY OF

ONTHIS DAY OF 20

BEFORE ME APPEARED (NAME)
TO ME PERSONALLY KNOWN WHO, BEING DULY SWORN, DID EXECUTE THE FOREGOING AFFIDAVIT,

AND DID STATE THAT HE OR SHE WAS PROPERLY
AUTHORIZED BY {(NAME OF COMPANY) _ ‘ TO
EXECUTE THIS AFFIDAVIT AND _D-ID SO AS HIS OR HER FREE ACT AND DEED.

NOTARY PUBLIC : (SEAL)

COMMISSION EXPIRES:

] Page 5 of 5
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SCHEDULE B



CHICAGO HOUSING AUTHORITY (CHA)

: Pmcurement_& Contracts Department Contract Compliance Division

| SCHEDULE B
Letter of Intent MBE/WBE/DBE Subcontractors, Suppliers, Consultants

TO: THE CHICAGO HOUSING AUTHORITY CONTRACT COMPLIANCE DIVISION

FROM: ] : MBE WBE DEE
(NAME OF MBE/WBE COMPANY) © {circle status)
FEIN: 7 ' ETHNICTY ‘ GENDER
PRIME CONTRACTOR: _ . _ .
(NAME) (TELEPHONE NUMBER)
(ADDRESS)

SPEC., REP OR PURCHASE ORDER NO.
SPEC., REP OR PURCHASE ORDER TITLE

The MBE/WBE/DBE status of the undersigned is confirmed by the attached Letters of
Certification from at least two of the following agencies: City of Chicago, Chicago Minority
Business Development Council (CMBDC), METRA, PACE, Cook County, State of llinois - Central
Management Services (CMS), [inois Department of Transportation (IDOT), Chicago Transit
Authority (CTA), Women Business Development Center (WBDC) or the Small Business
Administration (SBA 8(a) ) Program. :

Will the MBE/WBE/DBE subcontract any of the work to be performed on this contract to

another firm? Yes _No _. _ :
If yes, explain

List commodities/services to be provided for the above-referenced contract:

Indicate the total dollar value and the terms of the agreement including but not limited
to joint vemture, subcontract, supplier or purchase order agreements on the above-referenced

. contract: §

Terms of Contract:

. Page 10f2
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, CHICAGO HOUSING AUTHORITY (CHA)
Procurement & Contracts Department Contract Compliance Division

SCHEDULE B — :
Letter of Intent MBE/WBE/DBE Subcontractors, Suppliers, Consultants

AFFIDAVIT

The undersigned will enter into a signed agreement with the Prime Contractor listed above
within five (5) days after receipt ‘of a signed contract executed by the Chicago Housing
Authority. Copies of agreements including but not limited to joint ventures, subcontracts,
supplier agreements or purchase orders referencing the SPEC., RFP, or P. O. Number shall be

forwarded to:
Department of Procurement & Contracts

Contract Compliance Division
60 E. Van Burer, 13t Floor -
Chicago, Illinois 60605

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing

document are true and correct, and that I am authorized on behalf of the Subcontractor to. make
this affidavit.

(NAME OF MBE/WBE/DBE SUBCONTRACTOR/SUPPLIER - PRINT OR TYPE)

(SIGNATURE OF AUTHORIZED PRINCIPAL OR AGENT) (DATE)

e

(NAME OF AFFIANT - PRINT OR TYPE)

STATE OF COUNTY OF

ON THIS DAY OF - 20

BEFORE ME APPEARED (NAME) ' :

‘o e personally known who, being duly sworn, did execute the foregoing affidavit, and did
state that he or she was properly authorized by to execute the
affidavit and did so as his or her free act and deed.

NOTARY PUBLIC (SEAL)

COMMISSION EXPIRES:

For assistance, contact the Department of Procurement & Contracts Contract Compliance
Division at (312) 742-9546.

Page 2 0 2
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CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts Contract Compliance Division

SCHEDULE W
WAIVER REQUEST: MBE/WBE/DBE PARTICIPATION COMMITMENTS

SPEC OR RFP TITLE:
BIDDER/PROPOSER:
ADDRESS

Street City State Zip
CONTACT PERSON: : TITLE:
TELEPHONE #: () ' FAX#: ( )
FEIN: ETHNICITY: GENDER:

PROFPOSED BID AMOUNT: $

PLEASE STATE REASON FOR WAIVER REQUEST:

WHAT PERCENT OF SERVICES WILL BE PERFORMED BY BIDDER/PROPOSER? %

IF LESS THAN 100%, WHAT SERVICES WILL BE PERFORMED BY SOMEONE OTHER THAN
BIDDER/PROPOSER?

DOLLAR VALUE: $ CONTRACT TERM:

Page 1 of 2
Schedule W -- Waiver Request® Revised 04/12/2010



CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts Contract Compliance Division

SCHEDULEW
WAIVER REQUEST: MBE/WBE/DBE PARTICIPATION COMMITMENTS

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing
document are true and correct, and I am authorized on behalf of the Bidder/Proposer to make this
affidavit.

Signature of Authorized Principai or Agent ' Date:

Name of Affiant (Print or Type):

STATE OF COUNTY OF
ON THIS DAY OF 20,
'BEFORE ME APPEARED (NAME) to

me personally known who, being duly sworn, did execute the foregoing affidavit, and did state that he
or she was properly authorized by (Name of Company)
to executive the affidavit and did so as his or her free act and deed.

NOTARY PUBLIC (SEAL)

COMMISSION EXPIRED:

BELOW FOR CHICAGO HOUSING AUTHORITY USE ONLY

APPROVAL:

Compliance Manager

Date:

APPROVAL: APPROVAIL:

Director, Procurement & Contracts Chief Executive Officer
DATE: DATE:

: Page 2 of 2
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SECTION 3 CLAUSE



Section 3 clauSe 135.38

All section 3 covered contracts shall include the followihg clause (referred to as the section 3 clause):

A,

The work to be performed under this contract is subject to the requirements of section 3 of the Housing and
Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of section 3 is to

- ensure that employment and other economic opportunities generated by HUD assistance or HUD-assisted

projects covered by section 3, shall, to the greatest extent feasible, be directed to low- and very low-income
persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which implement

section 3. As evidenced by their execution of this contract, the parties to this contract certify that they are

under no contractual or other impediment that would prevent them from complying with the part 135
regulations. - :

. The contractor agrees to send to each labor organization or representative of workers with which the

contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor
organization or workers' representative of the confractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work site where both employees and applicants

for training and employment positions can see the notice. The notice shall describe the section 3 preference, -

shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training
positions, the qualifications for each; and the name and location of the person(s) taking applications for each
of the positions; and the anticipated date the work shall begin. '

.

D: The contractor agrees to include this section 3 clause in every subcontract subject to compliance with

regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable provision
of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation of
the regulations in 24 CFR part 135. The contractor will not subcontract with any subcontractor where the
contractor has notice or knowledge that the subcontractor has been found in violation of the regulations in

24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are filled

(1) after the contractor is selected but before the contract is executed, and (2) with persons other than those
to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, were not
filled to circumvent the contractor's obligations under 24 CFR part 135.

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of this

G.

contract for default, and debarment or suspension from future HUD agsisted contracts.

With respect to work performed in connection with section 3 covered Indian housing assistance, section 7(b)
of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work to
be performed under this contract. Section 7(b) requires that to the greatest extent feasible (i) preference and
opportunities for training and employment shall be given to Indians, and (ii) preference in the award of
contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises.
Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to comply with
section 3 to the maximum extent feasible, but not in derogation of compliance with section 7(b).
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CHICAGO HOUSING AUTHORITY

- BUSINESS SERVICES DEPARTMENT
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. April 27, 2007 . ' '
_ - ~ INTRODUCTION

This Policy Statement:

+ Sets forth CHA's policy, goals and preferences;
e Sets forth the statutory provisions of Section 3; and
« Contains a copy of 24 CFR Part 135, the Section 3 Rules.
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HUD, 24 CFR 135, the Section 3 Rules Attachment

STATEMENT OF PURPOSE

The purpose of Section 3 of the Housing and Urban Development Act of 1968, as amended
by Section 915 of the Housing and Community Development Act of 1992, is to “ensure that
employment and other economic opportunities generated by certain HUD financial
assistance shall, o the greatest extent feasible, and consistent with existing Federal,
State, and local laws and regulations, be. directed toward low- and very low-income
persons, particularly those who are recipients of government assistance for housing, and
to business concerns which provide economic opportunities to low- and very low-income
persons.” The 1992 Act sets forth: '

» The types of HUD financial assistance, activities, and recipienis subject to the
reguirements of Section 3; '

« The specific individuals and business concerns who are the intended-beneficiaries of
the economic opportunities generated from HUD-assisted activities; and

« The order of priority in which these individuals and business concerns should be
recruited and solicited for the employment and other economic opportunities
generated from HUD-assisted activities.

_The CHA's Section 3 policy is expressed in this statement, the goal statement, and the
preference tiers. Implementation procedures may be amended periodically by the Chief Executive
Officer or their designee to insure that the palicy requirements are being met or to bring about
efficiencies in the implementation of the program based on the practice and experience of runnifg
the program.



'DEFINITIONS

NEW HIRES Full-time employees for permanent, temporary, or seasonal employment oppor-
tunities. .
RESIDENT OWNED BUSINESS (ROB) A ROB is a business concern owned or controlled by
public housing residents, that is: (a} at least 51% owned by one or more public housing residents;
and (b} whose management and daily business operations are controlled by one or more such
individuals. For purposes of Section 3 compliance, a ROB must also meet the CHA definitions of
a Section 3 business concern as described below. -

EMPLOYMENT OPPORTUNITIES GENERATED BY SECTION 3 COVERED ASSISTANCE All
employment opportunities generated by the expenditure of Section 3 covered PIH assistance (i.e.
operating assistance, development assistance, and modernization assistance) and with respect
to Section 3 covered housing and community development assistance, all empioyment
opportunities arising in connection with Section 3 covered projects, including management and
administrative jobs (inci'udin_g'archit'ectu;al, engineering, or relaied professional services and jobs
directly related to administrative support of these activities) connected with the Section 3 covered
project.: :

RECIPIENT Any entity which receives Section 3 covered assistance, directly from HUD or from
-another recipient and includes, but is not limited to, any State, unit of local govemment, PHA,
IHA, Indian Tribe, or other public body, public or private nonprofit organization, private agency or
institution, mortgagor, developer, limited dividend sponsor, builder, property manager, community
housing development organization, resident management corporation, resident council, or
cooperative association. Recipient also includes any successor, assignee, or transferee of any
such entity, but does not include any ultimate bengficiary under the HUD program to which
Section 3 applies and does not include contraciors.

SECTION 3 Section 3 of the Housing and Urban Development Act of 1968, as amended (12
"U.8.C.1701u). : '

SECTION 3 BUSINESS CONCERN --As defined by the CHA, a Section 3 business concermn is
one:

A. That is Fifty-one (51%) percent ar more owned by Section 3 residents; or

B. Whose permanent, fuli-time employees includes persons, at ieast 30 percent of whom
are current Section 3 residents, or were Section 3 residents within three (3) years
of the date of first employment with the business concern; or

C. That provides evidence of a commitment to: (1) subcontract 20 percent or more of the

' total amount of the confract {including any modifications);, and (2) in tum

subcontracts in excess of 25 percent of the amount from (1) to Section 3

business concems as defined in A or B (25% of 20%). Example: If the Contract

Amount is = $1,000,000, vendor must subcontract at least 20% or $200,000. Of

the $200,000, 25% or $50,000 must go to Section 3 business concern(s) as
defined in A or B. - :

"SECTION 3 CLAUSE The contract provisions and sanction set forth in 24 CFR 135.38



SECTION 3 GOVERED ACTIVITY Any activity that is funded by Section 3 covered assistance
including Public housing assistance. ‘ ‘

SECTION 3 COVERED ASSISTANCE There are no dollar armount thresholds for PIH (Public and
Indian Housing) funded Section 3 covered activities. Section 3 appiies to all conftractors and
subcontractors performing work in connection with the following assistance regardiess of the
amount of the contract or subcontract. N :

« Public and Indian housing development assistance provided pursuant to Section 5 of the

1937 Act;

e Public and Indian housing operating assistance provided pursuant to Section 9 of the

' 1937 Act;

« Public and Indian housing modernization assistance provided pursuant to Section 14 of
the 1937 Act;

e Section 8 assistance for work arising in connectioh with: housing rehabilitation, housing
construction, or other public consiruction projects. o

SECTION 3 COVERED CONTRACT A contract or subcontract (including a professional service
contract) awarded by a recipient or contractor for work generated by the expenditure of Section 3
covered assistance or for work arising in connection with a Section 3 covered project. “Section 3
covered contracts” do not include contracts for the purchase of supplies and materials except,
whenever a contract for materials includes the installation of the materials, the coniract
constitutes a “Section 3 covered contract”. ) :

SECTION 3 COVERED PROJECT The construction, reconsiruction, conversion or rehabilitation
of housing {including reduction and abatement of lead-based paint hazards), other public
construction which includes buildings or improvements (regardiess of ownership) assisted with
housing or community development assistance.

SECTION 3 JOINT VENTURE An association of busiriess concerns, one of which qualifies as a
Section 3 business concern, formed by written joint venture agreement to engage in and carry out
a’ specific business venture for which purpose the business concermns comhine their efforts,
resources, and skills for joint profit, but not necessarily on a continuing or permanent basis for
conducting business generally, and for which the Section 3 business concern: '

« Is responsible for a clearly defined portion of the work to be performed and holds
management responsibilities in the joint venture; and

o Performs at least 25% of the work and is contractually enfitled to compensation
proportional to its work. . ‘

SECTION 3 RESIDENT

1.) A public housing resident, or 2.} An individual who resides in Cook County and who meets the
following criteria: : ;

e Low-income persons — families (or singie persons) whose incomes do not exceed 80 per

centum of the median income for the area. : _
» Very low-income persons — families (or singie persons) whose incomes do not exceed 50
per centum of the median income for the area. )



GOAL STATEMENT

It is the CHA’s policy to achieve Section 3 goals through the following means:

HIRING N

"o At least 30% of the aggregate number of full-time new hires must be Section 3
residents, with a preference for residents at the development where the work is

being performed.
CONTRACTS

Contractors may demonstrate Section 3 comp’iiance by providing a notarized
statement committing to award to Section 3 business concerns:

« At least 10% of the total dollar amount of all Section 3 covered contracts for
) building trades work for maintenance, repair, modernization, or development of
Public housing, or for building trades work arising in connection with housing
‘rehabilitation, housing construction and other public constru_ctioh.
At least 3% of the total dollar amount of all other Section 3 covered contracts.
CHA's preference is to contract directly with a Section 3 business or contract with
vendors that subcontract to a Section 3 business. In either case, CHA's preference
is further defined as prioritizing business concerns that employ CHA residents
~ from the property where the work is being performed,

Note that Supply and Delivery contracts are excepted from these Section 3 Policy
requirements.

OTHER ECONOMIC OPPORTUNITIES

Providing other economic opportunities to train and empioy Secfion 3 residents or
confributing to a Section 3 compliance fund which provides other economic opportunities.
Firms may provide other economic opportunities or make a direct cash contribution. CHA
has established the following minimum threshold requirements for contribution to any
fund that provides other economic opportunities:

a) For trade, construction and rehabilitation work the "vaiue" of the other
' economic opportunity must equal or exceed 5% of the total contract amount

plus any modifications;
b) For other types of contracts, including service contracts, the "value” of the
‘other economic opportunity must equal or exceed 1.5% of the total contract

amount plus any modifications.



CHA PREFERENCE TIERS

CHA's preference is to ensure that as many CHA residents as possible are employed. in an effort
to further that goal, CHA has created the following preference tier structure, Vendors are asked to
comply with Section 3 by first considering Tiet IA, hiring at the site where work is being
performed. If the vendor demonstrates to CHA's satisfaction the inability to hire at the site, CHA's
next preference is for the vendor to hire residents from other CHA properties. If the vendor cannot
meet its Section 3 goal in this manner and needs to move to Tier IC, Tier ID or Tier Il or 11, that
vendor must document this inability to comply with the preference and the need to move to Tier
iC, Tier ID or ancther tier. [Such inability must be documented for moves within tiers or any

moves to a lower tier.]
"TIER |
A Hire Sect’inp 3 CHA residents from site
B Hire Section 3 CHA residents from another CHA subsidized properiy
C Hire non-CHA Section 3 resident; fr;:sm the Youthbuild program

D Hire non-CHA Section 3 residents citywide

TIER Il

A 1. Contract directly with a Resident Owned Business whose full-time, permanent
workforce includes persons, at least 30% of whom are CHA residents from the site whera
the work is being performed ,

1. 2.  Contract directly with a Section 3 business that is fifty-one percent or more
owned by Section 3 residents and whose full-time, permanent workforce includes
persons, at least 30% of whom are CHA residents from the site where the work is being
performed . ’

1. 3. Contract directly with any other Section 3 business whose full-time, permanent
workforce includes persons, at least 30% of whom are CHA residents from the site where

the work is being performed

B 1. Contract directly with a Resident Owned Business whose full-time, permanent
workforce includes persons, atleast 30% of whom are CHA residents from other CHA
properties : ' .

1. 2. Contract directly with a Section 3 business concern that is fifty-one percent or more
owned by Section 3 residents and whose full-time, permanent work force inciudes
persons, at least 30% of whom are CHA residents from other CHA properties

1. 3. Contract directly with a Section 3 business concern whose full-time, permanent
workforce includes persons, at least 30% of whom are CHA residents from other CHA
properties

C 1, Contract directly with a Resident Owned Business whose full-time, permanent
workforce includes persons, at least 30% of whom are Section 3 residents :
1. 2. Contract directly with a Section 3 business concemn owned by Section 3 Residents
whose full-time, permanent workforce includes persons, at least 30% of whom are
Section 3 residents : - R
1. 3. Contract directly with other Section 3 business concerns whose full-ime, permanent
workforce includes persons, at least of 30% of whom are Section 3 residents



D 1. Contract directly with a Resident Owned Business regardiess of the number of Section

3 residents employed .
1.2. Contract directly with a Section 3 business concern which is majority owned by

Section 3 residents
E 1. Subcontract with Section 3 business concern that involves the Youthbuild program

-F 1. Use a Section 3 business concern that meets Section '3 requirements by subcon-
tracting in excess of 20% of the total dollar value of the contract and 25% of those
subcontracts to Section 3 business concems (25% of 20%)

G 1. Form a Section 3 Joint Venture

TIER Il

Providing other economic opportunities to train and employ Section 3 residents or contributing to
a fund which provides other economi¢ opportunities. The CHA has established the following
minimum threshold requirements for contribution to the fund that provides other economic
opportunities: ’ ' C

a.) For frade, construction and rehabilitation work the "value™ of the other economic
opportunity must equal or exceed 5% of the total contract amount plus any rmodifications;

b.) For other types of contracts, including service contracts, the "value" of the other economic
opportunity must equal or exceed 1.5% of the ftotal contract amount plus any

modifications.

‘[NOTE: For contracts or purchase orders $100,000 and under, other economic opportunities can
be identified without regard for the CHA preference requirements.] -

SECTION 3 COMPLIANCE REQUIREMENTS .

I HIRING
A. Background

1, The Section 3 regulations provide that recipients, their contractors, and any
subcontractors demonstrate compliance by employing Section 3 residents as 30% of the

 aggregate number of new hires. )

2. A vendor is required to hire only when a new hire is needed to perform the work. in the
event that no naw hires are needed, vendors must pursue other avenues of compliance:
as set forth in CHA's preference tier structure.

3. The Section 3 Regulations, at 24 CFR Part 135, require that in public housing programs,
compliance efforts shall be directed to provide training and empléyment opportunities to
Section 3 residents in the following order of priority: .

a. Residents of the development or developments where the covered
assistance is expended. ;

b. Residents of other developments managed by the Public Housing
Authority that is expending the covered assistance. :

c. Participants in HUD Youthbuild programs in the metropolitan area or

" nonmetropolitan county in which covered assistance is expended.



4.

d. All other low- and very low-income persons within the metropolitan area.
In situations where a new hire is needed, a vendor will not be required o hire persons

who are not qualified. :
if a new hire is needed and a Section 3 resident is identified, that Section 3 resident will

 be required to submit evidence of Section 3 status to the recipient, contractor or

subconiractor.
The CHA requires a preference for hiring from the development where work is being

performed. However, the CHA will not require a vendor to hire from the development at
the work site if:

a. A pre-identified fist of Section 3 residents from a job site contains no
nersons qualified to perform the work. Qualified residents from other
developments shall then be considered.

b. The vendor's workforce is adequate to do the job and no new hiring is

needed,

8. Compliance

1

2.

-As part of each bid or proposal submitted, the respondent must document their workforce

by position. Such information will be reverified at the commencement of the contract.
Vendors will be required to submit documentation in the form of payroll forms submitted
weekly that ciearly identify the Section 3 hires. The vendor must comply with the Section
3 requirement throughout the life of the contract. CHA will periodically audit this
information. Failure to comply with the weekly submittal of payroli shall result in the delay
of payment. ' : '
CHA residents by virtue of their income are Section 3 residents. Contractors employing
CHA residents must retain documentation that demonstrates any CHA residents hired to

" meet Section 3 employment goals are:

a) _.(a)identified on the lease of household, that is lease compliant in accordance
with CHA's Relocation Rights contract; and
b) _.(b) able to provide to the contractor or subcontractor the client number for the
household where CHA residency is claimed. This client number must appear on
the certified payrolis submitied by the vendor to verify a Section 3 hire.
in the event a Section 3 resident is employed for less than the duration of the job
commitment (as indicated on the approved utifization plan), vendors must contribute to a

_fund which provides other economic opportunities in the lesser of the following amounis:

a) the-amount of money which the Section 3 resident would have received if
employed for the duration of the contract, or

b) 5% of the actual contract amount if a construction contract, 1.5% for other
contracts.

Non-CHA households claiming Section 3 status must be prepared to submit evidence of
income and residency in Cook County at the time of hire. As part of the Section 3
compliance process, vendors will be required to document that employees hired meet the

residency and income requirements.

Il. CONTRACTING

A. Background

The Section 3 Regulations, at 24 CFR Part 135, provide that the CHA, its contractors and
subcontractors may demonstrate compliance by awarding contracts to Section 3
business concerns or to vendors who contract with such firms.

2. CHA's contracting goals require that Section 3 firms receive at least:



a.) 10 percent of the fotal dollar amount of all SecHon 3 covered contracts for
building trades work for maintenance, repair, modernization or development of
pubtic or Indian housing; or :

b.) 10 percent of the total dollar amount of all Section 3 covered contracts far
building trades work arising in connection with housing rehabilitation, housing
construction and other public construction; and

c.) 3 percent of the total dollar amount of all other Section 3 covered contracts.

3. ‘Goals apply to the entire amount of Section 3 covered assistance awarded to a recipient

in any federal fiscal year {FY), October 1September 30. Correspondingly, CHA's goals
shall apply to the total doliar amount of each contract or purchase order.

Recipients that award contracts to contractors that will provide training or hiring, must
ensure that contractors provide training, employment and contracting opportunities to
Section 3 Residents and Section 3 Business concerns.

Efforts shall be directed to award contracts to Section 3 business concerns in the
following order of priority: : '

a.) Business concerns that are 51 percent or more owned by residents of the
housing development or developments for which the covered assistance is
expended and whose full-time, permanent workforce includes 30 percent of
these persons as employees or were Section 3 residents of the development
within three (3) years of the date of first employment with the business concern;
or .

b.} Business concerns that are 51 percent or more owned by residents of other
housing developments or developments managed by the CHA that are _
expending the Section 3 covered assistance and that the Business concerns’ full-
time, permanent workforce includes 30 percent of these persons as employees
(or were Section 3 residents of other CHA developments within three (3) years of
the date of first employment with the business concern); or

¢.) Business concerns that are 51 percent or more owned by residents of the
housing development or developments for which the covered assistance is

_expended

d.) Business concemns that are 51 percent or more owned by residents of other
housing developments or developments managed by the CHA that is expending
the Section 3 covered assistance _ ,

e.) HUD Youthbuild programs being carried out in the metropolitan area or non-
metropolitan county in which the Section 3 covered assistance is expended; or

f} Business concerns that are 51 percent or more owned by Section 3 residents;
and : -

i, whose full-ime, permanent workforce includes 30 percent of these

persons as employees; oF

ii. that subcontracts 20% or more of the total amount of the cdntract
{including modifications) and in turn subcontracts 25% of the
subcontracted amount to Section 3 business concerns (25% of 20%).

g.) Business concerns that are 51 percent or more owned by Section 3
residents. '

B. Compliance

1.

Business Concerns claiming Section 3 status based on ownership and warkforce or
warkforce only (as applicable) must meet that status at the time the bid or proposal is

submitted to CHA.
Anyone claiming to be & Section 3 resident or business concern shall be required, as set

forth by procedure, to provide evidence of such status.
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10.

Pursuant to 24 CFR 135.36 {c) any firm, prime or subcontractor claiming Section 3 status
must demonstrate to CHA's satisfaction that the-business concern is responsible and has
the ability to complete the work under the terms and conditions of the proposed contract.
In evaluating firms under this provision CHA will examine: '
a. the work history and prior performance of the firm;
b. the requirements of ihe job verses the skills evidenced by the firm through its
ownérs, officers, principals, and key staff,
c. technical and logistical capacity to complete the work considering contracts
already awarded to the firm by CHA or others;
d. bonding capacity and ability to obtain required insurance (with allowances for
disadvantaged or start-up firms});
e. evidence of past sanctions imposed by the CHA or others; and
f evidence that the firm, its principals, associates, partners,
subconfractors or others have acted or colluded in order to
circumvent the compliance process by structuring contractual or .
other relationships or engaging in practices designed to comply
with Section 3 only to obtain the preference without regard to the

work or requirements of the job.
A business concern need not hire to be considered a Section 3 business provided that:

a. ' the business concem is 51% or more owned by a Section 3 resident; or
b. the business concern's workforce consists of sufficient numbers of Section 3
residents fo qualify the vendor as a Section 3 business (30% or more of the full
time, permanent workforce consists of Section 3 residents, or persons who were
Section 3 residents within 3 years of first employment); or
c. subcontracts 20% or more of the total amount of the contract {including
- modifications) and in turn subcontracts 25% of the subcontracted amount fo
Section 3 business concems (25% of 20%); or
After award of a contract, if a business concern must hire to maintain the Section 3
workforce percentage, new hiring efforts must be made in accordance with the CHA
preference tier for hiring (Tier I). :
if a business concem claims Section 3 status by virtue of workforce composition,
documentation of the 30% workforce requirement must be submitted to the CHA as part
of the response to the bid, quote, or proposal. Further, the firm must maintain the Section
3 workforce percentage throughout the life of the contract. Warkforce composition is
subject to audit.
A business concern {(including joint-ventures) seeking to qualify for a Section 3
preference shall certify and submit evidence that they are entitled to the applicable
Section 3 preference and that they are a Section 3 businéss concern as defined in 24
CFR, Part 135 and by the CHA pursuant to this policy. Prime or subcontractors must
submit documentation (including work force composition data) as part of any bid, quote,
or proposal submitted to the CHA. Additional documentation is required for joint-ventures.
Firms that claim Secfion 3 business status by subconiracting {25% of 20% of the total
contact) to other Section 3 businesses must require that the subcontractor(s) provide
ownership or workforce documentation as applicable. The prime contractors must keep
such records on file and available for review by the CHA. Such documentation must also
be submitted as part of any bid, quote or proposal.
Subconfractors identified by any prime contractor claiming Section 3 status per item &
must be 2 Section 3 business by ownership and/or workforce as defined in this policy.
Subcontractors Lised by prime contractors to comply with item 6 cannot claim Section 3
status by further subcontracting.
Section 3 Joint Ventures — To meet Section 3 contracting goals the CHA is permitied to
contract with an association of firms at least one of which meets the CHA's definition A or
B of a Section 3 Business Concern. A definition of a joint-venture is provided in the



-

definition section of this policy. Compliance requirements for joint-ventures are discussed
below. ' g : :
11. Joint-ventures are subject to the following documentation requirements:

a. The joint-venture agreement must be in writing and must be submitted as part of
the response to any bid or proposal solicited by the CHA. In order for CHA to
evaluate the "adequacy" and "capacity”, the agreement must describe in
sufficient detail the area(s) of work assigned to each member of the joint-venture.

b. The joint-venture agreement must reference a completed and fully executed joint
venture certification, as provided by the CHA, which must also be attached to the
joint venture agreement as an exhibit. : '

c. CHA requires that the Section 3 joint-venture partner is a bona-fide Section 3
business, therefore the joint-venture shall provide documentation that shows that
the Section 3 partner meets the ownership and workforce, of workforce
requirements established in this policy. Section 3 joint-venture partners cannot
use subcontracting to establish their status as a Section 3 business concern. .

d. Section 3 requires that the joint-venture partner be responsible for a clearly
defined portion of the work. Proposals or bids must specify the labor hours
assigned to and the compensation to be received by the Section 3 joint-venture
firm. . ,

e. Section 3 firms in the joint-venture must be qualified to perform the scope of work.
and have the capacity o complete the work assigned under the joint-venture
agreement {see item b above). : ‘

Iil. OTHER ECONOMIC QPPORTUNITIES
A. Contract Values

1. For contracts or purchase orders valued at $100,000 or more, other economic
opportunities may only be used where a vendor cannot comply with the hiring or
subcontracting goals set forth in the Preference Tier structure.

2. For contracts valued under $100,000, other economic opportunities may be used at any
time. -

B. Economic Opportunities:

1. Scholarships for CHA residents -- the vendor may contribute to the CHA Scholarship
fund. The funds will be provided to schools, institutes, etc. via a third party to provide
scholarships exclusively for CHA residents.

2. Daycare/Transportation to support CHA residents who are working or are in training or
education programs - the vendor may contribute to the daycare/transportation fund. The
funds will be used to pay day care providers or provide CTA, PACE or METRA cards or
stipends exclusively for CHA residents. The daycareftransportation fund will be
administered by a third party service provider under a cooperative agreement with the
CHA. ’ '

3. 'Part-Time Employment/Job Training Programs-— vendors may provide part-time work or
paid training opportunities for CHA residents {especially on the job training). The hours of

. part-time work or training when converted to dollars must equal or exceed the threshold
requirements established in D. below.

C. Contract Values

CHA will permit the use of other econamic op;ﬁor‘tunities, without regard to the CHA
Preference Tiers, for contracts or purchase orders under $100,000. For such contracts,
firms may still comply by hiring or subcontracting but are not required to propose these



options or provide the reasons why they cannot hire or contract to meet the Section 3
requirements. :

D. Threshold requirements for other economic opportunities:

- ‘CHA has established the following minimum threshold requirements for use of other
egonomic opportunities: ‘ : .

1.. For ftrade, construction and rehabiiitation work the "value" of the other economic

’ opportunity must equal or exceed 5% of the total contract amount plus any maodifications;

2. For other types of contracts, including service contracts, the “value” of the other
economic opportunity must equal or exceed 1.5% of the total contract amount plus any
modifications :

IV. BID OR PROPOSAL EVALUATION , ‘
A. Vendors who fail to address Section 3 requirements will be deemed nonresponsive. This
means that in the proposal or bid documents submitted o the CHA, the Contractor's
Affidavit and Compliance Commitment must be completed including applicable
attachments and supparting documentation to. support claims of compliance by hiring,
contracting, or other economic opportunities. :

. B. After written notice from the CHA specifying the defects in the Section 3 information,
vendors will be given no more than 5 business days to complete the form and provide all
required documents. Failure to respond within the 5 days will result in CHA declaring the
bidder or respondent non-responsive. The contact or bid will then be awarded to the next
lowest bidder or to the respondent with the next highest score. Where the sejection is a
qualifications based procurement, CHA will award to the firm-that is the next highest
rankad.
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- CHICAGO HOUSING AUTHORITY (CHA)
Department of Procurement & Contracts Confract Compliance Division

SCHEDULE C - SECTION 3 UTILIZATION PLAN

Business Opportunities and Employment and Training of Low Income Chicago Housing
Authority Residents and Low-Income Chicago Area Residents

PRIME CONTRACTOR’S NAME:.
SPECIFICATION OR RFP/IFB/RFQ NUMBER:
SPECIFICATION OR RFP/IFB/RFQ TITLE:

The contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR
135.1 et seq and CHA Resolutions implementing Section 3 requirements. The Contractor hereby
submits this document to jdentify employment opportunities for Chicago Housing Autherity
residents and low and very-low income Chicago area residents during the term of the confract
between the Contractor and CHA. . :

CHA's preference is to ensure that as many CHA residents as possible are employed. In an effort to
further that requirement, CHA has created a preference tier siructure as outlined in the attached
Section 3 Policy. Contractors are required to comply with Section 3 by first considering Tier IA
through ID — Hiring. If the Contractor cannot meet its Section 3 requirement in Tier I and needs to
move. to Tier IT or Tier II], that contractor must document this inability to comply with the preference
and the need to move to a lower tier. (such inability must be documented for moves within tiers).

The Contractor agrees to meet its Section 3 requirement following the Preference Tier
~ Structure as indicated in the below selection {check one or more tiers below): :

[ 1 Tierl-Hiring
The Contractor affirms that the jobs identified shall be for meaningful employment that may or may
" not be related to the scope of services covered under Contract/Purchase Order #

The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisfy the CHA Resident Hiring Requirements through

his/her subcontractors.

Contact CHA Department of Human Resources for resident referrals at 312/742-6500. |

When TierI is selected, the Contractor shall complete the following table as instructed below.
(1) indicate each job title for all phases of this contract
(2) the number of positions which will be needed in each category
(3) how many of those positions are currently filled :
(4) the number currently filled by low and very low-income CHA residents

(5) the number currently filled by Chicago Area residents
(6) how many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7) Low Income CHA Residents (LICHAR)
(8) Low-Income Chicago Area Residents (LICAR)

Page I of 4
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‘CHiCAGO HOUSING AUTHORITY (CHA)
Department of Procurement & Contracts Contract Compliance Division

SCHEDULE C - SECTION 3 UTILIZATION PLAN

NUMBER OF POSITIONS HIRING
C _ REQUIREMENT

CURRENTLY FILLED

@

f o TOBE )
Jo® leLE _ NEEDED | TOTAL | *LICHAR | *LICAR FILLED | .LICHAR | LICAR .
@ @ 3) (4) (5) ® | o @)

9.

In the event a Section 3 resident is employed for less than the duration of the job commitment, vendors must

contribute to a fund which provides other economic opportunities in the lesser of the following amounts:

a) the amount of money which the Section 3 resident would have received if employed for the duration of the
~confract, or :

b} 5% of the acfual contract amount if a construction contract; 1.5% for other contracts.

Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period,

you must indicate on the lines below, the anticipated term for each position:

Page Z of 4
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,, CricAGO HOUSING AUTHORITY (CHA)
Department of Procurement & Contracts Contract Compliance Division

SCHEDULE C - SECTION 3 UTILIZATION PLAN

[ ] TierIl- CONTRACTING

The contractor has identified __ CHA resident-owned business(es) or ____ Section 3 business(es)
which is 51 percent or more owned by Section 3 residents or 30 percent or more of their permanent
full-fime workforce are Section 3 residents. This will satisfy the contractor’s Section 3 requirement
covered under Contract/Purchase Order #

In a one (1) page letter on your firm's letterhead:

‘1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
“ the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to
‘Section 3 business concerns for building trades, and. total dollar amount to be contracted to
Section 3 business concerns for other than building trades work (maintenance, repair,
modernization, and development). '

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ 1 Tier III - OTHER ECONOMIC OPPORTUNITIES

Providing other economic opportunities to train and employ Section 3 residents or contributing to a
Section 3 compliance fund which provides other economic opportunities. Firms may provide other
economic opportunities or make a direct cash contribution. CHA has established the following
minimum threshold requirements for contribution to any fund that provides other econoimic
opportunities: '

a} For trade, construction and rehabilifation work the nyalue” of the other ecenomic opportunity
must equal or exceed 5% of the total contract amount plus any modifications;

b) For other types of contracts, including service contracts, the "value" of the other economic
opportunity must equal or exceed 1.5% of the total contract amount plus any modifications.

' Page 3 of 4
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CHICAGO HOUSING AUTHORITY (CHA)
Department of Procurement & Contracts Contract Compliance Division

SCHEDULE C - SECTION 3 UTILIZATION PLAN

The Contractor agrees to provide other economic opportunities to train and employ Section 3
residents or contribute to a fund which provides Other Economic Opportunities in accordance with

provisions of the Section 3 Policy as indicated below:

[ 1 Scholarships for CHA residents - the vendor may contribute to the CHA Scholarship fund. The
funds will be provided to schools, institutes, etc. via a third party to provide scholarships exclusively
for CHA residents. '

[ ] Daycare/Transportation to support CHA residents who are working or are in training or
education programs -- the vendor may contribute to the daycare/transportation fund. The funds will
be used to pay day care providers or provide CTA, PACE or METRA cards or stipends exclusively for
CHA residents. The daycare/transportation fund will be administered by a third party service

provider under a cooperative agreement with the CHA. :

1 ] Part-Time Employment/Job Training Programs-- vendors may pro_vide' part-time work or paid
training opportunities for CHA residents (especially on the job training). The hours of part-time work
ot training when converted to dollars must equal or exceed the threshold requirements stated above.

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future
information, for example price negotiations, request for specific services, etc., the undersigned hereby
affirms and agrees to fully adhere to the spirit and intent of the CHA Section 3 Policy. Furthermore,
the undersigned acknowledges and affirms responsibility for completion and submission of this
form PRIOR to AWARD of a contract from the Chicago Housing Authority. Failure to submit this
form may jeopardize the responsiveness of your submission. -

Attested to by:

President or Authorized Officer ' : ~ Date

B

Notary Seal

: Sighature . Date

Acc_épt'ance f Approval i%y:

Senior Manager, Contract Compliance Date

Page 4 of 4
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CHAI

3 $ Lo di
SHICABO HOUSING AUTHORITY

SECTION 3 JOB ORDER FORM

The following job order form shall be completed by CHA contractors to provide detailed information about the Section 3 job position.

CHA's Resident Services Division will use this job order to identify candidates for the open job position. A separate job order must be

| completed for each position title. i you have any questions regarding this form, please contact Damice Birts, CHA's Section 3

Coordinator, at 312-913-7708 or dbirts@thecha.org. Thank you.

Contractor Information

Company Name: CHA Contract # __
Company Address: RFP#:
Contact .Pérson: Phoné #

Fax#

Email Address: -

Worksite Address:

Public Transportation Available?

" | (if different than Company Address)

CHA Development (if applicable):

[ves
[INo

Position Information

Position Title:
Start Date:
No. of Openings: {211 _[El6
2 nig
Cl3 ' Cl8
4 il -
15 ] Other:
industry: | [ JAdministration » [ IManufacturing
' [JBasic Office/Clerical [INursing
. [CIchiid Care [JProperty Management
[IConstruction [ IRetail
[ ICustomer Service [Iskilled Trades
[JHeaith Care . [ISocial Services
[ |Hospitality and Tourism [_ITransportation/Warehousing/Trucking
[JLandscaping [Mother:
Job Term: [J< 1 week [13 - 6 months

C11-2weeks [ 1612 months
[]3--4weeks [I>1year
11 - 2 months :

‘Revised 3 Feb 2010



SHICAGD HO
: SECTION 3 JOB ORDER FORM
Pasition Information, cdnt.
- Shift [_IFirst Shift (6.:00 a.rﬁ. - 2:00 p.m.)

[JSecorid Shift (2:00 p.m. — 10:00 p.m.)
[_IThird Shift (10:00 p.m. — 6:00 a.m.)

Schedule: []Weekdays
[IWeekends

Hours per Week [ 11-10
' - It1-20
[121-30

[]31-40 -

40

Minimum Hourty Wage™:

*Any job classifications applicable to Davis-Bacon minimum wage requirements
will be identified to the Prime Contractor in the final contract and are subject fo
updates, according to the official lock-in date of the wage decision. These wages
are determined by the Department of Labor and are non-negotiable.

OR
Minimum Salary®:

*All hires shall receive compensation that meels or exceeds the State of Hinois
hourly minimum wage guidefines.

Qualifications

Educational Achievement
select one

If you selected Associate’s Degree, specify the field of study:
If you selected Bachelor's Degres, specify the field of study: '

ILi ybu selected Graduate Degreé, specify the field of study:

General Compuier/Technical Skills

select one

Physical Demaxds
- sefect one

: Very Heavy (Lifting in excess of 100 [bs.)

FISome High School (Grades 9 - 12)
[FIHigh School Diploma

CIGED .

[]Some College

" Associate's Degree

[ Bachelor's Degree

I|Graduate Degree

No Educational Reguirement

Z1Beginner

Clintermediate

]Advanced

1 No Computer Skils Requirement

7] Sedentary (Mostly Sitting; Lifting to 10 Ibs.)

] Light (Sitting/Walking/Standing; Lifting to 20 lbs.)
Medium (Lifting to 50 Ibs.)

Heavy (Lifting to 100 Ibs.)

Revised 3 Feb 2010 -
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SECTION 3 JOB ORDER FORM

Qualifications, cont, -

Certifications/Licenses
check alf that apply

Related Work Experience
sefect one

Required Skills
check all that apply

[ JAccounting

[JAir Conditioning & Refrigeration

[ JAutomotive Maintenance
[_JAutormotive Technology
{IBricklayer

[JBusiness Administration - General
[JCAD Technology

[JCertified Medical Assistant
[TICertified Nurse Assistant

[_IChitd Development
[(JCommercial Driver Training
[CICommercial Passenger Driver — Class B
[ 1Computer Information Systems

" [Concrete Masonry

[IConstruction — Carpeniry

[ IConstruction — Materials Technician
[ JConstruction — Painter
[[ICosmetology -

[Ccriminal Justice

] Culinary Arts

[ Dental Assistant

<1year
[11-2years
1> 2years
] None

[CAccounting

[JAir Conditioning & Refrigeration
[JAsbestos Removal

[CJAutomotive Maintenance/Technology

[ IBasic Office (data entry, reception, filing)
[Jchild Care/Development

[computer ~ Information Systems, Technical
[ ICanstruction ~ Carpentry
[Construction — Demolition
[CIconstruction — Masonry, Bricklaying
["Iconstruction ~ Painting

ClCustomer Service

(] DigitalfVisual Media

[ TElectrical

[ ] DigitaiVisual Media

] Electrical Line Worker

1 Emergency Medical Technician

[_] Food Sanitation

] Forklift Operation & Safety

[] Homemaker/Home health Aide

[ Medical Billing/Coding

[] Networking Systems & Technologies
] Paralegal

[[] PERC Card (Security)

[ ] Pharmacy Technician
[CPhlebotomy

[IPlumbing & Fire Protection

[T]Social Work - Generalist

[C1Truck Driver's License (CDL Class AB)
[ Jweb Development

[“JWeatherization

Cwelder Combination)

Clother:

[_1 No Ceriifications or Licenses Needed

1 Lead Abatement

[ Machine Operation (construction, industrial)

[[] Machine Operation (office — computer, fax, copier)
["] Manufacturing

[ Moving Heavy Boxesfitems

] Plumbing & Fire Protection

[ Retail (sales, cashier)

(1 Security

[] Social Services/Social Work

] Truck Driving (CDL Class A/B)

" [T} Warehouse (forklift operation, packaging)

[[] Welding
] Other:
{1 None

[JEquipment Mainfenance (construction, industrial}
[JEquipment Maintenance (office — computer, fax, copier)

[ JHazardous Waste Removal
[THealth Care

[] HomemakerHome Health Aide

] Hospitality/Food SetvicefSanitation
[] Janitorial

Revised 3 Feb 2010
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SECTION 3 JOB ORDER FORM
Membership!Afﬁliations
Union Card Required? ClYes
ENo -
Union Affiliation Required: CJAFLGIO [IPipe Fitters
check afl that apply [IChicago Plumbers ["IRoofers
) 1AM [ IsEIU :
{lBEW [ISheet Metal Workers
[CliuoE [(Teamsters '
[Jiron Workers [JUnited Food & Commercial Workers Intematlonal
[_JLaborers [[Cther:
[ ]Mechanics [ INone
Reguired Screenings
Required Screenings [ 1Drug/Alcohet
[JCrminal/Background
[JPhysical
F10ther:

Additional Job Information (e.g. job description, duties to be gerfonnéd_[

Revised 3 Feb 2010
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g .
Deposit Date:

CHICAGO HOUSING AUTHORITY - “ntermal Use Oy~

- Vendor Check Submittal Form

INSTRUCTIONS: This form is fo be completed by CHA vendors who submit monetary contributions to the Section 3
Tier Ill Fund, which covers other economic opportunities for CHA residents. Please complete this document in full
and submit the document with the noted check(s) o the following address:

~ Chicago Housing Authority
Attn: Treasury Department
60 East Van Buren, 11 Floor
Chicago, IL 60605

“Please complete the following information before sending this form to CHA with the check payment. **

Contract Number:
Purchase Order Number:
Vendor Name:
Check Dollar Amount:
Check Number:

O o N

6. Complete this table with payment information:

" Remai
N

7. Select the “Other Economic Opportunities” fund that these monies will benefit:

O Scholarship 478-3690103-215 (CHA Intermal Account Coding)
[1 Daycare and Transportation 478-3890104-215 {CHA Intemal Account Coding)
1 Job Training ’ 478-3690105-215 (CHA Infernal Account Coding)

*If no selection is made, CHA will designate these funds. >

Authorized Agent’s Name (Please Print) Phone Number

Sighature of Authorized Agent Date

Chicag« Housing Authority Vendor Check Submittal Form Revised 11/01/2011
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" CHA ETHICS POLICY
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CHA ETHICS POLICY

ARTICLE 1. DEFINITIONS

Whenever used in this Ethics Policy the 'folrlowing terms shall have the following meanings:

(2)

(b)

(c)

- (d)

©

®

(&

“Administrative action” means any decision on, or any proposal, consideration, enactment or
making of any rule, regulation, or any other-official nonministerial action or non-action by

" any department, or by any Officer or Employee of any department, or any matter which is

within the official jurisdiction of the Chief Executive Ofﬁcer

“Board of Commissioners” means the governing body of the CHA which establishes,
approves and/or enacts policies for the CHA.

Busmess relat1onsh1p” means any contractual or other prlvate business dealing of any
Officer or Employee, or of his or her spouse, or of any entity in which the Officer or

" Employee or his or her spouse has a financial interest with a Person or entity which entitles
the Officer or Employee to compensation or payment In the amount of $2,500 or more

during the prior twelve months.

Provided, however, that the exclusions applicable to a “Financial interest,” as set forth in
subsection (n), except for the exclusion set forth as (n)(a), shall also apply with respect to a

“business relationship.” ““Contractual or other private business dealing” shall not include any
employment relationship of an Officer or Employee’s spouse with an entity when such
spouse has no discretion concerning or input relating to the relationship between that entity
and the CHA. For purposes of this Policy only, “compensation or payment” as used in the
definition of “business relationship” shall not include any income from an employer-
sponsored pensmn plan.

“CHA” means the Chicago Housing Authority.

“Compensation” means money, thing of value or other pecuniary benefit received or to be
received in return for, or as reimbursement for, services rendered or to -be rendered.

“Contractor” means any entity or Person (including his agents or employees acting within

the scope of their employment) doing business with the CHA.

“Contract management authorlty” means personal involvement in or direct supervisory

tesponsibility for thé formulation or execution of a CHA contract, including without

limitation, the preparation of specifications, evaluation of bids or proposals, negotiation of
contract terms or supervision of performance.

Approved by CHA Board of Commuissioners
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(1)

(n)
(©

)
(@

“Doing business” means any one ot any combination of sales, purchases, leases or contracts
to, from or with the CHA in an amount in excess of $10,000.00 in any 12 consecutive

months.

“Egonomic interest” means any interest valued or capable of valuation in monetary terms,
provided, that “economic interest” is subject to the same exclusions as “Financial interest.”

“Employee” means an individual employed by the CHA, whether part-time or full-time, but
excludes paid and unpaid members of the Board of Commissioners.

“Bthics Officer” means the person responsible for monitoring and enforcing the CHA Ethics
Policy. - '

“Txpenditure” means a payment, distribution, loan, advance, deposit, or gift of 'money'or
anything of value. ' S ‘

“Financial interest” means (i) any interestas a result of which a Person currently receives or
is entitled to receive in the future more than $2,500.00 per calendar year; (ii) any interest
with a cost or present value of $5,000.00 or more; or. (iii) any interest representing, or
resulting from ownership of, more than ten (10) percent of a privately held corporation,
limited liability company, partnership, sole proprietorship, firm, enterprise, franchise,
organization, holding company, joint stock company, receivership, trust, or any legal entity

' organized for profit. Financial interest shall not include (a) any interest of the spouse of an
_ Officer or Employee which interest is related to the spouse's independent occupation,

profession or employment; (b) any ownership through purchase at fair market value or
through exchange of shares through acquisition or merger or inheritance of less than one
percent of the shares of a corporation, or any corporate subsidiary, parent or affiliate thereof,
regardless of the value of or dividends on such shares, if such shares are registered on a

‘securities exchange pursuant to the Securities Exchange Act of 1934, as amended; (c) the

authorized compensation paid to an Officer or Employee for his office or employment; (d)
any economic benefit provided equally to all tenants of the CHA or to the public; (e) a time
or demand deposit in a financial institution; (f) an endowment or insurance policy or annuity
contract purchased from an insurance company.

“Gift” means any thing of value given without consideration or expectation of return.

“Immediate family member’” means mother, father, grandmother, grandfather, grandchildren,
brother, and sister.

“Of.'ﬁcer”' means any paid or unpaid member of the CHA Board of Commissioners.

“Person” means any individual, entity, corporation,' limited Liability company, partnership,
sole proprietorship, firm, association, union, trust, estate, as well as any parent or subsidiary
of any of the foregoing, whether or not operated for profit.

Approved by CHA Board of Commissioners
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(r) - “Political activity” means:

@

@
®)

@
)
©
%
®
©

(10)

(11)

(12)

Serving as an officer of a political party, of a political club, or of an organization
relating to a campaign for elected office (“organization”); as a member of 2 national,
state or local committee of a political party, club or organization; as an officer or
membger of a committee of a political party, club or organization; or being a
candidate for any of these positions;

Organizing or reorganizing a political party, club or organization;

Directly or indirectly soliciting, receiving, collecting, handling, disbursing, or
accounting for assessments, contributions, or other funds for any political patty,
political fund, candidate for elected office, candidate for political party office, or-any
committee thereof or committee which contributes to any of the foregoing;

Organzmng, selling tickets to, promothg, r actively participating in a fundraising
activity ofa pubhc officer holder, candidate in an election or political party, political
club or an orgamzatlon

Taking an active part in managing the political campaign of a candidate for public
office in an election or a candidate for political party office; -

Becoming a candidate for, or campalgnmg for, an elective pubhc office in an
electlon

Soliciting votes in support of er in opposition to a candidate for public office in an
election or a candidate for political party office;

Acting as reéorder, watcher, challenger or similar officer at the polls on behalf of a
political party or a candidate in an election;

Driving voters to the polls on behalf o.f a political party or candidate in an election;

Endorsing or opposing a candidate for public office in an election or a candidate for
political party office in a political advertisement, a broadcast, campaign literature, or
similar material, or distributing such material,

Serving as a deiegate, alternate, or proxy to a political party convention;

Addressing a convention, caucus, raily, or similar gathering in support of or in
opposition to-a candidate for public office or political party office; :

Approved by CHA Board of Commissioners
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(13) Initiating or circulating a nominatirig petition for elective office;

(14)  Soliciting, collecting, or receiving a political contribution or a contribution for any

- political party, political fund, candidate for elected office, candidate for political
party office, or any committee thereof or committee which contributes to any of the
foregoing; or ‘

(15)  Paying or making-a political contribution or a contribution for any political party,
political fund, candidate for elected office, candidate for political party office, any
committee thereof or committee which contributes to any of the foregoing.

(s) “Political contribution” means any gift, subscription, loan, advance, deposit of money,

. allotment of money, or anything of value given or transferred by one person 1o another,

including in cash, by check, by draft, through a payroll deduction or allotment plan, by

pledge or-promise, whether or not enforceable, or otherwise, for purposes of influencing in

~ any way the outcome of any election. For the purposes of this definition, a political
contribution does not include:

(1) Aloanmadeata ﬁ;arket rate by a lender in the ordinary course of busines's;

{2) The use of real or personal property and the cost of invitations, food, and beverages,
' voluntarily provided by an individual in rendering voluntary personal services on the
individual's residential premises for candidate-related activities; provided the value

of the service provided does not exceed an aggregate of $150.00 in a reporting

period as defined in Article 9 of the Illinois Election Code; :

(3)  The sale of any food or beverage by a vendor for use in a candidate's campaign ata
" charge less than the normal comparable charge, if such chatge foruse ina candidate's
campaign is at least equal to the cost of such food or beverage to the vendor.

(t) “Political fundraising committee” means any fund, organization, political action committee
or other entity that, for purposes of influencing in any way the outcome of any election,
receives or expends money or anything of value or transfers money or anything of value to
any other fund, political party, candidate, organization, political action committee, or other

entity. : : . ' :

(u) = “Relative” means a Person who is related to an Officer or Employee as spouse or as any of
the following, whether by blood or by adoption: parent, child, brother or sister, aunt or uncle,
great aunt or great uncle, first cousin, niece or nephew, grandparent, grandchild, father-in-
law, mother-in-law, son-in-law, daughter-in-law, sister-in-law, brother-in-law, stepfather or
stepmother, stepson or stepdaughter, siepbrother or stepsister, half-brother or half-sister and
includes the grandfather or grandmother of the Person’s spouse and the Person’s fiancé or
fiancée.

Approved by CHA Board of Commissioners
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- {v) “Reportirig individual” includes the following persons:
(1)  Each Officer; and

(2)  Each Employee who is compensated for services or occupies a budgeted position as
- an Employee at a rate established by the Ethics Officer pursuant to Article I,

Section 1(a).

(w)  “Resolution” means any resolution, amendment, report or any other matter pending or
proposed to the Board of Commissioners or a committee or a subcommittee including any
other matters which may be the subject of a Board of Commissioners” action.

- (%) “Seeking to do business” means (1) taking any action within the past six (6) months to obtain
a contract or business from the CHA when, if such action were successfil, it would result in
the Person's doing business with the CHA; and (2} the contract or business sought has not
been awarded to any Person. ' ' -

() = “Subcontractors” means any entity or Person (including officers, agents, or employees acting
within the scope of their employment) paid, directly or indirectly, with CHA funds for
services which will inure to the benefit of the CHA, regardless of the nature of the
relationship of such individual to the CHA for purposes other than this policy.

(z) “Vendor” means any Person who has provided goods or services to the CHA pursuant to
contract and has been paid an amount totaling more than $10,000 for those goods or services
within any consecutive 12-month period int the past four years.

ARTICLE 11. CODE OF CONDUCT

Section 1. Fiduciary Duty

Officers and Employees of the CHA shall at all times in the performance of their dutics owe
a fiduciary duty to the CHA. ' :

Section 2.  Applicability -

This Policy applies to all CHA Officers, Employees, Contractors and Subcontractors. All
Officers, Employees and Contractors shall sign a statement acknowledging that they (1) have
received a copy of this Policy, (2) have read its contents, (3) agree to adhere to its provisions, and (4)
may bé subject to sanctions, up to and including immediate dismissal or removal, if they violate any
provisions of this Policy. '

Approved by CHA Board of Commissioners
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~ Section3.  Improper Influence

No Officer or Emﬁloyeé shall make, participate in making or in any way attempt to use his

position to influence any CHA decision or action in which he knows or has reason to know that he
has any Economic interest distinguishable from its effect on the public generally.

(a)

(b)

@

(c)

Section 4. Offering, Receiving and Soliciting Gifts or Favors

No Person shall give to any Officer or Employee, or to.the spouse or minor child of either of
them, or any Immediate family member residing with the Officer or Employee, and none of

~ them shall solicit or accept, any anonymous gift.

No Person shall give or offer to give to any Officer, Employee or Contractor, or to the
spouse or minor child of either of them, or any Immediate family member residing with the

_Official or Employee, and none of them shall accept, anything of value, including, but not

limited to, a gift, favor or promise of future employment, based upon any mutual
understanding, either explicit or implicit, that the "votes, official actions, decisions or
judgments of any Officer, Employee or Contractor, concerning the business of the CHA.
would be influenced thereby. It shall be presumed that a nonmonetary gift having a value of
less than $50.00 does not involve such an understanding. )

No Person who has an Economic interestin a specific CHA business, service or regulatory
transaction, shall give, directly or indirectly, to- any CHA Officer or Employeé¢ whose
decision or action may substantially affect such transaction, or to the spouse, minor child of
any of them, or any Immediate family member residing with the Officer or Employee, and
none of them shall accept, any gift of (i) cash or its equivalent regardiess of value, or (ii) an

" jtem or service other than a gift with a value of less than $50.00 as long as the items or

services from any one source do not exceed a cumulative value of $100 during any calendar
yeat. Nothing herein shall be construed to prohibit any such Person from accepting any gift
from a Relative. ' ‘ '

Except as prohibited in subsections (a) and (b), nothing in this section shall prohibit any
Person from giving or receiving: (i) an award publicly presented in recognition of public
service; (ii) commercially reasonable loans evidenced in writing with repayment due by a

date certain made in the ordinary course of the lender's business; (iii) political contributions, '
provided they are reported to the extent required by law; (iv) reasonable hosting, including
travel and expenses, entertainment, meals or refreshments furnished in connection with

- public events, appearances or ceremonies related to official CHA business, if furnished by

the sponsor of such public event.

Any gift given in violation of the provision of this section shall be turned over to the Ethics
Officer, as soon as practicable, butno later than 30 days after its receipt, who shall add the

gift to the inventory of CHA property.

Approved by CHA Board of Commissioners
June 15, 2004



(f) Nothing in this section shall prohibit any Officer or Employee, or his spouse or minor child,
or any Immediate family mernber residing with the Officer or Employee, from accepting a

. gift on the CHA's behalf; provided, however, that the Person accepting the gift shall
promptly report receipt of the gift to the Ethics Officer, who shall add it to the inventory of

CHA property.

() Any Officer or Employee who re'ceives any gift or money for particip:;ting in the course of
_his CHA public employment in speaking engagements, lectures, debates or organized
discussion forums.shall report it to the Ethics Officer within five (5) business days.

Section 5, Solicitation or Receipt of Money for Advice or Assistance

- No Officer or Employee, or the spouse or minor child of any of them, or any Immediate
family member residing with the Officer or Employee shall solicit or accept any money or other
thing of value including, but not limited to, gifts, favors, services or pronmises of future employment,
in return for advice or assistance on matters concerning the operation or business of the CHA;

' provided, however, that nothing in this section shall prevent an Officer or Employee or the spouse of
an Officer or Employee from accepting compensation for services wholly unrelated to the Officer's
or Employee's CHA duties and responsibilities and rendered as part of ‘his or her non-CHA
employment, occupation or profession if the Employee has complied with the approval provisions of

Article I, Section 11.

Section 6. CHA-Owned Property

No Officer, Employee, or Contractor shall engage in or permit the unauthorized use of CHA-
owned property. Nothing in this provision prohibits Officers and Employees from utilizing .
telephone, facsimile, pagers, and computer equipment for limited personal use consistent with
CHA’s Communications Equipment Policy: '

Section 7.  Use or Disclosure of Confidential Information

No current or former Officer or Employee shall use or disclose, other than in the performance
" of his official duties and responsibilities, or as may be required by law, confidential information
gained in the course of or by reason of his position or employment. For purposes of this section,
“confidential information” means any information that may not be obtained pursuant to the Illinois
Freedom of Information Act, or disclosed under the Tltinois Open Meetings Act, or obtained without
a court order. : '

Section 8. Conflicts of Interest; Appearance of Impropriety

(a) No Officer or Employee shall make or participate in the making of any policy, governmental,
or administrative decision with respect to any matter in which he has any Economic interest

distinguishable from that of the general public.

Approved by CHA Board of Commissioners
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(b)

(©)

" To avoid even the appearance of i‘mprdpr_iety, any Officer who:

(1)  has any Economic interest in any matter pending before the CHA distinguishable
" from that of the general public; or ' '

(2)  hasaBusiness relationship with a Pei’son or eptity with a matter pending before the
CHA Board of Commissioners or any board committee that requires board action,

shall publicly disclose the nature and extent of such interest or Business relationship on the
records of proceedings of the Board of Commissioners, and shall also notify the Ethics
Officer of such interest within 72 hours of delivery of information regarding the matter to the
board member, or as soon thereafter as the member is or should be aware of such potential
conflict of interest. The Ethics Officer shall make such disclosures available for public
‘inspection and copying immediately upon receipt. The board member shall abstain from
voting on the matter but shall be counted present for purposes of 2 quorum. The ebligation to
report a potential conflict of interest under this subsection arises as soon as the member of
the CHA Board of Commissioners is or should be aware of such potential conflict.

Any Officer or Employee who has a Financial interest in any matier pending before the CHA
shall disclose the nature of such interest to the Ethics Officer and the General Counseland, if
the matter is pending in his own department, to the head of the department, except as
provided by subsection (b). The obligation to report under this subsection arises as soon as
the Officer or Employee is or should be aware of the pendency of the matter. This subsection
does not apply to applications for health, disability or workers' compensation benefits.

Section 9. Representation of Other Persons

(a)

(b

No Officer or Employee may represent, or have an Economic interest in the representation
of, any Person other than the CHA in any formal or informal proceeding or transaction
before the CHA in which the CHA's action or non-action is of a nonministerial nature;
provided that nothing in this subsection shall preclude any Employee from performing the
duties of his employment, or any appointed Officer from appearing without compensation
before the CHA on behalf of his constituents in the course of his duties as an appointed

Officer. .

No Officer or Employee may have an Economic interest in the representation of any Person,
in any judicial or quasi-judicial proceeding before any administrative agency or court in
which the CHA is a party and that Person's interest is adverse to that of the CHA, or in any
judicial or quasi-judicial proceeding before any administrative agency or court in which the
CHA may be liable for the judgment or may be obligated to indemnify any of the parties.

Approved by'CHA Board of Commissioners
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(¢)  No Officer or Employee may represent 'any Person in the circumstances described in
~ subsection (a) or (b) unless the matter is wholly unrelated to the Officer’s or Employee’s
CHA duties and responsibilities.

Section10. Post-Employment Restrictions

(a) No former Officer or Emplbyee shall assist or represent any Person other than the CHA in
any judicial or administrative proceeding involving the CHA, if the Officer or Employee was
counsel of record or participated personally and substantially in the proceeding during his
term of office or employment.

(b) No former Officer or Employee shall, for a period of one year after the termination of the
Officer's or Employee's term of office or employment, assist or represent any personinany
business transaction involving the CHA, if the Officer or Employee participated personally
and substantially in the subject matter of the transaction during his term of office or
employment; provided, that if the Officer or Employee exercised contract management
authority with respect to a contract this prohibition shall be permanent as t0 that contract.

{c) The provisions of subsection (b) do not apply to any former Officer or Employee who 1s
acting within the seope of his employment while employed by any other governmental unit.

Section 11.  Outside Employment

An Employee desiring to engage in outside employment shall obtain a written request for
approval from his départmént head before accepting employment. The department should provide
copies of the written request form for outside employment to the Ethics Officer, Human Resources
Director, and the General Counsel. A copy of the approved application shall be kept permanently m
thé Employee’s personnel file. No Officer or Employee shall engage in any outside employment that
conflicts with any provision of this Policy. .

Section 12,  Interest in CHA Business

No Officer or Employee shall have a Financial interest in his own name ot in the name of any
other Person in any contract, subcontract, work or business of the CHA, or in the sale of any article,
whenever the expense, price or consideration of the contract, work, business or sale is paid with
funds belonging to or administered by the CHA. Compensation for property taken pursuant to the
CHA's eminent domain power shall not constitute a Financial interest within the meaning of this
section. Unless sold pursuant to a process of competitive bidding following public notice, no Officer
or Employee shall have a Financial interest in the purchase of any property that (i) belongs to the
CHA, or (ii) is sold by virtue of legal process initiated by the CHA. No Officer or Employee shall
engageina transaction described in this section uniess the maiter is wholly unrelated to the Officer's
or Employee’s CHA duties and responsibilities. ' '

Approved by CHA Board of Commissioners
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Section 13,  Prohibited Conduct

(a)  No Officer or Employee or the spouse of such Officer or Employee, or any entity in which
such Officer or Employee or his or her spouse has a Financial interest, shall apply for, solicit,
accept or receive a loan of any amount from any Person who is either Doing business or
seeking to do business with the CHA; provided, however, that nothing in this section
prohibits application for, solicitation for, acceptance of or receipt of a loan from a financial
lending institution, if the loan is negotiated at arm's length and is made at a market rate in the
ordinary course of the lender's business. This subsection shall not apply to an entity in which
the only financial interest of the Officer or Employee or his or her spouse is related to the
spouse’s independent occupation, profession or employment.

- (b)  No Officer, or the head of any CHA department, shall knowingly retain or hire as a CHA

: Employee or CHA contractor any Person with whom any Officer or Employee has a

Business relationship. For purposes of this section, “Business relationship,” shall have that
meaning at(ributed to it in Article I(c).

Section 14. Employment of Relatives

(a)  No Officer or Employee shall employ, advocate for employment, or supervise, in any CHA
department in which said Officer or Employee serves or over which he exercises authority,
supervision, or control, any Person (i) who is a Relative of said Officer or Employee, or (i)
in exchange for or in consideration of the employment of any of said Officer's or Employee's
Relatives by any other Officer or Employee.

(b)  No Officer or Employee shall exercise Contract management authority where any Relative of
the Officer or Employee is employed by or has coniracts with Persons doing CHA work over
which the Officer or Employee has exercised or exercises Contract management authority
over any CHA contract if a Relative of the Officer or Employee will perform any part of the
contract, or will derive an economic benefit from the contract, or if any relative exercises or

~ has exercised contract management avthority over the contract.

(¢)  No Officer or Employee shall use or permit the use of his position to assist any Relative in
securing employment or contracts with Persons over whom the Employee or Officer
exercises Contract management authority. The employment of or contracting with a Relative
of such a CHA Officer or Employee by such a Person within six months prior to, during the
term of, or six months subsequent to the period of a CHA contract shall create a rebuttable
presumption that said employment or contract was obtained in violation of this Policy .

Approved by CHA Board of Comrmssmners
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Section 15.  Solicitation or Acceptance of Politicai Contributions and Membership on
Political Fundraising Committees

(a) The Hatch Act, 5 U.S.C. §1501 et. seq. restricts the political activity of Employees in that
- they (i) may not be candidates for public office in a partisan election; (ii) may not use official
authority or influence for the purpose of interfering with or affecting the results of an
election or a nomination for office; or (iii) may not directly or indirectly coerce contributions

from another Officer or Employee in support of a political party-or candidate. '

(b)  No Officer or Employee shall compel, coerce ot intimidate any other Officer or Employee to
malke, refrain from making or solicit any Political contribution or engage in Political
activities during working hours. Nothing in this section shall be construed to prevent any
Officer or Employee” from voluntarily making or soliciting an otherwise permissible
contribution or from receiving an otherwise permissible voluntary contribution. '

(©) No Officer or Employee shall knowingly solicit or accept any Political contribution from a
Person Doing business or secking to do business with the CHA. :

(d) . No Person with Contract management authority shall serve on any Political fundraising
committee. E :

ARTICLE II1. FINANCIAL DISCLOSURE

Section 1.~ Statements of Financial Interests

(2) On or before January 1st of cach year, the Ethics Officer shall issue a statement indicating

" the rate of compensation that will require reporting under this section. Such statement shall

- be based upon the Annual Average of the U.S. City Average Consumer Price Index for

Urban Wage Earners and Clerical Workers (C.P.L.W.) published by the U.S. Department of

Iabor, Bureau of Labor Statistics. The statement issued by thie Ethics Officer each year shall

reflect the percent change that occurred between the most recenily published Annual
Average of the CP.LW. and the Annual Average published in the previous year;

(b)  Each Reporting individual shall file by May 1st of each year a verified written statement of
financial interests in accordance with the provisions of this article, unless he has already
filed a statement with the Ethics Officer in that calendar year. A statement of financial
interests is considered filed when it is properly completed and received by the Ethics Officer.

©) Statemenfs of financial interests shall also be filed by the following:

1) A Person whose employmeilt with the CHA is subject to consideration and approval '
by the CHA Board when the request to approve his employment is submitted to the
Board for consideration;

Approved by CHA Board of Commissioners
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(e)

(i)  Any other Person, when he becomes a Reporting individual, including Officers or
Employees who become Reporting individuals because they arc newly hired or
appointed or are receiving pay increases.

The Department of Human Resources shall cooperate with the Ethics Officer in notifying

Persons listed in subdivisions (i) and (ii) of subsection (c) of this section of their obligation
to file statements of financial interests and effecting the filing of such statements.

No Officer or Employee shall be allowed to perform his duties, nor shall receive
compensation from the CHA,, unless he has filed a statement of financial interests with the
Ethics Officer as required by this chapter. Any Officer or Employee who fails to file a
statement of financial interests shall be referred to the General Counsel and the Chair of the

“Board of Com_missionérs,to determine what further action should be taken.

Section 2. Content of Statements

(@)

(b)

(©) -

(d)

Statements of financial interests shall contain the following information:

The name, address, and type of any professional, business ot other organization (other than
the CHA) in which the Reporting individual was an officer, director, associate, partner,

‘proprietor of employee, or served in any advisory capacity, and from which any income in

excess of $2,500.00 was derived during the previous calendar year;

The natare of any professional, business or other services rendered by the Reporting
individual or by his or her spouse, or by any entity in which the Reporting individual or his
or her spouse has a Financial interest, and the name and nature of the Person or entity (other
than the CHA) to whom or to which such services were rendered if, during the preceding
calendar year, (1) compensation in €xcess of $5,000 was received for professional or other
services by the Reporting individual, or by such Reporting individual's spouse, or by an
entity in which the Reporting individual or his or her spouse has a Financial interest and (2)
the Person or entity was doing business with the CHA;

The identity of any capital asset, including the address or legal description of real estate,
from which the Reporting individual realized a capital gain of $5,000.00 or more in the
preceding calendar year other than the sale of the Reporting individual's principal place of
residence; :

The name of any unit of gox.remment, other than the CHA, which employed the Reporting

individual during the preceding calendar year;

| Approved by CHA Board of Commissioners
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(g)

()

@

The name of any Person from whom the Reporting individual received during the preceding
calendar year one or more gifts or honoraria having an aggregate value in excess of $500.00
but not including gifts from Relatives;

The name and instrument of ownership in any Person conducting business with the CHA, in

which the Reporting individual had a Financial interest during the precedingcalendar year.
Ownership interests in publicly held corporations and Real Estate Investment Trusts
(“REITS™) need not be disclosed;

The identity of any Financial interest in CHA-owned real estatc or real estate rented to
individuals holding Section 8§ Certificates, other than the principal place of residence of the
Reporting individual and the address, or, if none, the legal description of the real estate,
including al} forms of direct or indirect ownership such as partnerships or trusts of which the

" corpus consists primarily of real estate;

The name of any Person Doing business with the CHA with whom the Reporting individual
had a Financial interest during the preceding calendar year, and the title or description of any
position held by the reporting individual in such Person; :

The name and instrument of debt of all debts in excess of $5,000.00 owed by the Reporting
individual, as well as the name and instrument of debt of all debts in excess of $§5000.00
owed to the Reporting individual, but only of the creditor or debtor, respectively, or any
guarantor of the debt, has done work for or business with the CHA in the preceding calendar
year. Debt instruments issued by financial institutions whose normal business includes the
making of loans of the kind received by the reporting individual, and which are made at the
prevailing rate of interest and in accordance with other terms and conditions standard for
such loans at the time the debt was contracted need not be disclosed. Debt instruments issued
by publicly held corporations and purchased by the reporting individual on the open market

at the price available to the public need not be disclosed; and -

That such reporting individual has not accepted or attempted to accept any bribes or
kickbacks from a CHA Contractor or failed to report an offer of a bribe by a CHA Contractor

in connection with a CHA contract.

Section 3. Form S@atement of Financial Interest

The statement of-ﬁnanbial interests required to be filed with the Ethics Officer shall be

cémpleted by typewriting or hand printing, and shall be verified, dated, and signed by the Reporting.
individual personally. It shall be submitted on a form prescribed by the Ethics Officer in consultation
‘with the General Counsel.

Approved by CHA Board of Commissioners
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Section 4. ~ Filing of Statements

(a) No later than February 1st of each year, the Department of Human Resources shall certify to
the Ethics Officer the names of the Persons described in Art. ITI, Sec. 1 who are required to
file a statement of financial interests. In preparing this list, the Department of Human
Resources shall list the names in alphabetical order and shall file a copy of the list with the
Ethics Officer. Nof less than 30 days before the due date for filing statements of financial
interests, the Department of Human Resources shall certify to the Ethics Officer a
supplemental list of those Persons described in Art. ITL, Sec. 1 who have, in the interim,
become subject to the statement of financial interests filing requirement. The supplemental
list shall be in the same form and shail be filed in the same manner as the original list
certified to the Ethics Officer. In preparing this list, and the supplemental list, the
Department of Human Resources shall provide names of the departments to which the
Officers and Employees have been assigned.

(b}  Not later than March 1st of each year, the Ethics Officer shall, in writing, notify all Persons
 required to file statements of financial interests under this Article. Notice shall be by
personal delivery or mail. The Ethics Officer may effect personal delivery of such notices by
delivering the notices to the various department heads of the CHA for distribution to
‘Employees. Department heads shall notify the Ethics Officer of those Employees who have

not been served with such notice by April 1st. The Ethics Officer shall then take appropriate

steps to notify such Pefsons by mail of the filing requirements. Employees shall be notified

by mail at the last known address for them appearing in CHA records. The Ethics Officer

may use the Department of Human Resources to effectuate all of his obligations hereunder.

(c).  The Ethics Officer shall deliver a receipt fo each Person who filed a statement under this
Policy, indicating that the Person has filed such statement and the date of such filing.

(d)  All statements of financial interests shall be available for examination and duplication by the
public in the Office of the General Counsel during the regular business hours of the CHA

except as otherwise provided by law. Each person examining or requesting duplication of a
statement of financial interests must first complete a request form prepared by the Ethics
Officer. The request form shall include the name, occupation, employer, address and
telephone tumber of the examiner as wéll as the date of and reasons for guch examination or
duplication. A separate request form must be completed for each statement of Financial
interests to be examined. Requests for the examination or duplication of a statement of
financial interests shall be processed as soon as is practicable. Request forms shall be
available in the Office of the General Counsel. :

The Bthics Officer, through the Office of the General Counsel, shall promptly notify each
Person required to file a statement of financial interests of each examination or duplication
of his statement by sending to such person a copy of the completed request form. Costs of

Approved by CHA Board of Commissioners
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‘duplicating the statement of financial interests shall be paid by the persoi] requesting

duplication.

No per'so‘n' shall use information in or copied from statements of financial interests required
to be filed by this Policy or from lists compiled from such statements for any commercial

purpose. .

Section 5.  Failure to File Statement by Deadline

(a)

®)

© .

If any Person who is required to file a statement of financial interests by May 1st of any year
fails to file such a staternent, the Ethics Officer shall by May 15th, notify such Person by
certified mail of his failure to file by the specified date. Such Person shall file his statement
on or before May 31st, afong with a late filing fee of $30.00. Any Person who fails to file his
statement on or before May 31 shall be subjectto a fine of $10.00 per day until the statement
is filed, up to a maximum of $100.00. Failure to file by May 3 1st shall constitute a violation

of this Policy, except as prpvﬁded in subsection (c).

Any Person who first becomes subject to the requirement to file a statement of financial
interests within 30 days prior to May 1st of any year shall be notified at that time by the
appointing or employing authority of the obligation to file and shall file his statement at any
time on or before May 3 1st without penalty. The appointing or employing authority. shalt
notify the Ethics Officer of the identity of such Persons. If such Person fails to file such
statement by May 3 1st, the Ethics Officer shall, within seven days after May 31st, notify
such Person by certified mail of his failure to file by the specified date. Such Person shall file
his statement of financial ifiterests on or before June 15th, along with a late filing fee of
$30.00, with the Ethics Officer. Failure to file-by June 15th shall constitute a violation of this

Policy, except as provided in subsection (c).

Any Person who is required to file a statement of financial interests may cffect one 30-day
extension of time for filing the statement by filing with the Ethics Officer not less than ten 10
days before the date on which the statement is due, a declaration of his intention to defer the
filing of the statement. The filing of such declaration shall suspend application of the late
filing fee for the duration of the extension. Failure to file by the extended deadline shalt

- constitute a violation of this chapter. A declaration of intention to defer filing is considered

filed upon receipt by the Ethics Officer.

'ARTICLE IV. CHA ETHICS OFFICER

Section 1.  Appointment of Ethics Officer

There is hereby created_and established the position of Ethics Officer. The Ethics Officer

shall be responsible for monitoring and enforcing the Policy. The Ethics Officer shall be appointed
by the General Counsel with preference given to an independent contractor outside of the CHA.

Approved by CHA Board of Commissioners '
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Section 2. Powers ahd Duties

In addition to other powers and duties specifically mentioned in this Policy, the Ethics

Officer shall have the following powers and duties:

(@

(b)

©
- (d)
(e)

€]

(2)

()

@

G

To initiate and to receive complaints of violations of any of the provisions of this Policy and
to investigate and act upon such complaints as provided by this Policy;

To conduct investigations, inquiries and hearings concerning any matter covered by this
Policy, and to certify his own acts and tecords. In the process of investigating complaints of
violations of this Policy, the Ethics Officer may request the issuance of a subpoena by the
appropriate authority. The Ethics Officer may exercise appropriate discretionin determining
whether to investigate and whether to act upon any particular complaint or copduct. When
the Ethics Officer determines that assistance is needed in conducting investigations, or when

- required by law, the Ethics Officer shall request the assistance of other appropriate agencies;

"To require the cooperation of Officers, Employees and other Persons whose conduct is
-regulated by this Policy, in investigating alleged violations of this Policy. Information

reasonably related to an investigation shall be made available to the Ethics Officer by such

"Persons on written request;

To consult with Officers and Employees on matters involving ethical conduct;

To recommend such administrative action as he may deem appropriate to effectuate this
Policy; ' .

To request the assistance of the Office of the General Counsel to conduct research and
analysis in the field of governmental ethics; ' :

To prescribe forms for the disclosure and registration of information as provided in this

Policy; o

With the assistance of the Office of the General Counsel, to render advisory opinions with

respect to the provisions of this Policy based upon a real or hypothetical set of
circumstances, when requested in writing by an Officer or Employee, or by a Person who is

personalty and directly involved. :

To carry out such educational programs as he deems necessary to effectuate the requirements
and purpose of this Policy and to maintain records of these educational activities.

To conduct an ethics education seminar to be attended or viewed by each Officer and each
Person identified by the Ethics Officer within 120 days of the effective date of this amended
policy or within 120 days of becoming an Officer or Employee, and every four years

Approved by CHA Board of Commissioners
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thereafter. The seminar shall educate Persons as to their duties and responsibilities under this
Policy. Any Officer or Employee who fails to comply with this section shall be subject o a
$500.00 fine.

Section 3. Actions on Complaints or Investigations

(a)

)

The Ethics Officer may use the Office of the General Counsel to conduct investigations prior
to the conclusion of an investigation. The Ethics Officer shall give the Person under
investigation notice of the substance of the complaint and an opportunity to present such
written information as the Person may desire, including the names of any witnesses the
Person wishes to have interviewed by the Ethics Officer.

At the conclusion of an investigation, the Ethics Officer shall prepare a written report,
including a summary of any investigation conducted by the Office of the General Counsel, a
comiplete transcript of any proceeding including, but not limited to, any testimony heard by
the Ethics Officer, to be duly recorded by a qualified reporter, and including
recommienidations for such administrative or legal action as he deems appropriate. If the
Ethics Officer defermines that the coniplaint is not sustained, he shall so state in his report
and shall notify the Person investigated and any other Person whom the Ethics Officer has
informed of the investigation. If the Person investigated is an Employee and the Ethics
Officer finds that corrective action should be taken, the Ethics Officer shall send his report to
the head of the department in which the Employee works and to the General Counsel. If the
Person investigated is a department head or appointed Officer, and the Ethics Officer finds
that corrective action should be taken, the Ethics Officer shall send his report to the General
Counsel and Chair of the Board of Commissioners. A Person to whom the Ethics Officer has
transmitted a recommendation for action shall, within thirty (30) days of receipt of the
recommendation from the Ethics Officer, detail, in writing, the actions taken on the
recommendation and, to the extent that the Person declines to take any recommended action,
provide a statement of reasons for his decision. '

Nothing in this séction shall preclude the Ethics Officer from notifying a Person, prior to or during
an investigation, that a complaint against him is pending and, where appropriate, recommending to
him corrective action; provided, however, that any such potification and recommendation shall' be
made in writing and-a copy thereof shall be transmitted contermnperaneously by the Ethics Officer 1o
the Geaeral Counsel. ' :

Section 4. Confidentiality

(2)

Complaints to the Ethics Officer and investigations and recommendations thereon shall be
kept confidential by the Ethics Officer, the Chair of the Board of Commissioners and the
General Counsel, except as necessary to carry out the powers and duties of the Ethics Officer
or fo enable anmother Person or agency to consider and act upon the notices and |
recommendations of the Ethics Officer, provided that, without identifying the Person

" Approved by CHA Board of Commissioners
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(b)

complained against or the specific transaction, the Ethics Officer may (a) comment publicly
on the disposition of his requests and recommendations and (b) publish summary opinions o
inform CHA personnel and the public about the interpretation of provisions of this Policy.

* Any Officer or Employee who is found to have publicly disclosed any information relating to

an investigation or findings under this policy unless such disclosure is otherwise permitted
under this policy, may be subject to sanctions up to and including dismissal or removal.

Section 5.  Investigations by Other Agencies

(2)

(b)

If the Ethics Officer is reliably informed that a matier under investigation is also a matter
under investigation by a law enforcement agency, the Ethics Officer may, but is not required
to, suspend his investigation. If an investigation is suspended the Ethics Officer may
reinstate his investigation upon the conclusion of the investigation by the law enforcement

agency.

If the Ethics Officer has a reasonable basis for concluding that an investigation has revealed
criminal conduct, the Ethics Officer shall refer the matter to the appropriate law enforcement
authority. ) '

ARTICLE V. PENALTIES FOR VIOLATION

Section 1.  Sanctions

(a)

(b)

()

Any Officer or Employee found to have violated any of the provisions of this Policy, or to
have furnished false or misleading information to the Ethics Officer with the intent to
mislead, shall be subject to employment sanctions, including discharge, in accordance with
procedures under which the Officer or Employee may otherwise be disciplined. Any Officer
or Employee who intentionally files a false or misleading statement of financial interests, or
knowingly fails to file a statement within the time prescribed in this Policy, or otherwise
violates any provision of this Policy, shall be subject to sanctions up to and including
dismissal or rémoval from office. The sanctions imposed by this subsection shall be in
addition to any other applicable penalty. '

~ Any Officer or Employee who intentionally violates any provision of Article II, Section lor

Article TT, Section 6 in a manner that would constitute a violation of Section 5-15 of the State
Officials and Employees Ethics Act if the illegal action were committed by an employee or
officer of the state government is guilty of a Class A misdemeanor as defined in the Ilinois
Criminal Code. ' :

Any Person who solicits, offers, makes or accepts a giftina manner with would constitute a
violation of Section 10-10 of the State Officials and Employees Ethics Act if the illegal
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(d)

(e)

¢

action were committed by an employee or ofﬁciai of the state government, shall be subject to
a fine of not less than $1,001 and not more than $5,00Q. '

Any Officer, Employee or Contractor who fails to provide documents or information
requested by the Ethics Officer shall be subject to employment sanctions, removal from
office or cancellation of contract rights. -

Any CHA contractor found to have violated any provision of this Policy may be prohibited

from entering into any contract with the CHA for one year.

All CHA contracts shall include a provision requiring compliance with this Policy. Any
contracts negotiated, entered into, or performed in violation of any of the provisions of this
Policy shall be void and/or voidable by the CHA. Any official action of the CHA obtained or
undertaken in violation of any of the provisions of this Policy shall be invalid and without
any force or effect whatsoever. :

_ Section 2. . Other Remedies and Policies

(a) -

®

Nofhing in this Policy shall preclude the CHA from maintaining an action for an accounting _

~ for any pecuniary benefit received by any Person in violation of this Policy or other law, or

to recover damages for any acts or practices in violation of this Policy.

The procedures and penalties provided in this Policy are supplemental and do not limit either
the power of the CHA to discipline Officers or Employees or take appropriate administrative
action or to adopt more restrictive rules. Nothing in this Policy is intended to repeal or is to
be construed as repealing the provisions of any other Policy. ]

Section 3. Access to list of CHA Vendors

@

®)

The Deparhnént of Procurement and Contracts shall compile a list of all current CHA
Vendors. The list shall be updated on a monthly basis and shall be made available to all
Officers and senior staff by way of computer network. The list shall be made available to .

- other Employees and to the public by: (1) the provision of a computer terminal that is placed

in a readily accessible location; and (2) the provision of a telephone number which such
persons may call with inquiries. - :

There shall be a presumption that any Person who reasonably relies on the aforementioned
list fo comply with this Policy is not in violation of the Policy if the purported violation is

* related to the identity of any CHA Verdor.
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instructions to Offerors
Non-Construction

U.S. Dapartment of Housing
and Urban Deveiopment
Office of qulic and Indian Housing

1. Preparation of Offers

{a} Offerars are expected to examine the statement of wark, the
proposed contract terms and conditions, and all instructions. Fallure
to do so will be at the offeror's fisk. :

(b) Each offeror shall furnish the information required by the solicita-
fion. The offeror shall sign the offer and print or type its name an the
cover shest and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by theperson signirig the
offer. Offers signed by an agentshaltbe accompanied by evidence of
that agent's authortty, unless that evidence has been previously
furnished to the HA. :

(c) Offers for services other than those specified will not be consid-
ared.

2. Submission of Offers

{a) Qffers and modifications thereof shall be submitted in sealed
anvelopes or packages (1} addressed o the office specified in the
solicitation, and (2) showing tha time specified for raceipt, the soiicita-
tion number, and the name and address of the offeror.

(b} Telegraphic offers will not be considered uniess authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice. _

{c) Facsimile offers, modifications or withdrawals will not be consid-
ared unless autharized by the soficitation,

3. Amendments fo Solicitations

{a) If thissolicitation is amendad, then all terms and conditions which
are not rodified remain unchanged. -7

{b) Offerors shall acknowledge receipt of any amendments to this
solicitation by . :
(1) signing and returning the amsndment;
(2) identifying the amendrment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
{4) facsimile, if tacsimile offers are authorized in the soilicitation.
The HAMHUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any praspective otferor desifing an explanation or interpratation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a regly 1o reach all prospective oiferors betore the
sutwnission of their offers. Oral explanatigns ar instructions given
before the award of the contract will not be binding. Any information
givan to a prospectiveofferor concefning a solicitation willbe furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
tack of It would be prejudicial to any other prospactive offerors.,

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a respansibie prospective
contractor who is abie to perform successtully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contragtor must -
{1) Have adequate financial resources to perform the contract, of
the ability to cbtain thems;

(2) Have a satisfactory performance racord;
" (3) Have a satistactory record of integrity and business ethics;
{4) Have a satisfactory record of compliance with public policy
“(e.g., Equal Employment Opportunity); and
(5) Nothave been suspended, debarred, of otherwise determined
' 'to be ineligible for award of contracts by the Department of
" Housing and Urban Development or any other agency at the
U.S. Government. Current lists of ineligible contractors are
availabie for inspection at the HAHUD.

(b} Before an aoffer is considered for award, the offeror may be
raquestad by the HA lo submit a staternent of other documentation
regarding any of the foregoing requirements, Failure by the offerorto
provide suchadditionalinformation may renderthe offeror ineligibletor
award.

6. Late Submissions, Modifications, and Withdrawal of Offers
{a) Any offer received at the place designated in the solicitation after

the exact time specified for receipt will not be considered unless tis

received before award is made and it -

{1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
{e.g., an offer submitted in response toa solicitation requiring
receipt of offers by the 20th of the month must have been
mafied by the 15th); _

{2) Was sentby mail, or if autharized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due salely to mishandling by the
HAMUD after receipt at tha HA,

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service  Post Office to Addresses, not {ater than 5:00 p.m. at
tha piace of mailing two working days prior tothe date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or .

{4) is the only offer raceived.

(b) Any modification of an offer, except 2 modification resuiting from
the HA's request for “best and final” offer (ifthis solicitation is a request
{or proposals), is subject to the same conditions as in stibparagraphs
(a)(1), {2), and {3) of this provision. '

(c} Amodification resulting from the HA's request for “best and final”
offer received after the time and date specified in the request will not
beconsidered unless received before award andthelatereceipt is due
solely to mishandling by the HA after receipt at the HA. '

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sert either by registered or
certified mallis the U.S. or Canadian Postal Service pastmark both on

_the envelope or wrapper and on the original receipt from the U.S. or

Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, of withdrawal shalibe processed as if mailed
late. "Postmark” means .a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that Is
readily identifiabie without further action as having been suppfied and
affixad by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

{e} Theonly acceptable evidence to estabiish tha time of receipt atthe

 HA is the tife/date stamp of HA on the offer wrapper or othef

documentary evidence of receipt maintained by the HA.
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{f})  The only acceptabie evidence to estabiish the date of mailing of a
fate offer, modification, or withdrawa sent by Express Malil Next Day
Service-Post Office 1o Addressee isthe date entered by the post office
racelving clerk on the "Express Mail Next Day Service-Post Cffice ta
Addressee” label and the postmark on both the envalope or wrapper
and on the original receipt from the U.S. Postat Service. “Postmark”
has the sama meaning as defined in paragraph (c) of this pravision,
exciuding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on boththe receipt and the envelope
o wrappsr. T

{g) Notwithstanding paragraph (a) ofthis-provision.aiatemodification _

of an otherwise successtul offer that makes its terms maore favorable
to the HA will be considerad at any time it is received and may be
accepted.

{h) If this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or ff authorized by this soficttation, by
telegram (inciuding mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror orits authorized representative fithe identity of the
person requesting withdrawal is astablished and the person signs 2
receipt for the offer hefore award. If this solicitation is an invitation for
bids, bids may be withdrawn af any time prior to bid opening.

'f. Contract Award

(@) The HA will award a contract resulting from this solicitation to the

rasponsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, costor price and other factors, specified
elsewhers i this solicitation, considered. i

(b) The HA may ,
(1) reject any or all offers if such action is in the HA's interest,
{2) accept other than the lowest offer, )
(3) waive informalities and minor irregularities in offers raceived,
and (4) award more than one contract for ali or part of the
requirements stated. . : .

{c) Ifthis solicitation is a request for proposals, the HA may award a
coniract on the basis of itial offers received, without discussions.
Therefore, sach initialoffer shouldcontainthe offeror's bestterms from
a cost or price and technical standpoint. '

(d) A wiitten award or acceptance ot offer mailed or ctherwise
turnished to the succassful offeror within the time for acceptance
speciied in the atfer shall resutt in & binding contract without further
action by aither party. i this solicitation is a request for proposals,
before the offer's spacified expiration time, the HA may accept an ofter,
whether or not there are negatiations after its receipt, unless a written  —
notice of withdrawal is received before award. Negotiations conducted
atter recaipt of an offerdo not constitute a rejection or counterofier by
the HA.

{e) Neither financial data submitted with an offer, nor rapresentations
concerning faciliies or financing, wili form a part of the resulting
contract, : :

8. Sarvice of Protest

Any protest againstthe award of acontract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this -
solicitation. The datermination of the HA with regard to such protest
or to proceed to award neiwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Otters shall be submitted as follows and shallbe enclosed ina sealed —
envelope and addressed tothe office specified in the solicitation. The
proposal shall shaw the hour and date specified In the solicitation
for raceipt, the solicitation number, and the nams and address of ’
the offeror, on the face of the envelope. |

it s very important that the offer be properly identified onthe face
of the envelape as set forth above in-order to insure that the date and
time of recelpt is stamped on the face of the offar envelope. Recelving
procedures are:; date and time stamp those envalopes identified as
proposals anddeliver them immediately to the appropriale contracting —
officiat, and oniy date stamp those envelopes which do not contain

identification of the contents and defiver them to the apprapiiate _

" procuring activity only: through the routine mail delivery procadure.

{Describe bid or proposal preparation instructions here} -
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Depariment of Housing
and Urban Development
Office of Pubiic and Indian Housing

Public reporting burden for this collection of information is estimated to average § minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rute on bidding/offering procedures; implemented by HUD in 24 CFR 85.36, and those requirements
st forth in Executive Order 11625 forsmali, minority, women-ownied businesses, and certifications forindependent price determination, dnd conilict of interest.
The form s required for nonconstruction coniracts awarded by HMousing Agencies {HAs). The formisusedby nidders/offerors to certify to the HA's Contracting
Officer for contract gompliance. 1f the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are
required to obtain a benefitor to retain a benefit, The information requested does not lend itsell to confidentiality.

1. Contingent Fee Répresentation and Agreement

(a) The bidder/offeror represents and certifies as pari of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:
(1)[ 1has,{ 1hasnotemployed or retained any person or
company to solicit or obtain this confract; and
(2)[ 1 has,[ 1hasnot paid or agreed to pay to any person
or company employed or retained 1o solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
_contract, )
(b) If the answer to either (a)1) or (a)- (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(¢} Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resnltant contract; (2) at its
discretion, to deduct from contract payments the amount of any

commission, percentage, brokerage, or other contingent fee; or

(3) take other remedy pursuant to the contract.

2. Small, Minority, Womeéen-Owned Business Concern Rep-
resenfation

The bidder/offeror represents and certifies as part of its bid/ offer

that it; '

(2) [ ]is,{ 1isnotasmall business concern. “Small business
concern,” as used in this provision, means a concerin, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121. :

(b)y[ Jis,| Tissota women-owned small business concern.

" “Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business. : '

{c)[ lis,I ]isnota minority enterprise which, pursuant to
Exccutive Order 11625, is defined as a business which is at

least 51 percemt owned by one or mer¢ minority group

members or, in the case of a publicly owned business, at least
51 percent of is voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlied by one or more such individuals.

For the parpose of this definition, minority group members are:
(Check the block applicable to you)

[ ] Black Americans ‘[ ] Asian Pacific Americans

[ 1 Hispanic Americans [ ] Asian Indian Americans

{ ]} Native Americans [ 1 Hasidic Jewish Americans

3, Certifi_cat.e of Independent Price Determination
(a) The bidder/offeror certifies that— _

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, cominunication, or agreement
with any other bidder/offeror or competitor relating to (i}
those prices, (ii) the intention to submit a bid/offer, or
(iit) the methods or factors used to caleulate the prices
offered; '

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition,

- (b) Each signature on the bid/offer is considered to be 2 certifi-
cation by the signatory that the signatory: )

(1) Is the person in the bidder/offeror’s orgarization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatery has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (2)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs {a)(I) through (a}(3}
above {insers full name of person(s) in the bidder/offeror’s
organization respossible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(i) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs {(2)(1) through (2)(3) above; and
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(iit) As an agent, has not personally participated, and will
not participate in any-action contrary 1o subparagraphs
(a)(1} through (a)(3) above. }

(¢) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure. :

4, Organizational Conflicts of Interest Certification

(a) The Centractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
sitnation in which the nature of work under 2 proposed
contract and a prospective contractor’s organizational, fi-

_ nancial, contractual or other interest are such that:

{i} Award of the contract may result in‘ap unfair competi-
tive advantage; -

(ii) The Contractor’s objectivity in performing the con-
tract work inay be impaired; or o )
(iit) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make .a determination
with respect to this Contract.

{b) The Contractor agrees that if after award he or she discovers

an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-

sure in writing to the HA which shall include a description of

the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA,

(¢) In the event the Contractor was aware of an organizational

conflict of interest before the award of this Contract anc_i
intentionally did not disclose the.conflict to the HA, the HA
may terminate the Coniract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be ina position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agrecments or subcontracts
involving performance or work under this Contract. ‘

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

Tn the absence of any actual or apparent conflict, the offeror, by
subrnission of a proposal, hereby warrants that to the best of its
knowledge and\bel_ief, no actnal or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titted “Orga-
nizational Conflict of Interest.” :

7. Offeror's Signatore -

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Daie:

Typéd_ or Printed Name:

Title:
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GENERAL CONTRACT CONDITIONS
FOR
NON-CONSTRUCTION CONTRACTS

SECTION | - (WITH OR WITHOUT MAINTENANCE WORK)

'HUD 5370- c



General Conditions for Non-Construction U.S. Department of Housing and Urban
o - Development :

Contracts : : Office of Public and indian Housing

Section | — (With or without Maintenance Work) Office of Labor Retations :
- : OMB Approval No. 2577-0157 (exp. 12/31/2011)

Public Reperting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and compieting anc reviewing the coflection of information. Send
comments regarding this burden estimate or any other aspect of this collection of informatjor, including suggestions for reducing this burden, to the
Reports Management. Officer, Office of Information Policles and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and ic the Office of Management and Budget, Paperwark Reduction Project (25677-0157), Washington, D.C. 20503. Do not send this
complated form to either of these addressees. ' .

Applicability, This form HUD-5370-C has 2 Sections. These - proposal submitted before final péy_ment of the contract.

Sections must be inseried into non-construction contracts as (d) Failure to agree to any adjustment shall be a dispute under
described below: : : ’ clause Disputes, herein. However, nothing in this clause

shall excuse the Coniractar from proceeding with the
1) Non-construction contracts (without maintenance) contract. as change_d. . .
greater than $100,000 - use Section I ’ (e} No services for which an additional cost or fee ywﬂ be
2) Maintenance ¢ o’nt'ré cts (including non'routi ne charged by the Contractor shall be fumished without the
maintenance as defined at 24 CFR 968.105) greater than prioe written consent of the HA.

. $2,000 birt not more than $100,000 - use Section If; and 3. Termination for Conveni d Default
3) Maintenance contracts {including nonroutine . Termination for Convenience anc Detau
;n:{l’nlt;a nance), greater than §1 00’,000 ~ use Sections | “(a) The HA may terminate this coniract in whole, or from time
s : : . to time in part, for the HA'S convenience or the failure of
i s the Cantractor to fulfill the contract obligations (default).
S - - i o o -
tlfac:g:l;u tf):(;guses for All Non-Construction Contrac_ts greater - The HA shall terminate by delivering to the Contractor a
; - written Notice of Termination spesifying the nature; extent,
1. Definitions ) i . ' ) and effective date of the termination. Upon receipt of the
) . hotice, the Contractor shall: (i) immediatety discontinue all
. o . . i ice directs otherwise), and
The following definitions are applicable to this contract:. senvices ?ﬁe“te" (unless;s the notice !

(@ " Aé,th ority or HousingppA uthority (HAY” means the . {ii) deliver to the HA all information, reports, papers, and
Housing Authority other materials accumulated or generated in performing

{b) "Contract" means the contract entered into between the this contract, whether complsted or in process.
Authority and the Confractor. ¥ includes the contract form, (b) lrthe ‘e”!“'“?“"“ is for the convenience of the: HA, the HA
the Certifications and Representationé, these contract .- shall be liablo or!Iy for payment for services rendered
clauses, and the scope of work. It includes all formal - before the_effgqh\{e date of the_tgrmlnahon.
changes to any of those documents by addendum, Change Loy i the.tenmr_aa_hgn is due to the failure of the Contractor to
Order. or other madification ' fulfill its obligations under the contract {default), the HA

{c) "Corit;actof" means the person or other entity entering into may () require the 'antractor to deliver to it, i-'? the manner

" the cohtract with the Authority to perform all of the work . and tothe .extent directed by the HA, any work as .

required under the contract. - described in supparagraph (a)(u_) above, and compensation

(d) "Day" means calendar days, unless otherwise stated R be determined in accordance with the Changes clause,

{e) "HUD" means the Secretar;,: of Housing and Urban paragraph 2, above, _(1i} take over thé work aqd prosecute
development, his delegates, successors, and assigns, and the same to oomplet_lon by contract or .othenmse,. and the
he officers and employees of the United States Contractor sh.a[l be liable for any additional cost incurred by
Departrrent of Housing and Urban Development acting for the HA, (i) withhold any payments to the Contractor, for
and on behalf of the Secreta ) the purpose of ofi-set or partial payment, as the case may

- o ) _ be, of amounts owed to the HA by the Contractor.
2. Changes o ' (d) If, after termination for faiture to fulfil contract obligations
' g (default), it is determined that the Contractor had not filed,
. . . e the termination shall be deemed to have been effected for
(@) Igg czi\on:l?g :sraert;ﬁ:r?fér?g ‘:nrr;iipc?::: éézrﬁt\;]vi‘?t?\{; the convenience of the HA, and the Contractor shall been
_ L L ’ titled o’ payment as described in paragraph (b) above.
general scope of this contract in the services o be {e) Any disputes with regard to this clause are expressly made

performed or supplies to be delivered.

(b} If any such change causes an increase or decrease in the subject to the terms of clause titled Disputes herein.

hourly rate, the not-io-exceed amount of the contract, or NPT S
the timerequired for performance of any part of the work 4. Examination and Retention of Contractor's Records
under this contract, whether or not changed by the order, ) : : R
or othervise affects the conditions of thig contyract, the HA (@} TheHA, HUD’ or Compt_rqller G(_anera_l of t_he United Sta’Fes,
shall make an equitable adjustment in the not-to-exceed ' or any of their duly authorized repr esentatives shall, until 3
amount, the hourly rate, the defivery schedule, or other years afterﬁnal payment under this contract, have access
affecteci terms, and sha'I! modify the contract accardingly. to ftnd thebnght t% examine any of the Con;ractor“s glrectty
. ! s . pertinent books, documents, papers, or other records

(c_:) The Gortractor must assert its right o an equitable invoiving transactions related to this contract for the

adjustment under this clause within 30 days from the date
of receipl of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

purpose of making audit, exarnination, excerpts, and
transcriptions.

Section | - Page 10of 8 form HUD-5370-C (10/2008)



"(b) The Contractor agrees to inciude in first-tier subcontracts

under this contract a clause substantially the same as
paragraph {a) above. "Subcontract,” as used in this clause,
excludes purchase orders not exceeding $10,000.

{¢} The periods of access and examination in paragraghs (&)
and (b} above for records relating to:
(i) appeals under the clause fitted Disputes;
(ii) Iitigation or setilement of caims arising from the
performance of this contract; or, .
(i) costs and expenses of this-contract 1o which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation, claims,
or exceptions.

5. Rights in Data (Ownership and Proprietary interest)

8.

The HA shall have exgiusive ownership of, ali proprietary
interest in, and the right fo full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract. '

Ehergy Efficiency

The contractor shall cormply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L.. 94-163) for the State in
which the wark under this contract is performed.

Disputes

{a) Al disputes arising under or retating to this contract, gxcept
for disputes arising under clauses contained in Section I,
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agresment, shali be resolved under this
clause. )

{b} Al claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the

. Contractor shall be subject to a written decision by the HA.

{c) The HAshall, with reasonable promptness, but in no event
in no mare than 60 days, render a decision conceming any
claim hereunder. Unless the Contractor, within 30 days
after receipt of the HA's decision, shalil notify the HA In
writing that it takes exception to such decision, the decision

~ shall befinat and conclusive.

(d) Provided the Contractor has (i) given the nofice within the
time staed in paragraph (c) above, and (i) excepted its
claim relating to such decision from the final release, and
{iii brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been

. made, not later than one year after the Contractor has had
a reascnable time to respond to a written request by the
'HA thatit submit a final voucher and reiease, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a sourt of competent jurisdiction.

{e) The Cantractor-shall proceed diligently with performance of
this contract, pending final resolution of any reguest for
relief, claim, appeat, or action arising under the contract,
and comply with any decision of the HA.

Contract Termin'atioh; Debarment

10.

11.

12,

A breach of these Contract clauses may be grounds for -
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Confractor shall not assign ar transfer any interest in this
contract; except that claims for monies due or to become due

from the HA under the contract may be assigned to a bank,

trust company, or other financial institution. if the Contractoris &
partnership, this contract shall inwre fo the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA. :

Certificate and Release

Prior to firial payment under this. contract,-or prior to settlement
upon terminatioh of this contract, and as a condition pfecedent
thereto, the: Contractor shall execute and deliver to the HAa
certificate and relsase, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtug of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

Organizational Conflicts of interest

{a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as g situation in whichi the nature of work Under this
contract and a contracior's organizational, financial,
contractuai or other interests are such that: '

(i) Award of the contract may result in an unfair
competifive advantage; or : .

{i) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Coniractor agrees that if after award it discovers an
organizational confiict of interest with respect to this
contract or any task/delivery order under the contract, he or
she shall make an immediate and full disclosure in writing
to the Contracting Officer which shall include a description
of thia action which the Contracior has taken or intends to
take to eliminate or neutralize the conflict. The HA may,
however, terminate the confract or task/delivery order for
the convenience of the HA if it would be in the best interest
of the HA. )

{c) In the event the Contractor was aware of an organizational
conflict of interest hefore the award of this contract and
intentionafly did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

() The ferms of this ciause shall be inciuded in all .
subcontracts and consulting agreements wherein the work
to be performed is stmilar to the service pravided by the
prime Contracter. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions te eliminate or neutralize conflicts of inferest.

Inspection and Acceptance

" {a) The HA has the right to review, require correction, if

necessary, and accept the work products produced by the
Contractor. Such review(s) shal: be carried out within 30
days so as to not impede the work of the Contractor. Any
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13.

14.

15.

product of work shall be deemed accepted as submitted if
the HA does not issue written commenis and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.
(b) The Contractor shalt make any required corrections
promptly at nc additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
" later date if extended by the HA.

{c) Failure by the Cenfractor to proceed with reasonable
prompiness fo make necessary corrections shallbe a
default. If fne Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
{or the task order involved} or reduce the contract price or
cost to reflect the reduced valug of services received.

Interest of Members of Congress

No member of o delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract of to any benefit to arise there
from, but this provision shall not be construed to extend to this

. contract if made with a corporation for its general bensfit.

interest of Members, Officeis, or Empioyees and Former

Members, Officers, or Employees .

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the projectis situated, no
mermnber of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any funciions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year
thereafter, have any interest, direct or indirect, in this confract or
the proceeds thereof. -

Limitation on Payments to influence Certain Federal
Transactions

{a) Definitions. As used in this clause: "
"Agency’, as defined in 5 U.5.C. 552(f), inciudes Federal
execuiive departments and agencies as well as independent -
regulatory commissions and Government corporations, as’
defined in 31 U.S.C. 9101(1}.

"covered Federal Action” means any of the following
Federal actions! - .

{i) The awarding of any Federal contract;

{ii) Theé making of any Federal grant;

{iil) The making of any Federal loan;

{iv) The entering into of any cooperative agreement; and,

{v) The extension, ‘continuation, renewal, amendment, or

madification of any Federal confract, grant, loan, or
coaperative agreement. ’
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan. -

"ndian Irbe" and "tribal crganization” have the meaning
pravided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

“Influencing or attempting to influence” means making, with
the intent to influence, any cammunication o or appearance
before an officer or empioyee of any agency, a Member of
Congress, an officer or empioyee of Congress, or an employee
of 2 Member of Congress in connection with any covered
Federal action. :

"|_ocal government” means a unit of govemment in a State

_'ar\d, if chartered, established, or otherwise recognized by a

State for the performance of a govemmental dirty, including a
local public authority, a-special district, an intrastate district, 2
counell of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency” includes the following

individuats who are employed by an agency:

{i) Anindividual who i appointed tc a position in the”
Government under fitle 5, U.S,C., including a position
under a temporary appointment;

(i) A member of the uniformed services as defined in
section 202, fitle 18, U.5.C.;

(i) A special Government employee as defined in section
202, title 18, U.S.C,; and,

(iv) An individual who is a member of a Federal advisory

. commitiee, as defined by the Federal Advisory
Committee Act, titie 5, appendix 2,
“Parson” means an individual, corporation, company,
association, authorify, firm, partnership, society, State, and tocal
government, regardless of whsther such entity is opersted for

-profit or not for profitl. This term excludss an Indian.tribe, tribal

organization, or ather Indian organization with respect to
expenditures spegifically permitted by other Federal law.

- "Recipient” includes afi confractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds i
received in connection with a Federal contract, grant, foan, or
cooperaiive agreement. The term excludes an indian tribe, tribal -
organization, or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly empioyed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for atleast 130
working days within ohe year immediately praceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract. grant, loan, or cooperative
agreement. An officer or employee who is employed by such -
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regulary employed as soon as he or she is employed by such
person for 130 working days. :

"Siate” means a State of the United States, the District of
Columbia, the Commonwealih of Puerto Rico, a teritory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstatg entity having
governmental duties and powers.

(b} Prohibition. #

iy Section 1352 of title 31, U.S.C. provides in part that no

appropriated funds may be expended by the recipient
of & Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to infiuence an officer or employee of any
-agency, a Member of Congress, an officer or
employee of Congress, or an employse of a Member
of Congress in connection with any of the foliowing
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal joan, the eniering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal coniract, grant, loan, or cooperative
agreement.

(i} The prohibifien does not apply as follows:
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(1} Agency and iegisiative liaison by Own

Employees. )

{a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable

_ compensation made to an officer or employee of

a person requesting or receiving a Federal

coniract, grant, loan, or cooperative agreement, i

ihe payment is for agency and legislative

activities not directly related to a covered Federal
_ action. ’

{b} For purposes of paragraph {bYix(1)a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time. )

{c) The following agency and legislative liaison
activities are permitted at any ime only where

“they are not related 1o a specific solicitation for
any covered Federal aciion;

(1} Discussing with an agency
(including individuat demonstrations) the gualities
and characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and, )

(2) Technical discussions and other
activities regarding the application or adaptation
of the person’s products or services for an
agency's use.

(d) The following agency and legislative liatson
activities are permitted where they are prior to
formal solicitation of any covered Faderal action:

{4) Providing any information not
specifically requested but necessary for an
agengcy to make an informed decision about
iniliatian of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
saeking awards from an agency pursuant fo the
provisions of the Small Business Act, as
amended by Public Law 85-507 and other
subsequent amendments. :

{e) Oniy those activities expressly authorized

. by subdivision (b)(ii)(1){(a) of this clause are
parmitted under this clause.
{2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b){i) of this clause,
does not apply in the case of-

() A payment of reasonable compensation
made to an officer or employee of a
person requesting or receiving &
covered Federal action or an extension,
continuation, renewal, amendment, or
modffication of a covered Federal
actien, if payment is for profegsional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposat, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

{i) Any reasonable payment to a person,
other than sn officer or employee of a

{©

person raguesting of receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposat, or
application for that Federal action or for
meseting requirements imposed by or
pursuant to jlaw as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

{b) For purposes of subdivision (b)(iiN2)(a) of
clause, "professionat and technical services”
shall be lirited to advice and analysis

_directly applying any professional or
technical disgipiine:

{c) Requirements imposed by or pursuant to law
as a condition for receiving a covered

" Federal award include those required by law
or regutation; or reasanably expected 10 be
required by faw or regulation, and any other
requirements in the actual award
documents, :

(d) Only those services expressly authorized by
subdivisions (b)(i)}2)(a)(i) and (i) of this
section are permitted under this ciause.

(iii) Selling acivities by independent sales
representatives,

The prohibition on the use of appropriated funds, in

subparagraph (b){j) of this clause, does not apply to the

fallowing selling activities before an agenoy by independent
salas representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited

o the merits of the matter: ’

(iy Discussing with an agency (inciuding individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of

- sale, and service capabilities; and

{iiy Technical discussions and other activifies regarding
the application or adaptation of the person's products
or services for an agency's use. ’

Agreement. in accepting any contract, grant, cooperative

agreement, or loan resilting from this solicitation, the

person submitting the offer agrees not to make any

payment prohibited by this clause. .

Penalties. Any persorn who makes an expenditure

prohibited under paragraph (b) of this clause shall be

subject to civil penalties as provided for by 31 U.8.C, 1352

An imposition of a civil penalty does not prevent the

Government from seeking any other remedy that may be

_apyplicable.

Cost Allowability. Nothing in this clause is to be interprated
to make aliowable or réasonable any costs which would be
unallowable or unfeasonable in accordance with Part 31 of
the Federal Acguisition Regulation {FAR], or OMB -
Circulars deafing with cost allowabiiity for recipients of
assistance agresments. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Empioyment Opportunity

‘During the performance of this contract, the Contractor agrees
as follows:

{a)

(b}

{e)

{d)

The Coniractor shall not discriminate against any employee
or applicant for employment because of race, color,

- religion, sex, or nationat orgin.

The Contractor shall take affirmative action to ensure that
applicants are employed, and that emplioyees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1) employment; (2) upgrading; (3)
demotion; (4) transfer; {5) recruitment or recruitment

_advertising; (8) tayoff or termination; (7) rates of pay or

other forms of compensation; and (8) selection for training,
including apprenticeship. T

The Contracior shall post in conspicuous places available
to employees and applicants for employment the notices to

* be provided by the Gontracting Officer that explain this

clause. .

The Contractor shall, in all solicitations or advertisements
for employess placed by or on behalf of the Contracior,
state.that all qualified applicants wili receive congideration

- for employment without regard to race, color, religion, sex,

(e)

(M

(g

(h)

ot national origin.

The Contracior shall send, to each labor union or’
representative of workers with which it has a collective
bargaining agreement or other coniract or understanding,
the notice to be provided by the Contracting Officer
advising the labor unien or workers' representative of the
Contractor's commitments under this clause, and post
copies of the nofice in conspicuous places available to
employees and applicants for employment.

The Coniractor shall somply with Executive Order 11248,
as amended, and the ruies, regulations, and orders of the
Secretary of Labor. :

The Contractor shall furnish all information and reports
required by Executive Order 1 1246, ag amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Cantractor shall permit access to ifs

" books, records, and accounts by the Secretary of Labor for

purposes of investigation to ascertain compliance with such
rules, reguiations, and orders. )

in the event of a determination that the Contractor is not in
compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceied,
terminated, or suspended In whole or in part, andthe
Contractor may be declared ineligible for further
Govemient canfracts, or federally assisted consiruction
contracts under the procedures authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposedand remedies invoked against the Contractor as
providedin Executive Order 11248, as amended, the rules,
regulations, and orders of the ‘Secretary of Labor, or as
otherwise provided by law. :

The Coniractor shall inciude the terms and conditions of
this clause in every subcontract or purchase order aniess
exempted by the rules, regulations, or orders of the

-Secretaw of Labor issued under Executive Order 1 1245, as

amended, so that these terms and condiiions will be
binding upon each subcontractor or vendor. The
Contracior shali take such action with respect to any

"subcontiactor or purchase order as the Secretary of

Housingand Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
inciuding sanctions far noncompliance; provided that if the

Contractor becomes involved in, or is threatened with,
litigation with & subcontractor or vendor as a result of such
diraction, the Coniractor may request the United States to
enter into the litigafion to protect the interests of the United
States.

17. Dissemination or Disciosure of Information

No information or material shall be disseminated or disciosed to
thé general public, the news media, or any persen or
organization without prior express written approval by the HA.

18. Contractoi's Status

It is understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shali save
hatmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Coniractor's
activities on behalf of the HA in connection with this Agreement.

19. Other Contraciors

HA may undertaks or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other confractors and
with HA and HUD employees and shall carefully adapt
schedufing and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
periormance of work by any other contractor or HA employee.

20, Liens

The Contractor is prehibited from placing a fien on HA's
property. This prohibition shall apply to alt subcontractors.

24. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135} -

{a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.8.C. 1701
{section 3). The purpose of section 3is to ensure that
employment and other economic opportunities generated by
HUD assistance or HUD-assisted proiects covered by section 3,
shall, fo the greatest extent feasible, b directed to low- and very
low-income. persons, particularly persohs who are recipients of

- HUD assistance for housing.

(b) The parties to this confract agree to comply with HUD's
regulations in 24 CFR Part 135, which impiement section 3. As
evidenced by their execution of this contract, the parfies to this
contract certify that they are under no contractuai or other
impediment that would prevent them from complying with the
Part 135 reguiations.

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
coliective bargaining agreement or other understanding, if any, a

_notice advising the labor organization or workers' represeritative
of the coniractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
sit& where both employees and applicants for training and
employment positions can see the notice. The nofice shall
describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of
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apprenticeship and training positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin.

{d) The contracior agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is ih violation of the
regulations in 24 CFR Part 135. The contractor wiil not
subcontract with any subcontracior where the contractor has
notice or knowledge that the subcontractor has been found in

~ violation of the regulations in 24 CFR Part 135.

{e) The contractor wilt certify trat any vacant employment positions,

" including training positions, that are filled (1) after the contractor

is selectad but before the contract is executed, and (2) with
persens other than those to whom the regulations of 24 CFR
Part 135 requite employment opportunities to be directed, were
not filted to circumvent the contractor's obligations under 24 CFR
Part 135. . i .

{f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
restlt i sanctions, termination of this contract for default, and
‘debarment or sispension from future HUD assisted coniracts.

- 22. Procurement of Recovered Materiais

(a) In accordance with Sectiorr 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contractor shall procure itéms designated in
the EPA guidelinas that contain the highest percehtage of
recovered materials practicable untess the Contractor
determines that such items: {1) are not reasonably.avallable in a
reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National Insfitute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price. . .

{b) Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: {f) purchased any
amount of the items for use under.a contract that was funded
with Federal approptiations and was with a Federal agency or a
State agency- or agency of a political subdivision of a State; and -
{ii) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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'CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts

EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE CERTIFICATE-

(IFB or REP Title or P.O. Commodity Description) ' (IFB or RFP or P.O. No.)

As used in this certificate, the term “subcontract” includes the term “purchase order” and all pther agreements
effectuating purchase of supplies or services. If this certificate is submitted as part of a bid or proposal, the term
“Seller” shall be deemed to refer to the Bidder or Offeror, or Subcontractor or Supplier. This Certificate shall be
renewed annually. Notwithstanding the-foregoing, the certifications made herein shall remain applicable until
completion of all contracts/subcontracts awarded while this certificate is in effect. The undersigned Seller
certifies the following to the CHICAGO HOUSING AUTHORITY, hereinafter referred to as Buyer:

A. REPORTS: Within thirty (30) days after Buyer’s award to Seller of any contract/subcontract and
prior to each March 31 thereafter during the performance of work under said subcontract, the Seller
shall file Standard Form 100, entitied “Equal Employment Opportunity Employer Information Report
EEQ” in accordance with instructions contained therein, unless Seller has either filed such r‘epdrt
within 12 months preceding the date of the award or is not otherwise required by law or regulation to
file such a report. ' —

B. PRIOR REPORTS: If Seller has participated in a previous contract or subcontract subject to Equal
Opportunity Clause (4) C.F.R. Section 60-1.4(a)(1) through (7), or the clause originally contained in
section 301 of Executive Order No. 10925, or the clause contained in section 201 of the Executive
Order No. 11114, has filed all required compliance reports. Seller shall obtain similar representations
indicating submission of all required compliance reports, signed by proposed subcontractors, prior to
awarding subcontracts not exempt from the Equal Opportunity Clause.

-

C. CERTIFICATION OF NON-SEGREGATED FACILITIES: Seller certifies that it does not maintain

or provide for its employees any segregated facilities at any of its establishments, and that it does not
‘permit its employees to perform their services at any location under its control, where segregated
facilities are maintained. Contractor certifies further that it will not maintain or provide for its
employees any segregated facilities at any of its establishments, and that it will not permit its
employees to perform their services at any location under its control, where segregated facilities are
maintained. Seller agrees that a breach of this certification is a violation of the Equal Opportunity
Clause in the Specifications for Bid or Request for Proposal. As used in this certification, the term
“segregated facilities” means waiting room, work area, rest rooms and wash rooms, restaurants. and

_other eating areas, time clocks, Jocker rooms and other storage or dressing areas, parking lots,
drinking fountains, recreation or entertainment areas, transportation, and housing facilities provided
for employees which are segregated by explicit directive or are in fact segregated on the basis of race,

- color, religion, or national origin because of habit, local custom or otherwise. Contractor further
agrees that (except where it has obtained identical certifications from proposed subcontractors for
specific time periods} it will obtain identical certifications from proposed subcontractors prior fo the
award of subcontracts exceeding $10,000 which are not exempt from the provisions of the Equal
Opportunity Clause, that it will retain such certifications in its files, and that it will forward the
fallowing notice to such proposed subcontractors (except where the proposed subcontractors have
submitted identical certifications for specific time periods): . :
NOTICE TO PROSPECTIVE SUBCONTRACTORS OR REQUIREMENT FOR CERTIFICATIONS
OF NON-SEGREGATED FACILITIES. A certification of ‘Non-segregated Pacilities, as required by
Section 60-1.8 of Title 41 of the Code of Federal Regulations, must be submitted prior to the award of
a subcontract exceeding $10,000 which is not exempt from the provisions of the Equal Opportunity
.Clause (Note: The penalty for making false statements in offers is prescribed in 18 U.5.C. 1001).
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CHICAGO HOUSING AUTHORITY
Department of Procurement & Contracts.

EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE CERTIFICATE

D. AFFIRMATIVE ACTION COMPLIANCE PROGRAM: If requested by Buyer, Seller shall promptly
develop and submit a written affirmative action compliance program, and also require its
subcontractors to establish and submit written affirmative action compliance programs {“Note: If
Seller already has such a program, please so indicate by checking here | D '

E. Seller certifies that it is not currently in receipt of any outstanding letters of deficiencies, show
probablé cause or other such notification of non-compliance with EEO regulations.

F. CURRENT WORKFORCE: My/Our firm is committed to Equal Employment Opporfunity and the
Affirmative Action steps necessary to achieve the goals of the Executive Order. As of this date, the

current Total workforce of my/our firm is as follow:

~ JOB TOTAL WHITE | BLACK | HISPANIC OTHER
CLASSIFICATION | EMPLOYEES

“Male | Female | Male | Female | Male | Female | Male | Female
OFFICIALS '
CRAFT
(SKILLED)
- LABORERS
(UNSKILLED)
CLERICAL
OTHER SPECIFY
OTHER SPECIFY _ : )
OTHER SPECIFY - g - -

EXECUTED THIS ' DAY OF 20

BY

( SIGNATURE)

[PRINTED OR TYPED NAME)

TITLE

(PRINCIPAL)

FIRM NAME ' STREET ADDRESS

CITY, STATE, ZIP CODE ) ’ TELEPHONE NUMBER
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