RETURN THIS COMPLETED BID: CITY OF LOS ANGELES BID DUE DATE:

by FAX TO 310-646-9625 LOS ANGELES WORLD AIRPORTS (LAWA) February 8, 2011
~or by EMAIL TO tsabosky@lawa.org REQUEST FOR BID before 2:00 p.m. Pacific Time
in PERSON or by MAIL TO Bid Number:
Attention: Terri Sabosky (THIS IS NOT AN ORDER) L10031279.ts
Purchasing Office
7303 World Way West

Los Angeles, CA, 90045
Telephone: (424) 646-7403
FAX: {(310) 646-9274

THE FOLL.OWING BID MUST BE SIGNED!

If the bid is made by an individual, it must be signed with the full name of the bidder, whose address must be
given; if it is made by a partnership, it must be signed in the partnership name by a member of the firm, and the
name and address of each member must be given; and if it is made by a corporation, it must be signed by two
authorized corporate officers.

Bidder understands and agrees that the bidder name submitted below must be the same as the name
appearing on the Business Tax Registration Certificate (BTRC) or Vendor Registration Number (VRN})
issued by the City of Los Angeles and on the insurance documents submitted to the Los Angeles
World Airports (LAWA) if applicable.

Bidder further understands and agrees that by signing the bid below they agree fo comply with all
applicable Administrative Requirements, including but not limited fo Declaration of Non-Collusion,
Assignment of Anti-Trust Claims, General Conditions and Invoice Instructions, as detailed in the
attached Administrative Requirements.

The undersigned hereby agrees to furnish and deliver the following goods or services in accordance with the
conditions, prices, terms and provisions quoted below:

(Print) Company name: Sole proprietor _ Partnership __ Corporation __
(Bidder's name must be the same as the name on the invoice!) '

by Name(s} and Titles(s).
(Sign with ink or indelible pen)

Contact Person: (if different from the above):

Street Address: City: State: _ Zip Code:
Telephone No.: () - FaxNo.. (__)_ - E-mail Address:
Payment Terms: % days (minimum 25 days for net bid award consideration)

Bids are requested by Los Angeles World Airports (LAWA), to furnish the following support services to LAWA,
Free On Board (FOB) Destination, Freight Prepaid, Goods Unloaded at 6053 West Century Bivd., Los
Angeles CA, 90045 Attention: Ernest Tsui, ITMG, Phone: (424) 646-7932.

SERVICE & SUPPORT FOR QUANTUM TAPE LIBRARY AND DRIVES
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ITEM | QTY | UNIT DESCRIPTION UNIT PRICE | EXTENSION

Scalar i500 23U Gold 7x24x4hr service support
1 1 EA | Mod # SSC55-RS00-GL11 S/N A0C0026501 $ $
‘| (data center back-up system/library) 6/6/11 to 6/30/12

Scalar i500 23U - Drive(s) Gold 7x24x4hr service
2 10 EA | support Mod # SLBBM-RTDX-GL11 $ $
(Data Center back-up system/drive) 6/6/11 to 6/30/12

Scalar i500 5U Bronze 5x8xNBD service support
3 1 EA | Mod # SSC51-RS00-BL11 S/N # A0C0190123 $ $
(test lab/library) 2/25/11 to 6/30/12

Scalar i500 5U - Drive(s) Bronze 5/9xNBD service
4 1 EA | support Mod #SLBBM-RTDX-BL11 (test lab/drive) $ $
2/25/11 to 6/30/12

YEAR 1 TOTAL $

LAWA may decide to purchase either a 2 or 3 year option. Please state your discounted rate for a multi-year
purchase as listed below:

2 year purchase price total  §

3 year purchase price total  §

SALES TAX: Do not include sales tax in your Bid. Sales Tax will be added at time of order.

BIDDER'S RESPONSIBILITY:

The bidder must carefully examine the terms of the RFB, attachments, required forms, and any addenda, and
evaluate all of the circumstances and conditions affecting its bid response at its own expense. LAWA is not
liable for any cost associated with the development, preparation, transmittal, or presentation of any bid or
material submitted.

AWARD AND EXECUTION OF CONTRACT: _
Award of the contract will be made after investigation of the responsibility of the low bidder(s). The bid will be
awarded to the lowest responsive and responsible bidder meeting the requirements of the specification.

ADDITIONAL QUANTITIES:

LAWA desires the option to purchase additional quantities of above item(s). State if you will accept orders for
additional quantities, at the same prices, terms and conditions, provided additional quantities do not exceed
that shown above and that LAWA exercises the option before: 7/1/2011.

Option Granted Option Not Granted . If option is not granted, state length of time above bid
prices are good and additional orders are acceptable. Above bid prices are good until: __/_ /2011,

SMALL LOCAL BUSINESS (S1.B) PROGRAM:

Companies certified as a Smalt Local Business with the City of Los Angeles are given a preference applied to
bid contracts of $100,000 or less. A 10% preference (discount) is given to the bids of SLB certified companies.
The preference is determined by taking 10% of the lowest bid that is proposed by a non-certified SLB
company, and subtracting that amount from the bid of the SLB certified company. If after the preference, the
SLB's bid is less than or equal to the lowest non-certified company’s bid, the SLB will be awarded the contract.

In order to be given the bid preference as a certified SLB, your SLB application must be received at the
Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, Centralized
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Certification Section, no later than five (5) calendar days prior to the last day for submission of the bid or
proposal and approved prior to the award date.

The Depariment of Public Works, Bureau of Contract Administration, Office of Contract Compliance,
Centralized Certification Section is located at 1149 S, Broadway, Suite 300, Los Angeles, CA 90015

Certification as a Small & Local Business is valid for two calendar years from the date of approval. Applicant
firms must be re-certified on an annual basis with the Office of Contract Compliance, Centralized Certification
Section. For questions conceming the Small Local Business Program, contact the Office of Contract
Compliance, Centralized Certification Section at 213-847-2684.

If certified SLB by the City of Los Angeles, you must indicate bidder certification number here:

PAYMENT TERMS:
Payment terms are Net 30 days, unless bidder grants the City a discount in the following blank spaces %
to be considered for bid award for payment within days (Minimum 25 days required!).

ADMINISTRATIVE REQUIREMENTS, GENERAL CONDITIONS AND INVOICE INSTRUCTIONS

This request for bids is subject to the below and/or attached Administrative Requirements, Assignment of
Antitrust Claims, General Conditions, Insurance, and Invoice Instructions. Failure by the bidder to retrieve,
read, fill out, comply with and return the Administrative Requirements with the bid response, may
render the bid non-responsive.

Bidder may retrieve the bid responses tabulation, usually within a week of the bid due date, on the web site
www.labavn.org, or at the Purchasing Office front counter.

Bid #10031270.ts 3
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2 NOTICE: IMPORTANT INVOICING REVISIONS
>

o

Los Angeles World Airports

Invoice Instructions
To ensure prompt payment of invoices, please follow the instructions listed below:

1. Allinvoices for Los Angeles World Airports pertaining to materials and/or services must be mailed to:

LAX or Van Nuys Airports Ontario International Airport

Los Angeles World Airports Los Angeles World Airports

Attn: Account Payable Attn: ONT Construction & Maintenance
PO BOX 92882 2132 E. Avion Avenue

Los Angeles, CA 90009 Ontario, CA 91761

2. Allinvoices must have: 1.) Purchase Order Number; 2.) the LAWA division name; and 3.) the name of
the LAWA employee ordering the materials and/or services. Note: LAWA’s Purchase Order Number
is aten-digit number that begins with ‘45’.

Note: Invoices without this information will experience delays in processing.

3. The invoice prices, description and quantities MUST AGREE WITH THE PURCHASE ORDER LINE ITEMS;

Note: Any item or charge not specified in the Purchase Order or in the contract (including freight charges,
restocking charges, etc.) will not be paid. Any discrepancy will cause delays in prompt payment.

4. Discounts or payment terms should be printed on the invoices clearly and accurately. It is LAWA's goal to
take all available discounts being offered by the vendors.

5. Invoices will be processed and discounts will be computed based on the date of goods received or
date that the invoice is received, whichever is later. In cases where the invoice is received, but the
vendor has not met all requirements, the date that all requirements have been met by the vendor will
be the date to be used for invoice processing and discount computation.

6. Important invoice instructions and requirements:

e FREIGHT CHARGES: Freight charges that are authorized in the contract must be invoiced by your
company and not the freight company that made the delivery. You must include a copy of the
freight bill to substantiate freight charges on your invoice for any freight charge in excess of $75.

e TAXES: Sales taxes must be stated separately on the invoice. Indicate what portion of the charges
is applicable to the materials provided.

e TIME SHEETS: Time sheets (hours by day for each individual) must be provided for service
contracts when required by the contract document.

e Other documents to support invoice charges

¢ INVOICE CERTIFICATION: Invoice certification by a company officer (i.e., as stated per contract)

e CREDIT MEMOS: The original invoice number must appear on any credit memo.

NOTE: Your firm must be in full compliance with all Administrative Requirement listed in your
contract, including being current on insurance policies and the City business tax. Failure to being in
compliance may delay prompt invoice payment.

If you have questions regarding the Invoice Instructions, please contact your LAWA contract manager or the
Accounts Payable Main Line at 424-646-7650 (LAX/Van Nuys) or (909) 544-5264 (Ontario).

Revised: 12/22/2010 3:17 PM



keneral Canditions
(in the general conditions listed below, the City of Los Angeles,
Los Angeles World Alrports (LAWA), Is hereinafter referred to as the City.)

FORM OF BID AND SIGNATURE. All bids must be mada on this form.
Photocopled forms are acceptable. Additional farms are obtainable
from the Departmental Purchasing Officer. Unless otherwise
indicated in the RFB, bids should be enclosed in a sealed envelope,
showling the Bld No. in the lower left corner, and addressed as
indicated in the RFB. All bids must be slgned. If the bid is made by
an Individual, it must be signed with the full name of the bidder,
whose address must be given; if it is made by a partnership, it must
be signed in the partnership name by a member of the firm, and the
name and address of each member must be given; and if It is made
by a corporation, it must be signed by two authorized corporate
officers. In case of error in extenslon of prices, unit prices will
gavern. No telephonic or telegraphic bids are acceptable.

TAXES. Do notinclude any Sales Tax or Federal Excise Tax in prices
quoted. Sales Tax will be added by the City at the tlme of award. The
City will furnish Federal Excise Tax Exemptlon Certificate to Suppller.
Other taxes must be included In the bid prices.

AWARD. Bids shall ba subject to acceptance by the City for a pariod
of 3 months unless a lesser period Is preseribed in the gquotation by
the bidder. The Clty may make combinad award of all items complete
to one bidder or may award separate items or groups of items to
various bidders. When required by the City, bidders must submit
alternate prices or name a lurnp sum or discount, condltional on two
or more items belng awarded to him. The right is reserved to refoct
any, or all, bids and to waive any informality in bids.

BRAND NAMES AND SPECIFICATIONS. Unless otherwise stated the
defailed speclfication andlor brand name references are descriptive
and indicate quallty, design, and constructlon of items required. Offer
{o supply articles substantially the same as those described herein
will be considered regardiess of minor variation(s) from the listed
specifications, or specifications of the articles described by brand
name.

PATENTS. Should any ifems on which bids are requested be
patented, or otherwilse protected or designated by the partleular
name of the makes, and the bidder desires to quote on an item of
equal character and quoality, the bldder may offer such substituta ltem
hy indicating clearly that such substitutionis intendad and specifylng
the brand, Such substitution shall be accepted anly If deemed by the
Purchasing Manager to be equal to that epacified.

SPECIFICATION CHANGES. If provisions of the Specifications
restrict bidder from bldding, he or she may request in writing that the
specifications be modified. Such request must be raceivad by the
Purchasing Manager at least five (5) working days before bid apening
date. All bldders will be notified by Addendum of any approved
changes in the specifications.

CITY HELD HARMLESS

Except for the City's sole negligence, Contractor/Supplier shall
defend, indemnify and keep and hold Clty, Including Its Board of
Alrport Commissioners, and City's officers, agents and employass,
harmless from any and all costs, liability, damage or axpense
{Including costs of sult and fees and expenses of legal servicos)
claimed by anyone {Including Cantractor/Supplier] by reason of injury
to or death of persons {including Contractor/Supplier andfor its
employees), or damage to or destruction of property (including
property of Contractor/Supplier) as a result of the acts or omissions
of Contractor/Suppller, its agents, servants, employoos ornviteocs or
relating to acts or events pertaining to or arising from or out of the
Contract, whether or not contributed to by any act or omisslon of City
or any of the Clty's Boards, officers, agents or employees. City shall
endaavor to give notice of such claims. In the event the
Administrative Requirements Includes a “Hald Harmless"” clause, this
“Gity Held Harmless™ clause shall be replaced and superseded by the
Hold Harm!ass clause set forth in the Administrative Requirements.

PURCHASE AGREEMENT DOCUMENTS. A copy of the Nolice
inviting Bids, the bid and a copy of these General Conditlons and the
Specificafions will remaln on file in the Office of the Purchasing
Manager and it Is understood will form the purchasing agraement
whan accepted by the Purchasing Manager, All materials or services
supplled by the Contractor shall conform fo the applicable
requlrement of the City Charter, Clty Ordinances, and all applicable
State and Federal Laws, as wall as conforming to the specifications
contalned herein.

DEFAULT BY SUPPLIER. In case of default by supplier, the Clty
resorves the right to procure the articles or services from other
sources and to hold the supplier responsible for any excess costs

accasioned the City thereby.

PAYMENTS, All Cash Discounts shall be taken and computed from
the date of defivery or completion and acceptance of the material, or
from date of receipt of invoice, whichever 1s lafest. Complete
payments will be made by demands on the Clty Treasury of the City
of Los Angeles, approved as required by ordinance and charter
provisions. Invoices must be submitted as speclfled on the Purchase
Orders or shlpping authorization.

SAFETY APPROVAL. Where reguired by Los Angeles Clty
regulations, any articles delivered must carry Underwritors
Laboratorles Approval or City of Los Angeles Dept. Of Bullding and
Safety approval. Failure to have such approval at the time of bidding
may resultin refectlon of the Bid. Also, arficles queted must conform
with the Safety Orders of the Californiz Division of Industrial Safety,
and/or OSHA, where applicable,

PATENT RIGHTS. The suppller agrees to save, keep, hold harmless,
and fully indemnify the City, it's officers, employees, agents and other
duly authorized represantatives from all damages, cost or expenses
In law or, equity that may st any time arlse or to bs set up for any
Infringement of the patent rights, trademarks, copyrights llterary.or
dramatic rights of any person or persons in consequance of the use
of any person or persons in consequence of tha use by the Clty, Iits
officers, employees, agents or other duly authorized representatives
of articles supplied under purchasing agreemant, and of which the
suppller is not the patentee or assignee, or which the supplier is not
lawfully entitled to sell.

ASSIGNMENT. The supplier shall not assign or fransfer by operation
of law any obligation without the prior written consent of the
Purchasing Manager.

ATTORNEY'S FEES, If City shall, without any fault be made a partyto
any litigation commenced by or agalnst Suppller arising out of
Suppller’'s performance of this Agreement or incident to such
performance and as a result of which Supplier is finally adjudicated
to be liable, then Supplier shall pay all costs, expenses and
reasonable attorney’s fees Incurred by or imposed upon City In
connaction with such litigation. Each party shall give prompt noilce
to the other of any claim or suit instituted agalnst It that may affect
the other party.

BID PROTEST.

Any bld protest must be submitted In writing and postmarked within
fourteen (14} calendar days after the date of bid cpening. The day
after bid opening shall be considered as day one. Any bid protest
must be submltted In writing ta: Office of the City Attorney, Airport
Division, One World Way, P.O. Box 92216, Los Angeles World
Alrporis, Los Angeles, CA 90009-2218, with a copy sent to the LAWA
Divislon Issuing the RFB. The protest shall Include the following:

3, The Initial protest document must contain a complete statement of
the factual and legal basls for the protest.

b. The protest must refer to the specific portion of the document
which forms the basis for the protest.

¢. The protest must include the name, address and telephone number
of the person representing the protesting party.

d. The party filing the protest must concurrently transmit a copy of
the initial protest document and any attached documentation to all
olher parties with a direct financial Interest which may be adversaly
affected by the.outcome of the protest. Such partles shall Include all
other bidders. . -

€. The Executive DirectoriBoard of Alrport Commissioners will issue
a declision on the protest. [ the Executive Director/Board of Airport
Commissioners determines that a protest is frivolous, the protesting
party may be determined to be Irrespaonslble and may be deferminad
to be ineligible for future contract award.

f. The procedure and fime limits set forth In thls paragraph are
mandatory and are the bidder's sole and exclusive remedy In the
event of bid protest and failure to comply with these procedures shall
constitute a waiver of any right to further pursue the bld protest,
including filing a Government Code clalm or legal proceedings.

Revised 01/24/11




ADMINISTRATIVE REQUIREMENTS

Forms and explanatory documents for each of the following administrative requirements are identified
below and are included in the respective sections of this package. The following administrative
requirements may reference the Los Angeles City Charter (LACC), Los Angeles Municipal Code (LAMC),
or Los Angeles Administrative Code (LAAC).

For further information or assistance regarding all administrative requirements, contact: Los Angeles World
Airports, Contract Services Division, P O Box 92216, Los Angeles, CA 90009-2216, Phone; (310) 417-
0409, Fax: {310) 646-9620, E-mail: ProcurementReguirements@lawa.org, Web: www jawa.org -> About
LAWA -> Business Opportunities -> Administrative Reguirements.

1. VENDOR IDENTIFICATION FORM

The Vendor ID form requires general information about a bidder/proposer's business as well as the Seller's
Permit and the Business Tax Registration Certificate (BTRC) numbers, Payment Terms, Equal
Employment Opportunity Officer contact information, and data on the firm’s City of Los Angeles contracts
(if applicable).

¢ Seller's Permit Number
The Seller's Permit Number is required if the vendor is engaged in business in California; intends to sell or
lease tangible personal property that would ordinarily be subject to sales tax if sold at retail; will make sales
for a temporary period, normally lasting no longer than 30 days at one or more locations. The enforcing
agency for this requirement is the Board of Equalization, the Sales and Use Tax Department. Additional
information regarding this requirement can be found at hitp:/Awvww.boe ca.gov/sutax/sutprograms.htm.

o Payment terms
Payment terms represent LAWA’s conditions under which the vendor will be reimbursed for his/her
services or sold goods. Typically, these terms specify the period allowed to a buyer to pay off the amount
due, and may demand cash in advance, cash on delivery, deferred payment period of 30 days or more,
etc. Please refer to www.lawa.org -> About LAWA -> Business Opportunities - > Administrative
Requirements - > LAWA Payment Terms to determine the applicable code.

+ Business Tax Registration Certificate
Pursuant to the LAMC, Chapter 2, Article 1, Section 21.03, persons engaged in any business or occupation
within the City of Los Angeles are required to register and pay the required tax. Businesses, including
vendors, subject to this {ax are issued a Business Tax Registration Certificate (BTRC) or a Vendor
Registration Number (VRN}).

Information regarding this requirement may be obtained at Office of Finance, Tax & Permit Division, 200 N.
Spring St, Room 101, Los Angeles, CA 90012, Phone: (213) 473-5901, Web:
hitp/iwww.lacity org/finance/.

¢ List of Other City of Los Angeles Contracts (during previcus ten years)
Pursuant to City of Los Angeles Resolution No. 56 (Council File #98-1331) adopted by Los Angeles City
Council on July 21, 1998, Bidders/Proposers must submit a list of all City of Los Angeles contracts held
within the last ten (10) years.

Attachment:
¢ Vendor Identification form

07/20/2009, CSD, ET -1- }
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2. DECLARATION OF NON-COLLUSION

Pursuant to the LAAC, Division 10, Chapter 1, Article 2, Section 10.15, each bidder must certify that their
bid is genuine, and not a sham or collusive, or made in the interest or on behalf of any person, and that the
Bidder has not directly or indirectly induced or solicited any other Bidder to submit a sham bid, or any other
person, firms, or corporation to refrain from bidding, and that the Bidder has not sought by collusion to
secure for himself/herself an advantage over any other Bidder.

3. AFFIRMATIVE ACTION

Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Sections 10.8. et seq. and the Board of Airport
Commissioners Resolution No. 23772, it is the policy of the City of Los Angeles to require each person or
entity contracting for goods or services to comply with the Non-discrimination, Equal Employment
Practices, and Affirmative Action Program provisions of the City of Los Angeles.

All Bidders/Proposers must agree to adhere to the Non-Discrimination provision, designate an Equal
Employment Opportunity Officer and provide his/her contact info in the Vendor |dentification Form enclosed
in this bid.

4. ASSIGNMENT OF ANTI-TRUST CLAIMS

It is the policy of Los Angeles World Airports (‘LAWA”) to inform each Bidder/Proposer that in submitting a
bid/proposal to LAWA, the Bidder/Proposer may be subject to California Government Code Sections 4550
— 4554. If applicable, the Bidder/Proposer offers and agrees that if the bid is accepted, it will assign to
LLAWA all rights, title, and interest in and to all causes of action it may have under Section 4 of the Clayton
Act or under the Cartwright Act, arising from purchases of goods, services, or materials by the
Bidder/Proposer. Such assignment is made and becomes effective at the time LAWA tenders final payment
to the Bidder/Proposer.

Attachment:
¢ California Government Code Section 4550—4554

5. CHILD SUPPORT OBLIGATIONS

Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Section 10.10, contractors and subcontractors
performing work for the City must comply with all reporting requirements and Wage and Earning
Assignment Orders relative to legally mandated child support and certify that contractors/subcontractors
will maintain such compliance throughout the term of the contract.

6. EQUAL BENEFITS ORDINANCE

Unless otherwise exempt in accordance with the provisions of the Equal Benefits Ordinance (*EBO™),
Contractor agrees to comply with the applicable provisions of EBO Section 10.8.2.1 of the Code, as
amended from time to time. Contractor shall not, in any of its operations within the City of Los Angeles or in
other locations owned by City, including Airport, discriminate in the provision of Non-ERISA Benefits (as
defined below) between employees with domestic partners and employees with spouses, and/or hefween
the domestic partners and spouses of such employees, where the domestic partnership has been
registered with a governmental entity pursuant to state or local law authorizing such registration.

As used above, the term “Non-ERISA Benefits” (ERISA - The Employee Retirement Income Security Act of
1974) shall mean any and all benefits payable through benefit arrangements generally available to
Contractor's employees which are neither “employee welfare benefit plans” nor “employee pension benefit
plans”, as those terms are defined in Sections 3(1) and 3(2) of ERISA.

The EBO Compliance Self-Certification Form must be submitted with the bid.

Attachment:
¢ EBO Compliance Self-Certification Form
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GOVERNMENT CODE
SECTION 4550-4554

4550. As used in this chapter:

(a) "Public purchase" means a purchase by means of competitive bids of goods, services, or
materials by the sfate or any of its political subdivisions or public agencies on whose behalf the
Attomey General may bring an action pursuant to subdivision (c) of Section 16750 of the Business
and Professions Code.

(b) "Public purchasing body" means the state or the subdivision or agency making a public
purchase.

4552. In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is
accepted, it will assign to the purchasing bedy all rights, title, and interest in and to all causes of
action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act
(Chapter 2 (cormnmencing with Section 16700) of Part 2 of Division 7 of the Business and Professions
Code), arising from purchases of goods, materials, or services by the bidder for sale to the
purchasing body pursuant to the bid. Such assighment shall be made and become effective at the
time the purchasing body tenders final payment to the bidder.

The preceding provisions of this section shall be included in full in any specifications for the public
purchase and shall be included in full in the bid agreement or general provisions incorporated into the
bid agreement.

4553, If an awarding body or public purchasing body receives, either through judgment or settlement,
a monetary recovery for a cause of action assigned under this chapter, the assignor shall be entitled
to receive reimbursement for actual legal costs incurred and may, upon demand, recover from the
public body any portion of the recovery, including treble damages, attributable to overcharges that
were paid by the assignor but were not paid by the public body as part of the bid price, less the
expenses incurred in obtaining that portion of the recovery.

In state confracts, the preceding provisions of this section shall be included in full in any
specifications for the public purchase and shall be included in full in the bid agreement or general
provisions incorporated into the bid agreement.

4554. Upon demand in writing by the assignor, the assignee.shall, within one year from such
demand, reassign the cause of action assigned under this part if the assignor has been or may have
been injured by the violation of law for which the cause of action arose and (a) the assignee has not
been injured thereby, or {b) the assignee declines tfo file a court action for the cause of action.

In state contracts, the preceding provisions of this section shall be included in full in any
specifications for the public purchase and shall be included in full in the bid agreement or general
provisions incorporated into the bid agreement.

L
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This form is available in interactive format at http://www.lawa.org - > About LAWA - > Business Opportunities -> Administrative Requirements.

VENDOR IDENTIFICATION FORM

ALL FIELDS MUST BE COMPLETED, IF REQUIRED; INCOMPLETE FORMS WILL NEED TO BE RESUBMITTED.

GENERAL INFORMATION
Legal Name: Doing Business As:

Are you an independent contractor eligible to receive a 1099- License or Registration Number (if applicable):
MISC? No [] Yes []. EIN or SSN:
(A TIN (SSN or EIN) and W-9 are required)

Payment Terms * (code):
| 1]

Seller’s Permit Number* (if applicable):

Ownership: BTRC/Vendor Registration Number*:
[ Individual / Sole Proprietor ‘ | | | | | | ‘ ‘ “ ‘ ‘ ‘ |‘
] Corporation

] Partnership

[] Governmental Entity
[] Other (specify):

] BTRC/VRN application pending (please attach the application)

Are you subject to non-resident withholding under California
Revenue and Taxation Code Section 186622 No ] Yes []
BUSINESS ADDRESS

Street: Suite #: Contact Person:

City: Contact Person’s Title:

State: Zip Code: Fax: Phone:
Website: Email:

Remittance address (if required and different from the above):

BUSINESS INFORMATION

Service Area: International [_] National [ ] Regional [ ] Local [ ] Years in Business: Number of Employees:
BUSINESS CERTIFICATION (Check all that apply)

] woman-Owned Business Enterprise (WBE) [] Disadvantaged Business Enterprise (DBE)

] Minority Business Enterprise (MBE) [ Airport Concessions Disadvantaged Business Enterprise

[] Small Business Enterprise (according to SBA criteria) [] Small and Local Business Enterprise (SLB)

] Minority Women Business Enterprise (MWB) If required, please attach copies of all applicable certifications.
NON-DISCRIMINATION, EQUAL EMPLOYMENT AND AFFIRMATIVE ACTION COMPLIANCE

EEO Officer (name): Phone Number:

EEO Officer’s Title: Email:

Have you had contracts with the City of Los Angeles in the last 10 years? No [] Yes []. If ‘yes’, please attach an additional sheet
with Contract Number, Department, Description and Dollar Value.

CERTIFICATION

The undersigned declares and certifies that all statements on this form are true and correct. The undersigned agrees to notify
Procurement Services Division immediately of any changes to the information contained herein.
The undersigned has read and agreed with the administrative requirements set for this project, and provided as a check list in
the bid/proposal package, and will comply with them for the duration of the contract if selected.

Authorized Signature Date

Print Name Title

For LAWA use only:
Project name: Project No:

Requesting Division: Contact Person:

SAP Action (send the form to FAMIS Support Desk): [ ] Create [ ] Change [ ] Block [ ] Delete [ ] New Ordering Address

* For instructions and additional information, please go to http://www.lawa.org -> About LAWA -> Business Opportunities - >
Administrative Requirements, call us at 424-646-5380 or write to procurementrequirements @lawa.org.
Los Angeles World Airports, Procurement Services Division, April 2010.



http://www.boe.ca.gov/sutax/sutprograms.htm
http://www.lawa.org/uploadedFiles/LAWA/Business/LAWA_PAYMENT_TERMS.pdf
http://www.lawa.org/welcome_LAWA.aspx?id=650

This form is available in interactive format. Please go to www.lawa.org -> Business Opporiunities -> Administrative Requirements ->
Equal Benefits Ordinance -> EBO Compliance Self-Certification Form.

LOS ANGELES WORLD AIRPORTS
Contract Services Division
7301 World Way West, 2nd Floor
Los Angeles, CA 90045
Phone: (310) 348-5243 Fax: (310) 648-9620

EQUAL BENEFITS ORDINANCE COMPLIANCE SELF-CERTIFICATION FORM

Your company must be certified as complying with Los Angeles Administrative Code Section 10.8.2.1, Equal
Benefits Ordinance, prior to the execution of a City agreement. If responding to a request for bid/proposal,
submit this form with the bid/proposal.

SECTION 1. CONTACT INFORMATION
Company Name:

Company Address:
City: State: Zip:
Contact Person; Phone: Fax:

| am a one-person contractor, and | have no employees. [J Yes [] No (if you answered “Yes,” go o Section 3)
Approximate Number of Employees in the United States:
Are any of your employees covered by a collective bargaining agreement or union trust fund? [J Yes [0 No

SECTION 2. COMPLIANCE QUESTIONS
Has your company previously submitted a Compliance Form and all supporting documentation? [] Yes [J No

SECTION 3. DECLARATION UNDER PENALTY OF PERJURY

The EBO requires City contractors who provide benefits to employees with spouses provide the same benefits
to employees with domestic pariners. Domestic partners are defined as two aduits living together, joinily
responsible for living expenses, committed to an intimate and caring refationship and registered as domestic
partners with a governmental entity.

will comply with the Equal Benefits Ordinance requirements

Company Name
for the entire duration of the contract with the City of Los Angeles.

| declare under penally of perjury under the laws of the State of California that the foregoing is true and correct,
and that | am authorized to bind this entity contractually.

Executed this day of , inthe year 20__, at .
(City} (State)
Signature Mailing Address
Name of Signatory (please print) City, Slale, Zip Cede
Title EIN/TIN -
"""""""""""""""""""""""""""""""""" LAWAUSEONLY

This seclion must be completed by LAWA Project Manager/Confract Administrator/Buyer before returning all the required administrative requirements
lo CSD for review.

File/Bid/Contract Number

. LAWA Division: Contact Person:
Phone:

Form LAWA/EBQC-2, non-interactive format (Rev. 07/09) Admin-Req_under$25,000 OA _pdf




INSURANCE REQUIREMENTS FOR LOS ANGELES WORLD AIRPORTS

NAME: City of Los Angeles Department of Airports
AGREEMENT / ACTIVITY: RFB — QUANTUM TAPE LIBRARY DRIVES SERVICE AND SUPPORT
TERM: One Year

The insured must maintain insurance coverage at limits normally required of its type operation; however, the following coverage
noted with an "X" are the minimum required and must be at least the level of the Combined Single Limits indicated.

LIMITS
{X} Workers' Compensation (Statutory)/Employer's Liability Statutory
(X) Broad Form All States Endorsement
(X) Voluntary Compensation Endorsement
(*y Longshoremen's and Harbor Workers' Compensation Act Endorsement
(X) Waiver of Subrogation
(Specifically naming “Los Angeles World Airports”
Blanket endorsements are unacceptable)
X} Automobile Liability - covering owned, non-owned & hired auto $1.000,000 CSL
(X} Aviation/Airport Liability $1,000,000 CSL
OR
{X) Commercial General Liability, including the following coverages: $1.000,000 CSL

(X) Premises and Operations

X) Contractual {Blanket/Schedule)

X) Independent Contractors

X) Products /Completed Operations

X) Broad Form Property Damage

X) Personal Injury

X) Explosion,Collapse & Underground (required when work involves digging, excavation,grading
or use of explosive materials.)

(
(
(
(
(
(

(X) Additional Insured Endorsement
(Specifically naming “Los Angeles World Airports”
Blanket endorsements are unacceptable)

*** Coverage for Hazardous Substances Sudden Occurrence - il
Non-sudden Occurrence - i

**  Builder's Risk Insurance - (All Risk Coverage, including material in transit) Value of Improvements

Comments: " If exposure exists, coverage is required.

** Required if property or building ultimately revert to City.
* Must meet Federal and/or State requirements.

CONTRACTOR SHALL BE HELD RESPONSIBLE FOR OWN OR HIRED EQUIPMENT AND SHALL
HOLD AIRPORT HARMLESS FROM LOSS, DAMAGE OR DESTRUCTION TO SUCH EQUIPMENT.

INSURANCE COMPANIES WHICH DO NOT HAVE A BEST RATING OF A- OR BETTER, AND HAVE A MINIMUM
FINANCIAL SIZE OF AT LEAST 4, MUST BE SUBMITTED TO EXECUTIVE DIRECTCOR FOR ACCEPTABILITY.
PLEASE RETURN WITH EVIDENCE OF INSURANCE

IRV1 10/05 -No lease involved. For vendor/contractor work at LAX, ONT, VNYS, PMD
Revised-4/10/08
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GUIDANCE FOR SUBMITTING EVIDENCE OF INSURANCE
TO THE CITY OF LOS ANGELES, LOS ANGELES WORLD AIRPORTS

{FOR INFORMATION ONLY ~ DO NOT RETURN THIS PAGE TO THE CITY)

INSURED

1. To expedite completlon of tha insurance requirements, please glve your insurance agent a broker a copy of the
Insurance Requirements Sheet along with these Instructions.

2. If your agreement requires Workers' Compensation coverage and you have been authorized by the State of
Califomnia to self-insure Workers' Compensation, then a copy of the certificate from the State consenting to self-
insurance will meet the evidence requirements. Aff other self-insurance has specfal requirements. Consult your
Cilty contact for details. .

3. Al questions relating to Insurance should be directed to the person or office respensible for your contract, [ease,
permit or other agreement.

INSURANCE AGENT OR BROKER

1. Accoptable Evidence. The appropriate Certiflcate of Insurance with endorsements is the prefarred fonm
of evidence, No modifications to the forme are permitted, Alternatively, true and certified copies of the full
policy containlng additional insured and 30-day cancellation notice language will be accepted subject to
review by the Risk Manager. Verificaions, Memoranda of Insurance and olher nan-binding documents
submitted alone are not acceptable evidence of Insurance.

2, Multiple Policies. More than ons insurance policy may be required to comply with the insurance
requlrements. Please submil forms appropriate to your Insured's agreement, contract, lease or permit,
ACORD forms wilh appropriate endorsements may be used.

a Signature. Please have an authorized representalive of the Insurance company manually sign all
certificates. Signatures must be originals as the Risk Manager will not accept facsimlle (rubbar stamp, or
photocopy. etc.) or initialed signatures.

4. Underwriter. The name and address of the insurance company underwriting the coverage must be noted-
. on the endorsement form. In the case of syndicates or subscription policles, indicate lead underwriters or
managing agent and atiach a schadule of subseribers, including thelr percentage of participation.

5. ‘Document Reference. Include reference of elther the specific City agreernent {bld, contract, Iease otc.)
or Indlcate that all such agreements are covered.

6. Coverage & Limits. The coverages and limits for each type of insu'r-anqa are specified on the Insurance
requirements sheet. When coverage [s on a scheduled basis, a separate sheat may he attached o the
certificate listing such scheduled locations, vehlcles, elc., so covered.

7. Excess Insurance. Endorsements to excess policles will be required when primary insurance is
insufficient o comply with the regulrements.

8. Additlonal Pages. [f there is Insufficlent space on the reverse slde of the form to note pertinent
informatlon, such as Incluslens, excluglons or specific pravisions, etc., attach separate sheets and nota this
on the endorsement form.

9. Person to contact. Completed CertiﬁcatesiEndorsemenls correspondence and quesfions relaling lo the
required insurance should be directed as follows:

RISK MANAGEMENT, INSURANCE COMPLIANGCE
Los Angeles World Alrports

7301 World Way West, 2 Floor

Los Angales, CA 90045

10. Technical Assls!énce. Improperly completed Certificates/Endorsements will need to be resubmiited with
correcliens, For assistance, contact the Risk Management Office at (310) 417-0557, FAX (310) 215-5300.

11, Delay In submitting properly completed Cartificates/Endorsements may delay your insured's
intended occupancy or operation.




Frequently Asked Questions

Forms for Submission and/or Signature when Contracting with LAWA

Insurance: To he acquired only afier bid has been awarded

RISK MANAGEMENT'S INSURANCE COMPLIANCE SECTION -
Frequently Asked Questions

1.

When should | comply with the Insurance Requirements? The Rlsk Management Division’s
Insurance Compliance sectlon is the first place to start if your proposal has been ac¢cepted or you
have been awarded the bid. You cannot perform any work for the Department without approved
evidence of insurance. Please be aware that if current evidence of insurance Is not on file with the
Insurance Compliance Section, invoices cannof be processed, badges cannot be Issued and
permils can not be processed, '

OUR ACCOUNTING DIVISION HAS BEEN INSTRUCTED BY THE CITY CONTROLLER NOT TO
PROCESS INVOICES UNLESS CURRENT EVIDENCE OF INSURANCE 1S IN PLACE.

2,

What does LAWA conslder as Accoptable Evidence of insurance? Effective July 1, 2009,
LAWA's Special Endorsement forms will no longer be accepted. The only evidence of insurance
acceptable is elther a Cerlificate of Insurance and/or a True and Cerlified copy of a palicy. The
following Items must accompany the form of evidence provided:

a. A copy of the Waiver of Subrogation Endorsement specificatly naming Los Angeles World
Alrports on the schedule is required for Workers' Compensation. A BLANKET .
ENDORSEMENT AND/OR LANGUAGE ON A CERTIFICATE OF INSURANCE IS NOT
ACCEPTABLE, I

b. A copy of the Additlonal Insured Endorsement (CG 20 10 11 B5 or similar) specifically naming
Los Angeles World Airports on the schedule Is required for General Liabllity. A BLANKET
ENDORSEMENT AND/OR LANGUAGE ON A CERTIFICATE OF INSURANCE IS NOT
ACGCEPTABLE,

c. Alegibly typed name of the Authorized Representative must accompany an original wet ink
signature on the Certiflcate of Insurance and/or the True and Certified copy of the policy.

d. A copy of the Schedule of Underlying Coverage/Insurance Is required for the Excess policy.

Is there an added cost to adding Los Angeles Worlds Alrports as Addltional Insured?
Yes, thers usually is an addad cost to doing this. This fact should be considered when you are
formulafing your costs for the bid or proposal. Check with your Insuratice agent or broker.,

How can | obtain information on your Insurance Requirements? An Insurance Requirement
Sheet is included in the Proposal/Bid Package, which specifically outlines the types and amounts of
coverage required. This Requirement Sheet should be passed on 1o your authorlzed insurance
representative for their review. You may also contact us at (310) 417-0557,

Do I need to prepare more forms if | already have LAWA’s evidence of insurance? No. Ifyou

already have current evidence of Insurance on flle with our Risk Management's Insurance
Compliance Section, it is not necessary to complete a new set of forms, Once documentation is In
place, you do not need to go through the process for each project. However, please check with
our office to be sure that all coverages are current. Your contract administrator can do this for you
as well. Our office maintains a computerized record of your evidence of insurance.

What insurance companles are acceptable to LAWA?  Insurance companies must have an A-
or better rating and have a financial size of at Izast IV to be acceptable to LAWA. Wa use the A.M.
Best Key Rating Guide as our reference.
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Page Two

7. For how long will | need the insurance coverage? |f you are awarded a contract, there will be a
provislon In your contract which specifically states that it is your respansibllity to maintain current
evidence of Insurance In our files for the contract period,

8. How long does it take LAWA to process my evidence of insurance? [t normally takes 3-5
working days to process insurance documents. Please submit your svidence of insurance
documents to the Risk Management Division’s Insurance Compliance Section as soon as you are
awarded the contract.

9. When should | complete the evidence of insurance? Do not spend any money to meet the
insurance requirements untll you awarded the contracl by LAWA. Get an estimate or quote from
your insurance agent or broker and factor that Into the bld/proposal you are preparing. Enclose a
statement, provided on your company letterhead, which states you have raeviewed the insurance
requirements and that you will provide the required evidence of insurance if you are awarded the
contract.

10. Where is the Risk Management Division’s Insurance Compliance Section located?
7301 World Way West, 2" Floor
, LAWA's Administration West Bullding
Los Angeles, CA 90045
(310) 417-0557
~ Publie Counter Hours: 7:00 a.m. fo 3:30 p.m. M-F
Do not forget to allow 3-5 working days for your request to be processed.

For more Information an doing business with LAWA or to register for the LAWA Vendor List (allowing you to
receive information on current and upcoming bids), please call the Small Business and Job Opportunities
Dlvislon at 9310) 417-6420 and ask to speak to a Small Business QOpportunities Program representatlve
We look forward to doing business with you!l






