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COUNTY OF LOS ALAMOS
101 Camino Entrada, Bldg. 3, Los Alamos, New Mexico 87544  (505) 662-8052

Procurement & Risk Management Division


April 22, 2011

REQUEST FOR PROPOSALS
RFP2011-1758
for

 Full-Service Golf Course Consultant
GENERAL INFORMATION

Sealed proposals, in one unbound original and three bound copies will be received at the Office of the Purchasing Agent, 101 Camino Entrada, Bldg. 3, Los Alamos, NM 87544, until 2:00 p.m. MT, June 3, 2011 for this solicitation.

Proposals are invited from all qualified respondents.  No Proposal may be withdrawn after the scheduled closing time.  Proposals will not be accepted after the scheduled closing time.

A non-mandatory pre-proposal conference is scheduled for 1:00 pm on May 18, 2011 at the Los Alamos County Community Building – Training Room (Upper Level, NW corner of building), Los Alamos, NM.

Prospective Offerors wishing additional information regarding this request for proposal should contact Bryan Aragon, at 505-662-8150 or e-mail questions to: cpfd@lacnm.us.

BACKGROUND

Los Alamos County (the “County”) is seeking competitive quotes from a qualified golf course consulting firm or qualified golf course architect, who is a member of The American Society of Golf Course Architects, (or team to include both), to develop a comprehensive improvement plan for the County’s Golf Course.  
Los Alamos County, population 18,000, is located in Northcentral New Mexico 35 miles north of the state capital of Santa Fe.  The Los Alamos golf course built in 1947 is the second oldest 18 hole course in the state. Due to its age the existing facilities at the course are in need of improvements / renovations. 

The funds to build the course were originally provided by the Atomic Energy Commission and built with volunteer labor, many of whom worked at the Los Alamos Lab at the time.  The original routing of the course has been changed a number of times over the years.  The golf course’s front nine plays in a meadow setting and was designed by Bill Keith while the back nine features narrow fairways that play through Ponderosa, Cottonwood and Oak Scrub and was designed by William H Tucker.  The golf course elevation is at approximately 7,300 feet and the golf season generally runs from March through November.     

Review of the golf course will begin by looking at the current conditions of the irrigation and irrigation storage systems as well as assessment of the practice facility for potential improvements / expansion and to address current safety concerns.  Additional improvements would include greens, tees, fairway and bunker renovation, cart path resurfacing and restroom location and construction on the front nine.  
The selected Consultant will provide a concept plan for course improvements, along with the projected cost and the most logical / practical sequence for making these improvements.  The consultant will provide a report to include what revenue impacts these improvements will have for the facility.  Additionally the report will include golf and maintenance operations review to include recommendations for appropriate budgets, business and marketing practices, i.e., areas that could be enhanced to improve revenue performance and decrease expenses.
SCOPE OF WORK

1. Meet with County Staff including the Course Manager and course Superintendent, Stakeholders, Golf Course Advisory Sub-committee, Capital Improvements Oversight Committee, County Council and two public open house meetings for a total of at least eight meetings.  Provide a line item cost for attending additional meetings.  Meetings will (1) define the scope, schedule of work, needed information from County, etc., (2) discuss findings and review draft of final report, (3) be in attendance at the CIP Review panel meeting to present / answer technical questions about the project, per the approved Capital Improvement Program Phase 1 application (See Attachment 1).
2. Review the current course irrigation system and storage components and make recommendations on the most cost efficient replacement system.
3. Develop options for improvements to the practice facility that would include the feasibility of adding both a putting and chipping green with practice bunker, lengthen the practice facility and moving / rerouting holes #2 and #3.  These options should look to improve player safety and limit potential County liability on those two holes and at the same time make for a better practice experience for players.

4. Review the current layout of the course and make recommendations as to the need and the cost to renovate greens, tees, fairways and the course bunkers.  With a number of goals to include; making the course safer for players, ease and efficiency of course maintenance and to make the course environmentally sustainable.   
5. Provide cost options to replace the current cart paths with either asphalt or concrete.

6. Determine the most appropriate location and cost for a permanent restroom on the front nine and the cost to bring up to standards the restroom on the back nine.
7. What potential cost would be incurred for the various components of this course improvement plan and options for the most effective and efficient way to implement the components?
8. Develop what the potential impact these improvements may have in terms of projected rounds, and revenue increases.

9. Conduct a survey of the facility’s current data base of players and walk on players for their views of this project and proposed improvements.
10. Develop an operational review to include appropriate budgets for the maintenance department, business and marketing recommendations, i.e., areas that could be enhanced to improve revenue performance or decrease expenses.

11.  Provide an analysis and an economic review of our primary market.
12. Assist with the completion of the Phase II application for presentation to the County Council. (Attachment 2).
13.  Successful bidder shall be available by e-mail and for phone and/or conference calls concerning draft documents and for consultation on components of the project.
14.  Upon completion of your visits to the course the successful consultant will prepare and provide to County a draft of a final, detailed written and electronic report that includes the information above.
15. All work shall be complete and final submittals provided by October 28, 2011.
Add Alternate:

1. Conduct a statistically valid survey of the Los Alamos community for their views on this project and current course conditions and operations.

Deliverables:
1. Conduct a survey of the facility’s current data base of players and walk on players for their views of this project and current course conditions and operations and what improvements they would like to see considered and provide an analysis of that data.

2. The final detailed report to the County will include: 
a) Summary of findings and recommendations for course improvements.

b) The cost for each phase of the course improvements recommended;

c) The proper phasing and schedule of each course improvement component recommended. 

d) A business plan with analysis of operations and management practices and interpretation of market and economic information obtained via your visits and research, including narrative information, charts, and graphs, and recommendations as appropriate;

e) Schematic designs of concept proposals;
Timeline for the Project:
RFP Advertised 






April 24, 2011

RFP Briefing – Meeting for Interested Proposers


May 18, 2011

RFP’s Due







June 3, 2011

Notification of Successful Project Study Awarded


June 20, 2011

Final report due and submitted to County



October 28, 2011
PROPOSAL FORMAT

In order to facilitate evaluation, please format your proposal in the same order indicated below.  

Proposals shall including a cover letter and address the following items:

1. The firm has ten or more years of experience as a golf course consultant/developer/architect: (Note: Architect needs to be a member of the American Society of Golf Course Architects).
2. A list of the key personnel who will be consulting on this project, and summary resumes of each - the project lead must have at least seven years experience with similar projects.
3. Current or Recent Design – Provide a listing of recent completed designs, contacts, approximate budgets and other pertinent information.  Along with this provide a design of a recent project completed.  And a project that is most similar to the one we are proposing to complete.  In addition provide references for two similar projects completed within the last seven years.

4. Provide a list of projects for which your firm is currently responsible.  Percent of design completed and or construction completed.

5. Submit in graphic or narrative form, your assessment of proposed design schedule relative to your ability to meet the schedule as outlined.  

6. Cost proposal:  Provide a cost breakdown for each item shown below – bidder will be allowed to invoice the County upon completion of each item 1 - 4 below plus estimated reimburseables relative to each item as work progresses:

1. Survey and Analysis of Data




$______________
2. Business Plan for Operations and Marketing

$



3. Course Analysis and Improvement Recommendations
$



4. Final report submission




$______________

5. *Reimburseables (The total, not-to-exceed


$______________

amount for the entire project)

Project Total:






$______________
7. Add Alternate:  Provide a cost for a statistically valid survey.
* Reimbursable for this job may include travel, lodging and associated cost, along with report production. Charges shall be detailed on invoices, and original receipts provided to County.  

The County reserves the right to request an interview and presentation of the top firm/s as a follow-up part of the evaluation process, which may lead to re-scoring, along with the option to request from the firm/s a “best and final offer”.
PROPOSAL EVALUATION CRITERIA

Proposals will be evaluated on the following criteria and weighted points:

	Criteria
	Weighted Points



	1.  Capability, experience and expertise with evaluations with golf course improvement projects for all applicable deign disciplines, as per 1 above.


	20

	2.  Capability, experience and expertise, of key personnel and successful references, as per 2 above.


	15

	3.  Capability, experience and expertise of current or recently designed projects and successful references, as per 3 above.


	10

	4.  Capability, experience and expertise of current projects and successful references, as per 4 above.


	10



	5.  Capability, experience and expertise, of proposed design schedule and successful references, as per 5 above.


	10



	6.  Cost proposal to be evaluated after rating the top firm’s based on Criteria 1 through 5 above, as per 6 above.


	25

	7.  Add Alternate cost 

	10

	TOTAL
	100


PROCUREMENT PREFERENCES

Article 8 of the Los Alamos County Code states the following:

Sec. 31-261. State and local preferences. [References to competitive bids are eliminated]

(a) Definitions.  For the purposes of this section:

(1) the terms "resident person or business" and "resident manufacturer" shall be defined as set out in NMSA 1978, § 13-1-21;

(2) the term "local" as applied to a person or business or manufacturer shall mean that it meets the requirements of the above definition, maintains its principal office and place of business in Los Alamos County, and has a required Los Alamos County business license. 

(b)
Requirements for preference qualification: The Purchasing Agent shall determine if a preference is applicable to a particular bid or offer on a case-by-case basis.  A bidder or offeror must submit a written request for preference, with a copy of the state-issued preference certificate, with its bid or proposal to qualify for this preference. 

(1)  If a corporation, it shall be incorporated in New Mexico and maintain its principal office and place of business in the state;

(2)  A person shall have qualified with the state Purchasing Agent as a resident business or manufacturer and obtained a certification number as provided in NMSA 1978, § 13-1-22.

(c)
Preference factor.  The preference factor for qualifying resident and local persons applied to bids and proposals shall be five percent (5%).

(d)
[Section on bids is deleted]
(e)
Requests for Proposals. When proposals are received, the total evaluation score with or without the cost factor of each proposal received from a qualifying vendor shall be multiplied by 1.05. After application of the factor, the contract shall be awarded to the highest score.  If one or more scores are equal, the same procedure shall be followed with respect to the next category of offerors listed, and the next, until an offer qualifies for award. The priority of categories of offerors is:

(1)   Local manufacturer;

(2)   Local person or business;

(3)   Resident manufacturer;


(4)   Resident person or business.

(f)
Exemptions from preferences.   The resident and local preference specified in this article shall not be applied:

(1) to Requests for Qualifications;

(2) to any purchase of goods or services in excess of $500,000.00;

(3) when the expenditure of federal funds designated in whole or in part for a specific purchase is involved; or
(4) when the expenditure of grant funds, a condition of which prohibits a local preference, is involved.

Sec. 31-262.  Green Purchasing Preference.  An additional preference factor of up to five percent (5%) for environmentally preferable purchases as defined in Incorporated County of Los Alamos Administrative Procedure Guidelines may be applied for any competitive procurement. If a preference factor is to be applied, it will be so noted in the solicitation.
SPECIAL CONDITIONS

Los Alamos County (hereafter County) reserves the right, at its sole discretion: to accept or reject any proposals; to waive any and all irregularities in any or all statements or proposals; to request additional information from any or all respondents; to award a contract to the responsible Offeror whose proposal is most beneficial to County[; or to award contracts to more than one Offeror should that be in the best interest of the County].  While County intends to execute a contract for the services listed herein, nothing in this document shall be interpreted as binding County to enter into an agreement with any Offeror.

Following award of the solicitation by County Council, the successful Offeror will be required to execute a contract with County in accordance with the terms and conditions set forth in the Services Agreement, a sample of which is attached as Exhibit “A”. Offeror may identify any exception or other requirements to the terms and provisions in the Services Agreement, along with proposed alternative language addressing the exception; County may, but is not required to, negotiate changes in contract terms and provisions.  The Services Agreement as finally agreed upon must be in form and content acceptable to County.  

ILLEGAL ACTS

The Los Alamos County Procurement Code, Article 9, imposes remedies and penalties for its violation.  In addition, New Mexico criminal statutes impose felony penalties for illegal bribes, gratuities, and kickbacks.

CERTIFICATION FORM REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
An Offeror shall complete the Certification Regarding Debarment, Suspension, and Other Responsibility Matters Form, attached as Exhibit “B”, and submit with the proposal.  This Form serves as a warrant of the vendor’s responsibility, and may not necessarily preclude the vendor from consideration for award.
CAMPAIGN CONTRIBUTION FORM

A CAMPAIGN CONTRIBUTION DISCLOSURE FORM is attached as Exhibit “C”. Upon award, Contractor must submit this form, in accordance with Chapter 81 of the laws of 2006 of the State of New Mexico.

CONTACT

Prospective Offerors wishing additional information regarding this request for proposal should contact Bryan Aragon at 505-662-8150 or e-mail questions to: cpfd@lacnm.us.
Exhibit “A”
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	INCORPORATED COUNTY OF LOS ALAMOS

SERVICES AGREEMENT
	


This SERVICES AGREEMENT (this “Agreement”) is entered into by and between the Incorporated County of Los Alamos, an incorporated county of the State of New Mexico ("County"), and __________________________________, a ____ corporation ("Contractor"), to be effective for all purposes ______________.

WHEREAS, the County Purchasing Agent determined in writing that the use of competitive sealed bidding was either not practical or not advantageous to County for procurement of the services described in Section A, below (“Services”) and County issued Request for Proposals No____________________ (“the “RFP”) on _______________________, requesting proposals for ____________________ services as described in the RFP; 
WHEREAS, Contractor timely responded to the RFP by submitting a proposal, dated _________________; 

WHEREAS, based on the evaluation factors set out in the RFP, Contractor was the successful offeror for said services;
WHEREAS, Contractor will provide the following Services, as described below, to County;
NOW THEREFORE, for and in consideration of the premises and the covenants contained herein, County and Contractor agree as follows:

SECTION A. SERVICES: 

1. Contractor Services. 

2. Deliverables.  
SECTION B. TERM: The term of this Agreement shall commence on or about ___ and shall continue for ___ year/s thereafter unless extended or sooner terminated as provided herein.  [At the sole discretion of County, this contract may be renewed for ___ additional one (1) year periods, under the same terms and conditions, contingent upon Council appropriating funding.]
SECTION C. COMPENSATION: 

1. Amount of Compensation.  County shall pay compensation for the performance of the Services an amount not to exceed ______________________($___________) which amount includes / does not include applicable New Mexico gross receipts taxes (NMGRT). [Compensation and reimbursable expenses shall be paid in accordance with the rate schedule set out in Attachment X, attached hereto and made a part hereof for all purposes.]
a. Reimbursables –

i. Administrative costs shall be part of the Task Order estimate, and will be paid at the participating individuals’ hourly rates for actual time worked.

ii. Printing, reproduction and shipping shall be part of the Task Order estimate, and will be paid upon submission of original receipts..

iii. Travel mileage will be paid at the then-current federal rate; travel time at the participating individuals’ hourly rates.

iv. Out-of-state travel will be paid at cost upon submission of original receipts.

2.
Invoices and Payment.  Contractor shall submit itemized monthly invoices to County showing the amount of compensation due, the amount of any NMGRT, and the total amount payable. Payment of undisputed amounts shall be due and payable thirty (30) days after County’s receipt of the invoice. 

SECTION D. TAXES: Contractor shall be responsible for remittance of the NMGRT levied on the amounts payable under this Agreement.

SECTION E. STATUS OF CONTRACTOR, STAFF, AND PERSONNEL: This Agreement calls for the performance of services by Contractor as an independent contractor. Contractor is not an agent or employee of County and will not be considered an employee of County for any purpose.  Contractor, its agents or employees shall make no representation that they are County employees, nor shall they create the appearance of being employees by using a job or position title on a name plate, business cards, or in any other manner, bearing the County’s name or logo.  Neither Contractor nor any employee of Contractor shall be entitled to any benefits or compensation other than the compensation specified herein.  Contractor shall have no authority to bind County to any agreement, contract, duty or obligation.  Contractor shall make no representations that are intended to, or create the appearance of, binding County to any agreement, contract, duty, or obligation. Contractor shall have full power to continue any outside employment or business, to employ and discharge its employees or associates as it deems appropriate without interference from County; provided, however, that Contractor shall at all times during the term of this Agreement maintain the ability to perform the obligations in a professional, timely and reliable manner.

SECTION F. STANDARD OF PERFORMANCE: Contractor agrees and represents that it has and will maintain the personnel, experience and knowledge necessary to qualify it for the particular duties to be performed under this Agreement.  Contractor shall perform the work described herein in accordance with a standard of care for performance of the Services that exceeds industry standards.
SECTION G. DELIVERABLES AND USE OF DOCUMENTS:  All deliverables required under this Agreement, including material, products, reports, policies, procedures, software improvements, databases, and any other products and processes, whether in written or electronic form, shall remain the exclusive property of and shall inure to the benefit of County as works for hire; Contractor shall not use, sell, disclose, or obtain any other compensation for such works for hire.  In addition, Contractor may not, with regard to all work, work product, deliverables or works for hire required by this Agreement, apply for, in its name or otherwise, any copyright, patent or other property right and acknowledges that any such property right created or developed remains the exclusive right of County.  Contractor shall not use deliverables in any manner for any other purpose without the express written consent of the County.

SECTION H. EMPLOYEES AND SUB-CONTRACTORS: Contractor shall be solely responsible for payment of wages, salary or benefits to any and all employees or contractors retained by Contractor in the performance of the Services.  Contractor agrees to indemnify, defend and hold harmless County for any and all claims that may arise from Contractor's relationship to its employees and subcontractors.

SECTION I. INSURANCE: Contractor shall obtain and maintain insurance of the types and in the amounts set out below throughout the term of this Agreement with an insurer acceptable to County. Contractor shall assure that all subcontractors maintain like insurance. Compliance with the terms and conditions of this Section are a condition precedent to County’s obligation to pay compensation for the Services and Contractor shall not provide any Services under this Agreement unless and until Contractor has met the requirements of this Section.  County requires Certificates of Insurance or other evidence acceptable to County that Contractor has met its obligation to obtain and maintain insurance and to assure that subcontractors maintain like insurance. General Liability Insurance and Automobile Liability Insurance shall name County as an additional insured and provide that County will be notified no less than 30 days in advance of cancellation.

1.
[General Liability Insurance. $1,000,000 combined single limit per occurrence.]
2. Workers’ Compensation. In an amount as may be required by law. County may immediately terminate this Agreement if Contractor fails to comply with the Worker’s Compensation Act and applicable rules when required to do so.

3. [Professional Liability Insurance: $1,000,000. Professional Liability Insurance shall provide coverage for Services provided hereunder during the term of this Agreement and for a period of at least five (5) years thereafter.] 

4. Automobile Liability Insurance for Contractor and its employees: An amount at least equal to the minimum required by state law on any owned, and/or non-owned motor vehicles used in performing Services under this Agreement. 

SECTION J. RECORDS: Contractor shall maintain throughout the term of this Agreement and for a period of six (6) years thereafter records that indicate the date, time, and nature of the services rendered. Contractor shall make available for inspection by County all records, books of account, memoranda, and other documents pertaining to County at any reasonable time upon request. 

SECTION K. APPLICABLE LAW: Contractor shall abide by all applicable federal, state and local laws, regulations, and policies and shall perform the Services in accordance with all applicable laws, regulations, and policies during the term of the Agreement.  In any lawsuit or legal dispute arising from the operation of this Agreement, Contractor agrees that the laws of the State of New Mexico shall govern.  Venue shall be in the First Judicial District Court of New Mexico in Los Alamos County, New Mexico.

SECTION L.  NON-DISCRIMINATION:  During the term of this Agreement, Contractor shall not discriminate against any employee or applicant for an employment position to be used in the performance of the obligations of Contractor under this Agreement, without regard to race, color, religion, sex, age, national origin, sexual orientation or gender identity, disability or veteran status.

SECTION M. INDEMNITY: Contractor shall indemnify, hold harmless and defend County, its Council members, employees, agents and representatives, from and against all liabilities, damages, claims, demands, actions (legal or equitable), and costs and expenses, including without limitation attorneys’ fees, of any kind or nature, arising from Contractor's negligent performance hereunder or breach hereof and the negligent performance of Contractor’s employees, agents, representatives and subcontractors 

SECTION N. FORCE MAJEURE: Neither County nor Contractor shall be liable for any delay in the performance of this Agreement, nor for any other breach, nor for any loss or damage arising from uncontrollable forces such as fire, theft, storm, war, or any other force majeure that could not have been reasonably avoided by exercise of due diligence.

SECTION O. NON-ASSIGNMENT: Contractor may not assign this Agreement or any privileges or obligations herein without the prior written consent of County.

SECTION P. LICENSES:  Contractor shall maintain all required licenses, including without limitation all necessary professional and business licenses, throughout the term of this Agreement.  Contractor shall require and shall assure that all of Contractor’s employees and subcontractors maintain all required licenses, including without limitation all necessary professional and business licenses.

SECTION Q. PROHIBITED INTERESTS: Contractor agrees that it presently has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance of its services hereunder.  Contractor further agrees that it will not employ any person having such an interest to perform services under this Agreement.  No County Council member or other elected official in County, or manager or employee of County shall solicit, demand, accept or agree to accept a gratuity or offer of employment contrary to Section 31-282 of the Los Alamos County Code.

SECTION R. TERMINATION:  

1.
Generally.  County may terminate this Agreement with or without cause upon ten (10) days prior written notice to Contractor. Upon such termination, Contractor shall be paid for Services actually completed to the satisfaction of County at the rate set out in Section C.  Contractor shall render a final report of the Services performed to the date of termination and shall turn over to County originals of all materials prepared pursuant to this Agreement.  

2. Funding.  This Agreement shall terminate without further action by County on the first day of any County fiscal year for which funds to pay compensation hereunder are not appropriated by the County Council. County shall make reasonable efforts to give Contractor at least ninety (90) days advance notice that funds have not been and are not expected to be appropriated for that purpose. 

SECTION S.  NOTICE: Any notices required under this Agreement shall be made in writing, postage prepaid to the following addresses, and shall be deemed given up hand delivery, verified delivery by telecopy (followed by copy sent by United States Mail), or three days after deposit in the United States Mail:

County:

Contractor:


___

Incorporated County of Los Alamos


___



Los Alamos, NM 87544

SECTION T. INVALIDITY OF PRIOR AGREEMENTS: This Agreement supersedes all prior contracts or agreements, either oral or written, that may exist between the parties with reference to the services described herein and expresses the entire agreement and understanding between the parties with reference to said services.  It cannot be modified or changed by any oral promise made by any person, officer, or employee, nor shall any written modification of it be binding on County until approved in writing by both County and Contractor.

IN WITNESS WHEREOF, the parties have executed this Agreement on the date(s) set forth opposite the signatures of their authorized representatives to be effective for all purposes on the date first written above.

ATTEST
INCORPORATED COUNTY OF LOS ALAMOS

By:________________________
By:______________________________________

       Janet Foster
Randy Autio
Date

       County Clerk
Acting County Administrator

Approved as to form:

__________________________
Randy M. Autio
County Attorney



_______________________, a _____ corporation


By:______________________________________




Date

Exhibit “B”

Certification Regarding Debarment, Suspension, and 
Other Responsibility Matters – Primary Covered Transactions
(1)  I or We, _______________________________________________________ (the “Vendor”) hereby certify to the best of our knowledge and belief that neither the Vendor nor any of its principals:

(a)  are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal, state, or local department or agency;

(b)
have, within a 3-year period preceding this proposal, been convicted of or had a civil judgment rendered against them for - commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes; or commission of embezzlement, theft, forgery, bribery; falsification or destruction of records; making false statements; or receiving stolen property;

(c)
are presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

(d)
have within a 3-year period preceding this Application had one or more public transactions (federal, state, or local) terminated for cause or default.

(2)  If we are unable to certify to any of the statements in this certification, we shall attach an explanation hereto.

(3)
Certification to any of the statements in this certification will be thoroughly reviewed, and may not necessarily preclude the Vendor from consideration for award.

(4)
Falsification of any statement in this Form shall constitute grounds for non-consideration of the vendor’s proposal or rescinding of a contract award.

__________________________
____________________________________________


Date
Authorized Representative’s Signature


____________________________________________



Print Name


____________________________________________


Print Title

Exhibit “C”
CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to Chapter 81, Laws of 2006, any prospective contractor seeking to enter into a contract with any state agency or local public body must file this form with that state agency or local public body.  The prospective contractor must disclose whether they, a family member or a representative of the prospective contractor has made a campaign contribution to an applicable public official of the state or a local public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole source or small purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate total of contributions given by the prospective contractor, a family member or a representative of the prospective contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to complete a term of an elected office, who has the authority to award or influence the award of the contract for which the prospective contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or small purchase contract that may be awarded without submission of a sealed competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other things of value, including the estimated value of an in-kind contribution, that is made to or received by an applicable public official or any person authorized to raise, collect or expend contributions on that official’s behalf for the purpose of electing the official to either statewide or local office.  “Campaign Contribution” includes the payment of a debt incurred in an election campaign, but does not include the value of services provided without compensation or unreimbursed travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate or political committee, nor does it include the administrative or solicitation expenses of a political committee that are paid by an organization that sponsors the committee.

“Contract” means any agreement for the procurement of items of tangible personal property, services, professional services, or construction.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or son-in-law.

“Pendency of the procurement process” means the time period commencing with the public notice of the request for proposals and ending with the award of the contract or the cancellation of the request for proposals.

“Person” means any corporation, partnership, individual, joint venture, association or any other private legal entity.

“Prospective contractor” means a person who is subject to the competitive sealed proposal process set forth in the Procurement Code or is not required to submit a competitive sealed proposal because that person qualifies for a sole source or a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a corporation, a member or manager of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective contractor.

DISCLOSURE OF CONTRIBUTIONS: (Report any applicable made to the following - COUNTY COUNCILORS: Michael E. Wismer; Jim Hall; Vincent Chiravalle; Fran Berting; Geoff Rodgers; Sharon Stover; Ron Selvage)
Contribution Made by:


______

Relation to Prospective Contractor:
______

Name of Applicable Public Official:
______

Date Contribution(s) Made:

______

Amount(s) of Contribution(s)

______

Nature of Contribution(s)

______

Purpose of Contribution(s)

______

(The above fields are unlimited in size)

_____________________________
________________________

Signature




Date

_____________________________

Title (position)

--OR—

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or representative.

_____________________________
________________________

Signature




Date

_____________________________

Title (position) 
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