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Request for Sealed Proposals for 
Scheduling and Dispatching Software 

 
I. SUMMARY INFORMATION 

 
Project Title:   Delaware County Transit Board Scheduling and Dispatching Software 
Issuing Agency:  Delaware County Transit Board (DCTB) 

Proposal Due:   2:00 PM EST on May 1, 2019 

Submit Proposals to: Ed Pierson, Facility Assets and Technology Manager 
119 Henderson Ct 
Delaware, Ohio 43015 

 
Sealed Proposals received after the stated time will be returned unopened and will not 
be considered. Any questions regarding the proposal must be emailed to 
EdPierson@ridedata.com by 1:00 PM EST on April 22nd, 2019. Written responses to all 
questions will be posted by 1:00 PM April 25th 2019 on the DCTB website located at 
http://www.ridedata.com/Software2019.html. Potential vendors should review the 
website for daily updates. A proposal review team comprised of DCTB will review all 
proposals. The review team will select the firm they feel will supply the DCTB the most 
responsive advantageous software solution. The review team may interview for this 
project. The review team will make recommendations to the DCTB at their May 15th 
2019 regular board meeting. Proposals must remain valid for at least 90 days after the 
deadline. 

 
Schedule: 

Request for Proposal advertised and posted on website – March 29th 2019 
Pre-Proposal Meeting – April 17th 2019 at 1:00 PM 
Deadlines for Questions – April 22nd 2019 at 1:00 PM EST 
Questions/Answers provided to all Proposers – April 25th 2019 at 1:00 PM 
Proposals due – May 1st 2019 at 2:00 PM EST 
Oral Interviews, if necessary – Week of May 6th 2019 
Consultant selection – May 15th 2019 

 
Oral Interviews: 

Upon review, the selection team may choose finalists for oral interviews or the selection 
team may opt to select the most qualified contractor directly from the submitted 
proposals. 

 
Number of Copies: 

One (1) digital pdf copy emailed to Ed Pierson, Facility Assets and Technology Manager 
at: EdPierson@ridedata.com 

  

http://www.ridedata.com/Software2019.html
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Performance Schedule: 
The actual schedule for performance of the project will be negotiated with the successful 
vendor. However, the DCTB wishes to hold as closely as possible to the following schedule: 

 
May 20th 2019 - Notice to proceed issued to the Vendor following contract 
approval by the DCTB; 
June 3, 2019 – Software installation process and training to begin 
 

II. INTRODUCTION 
The Delaware County Transit Board (DCTB) governs the Delaware Area Transit Agency (DATA). 
The Delaware Area Transit Agency provides public transportation throughout Delaware County 
and into adjacent counties for medical purposes. 
 
The DCTB is soliciting proposals from qualified vendors (herein after, “bidder” or “proposer” or 
“contractor” or “recipient”) interested in providing Scheduling and Dispatching software and 
associated services for public transportation. 
 
The DCTB’s planning goals include providing a variety of services that are customer/passenger 
convenience focused.  These transportation services will include a combination of fixed route, 
paratransit, demand response and micro-transit as well as other services not yet defined.  Many 
of the new services will allow the passenger to self-schedule on demand trips through the World 
Wide Web and/or an Android or IOS mobile device based application.  DCTB will be 
implementing additional convenience to passengers by allowing electronic payments through 
passenger debit/credit cards or DCTB issued fare cards.  DCTB will also be working with agencies 
and businesses to allow scheduling of trips by the business or agency for their clients by using a 
common log in. 

 
III. SCOPE OF WORK 

The Delaware County Transit Board is seeking vendors to provide Scheduling and Dispatching 
software and associated services and support for the software as detailed in Appendix D. 
Recommendations from the vendor for appropriate hardware selection and operating systems 
to maximize the efficiency of the software is also required. 

 
VI.  REQUESTED INFORMATION AND PROPOSAL FORMAT 

All proposals shall be submitted in a format, which follows the general framework outlined below. 
In preparing submissions, respondents should describe in detail the software and associated 
services proposed and how service delivery will be accomplished.  

 
Introduction: A brief introduction of the individual(s) or vendor(s) involved in the proposal and 
relevant experience with similar projects including: 

A. Each proposal shall contain the full name, address, telephone number, and other 
contact information for the person, firm, or corporation submitting the proposal. 

B. The proposal shall be signed by the person submitting the proposal or by an 
authorized representative of the firm or corporation. 

C. Each proposal shall be accompanied by a notarized and fully executed Non-Collusion 
Affidavit. The form for such Affidavit is attached hereto and incorporated herein. 

D. Each proposal shall be accompanied by a notarized Affidavit which attests that:  
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i. The Proposer is not charged with any delinquent personal property taxes on the 
general tax list of the personal property of Delaware County, Ohio  

OR 

ii. The Proposer is charged with delinquent personal property taxes on any such tax 
list, setting forth the amount of such due and unpaid taxes and any due and 
unpaid penalties and interest thereon. 

 
 The form for such Affidavit is attached hereto and incorporated herein. 

E. If the prospective proposer is a corporation, each proposal shall be accompanied by 
a notarized and fully executed Affidavit indicating that the person that signs the 
proposal and the Contract is authorized to sign on behalf of the corporation and bind 
the corporation. The form for such Affidavit is attached hereto and incorporated 
herein. 

F. Each proposal shall be accompanied by a fully executed Non-Discrimination Clause. 
The form for such Non-Discrimination Clause is attached hereto and incorporated 
herein. 

G. Each prospective proposer is required to certify compliance with Ohio Revised Code 
Section 3517.13 (contributions to office holders and/or campaign committee.) 
Certification shall be made by completing a “Certification/Affidavit in Compliance 
with O.R.C. Section 3517.13.” Such form is attached hereto and incorporated herein. 
Prospective proposers shall fully complete such form and such form shall 
accompany each proposal. 

H. Proposers shall complete and submit with their proposal all applicable forms 
included in Appendix B of this Request for Proposals (herein after, “RFP”). 

I. Proposers shall complete and submit with their proposal all applicable forms 
included in Appendix C of this RFP. 

J. Appendix D details the requirements of the software that are important to DCTB.  
Proposed systems should conform as closely as possible to these requirements.  
DCTB realizes that no single software system is likely to perfectly meet these 
requirements; the best choice will be a compromise between requirements 
satisfied, alternatives to the requirements, additional features, cost, suitability and 
reliability. 

i. Proposers will complete the table by answering “Yes” or “No” or 
Check marking the appropriate columns 

ii. Proposers may provide additional notes/comments in the table at the 
end of Appendix B.  Please indicate the appropriate item number for 
which the note applies.  If more space is required, please add pages as 
necessary. 

 
Personnel: Tasking of personnel including expertise and qualifications of key team members 
assigned to the project should be included. A project manager should also be identified.  

 
Work Plan: Proposed work plan for the project tasks and work products including at a minimum: 

 The software’s ability to fulfill the requirements set forth in Appendix D. 

 The software’s ability to satisfy DCTB’s future goals stated in Section II “Introduction.” 

 How the software will be installed, i.e., Cloud based, server, workstations and/or tablets 
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 How DCTB’s current database/table information will be imported into the software, i.e.,   
passenger information, previous trips provided, places, etc 

 Software setup of DCTB specifics, i.e., vehicle information, fares, service policies, etc. 

 Staff training 

 Go live 

 Estimated timelines for all of above 

 Additional Information as appropriate 
 
Budget: Provide a detailed breakdown of the proposal cost.  

 
References: Provide a list of past clients for whom the firm has performed work of a similar 
nature. For each reference include a contact name, phone number, and email address. Include a 
minimum of four references and no more than seven.  

 
VII. PROPOSAL EVALUATION/SELECTION PROCESS 
 

The DCTB review team will receive competitive proposals from vendors having specific experience 
and qualifications in the areas identified in this solicitation. Interested vendors should send a 
technical and cost proposal. Vendors must comply with all required Federal clauses and provisions 
included in Appendix A and complete the Federal Certifications in Appendix C. Proposals will be 
reviewed and ranked according to the following criteria:  
 

 20% Experience/Qualifications of Proposer(s)  

 50% Appropriateness, quality, innovation, and clarity of the detailed work plan.  

 30% Cost  
 
The DCTB reserves the right to reject any or all proposals, to waive any irregularities in proposals, 
and to negotiate scope and price with one or more proposers. The review team will recommend to 
the DCTB the award of a contract to the vendor whose proposal is deemed to be the most 
responsive and advantageous, cost and other factors considered are subject to negotiation and 
availability of sufficient funds. 
 
The DCTB will include a written statement in the contract file stating the basis on which the award is 
made. Further, notice of the selection shall be made in writing to the Contractor and such choice 
shall be made available to the public. Within a reasonable period of time, the DCTB shall notify the 
other bidders that the Contract was awarded to another bidder.  

 
VIII. PRE-PROPOSAL MEETING 

A Pre-Proposal Meeting will take place at the DCTB Offices located at 119 Henderson Ct, Delaware, 

Ohio 43015, at 1:00 p.m. on April 17th, 2019. Potential proposers may ask verbal questions at the pre-

proposal meeting. 

IX. INQUIRIES 
The DCTB will accept written questions regarding the RFP through 1:00 PM, April 22nd, 2019 via 

email at EdPierson@ridedata.com. Questions received after this date and time will not be reviewed 

and will not receive a response. 

mailto:EdPierson@ridedata.com
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The DCTB will not respond to questions posed verbally, except as posed at the pre-proposal meeting 

as described in Section VIII. 

All questions and responses to such questions that are received by 1:00 PM, April 22nd, 2019 will be 
made available to all who receive and/or take a copy of this RFP Package by 1:00 PM on April 25th, 
2019. 

 
X. COMMUNICATION RESTRICTIONS 

From the time of release of the RFP until the time a vendor is selected and a contract executed, 

proposers shall not communicate with any DCTB member or any DCTB or DATA official, employee, or 

staff concerning the request for Proposals (RFP) except using the methods described in sections VIII 

and IX above. Proposers that attempt any unauthorized communications will be disqualified. 

The DCTB, for purposes of clarification, reserves the right to contact any person, firm, company, or 
entity who has submitted a proposal. 

 
XI. OWNERSHIP OF SUBMITTED MATERIALS 

All materials submitted to and accepted by the DCTB in response to this RFP shall become the property 
of the DCTB and will be retained by the DCTB in accordance with the Ohio Public Records Act and the 
Ohio Records Retention Act. The contents of the proposal may be subject to the Ohio Public Records 
Act, Section 149.43 of the Ohio Revised Code. 

 
XII. CONFLICT OF INTEREST 

No personnel of the proposer may voluntarily acquire any personal interest that conflicts with their 
responsibilities under any contract entered pursuant to this RFP. Additionally, the proposer will not 
knowingly permit any public official or public employee who has any responsibilities related to any 
contract entered pursuant to this RFP to acquire an interest in anything or any entity under the 
proposer’s control if such an interest would conflict with that official’s or employee’s duties. The 
contractor will disclose to the DCTB knowledge of any such person who acquires an incompatible or 
conflicting personal interest related to any contract entered pursuant to this RFP. The contractor will 
take all legal steps to ensure that such a person does not participate in any action affecting the work 
under any contract entered pursuant to this RFP, unless the DCTB has determined that, in the light of 
the personal interest disclosed, that person’s participation in any such action would not be contrary 
to the public interest, or federal/state law. 
 
Each proposal must include a statement indicating whether the proposer or any person(s) that work 
for the proposer in relation to any contract entered pursuant to this RFP has a possible conflict of 
interest (e.g., employed by the State of Ohio, Delaware County, Ohio, DCTB, DATA, work on a related 
Contract, or participation in the development of the specifications or requirements for this RFP 
Package and, if so, the nature of that conflict. The DCTB has the right to reject a proposal in which a 
conflict is disclosed or cancel the contract if any interest is later discovered that could give the 
appearance of a conflict. 

 
XIII. INSURANCE AND WORKER’S COMPENSATION COVERAGE 

Proposers shall submit with their completed proposal a copy and/or copies of proof(s) of insurance 
showing the insurance policies and amounts of coverage as required in this RFP. 
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Proposers shall also submit a certificate proving that the proposer and its agents and employees are 
covered by workers' compensation, employees' liability and/r the contractor's insurance in amounts 
sufficient to satisfy all claims that might arise from its acts or those of its employees and agents. The 
selected contractor is responsible for ensuring contractually that any subcontractors maintain 
workers' compensation insurance at all times during the term of the resulting contract. 
 
Failure to maintain the required insurance coverage at any time during the term of any contract shall 
be deemed a material breach of the Contract. Such failure shall deem the Contract void in its entirety, 
and the selected contractor shall not be entitled to any payment pursuant to the Contract or 
otherwise. 

 
XIV. FAILURE TO SUBMIT REQUIRED DOCUMENTS 

The failure of a proposer to submit any documents required by this RFP) and/or if any such 
submitted documents are not fully executed, such failure to submit or failure to fully execute such 
documents shall be grounds for rejection of the proposal. 

 

Contract Language of Terms and Conditions 

NOTE:  ALL REQUIRED FORMS ARE INCLUDED IN APPENDIX B AND APPENDIX C OF 

THIS DOCUMENT.  

1) CONTRACTOR ACKNOWLEDGEMENT 
By submitting a proposal, the Proposer acknowledges that it has fully and completely read and 
reviewed this s RFP, that it fully and completely understands this s (RFP) Package, and agrees to be 
bound by all its terms, requirements, and conditions. 
 
The Proposer acknowledges and understands that any contract that results from a proposal submitted 
pursuant to this  RFP must be approved by DCTB and the Delaware County Transit Board Treasurer. 

 
2) RESERVATION OF RIGHTS BY DCTB 

The DCTB reserves the following rights in relation to any submitted proposal or any contract that 
results from a proposal submitted pursuant to this RFP: 

 
A. The DCTB reserves the right to disqualify any proposal that takes exception to or limits the 

rights of the DCTB under this RFP Package and/or resulting contract.  
B. The DCTB reserves the right to refuse any proposal not properly submitted in accordance with 

the requirements of this RFP Package.  
C. The DCTB reserves the right to reject the selected proposal or other proposals at any time 

prior to execution of a contract.  
D. The DCTB reserves the right to cancel this RFP at any time.  
E. The DCTB reserves the right to reduce the scope of services required herein and to negotiate 

the price to reflect such change after award of the Contract has been made.  
F. The DCTB reserves the right to select the proposal deemed to be the most responsive and 

advantageous proposal in accordance with the preceding Section VII, as determined solely by 
the DCTB and/or its representative, to reject any and/or all proposals, or any portion of any 
and/or all proposals, to waive informalities or irregularities that do not affect the substance 
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of the specifications and contents of this RFP Package and to award a contract in the manner 
deemed to be in the best interest of the DCTB and DATA. 
 

 3) INDEPENDENT CONTRACTOR 
The Contractor agrees that he/she shall act in performance of this Contract as an independent 
contractor. No agency, employment, joint venture, or partnership has been or will be created 
between the Parties hereto pursuant to the terms and conditions of this Contract.  
  
The Contractor assumes all responsibility for any and all federal, state, municipal, or other tax 
liabilities, along with workers compensation, unemployment compensation, contributions to 
retirement plans, and/or insurance premiums which may accrue and/or become due as a result of 
compensation received for services and/or deliverables rendered and/or received under or pursuant 
to this Contract. 
  
The Contractor and/or his/her officers, officials, employees, representatives, agents, and/or 
volunteers are not entitled to any benefits enjoyed by employees of the DCTB, DATA or DATA Bus, 
or Delaware County, Ohio. 

  
4)    INDEPENDENT CONTRACTOR ACKNOWLEDGEMENT / NO CONTRIBUTION TO OPERS 

The DCTB and Delaware County, Ohio (for purposes of this section and the following section 
collectively “County”) are public employers as defined in R.C. § 145.01(D). The County has classified 
the Contractor as an independent contractor or another classification other than public employee. As 
a result, no contributions will be made to the Ohio Public Employees Retirement System (“OPERS”) 
for or on behalf of the Contractor and/or any of his/her officers, officials, employees, representatives, 
agents, and/or volunteers for services and/or deliverables rendered and/or received under or 
pursuant to this Contract. The Contractor acknowledges and agrees that the County, in accordance 
with R.C. § 145.038(A), has informed him/her of such classification and that no contributions will be 
made to OPERS. If the Contractor is an individual or has less than five (5) employees, the Contractor, 
in support of being so informed and pursuant to R.C. § 145.038, agrees to and shall complete and shall 
have each of his/her employees complete an OPERS Independent Contractor Acknowledgement Form 
(“Form”). The Form is attached hereto under Appendix B and by this reference is incorporated as part 
of this Contract. The County shall retain the completed Form(s) and immediately transmit a copy(ies) 
of it/them to OPERS.  
  
If the Contractor has five (5) or more employees, the Contractor, by his/her signature below, hereby 
certifies such fact in lieu of completing the Form: 
  
________________________________ 
Contractor 

  
5)    NOTICE OF RECEIPT OF OPERS BENEFIT/FORM SR-6 

If the Contractor is, or during the term of this Agreement becomes, an age and service retirement or 
disability benefit recipient through OPERS, then the Contractor shall immediately provide written 
notice to the County that the Contractor is a benefit recipient and shall complete OPERS Form SR-
6. The Contractor acknowledges that rendering services under this Agreement as an independent 
contractor may result in a forfeiture and/or suspension of any or all of the Contractor’s OPERS benefit 
during the term of this Agreement. The Contractor shall indemnify the County and hold the County 
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harmless against and from any liability the County may incur for overpaid OPERS benefits due to the 
Contractor’s failure to provide written notice or complete OPERS Form SR-6 as required herein, and 
the Contractor authorizes the County to withhold any such amount from the compensation due the 
Contractor under this Agreement. 
 

6) INDEMNIFICATION 
The Contractor shall provide indemnification as follows:  

 
A. To the fullest extent of the law and without limitation, the Contractor agrees to indemnify and 

hold free and harmless the DCTB, DATA, the Board of Delaware County Commissioners, 
Delaware County, Ohio and all of their respective boards, officers, officials, employees, 
volunteers, agents, servants and representatives (collectively “Indemnified Parties”) from any 
and all actions, claims, suits, demands, judgments, damages, losses, costs, and expenses, 
including, but not limited to attorney’s fees, arising out of or resulting from any accident, injury, 
bodily injury, sickness, disease, illness, death, or occurrence, regardless of type or nature, 
negligent or accidental, actual or threatened, intentional or unintentional, known or unknown, 
realized or unrealized, related in any manner, in whole or in part, to the Contractor's, any 
subcontractor’s, or any sub-subcontractor’s performance of this Contract, including, but not 
limited to the performance or actions of  the Contractor’s, any subcontractor’s, or any sub-
subcontractor’s officers, officials, boards, employees, agents, servants, volunteers, or 
representatives (collectively “Contracted Parties”.)  The Contractor agrees that in the event of or 
should any such actions, claims, suits, or demands be brought against the Indemnified Parties 
that the Contractor shall, at its own expense, promptly retain defense counsel to represent, 
defend, and protect the Indemnified Parties, paying any and all attorney’s fees, costs, and 
expenses. The Contractor further agrees that in the event of or should any such actions, claims, 
suits, or demands be brought against the Indemnified Parties, that the Contractor shall pay, 
settle, compromise and procure the discharge of any and all judgments, damages, losses, costs, 
and expenses, including, but not limited to attorney’s fees.   

 
B. The Contractor shall assume full responsibility for, pay for, and shall indemnify and hold free and 

harmless the Indemnified Parties from any harm, damage, destruction, injury, or loss, regardless 
of type or nature, known or unknown, realized or unrealized, to any property, real or personal, 
belonging to the Indemnified Parties or others, including but not limited to real estate, buildings, 
structures, fixtures, furnishings, equipment, vehicles, supplies, accessories and/or parts arising 
out of or resulting in whole or in part from any acts or omissions negligent or accidental, actual 
or threatened, intentional or unintentional of the Contracted Parties. 

 
7) INSURANCE 

The Contractor shall carry and maintain throughout the life of the Contract such bodily injury and 
property damage liability insurance as will protect it and the Indemnified Parties against any and all 
claims for personal injury, including death, or property damage, which may arise out of or result from 
the performance of or operations under this Contract or from the use of any vehicle(s) in connection 
therewith, and shall include coverage for indemnification as described above.   
 
Prior to commencement of this Contract, the Contractor shall present to the DCTB current certificates 
of insurance, and shall maintain current such insurance during and throughout the entire term of this 
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Contract. Said insurance shall, at a minimum, include the insurance specified below and the amount 
of coverage on said policies of insurance shall be at least that which is specified below: 

 
A. Worker’s Compensation Insurance as required by Ohio law and any other state in which work will 

be performed.   
 

B. Commercial General Liability Insurance with coverage in an amount equal to and covering all sums 
which the Contractor may or shall become legally obligated to pay as damages, but in an amount 
providing for a minimum of or at least one million dollars ($1,000,000.00) coverage per 
occurrence with an annual aggregate of at least two million dollars ($2,000,000.00), including 
coverage for subcontractors, if any are used, covering any and all work performed under this 
Contract.  

  
The insurance company needs to be identified for each insurance policy and coverage. The certificates 
of insurance are to be signed by a person authorized by the insurance company to bind coverage on 
its behalf. 
 
All insurance shall be written by insurance companies licensed to do business in the State of Ohio. 
 
The insurer shall provide thirty (30) days’ written notice to the DCTB before any cancellation or non-
renewal of insurance coverage. Failure to provide such written notice will obligate the insurer to 
provide coverage as if cancellation or non-renewal did not take place. 
 
If there is any change in insurance carrier or liability amounts, a new certificate of insurance must be 
provided to the DCTB within seven (7) calendar days of change. 
 
During the life of the Contract, the DCTB may require the Contractor to provide respective and/or 
additional certificate(s) of insurance in order to verify coverage. Failure to provide a requested 
certificate of insurance within seven (7) calendar days of the request may be considered as default. 
 
In addition to the rights and protections provided by the insurance policies as required above, the 
DCTB shall retain any and all such other and further rights and remedies as are available at law or in 
equity. 
 

8) INFRINGEMENT 
To the extent that Contractor provides any software, programing, services, and/or equipment to the 
DCTB as a part of the Services, Contractor shall guarantee the DCTB free, uninterrupted, and 
unobstructed use of all and/or any portion of the software, programing, services, and/or equipment 
and that such software, programing, service, and/or equipment does not infringe on any owned, 
protected, licensed, trademarked, patented, non-patented, and/or copyrighted software, 
programing, services and/or equipment (collectively “Protected Item”).  
 
In the event that either of the Parties has or gains knowledge that the provided software, programing, 
services, and/or equipment 1) actually or 2) potentially infringes on the ownership, protection, 
license, trademark, patent, non-patent, and/or copyright of any Protected Item, Contractor shall, as 
applicable, take all of the following actions:   
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A. At no cost to the DCTB, secure the rights to possess or use the infringing or potentially infringing 
Protected Item so that the DCTB may continue to have free, uninterrupted, and unobstructed use 
of the Protected Item.   
 

B.  If Contractor is unable to secure such rights to the Protected Item, Contractor shall immediately 
provide to the DCTB, at no cost to the DCTB, substitute software, programing, services, and/or 
equipment that, in the sole opinion of the DCTB, performs the same function and is of the same 
quality as the software, programing, services, and/or equipment contemplated, provided, and 
purchased under this Agreement or refund to the DCTB the entire cost of the Agreement. In the 
event of such a substitution or refund, nothing shall prevent or limit the DCTB from pursuing any 
action against Contractor for damages suffered by the DCTB.     

 
To the fullest extent of the law and without limitation, Contractor agrees to and shall indemnify and 
hold free and harmless the Indemnified Parties from any and all actions, claims, suits, demands, 
judgments, damages, losses, costs, fines, penalties, fees, and expenses, including, but not limited to 
attorney’s fees, arising out of or resulting from any infringement of any right to use, possess, or 
otherwise operate or have any owned, protected, licensed, trademarked, patented, non-patented, 
and/or copyrighted software, product, service, equipment, invention, process, article, or appliance 
manufactured, used, or possessed in the performance of the Agreement and/or in providing the 
Services, including the use or possession of the same by the Indemnified Parties both during and after 
the performance of the Agreement and/or providing the Services. Contractor agrees that in the event 
of or should any such actions, claims, suits, or demands be brought against the Indemnified Parties 
that Contractor shall, at its own expense, promptly retain defense counsel to represent, defend, and 
protect the Indemnified Parties, paying any and all attorney’s fees, costs, fines, penalties, fees, and 
expenses. Contractor further agrees that in the event of or should any such actions, claims, suits, or 
demands be brought against the Indemnified Parties, that Contractor shall pay, settle, compromise 
and procure the discharge of any and all judgments, damages, losses, costs, fines, penalties, fees, and 
expenses, including, but not limited to attorney’s fees.  
 

9) DAMAGES IN THE EVENT OF DEFAULT 
The DCTB declares and the Contractor acknowledges that the DCTB may suffer damages due to the 
failure of the Contractor to act in accordance with the requirements, terms, and conditions of the 
Contract. The DCTB declares and the Contractor agrees that such failure shall constitute an event of 
default on the part of the Contractor and the Contractor agrees to pay damages to the DCTB to 
compensate the DCTB for any damages it incurs as a result of the default. The Contractor agrees that 
if the DCTB does not give prompt notice of such a failure, that the DCTB has not waived any of its 
rights or remedies concerning the failure by the Contractor. 

 
10) TERMINATION FOR CAUSE/CONVENIENCE  

This Contract may be terminated for the following reasons:  
 
A.  Termination for the Convenience 
 Either Party may terminate this Contract at any time and for any reason by giving at least thirty 

(30) days’ advance notice, in writing, to the other Party. The Contractor shall be entitled to 
receive compensation for any services satisfactorily performed hereunder through the date 
specified on the notice as the effective date for such termination. 
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B. Breach or Default:   
 Upon breach or default of any of the provisions, obligations, or duties embodied in this 

Contract, the aggrieved Party shall provide written notice of the breach or default to the 
breaching or defaulting Party and permit the breaching or defaulting Party to remedy the 
breach or default within a specified reasonable period of time. If the breach or default is not 
satisfactorily remedied within the specified time period, this Contract may, at the election of 
the aggrieved Party, be immediately terminated. The Parties may, without limitation, exercise 
any available administrative, contractual, equitable, or legal remedies. In the event of such a 
breach or default, the Contractor shall be entitled to receive compensation for any services 
satisfactorily performed hereunder through the date of termination. 

 
C. Effect of Waiver of any Occurrence of Breach or Default:  
 The waiver of any occurrence of breach or default is not and should not be interpreted as a 

waiver of any such subsequent occurrences. The Parties, without limitation, retain the right to 
exercise all available administrative, contractual, equitable, or legal remedies. If either Party 
fails to perform an obligation or obligations under this Contract and such failure(s) is (are) 
waived by the other Party, such waiver shall be limited to the particular failure(s) so waived 
and shall not be deemed to waive other failure(s). Waiver by the DCTB shall be authorized in 
writing and signed by a quorum of the DCTB. 

 
11) INSPECTION AND MAINTENANCE OF RECORDS AND WORK PAPERS/AUDIT 

At any time, during regular business hours, with reasonable notice and as often as the DCTB or their 
representatives may deem necessary, the Contractor shall make available to any or all the above 
named parties or their authorized representatives, all subcontracts, invoices, receipts, payrolls, 
personnel records, reports, documents and all other information or data relating to all matters 
covered by this Contract. The DCTB or their representatives shall be permitted by the Contractor to 
inspect, audit, make excerpts, photo static copies, and/or transcripts of any and all documents 
relating to all matters covered by this Contract.  
 
The Contractor, for a minimum of three (3) years after reimbursement / compensation for goods and 
services rendered under this Contract, agrees to retain and maintain, and assure that all of its 
subcontractors retain and maintain, all records, documents, writings, and/or other information 
related to performance of this Contract. If an audit, litigation, or other action is initiated during the 
time period of this Contract, the Contractor shall retain and maintain, and assure that all of its 
subcontractors retain and maintain, such records until the action is concluded and all issues are 
resolved or the three (3) years have expired, whichever is later.   
 
Prior to the destruction of any records related to performance of this Contract, regardless of who 
holds such records, the Contractor shall contact the DCTB in writing to obtain written notification that 
such records may be destroyed. Such request for destruction of records must specifically identify the 
records to be destroyed.  

 
12) NOTICES 

All notices which may be required by this Contract or by operation of any rule of law shall be hand 
delivered, sent via certified United States Mail, return receipt requested, sent via a nationally 
recognized and reputable overnight courier, return receipt requested, or via email, to the following 
individuals at the following addresses and shall be effective on the date received: 
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Contractor: 

 
 __________________________________________        
        
 __________________________________________ 
 
 __________________________________________ 
 
 __________________________________________       
 
 __________________________________________ 
 
 E Mail:        
 

DCTB: 
 
Ed Pierson 
Facility Assets and Technology Manager 
Delaware Area Transit Agency (DATA) 
119 Henderson Ct. 
Delaware, Ohio 43015 
 
EMAIL:  EdPierson@ridedata.com 

 
13) EQUAL EMPLOYMENT OPPORTUNITY  

In fulfilling the obligations and duties of the Contract, the Contractor shall not discriminate against 
any employee or applicant for employment on the basis of race, religion, national origin, color, creed, 
gender, sexual orientation, age, Vietnam-era Veteran status, or disability, as defined in the Americans 
with Disabilities Act. 
 
The Contractor shall ensure that applicants are hired and that employees are treated during 
employment without regard to any of the listed factors. Such action shall include, but not be limited 
to the following: employment, upgrading, demotion or transfer, recruitment or recruitment 
advertising, layoff or termination, rates of pay or other forms of compensation and selection for 
training, including apprenticeship. 

 
The Contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices stating that the Contractor complies with all applicable federal and state non-
discrimination laws. The Contractor shall incorporate the foregoing requirements of this section in all 
of its contracts for any of the work prescribed herein, and shall require all of its subcontractors for 
any part of such work to incorporate such requirements in all subcontracts for such work. 

 
14) DRUG FREE ENVIRONMENT 

The Contractor agrees to comply with all applicable state and federal laws regarding drug-free 
environment and shall have established and have in place a drug free environment policy. The 
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Contractor shall make a good faith effort to ensure that all of its employees will not purchase, use, 
or possess illegal drugs or alcohol or abuse prescription drugs in any way. 

 
15) FINDINGS FOR RECOVERY 

The Contractor certifies that it has no outstanding findings for recovery pending or issued against it 
by the State of Ohio.  
 
________________________________ 
Contractor 

 
16) CAMPAIGN FINANCE CERTIFICATION 

Ohio Revised Code Section 3517.13 I(3) and J(3) requires that no political subdivision shall award any 
contract for the purchase of goods with a cost aggregating more than ten thousand dollars in a 
calendar year or services with a cost aggregating more than ten thousand dollars in a calendar year 
to a corporation, business trust, individual, partnership or other unincorporated business, 
association, including, without limitation, a professional association organized under Chapter 1785 
of the Revised Code, estate, or trust unless the political subdivision has received for that calendar 
year, or the Contract includes, a certification that the individuals named in Revised Code Sections 
3517.13(I)(1) and (J)(1) are in compliance with the aforementioned provisions.  The Contractor, 
therefore, is required to complete the attached certificate/affidavit entitled “Certification/Affidavit 
in Compliance With O.R.C. Section 3517.13.” Failure to complete and submit the required 
aforementioned certificate/affidavit with the Proposal / Bid packet will result in the 
response/proposal to be deemed non-responsive and disqualified from receiving further 
consideration. Such certification is by this reference made a part of this Contract. 

 
17) NON-COLLUSION / CONFLICT OF INTEREST 

The Bidder/Contractor certifies as follows: 
 

● This Bid/Contract is not entered or made in the interest of or on behalf of an undisclosed 
person, partnership, company, association, organization, or corporation. 

● This Bid/Contract is genuine and not collusive or a sham. 
● The Bidder/Contractor has not directly or indirectly induced or solicited any other Bidder to 

put in a false or sham Bid. 
● The Bidder/Contractor has not directly or indirectly colluded, conspired, connived or agreed 

with any Bidder or anyone else to put in a sham Bid or that anyone shall refrain from Bidding.  
● The Bidder/Contractor has not directly or indirectly colluded, conspired, connived or agreed 

with any other person or entity concerning or regarding this Contract. 
● The Bidder/Contractor has not in any manner, directly or indirectly, sought by agreement, 

communication, or conference with anyone to fix the price of this Contract, to fix any 
overhead, profit or cost element of this Contract, or to secure any advantage against the DCTB 
or anyone interested in this Contract. 

● The Bidder/Contractor has not in any manner, directly or indirectly, sought by agreement, 
communication, or conference with anyone to fix Bid price of said Bidder or any other Bidder, 
or to fix any overhead, profit or cost element of such Bid price or that of any other Bidder, or 
to secure any advantage against the DCTB or anyone interested in the proposed contract. 

● This Bid/Contract is not a product of collusion with any other vendor, person, or entity, and 
no effect has been made to fix any overhead, profit or cost element of any proposed price. 
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● The Bidder/Contractor is unaware of and there is no conflict of interest, involving either it or 
its employees that would prohibit the Bidder/Contractor from entering this Contract. 

● The Bidder has not, directly or indirectly, submitted its Bid price or any break-down thereof, 
or the contents thereof, or divulged any information or data relative thereto, or paid and will 
not pay any fee in connection therewith, to any corporation, partnership, company, 
association, organization, bid depository, or to any member or agent thereof, or to any other 
individual except to such person or persons as have a partnership or other financial interest 
with the Bidder in its general business. 

● All statements contained in the Bid are true. 
● All statements contained in the Contract are true.  

 
Contractor agrees that no agent, officer, or employee of DCTB or Delaware County during his/her 
tenure or for one year thereafter shall have any interest, direct or indirect, in this Contract or the 
proceeds thereof. Contractor agrees that it will not employ in any manner a current DCTB or Delaware 
County employee for a minimum period of one (1) year from the expiration or termination of this 
Contract, without the prior express written consent of DCTB. 

 
18) CONFLICTS OF TERMS, CONDITIONS, OR PROVISIONS 
 

To the extent that the terms, conditions, or provisions of this RFP Package and any proposal submitted 
by the Contractor may be inconsistent, the terms, conditions, or provisions of this RFP Package 
control. To the extent that this RFP Package and proposal are inconsistent with the Contract, the 
terms, conditions, or provisions of this RFP Package shall control. 

 
19) HEADINGS 

Headings in this RFP Package and the Contract are for convenience only and shall not affect the 
interpretation of any of the terms and conditions contained in this RFP Package and Contract. 

 
20) SEVERABILITY 

If any provision of this RFP Package or Contract or the application of any such provision shall be held 
by a court of competent jurisdiction to be contrary to law or invalid, the remaining provisions of this 
RFP Package and Contract shall remain in full force and effect. 

 
21) INCORPORATION OF RFP PACKAGE INTO CONTRACT 

Any Contract resulting from this RFP Package shall incorporate the legal notice, this RFP Package and 
all of its appendixes and attachments and this RFP and all of its appendixes and attachments shall be 
a part of such Contract. Any written addenda issued by the DCTB and the entirety of the Contractor’s 
proposal shall also be incorporated into and become a part of the executed Contract.   

 
22) INCORPORATION OF APPENDIXES 

All appendixes, forms, and other documents as completed by the Contractor and contained in and/or 
referenced in this RFP Package are hereby incorporated into this RFP Package and the Contract. 
 

23) LICENSES 
Contractor certifies and warrants that it and/or its employees have obtained and maintain current all 
approvals, licenses, including operator licenses, certifications, and/or other qualifications (collectively 
“Licenses”) necessary and/or required by law to perform this Contract and to conduct business in the 
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state of Ohio. Contractor further certifies and warrants that all such Licenses are operative and current 
and have not been revoked or are not currently suspended for any reason. 

 
24) GOVERNING LAW  

This Contract shall be governed by and interpreted in accordance with the laws of the State of Ohio. 
Any and all legal disputes arising from this Contract shall be filed in and heard before the courts of 
Delaware County, Ohio.  

 
25) AUTHORITY TO SIGN 

Any person submitting a bid pursuant to this RFP Package and executing the Contract in a 
representative capacity hereby warrants that he/she has authority to submit a bid and sign this 
Contract or has been duly authorized by his/her principal to submit a bid and execute this Contract 
on such principal’s behalf. 

 
26) ENTIRE AGREEMENT 

This RFP Package (and its appendixes and attachments), all written addenda issued by the DCTB, and 
the entirety of the selected contractor’s proposal shall constitute the entire understanding and 
agreement between the DCTB and the Contractor, shall supersede all prior understandings and 
agreements relating to the subject matter hereof, and may only be amended in writing with the 
mutual consent and agreement of the parties. 

 
27) FEDERAL CLAUSES 

This RFP and subsequent contract will be funded in part with federal funds. Therefore, by its signature 
below the Contractor agrees to comply with the included federal clauses in Appendix A and to 
complete all required federal certifications. 
 

 
_________________________ 
Contractor 
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APPENDIX A 

FEDERAL CLAUSES 

Fly America Requirements 
Applicability – all contracts involving transportation of persons or property, by air between the U.S. 

and/or places outside the U.S. These requirements do not apply to micro-purchases ($3,000 or less, 

except for construction contracts over $2,000). 

Contractor shall comply with 49 USC 40118 (the “Fly America” Act) in accordance with General Services 

Administration regulations 41 CFR 301-10, stating that recipients and subrecipients of Federal funds and 

their contractors are required to use US Flag air carriers for US Government-financed international air 

travel and transportation of their personal effects or property, to the extent such service is available, 

unless travel by foreign air carrier is a matter of necessity, as defined by the Fly America Act. Contractor 

shall submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately 

explaining why service by a US flag air carrier was not available or why it was necessary to use a foreign 

air carrier and shall, in any event, provide a certificate of compliance with the Fly America requirements. 

Contractor shall include the requirements of this section in all subcontracts that may involve 

international air transportation. 

Energy Conservation 
All Contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

Contractor shall comply with mandatory standards and policies relating to energy efficiency, stated in 

the state energy conservation plan issued in compliance with the Energy Policy & Conservation Act. 

Lobbying 
Construction/Architectural and Engineering/Acquisition of Rolling Stock/Professional Service 

Contract/Operational Service Contract/Turnkey contracts over $100,000 Byrd Anti-Lobbying 

Amendment, 31 U.S.C. 1352, as amended by the Lobbying Disclosure Act of 1995, P.L. 104-65 [to be 

codified at 2 U.S.C. § 1601, et seq.] - Contractors who apply or bid for an award of $100,000 or more 

shall file the certification required by 49 CFR part 20, "New Restrictions on Lobbying." Each tier certifies 

to the tier above that it will not and has not used Federal appropriated funds to pay any person or 

organization for influencing or attempting to influence an officer or employee of any agency, a member 

of Congress, officer or employee of Congress, or an employee of a member of Congress in connection 

with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier shall 

also disclose the name of any registrant under the Lobbying Disclosure Act of 1995 who has made 

lobbying contacts on its behalf with non-Federal funds with respect to that Federal contract, grant or 

award covered by 31 U.S.C. 1352. Such disclosures are forwarded from tier to tier up to the recipient. 

Access to Records and Reports 
Applicability – As shown below. These requirements do not apply to micro-purchases ($3,000 or less, 

except for construction contracts over $2,000) The following access to records requirements apply to 

this Contract: 

1. Where the purchaser is not a State but a local government and is an FTA recipient or a 
subgrantee of FTA recipient in accordance with 49 CFR 18.36(i), contractor shall provide the 
purchaser, the FTA, the US Comptroller General or their authorized representatives access 
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to any books, documents, papers and contractor records which are pertinent to this 
contract for the purposes of making audits, examinations, excerpts and transcriptions. 
Contractor shall also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, 
including any PMO contractor, access to contractor's records and construction sites 
pertaining to a capital project, defined at 49 USC 5302(a)1, which is receiving FTA assistance 
through the programs described at 49 USC 5307, 5309 or 5311. 

 

2. Where the purchaser is a State and is an FTA recipient or a subgrantee of FTA recipient in 
accordance with 49 CFR 633.17, contractor shall provide the purchaser, authorized FTA 
representatives, including any PMO Contractor, access to contractor's records and 
construction sites pertaining to a capital project, defined at 49 USC 5302(a)1, which receives 
FTA assistance through the programs described at 49 USC 5307, 5309 or 5311. By definition, 
a capital project excludes contracts of less than the simplified acquisition threshold currently 
set at $100,000. 

 

3. Where the purchaser enters into a negotiated contract for other than a small purchase or 
under the simplified acquisition threshold and is an institution of higher education, a 
hospital or other non-profit organization and is an FTA recipient or a subgrantee of FTA 
recipient in accordance with 49 CFR 19.48, contractor shall provide the purchaser, the FTA, 
the US Comptroller General or their authorized representatives, access to any books, 
documents, papers and record of the contractor which are directly pertinent to this contract 
for the purposes of making audits, examinations, excerpts and transcriptions. 

 

4. Where a purchaser which is an FTA recipient or a subgrantee of FTA recipient in accordance 
with 49 USC 5325(a) enters into a contract for a capital project or improvement (defined at 
49 USC 5302(a)1) through other than competitive bidding, contractor shall make available 
records related to the contract to the purchaser, the Secretary of USDOT and the US 
Comptroller General or any authorized officer or employee of any of them for the purposes 
of conducting an audit and inspection. 

 

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever 
or to copy excerpts and transcriptions as reasonably needed.  

 

6. Contractor shall maintain all books, records, accounts and reports required under this 
contract for a period of not less than three (3) years after the date of termination or 
expiration of this contract, except in the event of litigation or settlement of claims arising 
from the performance of this contract, in which case contractor agrees to maintain same 
until the recipient, FTA Administrator, US Comptroller General, or any of their authorized 
representatives, have disposed of all such litigation, appeals, claims or exceptions related 
thereto. 49 CFR 18.39(i)(11). 

 

FTA does not require the inclusion of these requirements in subcontracts. 
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Federal Changes 
All Contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

Contractor shall comply with all applicable FTA regulations, policies, procedures and directives, including 

without limitation those listed directly or by reference in the Master Agreement between the purchaser 

and FTA, as they may be amended or promulgated from time to time during the term of the contract. 

Contractor's failure to comply shall constitute a material breach of the contract. 

Recycled Products 
All contracts for items designated by the EPA, when the purchaser or contractor procures $10,000 or 

more of one of these items during the current or previous fiscal year using Federal funds. The contractor 

agrees to comply with all the requirements of Section 6002 of the Resource Conservation and Recovery 

Act (RCRA), as amended (42 U.S.C. 6962), including but not limited to the regulatory provisions of 40 CFR 

Part 247, and Executive Order 12873, as they apply to the procurement of the items designated in 

Subpart B of 40 CFR Part 247. 

No Government Obligation to Third Parties 
Applicability – All contracts except micro-purchases ($3,000 or less, except for construction contracts 

over $2,000) 

(1) The recipient and contractor acknowledge and agree that, notwithstanding any concurrence by 
the US Government in or approval of the solicitation or award of the underlying contract, absent 
the express written consent by the US Government, the US Government is not a party to this 
contract and shall not be subject to any obligations or liabilities to the recipient, the contractor, 
or any other party (whether or not a party to that contract) pertaining to any matter resulting 
from the underlying contract. 

(2) Contractor agrees to include the above clause in each subcontract financed in whole or in part 
with FTA assistance. It is further agreed that the clause shall not be modified, except to identify 
the subcontractor who will be subject to its provisions. 

 

Program Fraud and False or Fraudulent Statements or Related Acts 
Applicability – All contracts except micro-purchases ($3,000 or less, except for construction contracts 

over $2,000) 

(1) Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, 
as amended, 31 USC 3801 et seq. and USDOT regulations, "Program Fraud Civil Remedies," 49 
CFR 31, apply to its actions pertaining to this project. Upon execution of the underlying contract, 
contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it 
makes, it may make, or causes to be made, pertaining to the underlying contract or FTA assisted 
project for which this contract work is being performed. In addition to other penalties that may 
be applicable, contractor further acknowledges that if it makes, or causes to be made, a false, 
fictitious, or fraudulent claim, statement, submittal, or certification, the US Government 
reserves the right to impose the penalties of the Program Fraud Civil Remedies Act (1986) on 
contractor to the extent the US Government deems appropriate. 

(2) If contractor makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, 
submittal, or certification to the US Government under a contract connected with a project that 
is financed in whole or in part with FTA assistance under the authority of 49 USC 5307, the 
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Government reserves the right to impose the penalties of 18 USC 1001 and 49 USC 5307(n)(1) 
on contractor, to the extent the US Government deems appropriate. 

(3) Contractor shall include the above two clauses in each subcontract financed in whole or in part 
with FTA assistance. The clauses shall not be modified, except to identify the subcontractor who 
will be subject to the provisions. 

Termination 
Applicability – All Contracts over $10,000, except contracts with nonprofit organizations and institutions 

of higher learning, where the threshold is $100,000 

a. Termination for Convenience (General Provision) the recipient may terminate this contract, in 
whole or in part, at any time by written notice to contractor when it is in the recipient's best 
interest. Contractor shall be paid its costs, including contract close-out costs, and profit on work 
performed up to the time of termination. Contractor shall promptly submit its termination claim 
to the recipient. If contractor is in possession of any of the recipient’s property, contractor shall 
account for same, and dispose of it as the recipient directs. 

b. Termination for Default [Breach or Cause] (General Provision) If contractor does not deliver 
items in accordance with the contract delivery schedule, or, if the contract is for services, and 
contractor fails to perform in the manner called for in the contract, or if contractor fails to 
comply with any other provisions of the contract, the recipient may terminate this contract for 
default. Termination shall be effected by serving a notice of termination to contractor setting 
forth the manner in which contractor is in default. Contractor shall only be paid the contract 
price for supplies delivered and accepted, or for services performed in accordance with the 
manner of performance set forth in the contract. If it is later determined by the recipient that 
contractor had an excusable reason for not performing, such as a strike, fire, or flood, events 
which are not the fault of or are beyond the control of contractor, the recipient, after setting up 
a new delivery or performance schedule, may allow contractor to continue work, or treat the 
termination as a termination for convenience. 

c. Opportunity to Cure (General Provision) the recipient in its sole discretion may, in the case of a 
termination for breach or default, allow contractor an appropriately short period of time in 
which to cure the defect. In such case, the notice of termination shall state the time period in 
which cure is permitted and other appropriate conditions If contractor fails to remedy to the 
recipient's satisfaction the breach or default or any of the terms, covenants, or conditions of this 
Contract within ten (10) days after receipt by contractor or written notice from the recipient 
setting forth the nature of said breach or default, the recipient shall have the right to terminate 
the Contract without any further obligation to contractor. Any such termination for default shall 
not in any way operate to preclude the recipient from also pursuing all available remedies 
against contractor and its sureties for said breach or default. 

d. Waiver of Remedies for any Breach In the event that the recipient elects to waive its remedies 
for any breach by contractor of any covenant, term or condition of this Contract, such waiver by 
the recipient shall not limit its remedies for any succeeding breach of that or of any other term, 
covenant, or condition of this Contract. 

e. Termination for Convenience (Professional or Transit Service Contracts) the recipient, by written 
notice, may terminate this contract, in whole or in part, when it is in the recipient's interest. If 
the contract is terminated, the recipient shall be liable only for payment under the payment 
provisions of this contract for services rendered before the effective date of termination. 

f. Termination for Default (Supplies and Service) If contractor fails to deliver supplies or to perform 
the services within the time specified in this contract or any extension or if the contractor fails 
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to comply with any other provisions of this contract, the recipient may terminate this contract 
for default. The recipient shall terminate by delivering to contractor a notice of termination 
specifying the nature of default. Contractor shall only be paid the contract price for supplies 
delivered and accepted, or services performed in accordance with the manner or performance 
set forth in this contract. If, after termination for failure to fulfill contract obligations, it is 
determined that contractor was not in default, the rights and obligations of the parties shall be 
the same as if termination had been issued for the recipient’s convenience. 

g. Termination for Default (Transportation Services) If contractor fails to pick up the commodities 
or to perform the services, including delivery services, within the time specified in this contract 
or any extension or if contractor fails to comply with any other provisions of this contract, the 
recipient may terminate this contract for default. The recipient shall terminate by delivering to 
contractor a notice of termination specifying the nature of default. Contractor shall only be paid 
the contract price for services performed in accordance with the manner of performance set 
forth in this contract. If this contract is terminated while contractor has possession of the 
recipient goods, contractor shall, as directed by the recipient, protect and preserve the goods 
until surrendered to the recipient or its agent. Contractor and the recipient shall agree on 
payment for the preservation and protection of goods. Failure to agree on an amount shall be 
resolved under the Dispute clause. If, after termination for failure to fulfill contract obligations, 
it is determined that contractor was not in default, the rights and obligations of the parties shall 
be the same as if termination had been issued for the recipient’s convenience. 

h. Termination for Default (Construction) If contractor refuses or fails to prosecute the work or any 
separable part, with the diligence that will insure its completion within the time specified, or any 
extension, or fails to complete the work within this time, or if contractor fails to comply with any 
other provisions of this contract, the recipient may terminate this contract for default. The 
recipient shall terminate by delivering to contractor a notice of termination specifying the 
nature of default. In this event, the recipient may take over the work and complete it by 
contract or otherwise, and may take possession of and use any materials, appliances, and plans 
on the work site necessary for completing the work.  Contractor and its sureties shall be liable 
for any damage to the recipient resulting from contractor's refusal or failure to complete the 
work within specified time, whether or not contractor's right to proceed with the work is 
terminated. This liability includes any increased costs incurred by the recipient in completing the 
work. 

 

Contractor's right to proceed shall not be terminated nor shall contractor be charged with 

damages under this clause if: 

1. Delay in completing the work arises from unforeseeable causes beyond the control and 
without the fault or negligence of contractor. Examples of such causes include: acts of 
God, acts of the recipient, acts of another contractor in the performance of a contract 
with the recipient, epidemics, quarantine restrictions, strikes, freight embargoes; and 

2. Contractor, within 10 days from the beginning of any delay, notifies the recipient in 
writing of the causes of delay. If in the recipient’s judgment, delay is excusable, the time 
for completing the work shall be extended. The recipient’s judgment shall be final and 
conclusive on the parties, but subject to appeal under the Disputes clauses.  
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If, after termination of contractor's right to proceed, it is determined that contractor was not in 

default, or that the delay was excusable, the rights and obligations of the parties will be the 

same as if termination had been issued for the recipient’s convenience. 

i. Termination for Convenience or Default (Architect & Engineering) the recipient may terminate this 
contract in whole or in part, for the recipient's convenience or because of contractor’s failure to 
fulfill contract obligations. The recipient shall terminate by delivering to contractor a notice of 
termination specifying the nature, extent, and effective date of termination. Upon receipt of the 
notice, contractor shall (1) immediately discontinue all services affected (unless the notice directs 
otherwise), and (2) deliver to the recipient all data, drawings, specifications, reports, estimates, 
summaries, and other information and materials accumulated in performing this contract, 
whether completed or in process. If termination is for the recipient’s convenience, it shall make an 
equitable adjustment in the contract price but shall allow no anticipated profit on unperformed 
services. If termination is for contractor’s failure to fulfill contract obligations, the recipient may 
complete the work by contact or otherwise and contractor shall be liable for any additional cost 
incurred by the recipient. If, after termination for failure to fulfill contract obligations, it is 
determined that contractor was not in default, the rights and obligations of the parties shall be 
the same as if termination had been issued for the recipient’s convenience. 

j. Termination for Convenience or Default (Cost-Type Contracts) the recipient may terminate this 
contract, or any portion of it, by serving a notice of termination on contractor. The notice shall 
state whether termination is for convenience of the recipient or for default of contractor. If 
termination is for default, the notice shall state the manner in which contractor has failed to 
perform the requirements of the contract. Contractor shall account for any property in its 
possession paid for from funds received from the recipient, or property supplied to contractor by 
the recipient. If termination is for default, the recipient may fix the fee, if the contract provides for 
a fee, to be paid to contractor in proportion to the value, if any, of work performed up to the time 
of termination. Contractor shall promptly submit its termination claim to the recipient and the 
parties shall negotiate the termination settlement to be paid to contractor. If termination is for 
the recipient’s convenience, contractor shall be paid its contract close-out costs, and a fee, if the 
contract provided for payment of a fee, in proportion to the work performed up to the time of 
termination. If, after serving a notice of termination for default, the recipient determines that 
contractor has an excusable reason for not performing, such as strike, fire, flood, events which are 
not the fault of and are beyond the control of contractor, the recipient, after setting up a new 
work schedule, may allow contractor to continue work, or treat the termination as a termination 
for convenience. 

 

Government Wide Debarment and Suspension (Non Procurement) 
The Recipient agrees to the following: (1) It will comply with the requirements of 2 C.F.R. part 180, 

subpart C, as adopted and supplemented by U.S. DOT regulations at 2 C.F.R. part 1200, which include 

the following: (a) It will not enter into any arrangement to participate in the development or 

implementation of the Project with any Third Party Participant that is debarred or suspended except as 

authorized by: 1 U.S. DOT regulations, “Nonprocurement Suspension and Debarment,” 2 C.F.R. part 

1200, 2 U.S. OMB, “Guidelines to Agencies on Governmentwide Debarment and Suspension 

(Nonprocurement),” 2 C.F.R. part 180, including any amendments thereto, and 3 Executive Orders Nos. 

12549 and 12689, “Debarment and Suspension,” 31 U.S.C. § 6101 note, (b) It will review the U.S. GSA 

“System for Award Management,” https://www.sam.gov, if required by U.S. DOT regulations, 2 C.F.R. 
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part 1200, and (c) It will include, and require each of its Third Party Participants to include, a similar 

provision in each lower tier covered transaction, ensuring that each lower tier Third Party Participant: 1 

Will comply with Federal debarment and suspension requirements, and 2 Reviews the “System for 

Award Management” at https://www.sam.gov, if necessary to comply with U.S. DOT regulations, 2 

C.F.R. part 1200, and (2) If the Recipient suspends, debars, or takes any similar action against a Third 

Party Participant or individual, the Recipient will provide immediate written notice to the: (a) FTA 

Regional Counsel for the Region in which the Recipient is located or implements the Project, (b) FTA 

Project Manager if the Project is administered by an FTA Headquarters Office, or (c) FTA Chief Counsel, 

Contracts Involving Federal Privacy Act Requirements 
When a grantee maintains files on drug and alcohol enforcement activities for FTA, and those files are 

organized so that information could be retrieved by personal identifier, the Privacy Act requirements 

apply to all contracts except micro-purchases ($3,000 or less, except for construction contracts over 

$2,000) 

The following requirements apply to the Contractor and its employees that administer any system of 

records on behalf of the Federal Government under any contract: 

1) The Contractor agrees to comply with, and assures the compliance of its employees with, the 
information restrictions and other applicable requirements of the Privacy Act of 1974, 5 U.S.C. § 
552a. Among other things, the Contractor agrees to obtain the express consent of the Federal 
Government before the Contractor or its employees operate a system of records on behalf of 
the Federal Government. The Contractor understands that the requirements of the Privacy Act, 
including the civil and criminal penalties for violation of that Act, apply to those individuals 
involved, and that failure to comply with the terms of the Privacy Act may result in termination 
of the underlying contract. 

2) The Contractor also agrees to include these requirements in each subcontract to administer any 
system of records on behalf of the Federal Government financed in whole or in part with 
Federal assistance provided by FTA. 

Civil Rights Requirements 
Applicability – All contracts except micro-purchases ($3,000 or less, except for construction contracts 

over $2,000) 

The following requirements apply to the underlying contract: 

The Recipient understands and agrees that it must comply with applicable Federal civil rights laws and 

regulations, and follow applicable Federal guidance, except as the Federal Government determines 

otherwise in writing. Therefore, unless a Recipient or Program, including an Indian Tribe or the Tribal 

Transit Program, is specifically exempted from a civil rights statute, FTA requires compliance with that 

civil rights statute, including compliance with equity in service: 

a. Nondiscrimination in Federal Public Transportation Programs. The Recipient agrees to, and assures 
that each Third Party Participant will, comply with Federal transit law, 49 U.S.C. § 5332 (FTA’s 
“Nondiscrimination” statute): (1) FTA’s “Nondiscrimination” statute prohibits discrimination on the 
basis of: (a) Race, (b) Color, (c) Religion, (d) National origin, (e) Sex, (f) Disability, or (g) Age, and (2) 
The FTA “Nondiscrimination” statute’s prohibition against discrimination includes: (a) Exclusion from 
participation, (b) Denial of program benefits, or (c) Discrimination, including discrimination in 
employment or business opportunity, (3) Except as FTA determines otherwise in writing: (a) 
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General. Follow: 1 The most recent edition of FTA Circular 4702.1, “Title VI Requirements and 
Guidelines for Federal Transit Administration Recipients,” to the extent consistent with applicable 
Federal laws, regulations, and guidance, and 2 Other applicable Federal guidance that may be 
issued, but (b) Exception for the Tribal Transit Program. FTA does not require an Indian Tribe to 
comply with FTA program-specific guidelines for Title VI when administering its projects funded 
under the Tribal Transit Program, 

b. Nondiscrimination – Title VI of the Civil Rights Act. The Recipient agrees to, and assures that each 
Third Party Participant will: (1) Prohibit discrimination based on: (a) Race, (b) Color, or (c) National 
origin, (2) Comply with: (a) Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000d et 
seq., (b) U.S. DOT regulations, “Nondiscrimination in Federally-Assisted Programs of the Department 
of Transportation – Effectuation of Title VI of the Civil Rights Act of 1964,” 49 C.F.R. part 21, and (c) 
Federal transit law, specifically 49 U.S.C. § 5332, as stated in the preceding section a, and (3) Except 
as FTA determines otherwise in writing, follow: (a) The most recent edition of FTA Circular 4702.1, 
“Title VI and Title VI-Dependent Guidelines for Federal Transit Administration Recipients,” to the 
extent consistent with applicable Federal laws, regulations, and guidance. (b) U.S. DOJ, “Guidelines 
for the enforcement of Title VI, Civil Rights Act of 1964,” 28 C.F.R. § 50.3, and (c) Other applicable 
Federal guidance that may be issued, 

c. Equal Employment Opportunity. (1) Federal Requirements and Guidance. The Recipient agrees to, 
and assures that each Third Party Participant will, prohibit discrimination on the basis of race, color, 
religion, sex, or national origin, and: (a) Comply with Title VII of the Civil Rights Act of 1964, as 
amended, 42 U.S.C. § 2000e et seq., (b) Facilitate compliance with Executive Order No. 11246, 
“Equal Employment Opportunity,” as amended by Executive Order No. 11375, “Amending Executive 
Order No. 11246, Relating to Equal Employment Opportunity,” 42 U.S.C. § 2000e note, (c) Comply 
with Federal transit law, specifically 49 U.S.C. § 5332, as stated in section a, and (d) Comply with 
other applicable EEO laws and regulations, as provided in Federal guidance, including laws and 
regulations prohibiting discrimination on the basis of disability, except as the Federal Government 
determines otherwise in writing, (2) General. The Recipient agrees to: (a) Ensure that applicants for 
employment are employed and employees are treated during employment without discrimination 
on the basis of their: 1 Race, 2 Color, 3 Religion, 4 Sex, 5 Disability, 6 Age, or 7 National origin, (b) 
Take affirmative action that includes, but is not limited to: 1 Recruitment advertising, 2 Recruitment, 
3 Employment, 4 Rates of pay, 5 Other forms of compensation, 6 Selection for training, including 
apprenticeship, 7 Upgrading, 8 Transfers, 9 Demotions, 10 Layoffs, and 11 Terminations, but (b) 
Indian Tribe - Title VII of the Civil Rights Act of 1964, as amended, exempts Indian Tribes under the 
definition of "Employer". 

Equal Employment Opportunity Requirements for Construction Activities. In addition to the 

foregoing, when undertaking “construction” as recognized by the U.S. Department of Labor (U.S. 

DOL), the Recipient agrees to comply, and assures the compliance of each Third Party 

Participant, with: (a) U.S. DOL regulations, “Office of Federal Contract Compliance Programs, 

Equal Employment Opportunity, Department of Labor,” 41 C.F.R. chapter 60, and (b) Executive 

Order No. 11246, “Equal Employment Opportunity,” as amended by Executive Order No. 11375, 

“Amending Executive Order No. 11246, Relating to Equal Employment Opportunity,” 42 U.S.C. § 

2000e note, 

d. Disadvantaged Business Enterprise. To the extent authorized by applicable Federal law, the 
Recipient agrees to facilitate, and assures that each Third Party Participant will facilitate, 
participation by small business concerns owned and controlled by socially and economically 
disadvantaged individuals, also referred to as “Disadvantaged Business Enterprises” (DBEs), in the 
Project as follows: 1) Requirements. The Recipient agrees to comply with: (a) Section 1101(b) of 
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MAP-21, 23 U.S.C. § 101 note, (b) U.S. DOT regulations, “Participation by Disadvantaged Business 
Enterprises in Department of Transportation Financial Assistance Programs,” 49 C.F.R. part 26, and 
(c) Federal transit law, specifically 49 U.S.C. § 5332, as stated in section a, (2) Assurance. As required 
by 49 C.F.R. § 26.13(a), (b) DBE Program Requirements. Recipients receiving planning, capital and/or 
operating assistance that will award prime third party contracts exceeding $250,000 in a Federal 
fiscal year must: 1 Have a DBE program meeting the requirements of 49 C.F.R. part 26, 2 Implement 
a DBE program approved by FTA, and 3 Establish an annual DBE participation goal, (c) Special 
Requirements for a Transit Vehicle Manufacturer. The Recipient understands and agrees that each 
transit vehicle manufacturer, as a condition of being authorized to bid or propose on FTA-assisted 
transit vehicle procurements, must certify that it has complied with the requirements of 49 C.F.R. 
part 26, (d) the Recipient provides assurance that: The Recipient shall not discriminate on the basis 
of race, color, national origin, or sex in the award and performance of any DOT-assisted contract or 
in the administration of its DBE program or the requirements of 49 C.F.R. part 26. The Recipient shall 
take all necessary and reasonable steps under 49 C.F.R. part 26 to ensure nondiscrimination in the 
award and administration of DOT-assisted contracts. The Recipient's DBE program, as required by 49 
C.F.R. part 26 and as approved by DOT, is incorporated by reference in this agreement. 
Implementation of this program is a legal obligation and failure to carry out its terms shall be 
treated as a violation of this agreement. Upon notification to the Recipient of its failure to carry out 
its approved program, the Department may impose sanctions as provided for under 49 C.F.R. part 
26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C. § 1001 and/or 
the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et seq., (2) Exception for the Tribal 
Transit Program. FTA exempts Indian tribes from the Disadvantaged Business Enterprise regulations 
at 49 C.F.R. part 26 under MAP-21 and previous legislation, 

e. Nondiscrimination on the Basis of Sex. The Recipient agrees to comply with Federal prohibitions 
against discrimination on the basis of sex, including: (1) Title IX of the Education Amendments of 
1972, as amended, 20 U.S.C. § 1681 et seq., (2) U.S. DOT regulations, “Nondiscrimination on the 
Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance,” 49 C.F.R. 
part 25, and (3) Federal transit law, specifically 49 U.S.C. § 5332, as stated in section a, 

f. Nondiscrimination on the Basis of Age. The Recipient agrees to comply with Federal prohibitions 
against discrimination on the basis of age, including: (1) The Age Discrimination in Employment Act 
(ADEA), 29 U.S.C. §§ 621 – 634, which prohibits discrimination on the basis of age, (2) U.S. Equal 
Employment Opportunity Commission (U.S. EEOC) regulations, “Age Discrimination in Employment 
Act,” 29 C.F.R. part 1625, which implements the ADEA, (3) The Age Discrimination Act of 1975, as 
amended, 42 U.S.C. § 6101 et seq., which prohibits discrimination against individuals on the basis of 
age in the administration of programs or activities receiving Federal funds, (4) U.S. Health and 
Human Services regulations, “Nondiscrimination on the Basis of Age in Programs or Activities 
Receiving Federal Financial Assistance,” 45 C.F.R. part 90, which implements the Age Discrimination 
Act of 1975, and (5) Federal transit law, specifically 49 U.S.C. § 5332, as stated in section a, 

g. Nondiscrimination on the Basis of Disability. The Recipient agrees to comply with the following 
Federal prohibitions pertaining to discrimination against seniors or individuals with disabilities: (1) 
Federal laws, including: (a) Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 
794, which prohibits discrimination on the basis of disability in the administration of federally 
funded programs or activities, (b) The Americans with Disabilities Act of 1990 (ADA), as amended, 42 
U.S.C. § 12101 et seq., which requires that accessible facilities and services be made available to 
individuals with disabilities, 1 General. Titles I, II, and III of the ADA apply to FTA Recipients, but 2 
Indian Tribes. While Titles II and III of the ADA apply to Indian Tribes, Title I of the ADA exempts 
Indian Tribes from the definition of “employer,” (c) The Architectural Barriers Act of 1968, as 
amended, 42 U.S.C. § 4151 et seq., which requires that buildings and public accommodations be 
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accessible to individuals with disabilities, (d) Federal transit law, specifically 49 U.S.C. § 5332, which 
now includes disability as a prohibited basis for discrimination, and (e) Other applicable laws and 
amendments pertaining to access for elderly individuals or individuals with disabilities, (2) Federal 
regulations, including: (a) U.S. DOT regulations, “Transportation Services for Individuals with 
Disabilities (ADA),” 49 C.F.R. part 37, (b) U.S. DOT regulations, “Nondiscrimination on the Basis of 
Disability in Programs and Activities Receiving or Benefiting from Federal Financial Assistance,” 49 
C.F.R. part 27, (c) U.S. DOT regulations, “Transportation for Individuals with Disabilities: Passenger 
Vessels,” 49 C.F.R. part 39, (d) Joint U.S. Architectural and Transportation Barriers Compliance Board 
(U.S. ATBCB) and U.S. DOT regulations, “Americans With Disabilities Act (ADA) Accessibility 
Specifications for Transportation Vehicles,” 36 C.F.R. part 1192 and 49 C.F.R. part 38, (e) U.S. DOJ 
regulations, “Nondiscrimination on the Basis of Disability in State and Local Government Services,” 
28 C.F.R. part 35, (f) U.S. DOJ regulations, “Nondiscrimination on the Basis of Disability by Public 
Accommodations and in Commercial Facilities,” 28 C.F.R. part 36, (g) U.S. EEOC, “Regulations to 
Implement the Equal Employment Provisions of the Americans with Disabilities Act,” 29 C.F.R. part 
1630, (h) U.S. Federal Communications Commission regulations, “Telecommunications Relay 
Services and Related Customer Premises Equipment for Persons with Disabilities,” 47 C.F.R. part 64, 
Subpart F, (i) U.S. ATBCB regulations, “Electronic and Information Technology Accessibility 
Standards,” 36 C.F.R. part 1194, and (j) FTA regulations, “Transportation for Elderly and 
Handicapped Persons,” 49 C.F.R. part 609, and (3) Other applicable Federal civil rights and 
nondiscrimination guidance, 

h. Drug or Alcohol Abuse - Confidentiality and Other Civil Rights Protections. The Recipient agrees to 
comply with the confidentiality and civil rights protections of: (1) The Drug Abuse Office and 
Treatment Act of 1972, as amended, 21 U.S.C. § 1101 et seq., (2) The Comprehensive Alcohol Abuse 
and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970, as amended, 42 U.S.C. § 4541 
et seq., and (3) The Public Health Service Act, as amended, 42 U.S.C. §§ 290dd – 290dd-2, 

i. Access to Services for People with Limited English Proficiency. Except as the Federal Government 
determines otherwise in writing, the Recipient agrees to promote accessibility of public 
transportation services to people whose understanding of English is limited by following: (1) 
Executive Order No. 13166, “Improving Access to Services for Persons with Limited English 
Proficiency,” August 11, 2000, 42 U.S.C. § 2000d-1 note, and (2) U.S. DOT Notice, “DOT Policy 
Guidance Concerning Recipients’ Responsibilities to Limited English Proficiency (LEP) Persons,” 70 
Fed. Reg. 74087, December 14, 2005, 

j. Other Nondiscrimination Laws. Except as the Federal Government determines otherwise in writing, 
the Recipient agrees to: (1) Comply with other applicable Federal nondiscrimination laws and 
regulations, and (2) Follow Federal guidance prohibiting discrimination. 

k. Remedies. Remedies for failure to comply with applicable Federal Civil Rights laws and Federal 
regulations may be enforced as provided in those Federal laws or Federal regulations. 

Disadvantaged Business Enterprise 
Contracts over $3,000 awarded on the basis of a bid or proposal offering to use DBEs 

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, 
Participation by Disadvantaged Business Enterprises in Department of Transportation Financial 
Assistance Programs. The national goal for participation of Disadvantaged Business Enterprises 
(DBE) is 10%. The recipient’s overall goal for DBE participation is listed elsewhere. If a separate 
contract goal for DBE participation has been established for this procurement, it is listed 
elsewhere. 
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b. The contractor shall not discriminate on the basis of race, color, religion, national origin or sex in 
the performance of this contract. The contractor shall carry out applicable requirements of 49 
CFR Part 26 in the award and administration of this contract. Failure by the contractor to carry 
out these requirements is a material breach of this contract, which may result in the termination 
of this contract or such other remedy as the municipal corporation deems appropriate. Each 
subcontract the contractor signs with a subcontractor must include the assurance in this 
paragraph (see 49 CFR 26.13(b)). 

c. If a separate contract goal has been established, Bidders/offerors are required to document 
sufficient DBE participation to meet these goals or, alternatively, document adequate good faith 
efforts to do so, as provided for in 49 CFR 26.53. 

d. If no separate contract goal has been established, the successful bidder/offeror will be required 
to report its DBE participation obtained through race-neutral means throughout the period of 
performance. 

e. The contractor is required to pay its subcontractors performing work related to this contract for 
satisfactory performance of that work no later than 30 days after the contractor’s receipt of 
payment for that work from the recipient. In addition, the contractor may not hold retainage 
from its subcontractors or must return any retainage payments to those subcontractors within 
30 days after the subcontractor's work related to this contract is satisfactorily completed or 
must return any retainage payments to those subcontractors within 30 days after incremental 
acceptance of the subcontractor’s work by the recipient and contractor’s receipt of the partial 
retainage payment related to the subcontractor’s work. 

f. The contractor must promptly notify the recipient whenever a DBE subcontractor performing 
work related to this contract is terminated or fails to complete its work, and must make good 
faith efforts to engage another DBE subcontractor to perform at least the same amount of work. 
The contractor may not terminate any DBE subcontractor and perform that work through its 
own forces or those of an affiliate without prior written consent of the recipient. 

Prompt payment 
Applicability – All contracts except micro-purchases ($3,000 or less, except for construction contracts 

over $2,000) 

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory 

performance of its contract no later than 30 days from the receipt of each payment the prime contract 

receives from the Recipient. The prime contractor agrees further to return retainage payments to each 

subcontractor within 30 days after the subcontractors work is satisfactorily completed. Any delay or 

postponement of payment from the above referenced time frame may occur only for good cause 

following written approval of the Recipient. This clause applies to both DBE and non-DBE subcontracts. 

Incorporation of Federal Transit Administration (FTA) Terms 
All contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

The preceding provisions include, in part, certain Standard Terms & Conditions required by USDOT, 

whether or not expressly stated in the preceding contract provisions. All USDOT-required contractual 

provisions, as stated in FTA Circular 4220.1F, are hereby incorporated by reference. Anything to the 

contrary herein notwithstanding, all FTA mandated terms shall be deemed to control in the event of a 

conflict with other provisions contained in this Agreement. The contractor shall not perform any act, fail 

to perform any act, or refuse to comply with any request that would cause the recipient to be in 

violation of FTA terms and conditions. 
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Other Federal Requirements 
The following requirements are not federal clauses. 

Full and Open Competition 
In accordance with 49 U.S.C. § 5325(a) all procurement transactions shall be conducted in a manner that 

provides full and open competition. 

Prohibition Against Exclusionary or Discriminatory Specifications 
Apart from inconsistent requirements imposed by Federal statute or regulations, the contractor shall 

comply with the requirements of 49 USC 5323(h)(2) by refraining from using any FTA assistance to 

support procurements using exclusionary or discriminatory specifications. 

Conformance with ITS National Architecture 
Contractor shall conform, to the extent applicable, to the National Intelligent Transportation Standards 

architecture as required by SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 and as amended by MAP-

21 23 U.S.C. § 517(d), note and follow the provisions of FTA Notice, “FTA National Architecture Policy on 

Transit Projects,” 66 Fed. Reg.1455 et seq., January 8, 2001, and any other implementing directives FTA 

may issue at a later date, except to the extent FTA determines otherwise in writing. 

Access Requirements for Persons with Disabilities 
Contractor shall comply with 49 USC 5301(d), stating Federal policy that the elderly and persons with 

disabilities have the same rights as other persons to use mass transportation services and facilities and 

that special efforts shall be made in planning and designing those services and facilities to implement 

that policy. Contractor shall also comply with all applicable requirements of Sec. 504 of the 

Rehabilitation Act (1973), as amended, 29 USC 794, which prohibits discrimination on the basis of 

handicaps, and the Americans with Disabilities Act of 1990 (ADA), as amended, 42 USC 12101 et seq., 

which requires that accessible facilities and services be made available to persons with disabilities, 

including any subsequent amendments thereto. 

Interest of Members or Delegates to Congress 
No members of, or delegates to, the US Congress shall be admitted to any share or part of this contract 

nor to any benefit arising therefrom. 

Ineligible Contractors and Subcontractors 
Any name appearing upon the Comptroller General’s list of ineligible contractors for federally-assisted 

contracts shall be ineligible to act as a subcontractor for contractor pursuant to this contract. If 

contractor is on the Comptroller General’s list of ineligible contractors for federally financed or assisted 

construction, the recipient shall cancel, terminate or suspend this contract. 

Other Contract Requirements 
To the extent not inconsistent with the foregoing Federal requirements, this contract shall also include 

those provisions attached hereto, and shall comply with the recipient’s Procurement Guidelines, 

available upon request from the recipient. 
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Compliance with Federal Regulations 
Any contract entered pursuant to this solicitation shall contain the following provisions: All USDOT-

required contractual provisions, as set forth in FTA Circular 4220.1F, are incorporated by reference. 

Anything to the contrary herein notwithstanding, FTA mandated terms shall control in the event of a 

conflict with other provisions contained in this Agreement. Contractor shall not perform any act, fail to 

perform any act, or refuse to comply with any grantee request that would cause the recipient to be in 

violation of FTA terms and conditions. Contractor shall comply with all applicable FTA regulations, 

policies, procedures and directives, including, without limitation, those listed directly or incorporated by 

reference in the Master Agreement between the recipient and FTA, as may be amended or promulgated 

from time to time during the term of this contract. Contractor’s failure to so comply shall constitute a 

material breach of this contract. 

Real Property 
Any contract entered into shall contain the following provisions: Contractor shall at all times comply 

with all applicable statutes and USDOT regulations, policies, procedures and directives governing the 

acquisition, use and disposal of real property, including, but not limited to, 49 CFR 18.31-18.34, 49 CFR 

19.30-19.37, 49 CFR Part 24, 49 CFR 5326 as amended by MAP-21, 49 CFR part 18 or 19, 49 USC 5334, 

applicable FTA Circular 5010, and FTA Master Agreement, as they may be amended or promulgated 

during the term of this contract. Contractor’s failure to so comply shall constitute a material breach of 

this contract. 

Access to Services for Persons with Limited English Proficiency 
To the extent applicable and except to the extent that FTA determines otherwise in writing, the 

Recipient agrees to comply with the policies of Executive Order No. 13166, "Improving Access to 

Services for Persons with Limited English Proficiency," 42 U.S.C. § 2000d 1 note, and with the provisions 

of U.S. DOT Notice, “DOT Guidance to Recipients on Special Language Services to Limited English 

Proficient (LEP) Beneficiaries,” 70 Fed. Reg. 74087, December 14, 2005. 

Environmental Justice 
Except as the Federal Government determines otherwise in writing, the Recipient agrees to promote 

environmental justice by following: 

(1) Executive Order No. 12898, “Federal Actions to Address Environmental Justice in Minority 

Populations and Low- Income Populations,” February 11, 1994, 42 U.S.C. § 4321 note, as well as 

facilitating compliance with that Executive Order, and 

(2) DOT Order 5610.2, “Department of Transportation Actions To Address Environmental Justice in 

Minority Populations and Low-Income Populations,” 62 Fed. Reg. 18377, April 15, 1997, and 

(3) The most recent and applicable edition of FTA Circular 4703.1, “Environmental Justice Policy 

Guidance for Federal Transit Administration Recipients,” August 15, 2012, to the extent consistent with 

applicable Federal laws, regulations, and guidance. 
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Environmental Protections 
Compliance is required with any applicable Federal laws imposing environmental and resource 

conservation requirements for the project. Some, but not all, of the major Federal laws that may affect 

the project include: the National Environmental Policy Act of 1969; the Clean Air Act; the Resource 

Conservation and Recovery Act; the comprehensive Environmental response, Compensation and 

Liability Act; as well as environmental provisions with Title 23 U.S.C., and 49 U.C. chapter 53. The U.S. 

EPA, FHWA and other federal agencies may issue other federal regulations and directives that may 

affect the project. Compliance is required with any applicable Federal laws and regulations in effect now 

or that become effective in the future. 

Geographic Information and Related Spatial Data 
Any project activities involving spatial data or geographic information systems activities financed with 

Federal assistance are required to be consistent with the National Spatial Data Infrastructure 

promulgated by the Federal Geographic Data Committee, except to the extent that FTA determines 

otherwise in writing. 

Federal Single Audit Requirements for State Administered Federally Aid Funded 
Projects Only 
Non Federal entities that expend $500,000 or more in a year in Federal awards from all sources are 

required to comply with the Federal Single Audit Act provisions contained in U.S. Office of Management 

and Budget (OMB) Circular No. A 133, Audits of States, Local Governments, and Non Profit 

Organizations. Non Federal entities that expend Federal awards from a single source may provide a 

program specific audit, as defined in the Circular. Non Federal entities that expend less than $500,000 in 

a year in Federal awards from all sources are exempt from Federal audit requirements for that year, 

except as noted in '3052.215(a), but records must be available for review or audit by appropriate 

officials of the Federal and State agencies. 

Catalog of Federal Domestic Assistance (CFDA) Identification Number 
The municipal project sponsor is required to identify in its accounts all Federal awards received and 

expended, and the Federal programs under which they were received. Federal program and award 

identification shall include, as applicable, the CFDA title and number, award number and year, name of 

the Federal agency, and name of the pass through entity. 

CFDA number for the Federal Transportation Administration 
A Recipient covered by the Single Audit Act Amendments of 1996 and OMB Circular A-133, “Audits of 

States, Local Governments, and Non-Profit Organizations,” agrees to separately identify the 

expenditures for Federal awards under the Recovery Act on the Schedule of Expenditures of Federal 

Awards (SEFA) and the Data Collection Form (SF-SAC) required by OMB Circular A-133. The Recipient 

agrees to accomplish this by identifying expenditures for Federal awards made under Recovery Act 

separately on the SEFA, and as separate rows under Item 9 of Part III on the SFSAC by CFDA number, and 

inclusion of the prefix “ARRA” in identifying the name of the Federal program on the SEFA and as the 

first characters in Item 9d of Part III on the SF-SAC. 
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Appendix B 

Forms 

 

● CONTRACT AFFIDAVIT          
 

● NON-DISCRIMINATION CLAUSE       
 

● PERSONAL PROPERTY TAX AFFIDAVIT – NO TAX OWED   
 

● PERSONAL PROPERTY TAX AFFIDAVIT – TAX OWED   
 

● NON-COLLUSION AFFIDAVIT 
 

● OPERS INDEPENDENT CONTRACTOR ACKNOWLEDGMENT  
 

● CERTIFICATION/AFFIDAVIT IN COMPLIANCE WITH O.R.C. SECTION 3517.13 
      
 

● CONTRACT FOR MOBILITY MANAGEMENT WEBSITE DESIGN   
 

● FISCAL OFFICER’S CERTIFICATION  
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AFFIDAVIT 

 

(To be filled in and executed if the Contractor is a Corporation) 

 

State of ____________________) 

 

County of ___________________) ss.: 

 

________________________, being duly sworn, deposes and says that he/she is  

Secretary of ____________________________________________________________ a 

corporation organized and existing under and by virtue of the laws of the State of 

________________, and having its principal offices at:__________________________ (street), 

_____________________________ (city), _____________________________ (county), 

___________________ (state). 

Affiant further says that ______________________________________________ (name of 

officer), ____________________________________________________ (title) of the 

corporation is duly authorized to sign the contract for __________________________ 

______________________________________________________ for said corporation by 

virtue of ______________________________________________ (state whether a provision of 

by-laws, or a resolution of Board of Directors) 

If by resolution, give date of adoption: _____________________________, 20__. 

 

     ________________________________________ 

     Signature 

 

Sworn to before me and subscribed in my presence this _____ day of _________, 20__. 

 

 

     ________________________________________ 

     Notary Public 

     My commission expires: _____________________  
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NON-DISCRIMINATION CLAUSE 

  

 

In the performance of all contracts with the Delaware County Transit Board (DCTB), the 

Contractor will be bound by the following non-discrimination in employment clauses: 

 

1. The Contractor will not discriminate against any employee or applicant for employment 

because of race, creed, color, religion, gender, age, sexual orientation, or national origin or 

physical or mental handicap. The Contractor will take affirmative action to ensure that applicants 

are employed, and that employees are treated during employment without regard to their race, 

creed, color, religion, gender, age, sexual orientation, national origin or physical or mental 

handicap. Such actions shall include, but not be limited, to the following:  employment, upgrading, 

demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rate of pay or 

other forms of compensation; and selection or training, including apprenticeship. The Contractor 

agrees to post in conspicuous places, available to employees and applicants for employment, 

notices to be provided by the contracting officer setting forth the provisions of this non-

discrimination clause. 

 

2. The Contractor will, in all solicitations or advertisements for employees placed by or on 

behalf of the Contractor, state that all qualified applicants will receive consideration for 

employment without regard to race, color, creed, religion, gender, age, sexual orientation, national 

origin, or physical or mental handicap. 

 

3. The Contractor further agrees that he/she will incorporate or cause to be incorporated into 

any subcontract, the regulations on Equal Employment Opportunity during the performance of 

this contract. 

 

 

___________________, 20__  ______________________________ 

Date      Contractor 

 

     By: _____________________________________ 

 

     Title: ____________________________________ 
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PERSONAL PROPERTY TAX AFFIDAVIT 

 

(No Delinquent Tax Owed) 

 

 

 

 

STATE OF _____________ ) 

    ) 

COUNTY OF ___________ ) SS: 

 

 

 

 

 

The undersigned hereby affirms and certifies that they are not charged with delinquent personal 

property taxes on the general tax list of personal property of Delaware County, Ohio, nor were 

they charged with delinquent personal property taxes on the general tax list of personal property 

of Delaware County at the time this bid was made. 

 

 

 

      ___________________________________ 

        Contractor 

 

      By: ________________________________ 

 

      Title: ______________________________ 
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 Subscribed and sworn to before me this _____ day of ________________, 20__. 

 

 

      ___________________________________ 

      Notary Public 

 

      My commission expires______________ 

 

 

In accordance with Section 5719.042 ORC, a copy of this statement shall be incorporated 

into the contract, and no payment shall be made with respect to any contract to which this 

section applies, unless such statement has been so incorporated as a part thereof. 
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PERSONAL PROPERTY TAX AFFIDAVIT 

 

(Delinquent Tax Owed) 

 

 

 

 

STATE OF _____________ ) 

    ) 

COUNTY OF ___________ ) SS: 

 

 

 

 

 

The undersigned hereby affirms and certifies that they are charged with delinquent personal 

property taxes on the general tax list of personal property of Delaware County,  

Ohio. 

 

The amount owed is ________________________________. Unpaid interest and  

 

penalties are in the amount of _______________________________. 

 

 

      ___________________________________ 

        Contractor 

 

      By: ________________________________ 
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      Title: ______________________________ 

 

 

 

 Subscribed and sworn to before me this _____ day of ________________, 20__. 

 

 

      ___________________________________ 

      Notary Public 

 

      My commission expires______________ 

 

 

 

In accordance with Section 5719.042 ORC, a copy of this statement shall be incorporated 

into the contract, and no payment shall be made with respect to any contract to which this 

section applies, unless such statement has been so incorporated as a part thereof. 
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NON-COLLUSION AFFIDAVIT 

 

 

 

 

State of ___________________) 

        ) 

County of _________________)  SS: 

 

Bid Identification: Request for Proposals (RFP)/Request for Bids by the Delaware 

County Transit Board, Delaware County, Ohio for Database Conversion project. 

 

 

Contractor: _________________________________________________ 

 

The undersigned, being first duly sworn, deposes and says that he is __________________ of 

the above named Contractor making the foregoing Bid; that such Bid is not made in the interest 

of or on behalf of an undisclosed person, partnership, company, association, organization, or 

corporation;  that such Bid is genuine and not collusive or sham;  that said Bidder has not directly 

or indirectly induced or solicited any other Bidder to put in a false or sham Bid, and has not directly 

or indirectly colluded, conspired, connived or agreed with any Bidder or anyone else to put in a 

sham Bid, or that anyone shall refrain from Bidding;  That said Bidder has not in any manner, 

directly or indirectly, sought by agreement, communication, or conference with anyone to fix Bid 

price of said Bidder or any other Bidder, or to fix any overhead, profit or cost element of such Bid 

price, or that of any other Bidder, or to secure any advantage against the Owner awarding the  

Contract or anyone interested in the proposed contract;   that all statements contained in  such 

Bid are true; and further, that said Bidder has not, directly or indirectly, submitted its Bid price or 

any break-down thereof, or the contents thereof, or divulged any information or data relative 

thereto, or paid and will not pay any fee in connection therewith, to any corporation, partnership, 

company, association, organization, Bid depository, or to any member or agent thereof, or to any 

other individual except to such person or persons as have a partnership or other financial interest 

with said Bidder in its general business. 

 

 

 

Executed this _____ day of ___________________, 20__.  
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       _____________________________ 

 

 

 

Sworn to and subscribed in my presence this _____ day of _________________, 20__. 

 

 

       _____________________________ 

       Notary Public 

       My commission expires: _________ 
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CERTIFICATION/AFFIDAVIT IN COMPLIANCE 

WITH O.R.C. SECTION 3517.13 

     ____________ 

 

   

STATE OF      

 

COUNTY OF  , ss: 

 

Personally appeared before me the undersigned, a bidder or representative of a bidder in 

competitive bidding on behalf of ___________________________________for a contract for the 

purchase of goods and/or services to be let by the Delaware County Transit Board, Delaware County, 

Ohio/DCTB who, being duly cautioned and sworn, makes the following statement with respect to 

prohibited activities constituting a conflict of interest or other violations under section 3517.13 of the 

Ohio Revised Code, and further states that the undersigned has the authority to make the following 

representation on behalf of the entity if the undersigned as an individual is not the bidder himself or 

herself: 

 

1. On behalf of the individual, partnership or other unincorporated business, association, 

estate, or trust that all of the following persons, if applicable, are in compliance with 

3517.13 (I)(1)1: 

                                                           
1 O.R.C. § 3517.13(I)(1)(a) provides: 

 

[N]o political subdivision shall award any contract for the purchase of goods with a cost 

aggregating more than ten thousand dollars in a calendar year or services with a cost 

aggregating more than ten thousand dollars in a calendar year, to any individual, 

partnership or other unincorporated business, association, including, without limitation, a 

professional association organized under Chapter 1785. of the Revised Code, estate, or 

trust if any of [those persons listed in ¶ 1, a–h] . . . has made, as an individual, within the 

previous twenty-four months, one or more contributions totaling in excess of one thousand 

dollars to the holder of the public office having ultimate responsibility for the award of the 

contract or to the public officer's campaign committee. 
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a. the individual;  

b. each partner or owner of the partnership or other unincorporated 

     business; 

c. each shareholder of the association; 

d. each administrator of the estate; 

  e. each executor of the estate; 

f. each trustee of the trust; 

g. each spouse of any person identified in (a) through (f) of this section; 

h. each child seven years of age to seventeen years of age of any person 

identified in (a) through (f) of this section; 

i. any combination of persons identified in (a) through (f) of this section. 

 

2. On behalf of a corporation or business trust, except a professional association organized 

under Chapter 1785 O.R.C., that all of the following persons, where applicable, are in 

compliance with 3517.13 (J)(1)2: 

                                                           
 

O.R.C. § 3517.13(I)(1)(b) prohibits award of such a contract  

 

[I]f any combination of the following has made, within the previous twenty-four months, 

one or more contributions totaling in excess of two thousand dollars to the holder of the 

public office having ultimate responsibility for the award of the contract or to the public 

officer's campaign committee: (i) The individual; (ii) Any partner or owner of the 

partnership or other unincorporated business; (iii) Any shareholder of the association; (iv) 

Any administrator of the estate; (v) Any executor of the estate; (vi) Any trustee of the trust; 

(vii) The spouse of any person identified in divisions (I)(1)(b)(i) to (vi) of this section; 

(viii) Any child seven years of age through seventeen years of age of any person identified 

in divisions (I)(1)(b)(i) to (vi) of this section; (ix) Any political action committee affiliated 

with the partnership or other unincorporated business, association, estate, or trust.”  

(Emphasis added.) 

 

2 O.R.C. § 3517.13(J)(1)(a) provides:  
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a. an owner of more than twenty per cent of the corporation or business trust; 
b. each spouse of an owner of more than twenty per cent of the corporation or 

business trust; 
c. each child seven years of age to seventeen years of age of an owner of more 

than twenty per cent of the corporation or business trust; 
d. any combination of persons identified in (a) through (c) of this section. 

 

     BIDDER: 

 

     SIGNATURE:       

     NAME:        

     TITLE:        

                                                           
[N]o political subdivision shall award any contract for the purchase of goods with a cost 

aggregating more than ten thousand dollars in a calendar year or services with a cost 

aggregating more than ten thousand dollars in a calendar year, to a corporation or business 

trust, except a professional association organized under Chapter 1785. of the Revised Code, 

if any of [those persons listed in ¶ 2, a–c] . . . has made, as an individual, within the previous 

twenty-four months, taking into consideration only owners for all of that period, one or 

more contributions totaling in excess of one thousand dollars to the holder of a public office 

having ultimate responsibility for the award of the contract or to the public officer's 

campaign committee. 

 

O.R.C. § 3517.13(J)(1)(b) prohibits award of such a contract  

 

[I]f any combination of the following has made, within the previous twenty-four months, 

taking into consideration only owners for all of that period, one or more contributions 

totaling in excess of two thousand dollars to the holder of the public office having ultimate 

responsibility for the award of the contract or to the public officer's campaign committee: 

(i) Owners of more than twenty per cent of the corporation or business trust; (ii) Spouses 

of owners of more than twenty per cent of the corporation or business trust; (iii) Children 

seven years of age through seventeen years of age of owners of more than twenty per cent 

of the corporation or business trust; (iv) Any political action committee affiliated with the 

corporation or business trust.  (Emphasis added.) 
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     DATE:        

    

 

Sworn to before me and subscribed in my presence by the above named person this   day of  

   , 20_______. 

 

 

NOTARY PUBLIC:       

 

My Commission Expires:       
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CONTRACT FOR DELAWARE AREA TRANSIT AGENCY SCHEDULING AND 

DISPATCHING SOFTWARE 

 

 

This Contract (“Contract”) is executed this ______ day of ______________, 2019, by and between 

the Delaware County Transit Board, Delaware County, Ohio (“DCTB”), operating the Delaware 

Area Transit Agency (“DATA” or “DATA Bus”), whose principal place of business is 119 

Henderson Court, Delaware, Ohio 43015, and: 

 

___________________________________________________________________________,  

a [___ corporation, ___ partnership or ___ individual] ("Contractor"), whose principal place of 

business is located at:  

 

_________________________________________________________________________ . 

(individually “Party” and collectively “Parties.”) 

 

WHEREAS, the DCTB is in need of software for scheduling and dispatching of transit vehicles 

(“Software”) as fully set forth in this Request for Proposals (“RFP”) Package; and,  

 

WHEREAS, the Contractor submitted a proposal to provide such software and associated 

services, was the lowest and best proposal submitted, was awarded this Contract, and agrees to 

provide the software at the price included in the proposal; and,  

 

WHEREAS, the DCTB approved Resolution No. _______________ on the ______ day of 

______________, 2019 (“Resolution”); and,  

 

WHEREAS, the Resolution approved the execution of this Contract by DCTB.  

 

NOW THEREFORE, for good and valuable consideration and the mutual covenants, conditions, 

and promises contained herein, the Parties agree as set forth below: 

 

DEFINITIONS: 
 

All capitalized terms shall have the same meanings as those terms are defined in the RFP.   

 

TERM OF CONTRACT: 
 

The Term of this Contract shall become effective on and be inclusive of the date the last Party 

signs this Contract and continue through ___________________, 20___, unless otherwise 

terminated as provided in this Contract and Contract Documents. 

 

PURPOSE OF CONTRACT: 
 

The purpose of this Contract is to state the covenants and conditions under which the Contractor 

shall provide software, in accordance with all the terms, conditions, specifications, and provisions 

of the following (collectively “Contract Documents”): 



 

CC 
RFP for Scheduling and Dispatching Software - March 2019 

 

1. Legal Notice,  

2. Request for Proposals for Scheduling and Dispatching Software,  

3. Contractor’s Submitted Proposal 

4. All documents and forms completed by the Contractor in accordance with the RFP and/or 

in submitting a bid. 

 

SCOPE OF SERVICES: 
 

The Contractor shall provide scheduling and dispatching software solutions and associated 

services in accordance with all the terms, conditions, specifications, and provisions of the Contract 

Documents.   

 

COMPENSATION: 
 

In exchange for Contractor providing the Software and Services to DCTB, DCTB agrees to 

compensate Contractor at the following rates as set forth in Contractor’s proposal:  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

After the Software and Services have been rendered, Contractor shall provide the DCTB with a 

proper detailed invoice. A proper invoice is defined as being free from defects, discrepancies, 

errors, and/or other improprieties and shall include, but is not limited to including, the following 

information: 

 

 Contractor’s full name, address, telephone number, email address, and facsimile 

number 

 Name of a contact person with Contractor in charge of billing, including a telephone 

number and email address for such contact person,  

 Contractor’s federal employer identification number and/or a completed federal W-

9 form;  

 The full name and address of DCTB; 

 Billing period; 

 Detail, including, but not limited to, description of Goods and/or Services provided, 

dates of when Goods and/or Services were rendered and/or completed, rates, and 

quantities/hours spent providing the Services; and, 

 Total cost of Goods and/or Services provided.  

 

Contractor shall submit invoices to the following individual at DCTB: 

 

Roger VanSickle  

Treasurer 

Delaware County Transit Board 

119 Henderson Court 

Delaware, Ohio 43015 
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Defective invoices shall be returned to Contractor noting areas for correction. When such 

notification of defect is sent, the required payment date shall be thirty (30) days after receipt of the 

corrected invoice. The Parties understand and agree that the total Contract price for the Services 

shall be fixed.   

 

DAMAGES IN THE EVENT OF BREACH: 
 

In the event that the Contractor fails to fully meet and perform all the requirements and/or 

obligations imposed and required as part of this Contract, the Contractor shall pay damages to the 

DCTB as compensation for such failure. Such damages shall be as provided in the RFP.   

 

INSURANCE AND INDEMNIFICATION: 
 

The Contractor hereby agrees to indemnify and hold free and harmless the Indemnified Parties as 

provided in the RFP. Throughout the life of the Contract, the Contractor also agrees to provide, 

carry, and maintain such insurance as required by the RFP. The Contractor agrees to name the 

DCTB as “Additional Insured” on such policies of insurance and provide proof of such insurance 

to the DCTB as required in the RFP.   

 

COUNTY POLICIES: 
 

The Contractor shall be bound by, conform to, comply with, and abide by all current applicable 

Delaware County, Ohio policies, including, but not limited to, the Contractor Safety Policy, 

Computer Use Policy, Social Media Policy, and Internet Use Policy (collectively “County Policy”) 

and shall require any and all of its boards, board members, officers, officials, employees, 

representatives, agents, and/or volunteers performing work under this Agreement and/or for or on 

behalf of the DCTB to comply with County Policy and shall be responsible for such compliance.  

The DCTB may, in its sole discretion, immediately terminate this Agreement for failure of the 

Contractor or any of its employees to comply with County Policy. Copies of County Policy are 

available upon request or online at http://www.co.delaware.oh.us/index.php/policies. The County 

reserves the authority to change, amend, replace, enact, repeal, and/or rescind County Policy at 

any time and without notice. 

INCORPORATION OF THE CONTRACT DOCUMENTS AND RESOLUTION: 
 

The Contract Documents and Resolution in their entirety and all terms, provisions, and conditions 

contained therein are all by this reference hereby expressly understood and accepted by the Parties 

and are all in their entirety incorporated into and made a part of this Contract.   

 

IN WITNESS WHEREOF, the Parties, by and through their respective and proper officers, have 

on behalf of themselves or those whom they represent, signed this Contract of their own free and 

voluntary will and agree to the Parties being bound thereby.   

 

 

DELAWARE COUNTY TRANSIT BOARD 

http://www.co.delaware.oh.us/index.php/policies
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DELAWARE COUNTY, OHIO 

 

 

________________________________________  _____________________ 

Denny Schooley, Executive Director    Date 

 

 

 

 

 

 

 

 

(CONTRACTOR’S SIGNATURE ON FOLLOWING PAGE) 
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CONTRACTOR: 

 

 

_______________________________________ 

Company Name 

             

 

Check One: ___ Corporation 

  ___ Partnership 

  ___ Individual  

  ___ Other: _______________________ 

 

 

A person signing shall, in his own handwriting, sign the principal’s name,   

his own name and his title. A person signing for a corporation, other  

than the president or vice president, shall, by affidavit, show his authority to  

bind the corporation. 

 

 

________________________________________ 

Signature 

 

________________________________________ 

Printed Name  

 

________________________________________ 

Title 

 

________________________________________ 

Street Address 

 

_______________________________________ 

City, State, Zip 

 

 

 

 

Approved as to form: 

 

 

_____________________________________ 

Delaware County Prosecuting Attorney 
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FISCAL OFFICER’S CERTIFICATION [RC 5705.41(D)] 

 

The Delaware Area Transit Agency Fiscal Officer hereby certifies that the funds required to meet 

the obligation set forth in this Agreement have been lawfully appropriated for such purpose and 

are in the treasury or in the process of collection free from any other encumbrances. The 

Delaware Area Transit Agency Fiscal Officer also certifies that he has confirmed with the Ohio 

Auditor of State that neither Party has any unresolved findings for recovery issued against it by 

the State of Ohio.   

 

 

 

    ___________________________________ 

     Roger VanSickle 

     Treasurer 
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     APPENDIX C 

FEDERAL CERTIFICATIONS 
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CERTIFICATION AND RESTRICTIONS ON LOBBYING 
 

 

I, _________________________________________________________, hereby certify 

(Name and title of official) 

 

On behalf of ________________________________________________________ that: 

(Name of Bidder/Company Name) 

 

 No federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, and officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any federal contract, the making of any 
federal grant, the making of any federal loan, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment, or modification of any federal contract, 
grant, loan, or cooperative agreement. 

 

 If any funds other than federal appropriated funds have been paid or will be paid to any person 
influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, and officer or employee of Congress, or an employee of a Member of Congress in 
connection with the federal contract, grant, loan, or cooperative agreement, the undersigned 
shall complete and submit Standard Form – LLL, “Disclosure Form to Report Lobbying,” in 
accordance with its instructions. 

 

 The undersigned shall require that the language of this certification be included in the award 
documents for all sub-awards at all tiers (including sub-contracts, subgrants and contracts under 
grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose 
accordingly. 

 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for 

making or entering into this transaction imposed by 31 U.S.C. § 1352 (as amended by the 

Lobbying Disclosure Act of 1995). Any person who fails to file the required certification shall be 

subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such 

failure. 

 

The undersigned certifies or affirms the truthfulness and accuracy of the contents of the 

statements submitted on or with this certification and understands that the provisions of 31 

U.S.C. Section 3801, et seq., are applicable thereto. 
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Name of Bidder/Company Name ____________________________________________ 

 

Type or print name_______________________________________________________ 

 

Signature of authorized representative ___________________________ Date __/__/__ 

 

Signature of notary and SEAL ______________________________________________ 
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GOVERNMENT-WIDE DEBARMENT AND SUSPENSION 
(NONPROCUREMENT) 

 

 

Instructions for Certification: By signing and submitting this bid or proposal, the 

prospective lower tier participant is providing the signed certification set out below. 

 

(1) It will comply and facilitate compliance with U.S. DOT regulations, 
“Nonprocurement Suspension and Debarment,” 2 CFR part 1200, which adopts 
and supplements the U.S. Office of Management and Budget (U.S. OMB) 
“Guidelines to Agencies on Government wide Debarment and Suspension 
(Nonprocurement),” 2 CFR part 180, 

 

(2) To the best of its knowledge and belief, that its Principals and Subrecipients at 
the first tier: 
 

a. Are eligible to participate in covered transactions of any Federal department 
or agency and are not presently: 

(1) Debarred, 
(2) Suspended, 
(3) Proposed for debarment, 
(4) Declared ineligible, 
(5) Voluntarily excluded, or 
(6) Disqualified, 

 

b. Its management has not within a three-year period preceding its latest 
application or proposal been convicted of or had a civil judgment rendered 
against any of them for: 

(1) Commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State, or local) 
transaction, or contract under a public transaction, 

(2) Violation of any Federal or State antitrust statute, or 
(3) Commission of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making any false statement, or receiving stolen 
property, 

 

c. It is not presently indicted for, or otherwise criminally or civilly charged by a 
governmental entity (Federal, State, or local) with commission of any of the 
offenses listed in the preceding subsection 2.b of this Certification, 
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d. It has not had one or more public transactions (Federal, State, or local) 
terminated for cause or default within a three-year period preceding this 
Certification, 

 

e. If, at a later time, it receives any information that contradicts the statements of 
subsections 2.a – 2.d above, it will promptly provide that information to FTA, 

 

f. It will treat each lower tier contract or lower tier subcontract under its Project 
as a covered lower tier contract for purposes of 2 CFR part 1200 and 2 CFR 
part 180 if it: 

(1) Equals or exceeds $25,000, 
(2) Is for audit services, or 
(3) Requires the consent of a Federal official, and 

 

g. It will require that each covered lower tier contractor and subcontractor: 
(1) Comply and facilitate compliance with the Federal requirements of 2 

CFR parts 180 and 1200, and 
(2) Assure that each lower tier participant in its Project is not presently 

declared by any Federal department or agency to be: 
a. Debarred from participation in its federally funded Project, 
b. Suspended from participation in its federally funded Project, 
c. Proposed for debarment from participation in its federally funded 

Project, 
d. Declared ineligible to participate in its federally funded Project, 
e. Voluntarily excluded from participation in its federally funded 

Project, or 
f. Disqualified from participation in its federally funded Project, and 

 

3. It will provide a written explanation as indicated on a page attached in FTA’s TEAM-

Web or the Signature Page if it or any of its principals, including any of its first tier 

Subrecipients or its Third Party Participants at a lower tier, is unable to certify 

compliance with the preceding statements in this Certification Group. 

Certification 

 

Contractor _____________________________________________________________ 

 

Signature of Authorized Official ______________________________ Date ___/___/___ 

 

Name and Title of Contractor's Authorized Official ______________________________ 
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Appendix D 

Defined Project Scope 

 

 

 
SYSTEM REQUIREMENTS VENDOR CONFIRMATION 

Item # 1  GENERAL 
Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

1.1 Web-based, completely hosted environment           

1.2 Onsite Training, quantity TBD           

1.3 Printed and online user support manuals           

1.4 Fully Integrated Industry Standard GIS           

1.5 Import and map existing data           

1.6 Capable of exporting all raw data to Excel or Access           

1.7 All data owned by DCTB           

  BACK OFFICE INTERFACE           

1.8 Point & Click geocoding of addresses           

1.9 Batch Scheduling           

1.10 Real Time Scheduling           

1.11 Trip Importing           

1.12 Audit trail           

1.13 Communications log/archive           

1.14 Printed manifests availability           

1.15 Browser-Based           

1.16 Interactive Automatic Vehicle Locator           

1.17 Fleet messaging           

1.18 Fare polygons           

1.19 Diminishing balance fare management           
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1.20 “on-the-fly” scheduling           

1.21 3rd party trip brokering           

1.22 The grid control for all tabular data display shall support:             

1.23 • Click-and-drag column resizing           

1.24 • Drag-and-drop column reordering            

1.25 • Data sorting, both ascending and descending           

1.26 • Easy selection of columns to be viewed (add/delete columns)           

1.27 

The system shall provide automatic numbering features for rider records 
and ride reservations, but must allow for user defined number 
sequences to be assigned. (e.g., number new riders sequentially starting 
at 9523, or with a starting pattern of “C-9523”.) 

  

        

1.28 

The system shall support the Copy, Cut and Paste functions on every edit 
field. 

  
        

1.29 Support of multiple providers           

              

  DRIVER INTERFACE           

1.30 Real-time turn by turn directions           

1.31 Store & Forward capability for signal loss           

1.32 Farebox/card reader integration           

1.33 Headsign Integration           

1.34 

Enterprise Content Manager (ECM) integration (mileage capture, 
telematics) 

  
        

1.35 Fixed/Deviated Route Capability           

              

  PASSENGER INTERFACE           

1.36 Web and Mobile application trip requests           

1.37 IVR, TXT alerts           

1.38 Agency Account Management           

1.39 Ride Hailing App           

              

  REPORTING           



 

C 
RFP for Scheduling and Dispatching Software - March 2019 

1.40 Canned Blackcat Report           

1.41 Canned NTD form Reports           

1.42 Medicaid Billing Reconciliation           

       

Item # 
2.  Data Elements Requirements 

Description 

Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

2.1 

The application shall allow for custom fields that are reportable and 
allowed format of text, number, checkbox and drop down list 

      
    

2.2 The application shall capture client name data.           

2.3 First Name, Last Name and Nick Name to be separate fields           

2.4 The application shall capture client address data.           

2.5 

Number, Street, City, State, Zip, Municipality & County to be 
separate fields 

      
    

2.6 The application shall capture client phone number data.           

2.7 Home Phone and cell Phone to be separate fields           

2.8 The application shall capture the client email address           

2.9 The application shall capture client preferred contact method           

2.10 The application shall capture client gender data.           

2.11 The application shall capture client Date of Birth data.           

2.12 The application shall capture client Emergency Contact data.           

2.13 

The application shall capture at least one additional client Emergency 
Contact data. 

      
    

2.14 The application shall capture client Disability Status data.           

2.15 The application shall capture client Mobility Aides data.           

2.16 The application shall capture client Required Accommodations data.           

2.17 The application shall capture client Caregiver data.           

2.18 The application shall capture client Language Spoken data.           

2.19 The application shall capture client Demographic Coding data.            

2.20 The application shall capture client Fare Coding data.           

2.21 Youth, Typical, Silver, Gold, Disabled (Checkbox or drop down)           
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2.22 

The application shall capture trip summary data for Third Party Contract 
Payees. 

      
    

2.23 

The application shall capture trip summary data for Driver ID Number.  
(Agency assigns number) 

      
    

2.24 The application shall capture trip summary data for Pick Up Location.           

2.25 The application shall capture trip summary data for Drop Off Location.           

2.26 The application shall capture trip summary data for Pick Up Time.           

2.27 The application shall capture trip summary data for Drop Off Time.           

2.28 The application shall capture trip summary data for Fares.           

2.29 The application shall capture trip summary data for No Shows.           

2.30 The application shall capture trip summary data for Trip Denials.           

2.31 The application shall capture trip summary data for Trip Refusals.           

2.32 The application shall capture trip summary data for Trip Turndowns.           

2.33 The application shall capture trip summary data for Cancellations.           

2.34 The application shall capture trip summary data for Mileage Stamps.           

2.35 The application shall capture trip summary data for Points of Interest.           

2.36 The application shall capture audit trail data for Time Stamp.           

2.37 The application shall capture audit trail data for Date Stamp.           

2.38 The application shall capture audit trail data for Scheduler Name.           

2.39 The application shall capture vehicle information for Driver Name.           

2.40 The application shall capture vehicle information for Vehicle ID.           

2.41 The application shall capture vehicle information for Vehicle Capacity           

2.42 

The application shall capture vehicle information for Vehicle Capacity 
when the vehicle has fold-up seats           

2.43 The application shall capture vehicle information for Accessible Vehicle           

2.44 

The application shall capture vehicle information for Number of 
Passengers 

      
    

2.45 

The application shall capture vehicle information for Other Passengers 
on Board (PCA's) 

      
    

2.46 The application shall capture vehicle preventive maintenance intervals           

       



 

E 
RFP for Scheduling and Dispatching Software - March 2019 

Item # 
3.  Communication Requirements 

Description 

Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

3.1 

The application shall be capable of modifying the drivers manifest in real 
time. 

      
    

3.2 The application shall be capable of monitoring vehicle location.           

3.3 

The application shall be capable of producing turn-by-turn maps in real 
time. 

      
    

3.4 The application shall allow driver communication to base.           

3.5 The application shall have text capability with lockout.           

3.6 The application shall have text capability with canned messages.           

3.7 The application shall be capable of real time tracking.           

3.8 The application shall have Data Store and Forward capabilities.           

3.9 

The application shall be capable of controlling the frequency of GPS and 
Mobile Data pushes (starting at 10 seconds). 

      
    

3.10 The application shall be capable of sending vehicle emergency alarm           

3.11 The application is capable of sms or ivr reminders for impending arrivals.           

       

Item # 
4.  Reporting Requirements 

Description 

Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

4.1 The application shall provide Trip Schedule Reports.           

4.2 The application shall provide Trip Manifests.           

4.3 The application shall provide a System Performance Report.           

4.4 The application shall provide reports for standard NTD data.           

4.5 Seperated by MB and DR - Reports include A-30, S-10, R-20           

4.6 The application shall provide Operating Data Reports.           

4.7 The application shall provide ODOT Blackcat Data Reports.           

4.8 The application shall provide Third Party Reports.           

4.9 The application shall provide Driver Performance Reports.           

4.10 The application shall provide No Show Reports (in percentages).           
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4.11 The application shall provide Ad-Hoc Reporting capabilities.           

4.12 The Vendor shall produce requested reports within 24 hours           

4.13 

The application shall provide Vehicle Preventive Maintenance 
notifications in pre-established intervals. 

      
    

       

Item # 
5.  Training Requirements 

Description 

Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

5.1 The Vendor shall provide a minimum of 3 weeks onsite training.           

5.2 The Vendor shall provide annual training (minimum 3 days).           

5.3 
The Vendor shall provide training for all major upgrades (minimum 3 
days). 

      
    

5.4 The Vendor shall provide new hire training via a web portal.           

       

Item # 
6.  Maintenance Requirements 

Description 

Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

6.1 The Vendor shall provide Software Upgrades within 30 days of release.           

6.2 The Vendor shall provide technical support with response times of: 

      

    

6.3 High Severity = 30 minutes Medium Severity = 24 hours     

6.4 Low Severity = 48 hours     

6.5 The Vendor shall provide a minimum 3 year maintenance agreement           

       

Item # 
7.  Functionality Requirements 

Description 

Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

7.1 The application must be capable of auto scheduling/batching.           

7.2 The application must be capable of real time auto scheduling           

7.3 

The application shall allow Supervisors to set up and amend the daily set 
of available vehicles and drivers. This includes which drivers will be in 
which vehicles, what the corresponding run number will be, and what 
time period that run will operate including scheduled breaks 
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7.4 

The application shall allow the user to be able to insert a break, meal or 
out-of-service activity at any point in the sequence of events for a 
vehicle, and schedule the break to a predefined location. The system 
shall allow for preset breaks at times assigned or automatically within a 
user-defined time period. 

      

    

7.5 

The application must be capable of advanced and real time auto 
scheduling / batching based on: 

      
    

7.6 Individual driver ability and availability (work schedule)           

7.7 Individual vehicle capacity and availability           

7.8 Passenger priority time (ie:origin or destination time)           

7.9 The application must be capable of searching on all data fields.           

7.10 The application must allow for manual override of all fields           

7.11 The application shall contain an Auto Complete Feature.           

7.12 The application shall be capable of editing records.           

7.13 The application shall be capable of calculating pick up times. 
      

    

7.14 (based on multiple factors)     

7.15 

The application shall be capable of calculating fares based on fare 
structure specified by DCTB. (i.e. zones, miles, out of county, etc. based 
on pick up point and drop off location) 

      

    

7.16 

The application shall allow for "Will Call" trips and continually list them 
until completed. 

      
    

7.17 

The application shall be able to suggest alternative pick-up time when 
requested time is not available 

      
    

7.18 

In the on-line and/or Mobile Application scheduling mode, for each 
requested pickup or drop-off time the system shall produce a rank-
ordered list of possible trips. If these are unacceptable to the passenger, 
the system will allow the trip to be logged on a standby list as an 
unassigned trip. 
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7.19 

The application must be able to handle one-way, round-trip and multi-
leg trips without having to re-select the rider or re-enter data for 
subsequent legs. The application shall provide carry-over of origin and 
destination addresses for linked trips and provide the capability to flip 
the home origin and destination addresses when setting up the return 
leg of a round-trip. 

      

    

7.20 The application shall be capable or recording trip history.           

7.21 The application shall be capable of displaying trip history.           

7.22 The application shall be capable of Real Time Trip Booking.           

7.23 The application shall be capable of scheduling by Subscription.           

7.24 The application shall be capable of auto scheduling Same Day trips.           

7.25 

The application may be capable of using Fixed Routes. (This function is 
not a requirement, however, please note if your solution can provide 
scheduling for Fixed Routes) 

      

    

7.26 The application shall be capable of scheduling demand response trips.           

7.27 

The application shall have a mobile app for IOS and Android for 
passenger self scheduling. 

      
    

7.28 

The application shall be capable of agency/business scheduling demand 
response trips for clients. 

      
    

7.29 The application shall be a web hosted solution.           

7.30 

The application shall be capable of supporting multiple users 
simultaneously. 

      
    

7.31 

The application shall be capable of prohibiting certain passengers to be 
scheduled on certain vehicles or certain drivers. 

      
    

7.32 

The application shall be capable of flagging certain riders for suspension 
from services before scheduling trip. 

      
    

7.33 The application shall be capable of requiring Verifications.           

7.34 The application shall be capable of requiring Confirmations.           

7.35 The application shall provide capability of editing drop down list fields           

7.36 The application shall be compatible with capturing signature capability           

7.37 

The application shall be capable of locking manifest on tablet prior to 
completion of pre-trip vehicle inspection with supervisor manual 
override 

      
    



 

I 
RFP for Scheduling and Dispatching Software - March 2019 

7.38 

The system shall prompt the user when the originating portion of a 
round-trip is Cancelled or a No-Show to determine if the return portion 
of the trip also needs to be cancelled. 

      

    

7.39 The application shall be capable of hiding inactive selections           

7.40 

The application shall be capable of grouping common destinations when 
scheduling 

      
    

              

       

Item # 
8.  Security Requirements 

Role 
Allowable Actions Prohibited Actions 

 
8.1 Administrator Various Various  
8.2 Multi-user Access Levels Various Various  

8.3 

Data Storage Integrity 
Provide secure storage of 

client personal information 

Do not allow clients 
personal information to be 

stolen or sold 

 

8.4 

Lock Manifest on Tablets 
Keep Tablets locked until 
Driver completes pre-trip 

inspection 

Load manifest and drive 
until pre-trip vehicle 

inspection is completed 
 

8.5 

Lock Tablet Allow Driver to Lock Tablet 

When driver is on 
break/lunch, do not allow 
driver to provide others 

access to personal 
information on tablet  

       

Item # 
9.  Non-Functional Requirements 

Description 

Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

9.1 Transit Agency retains ownership of all data           

9.2 

The Vendor shall ensure each scheduler/dispatcher workstation includes 
capability of a minimum of two monitors. 
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Item # 
10.  Transition Requirements 

Description 

Currently 
Available 

Y/N 

Available by 
July 1, 

2020? Y/N 
Basic Upgrade 

Vendor 
Note Y/N 

10.1 

The Vendor must provide a minimum 12 month data conversion of 
current fields to new fields. 

      
    

10.2 The Vendor must provide a Crosswalk of current fields to new fields           

 

 

VENDOR NOTES: 

Item # Vendor Note 

  

  

  

  

  

  

  

 


