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INVITATION TO SUBMIT PROPOSAL 

For A Creative Industry Analysis and Report 
 

 

You are invited to submit a proposal for research in Lambton County’s creative 

industry sector that will involve in-depth information gathering, analysis, and report 

generation. 

 

Details of the scope and deliverables for this request are included in the Requirements 

Section beginning on page 11. 

 

The complete request for proposal document is attached for your perusal. Should you 

have any questions regarding the documents or the process, please contact: 

 

 

Mr. Ted Zatylny, Project Leader 

Sarnia-Lambton Economic Partnership  

Western University Research Park, Sarnia-Lambton Campus 

1086 Modeland Rd., Building 1050, Suite 100 

Sarnia, ON 

N7S 6L2  

 

 

Telephone: 519-332-1820 

Fax: 519-332-1686 

E-mail: ted@sarnialambton.on.ca 
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INFORMATION TO PROPONENTS 

1. INVITATION 

 

Sealed proposals will be accepted until 4:00:00 PM local time, Tuesday, March 17th, 2015 

for the Research Report for the Creative Industry Sector, more completely described below.  

2. NATURE OF PROJECT 

 

It is the intention of this request to select a supplier or suppliers who can conduct research, 

analyze the data collected, and generate a report as detailed below. 

3. SELECTION CRITERIA 

 

Specific selection criterion shall be used in evaluating the proposals received. More details 

on the selection criteria are contained herein (please see Selection Criteria). 

4. SUBMISSION 

 

Proposals must be complete, on the response forms provided and include all the 

requested information. Proposals must be signed by an authorized individual in the required 

location. Proposals must be sealed in an opaque envelope/package, clearly marked as to 

contents using the address label included in this package (final page). Proposals sent by e-

mail, fax, arriving unsealed or arriving after the stated closing time will not be considered. 

 

Proposals must be delivered to: 

 

Attention: Mr. Ted Zatylny, Project Leader 

Sarnia-Lambton Economic Partnership  

Western University Research Park, Sarnia-Lambton Campus 

1086 Modeland Rd., Building 1050, Suite 100 

Sarnia, ON 

N7S 6L2  

 

All proposals received must remain valid for acceptance up to 90 days beyond the closing 

date. 

 

 

5. REQUIRED NUMBER OF COPIES 

 

All submissions should include two (2) hard copies and one (1) electronic copy of the 

complete proposal. 
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6. ACCEPTANCE AND AWARD OF CONTRACT 

 

Sarnia-Lambton Economic Partnership reserves the right to accept any proposal, in whole 

or in part, that they feel most fully meets the selection criteria. Therefore, the lowest cost 

proposal, or any proposal may not necessarily be accepted. Staff will evaluate all compliant 

proposals received by the closing time and make evaluations and recommendation(s) for 

acceptance if deemed appropriate. 

7. DELIVERY 

 

The successful Proponent will be required to deliver all proposed components in harmony 

with a specific schedule further described within this document. The time required to create 

and deliver the components of this requirement is an important factor and will be 

considered during the evaluation process. 

8. PROCESS SCHEDULE 

 

It is anticipated that the following schedule will be followed in regard to this process: 

 

RFP Issued         February 19th, 2015 

Deadline for posing questions     March 10th, 2015  

Deadline for receiving responses     March 12th, 2015 

Short list of respondents (if required)     N/A 

Proponent Interviews (If required)         N/A 

Selection of preferred vendor      March 18th, 2015 

Signing of agreement       March 19th, 2015 

Commence work       March 23rd, 2015 

Project Complete       May 29th, 2015 

 

Sarnia-Lambton Economic Partnership reserves the right to amend the schedule as required 

should it be deemed necessary. 

9. SALES TAXES 

 

The quoted prices shall show all applicable H.S.T. 

 

10. CLARIFICATION 

 

Should a Proponent find discrepancies in or omissions from these Proposal Documents, or 

should there be any doubt as to their meaning, inquiry should be made to the Project Leader, 

ted@sarnialambton.on.ca. Should a correction, explanation, or interpretation be necessary 

or desirable, a written addendum will be issued to all proponents. Addenda issued during 

the period prior to the closing date of the RFP are to be considered part of these Proposal 

Documents. 
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Questions will be received until close of business on March 10th, 2015. A list of questions 

posed and responses will be broadcast to registered respondents by March 12th, 2015. 

11. RESERVATIONS 

 

Sarnia-Lambton Economic Partnership reserves the right to accept any proposal in whole 

or in parts thereof judged most satisfactory, without liability on the part of Sarnia-Lambton 

Economic Partnership. 

 

Sarnia-Lambton Economic Partnership reserves the right to reject any or all proposals. The 

lowest priced proponent will not necessarily be awarded a contract. 

 

Sarnia-Lambton Economic Partnership reserves the right to cancel this process at any point 

without liability. Sarnia-Lambton Economic Partnership will not be held responsible for 

any cost incurred by any proponent associated with preparing or submitting a proposal for 

this project, should the proposal be rejected or the process cancelled. 

 

Proposals which are incomplete, conditional, and obscure or which contain unrelated 

additions not called for, erasures, alterations and irregularities of any kind may be rejected. 

 

Sarnia-Lambton Economic Partnership reserves the right to negotiate any aspect of the 

requirements and any aspects of a response with a preferred proponent or any proponent. 

12. QUALIFICATION OF PROPONENTS 

 

Sarnia-Lambton Economic Partnership requires that all proponents will be able to furnish 

satisfactory evidence that they have the ability, experience, capital, and resources to enable 

them to execute and complete the contract successfully. Proponents must be able to clearly 

demonstrate that they have provided similar services to comparable organizations within 

the past twenty four months. 

 

13. SUB-CONTRACTING 

 

Proponents must disclose any sub-contractors that they propose to employ in the 

performance of this contract. Sub-Contractors may not be changed after award of the 

Contract without written permission from Sarnia-Lambton Economic Partnership. 

Proponents must clearly indicate if any of the required work is proposed to be completed 

outside of Canada. 

14. PRICES AND BUDGETS 

 

Sarnia-Lambton Economic Partnership has a strictly defined budget of $20,000 for the 

work defined in this document and reserves the right to change the scope of this RFP to 

bring the proposal price within the available budget limits. Should it be determined that the 

changes in the scope of the RFP are of sufficient magnitude, then either or both parties may 
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cancel it. Then, at their individual discretion, either party may commence a new process in 

order to complete the project within their respective budget limit. 

 

15. PAYMENT 

 

Sarnia-Lambton Economic Partnership must be billed directly by any successful 

proponent. Upon the completion of the total work under this request, to the satisfaction of 

the recipient, the successful proponent will submit an invoice in duplicate. Subject to any 

discrepancies or deficiencies, the recipient shall pay 100 percent of an approved invoice 

received within 30 days after the invoice date, or the proponent’s usual terms, whichever 

is of more benefit to the recipient. Both parties independently will consider establishing 

certain milestones to allow for progress payments during the course of the project. Neither 

party will consider a retainer fee or any amount of money in advance of performance. 

16. PRESENTATION 

 

When requested by the Project Leader, proponents may be required to prepare a short 

presentation that highlights their proposal at the Sarnia-Lambton Economic Partnership 

office. This presentation may assist the evaluators in selecting the successful proponent(s). 

17. CONTRACTS 

 

The successful proponent(s) will be required to enter into a formal agreement(s). A sample 

of the agreement is included in this document. 

18. SUPPLIER STATUS 

 

The successful proponent(s) shall be considered a supplier of services to Sarnia-Lambton 

Economic Partnership. At no time will the proponent, or any individual acting for the 

proponent, be considered an employee of Sarnia-Lambton Economic Partnership. 

19. OTHER INFORMATION 

 

Sarnia-Lambton Economic Partnership reserves the right to require proponents to produce 

any of the following: 

- Appropriate insurance certificates; 

- WSIB clearance certificate or proof of exemption; 

- Financial and corporate information; and 

- Other additional assurances or protections as deemed necessary Sarnia-Lambton   

Economic Partnership. 
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20. OWNERSHIP OF DOCUMENTATION AND FREEDOM OF INFORMATION 

 

The information submitted in response to this RFP will be treated in accordance with the 

relevant provision of the Municipal Freedom of Information and Protection of Privacy Act. 

The information collected will be used solely for the purposes stated in the RFP. The 

proponent does, by the submission of a proposal, accept that the information contained in 

it will be treated in accordance with the process set out in the RFP. Proponents should 

clearly indicate in their submission which parts, if any, are exempt from disclosure under 

the Municipal Freedom of Information and Protection of Privacy. Any submitted proposal 

shall immediately become the property of Sarnia-Lambton Economic Partnership. 

 

At minimum, proponents should expect that the names and addresses of all proponents 

including the names of individuals involved and full cost of proposals will be publically 

disclosed. 

21. RIGHT TO AMEND REQUIREMENTS 

 

Upon awarding the contract based on the information submitted in proposals received, 

Sarnia-Lambton Economic Partnership reserves the right to work with the successful 

proponent(s) to modify any of the proposal components outlined in the RFP that are 

agreeable to all parties. In the event that the chosen supplier(s) fail(s) to act in good faith 

by refusing or failing to negotiate, or fail(s) to fulfill the intent of the RFP, or to execute 

the negotiated agreements within 15 business days of the award, the supplier(s) will be 

considered to have abandoned all rights and interest in the contract award and the award 

may be cancelled without penalty. The award may then be made to the next highest ranked 

proponent(s) or all proposals may be rejected at the sole discretion of Sarnia-Lambton 

Economic Partnership. 

 

 

22. INSURANCE 

 

Successful Proponents will be required to provide the following insurance requirements: 

 

Insurance 

A certificate of insurance or a certified copy of the Proponent's policy shall be 

provided showing coverage for at least the following limits: 

 

i) Comprehensive liability insurance providing bodily injury limits of 

at least $2,000,000 per person and accident, and providing for 

property damage of at least $2,000,000 in any one incident.  

ii) The liability insurance shall be endorsed to provide that the policy 

or policies will not be altered, cancelled, or allowed to lapse during 



REQUEST FOR PROPOSAL 2015- 01- CREATIVE INDUSTRY ANALYSIS 

Page 9 of 20 

duration of the Contract without 30 days prior written notice to 

Sarnia-Lambton Economic Partnership. 

iii) Sarnia-Lambton Economic Partnership shall be added to the policy 

as additional insured parties related to the work being provided 

within this request. 

23. DESIGNATED OFFICIAL 

 

For the purpose of this requirement, Erin White, Program Administrator, is the “Designated 

Official” and shall perform the following functions: 

 

Releasing, recording, and receiving proposals, recording and checking of submissions; 

answering queries from perspective proponents, considering extensions of time. In 

addition, reviewing of proposals received, ruling on those not completely meeting 

requirements and coordinating the evaluation of the responses. 

24. LIMITATION OF LIABILITY 

 

Sarnia-Lambton Economic Partnership enforces strict code of ethics and attempts to always 

be fair in evaluating and awarding contracts resulting from any bidding process. By 

submitting a proposal, bidders agree that Sarnia-Lambton Economic Partnership will not 

be held liable for any amount in excess of the amount required to prepare and submit a 

quotation in the event that either party is found to have erred in any manner in the award 

of any contract related to this RFP request. 

 

25. RIGHT TO DENY BIDDING ON FUTURE REQUESTS FOR SERVICE 

 

Sarnia-Lambton Economic Partnership reserves the right to deny any successful bidder the 

right to respond to any future Request for Quotation, Tender or Proposal in the event of 

poor performance. For greater clarity, Sarnia-Lambton Economic Partnership will monitor 

the performance of any successful bidder and shall provide written notice of any 

deficiencies of service. Should deficiencies be persistent or of a significant nature, in 

addition to the right to terminate the contract, the party will advise the successful bidder 

that their poor performance has rendered them ineligible to compete for similar future 

requirements on any future initiative. 

26. CONFIDENTIALITY 

 

Proponents should note that the scope of work within this RFP could require that the 

successful proponent work with private, personal or confidential information. Any 

successful Proponent will be required to sign a confidentiality agreement in which they 

agree to protect information which they are provided access to and to keep it confidential 

in perpetuity. 
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REQUIREMENTS,  

SARNIA-LAMBTON ECONOMIC PARTNERSHIP 

1. BACKGROUND 

 

The County of Lambton has developed a Cultural Plan, approved by County Council 

entitled “Building a Creative Economy”. 

 

Sarnia-Lambton Economic Partnership (SLEP) has received a grant from the Government 

of Ontario  through the Labour Market Partnership (LMP) program and funding through 

various partners that involves examining the potential for local economic and community 

development by using Social Enterprise, and the Creative Industries as a development 

model for new and different businesses. 

 

In order to assist this effort, SLEP requires baseline analysis to establish current 

characteristics of this sector within the County of Lambton. 

 

2. MAIN OBJECTIVE 

 

The scope of work necessary under this request requires the vendor to provide substantive, 

in-depth information gathering, inside the County of Lambton, and externally, to analyze 

the information, then to use this information to create a report. More detailed information 

about the specification of the report can be found in the next section under the heading 

“Deliverables”. 

3. DELIVERABLES 

 

The overall outcome and goal of this Request for Proposal is to create a report on current 

activity in the Creative Industry sector in the County of Lambton. By current activity we 

mean: 

 

- Number of businesses in the Creative Industry sector by NAICS code inside the 

County of Lambton, and identification of potential linkages between these 

industries  

- Number of people employed in the Creative Industries sector by NOCS code inside 

the County of Lambton 

- County GDP attributable to the Creative Industries Sector inside the County of 

Lambton as a percentage of overall County GDP 

 

The report shall include: 

 

- Trends, opportunities, and future outlook for the Creative Industries Sector inside 

the County of Lambton including conclusions and recommendations to energize 

this sector in the County of Lambton 
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- Comparison with the Creative Industries sector in i) the Province of Ontario ii) 

Canada iii) other countries and iv) three selected municipalities in the Province of 

Ontario 

- Identification of potential export opportunities in the Creative Industries sector 

- Identification of potential for links to businesses external to the County of Lambton 

 

The Sarnia-Lambton Economic Partnership maintains a business directory that contains 

approximately 50% of active businesses in Lambton County. The successful proponent 

will build on this foundation, using searches for Creative Industries businesses not in the 

directory through electronic, print media, as well as interviews with key persons in each of 

Lambton’s municipalities, and other methods at the proponent’s discretion to identify 

businesses in the Creative Industries sector within Lambton County, who are not currently 

registered in the Economic Partnership business database. 

 

Statistics Canada, the tax filer database, other local databases, and community 

organizations may also act as sources of information for the report.  

 

The name, address, number of employees, annual revenue, and related NAICS and NOCs 

codes for each business and employees discovered that is not currently in the SLEP 

business database will be entered in a database or spreadsheet. 

 

As a general guideline to identification of businesses included in this sector, please refer to 

the document “Canadian Framework for Culture Statistics” published by Statistics Canada. 

An electronic copy can be downloaded from Statistics Canada at: 

 

http://goo.gl/CBs7p5 

 

 

Additionally, John Howkins, in his 2001 book entitled “The Creative Economy – How 

People Make Money from Ideas” draws an outline of the Creative Industries. 

 

Howkins includes: advertising, architecture, art, crafts, design, fashion, film, music, 

performing arts, publishing, R&D, software, toys and games, TV and radio. R&D refers to 

research and development in the sciences or industry. 

 

At no point should either of these definitions be considered exclusionary. The Economic 

Partnership accepts a broad definition of the Creative Industries, and would include, for 

example, engineers working with the petrochemical sector engaged in research or 

development. 

 

The findings shall be sorted and summarized by NAICS codes for businesses, and by NOCs 

codes for employees. 

 

The finished report shall be delivered in electronic form (Microsoft Word, and pdf 

versions) as well as a printed hard copy. 

  

http://goo.gl/CBs7p5
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4. CUSTOMIZATION & DEVELOPMENT 

 

Proponents should clearly indicate which of the required elements are not included in the 

standard price but are available through customization. Proposals must clearly indicate 

the full cost of any customized addition and the required timeline to develop, test and 

deploy the addition or customization. In the final analysis, Sarnia-Lambton Economic 

Partnership will determine which of the items listed as in addition to the basic cost of the 

proposal that it intends to add immediately. Sarnia-Lambton Economic Partnership also 

reserves the right to add any proposed additions/customizations at the proposed price 

within 24 months of the award of a contract to a successful proponent. 

 

Proponents should clearly indicate that SLEP maintains ownership of any custom 

developed items.  

5. COMPANY PROFILE 

 

Provide a profile of the company submitting the proposal. List the length of time in 

business, the principals involved and a sampling of similar projects that the organization 

has undertaken. 

 

6. REFERENCES 

 

Proponents should provide a minimum of three (3) references dealing with municipal 

governments. Preference will be given to proponents with Ontario experience, particularly 

with using Social Enterprise as a development model. 

 

7. RESUMES 

 

Proponents shall include resumes of all key personnel they propose to use in the completion 

of this project, if applicable. 

8. METHODOLOGY 

 

Proposals will clearly describe the process that would be undertaken in completing this 

project and the unique or innovative components that the specific proposal incorporates. 

9. EXPERIENCE 

 

Proponents should list and provide links to similar projects that they have completed within 

the past 24 months.  
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10. PRICING 

 

Proposals should include hourly rates for all individuals who might be employed on the 

project. In addition any and all ancillary charges, including mileage, per diems, telephone 

calls etc., shall be clearly stated. The proposal shall also include an “upset limit” which 

shall be a maximum amount that will not be exceeded in completing the project. The 

upset limit must include all incidental and miscellaneous charges.  

 

Clearly indicate all costing elements including: 

 

 Standard rate per hour; 

 Disbursements; 

 Applicable taxes; and 

 Other 

11. BUDGET 

 

Sarnia-Lambton Economic Partnership has set aside a budget of $20,000 for this project.  
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12. SELECTION CRITERIA 

 

Proposals will be evaluated using the following weighted criteria: 

 

Criterion Considerations Maximum Points 
Understanding of the scope 

and objectives 
Clearly demonstrates an 

understanding of the expected 

outcomes and the role of the 

report/guide in the benefits to 

the local economy. 

10 

Qualifications  Qualifications of the 

proponent and individual 

team members as it relates to 

this project. 

25 

Experience  Level of experience 

demonstrated by the 

proponent in gathering 

information and seeking 

funding start-up ventures to 

write a guide for 

entrepreneurs in this field. 

25 

Schedule and Budget Approach, strategy, work plan 

(including time and effort for 

each team member), schedule 

and budget to be outlined in 

the submitted Proposal. 

10 

Total cost of the proposal Total cost of gathering 

information and writing the 

report/guide. 

30 

 

It is the intent that these criteria be used in evaluating the proposals received. However, 

Sarnia-Lambton Economic Partnership shall be the sole judge as to the evaluation of 

proposals received. No correspondence shall be entered into regarding the evaluation of 

any proposal or its comparison to other proposals received. Sarnia-Lambton Economic 

Partnership also reserves the right to alter or adjust the selection criteria should it be 

deemed necessary. 

 

Those proposals that do not achieve a minimum of 70 points will not be considered to have 

achieved the minimum qualifications score. Consequently, those Proponents will not be 

contacted for an interview. 
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SAMPLE CONTRACT 
 

THIS AGREEMENT made in duplicate, this __ Th. Day of ____, 201_ 

 

BETWEEN: 

 

(insert name of vendor), 

(herein referred to as “the Contractor”) 

OF THE FIRST PART, 

 

-and- 

 

SARNIA LAMBTON ECONOMIC PARTNERSHIP, 

(herein referred to as “SLEP”) 

OF THE SECOND PART 

 

AGREEMENT TO PURCHASE 

SERVICES 

 

WHEREAS SLEP desires to purchase services from the Contractor; 

 

WITNESSETH that, in consideration of the mutual covenants herein set out, the 

Contractor and SLEP each agree with the other as follows: 

 

1. Engagement 

 

SLEP hereby engages the Contractor, which engagement the Contractor hereby accepts 

subject to general supervision and pursuant to the orders, advice and direction of SLEP. 

 

2. Duties 

 

The Contractor shall perform such duties as are set out in the attached appendix 

“A” and such duties as may be assigned by SLEP from time to time. In all cases, work 

performed shall be in accordance with all the terms and conditions of this agreement and 

the original signed Request for Quotation, which is herein referred to as appendix “A” 

 

3. Term of Purchase 

 

The term of this Agreement shall be a period of one year, commencing January 9th, 2015 

and expiring January 9th, 2016. Further, with the agreement of both parties, this agreement 

may be extended for a period not to exceed one year. Only one extension will be allowed. 

Under no circumstances will this agreement extend more than three years beyond the date 

of signing. 
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4. Compensation 

 

SLEP shall pay the Corporation the full amount of any approved invoice submitted within 

30 days of receipt. Payment shall be subject to the invoice being in accordance with the 

prices agreed upon in appendix “A” and the work being completed in a satisfactory manner. 

 

5. Termination by Sarnia-Lambton Economic Partnership 

 

SLEP reserves the right to terminate this contract with or without cause as indicated within 

the terms and conditions of appendix “A”. 

 

6. Headings 

 

Section headings are not to be considered part of this Agreement and are included solely 

for convenience of reference. Section headings are not intended to be the full or accurate 

description of the contents thereof. 

 

7. Provisions Severable 

 

If a court or other lawful authority of competent jurisdiction declares any provisions of this 

Agreement invalid, illegal or unenforceable, this Agreement shall continue in full force 

and effect with respect to the other provisions. All rights and remedies under such 

provisions shall survive any such declaration. 

Any invalid, illegal, or unenforceable provisions shall, to the extent permitted by law, be 

severed and replaced by a valid, legal and enforceable provision which comes as close as 

possible to the intention underlying the severed provision, as may be agreed upon in writing 

by the parties. 

 

8. Entire Agreement 

 

This Agreement and any attachments hereto, constitutes the entire Agreement between the 

parties hereto pertaining to the subject matter hereof, and supersedes all prior agreements, 

understandings, negotiations, and discussions of the parties hereto. 

 

9. Modification 

 

No modification or waiver of this Agreement shall be binding upon the parties hereto 

unless in writing and executed by a signing officer, authorized by and with the power to 

bind the corporation of each of the parties hereto. 

 

 

 

 



REQUEST FOR PROPOSAL 2015- 01- CREATIVE INDUSTRY ANALYSIS 

Page 17 of 20 

 

 

10. Waiver 

 

No waiver of any breach of this Agreement shall operate as a waiver of any similar 

subsequent breach or of the breach of any other provision of this Agreement. No provision 

of this Agreement shall be deemed to be waived and no breach excused, unless such waiver 

or the consent excusing the breach is in writing and signed by the party that is purported to 

have given such waiver or consent. No delay or omission on the part of any party to this 

Agreement to avail itself of any right it may have under this Agreement shall operate as a 

waiver of any such right. No waiver or failure to enforce any of the provisions of this 

Agreement shall in any way affect the validity of this Agreement or any part thereof. 

 

11. Non-Assignment 

 

The Contractor shall not assign or transfer, directly or indirectly, this Agreement or any 

right, benefit, obligation or liability of the Vender under this Agreement, without the prior 

written consent of SLEP. The consent of SLEP may be withheld by SLEP in its sole 

discretion or granted subject to such terms and conditions as SLEP may agree. 

 

12. Personal Services 

 

This Agreement is an agreement to purchase personal services offered by the Contractor to 

SLEP. The Contractor shall at no time, be considered an employee of SLEP and the 

Contractor shall not hold itself out as an employee, servant, agent or partner of SLEP. 

 

13. Liability and Indemnification 

 

SLEP, its officers, employees, independent contractors, subcontractors, agents or assigns 

shall not be liable to the Contractor or any of its representatives for any losses, expenses, 

costs, claims, damages and liabilities arising out of or by reason of or attributable to the 

Contractor’s services or performance of its obligations under this Agreement. 

 

The Contractor shall indemnify and save harmless SLEP and its employees, officers, 

agents, assigns, independent contractors and subcontractors from all costs, losses, 

damages, judgments, claims demands, suits of actions, causes of action, contracts or other 

proceedings of any kind or nature based on, occasioned by, or attributable to, anything 

done or omitted to be done by the Contractor or its representative in connection with this 

Agreement or the performance of this Agreement. 

 

14. Workplace Safety Insurance Board 

 

Prior to commencing work, and every 60 days as required by the act, the Corporation shall 

provide evidence of compliance with the requirements of the Province of Ontario with 

respect to workplace Safety Insurance Board regulations. 
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15. Occupational Health and Safety Act 

 

The parties hereto agree that SLEP hereby hires the services of the Contractor because of 

the specialized expertise offered by the Contractor. The Contractor is aware of the 

obligations placed on it under the Occupational Health and Safety Act, and the Regulations 

thereto. The Contractor agrees to comply with all aspects of the Occupational Health and 

safety Act and all of the Contractors associated responsibilities, as outlined in the 

‘information to bidders’, as included in appendix “A”. 

 

Any violation of the Act or Regulations shall be viewed by SLEP as a serious breach of 

this Agreement. The Contractor accordingly shall be held responsible for strict compliance 

with the Act and Regulations aforesaid, and shall hold the SLEP harmless for all negligent 

or willful violation of the same. 

 

16. Notice and Communication 

 

Notices and communications regarding this agreement shall be in writing and shall be 

delivered by hand, courier or facsimile machine. Notice by hand delivery shall be deemed 

to have been received when delivered by hand. Notice by courier shall be deemed to be 

received on the date that such courier delivery occurs, or when the initial attempt to deliver 

is made. Notice by facsimile machine, will be deemed to be received when sent, provided 

that there is confirmation that the transmission was successful. Notices sent after normal 

business hours, shall be deemed to have been received on the next business day, or when 

confirmed by the receiving party, whichever is sooner. 

 

All notices and communication shall be forwarded to the following addresses. Any party 

may change its addresses by forwarding notice of same in accordance herewith. 

 

Sarnia-Lambton Economic Partnership  

1086 Modeland Road, Building 1050, Suite 100  

Sarnia, Ontario 

N7S 6L2 

 

 

Attention: (insert name)     Attention: (insert name) 

Phone: (519) ________     Phone: (519) ________ 

Facsimile: (519) ________     Facsimile: (519) ________ 

 

 

 

 

 

IN WITNESS WHEREOF both the Contractor and SLEP have hereunto set his/her hand 

and seal. 
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SIGNED, SEALED AND DELIVERED 

 

 

 

In the presence of       VENDOR 

 

 

___________________________      _______________________________ 

Witness   

 

 

 

 

In the presence of  SARNIA-LAMBTON   

     ECONOMIC PARTNERSHIP   

            

 

 

___________________________     _______________________________ 

Warden        Clerk 
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APPENDIX “A” 

 

Insert complete description of work to be provided and attach the original signed tender or 

quotation. 

 

SARNIA-LAMBTON ECONOMIC PARTNERSHIP 

RFP FOR A CREATIVE INDUSTRY GUIDE 

 

 

BID RETURN LABEL 

 

 

SEALED PROPOSAL 
 

Name of 

Proponent_____________________________________ 

 

 
SARNIA-LAMBTON ECONOMIC PARTNERSHIP 

WESTERN UNIVERSITY RESEARCH PARK 

1086 MODELAND ROAD, BUILDING 1050, SUITE 100 

SARNIA, ON 

N7S 6L2 

 

 

 

ATTENTION: 

MR. TED ZATYLNY 

PROJECT LEADER 

 


