
CITY OF MT. SHASTA 
REQUEST FOR PROPOSAL 

 
 
May 31, 2017 
 
Issued by: 
 
The City of Mt. Shasta 
 
Muriel Howarth Terrell, Finance Director 
305 N. Mt. Shasta Blvd. 
Mt. Shasta, CA 96067 
 
 
Introduction and Background 
 
The City of Mt. Shasta (City) is requesting proposals for the administration of a U.S. 
EPA Brownfield Cleanup Grant, agreement BF 99T45801. The grant proposal was 
submitted to the EPA in July of 2016. We were awarded the grant in September of 2016. 
The approved Work plan and agreement are attached to this RFP in their entirety. 
  
The Brownfield site is located in the old Roseburg Mill Site in south Mt. Shasta. The 
Roseburg Mill was dismantled in 1985 and is 127 acres in size. The site is separated into 
several areas. The focus of this cleanup grant is the central portion of the Old Mill which 
is 8 acres in size. This central area, was the location of a former boiler and other mill 
facilities. Results from more than four assessments have characterized the central area to 
have dioxin and limited petroleum hydrocarbons (diesel and oil) contamination in the 
soil.  
 
A successful candidate for this service will have as its principal an individual with strong 
managerial background and skills. The candidate should have included on their team, 
personnel with knowledge of rural Brownfield sites. 
 
 
Submission Guidelines and Requirements 
 
The following submission guidelines and requirements apply to this Request for 
Proposal: 

1. First and foremost, only qualified individuals or firms with prior experience in 
EPA rural Brownfield Projects should submit proposals in response to the 
Request for Proposal. 

2. Bidders intent on submitting a proposal should so notify the representative 
identified on the cover page no later than June 30, 2017. 

3.  Bidders must list at least 2 projects that are substantially similar to this project as 
part of their response, including references for each. Examples of work should be 



provided as well. 
4. A technical proposal must be provided and must provide resumes of all key 

personnel performing the work. In addition the technical proposal should provide 
a proposed schedule that will meet the grant requirements regarding milestones, 
as applicable. 

5. A price proposal must provide and should indicate the overall fixed price for the 
project as well as hourly rates and an estimated total number of hours. 

6. Proposals must be signed by a representative that is authorized to commit bidder’s 
company, firm or organization. 

7. If you have a standard set of terms and conditions, please submit them with your 
proposal. 

a. Proposals must be received by June 30, 2017. 
b. Proposals must remain valid for a period of 90 days. 

 
Project Description 
 
The City of Mt. Shasta is requesting proposals from well qualified firms or individuals to 
administer the approved work plan in a manner satisfactory to the City of Mt. Shasta and 
consistent with the standards required as a condition of providing these funds. A detailed 
scope of work and itemized budget is attached. 
 
Project Goals 
  
As outlined in the work plan, the project goals are to manage and report progress to 
cleanup authorities (US EPA and California DTSC) and the City, procure a qualified 
environmental professional through a competitive bidding process, involve the public in 
cleanup planning, conduct formal cleanup planning and publish a Remedial Action Work 
Plan and engage in cleanup performance activities. The end goal of this cleanup is to 
facilitate the proposed development of the site. An outline of the budget and tasks are 
outlined in the work plan. 

 
Evaluation Criteria 
 
The City of Mt. Shasta will rate proposals based on the following factors: 
 

1. Responsiveness to the requirements set forth in the RFP. 
2. Relevant past performance/experience in rural Brownfield projects. 
3. Samples of work. 

 
City of Mt. Shasta staff will review the proposals to determine those candidates 
considered to be best qualified and contact references.  Interviews will be conducted with 
representatives from the top candidates by City Staff. 
 
Term 
 
The term for the agreement shall be from contact acceptance by Contractor until the end 
of the grant period October 31, 2019, or later if the grant is extended. 



 
 
Additional Information: 
 
Insurance 
The form of contract includes standard form insurance requirements and standard form 
insurance certificates, which are utilized by the Small Cities Organized Risk Effort 
(SCORE), a self-insurance joint powers agency, of which the City of Mt. Shasta is a 
member. A copy of SCORE’s “Insurance Requirements for Professional Services” is 
attached as an exhibit. 
 
Contract Provisions 
 
City of Mt. Shasta reserves the right to reject any and all proposals, waive any 
irregularity in the proposals and/or to conduct negotiations with any firms.  
 
Review of materials from the City of Mt. Shasta, are available upon request by contacting 
the City Finance Director at 530-926-7510. 














































